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Storage:  Paper  records  are  maintained  in  file  folders.  Selected 
items  of  information  are  on  computer  paper  printouts,  magnetic 
tapes,  computer  punch  cards,  and  control  cards. 

Retrievability:  File  folders  and  control  cards  are  filed  alphabeti¬ 
cally  by  last  name  of  applicant.  Computer  printouts  are  printed 
alphabetically  and  by  program  code/social  security  number  (SSN), 
by  program  and/or  by  special  category.  Individual  records  on  mag¬ 
netic  tape  are  retrieved  by  program  code  and  SSN.  Computer 
punch  cards  are  filed  alphabetically  by  program  code/SSN,  and/or 
by  special  category. 

Safeguards:  File  folders,  control  cards,  computer  paper  printouts 
and  computer  punch  cards  are  maintained  in  areas  accessible  only 
to  authorized  personnel.  Magnetic  tapes  are  protected  by  a  user 
identification  and  password  convention. 

Retention  and  disposal:  File  folders  and  control  cards  are  cut  off 
at  the  end  of  the  year  in  which  action  is  completed,  held  ten  years, 
and  destroyed,  for  selected  individuals;  for  individuals  not  selected, 
records  are  cut  off  at  the  end  of  the  year,  held  one  year  and 
destroyed.  Computer  paper  printouts  and  computer  punch  cards  are 
destroyed  upon  replacement  by  updated  information  and/or  until 
applicable  cyclical  program  is  completed  and  printouts/punch  cards 
are  of  no  further  value,  whichever  is  later.  Magnetic  tapes  are  per¬ 
manent. 

System  managerfs)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  (HQDA),  The  Pentagon,  Washing¬ 
ton,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander,  AMEDD  Personnel  Support  Agency 
Officer  Procurement  Division 
Room  7BOS4,  Forrestal  Building 
Washington,  DC  20314 
Telephone:  202/693-5120 

Record  access  procedures:  Requests  should  be  addressed  to: 
HQDA  (SGPE-PD),  Forrestal  Building,  Room  7BOS4,  Washington, 
DC  20314. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  Commander,  AMEDD  Personnel  Sup¬ 
port  Agency. 

Record  source  categories:  Transcripts  from  post  secondary 
schools;  employer  evaluations;  faculty  evaluations;  AMEDD  coun¬ 
selor  evaluations;  interviews;  military  supervisor  evaluations;  medi¬ 
cal  information  from  medical  examination  facilities;  American  Test¬ 
ing  Program;  Educational  Testing  Service;  Selection  Board/  com¬ 
mittees;  Prior  military  service  records;  Department  of  Defense 
(DD)  Form  214  (Report  of  Separation  from  Active  Duty);  applica¬ 
tion  and  related  forms  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a,  Section  (j)  or  (k),  as  ap¬ 
plicable.  For  additional  information,  contact  the  SYSMANAGER. 

A0703.05aDAPC  - 

System  name:  703.05  ROTC  Cadet  Application  Files 

System  location:  Primary  system  US  Army  Military  Personnel 
Center  (USAMILPERCEN),  Procurement  and  Accessions  Branch, 
DAPC-OPD,  Washington,  D.C.  22332. 

Decentralized  segment  -  Reserve  Officers  Training  Corps  (ROTC) 
Regions  and  organizations  processing  application. 

Categories  of  individuals  covered  by  the  system:  ROTC  cadets 

Categories  of  records  in  the  system:  The  categories  of  information 
stored  include:  name,  social  security  number  (SSN),  sex,  race, 
citizenship,  marital  status,  dependents,  date  of  birth,  residence, 
physical  profile,  ethnic  group,  skill,  education  and  training,  lan¬ 
guage,  and  mailing  address. 

Authority  for  maintenance  of  the  system:  5  USC  Section  301;  10 
USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army  • 
Records  are  used  for  personnel  management,  strength  accounting, 
and  manpower  management. 

Pedicles  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  paper  file  folders. 

Retrievability:  Access  is  by  name. 

Safeguards:  Physical  security  devices,  guards,  and  locked  doors. 


Retention  and  disposal:  Records  are  retained  for  up  to  1  year  or 
until  oath  of  office  is  executed,  whichever  is  sooner. 

System  manager(s)  and  address:  Commander, *US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army,  (DAPC-OPD),  Procure¬ 
ment  and  Accessions  Branch,  200  Stovall  Street,  Alexandria,  VA 
22332. 

ROTC  regions  and  DA  organizations. 

Record  access  procedures:  Written  requests  for  information 
should  include  the  individual’s  full  name,  service  identification 
number,  and  current  address. 

For  personal  visits,  the  requester  should  provide  acceptable 
identification,  i.e.  military  identification  card  or  other  identi-  fica- 
tion  normally  acceptable  in  the  transaction  of  business. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  USAMILPERCEN  (DAPC-POO),  200  Stovall  Street,  Alexan¬ 
dria,  VA  22332. 

Record  source  categories:  Information  is  obtained  from  papers 
and  documents  made  avail-  able  by  ROTC  Regions  and  the  Reserve 
Components  Personnel  and  Administration  Center. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0703.06bDAPC 

System  name:  703.06  Officer  Candidate  School  (OCS)  Application 
File 

System  location:  Primary  system  -  US  Army  Military  Personnel 
Center  (USA  MILPER-  CEN),  Procurement  and  Accession  Branch, 
DAPC-OPD. 

Each  Army  installation  and  other  organizational  element  main¬ 
taining  a  segment  of  this  system. 

Categories  of  individuals  covered  by  the  system:  Warrant  officers 
and  enlisted  personnel  on  active  duty  in  the  US  Army. 

Categories  of  records  in  the  system:  The  categories  of  information 
stored  include;  name,  social  security  number  (SSN),  sex,  race, 
citizenship,  marital  status,  dependents,  date  of  birth,  residence, 
ethnic  group,  grade,  enlistment  or  appointment  and  service  agree¬ 
ment,  service  data  and  dates,  promotion,  assignment,  qualifica¬ 
tions,  skill,  edu-  cation  and  training,  specialty,  aptitude,  occupa¬ 
tion,  language,  awards  and  badges,  mailing  address,  separation  or 
retirement.  , 

Authority  for  maintenance  of  the  system:  5  USC  Section  301;  10 
USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army  - 
Records  are  used  to  prepare  replies  to  written  and  telephonic  inqui¬ 
ries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  paper  file  folders. 

Retrievability:  Access  is  by  name. 

Safeguards:  Physical  security  devices,  guards,  and  locked  doors. 

Retention  and  disposal:  Records  are  retained  for  up  to  90  days  or 
until  completion  of  action. 

System  manager(s)  and  address:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army,  (DAPC-OPP-A),  200 
Stovall  Street,  Alexandria,  VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  include  the  full  name,  service  identification  number,  and 
current  address. 

For  personal  visits,  the  requester  should  provide  acceptable 
identification,  i.e.  military  identification  card  or  other  identification 
normally  acceptable  in  the  transaction  of  business. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  USAMILPERCEN  (DAPC-OPP-A)  200  Stovall  Street,  Alex¬ 
andria,  VA  22332. 

Record  source  categories:  Information  is  obtained  from  enlisted 
Military  Personnel  Records  Jacket,  Career  Management  File,  Offi¬ 
cial  Military  Personnel  file,  and  related  personnel  documents 
located  in  organizations,  installations  and  Headquarters,  Depart¬ 
ment  of  the  Army. 
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Systems  exempted  from  certain  provisions  of  the  act:  None 
A0703.10aDAPC 

System  name:  703.10  Officer  Accession  Suspense  Information 
System 

System  location:  US  Army  Military  Personnel  Center,  200  Stovall 
Street,  Alexandria,  VA  22332 

Categories  of  individuals  covered  by  the  system:  Potential  procure¬ 
ments  to  the  active  Army  Officer  Corps. 

Attending  Reserved  Officers  Training  Corps  (ROTC),  United 
States  Military  Academy  (USMA),  Officers  Candidate  Schools 
(OCS)  and  or  other  activities  to  include  personnel  applying  for 
direct  appointment  as  an  officer. 

Categories  of  records  in  the  system:  The  categories  of  information 
stored  include  name,  social  security  number,  (SSN),  temporary 
grade,  sex,  race,  date  of  birth,  basic  branch,  component,  service 
agreement,  religion,  marital  status,  dependents,  home  of  record, 
military  education,  school,  date  of  entry  on  active  duty,  temporary 
duty  (TDY)  and  permanent  change  of  station  (PCS)  data. 

Authority  for  maintenance  of  the  system:  5  USC  Section  301;  10 

use 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army  - 
Records  are  used  for  the  automated  accession  of  individuals  to  the 
active  Army  and  manpower  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes  and 
discs. 

Retrievability:  Normal  access  is  by  SSN,  name  or  other  identify¬ 
ing  characteristics. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances 

Retention  and  disposal:  Records  are  retained  on  active  file  until 
effective  date  of  accession  and  are  then  placed  on  a  history  file  for 
a  period  of  six  months. 

System  manager(s)  and  address:  Commander,  US  Army  Military 
Personnel  Center  (USAMILPERCEN),  200  Stovall  Street,  Alexan¬ 
dria,  VA  22332 

Notification  procedure:  Information  may  be  obtained  from: 
USAMILPERCEN  (DAPC-  POO),  200  Stovall  Street,  Alexandria, 
VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  include  the  full  name  of  the  requester,  SSN,  whether  active, 
separated  or  awaiting  active  duty  and  if  so,  the  date  thereof. 

Personal  visits  may  be  made  to  the  USAMILPERCEN.  Indiviu- 
dal  should  be  able  to  provide  acceptable  identification,  and  give 
verbal  information  that  could  be  verified  with  his  record. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  USAMILPERCEN  (DAPC-POO),  200  Stovall  Street,  Alexan¬ 
dria,  VA  22332. 

Record  source  categories:  Information  is  obtained  in  document 
and  computer  readable  form  from  the  Department  of  the  Army 
staff  and  commands  and  other  Federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0704.03aDAPE 

System  name:  704.03  Accelerated  Promotion/Early  Discharge  Re¬ 
port 

System  location:  Primary  System-Headquarters,  US  Army 
Recruiting  Command,  Ft.  Sheridan,  IL  60037;  decentralized  seg- 
ments-regional,  district,  and  area  recruiting  command  headquarters, 
and  recruiting  stations.  Official  mailing  addresses  of  the  decentral¬ 
ized  segment  are  in  the  appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals 
discharged  from  the  Army  during  initial  179  days  of  service,  and  in¬ 
dividuals  who  received  an  accelerated  promotion  to  private  E2  after 
basic  combat  training.  In  both  cases,  the  name  of  the  recruiter  who 
recruited  the  soldier  is  provided. 

Categories  of  records  in  the  system:  Report  contains  name  of 
soldier  discharged  or  promoted  along  with  the  date  of  enlistment, 
date  of  promotion  or  discharge,  code  of  the  Armed  Forces  Examin¬ 
ing  and  Entrance  Station  that  processed  the  enlistee,  waiver  code 
(if  applicable),  separation  program  designator  (discharged  soldier 


only),  and  the  name  and  identification  number  of  the  recruiter  who 
recruited  the  soldier. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  10  U.S.C. 
3012  Si 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  recruiting  or¬ 
ganization,  recruiters,  and  geographic  areas  with  high  discharge  or 
promotion  rates. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  printout  in  a  metal  cabinet. 

Retrievability:  By  geographical  area  and  district  recruiting  com¬ 
mand  identifying  the  recruiter  of  the  soldier. 

Safeguards:  Records  are  maintained  in  cabinets;  accessibility  is 
limited  to  authorized  personnel  who  are  properly  instructed  in  the 
permissible  use  of  the  information. 

Retention  and  disposal:  Report  files  remain  active  for  1  year,  in¬ 
active  for  1  year,  and  are  destroyed  at  the  beginning  of  the  third 
year. 

System  maaager(s)  and  address:  Commander,  US  Army  Recruit¬ 
ing  Command,  Ft.  Sheridan,  IL  60037. 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  MArket  Studies  and  Analysis,  USARCMSA 
US  Army  Recruiting  Command 
Ft.  Sheridan,  IL  60037 
Telephone:  AREA  CODE  312/926-2570 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  US  Army  Recruiting  Command, 
ATTN:  USARCMSA,  Ft.  Sheridan,  IL  60037. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual.  Social  Security  Number,  current  address,  and 
telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification;  i.e.,  driver's  license,  ID  card. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  contesting  contents  and  appealing  initial  determination 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Enlisted  Master  File 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0704.06a(JSAREC 

System  name:  704.06  Recruiting  Prospect  Card  Files 

System  location:  Army  recruiting  stations  reached  through  the  fol¬ 
lowing  Recruiting  Commands:  Northeast  Regional  Recruiting  Com¬ 
mand,  Ft  Meade,  MD.;  Southeast  Regional  Recruiting  Command, 
1628  Virginia  Avenue,  College  Park,  GA.;  Southwest  Regional 
Recruiting  Command,  Ft  Sam  Houston,  TX.;  Midwest  Regional 
Recruiting  Command,  Ft  Sheridan,  IL.;  Western  Regional  Recruit¬ 
ing  Command,  Ft  Baker,  CA. 

Categories  of  individuals  covered  by  the  system:  Persons  of  both 
sexes,  between  the  ages  of  17  and  33,  who  may  reasonably  be  as¬ 
sumed  to  be  prospects  for  enlistment  in  the  Army;  those  persons 
who  have  recently  been  enlisted  into  the  Army  through  a  recruiting 
station;  and  those  persons  who  have  recently  been  determined  to 
be  ineligible  for  enlistment. 

Categories  of  records  in  the  system:  System  contains  name,  ad¬ 
dress,  social  security  number  (SSN),  telephone  number  and  infor¬ 
mation  required  to  determine  prospect’s  qualifications  for  enlist¬ 
ment  and  desires  concerning  enlistment  options;  items  of  informa¬ 
tion  required  to  process  enlistment  forms,  to  conduct  testing  and 
physical  examination  and/or  to  enlist  or  reject  the  prospect  for 
Army  service. 

Authority  for  maintenance  of  the  system:  Sections  503,  505,  510 
and  3012  of  Tide  10,  US  Code 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  field  recruiters 
to  record  information  necessary  to  locate  prospects,  to  process  for 
testing  and  physical  examination  and  to  enlist  those  who  are 
qualified  and  desire  to  enlist. 

Used  by  Army  Guidance  Counselors  to  transcribe  information 
onto  enlistment  forms;  is  then  returned  to  the  recruiting  station 
responsible  for  the  prospect. 

Used  by  field  recruiters  as  market  data  information  to  determine 
recruiting  trends. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoeing  of  records  in  the  system: 
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Storage:  Vertical  file  cards  in  metal  file  card  container. 

Retrievability:  Filed  alphabetically  by  last  name  of  prospect. 

Safeguards:  Records  are  maintained  by  individual  recruiters  and 
are  considered  privileged  information. 

Retention  and  disposal:  Active  prospect  cards  are  maintained  until 
it  is  apparent  that  the  prospect  will  not  enlist,  is  not  qualified  to  en¬ 
list  or  has  enlisted  in  the  Army  or  another  armed  service  or 
Reserve  component. 

Recruiting  prospect  cards  on  persons  who  have  enlisted  in  the 
Army  are  cut  off  at  the  end  of  each  calendar  year,  held  in  the  cur¬ 
rent  files  area  for  2  years  and  then  destroyed. 

Recruiting  prospect  cards  on  persons  who  have  been  determined 
to  be  unqualified  for  Army  service  are  cut  off  at  the  end  of  the 
calendar  year,  held  in  the  current  files  area  for  2  years  and  then 
destroyed. 

System  manager!*)  and  address:  Commanding  General,  United 
States  Army  Recruiting  Command,  Fort  Sheridan,  IL  60037. 

Notification  procedure:  Individuals  who  desire  information  as  to 
whether  the  recruiting  prospect  card  system  contains  information 
on  them,  should  write  to  Commander,  United  States  Army  Recruit¬ 
ing  Command,  ATTN:  USARCRFM-A,  Fort  Sheridan,  IL  60037. 

Requests  should  include  the  full  name  of  the  individual  desiring 
the  information,  SSN,  whether  individual  has  prior  service,  current 
address  and  telephone  number,  and  the  location  of  the  recruiting 
station  where  the  information  is  believed  to  be  stored. 

Record  access  procedures:  Requests  from  individuals  for  access  to 
information  in  these  files  should  be  addressed  to:  Commander, 
United  States  Army  Recruiting  Command,  ATTN:  USARCRFM-A, 
Fort  Sheridan.  IL  60037. 

Request  should  include  the  full  name  of  the  individual  desiring 
access  to  the  information,  SSN,  current  address  and  telephone 
number,  and  the  location  of  the  recruiting  station  where  the  infor¬ 
mation  is  believed  to  be  stored. 

Contesting  record  procedures:  Rules  for  contesting  content  of 
records  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21. 

Record  source  categories:  The  majority  of  the  items  of  informa¬ 
tion  on  the  prospect  card  are  solicited  directly  from  the  prospect, 
though  some  items  may  be  verified  with  outside  documents  such  as 
a  driver’s  license,  social  security  card,  educational  records,  selec¬ 
tive  service  card  and/or  birth  certificate. 

Testing  information  is  received  from  testing  personnel  at  the 
Armed  Forces  Examining  and  Entrance  Station  (AFEES)  and/or 
the  Armed  Forces  Vocational  Testing  Group  (AFVTG). 

Prior  service  verification  is  provided  from  information  recorded 
on  the  prospect’s  DD  Form  214,  DA  Form  1181,  and/or  from  the 
US  Army  Personnel  Records  Center  and  Army  Separation  Activi¬ 
ties. 

Follow-up  information  (locator  data)  and  other  information  pro¬ 
vided  to  the  Army  by  the  prospect  in  response  to  Army  advertising 
is  forwarded  to  the  recruiting  station  on  USAREC  Form  200  cards. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A6704.09aUSAREC 

System  name:  704.09  Center  of  Influence  Card  Files  (USAREC 
Form  12S) 

System  location:  Army  recruiting  stations  reached  through  the  fol¬ 
lowing  Recruiting  Commands:  Northeast  Regional  Recruiting  Com¬ 
mand,  Ft  Meade,  MD.;  Southeast  Regional  Recruiting  Command, 
1628  Virginia  Avenue,  College  Park,  GA.;  Southwest  Regional 
Recruiting  Command,  Ft  Sam  Houston,  TX.;  Midwest  Regional 
Recruiting  Command,  Ft  Sheridan,  IL.;  Western  Regional  Recruit¬ 
ing  Command,  Ft  Baker,  CA. 

Categories  of  individuals  covered  by  the  system:  US  Army  Recruit¬ 
ing  Command  (USAREC)  Form  125  Cards  are  initiated  and  main¬ 
tained  on  persons  who  actively  assist  the  recruiter  by  referring  ap¬ 
plicants  for  enlistment. 

Cards  are  also  maintained  on  persons  who  have  been  or  should 
be  cultivated  for  improvement  of  community  relations.  In  this 
category  are  program  directors  for  radio  and  TV  stations, 
newspaper  editors  and  important  civic  persons,  sOch  as  the 
town/city  mayors  (when  applicable). 

Cards  will  also  contain  by-name  references  to  persons  actually 
referred  to  the  recruiters  by  the  center  of  influence. 

Categories  of  records  in  the  system:  System  contains  name,  title, 
address,  phone  number,  and  specific  data  about  the  person  which 


has  caused  him  to  be  selected  as  a  center  of  influence  for  a  specific 
recruiter,  and  the  manner  of  assistance  and  effectiveness  of  the 
centey  of  influence. 

Additionally,  the  reverse  side  of  the  USAREC  Form  125  is  used 
to  record  the  names  of  persons  referred  to  the  recruiter  for  enlist¬ 
ment  by  the  center  of  influence.  Other  information  about  the  per¬ 
son  referred  includes  social  security  number,  date  enlisted,  option 
selected,  educational  level  and  mental  category. 

Authority  for  maintenance  of  the  system:  Sections  503,  505,  510, 
and  3012  of  Title  10.  US  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  recruiter  to 
determine  which  persons  are  providing  what  recruiting  assistance, 
and  to  recognize  and  reward  those  persons  who  assist  the  recruiter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Vertical  file  cards  in  metal  file  card  container. 

Retrievability:  Filed  alphabetically  by  last  name  of  center  of  in¬ 
fluence. 

Safeguards:  Records  are  maintained  by  individual  recruiter  and 
are  considered  privileged  information. 

Retention  and  disposal:  Center  of  influence  cards  are  destroyed 
when  they  are  no  longer  needed  for  reference. 

System  manager(s)  and  address:  Commanding  General,  United 
States  Army  Recruiting  Command,  Fort  Sheridan,  IL  60037. 

Notification  procedure:  Individuals  who  desire  information  as  to 
whether  the  center  of  influence  card  system  contains  information 
about  them  should  write  to  Commander,  United  States  Army 
Recruiting  Command,  ATTN:  USARCRFM-A,  Fort  Sheridan,  IL 
60037. 

Requests  should  include  the  full  name  of  the  individual  desiring 
the  information,  current  address  and  telephone  number,  and  the  lo¬ 
cation  of  the  recruiting  station  where  the  information  is  believed  to 
be  stored. 

Record  access  procedures:  Requests  from  individuals  for  access  to 
information  in  these  files  should  be  addressed  to:  Commander, 
United  States  Army  REcruiting  Command,  ATTN:  USARCRFM- 
A,  Fort  Sheridan,  IL  60037. 

Requests  should  include  the  full  name  of  the  person  desiring  ac¬ 
cess  to  the  information,  current  address  and  telephone  number,  and 
the  location  of  the  recruiting  station  where  the  information  is  be¬ 
lieved  to  be  stored. 

Contesting  record  procedures:  Rules  for  contesting  content  of 
records  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21. 

Record  source  categories:  Personal  information  is  solicited  directly 
from  the  center  of  influence. 

Information  about  persons  referred  for  enlistment  is  taken 
directly  from  the  USAREC  Form  200,  Recruiting  Prospect  Card. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0704.09bDAPE 

System  name:  704.09  University  of  Hawaii  Army  ROTC  Alumni 

System  location:  US  Army  Senior  Instructor  Group,  University  of 
Hawaii,  1311  Lower  Campus  Road,  Honolulu,  Hawaii  96822. 

Categories  of  individuals  covered  by  the  system:  Alumni  of  the 
University  of  Hawaii  Army  Reserve  Officers’  Training  Corps 
(ROTC)  Program. 

Categories  of  records  in  the  system:  Record  contains  Social 
Security  Number;  rank  if  military;  full  name;  ROTC  class  year; 
year  commissioned;  service  number;  active  duty  dates;  home  ad¬ 
dress  and  telephone  number;  business  address  and  telephone 
number;  highest  rank  held  on  active  duty;  summary  of  active  duty 
assignments;  highest  rank  held  in  reserve  or  national  guard;  summa¬ 
ry  of  reserve  or  guard  assignments;  resume’  of  civilian  occupation; 
advanced  degrees,  honors,  decorations;  civilian  government  offices 
held;  present  occupation;  individual  assessment  of  value  of  ROTC 
training,  willingness  to  help  promote  the  local  ROTC  program;  and 
suggestions  to  improve  the  public  image  of  ROTC. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code 
Chapter  103,  Sections  2101-2111 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  collected 
to  aid  the  ROTC  cadres  at  the  University  of  Hawaii  in  recruitment, 
public  relations  and  academic  enrichment  programs. 
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Specific  uses  include:  preparation  of  mailing  labels  for  alumni 
newsletters  and  other  communications;  solicitation  of  alumni  guest 
speakers;  preparation  of  statistical  summaries  which  highlight  the 
value  of  ROTC  graduates  (devoid  of  personal  identifiers)  in  civilian 
and  military  endeavors;  solicitation  of  alumni  support  for  recruiting 
and  public  relations  programs  and  alumni  suggestions  and  com¬ 
ments. 

Name  and  address  data  are  keypunched  and  cards  processed  to 
produce  mailing  labels.  Individual  records  may  be  transferred  to 
any  component  of  the  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder  and  punched  cards. 

Retrievability:  Filed  by  alumni  name  and  year  of  commissioning. 

Safeguards:  Records  maintained  in  files  and  are  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Destroyed  when  obsolete  or  no  longer 
needed. 

System  managers)  and  address:  Director,  Military  Science  Pro¬ 
gram,  ROTC  Senior  Instructor  Group,  University  of  Hawaii,  1311 
Lower  Campus  Road,  Honolulu,  Hawaii  96822. 

Notification  procedure:  Information  may  be  obtained  from  any  of¬ 
ficer  of  the  Instructor  Group  at  the  University  of  Hawaii. 

Record  access  procedures:  Individuals  may  gain  access  to  records 
concerning  them  by  contacting  any  officer  of  Instructor  Group, 
University  of  Hawaii. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  University  of  Hawaii  commencement 
records;  State  of  Hawaii  telephone  directories;  questionnaires 
completed  by  individuals  concerned;  and  cadet  records  of  current 
graduates. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0704.10bUSAREC 

System  name:  704.10  Armed  Services  Vocational  Aptitude  Battery 
(ASVAB)  System 

System  location:  Primary  System-Test  Control  Scoring  Division, 
Testing  Directorate,  Armed  Forces  Examining  and  Entrance 
System  Command,  Fort  Sheridan,  IL  60037. 

Decentralized  Segments-Armed  Forces  Examining  and  Entrance 
Stations  (AFEES);  recruiting  commands  of  each  service;  high 
schools;  Air  Force  Human  Resource  Laboratory /PE,  Lackland  Air 
Force  Base,  TX  78236;  recruiters  of  all  services. 

Categories  of  individuals  covered  by  the  system:  High  School  stu¬ 
dents  who  have  been  administered  the  Armed  Services  Vocational 
Aptitude  Battery. 

Categories  of  records  in  the  system:  File  contains  individual’s 
name,  social  security  number  (SSN),  address,  telephone  number, 
date  of  birth,  race,  and  grade  level;  booklet  number  of  ASVAB 
test,  individual’s  plans  after  graduation.  Armed  Forces  Qualifica¬ 
tion  Scores  (derived),  and  individual  item  responses  from  ASVAB 
tests. 

Authority  for  maintenance  of  the  system:  Title  44  USC  3101; 

10  USC  133; 

10  USC  3012; 

Executive  Order  9397,  ’Numbering  Systems  for  Federal  Ac¬ 
counts  Relating  to  Individual  Personnel’. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Test  Control  Scoring 
Division-to  compute  vocational  guidance  scores  and  to  define  local 
market  potential. 

AFEES-to  verify  enlistment  and  placement  scores. 

Recruiting  commands-used  as  a  management  tool  for  recruiting 
purposes. 

High  schools-for  vocational  counseling  and  curricular  planning. 

Air  Force  Human  Resource  Laboratory-for  future  test  develop¬ 
ment,  test  validation,  and  statistical  purposes. 

Recruiters-for  recruitment,  enlistment,  and  placement  purposes: 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Test  Control  Scoring  Division-microfiche,  optical  mark 
sense  data  cards;  and  computer  magnetic  tapes. 

AFEES-microfiche 

Recruiting  commands-computer  tape  and  magnetic  tapes. 


High  schools-computer  paper  printout 
Air  Force  Human  Resource  Laboratory  magnetic  tapes 
Recruiters-vertkal  file  cards  in  metal  file  card  container. 
Retrievability:  Data  is  first  accessed  by  high  school  name  and 
then  by  individual  student’s  name. 

Safeguards:  Records  are  maintained  in  areas  (locked  rooms  or 
cabinets)  accessible  only  to  authorized  personnel  who  are  properly 
screened,  cleared,  and  trained. 

Retention  and  disposal:  Test  Control  Scoring  Division-primary 
records  (mark  sense  data  cards)  are  retained  4  months  after  which 
they  are  destroyed.  Tapes  are  retained  for  1  year.  Microfiche 
retained  for  2  years. 

AFEES:  records  retained  2  years  following  which  they  are 
destroyed. 

Recruiting  commands-computer  products  retained  for  2  years 
after  which  they  are  destroyed. 

High  schools:  records  released  to  students;  counselors  retain 
scores  with  student  master  records. 

Air  Force  Human  Resource  Laboratory-records  are  retained  in¬ 
definitely  or  as  long  as  system  is  operational.  Those  maintained 
beyond  two  years  are  purged  to  delete  the  student’s  name,  SSN, 
telephone  number,  street  address,  and  other  personally  identifying 
information. 

Recruiters-records  are  maintained  until  it  is  apparent  that  either 
prospect  will  not  enlist,  is  not  qualified  to  enlist,  or  has  enlisted  in 
another  of  the  armed  services.  However,  cards  are  cut  off  at  the 
end  of  the  calendar  year,  held  in  the  current  files  area  for  no  more 
than  2  years  from  date  ASVAB  test  was  administered,  and  then 
destroyed. 

System  manager(s)  and  address:  Commander,  Armed  Forces  Ex¬ 
amining  and  Entrance  System  Command,  Fort  Sheridan,  IL  60037. 
Notification  procedure:  Information  may  be  obtained  from: 
Commander,  Armed  Forces  Examining  and  Entrance  System 
Command 
Testing  Directorate 
Bldg  83 

Fort  Sheridan,  IL  60037 
Telephone:  Area  Code  312/926-2163 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Commander,  Armed  Forces  Examining  and  Entrance  System 
Command,  Testing  Directorate,  Fort  Sheridan,  IL  60037. 
Written  requests  for  information  should  contain  the  correct  name 
of  the  high  school,  full  name  of  individual,  SSN,  and  address  at 
time  of  testing. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  are  contained  in 
Army  Regulation  340-21. 

Record  source  categories:  High  school  students  who  are  tested 
with  ASVAB. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  3  USC  352a(j)  or  (k)  as  applicable. 
For  additional  information,  contact  the  SYSMANAGER. 

A0704.1  laUSAREC 

System  name:  704.11  Recruiter  Identification  Report 

System  location:  Military  Personnel  Division,  Directorate  of 
Recruiting  Force  Management,  US  Army  Recruiting  Command, 
USARCRFM-MP-D,  Fort  Sheridan,  IL  60037 

Directorate  of  Management  Information  Systems/ADP,  US  Army 
Recruiting  Command,  USARCMIS,  Fort  Sheridan,  IL  60037 

Categories  of  individuals  covered  by  the  system:  Individuals  as¬ 
signed  to  recruiting  duty 

Categories  of  records  in  the  system:  System  contains  name.  Social 
Security  Number  (SSN),  initial  unit  of  assignment,  reporting  date  to 
initial  assignment,  and  recruiter  identification  number 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949  (64  Stat.  578),  as  amended  by 
act  of  22  Oct  1968  (82  Stat.  1238;  44  U.S.C.  3101-03). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  assign  recruiting  ob¬ 
jectives  and  evaluate  recruiter  production. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  printout  in  file  cabinet. 
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Retrievability:  Listed  alphabetically  by  last  name  and  separate 
listing  numerically  by  four  digit  recruiter  identification  number. 

Safeguards:  Building  secure.  Records  are  maintained  in  area  ac¬ 
cessible  only  to  properly  screened  and  trained  personnel. 

Retention  and  disposal:  Listing  updated  monthly  with  previous 
listings  being  destroyed.  Information  contained  in  report  covers  a  6- 
year  period. 

System  manager(s)  and  address:  Commander,  US  Army  REcruit- 
ing  Command 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Recruiting  Force  Management,  USARCRFM-MP-D 

US  Army  Recruiting  Command 
Fort  Sheridan,  IL  60037 
Telephone:  312/926-2442 

Request  for  information  should  contain  full  name,  SSN,  and  mili¬ 
tary  status. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  US  Army  Recruiting  Command, 
ATTN:  USARCRFM-MP-D,  Fort  Sheridan,  IL  60037 

Written  request  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification;  that  is,  driver's  license,  ID  card. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Recruiter  Identification  Control  Log 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0706.06aUSAREC 

System  name:  706.06  AFEES  Reporting  System 

System  location:  Primary  system-Management  Information 
Systems  Automatic  Data  Processing  (ADP)  Directorates,  US  Army 
Recruiting  Command,  USARCMIS; 

Decentralized  Segments-Input  terminals  at  Armed  Forces  ex¬ 
amining  and  entrance  stations. 

Categories  of  individuals  covered  by  the  system:  All  persons,  male 
or  female,  who  report  to  an  Armed  Forces  examining  and  entrance 
station  or  mobile  examining  team  site  for  the  purpose  of  being  men¬ 
tally  tested  and/or  physically  examined  to  determine  their  fitness 
for  entry  into  any  of  the  armed  services  regardless  of  whether  or 
not  persons  enlist,  and  all  persons  who  enlist  in  any  of  the  armed 
services. 

Categories  of  records  in  the  system:  Records  may  include  enlist¬ 
ment  contract  records  established  when  a  person  enlists  in  one  of 
the  armed  services,  records  containing  results  of  mental  tests  ad¬ 
ministered  to  service  applicants,  records  containing  results  of 
physical  examinations  administered  to  service  applicants,  or  physi¬ 
cal  inspection  records  containing  the  results  of  abbreviated  physical 
examinations  administered  to  service  applicants. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Service  Act  of  1949  (64  Statute  378)  as  amended  by 
Act  of  22  October  1968  (82  Statute  1238;  44  USC  3101-03) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  US  Army  Recruiting 
Command-Enlistment  contract  records  are  collected  for  dissemina¬ 
tion  to  Department  of  the  Army  and  other  armed  services  for 
master  personnel  files,  notifying  reception  stations  and  assignment 
units  or  stations  of  pending  arrival  of  enlistees,  and  for  statistical 
analysis  functions  Mental  test  record,  physical  examination  records 
and  physical  inspection  records  are  used  in  statistical  analysis  func¬ 
tions. 

Army  Surgeon  General’s  Office-For  statistical  analysis  functions 
relating  to  physical  patterns  and  trends  of  the  military  available 
population. 

Department  of  Defense  Manpower  Research  and  Data  Analysis 
Center-Statistical  analysis  functions  using  data  for  applicants  from 
all  armed  services. 

Other  Armed  Services-For  input  to  master  personnel  files  for 
persons  going  on  active  duty  with  the  respective  services. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disponing  of  records  in  the  system: 

Storage:  Computer  Magnetic  Tape 

Retrievability:  Individual  records  are  accessed  and  retrieved  by 
social  security  number.  Sequential  access  tape  files  are  maintained 
on  a  monthly  basis,  with  a  separate  file  for  each  calendar  month. 


Safeguards:  Tape  files  are  retained  in  a  vault  when  not  being 
processed  on  the  computer.  A  tape  librarian  keeps  a  record  of  files 
removed  from  vault.  Vault  is  within  computer  room,  to  which  en¬ 
trance  is  restricted  by  a  cypher  lock.  A  visitors  register  is  used. 
Building  housing  the  computer  center  is  locked  during  off-duty 
hours. 

Retention  and  disposal:  Records  are  maintained  in  the  active  file 
until  the  end  of  the  calendar  month,  after  which  they  are  retained 
in  vault  storage  for  a  maximum  of  seven  years.  Records  are 
destroyed  by  erasing  and  re-  using  the  magnetic  tapes. 

System  managerfs)  and  address:  Commander,  U.  S.  Army  Recruit¬ 
ing  Command,  Fort  Sheridan,  IL  60037. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 

US  Army  Recruiting  Command 
Fort  Sheridan,  IL  60037 
Telephone:  312/926/3115 

Request  must  include  full  name,  social  security  number  and 
year/month  of  processing  at  an  Armed  Forces  examining  and  en¬ 
trance  station. 

Record  access  procedures:  Assistance  can  be  obtained  by  ad¬ 
dressing  correspondence  to  the  SYSMANAGER. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  All  records  consist  of  information  col¬ 
lected  at  the  Armed  Forces  examining  and  entrance  station  while 
the  service  applicant  is  being  processed  to  determine  medical  and 
mental  qualification  for  entry  into  the  service. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0707.04aDAAG 

System  name:  707.04  Identification  Card  Application  Files 

System  location:  The  original  copy  of  the  application  is  filed  at 
the  US  Army  Reserve  Components  Personnel  and  Administration 
Center:  The  Adjutant  General’s  Office,  major  commands  installa¬ 
tion  headquarters:  or  Agency  Personnel  Office  to  which  person  is 
assigned.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix. 

Categories  of  individuals  covered  by  the  system:  All  active  duty, 
Reserve  and  retired  military  personnel;  medical  civilian  personnel 
or  civilian  clergy  who  accompany  the  Armed  Forces;  civilian  em¬ 
ployees  of  the  Department  of  the  Army;  and  other  military  and 
civilian  personnel  who  regularly  require  official  identification  in 
connection  with  the  business  of  the  Department  of  the  Army,  such 
as  Accident  Investigators. 

Categories  of  records  in  the  system:  Issuing  authority  file  contains 
copy  of  individual’s  application  for  an  identification  card.  The 
original  application  is  maintained  in  individual’s  personnel  file. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  control  and  maintain 
a  record  of  identification  cards  issued. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Original  copy  of  application  is  filed  in  the  official  Per¬ 
sonnel  Folder:  duplicate  copy  is  filed  in  a  Magne/Dex  file. 

Retrievability:  Filed  alphabetically  by  surname  of  applicant  and 
SSN. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  an  area  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Applications  are  temporary  documents, 
maintained  for  one  year  by  the  issuing  authority  and  then 
destroyed.  Application  in  the  personnel  folder  is  maintained  until 
replaced  or  no  longer  required. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army  (HQDA),  Washington,  D.C.,  20314 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DA AG -AMP) 

Room  GA  073 
Forrestal  Building 
Washington,  D.C.  20314 
Telephone:  Area  Code  202/693-0713 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  US  Army  Reserve  Components  Personnel  and  Ad- 
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ministration  Center,  9700  Page  Boulevard,  St.  Louis,  MO  63132; 
the  major  command  or  installation  headquarters  that  issued  the 
identification  card,  or  the  commander  of  the  organization  to  which 
the  service  member  is  assigned. 

Civilian  employees  should  communicate  with  the  Civilian  Person¬ 
nel  office  of  the  agency  in  which  employed. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  and  the  identification  card  number,  if  known. 
Visits  may  be  made  to  the  same  agencies  to  which  written  requests 
are  submitted. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification:  i.e.,  valid  driver’s  license,  employing  office, 
or  military  identification  card,  and  give  verbal  information  that  can 
be  verified  with  his  application. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  the  SYSMANAGER. 

Record  source  categories:  Individual’s  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.01aDAPC 

System  name:  Military  Personnel  Records  Jacket  Files  (MPRJ) 

System  location:  Reserve  Components  Personnel  and  Administra¬ 
tion  Center,  each  Army  command/organization/detachment,  and 
each  Army  Reserve  command/organization/detachment. 

Categories  of  individuals  covered  by  the  system:  Enlisted,  warrant 
officers,  and  commissioned  officers  on  active  duty  in  the  US 
Army;  enlisted,  warrant  officers,  commissioned  officers  of  the  US 
Army  Reserve  in  active  reserve  (non-unit  or  unit)  status;  all  living 
retired  persons;  commissioned/warrant  officers  separated  after  30 
June  1917  and  enlisted  separated  after  31  October  1912. 

Categories  of  records  in  the  system:  Files  contain  qualification 
record;  emergency  data  record;  enlistment  record  and  related  ser¬ 
vice  agreement/extension/active  duty  orders;  military  occupational 
specialty  (MOS)  evaluation  data  report;  Group  Life  Insurance  Elec¬ 
tion;  record  of  induction;  security  questionnaire;  transfer/discharge 
report;  license  application;  language  proficiency  questionnaire;  po¬ 
lice  record  check;  current  declaration  of  parent/guardian;  statement 
of  personal  history;  identification  card  application;  Veterans  Ad¬ 
ministration  (VA)  compensation  forms  and  related  papers;  security 
clearance;  certificate/determination;  airborne  jump  record;  depen¬ 
dent  medical  care  statement  and  related  forms;  training  and  ex¬ 
perience  records;  Department  of  Defense  (DOD)  summary  sheet 
for  review  of  conscientious  objector;  oath  of  extension  of  enlist¬ 
ment;  survivor  benefit  plan  election  certificate;  efficiency  report; 
application/  nomination  for  assignment;  achievement  certificates; 
summarized  record  of  proceeding,  record  of  proceeding  and  appel¬ 
late  or  other  supplementary  actions,  Article  15  (10  USC  Section  815); 
weight  control  record;  personnel  screening  and  evaluation  record; 
individual  statement  relating  to  removal  from  temporary  disability 
retired  list;  change  of  name  statements;  enlistment  statement  appli¬ 
cation/approval/disapproval/  classification/removal  for 

discharge/identification/as  conscientious  objector;  requests  for  ap¬ 
pointment;*  affidavits  relating  retention  beyond  expiration  of  term 
of  service;  prior  service  enlistment  documents;  certificate  barring 
reenlistment;  waivers  for  enlistment;  physical  evaluation  board  let- 
ters/election/summaries/status  of  conditions;  authority  to  change 
name/birth/date;  statement  of  military  service;  record  brief 
(SIDPERS);  letters  of  failure  to  complete  Army  school;  certificate 
of  completion  of  Army  school;  MOS  classification  board 
proceedings;  award  of  MOS;  waiver  of  right  to  deferment;  agree¬ 
ment  for  noncombatant  duty;  citation  of  award;  correspondence 
relating  to  badges,  medals,  and  unit  awards;  correspondence/ 
authorizations/orders  regarding  foreign  decorations;  correspondence 
regarding  Medal  of  Honor  and  certification  to  VA;  letters  of  ap¬ 
preciation/commendation;  recommendations/approvals/declinations/ 
board  proceedings/announcement  relating  to  promotion/reduction; 
correspondence/letters/administrative  reprim  ands/censures/admon 
itions/  relating  to  apprehensions/confinement/discipline;  letters  of 
sympathy  relatiug  to  a  deceased  member;  dependent  travel  and 
movement  of  household  goods  and  acknowledgement  of  restriction; 
document  and  orders  relating  to  National  Guard  status;  adverse 
suitability  information;  personal  indebtedness  correspondence  and 
related  papers;  statement  of  involuntary  retirement;  or- 
ders/revocations/amendments/indorsements/  extracts  relating  to  ac¬ 
tive  duty/awards/change  data/court  martial/  discharge/enlistment- 
reenlistment/MOS  award/proficiency  pay/promotion/  reduc- 
tion/release/retirement/temporary  duty;  individual  flight  records/ 


physical  examination  records/aviator  flight  record/instrument  cer¬ 
tification  papers/application  for  identification  cards/other  training/ 
proficiency/evaluation  forms,  records,  and  papers;  other  correspon¬ 
dence/  letters/documents/papers  relating  to  duty  status/leave/pass/o 
rganizational  entitlements.  Correspondence  between  the  (1)  US 
Army  Military  Personnel  Center  USA  MILPERCEN,  (2)  service 
member,  (3)  Army  staff  offices,  (4)  Army  commands,  (5)  other 
federal  agencies,  (6)  general  public  to  commander  or  service 
member. 

Authority  for  maintenance  of  the  system:  5  USC  Section  301;  H) 
USC. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Army  command  or  US 
Army  Reserve  command  of  assignment/station/  location  of  the 
Army  or  Army  Reserve  service  member  -  To  provide  day-to-day 
administration,  training,  qualification,  reenlistment,  discharge,  and 
related  matters  pertaining  to  individual’s  military  service;  to  publish 
officer  registers/rosters  as  authorized  by  Section  122  K)  USC. 

Inquiries  are  received  for  information,  documents,  papers,  and 
records  which  are  provided  to  the  requestor  to  enable  the  agency  to 
adjudicate  claims,  perform  investigative  actions,  support  criminal 
cases,  state  determinations,  research,  security  clearance,  citizen¬ 
ship,  location  and  other  related  uses  consistent  with  the  functional 
and  statutory  responsibility  of  the  agency.  Agencies  using  files  are: 
Central  Intelligence  Agency;  Department  of  Agriculture;  Depart¬ 
ment  of  Commerce;  Department  of  Health,  Education,  and  Wel¬ 
fare;  Department  of  Housing  and  Urban  Development;  Department 
of  Interior;  Department  of  Labor;  Department  of  State;  Department 
of  Transportation;  Department  of  Treasury;  American  Battle  Monu¬ 
ments  Commission;  Atomic  Energy  Commission;  Civil  Aeronautics 
Board;  Federal  Communications  Commission;  Federal  Aviation  Ad¬ 
ministration;  Veterans  Administration;  US  Postal  Service;  US  Civil 
Service  Commission;  Selective  Service  System;  Department  of 
Defense  agencies,  elements  and  military  departments;  Social 
Security  Administration;  Defense  agencies  of  the  North  Atlantic 
Treaty  Organization,  and  military  commands  thereof  (i.e..  Supreme 
Headquarters  Allied  Powers  Europe  (SHAPE)  and  its  subordinate 
commands  of  Allied  Forces,  Northern  (AFNORTH),  Central 
(AFCENT),  Central  Army  Group  (CENTAG),  Southern 
(AFSOUTH),  and  Allied  Land  Forces  Southeast  Europe 
(LANDSOUTHEAST);  State,  County  and  City  Welfare  Organiza¬ 
tion  -  when  information  is  required  to  conduct  business  of  the  agen¬ 
cy  concerned;  Penal  Institutions  •  when  the  individual  is  a  patient 
or  an  inmate;  and  State,  County  and  City  Probation/Parole  and  Par¬ 
don  Officers  -  for  use  in  pre-sentencing  or  parole  investigations; 
Correspondence  with  next  of  kin  in  accordance  with  Army  Regula¬ 
tion  630-10.  Other  elements  of  the  federal  government  in  ac¬ 
cordance  with  their  respective  authority  and  responsibility. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  record  jacket  folder. 

Retrievability:  Records  accessed  by  name. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel;  transferred  from  station  to  station  in  personal 
possession  of  individual  concerned  or  by  US  mail. 

Retention  and  disposal:  Permanent 

System  manager(s)  and  address:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from  the 
commander  of  the  organization  to  which  the  service  member  con¬ 
cerned  is  assigned;  for  retired  and  non-unit  reserve  personnel,  in¬ 
formation  may  be  obtained  from  the  Reserve  Components  Person¬ 
nel  and  Administration  Center,  9700  Page  Blvd,  St  Louis,  MO 
63132;  for  separated  and  deceased  personnel  notify  the  National 
Personnel  Records  Center-  General  Services  Administration  (GSA), 
9700  Page  Blvd,  St  Louis,  MO  63132. 

Record  access  procedures:  Written  requests  for  information 
should  include  the  full  name,  service  identification  number,  branch 
of  service  of  an  officer,  and  current  address.  Visits  should  be  made 
to  the  COMPACT  (Consolidated  Military  Personnel  Activity)  or  the 
MILPO  (Military  Personnel  Office)  of  the  organization/station  of 
the  service  member  concerned  or  the  Reserve  Components  Person¬ 
nel  and  Administration  Center. 

For  personal  visits,  the  requestor  should  provide  acceptable 
identification,  i.e.,  military  identification  card  or  other  identification 
normally  acceptable  in  the  transaction  of  business. 
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Contesting  record  procedures:  The  department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  HQDA  (DAPC-POO),  200  Stovall  Street,  Alexandria,  VA 
22332. 

Record  source  categories:  Letters,  statements,  forms,  records  and 
related  papers  originating  with  the  service  member;  generated  by 
Army  staff  offices.  Army  commands,  other  federal  agencies  in  ac¬ 
cordance  with  their  respective  functional  or  statutory  requirements; 
and  by  the  general  public  or  the  commander  of  service  member 
when  such  papers  relate  to  the  service  status  of  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A97tt.01cNGB 

System  name:  708.01  Military  Personnel  Records  Jacket  (MPRJ) 
(NGB) 

System  location:  Each  National  Guard  Armory  in  all  states,  Puer¬ 
to  Rico,  the  Virgin  Islands,  and  the  District  of  Columbia. 

Categories  of  individuals  covered  by  the  system:  Enlisted  person¬ 
nel,  Warrant  Officers,  and  Commissioned  Officers  who  are  mem¬ 
bers  of  the  Army  National  Guard  not  on  active  duty. 

Categories  of  records  in  the  system:  Files  contain  qualification 
record;  emergency  data  record;  enlistment  record  and  related  ser¬ 
vice  agreement/extension/active  duty  orders;  military  occupational 
specialty  (MOS)  evaluation  data  report;  Group  Life  Insurance  Elec¬ 
tion;  record  of  induction;  security  questionaire;  transfer/discharge 
report;  license  application;  language  proficiency  questionaire;  police 
record  check;  current  declaration  of  parent/guardian;  statement  of 
personal  history;  identification  card  application;  Veterans  Adminis¬ 
tration  (VA)  compensation  forms  and  related  papers;  security 
clearance;  certificate/determination;  airborne  jump  record;  depen¬ 
dent  medical  care  statement  and  related  forms;  training  and  ex¬ 
perience  records;  Department  of  Defense  (DOD)  summary  sheet 
for  review  of  conscientious  objector;  oath  of  extension  of  enlist¬ 
ment;  survivor  benefit  plan  election  certificate;  efficiency  report; 
application/nomination  for  assignment;  achievement  certificates; 
summarized  record  of  proceeding,  record  of  proceeding  and  appel¬ 
late  or  other  supplementary  actions.  Article  13  (10  USC  Section 
813);  weight  control  record;  personnel  screening  and  evaluation 
record;  individual  statement  relating  to  removal  from  temporary 
disability  retired  list;  change  of  name  statements;  enlistment  state¬ 
ment  application/approval/  disapproval/classification/removal  for 
discharge/identification/  as  conscientious  objector;  requests  for  ap¬ 
pointment;  affidavits  relating  retention  beyond  expiration  of  term 
of  service;  prior  service  enlistment  documents;  certificate  barring 
reenlistment;  waivers  for  enlistment;  physical  evaluation  board  let¬ 
ters/election/summaries/status  of  conditions;  authority  to  change 
name/birth/date;  statement  of  military  service;  record  brief 
(SIDPERS);  letters  of  failure  to  complete  Army  school;  certificate 
of  completion  of  Army  school;  MOS  classification  board 
proceedings;  award  of  MOS;  waiver  of  right  to  deferment;  agree¬ 
ment  for  noncombatant  duty;  citation  of  award;  correspondence 
relating  to  badges,  medals,  and  unit  awards;  correspon¬ 
dence/authorizations/orders  regarding  foreign  decorations;  cor¬ 
respondence  regarding  Medal  of  Honor  and  certification  to  VA;  let¬ 
ters  of  appreciation/  commendation;  recommendations/appro vals/d 
eclinations/board  proceedings/announcements  relating  to  promo¬ 
tion/reduction;  correspondence/letters/administrative  repri¬ 
mands/censures/  admonitions/relating  to  apprehen¬ 

sions/confinement/discipline;  letters  of  sympathy  relating  to  a 
deceased  member;  dependent  travel  and  movement  of  household 
goods  and  acknowledgment  of  restriction;  document  and  orders 
relating  to  National  Guard  status;  adverse  suitability  information; 
personal  indebtedness  correspondence  and  related  papers;  state¬ 
ment  of  involuntary  retirement;  orders/revocations/amendments/ 
extracts  relating  to  active  duty/awards/change  data/court  mar- 
tial/discharge/enlistment-reenlistment/MOS  award/proficiency 

pay/promotion/reductionrelease/retirement/temporary  duty;  in¬ 
dividual  flight  records/physical  examination  records/aviator  flight 
record/instrument  certification  papers/application  for  identification 
cards/other  training/proficiency/evaluation  forms,  records,  and 
papers;  other  correspondence/letters/  documents/papers  relating  to 
duty  status/leave/pass/organizational  entitlements.  Correspondence 
between  the  (1)  US  Army  Military  Personnel  Center 
(USAMILPERCEN),  (2)  service  member,  (3)  Army  staff  offices, 
(4)  Army  commands,  (3)  other  Federal  agencies,  (6)  general  public 
to  commander  or  service  member. 

Authority  for  maintenance  of  the  system:  10  USC  273  &  3012;  3 
USC  301;  Title  32 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Army  command,  US 
Army  Reserve  Command  or  Army  National  Guard  Command  of  as¬ 
signment/station/location  of  the  Army,  Army  Reserve  or  Army  Na¬ 
tional  Guard  service  member  -  To  provide  day-to-day  administra¬ 
tion,  training,  qualification,  reenlistment,  discharge,  and  related 
matters  pertaining  to  individual's  military  service;  to  publish  officer 
registers/rosters  as  authorized  by  Section  122  10  USC. 

Inquiries  are  received  for  information,  documents,  papers,  and 
records  which  are  provided  to  the  requestor  to  enable  the  agency  to 
adjudicate  claims,  perform  investigative  actions,  support  criminal 
cases,  state  determinations,  research,  security  clearance,  citizen¬ 
ship,  location  and  other  related  uses  consistent  with  the  functional 
and  statutory  responsibility  of  (Jie  agency.  Agencies  using  files  are: 
Central  Intelligence  Agency;  Department  of  Agriculture;  Depart¬ 
ment  of  Commerce;  Department  of  Health,  Education,  and  Wel¬ 
fare;  Department  of  Housing  and  Urban  Development;  Department 
of  Interior;  Department  of  Labor;  Department  of  State;  Department 
of  Transportation;  Department  of  Treasury;  American  Battle  Monu¬ 
ments  Commission;  Atomic  Energy  Commission;  Civil  Aeronautics 
Board;  Federal  Communications  Commission:  Federal  Aviation  Ad¬ 
ministration;  Veterans  Administration;  US  Postal  Service;  US  Civil 
Service  Commission;  Selective  Service  System;  Department  of 
Defense  agencies,  elements  and  military  departments;  Social 
Security  Administration;  Other  elements  of  the  Federal  government 
in  accordance  with  their  respective  authority  and  responsibility. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  record  jacket  folder 

Retrievability:  Records  accessed  by  name 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel;  transferred  from  station  to  station  in  personal 
possession  of  individual  concerned  or  by  US  mail. 

Retention  and  disposal:  Data  retained  in  file  until  updated  or  ser¬ 
vice  of  individual  is  terminated.  Following  separation  record  reverts 
to  state  status,  not  subject  to  the  Privacy  Act,  and  is  retained  in¬ 
definitely  in  appropriate  state  depository. 

System  manager(s)  and  address:  Chief,  National  Guard  Bureau, 
The  Pentagon,  Washington,  D.C.  20310 

Notification  procedure:  Information  may  be  obtained  from  the 
Commander  of  the  unit  to  which  the  Army  National  Guard  member 
is  assigned;  for  retired  and  separated  personnel  information  may  be 
obtained  from  the  Office  of  the  Adjutant  General  of  each  State, 
Puerto  Rico,  the  Virgin  Islands,  or  the  District  of  Columbia  as  ap¬ 
propriate. 

Record  access  procedures:  Written  requests  for  information 
should  include  the  full  name,  service  identification  number,  current 
military  status,  and  current  return  address.  For  personal  visits  the 
requestor  should  provide  acceptable  identification,  i.e.,  military 
identification  card  or  other  identification  normally  acceptable  in  the 
transaction  of  business. 

Contesting  record  procedures:  The  Department  of  the  Army  rules 
for  access  to  records  and  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  Chief,  National  Guard 
Bureau,  The  Pentagon,  Washington,  D.C.  20310 

Record  source  categories:  Letters,  statements,  forms,  records  and 
related  papers  originating  with  the  service  member;  generated  by 
Army  staff  offices.  Army  commands,  other  Federal  agencies  in  ac¬ 
cordance  with  their  respective  functional  or  statutory  requirements; 
and  by  the  general  public  or  the  commander  of  service  member 
when  such  papers  relate  to  the  service  status  of  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.02bNGB 

System  name:  708.02  Official  Military  Personnel  File  (Army  Na¬ 
tional  Guard) 

System  location:  Army  National  Guard  Personnel  Center,  Na¬ 
tional  Guard  Bureau,  Columbia  Pike  Office  Building,  3600  Colum¬ 
bia  Pike,  Falls  Church,  Virginia  22041. 

Categories  of  individuals  covered  by  the  system:  Each  commis¬ 
sioned  officer  or  warrant  officer  in  the  Army  National  Guard  not 
on  active  duty. 

Categories  of  records  in  the  system:  File  contains  individual 
records  including  enlistment  contract;  Veterans  Administration 
laws;  physical  evaluation  board  proceedings;  military  occupational 
specialty  data  report;  statement  of  service;  qualification  record; 


FEDERAL  REGISTER,  VOL  41,  NO.  144 — MONDAY,  JULY  26,  1976 


DEPARTMENT  OP  DEFENSE 


30899 


group  life  insurance  election;  emergency  data  form;  application  for 
appointment;  qualification/evaluation  report;  oath  of  office;  medical 
examination;  security  questionnaire;  application  for  retired  pay;  ap¬ 
plication  for  correction  of  military  records;  application  for  active 
duty;  transfer  or  discharge  report;  active  duty  report;  voluntary 
reduction;  line  of  duty  and  misconduct  determinations;  discharge  or 
separation  reviews;  police  record  checks;  consent/declaration  of 
parent/guardian ;  Army  Reserve  Officers  Training  Corps  (ROTC) 
supplemental  agreement;  award  recommendations;  academic  re¬ 
ports;  casualty  reports;  US  field  medical  card;  retirement  points; 
deferment;  preinduction  processing  and  commissioning  data;  trans¬ 
cripts  of  military  records;  summary  sheets  review  of  conscientious 
objector;  election  of  options;  oath  of  enlistment  extensions;  sur¬ 
vivor  benefit  plans;  efficiency  reports;  records  of  proceeding  10 
USC  Section  815  and  appellate  actions;  determination  of  moral 
eligibility;  waiver  of  disqualifications;  temporary  disability  record; 
change  of  name;  statements  for  enlistment;  acknowledgments  of 
service  requirements;  retired  benefits;  application  for  review  of 
physical  evaluation  board  and  disability  board;  appointments; 
designations;  evaluations;  birth  certificates;  photographs;  citizen¬ 
ship  statements  and  status;  educational  constructive  credit;  educa¬ 
tional  transcripts;  flight  status  board  reviews;  assignment  agree¬ 
ments/limitations/  waivers/election/and  travel;  efficiency  appeals; 
promotion/  reduction  recommendations/approvals/declina¬ 
tions/announcements/  notifications/reconsideratio 

ns/worksheets/electionsletters  of  notification  to  deferred  of¬ 
ficers/and  promotion  passover  notifications;  absence  without  leave 
and  desertion  records;  FBI  reports;  Social  Security  Administration 
(SSA)  correspondence;  miscellaneous  correspondence,  documents, 
and  military  orders  relating  to  military  service  including  information 
pertaining  to  dependents,  interservice  action,  inservice  details, 
determination,  reliefs,  component;  awards,  pay  entitlements, 
releases,  transfers  and  other  military  service  data. 

Authority  for  maintenance  of  the  system:  10  USC  275  &  3012;  5 
USC  301 ;  Title  32 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  the  Army 
•  To  maintain,  use,  collect,  and  disseminate  information  with 
respect  to  an  individual  holding  a  military  status  or  former  military 
status,  including  regular  reserve,  retired,  and  former  member 
separated.  Information  pertains  to  individual’s  former,  current,  and 
subsequent  to  active  duty  status  relating  to  birth;  citizenship; 
parentage;  home  of  record;  education;  training;  dependents;  travel; 
language  proficiency;  former  and  current  association;  brotherhood, 
memberships  and  related  affiliations  with  organizations  and  like 
collective  elements  which  service  member  divulges  as  having  mean¬ 
ing,  substance,  or  significance  to  his  military  service  status;  assign¬ 
ment  history,  and  other  related  military  experiences,  qualification, 
training,  preferences,  restriction,  and  status  actions. 

Department  of  State  -  To  issue  passport/visa;  to  document  per- 
sona-non-grata  status/attache  assignments/and  related  administra¬ 
tion  of  personnel  assigned  and  performing  duty  with  the  State  De¬ 
partment. 

Department  of  Defense  (DOD)  -  To  authorize  and  consummate 
interdepartmental  actions  relating  to  interservice  requirements  per¬ 
taining  to  the  Army,  Navy,  Air  Force,  and  Coast  Guard  when  the 
Coast  Guard  is  operational  under  DOD. 

Department  of  Justice  -  To  file  fingerprint  cards;  to  perform  in¬ 
telligence  function. 

Department  of  Labor  -  To  accomplish  actions  required  under 
Federal  Employees  Compensation  Act. 

Department  of  Health,  Education  and  Welfare  •  To  provide  ser¬ 
vices  authorized  by  medical,  health,  and  related  functions 
authorized  by  Section  1074-1079  USC  10. 

Atomic  Energy  Commission  -  To  accomplish  requirements  in¬ 
cident  to  Nuclear  Accident/Incident  Control  Officer  functions. 

American  Red  Cross  -  To  accomplish  coordination  and  complete 
service  functions  including  blood  donor  programs  and  emergency 
investigative  support  and  notifications. 

Civil  Aeronautics  Board  -  Flight  qualifications,  certification  and 
license  actions  relating  to  inservice  pilots. 

Federal  Aviation  Agency  -  To  accomplish  aviation  and  air  service 
actions  involving  inservice  aviators. 

General  Services  Administration  -  For  records  storage,  archival 
services  and  for  printing  of  directories  and  related  material  which 
includes  personal  data. 

US  Postal  Service  -  To  accomplish  postal  service  authorization 
involving  postal  officers  and  mail  clerk  authorizations. 


Veterans  Administration  -  To  provide  information  relating  to 
benefits,  pensions,  inservice  loans,  insurance,  and  appropriate 
hospital  support. 

Bureau  of  Immigration  and  Naturalization  -  To  comply  with 
statutes  relating  to  inservice  alien  registration,  and  annual  re¬ 
sidence/locations. 

Office  of  the  President  of  the  United  States  of  America  -  To 
exchange  required  information  relating  to  White  House  Fellows, 
regular  Army  promotions,  aides,  and  related  support  functions 
staffed  by  Army  members. 

Federal  Maritime  Commission  -  To  obtain  licenses  for  military 
members  accredited  as  captain,  mate,  and  harbor  master  for  duty 
as  Transportation  Corps  warrant  officer. 

Each  state  and  US  possessions  -  To  support  state  bonus  applica¬ 
tions;  to  fulfill  income  tax  requirements  appropriate  to  the  service 
member’s  home  of  record;  to  record  name  changes  in  state  bureaus 
of  vital  statistics;  and  for  National  Guard  Affairs. 

Civilian  educational  and  training  institutions  -  To  accomplish  stu¬ 
dent  registration,  tuition  support.  Graduate  Record  Examination 
(GRE)  tests  requirement,  and  related  school  requirements  incident 
to  inservice  education  programs  in  compliance  with  chapter  102  and 
103  USC  10. 

Social  Security  Administration  -  To  obtain  or  verify  social  securi¬ 
ty  number  (SSN);  to  transmit  FICA  deductions  made  from  inser¬ 
vice  members  wages. 

Department  of  Transportation  -  To  coordinate  and  exchange 
necessary  information  pertaining  to  interservice  relationships 
between  US  Coast  Guard  and  US  Army  when  service  members 
perform  duty  with  the  US  Coast  Guard  elements  or  training  activi¬ 
ties. 

Civil  Authorities  -  For  compliance  with  Section  814  USC  10. 

Department  of  the  Air  Force  -  To  administer  personnel  support 
for  individual  Army  members  assigned  for  duty  with  the  Air  Force. 

Department  of  the  Navy  -  To  administer  personnel  support  for 
individual  Army  members  assigned  for  duty  with  the  Navy  or 
Marine  Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder/ jacket;  selected  data  auto¬ 
mated  for  management  facility  in  a  perishable  manner  on  tapes, 
disc,  cards  and  other  computer  media. 

Retrievability:  Filed  alphabetically  by  last  name;  automated  data 
retrievable  by  name,  social  security  number  (SSN),  or  automatic 
data  processing  (ADP)  parameter. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel;  automated  media  protected  by  authorized 
password  system  for  access  terminals,  controlled  access  to  opera¬ 
tion  rooms,  and  controlled  output  distribution. 

Retention  and  disposal:  Paper  records  are  permanent.  They  are 
retained  in  active  file  until  termination  of  service  or  transfer  to  the 
US  Army  Reserve,  at  which  time  records  are  transferred  to  the 
custody  of  the  Commander,  US  Army  Reserve  Components  Per¬ 
sonnel  and  Administration  Center. 

System  managers)  and  address:  Chief,  National  Guard  Bureau, 
The  Pentagon,  Washington,  D.C.  20310 

Notification  procedure:  Information  may  be  obtained  from: 

Army  National  Guard  Personnel  Center, 

Columbia  Pike  Office  Building 
Falls  Church,  Virginia  22041 
Area  Code  202/756-1210. 

Record  access  procedures:  Written  requests  for  information 
should  contain  full  name  of  individual,  service  identification 
number,  current  or  former  military  status  and  appropriate  return 
address. 

Personal  visits  may  be  made  to  the  appropriate  location  based  on 
the  individual’s  status;  individual  should  be  able  to  provide  com¬ 
monly  acceptable  identification,  such  as  driver’s  license,  employ¬ 
ment  identification  card,  and  give  some  verbal  information  relative 
to  his/her  current  or  former  military  status. 

Contesting  record  procedures:  The  Department  of  the  Army  rules 
for  access  to  records  and  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  Chief,  National  Guard 
Bureau,  The  Pentagon,  Washington,  D.C.  20310. 

Record  source  categories:  Enlistment,  appointment,  or  commis¬ 
sion  related  forms  pertaining  to  the  individual  having  a  current  or 
former  military  status;  academic,  training  or  qualification  records 
acquired  prior  to  or  during  military  service;  correspondence,  forms. 
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records,  documents  and  other  related  papers  originating  in  or  col¬ 
lected  by  Department  of  the  Army  staff  agencies  and  commands; 
other  Federal  departmental  agencies,  administrations,  Federal 
separate  agencies,  commissions,  boards,  service,  or  authority;  state 
and  local  governmental  entities;  civilian  education  and  training  in¬ 
stitutions;  and  members  of  the  public  when  such  information  ob¬ 
tained  directly  concerns  the  military  service  member. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.03bDAPC 

System  name:  708.03  Office  General  Reference/Information/Person¬ 
nel  File 

System  location:  Decentralized  system  of  records  maintained  at 
various  Army  levels  where  information  relating  to  individuals  by 
name  is  maintained;  e.g.,  section/team,  branch,  division, 
directorate,  subordinate  command.  Major  Command,  and  Depart¬ 
ment  of  the  Army. 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
who  are  supervised  and/or  administered  within  the  respective  or¬ 
ganizational  element. 

Categories  of  records  in  the  system:  File  contains 
records/documents/papers  pertaining  to  military  personnel,  relating 
to  day-to-day  administration.  Files  include  papers  pertaining  to 
reclassification,  promotion,  orders,  sponsors,  indebtedness,  leave, 
enlistment,  waivers,  statement  of  service,  bonus,  evaluations, 
identification,  group  life  insurance,  applications  for  appointment, 
application  for  outside  employment.  Army  Board  for  Correction  of 
Military  Records  papers,  line  of  duty  actions,  academic  and  in¬ 
dividual  training  reports  and  transcripts,  training  instructor  evalua¬ 
tions,  mandatory  retirement  papers,  soldier  voting,  survivor 
benefits  options.  Physical  Evaluation  Board  actions,  qualifications, 
and  related  administrative  papers. 

Authority  for  maintenance  of  the  system:  Section  3012,  Title  10 

use 

Routine  uaes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  a  general 
reference  file  of  information,  data,  and  actions  to  support  day-to- 
day  operations  and  administration  within  the  office  or  administra¬ 
tive  element. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  index  cards,  microfiche. 

Retrievability:  Alphabetical,  by  name. 

Safeguards:  Files  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Files  are  retained  for  1  year;  certain  files 
may  be  destroyed  upon  departure  of  individual  concerned. 

System  managerfs)  and  address:  Head  of  Army  staff  office  or  or¬ 
ganizational  element  concerned. 

Notification  procedure:  Information  may  be  obtained  from  the 
Head  of  the  Army  staff  office  or  organization  concerned. 

Record  access  procedures:  Requests  for  access  should  be  directed 
to  the  SYSMANAGER. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  appealing  initial  determinations  are  contained  in  AR 
340-21. 

Record  source  categories:  Copies  of  records/documents/papers 
contained  in  basic  record  files  regarding  the  Military  Personnel 
Records  Jacket,  Official  Military  Personnel  File  and  correspon¬ 
dence  originated  by  individual,  or  from  sources  relating  to  subjects 
in  which  the  military  member  may  participate,  show  interest,  or  be 
involved. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A6768.66aDAPC 

System  name:  708.06  Project  Managers  Development  Program 
(PMDP). 

System  location:  Department  of  the  Army,  US  Army  Military  Per¬ 
sonnel  Center  (USAMILPERCEN).(DAPC-OP). 

Categories  of  individuals  covered  by  the  system:  Commissioned  of¬ 
ficers. 

Categories  of  records  in  the  system:  File  contains  name.  Social 
Security  Number  (SSN),  pay  grade,  Officer  Record  Brief,  letters  to 
and  from  individual,  and  board  determination;  correspondence 
originating  with  program  members  and  USAMILPERCEN;  other 
forms/papers/documents  relating  to  the  program. 


Authority  for  maintenance  of  the  system:  5  USC  Section  301;  10 
USC  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  the  Army 

-  To  monitor  the  professional  development  of  PMDP  members. 

Other  DOD  elements:  As  required  for  program  separations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Access  is  alphabetically  by  name. 

Safeguards:  Physical  security  devices,  guards,  and  personnel 
clearances  for  individuals  working  with  the  system. 

Retention  and  disposal:  Records  are  retained  for  duration  of  in¬ 
dividual’s  membership  in  the  program. 

System  manager(s)  and  address:  Commander,  USA  Military  Per¬ 
sonnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army,  (HQDA),  (DAPC-OPP-S), 
200  Stovall  Street,  Alexandria,  VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  include  full  name  of  the  requester,  SSN,  grade  and  ap¬ 
propriate  return  address. 

Personal  visits  may  be  made  to  USAMILPERCEN;  individual 
should  be  able  to  provide  military  service  identification  or  other 
means  of  identification  normally  acceptable  in  the  transaction  of 
business. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  may  be  obtained  from:  USAMILPERCEN  (DAPC- 
OPP-S),  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories:  Information  is  obtained  from  docu¬ 
mented  personnel  records,  other  Department  of  Army  organizations 
and  program  member. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.08aDAPC 

System  name:  Career  Management  Individual  Files 

System  location:  Primary  System  -  US  Army  Military  Personnel 
Center 

Decentralized  Segments  -  The  Surgeon  General’s  Office  (TSGO), 
the  Judge  Advocate  General’s  Office  (TJAGO),  Office  of  Chief  of 
Chaplains  and  Army  Security  Agency  (ASA). 

Categories  of  individuals  covered  by  the  system:  Active  duty  mem¬ 
bers  of  the  US  Army  in  enlisted  grades  of  El  through  E9,  all  war¬ 
rant  officers  and  commissioned  officers. 

Categories  of  records  in  the  system:  File  contains  orders;  record 
briefs;  statements  of  preference;  school  credit  papers;  transcripts; 
details;  career  personnel  actions;  memorandum  for  record  of 
telephone  calls;  personal  correspondence  originated  by  individual 
concerned;  duplicate  copy  of  efficiency  report;  appeal  actions;  as¬ 
signment  memoranda  and  requests  for  orders;  memoranda  of 
professional  development  actions;  promotion  orders;  classification 
data;  papers  relating  to  service  awards;  letters  and  other  forms  of 
written  communications  relating  to  military  career  matters;  service 
agreements;  memoranda  of  interviews;  copies  of  applications  for 
assignment  consideration;  resumes  of  qualifications,  personal 
background,  and  service  experience  supporting  service  member’s 
desires,  or  nominative  action  by  career  managers.  Academic  re¬ 
ports;  copies  of  admonitions/  reprimands  imposed  under  Article  13 
UCMJ  (10  USC  Section  813);  letters  of  appreciation/commendation/r 
ecommendation;  correspondence  between  0)  USA  Military  Person¬ 
nel  Center,  (2)  individual  service  member,  (3)  Army  staff  offices 
and  Army  organizations  (4)  other  federal,  state,  and  local  govern¬ 
ment  elements,  (3)  and  accredited  educational  and  training  or¬ 
ganizations. 

Authority  for  maintenance  of  the  system:  3  USC  Section  301 
K>  USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uaes:  US  Army  Military  Per¬ 
sonnel  Center,  TSGO,  TJAGO,  Office  of  Chief  of  Chaplains,  ASA 

-  To  accomplish  military  service  career  management  including  as¬ 
signment,  professional  development,  service  training  and  education, 
and  other  related  military  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 
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Retrievability:  Record  accessed  by  name. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  career  management  activity  personnel. 

Retention  and  disposal:  Records  range  from  transitory  to  per¬ 
manent  depending  on  the  continuing  value  to  the  service  member  or 
the  Army.  Records  determined  to  be  permanent  are  merged  with 
the  Official  Military  Personnel  File  (A708.02)  (when  not  duplicated) 
upon  separation  of  the  service  member  from  active  duty  by  reason 
of  discharge,  transfer,  retirement,  or  death. 

System  managcr(s)  and  address:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  in  regard  to  other  than 
professional  officers  may  be  obtained  from: 

HQ  DA  (DAPC-POO) 

Hoffman  Building  2 
200  Stovall  Street 
Alexandria,  VA  22332 

Information  in  regard  to  medical  department  officers: 

Office  of  The  Surgeon  General 
Forrestal  Bldg,  Room  7B014 
Washington,  D.C.  20315 

Information  in  regard  to  Chaplains: 

Office  of  The  Chief  of  Chaplains 
Forrestal  Bldg,  Room  6B158 
Washington,  DC  20315 

Information  in  regard  to  Judge  Advocate  General  Corps  officers: 
Office  of  The  Judge  Advocate  General 
Pentagon  Bldg,  Room  1E444 
Washington,  DC  20310 

Information  in  regard  to  ASA  enlisted  personnel: 

HQ  US  Army  Security  Agency 
ATTN:  IAPER-EB 
Arlington  Hall  Station 
Arlington,  VA  22212 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  HQ  DA  (DAPC-POO),  Hoffman  Building  2,  200 
Stovall  Street,  Alexandria,  VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  requestor,  service  identification  number,  current  or  former  mili¬ 
tary  status,  and  appropriate  return  address. 

Personal  visits  may  be  made  to  the  US  Army  Military  Personnel 
Center;  individual  should  be  able  to  provide  his/her  military  service 
identification  card;  DD  Form  2 A  for  active  duty  persons;  or  other 
commonly  acceptable  means  of  identification  used  in  normal 
transaction  of  business. 

Contesting  record  procedures:  The  Department  of  the  Army  rules 
for  contesting  contents  and  appealing  initial  determinations  may  be 
obtained  from  HQ  DA  (DAPC-POO),  200  Stovall  Street,  Alexan¬ 
dria,  VA  22332. 

Record  source  categories:  Enlistment,  appointment,  or  commis¬ 
sion  related  forms  pertaining  to  the  service  member  having  a  cur¬ 
rent  active  duty  military  status;  academic,  training,  and  qualifica¬ 
tion  records  acquired  incident  to  military  service.  Correspondence, 
forms,  documents  and  other  related  papers  originating  in  or  col¬ 
lected  by  the  military  department  for  management  purposes. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.08bUSAREC 

System  name:  708.08  Rapid  Electric  Ad  Coupon  Transmission 
(REACT) 

System  location:  Philadelphia,  PA.  Maintained  by  Worldwide 
Direct  Marketing,  Inc.,  an  Army  subcontractor  through  N.W.  Ayer 
ABA  International  of  New  York,  NY 

Categories  of  individuals  covered  by  the  system:  The  file  contains 
data  on  individuals  who  have  specifically  inquired  for  information 
on  Army  enlistment  and,  conversely,  individuals  who  have  specifi¬ 
cally  asked  not  to  be  included  in  Army  promotional  mailings. 

Categories  of  records  in  the  system:  Records  include  name  and  ad¬ 
dress  (including  zip  code)  of  individuals  in  the  file  who  have 
requested  enlistment  information.  If  the  individual  volunteered  ad¬ 
ditional  information,  the  following  is  also  included:  Age,  telephone 
number,  social  security  number,  years  of  education,  and  the  in¬ 
dividual's  source  of  request  coupon.  Each  record  also  contains  a 
unique  ID  number  generated  from  the  date  of  initial  processing  and 
its  sequence  in  receipt.  Finally,  each  record  is  ultimately  annotated 
with  the  final  disposition  of  recruiter  action  on  the  individual  as  an 
enlistment  lead. 


Records  include  name  and  address  of  individuals  in  the  file  who 
have  asked  to  be  excluded  from  Army  promotional  mailings. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949  (64  Stat.  578),  as  amended  by 
act  of  22  Oct  1968  (82  Stat.  1238;  44  U.S.C.  3101-03). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  prepare  a  solicitation 
letter  to  the  prospect  providing  requested  information  and  referral 
to  the  local  recruiter. 

To  notify  the  field  recruiter  and  his  supervisor  of  the  inquiry. 

To  follow-up  the  lead  with  a  second  letter  to  the  individual  if 
requested  by  the  local  recruiter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  computer  magnetic  tape. 

Retrievability:  Individual  records  are  retrieved  by  ID  number  for 
adding  additional  information  provided  by  the  individual  through 
the  local  recruiter.  Records  are  retrieved  by  a  date  signal  when  a 
second  letter  to  the  individual  has  been  requested  by  the  recruiter. 

Safeguards:  Subcontractor  is  under  contract  stipulating  proprieta¬ 
ry  use  of  the  file  by  Army  or  Army  authorized  agents. 

Retention  and  disposal:  Once  created  records  are  retained  per¬ 
manently. 

System  manager(s)  and  address:  Director,  Advertising  &  Sales 
Promotion  (USARCASP),  HQ  USAREC,  ATTN:  USARCASP-D, 
Ft  Sheridan,  IL  60037. 

Notification  procedure:  Information  may  be  obtained  from: 

Director,  Advertising  &  Sales  Promotion,  ATTN:  USARCASP- 
'  D 

US  Army  Recruiting  Command 
Ft  Sheridan,  IL  60037 
Telephone:  Area  Code  312/926/2547 

Name  and  address  (including  zip  code)  are  needed. 

Requestors  may  visit  SYSMANAGER  office. 

Full  name,  address,  driver’s  license  required  as  identification. 

Record  access  procedures:  Individuals  may  contact 

SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  individuals  concerned  may  be  obtained  from 
SYSMANAGER. 

Record  source  categories:  Sources  are  either  coupon  or  letter 
requests  for  information  from  individuals  or  letters  requesting  ex¬ 
clusion  from  future  Army  promotional  mailings. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.08cDASG 

System  name:  708.08  Career  Management  Historical  Data 

System  location:  Medical  Corps  Career  Activities  Office  (7A025), 
Army  Medical  Department  Personnel  Support  Agency,  Forrestal 
Building,  Washington,  D.C.  20314. 

Categories  of  individuals  covered  by  the  system:  Medical  Corps 
Officers  discharged  and/or  retired  from  Active  Duty. 

Categories  of  records  in  the  system:  File  contains  name,  rank,  so¬ 
cial  security  number,  assignment  information,  assignment  history, 
military  occupational  special-  ties,  awards  and  decorations,  service 
data,  military  education,  career  data,  civilian  education  and  home 
of  record. 

Authority  for  maintenance  of  the  system:  Title  5,  US  Code,  Sec¬ 
tion  301  (5  USC  Section  301),  10  USC  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Historical  data  to  answer 
inquiries  from  other  federal  agencies;  to  serve  as  a  reference  file 
for  contacting  former  physicians  of  the  Army  Medical  Department 
concerning  possible  return  to  active  duty;  to  prepare  reports  and 
replies  to  correspondence;  to  check  qualifications  of  former  physi¬ 
cians. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  cabinets 

Retrievability:  Records  are  accessed  alphabetically  by  last  name 
of  individual  concerned. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  career  management  personnel. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 
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System  managers)  and  address:  Chief,  Medical  Corps  Career  Ac¬ 
tivities  Office,  US  Army  Medical  Department  Personnel  Support 
Agency,  Washington,  D.C.  20314. 

Notification  procedure:  Individual  may  contact  SYSMANAGER 

Record  access  proccd  ares:  Individual  may  contact 

SYSMANAGER 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Assignment  Record,  Office  of  the  Sur¬ 
geon  General  (OTSG)  Form  727;  Officer  Record  Brief,  Department 
of  the  Army  (DA)  Form  4037. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A«7M.«9a  MTMC 

System  name:  708.09  Mobilization  Designee  Files 

System  location:  Headquarters,  Military  Traffic  Management 
Command,  Washington,  D.C.  20315 

Categories  of  individuals  covered  by  the  system:  Each  individual 
US  Army,  US  Navy,  and  US  Air  Force  member  called  to  duty  for 
active  training  as  Mobilization  Designees  assigned  to  Military  Traf¬ 
fic  Management  Command  (MTMC)  by  TDA  positions  regardless 
of  military  service. 

Categories  of  records  la  the  system:  Records  contain  individual 
personnel  reference  files  which  may  include  such  documents  as 
personnel  data  cards  and  addressograph  plates. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  fas  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  TRANSLOG  addresso¬ 
graph  is  used  monthly  for  distribution  mailing  the  TRANSLOG 
publication  to  individuals  concerned. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  tUnp ering  of  records  in  the  system: 

Storage:  Stored  and  maintained  in  visible  card  files.  Addresso¬ 
graph  metal  plates  stored  and  maintained  in  file  cabinet. 

Retrievability:  Alphabetically  by  last  name  of  individual. 

Safeguards:  Card  and  addressograph  plates  are  maintained  in  a 
secure  area  accessible  to  authorized  personnel  who  are  properly 
trained  and  have  a  need  to  know. 

Retention  and  disposal:  Records  are  destroyed  1  year  after  ter¬ 
mination  of  individual’s  mobilization  designation  assignment  to  the 
Military  Traffic  Management  Command  Mobilization  Designee  Pro¬ 
gram. 

System  managers)  and  address:  Commander,  Military  Traffic 
Management  Command,  Washington,  D.C.  20315. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER. 

Record  access  procedures:  Request  for  access  should  be  directed 
to  the  SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  is  extracted  from  official 
military  assignment  orders  and  DA  Form  2976,  Application  for  Mo¬ 
bilization  Designation  Assignment. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A97M.  1  OaD  APC 

System  name:  708.10  Officer  Evaluation  Report  Administrative 
Tracking  File. 

System  location:  US  Army  Military  Personnel  Center,  200  Stovall 
Street,  Alexandria,  VA  22332 

Categories  of  Individuals  covered  by  the  system:  All  currently  ac¬ 
tive  Officer  and  Warrant  Officer  personnel. 

Categories  of  records  la  the  system:  The  categories  of  information 
stored  include  name,  social  security  number  (SSN),  grade,  branch, 
and  selection  board  status  all  derived  from  the  Officer  Master  File, 
inclusive  dates  and  type  of  the  last  three  officer  evaluation  reports 
received,  and  an  indicator  for  suspense  actions  being  taken  to  ob¬ 
tain  missing  or  erroneous  Officer  Evaluation  Reports  (OER). 

Authority  for  maintenance  of  the  system:  SECTION  301,  5  USC 

10  USC 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army 


records  are  used  to  track  all  OER’s  rendered  for  active  duty  per¬ 
sonnel,  and  to  monitor  actions  being  taken  to  obtain  missing,  late, 
or  erroneous  OER’s. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  disks. 

Retrievability:  Normal  access  is  by  SSN  or  name. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  softward  safeguard  features,  and  personnel  clearances. 

Retention  and  disposal:  Records  are  retained  for  all  active  duty 
officers  and  warrant  officers. 

System  managers)  and  address:  Commanding  General,  US  Army 
Military  Personnel  Center  (USAMILPERCEN).(DAPC-POO),  200 
Stovall  Street,  Alexandria,  VA  22332 

Notification  procedure:  Information  may  be  obtained  from: 
USAMILPERCEN  (DAPC-POO) 

200  Stovall  Street 
Alexandria,  VA  22332 
Telephone.  (202)  325-9305 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  USAMILPERCEN  (DAPC-POO),  200  Stovall  Street, 
Alexandria.  VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  and  SSN.  Visits  can  only  be  made  to  USAMILPER¬ 
CEN  (DAPC-POO),  200  Stovall  St.,  Alexandria.  Va  22332.  When 
visiting,  the  individual  should  be  able  to  provide  acceptable  printed 
identification  including  verbal  information  which  can  be  verified 
with  his  record. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  USAMILPERCEN  (DAPC-POO),  200  Stovall  Street,  Alexan¬ 
dria,  VA  22332. 

Record  source  categories:  Information  is  obtained  from  other  De¬ 
partment  of  Army  Staff  and  commands,  and  other  Federal  agen¬ 
cies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708. 13bD  APC 

System  name:  708.13  Changes  for  Enlisted  Records  and  Evaluation 
Center 

System  location:  US  Army  Military  Personnel  Center 
(USAMILPERCEN)  200  Stovall  Street,  Alexandria.  VA  22332. 

Categories  of  individuals  covered  by  the  system:  File  contains 
name  changes  and  social  security  number  (SSN)  changes  for  en¬ 
listed  personnel  on  active  duty. 

Categories  of  records  in  the  system:  File  contains  individual’s 
previous  name  with  verification  code,  current  name  with  verifica¬ 
tion  code,  previous  SSN  with  verifica-  tion  code,  new  SSN  with 
verification  code  and  current  date. 

Authority  for  maintenance  of  the  system:  5  USC  Section  301;  10 
USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  the  Army 
-  To  provide  Enlisted  Records  and  Evalu-  a  tion  Center  with  name 
and  SSN  changes  which  occur  in  order  to  facilitate  the  movement 
and  filing  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes. 

Retrievability:  Records  are  retrievable  by  name  and/or  SSN. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  soft-  ware  safeguard  features,  and  personnel  clearances. 

Retention  and  disposal:  Records  are  retained  for  forty-five  days; 
then  destroyed. 

System  managers)  and  address:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army,  (DAPC-POO),  200  Stovall 
Street,  Alexandria.  VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  requester,  SSN,  whether  active, 
retired  or  separated  and,  if  separated,  date  of  separation. 
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Personal  visits  may  be  made  to  USAMILPERCEN.  Individual 
should  be  able  to  provide  acceptable  identification  including  verbal 
information  that  can  be  verified  with  his  record. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  USAMILPERCEN  (DAPC-POO),  200  Stovall  Street.  Alexan¬ 
dria.  VA  22332. 

Record  source  categories:  Information  is  obtained  from  Officer 
and  Enlisted  Master  Files. 

Systeaas  exempted  from  certain  provisions  of  the  act:  None 
A #708. 1 3cD  A  PC 

System  name:  708.13  Foreign  Area  Officer  (FAO)  Training 

System  location:  Department  of  the  Army,  US  Army  Military  Per¬ 
sonnel  Center  (USA  MILPERCEN).  (DAPC-OP). 

Categories  of  individuals  covered  by  the  system:  Commissioned  of¬ 
ficers. 

Categories  of  records  in  the  system:  File  contains  name,  social 
security  number(SSN),  sex,  race,  citizenship,  religion,  marital 
status,  dependents,  date  of  birth,  residence,  physical  profile,  ethnic 
group,  grade  and  date  of  rank  of  appointment  and  service  agree¬ 
ment,  service  data  and  dates,  promotion,  assignment,  qualifica¬ 
tions,  skill,  edu-  cation  and  training,  specialty,  aptitude,  occupa¬ 
tion,  language,  career  pattern,  awards  and  badges,  mailing  address, 
letters  to  and  from  individual,  memoranda  of  telephone  conversa¬ 
tions  with  member,  correspondence  originating  with  FAO  members 
and  USAMILPERCEN;  application  for  training,  preferences,  DA 
Form  873  (Certificate  of  Clearance  and/or  Security  Determination); 
other  forms/papers/documents  relating  to  the  FAO  training. 

Authority  for  maintenance  of  the  system:  3  USC  Section  301;  10 
USC  Section  3012. 

Routine  uses  of  records  maintained  In  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  the  Army 
-  Records  are  used  for  personnel  manage-  ment,  strength  account¬ 
ing,  and  manpower  management;  and  for  monitoring  the  training 
and  professional  development  of  FAO  specialty  members. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabillty:  Access  is  alphabetically  by  name. 

Safeguards:  Physical  security  devices,  guards,  and  personnel 
clearances  for  individuals  working  with  the  system. 

Retention  and  disposal:  Records  are  retained  for  duration  of 
member's  training;  then  destroyed. 

System  managers)  and  address:  Commander,  USA  Military  Per¬ 
sonnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army,  (DAPC-OPP-S),  200. 
Stovall  Street,  Alexandria,  VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  include  full  name  of  requester,  SSN,  grade  and  appropriate 
return  address. 

Personal  visits  may  be  made  (by  appointment)  to  the  US  Army  • 
Military  Personnel  Center;  individual  should  be  able  to  provide 
military  service  identification  or  other  means  of  identification  nor¬ 
mally  acceptable  in  the  transaction  of  business. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  may  be  obtained  from:  USAMILPERCEN  (DAPC- 
OPP-S),  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories:  Information  is  obtained  from  service 
member,  various  related  correspondence,  preferences  for  training, 
DA  Form  873,  and  docu-  ments  originating  in  or  collected  by  the 
military  department  for  training  specialty  purposes. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.13dDAPC 

System  name:  708.13  Enlisted  Linguist  Data  Base  (ELDB) 

System  location:  US  Army  Military  Personnel  Center,  200  Stovall 
Street,  Alexandria,  VA  22332. 

Categories  of  individuals  covered  by  the  system:  Army  enlisted  lin¬ 
guist  personnel  on  active  duty,  or  those  separated  within  the  past 
four  months. 

Categories  of  records  in  the  system:  The  categories  of  information 
stored  include:  name,  social  security  number  (SSN),  sex,  race, 
citizenship,  number  of  dependents,  year  of  birth,  grade  and  date  of 


rank,  country  of  birth,  foreign  language  code,  listening  and  reading 
proficiency,  ratings,  and  scores,  dates  of  evaluation  test  or  inter¬ 
view,  how  each  language  capability  was  acquired,  with  the  principal 
type,  highest  level  and  date  of  recency  for  each  foreign  language  in 
which  proficient. 

Authority  lor  maintenance  of  the  system:  SECTION  301,  5  USC; 
10  USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  asm:  Department  of  Army  - 
Records  are  used  for  personnel  management,  assignments,  and 
manpower  management. 

Department  of  Defense  -  Records  are  used  for  interdepartmental 
actions,  deployment,  and  personnel  management. 

Policies  and  practices  for  storing,  retrlevMg,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes  and 
disks. 

Retrievabillty:  Normal  access  is  by  SSN,  name,  or  other  in¬ 
dividual  identifying  characteristics,  language  code,  specialty  and 
grade. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  personnel  clearances,  passwords, 
and  file  identity  codes. 

Retention  and  disposal:  Records  are  retained  four  months  after 
separation. 

System  managers)  and  addrnas:  Commanding  General,  US  Army 
Military  Personnel  Center  (USAMILPERCEN),  (DAPC-POO),  200 
Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
USAMILPERCEN  (DAPC-PSS) 

200  Stovall  Street 
Alexandria.  VA  22332 
Telephone:  (202)  323-8894 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  USAMILPERCEN  (DAPC-POO),  200  StovaU  Street, 
Alexandria,  VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  whether  active  or  separated  and  if  separated, 
date  of  separation. 

Visits  are  limited  to  USAMILPERCEN  (DAPC-POO),  200 
Stovall  Street,  Alexandria,  VA  22332.  For  personal  visits,  the  in¬ 
dividual  should  be  able  to  provide  acceptable  identification  includ¬ 
ing  verbal  information  that  can  be  verified  with  his  record. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  USAMILPERCEN  (DAPC-  POO).  200  StovaU  Street,  Alexan¬ 
dria,  VA  22332. 

Record  source  categories:  Information  is  obtained  in  document 
and  computer  readable  form  from  other  Department  of  Army  Staff 
and  commands. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708. 18aD  A  AG 

System  name:  708.18  Line  of  Duty  Investigations 

System  location:  Personnel  Actions  Branch,  AU  Army  Installa¬ 
tions;  Official  maiUng  addresses  are  in  the  Department  of  Defense 
directory  in  the  Appendix. 

Categories  of  Individuals  covered  by  the  system:  A  service  member 
who  has  been  injured. 

Categories  of  records  in  the  system:  Department  of  the  Army  (DA) 
Form  2173  (Statement  of  Medical  Examination  and  Duty  Status); 
Department  of  Defense  (DD)  Form  261  (Report  of  Investigation- 
Line  of  Duty  and  Misconduct  Status);  and  supporting  documents 
such  as  military  police  reports,  accident  reports,  witness  state¬ 
ments,  and  appointment  instruments. 

Authority  for  maintenance  of  the  system:  10  USC,  Sections  972, 
1204,  1207,  3722;  and  37  USC,  Section  802 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sack  uses:  Information  collected 
will  be  used  within  DA  for  making  a  line  of  duty  determination. 

Information  may  be  used  as  a  basis  for  denying  certain  active 
military  benefits  and  pay  and  aUowances. 

May  be  provided  to  Veterans  Administration  or  other  govern¬ 
ment  agencies,  to  include  state  agencies,  for  a  determination  of  the 
service  member's  entitlements  to  benefits. 
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May  be  used  as  a  basis  for  determining  facts  and  circumstances 
concerning  service  member's  injuries  in  correspondence  to  mem¬ 
bers  of  the  US  House  of  Representatives  and  Senate. 

Will  be  provided  to  the  service  member  or  next  of  kin  in  cases  of 
deceased  or  mentally  incompetent  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  service 
member. 

Safeguards:  Records  are  maintained  in  metal  file  cabinets  accessi¬ 
ble  only  to  authorized  personnel  who  are  instructed  in  the  permissi¬ 
ble  use  of  the  information. 

Retention  and  disposal:  Original:  Permanently  maintained  as  a 
part  of  service  member's  Official  Military  Personnel  File  (OMPF). 
For  active  duty  personnel:  Enlisted  personnel  file  is  maintained  at 
Enlisted  Records  Center  (AGPE),  Fort  Benjamin  Harrison,  IN 
46249;  Officer  Personnel  file  is  maintained  at  Headquarters,  De¬ 
partment  of  the  Army  (HQDA),  Military  Personnel  Center,  Hoff¬ 
man  Building  II,  Alevtr.dria,  VA  2233-2.  For  US  Army  Reserve  Per¬ 
sonnel:  US  Army  Re.-srve  Components  Personnel  and  Administra¬ 
tion  Center  (RCPAr),  9700  Page  Boulevard,  St  Louis,  MO  63132. 
Upon  separation  of  service  member  (Officer  and  Enlisted),  file  is 
transferred  to  the  National  Personnel  Records  Center  (Military), 
9700  Page  Boulevard,  St  Louis,  MO  63132.  Copies  filed  in  offices 
of  investigating  officer,  unit  commander,  appointing  authority,  and 
final  reviewing  authority  are  destroyed  after  S  years. 

System  manager! s)  and  address:  The  Adjutant  General,  HQDA, 
The  Pentagon,  Washington,  D.C.  20310 

Notification  procedure:  Information  may  be  obtained  from:  Com¬ 
mander,  US  Army  Enlisted  Records  Center,  Fort  Benjamin  Har¬ 
rison,  IN  46249  (for  enlisted  personnel  on  active  duty);  HQDA, 
ATTN:  DAPC-PAR-R,  200  Stovall  Street,  Alexandria,  VA  22332 
(for  officers  on  active  duty);  Commander  Army  Reserve  Com¬ 
ponents  Personnel  and  Administrative  Center  (RCPAC),  9700  Page 
Boulevard,  St  Louis,  MO  63132  (for  US  Army  Reserve  personnel); 
National  Personnel  Records  Center  (military),  9700  Page  Boulevard, 
St  Louis,  MO  63132  (for  separated  personnel,  both  enlisted  and  of¬ 
ficer). 

Individual  must  provide  name  and  social  security  number  (SSN) 
to  determine  if  a  record  is  maintained  on  him/her.  Individual  must 
present  positive  proof  of  identification  if  requesting  a  personal 
visit. 

Record  access  procedures:  Requests  should  be  addressed  as  ap¬ 
propriate  to:  Commander,  US  Army  Enlisted  Records  Center 
(AGPD),  Fort  Benjamin  Harrison,  IN  46249;  HQDA  (DAPC-PAR- 
R), Alexandria,  VA  22332;  Commander,  RCPAC  (AGUZ-SAD),  St 
Louis,  MO  63132;  National  Personnel  Records  Center  (Military), 
9700  Page  Boulevard,  St  Louis,  MO  63132. 

Written  requests  for  information  should  contain  the  full  name  of 
the  service  member,  SSN,  and  Army  service  number  if  known. 

For  personal  visits,  individual  should  be  able  to  provide  informa¬ 
tion  which  can  be  verified  with  the  OMPF,  and  a  valid  identifica¬ 
tion  card. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Medical  Records 

DA  Form  2173 

Commander  in  Continental  United  States  Army  or  overseas 
Army  installation  assigned  responsibility  for  the  geographic  area  in 
which  an  injury  occurs. 

Personnel  Records  Jacket 

Official  Military  Personnel  File 

Witness  statements 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A07O8. 1 9aOS  A 

System  name:  708.19  Correction  Case  Folders 

System  location:  Department  of  the  Army  Military  Review  Boards 
Agency,  Army  Board  for  the  Correction  of  Military  Records. 

Decentralized  segments  in  US  Army  Military  Personnel  Center, 
and  in  individual  Official  Military  Personnel  file  of  the  service 
member. 

Categories  of  individuals  covered  by  the  system:  Any  member  or 
former  member  of  the  U.S.  Army  who  has  applied  for  the  cor¬ 
rection  of  his  military  records. 


Categories  of  records  in  the  system:  Records  consist  of  file  cards 
with  basic  case  information  and  case  files  containing  Board 
proceedings  and  related  correspondence,  hearing  transcripts,  and 
action  taken  by  the  Board. 

Authority  for  maintenance  of  the  system:  Section  1552,  Title  10 

use 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Army  Board  for  Cor¬ 
rection  of  Military  Records  -  To  review  applicants’  military  records 
to  issue  rulings  on  merits  of  applicants’  requests  for  correction  of 
records;  to  answer  inquiries  from  applicants,  counsel,  and  Members 
of  Congress  for  reasons  of  Board’s  denial  of  application  or 
status/disposition  of  applications. 

Litigation  Division  of  Judge  Advocate  General’s  Office  •  To  as¬ 
semble  information  for  transmittal  to  Department  of  Justice. 

Department  of  Justice  -  To  gather  information  sufficient  to  de¬ 
fend  cases  in  court. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Manually  retrieved  file  cards.  • 

Retrievability:  Filed  alphabetically  by  last  name  of  applicant. 
Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  File  cards  are  retained  permanently. 

Case  files  are  permanent.  They  are  retained  in  active  file  at  least 
six  months. after  the  case  is  closed,  held  until  the  end  of  that  calen¬ 
dar  year,  and  subsequently  retired  to  the  Washington  National 
Records  Center. 

System  manager(s)  and  address:  Special  Assistant  to  the  Under 
Secretary  of  the  Army,  DA  Military  Review  Boards  Agency,  The 
Pentagon,  Washington,  D.C.  20310 

Notification  procedure:  Information  may  be  obtained  from: 

Office,  Secretary  of  the  Army 
Army  Board  for  Correction  of  Military  Records 
Room  1E512  * 

The  Pentagon 
Wash.,  D.C.  20310 
Telephone:  Area  Code  202/697-4254 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Office,  Secretary  of  the  Army,  Army  Board  for  Cor¬ 
rection  of  Military  Records,  Room  1E512,  The  Pentagon,  Wash., 
D.C.  20310 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Social 
Security  Number  and  Army  Service  Number,  if  applicable.  Visits 
are  limited  to  the  Army  Board  for  Correction  of  Military  Records, 
Pentagon  Building,  Wash.,  D.C.  20M0 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as  driver’s  license,  employing  office’s 
identification  card,  including  verbal  information  that  can  be  verified 
,  with  his  case  folder. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  AU  official  Army  Records,  Veteran's 
Administration-  records  and  Police  and  Law  Enforcement  Agency 
records 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.21aFORSCOM 

System  name:  708.21  MAASSTER  Personnel  Information  System 
System  location:  Office  of  the  Deputy  Chief  of  Staff,  Resource 
Management,  Military  Personnel  Branch,  Headquarters  Modern 
Army  Selected  Systems  Test  Evaluation  Review  (MASSTER), 
ATMAS-RM  PM,  Ft  Hood,  TX  76544 

Categories  of  individuals  covered  by  the  system:  Officers,  Warrant 
Officers,  enlisted  personnel,  and  Department  of  the  Army  civilians 
currently  assigned  or  attached  to  HQ  MASSTER 

Categories  of  records  in  the  system:  Files  contain  automated 
records  on  individuals  to  include  first  and  last  name,  middle  initial, 
social  security  number  (SSN);  rank  or  grade  and  step;  Control  Spe¬ 
ciality;  Date  of  Rank;  Basic  Pay  Entry  Date;  Component;  Branch; 
Date  assigned  to  MASSTER;  Flight  Status;  Primary  Military  Occu¬ 
pational  Specialty/General  Schedule  Series;  Organization  location 


FEDERAL  REGISTER,  VOL.  41,  NO.  144 — MONDAY,  JULY  26,  1976 


DEPARTMENT  OP  DEFENSE 


by  paragraph  and  line  number;  Office  phone;  Liaison  Office; 
Marital  status;  Spouse;  Home  phone;  Present  address;  City  Code; 
Legal  Residence;  Loss  Code  and  date;  Special  Qualifications; 
Highest  military  schooling;  Latest  Evaluation  Date;  Source  of  Com¬ 
mission;  Civilian  Education  Level  and  major;  background  ex¬ 
perience;  Language  Code;  Additionally  awarded  Military  Occupa¬ 
tional  Specialties. 

Authority  tor  oitatnaKt  of  the  system:  Title  44,  USC  Section 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  Commander. 
MASSTER  with  the  ability  to  effectively  manage  personnel 
resources  by  furnishing  real  time  information  pertaining  to  in- 
•  dividuals'  qualifications  and  status  through  use  of  the  following 
rosters:  Alphabetical  Qualification,  officers  by  branch  ,  Majors  and 
higher,  all  personnel  by  grade  and  birthdate.  Military  Occupational 
Specialty,  military  personnel  by  the  city  in  which  they  live.  Slotting 
and  Departing  personnel;  organizational  directory,  and  telephone 
director  of  6S-7’s  and  above.  Data  provides  bases  for  reports 
generated  on  an  'as  required'  basis  in  response  to  specific  manage¬ 
ment  queries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Disk 

Retrievability:  SSN 

Safeguards:  Automated  media  protected  by  authorized  password 
system  for  access  terminals,  controlled  access  to  operation  rooms, 
and  restricted  output  distribution. 

Retention  and  disposal:  Records  destroyed  upon  departure  of  per¬ 
son. 

System  managerfs)  and  address:  Chief,  Military  Personnel  Branch, 
ATMAS-RM-PM,  Ft  Hood,  Texas  76344 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Individual  interviewed.  Military  Person¬ 
nel  Records,  and  Employee  Record  Cards 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0709.01aDAPE 

System  name:  709.01  United  States  Military  Academy  Candidate 
Files 

System  location:  Primary  system-Office  of  the  Director  of  Admis¬ 
sions  and  Registrar,  MAAR-R,  United  States  Military  Academy 
(USMA). 

Decentralized  Segment-Instruction  Support  and  Information 
System  Division,  Office  of  the  Dean,  USMA. 

Categories  of  individusls  covered  by  the  system:  Potential  and  ac¬ 
tual  candidates  of  the  USMA  for  the  current  and  previous  two 
years. 

Categories  of  records  in  the  system:  Candidate  Activities  Record 
(DD  Form  1868);  Prospective  Candidate  Questionnaire  DD  Form 
1908;  Interview  Sheets;  Evaluation  by  Director  of  Intercollegiate 
Athletics;  School  Official's  Evaluation  DD  Form  1869;  Employer's 
Evaluation  of  Candidate  USMA  Form  3-518;  Scholastic  Aptitude 
Exam  Scores;  American  College  Testing  Program  Scores;  Request 
for  Secondary  School  Transcript  DD  Form  1875;  High  School 
Transcript;  College  Transcript;  Physical  Aptitude  Exam;  Candidate 
Summary  Sheets;  Nomination  Letter;  Progress  Report  5-413;  Selec¬ 
tion  Letter;  Naturalization  Papers;  Adoption  Papers;  Birth  Cer¬ 
tificate;  Statement  of  Consent;  OATH  5-50;  Special  Orders;  All 
correspondence  to,  from  and  about  candidate;  Personal  Data 
Record  (DD  Form  1867) 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code,  Sections  4331,  4332,  4334 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Director  of  Admissions 
and  Registrar  -  to  evaluate  a  candidate's  academic,  leadership,  and 
physical  aptitude  potential  for  the  USMA;  to  assist  candidates  in 
the  completion  of  their  file;  to  counsel  candidates  in  their  potential 
for  USMA 
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Office  of  the  Dean-to  evaluate  an  admitted  candidate’s  academic 
potential 

Office  of  the  Director  of  Intercollegiate  Athletics-to  evaluate  a 
candidate's  intercollegiate  athletic  potential 

Director  of  Institutional  Research-to  assist  the  Director  of  Ad¬ 
missions  in  evaluating  current  admissions  procedures  and  recom¬ 
mend  changes  in  admissions  procedures 

Members  of  Congress,  Washington,  D.C.-to  aid  them  in  the 
selection  of  candidates 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  are  maintained  in  file  folder.  Selected 
items  of  information  are  on  computer  paper  printouts  and  magnetic 
disks 

Retrievability:  File  folders  are  filed  alphabetically  by  last  name  of 
candidate.  Computer  paper  printouts  are  printed  alphabetically  by 
source  of  nomination,  current  status,  and  special  categories 

Safeguards:  File  folders  and  computer  paper  printouts  stored  in  a 
room  in  which  authorized  representative  is  always  present  during 
working  hours.  After  working  hours  the  room  is  locked  with 
restricted  access  to  appropriate  personnel.  Records  are  accessible 
only  to  authorized  personnel.  Magnetic  disks  are  protected  by  a 
user  identification  and  password  convention. 

Retention  and  disposal:  Admitted  candidates  -  Records  are  trans¬ 
ferred  to  the  office  of  the  Dean  in  August  of  each  year.  Other  can¬ 
didates  -  Records  are  maintained  in  the  Admissions  Office  for  two 
years  and  then  transferred  to  Records  Holding  Area  for  two  years, 
after  which  they  are  destroyed. 

System  manager(s)  and  address:  Director  of  Admissions  and  Re¬ 
gistrar.  USMA. 

Notification  procedure:  Information  can  be  obtained  from 
SYSMANAGER 

Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Transcripts  from  secondary  and  post 
secondary  schools;  faculty  evaluations;  employer  evaluations;  mili¬ 
tary  supervisor  evaluation;  medical  information  from  the  Depart¬ 
ment  of  Defense  Medical  Review  Board;  interviews  from  Admis¬ 
sions  Participants;  American  College  Testing  Program;  Educational 
Testing  Service;  Director  of  Intercollegiate  Athletics;  Members  of 
Congress 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0709.03aDAPE 

System  name:  709.03  United  States  Military  Academy  Cadet  Files 

System  location:  Graduates  and  Ex-cadets-Cadet  Records  Branch, 
Office  of  the  Dean,  US  Military  Academy,  West  Point,  NY  10996. 

Enrolled  Cadets:  Academic  and  Admissions  Record;Office  of  the 
Dean,  US  Military  Academy  (USMA),  West  Point;  Military 
Record:  Commandant  of  Cadets,  USMA;  Health  Record:  Com¬ 
mander,  Medical  Department  Activity,  West  Point,  NY  10996. 

Categories  of  individuals  covered  by  the  system:  Complete  file  on 
any  individual  who  was  admitted  as  a  cadet  to  the  USMA  from 
1966  to  the  present  and  academic  transcripts  for  others. 

Categories  of  records  in  the  system:  File  contains  (1)  documents 
used  to  evaluate  candidates  for  admission  to  the  USMA,  (2) 
academic  performance  documents  to  include  the  official  transcript 
of  courses  taken  and  completed,  (3)  military  performance  docu¬ 
ments  to  include  ratings  by  supervisors,  (4)  health  records  not  in¬ 
cluded  in  the  officer's  medical  file  upon  commissioning,  (5)  evalua¬ 
tions  prepared  at  the  request  of  the  individual  concerned  to  support 
application  for  further  schooling  or  employment. 

Authority  for  maintenance  of  the  system:  Title  44  United  States 
Code,  Section  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Graduates  and  Ex¬ 
cadets:  Reproduction  and  dispatch  of  transcripts  as  directed  by  the 
individual  concerned;  preparation  of  letters  of  evaluation;  research 
as  appropriate. 

Enrolled  cadets:  Office  of  the  Dean:  To  maintain  admissions  in¬ 
formation,  course  enrollment  records  and  grades  achieved;  Com¬ 
mandant  of  Cadets:  To  document  the  military  performance  of 
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cadets  to  support  a  decision  regarding  their  potential  for  service  as 
an  officer  of  the  Regular  Army;  Commander,  Medical  Department 
Activity:  To  document  the  state  of  health  of  each  cadet.  The  infor¬ 
mation  may  be  used  to  determine  medical  suitability  for  commis¬ 
sioning  and/or  to  substantiate  future  claims  for  physical  disability. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders 

RetrievabUity:  Filed  by  graduating  class  by  last  name  in 
alphabetical  sequence. 

Safeguards:  Stored  in  a  room  whose  access  during  business  hours 
is  only  through  the  Chief,  Records  Branch.  After  business  hours, 
the  storage  room  is  secured  by  two  separate  locked  doors.  Records 
are  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  permanent.  Commencing 
with  the  USMA  Class  of  1970,  the  records  are  maintained  by  the 
Office  of  the  Dean.  After  30  years,  they  are  transferred  to  the 
USMA  Archives. 

System  managers)  and  address:  Graduates  and  Ex-Cadets: 
Director,  Operations  Division,  Office  of  the  Dean,  West  Point,  NY 
10996. 

Enrolled  Cadets:  Academic  and  Admissions  Information; 
Director,  Operations  Division,  Office  of  the  Dean,  USMA,  West 
Point,  NY  10996;  Military  Information:  Commandant  of  Cadets, 
USMA,  West  Point,  NY  10996;  Health  Information:  Commander, 
Medical  Department  Activity,  West  Point  NY  10996. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  SYSMANAGER. 

Requests  should  contain  the  USMA  class  and  the  name  of  the  in¬ 
dividual  about  whom  information  is  requested. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Transcripts  from  secondary  and  post 
secondary  schools;  faculty  evaluations;  evaluations  from  military 
supervisors;  forms  and  letters  required  for  administration;  grades 
awarded  by  the  heads  of  academic  departments;  health  records 
resulting  from  routine  examination  or  illness;  copies  of  letters  of 
evaluation  prepared  subsequent  to  graduation  or  separation. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  3  USC  332a,  Section  (j)  °r  (k),  as  ap¬ 
plicable.  For  additional  information  contact  the  SYSMANAGER. 

A0709.03cDAPE 

System  name:  709.03c  Admissions  and  Registrar  Mailback  Card 

System  location:  Primary  system  -  Office  of  the  Director  of  Ad¬ 
missions  and  Registrar,  MAAR-C,  United  States  Military  Academy, 
(USMA)  West  Point,  NY  10996. 

Decentralized  Segment  -  Instruction  Support  and  Information 
System  Division,  Office  of  the  Dean,  USMA,  West  Point,  NY 
10996. 

Categories  of  individuals  covered  by  the  system:  Potential  can¬ 
didates  for  the  USMA  and  other  individuals  who  have  requested 
entrance  information,  to  include  the  catalog. 

Categories  of  records  in  the  system:  File  contains  name,  address 
and  social  security  number  (SSN)  of  potential  candidates,  types  of 
material  dispatched  to  potential  cadets,  and  the  sequential  number 
assigned  to  the  request  from  the  individual. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Sections  4331,  4332,  4334. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Director  of  Admissions 
and  Registrar  -  to  generate  mailing  labels,  check  for  duplicate  infor¬ 
mation  requests,  provide  accumulative  statistics  on  the  progress  of 
Admissions  programs  and  provide  inquiry  data  to  the  Admissions 
Field  Force. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  disks  and  computer  prin¬ 
touts. 

RetrievabUity:  Retrieved  by  name  and/or  SSN. 


Safeguards:  Computer  file  magnetic  disks  are  protected  by  a  user 
identification  and  password  convention. 

Retention  and  disposal:  Following  candidate  admission  cycle, 
magnetic  disk  file  records  will  be  purged  of  all  entries  showing  a 
high  school  graduation  date  equal  to  .or  less  than  the  high  school 
graduation  date  of  the  newly  entering  plebe  class. 

System  managcr(s)  and  address:  Director  of  Admissions  and  Re¬ 
gistrar,  USMA,  West  Point,  NY  10996. 

Notification  procedure:  Information  can  be  obtained  from 
SYSMANAGER 

Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  All  personal  information  is  provided  by 
the  individual  on  mailback  cards,  letter,  or  telephone  inquiry. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0709.09aDAPE 

System  name:  709.09  Biographical  Card  File 

System  location:  Decentralized  Segments  -  S1/S3,  United  States 
Corps  of  Cadets  and  Headquarters,  1st,  2d,  3d,  and  4th  Regiments, 
United  States  Corps  of  Cadets;  and  Offices  of  Military  Instruction, 
Military  Leadership,  and  Physical  Education,  United  States  Milita¬ 
ry  Academy,  West  Point,  New  York  10996. 

Categories  of  individuals  covered  by  the  system:  All  officers,  war¬ 
rant  officers,  senior  enlisted  and  key  civilian  personnel  assigned  to 
the  Department  of  Tactics,  United  States  Military  Academy. 

Categories  of  records  in  the  system:  File  contains  the  following  in¬ 
formation:  name,  nickname,  grade,  branch,  social  security  number 
(SSN),  place  of  birth,  date  of  birth,  date  of  rank,  year  group,  date 
arrived  at  West  Point  on  current  tour,  present  assignment,  duty 
phone,  wife’s  name,  children’s  name  and  date  of  birth,  quarters 
number,  quarters  phone,  permanent  home  address,  civilian  and 
military -schools  attended,  combat  experience,  decorations  and  ser¬ 
vice  medals,  record  of  principal  duty  assignments,  and  a  picture  of 
the  individual. 

Authority  for  maintenance  of  the  system:  10USC  Section4334 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  make  special  ac¬ 
tion  assignments,  prepare  invitation  lists  for  social  functions,  com¬ 
pile  official  manning  rosters,  and  prepare  biographical  sketches  for 
key  personnel  briefings.  Data  is  not  released  to  agencies  other  than 
staff  and  faculty  of  the  United  States  Military  Academy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards  filed  in  metal/wooden  file  boxes. 

RetrievabUity:  Filed  by  subagency  by  last  name  in  alphabetical 
sequence. 

Safeguards:  Stored  in  a  room  with  controlled  access  during  busi¬ 
ness  hours.  After  duty  hours  the  room  is  secured  by  single  locked 
doors.  Records  are  accessible  only  to  authorized  personnel. 

RetenUon  and  disposal:  Records  are  maintained  until  departure  of 
individual;  then  destroyed. 

System  manager(s)  and  address:  Commandant  of  Cadets,  United 
States  Military  Academy,  West  Point,  New  York  10996 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER 

Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER. 

For  personal  visits  individual  must  present  acceptable  identifica¬ 
tion  (e.g.,  driver's  license,  military  driver's  license,  etc.)  and 
furnish  some  verbal  information  which  could  be  verified  from  his 
file. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Records  are  obtained  from  the  in¬ 
dividual  concerned.  Department  of  the  Army  organizations,  and 
other  Department  of  Defense  organizations,  and  agencies  of 
Federal,  state,  and  local  governments. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
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A*7N.!M)An 
System  um:  709.10  Athletic  Pointer  Pile 
System  locattem:  Admission  Support  Office,  Office  of  the 
Director  of  Intercollegiate  Athletics. United  States  Military  Acade¬ 
my  (USMA). 

Categories  of  individuals  covered  by  the  system:  Friends  of  the 
USMA  who  assist  in  the  recruitment  of  student  athletes. 

Categories  of  records  In  the  system:  Record  contains  name  and  ad¬ 
dress  of  supporters  of  the  USMA  who  assist  the  Director  of  Inter¬ 
collegiate  Athetics  in  identifying  athletes. 

Authority  for  maintenance  of  the  system:  10  USC  4334 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  To  provide  mailing  labels 
and  address  listing  of  Pointers  for  Office  of  the  Director  of  Inter¬ 
collegiate  Athletics 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Punch  cards  in  file  cabinets 
Retrievability:  Filed  alphabetically  by  last  name  of  Pointer 
Safeguards:  Records  are  maintained  in  an  area  accessible  only  to 
authorized  personnel  employed  by  the  Admission  Support  Office, 
Office  of  the  Director  of  Intercollegiate  Athletics.  Records  are 
stored  in  file  cabinets  in  locked  storage  room. 

Retention  and  disposal:  Records  are  retained  until  individual  is  no 
longer  active  in  program. 

System  managers)  and  address:  Assistant  Director  of  Intercol¬ 
legiate  Athletics  for  Recruiting,  Office  of  the  Director  of  Intercol¬ 
legiate  Athletics,  USMA,  West  Point,  New  York,  10996. 

Notification  procedure:  Information  may  be  obtained  from: 
Admission  Support  Office 

Office  of  the  Director  of  Intercollegiate  Athletics 
United  States  Military  Academy 
West  Point,  New  York  10996 
Telephone:  (Area  Codc914)  938-2325 
Record  access  procedures:  Request  from  individual  should  be  ad¬ 
dressed  to:  Admission  Support  Office,  Office  of  the  Director  of  In¬ 
tercollegiate  Athletics,  USMA,  West  Point,  New  York  10996 
Written  request  for  information  should  contain  full  name  of  in¬ 
dividual  and  current  address. 

For  personal  visit,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  and  driver's  license. 

Contesting  record  procedures:  The  Army’s  rule  for  access  to 
records,  for  contesting  contents  and  appealing  initial  determination 
may  be  obtained  from  the  Director  of  Intercollegiate  Athletics, 
USMA,  West  Point,  New  York  10996 
Record  source  categories:  Individual's  request  to  participate  in 
program. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0709. 1 1 aD  APE 

System  name:  709.11  United  STates  Military  Academy  Cadet 
Record  Card, 

System  location:  United  States  Military  Academy  Archives,  West 
Point,  NY  10996 

Categories  of  individuals  covered  by  the  system:  Individuals  ad¬ 
mitted  to  USMA  as  cadets  during  the  period  1802  to  1965. 

Categories  of  records  la  the  system:  Card  contains  class  year,  date 
of  admission,  age  at  date  of  admission,  legal  residence,  date  and 
place  of  birth,  source  of  appointment,  name  and  address  of  parent 
or  guardian,  order  of  general  merit  for  each  academic  year  and  at 
graduation,  date  of  graduation,  branch  in  which  commissioned,  Cul- 
lum  number,  and  remarks  relating  to  separation  (<g.,  for  physical 
disability  or  academic  deficiency)  and  readmission. 

Authority  for  maintenance  of  the  system:  Title  10,  United  STates 
Code,  Section  4334 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Cards  are  a  basic  bio¬ 
graphical  and  historical  summary  of  a  cadet’s  tenure  at  the  USMA. 
They  are  a  source  of  conveniently  available  information,  which 
eliminates  a  time-consuming  search  through  numerous  other  series 
of  official  records. 

Used  by  members  of  the  archives  or  library  staff  for  special  stu¬ 
dies,  expedient  replies  to  historical,  biographical,  and  genealogical 
inquiries,  and  confirmation  of  attendance  at  the  USMA;  cadets  and 


faculty  members  conducting  geographic,  social,  or  demographic 
studies  on  the  background  of  cadets  admitted  or  graduated;  other 
USMA  staff  agencies,  such  as  the  Office  of  Institutional  Research 
or  the  Office  of  the  Dean,  engaged  in  officially  sanctioned  projects 
or  functions;  investigators  from  the  Federal  Bureau  of  Investiga¬ 
tion,  United  States  CivO  Service  Commission,  or  the  Department  of 
Defense  conducting  records  checks  on  former  cadets;  the  Associa¬ 
tion  of  Graduates,  USMA,  and  the  Army  Athletic  Association  to 
determine  eligibility  of  former  cadets  applying  for  membership;  and 
scholars  and  historians  conducting  research  on  former  cadets  or 
private  citizens  seeking  information  on  their  forebears. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Vertical  file  cards 

Retrievability:  FQed  alphabetically  by  surname  of  cadet 

Safeguards:  Cards  are  maintained  in  steel  cabinets  in  the 
ARchives  office  and  are  under  the  observation  of  staff  members 
from  8:00  A.M.  to  4:30  P.M.  Monday  through  Friday.  Room  is 
locked  during  non-duty  hours.  Only  authorized  personnel  and 
property  screened  visitors  are  allowed  access  to  or  use  of  the  cards. 

Retention  and  disposal:  Records  are  permanent  and  will  remain  in 
the  Archives  Office. 

System  managerfs)  and  address:  Chief,  USMA  Archives,  West 
Point,  NY,  10996. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Written  requests  should  be  addressed 
to  the  SYSMANAGER,  and  should  include  the  full  name  of  the  in¬ 
dividual  and  the  approximate  dates  of  his  attendance  at  USMA. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  For  cadets  in  the  Classes  of  1920 
through  1969  the  primary  sources  of  information  are  various  docu¬ 
ments  in  the  USMA  cadet  personnel  file,  supplemented  by  publica¬ 
tions  such  as  the  Register  of  Graduates  and  Former  Cadets  of  the 
United  States  Military  Academy,  post  orders,  and  the  Official  Re¬ 
gister  of  Officers  and  Cadets.  Information  on  earlier  cadets  has 
been  obtained  from  the  latter  source  and  other  registers,  lists, 
books,  and  academic  records  formerly  maintained  by  the  Adjutant, 
USMA. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A8709. 12aD  APE 

System  name:  709.12a  USMA  Admissions  Participant  Roster  and 
File 

System  location:  Primary  system  -  Office  of  the  Director  of  Ad¬ 
missions  and  Re-  gistrar,  MAAR-R,  United  States  Military  Acade¬ 
my.  West  Point.  NY  10996. 

Decentralized  segment  •  Instruction  Support  and  Information 
System  Division,  Office  of  the  Dean,  United  States  Military  Acade¬ 
my.  West  Point,  NY  10996 

Categories  of  individuals  covered  by  the  system:  Admissions  Par- 
tifipants  (USMA  Recruiter  Contacts)  including  active  and  inactive, 
actual  and  potential.  Admissions  Partici-  pants  in  following  general 
categories:  USMA  Reserve  Liaison  Officers  currently  attached  to 
Admissions  -  USMA,  USMA  graduate  volunteers,  USMA  Admis¬ 
sions  contacts  at  US  Army  Installations/Agencies/ Activities  World¬ 
wide,  USMA  alumni  organi-  zations,  secondary  school  educators 
who  have  visited  USMA  under  Educator  Visit  Program,  Associa¬ 
tion  of  the  United  States  Army  Presidents  and  applicants  for 
Reserve  Liaison  Officer  positions.  Members  of  Congress,  and  Con¬ 
gressional  Staff  Assistants  dealing  directly  with  USMA  applicants. 

Categories  of  records  In  the  system:  Admissions  Participant  Roster 
and  Admissions  Participant  files  include  the  names,  addresses  and 
telephone  numbers  of  active  and  inactive  USMA  admissions  con¬ 
tacts  and  correspondence  reference  USMA  Admissions  recruiting 
activities.  Con-  gressional  file  includes  current  mailing  address 
(Washington  and  Local  Office)  of  all  current  Members,  including 
Staff  Assistants’  names  and  office  telephone  number,  and  all  Ad¬ 
missions  related  Congressional  correspondence.  A  subsystem  Ad¬ 
missions  Participant  mailing  list  entitled,  ’Educator  Visitors,’  in¬ 
cludes  the  name  and  school  address  of  visitors  to  USMA  under  the 
Admissions  Educator  Visit  Program.  Applications  from  US  Army 
Reservists  seeking  a  position  as  USMA  Reserve  Liaison  Officer  in¬ 
clude  name,  address,  SSN,  telephone  number  and  resumes  which 
are  periodicaDy  reviewed  for  position  selection. 
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Authority  for  ■ihleiuce  of  the  ijntco:  Title  10,  United  States 
Code,  Sections  4331,  4332,  4334  and  United  States  Army  and  Mili¬ 
tary  Academy  Regulations.  Military  Academy  Liaison  Officer  Pro¬ 
gram  as  approved  by  the  Secretary  of  the  Army,  November  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Active  Admissions  Par¬ 
ticipants,  to  include  each  Member  of  the  United  States  Congress 
and  educators  who  have  visited  the  United  States  Military  Acade¬ 
my  under  the  ’USMA  Admissions  Educator  Visit  Program',  receive 
informational  Admissions  mail-  tngs  concerning  present  USMA  Ad¬ 
missions  policy  and  procedures  from  the  Admissions  Participant 
mailing  list.  USMA  appli-  cants  are  referred  to  Admissions  Partici¬ 
pants  who  render  advice  and  assistance  in  regard  to  West  Point’s 
admission  process.  US  Army  Reservists’  applications  for  USMA 
Liaison  Officer  positions  are  maintained  and  reviewed  at  Admis¬ 
sions,  USMA,  to  fill  nation-wide  position  vacancies  as  they  occur. 
A  correspondence  file  is  maintained  for  each  active  Admissions 
Participant  containing  file  copies  of  all  correspondence  related  to 
the  Admissions  Participant’s  activity  in  support  of  West  Point  pro¬ 
grams. 

Policies  and  practices  for  storing,  retrieving,  arresting,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  are  maintained  in  file  folders.  Selected 
items  of  information  (name,  address,  telephone  numbers,  organiza¬ 
tion)  are  maintained  on  completed  paper  printouts,  magnetic  disks, 
magnetic  tape  for  all  active  Admissions 

Retrievability:  File  folders  and  computer  printouts  are  maintained 
by  name  in  State  and  ZIP  Code  Area  sequence. 

Safeguards:  File  folders  and  computer  paper  printouts  stored  in 
room  where  Admissions  Officers  are  always  present  during  working 
hours.  After  working  hours,  rooms  are  locked.  Access  to  the  build¬ 
ing  is  limited  during  non-duty  hours.  Records  are  accessible  only  to 
authorized  personnel.  Computer  file  magnetic  disks  are  protected 
by  a  user  identifi-  cation  and  password  convention. 

Retention  and  disposal:  Files  are  under  continuous  review  for  ad¬ 
ditions  and  deletions.  Once  a  file  is  deleted,  all  related  correspon¬ 
dence  is  destroyed. 

System  managcr(s)  and  address:  Director  of  Admissions  and  Re¬ 
gistrar,  United  States  Military  Academy,  West  Point,  NY  10996. 

Notification  procedure:  Information  can  be  obtained  from: 

Director  of  Admissions  and  Registrar 
United  States  Military  Academy 
West  Point,  NY  10996 
Telephone:  Area  Code  914/938-4041 

Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  As  submitted  by  individual  Admissions 
Participant  volunteers;  Congressional  information  from  public 
record;  U.S.  Army  published  orders  appointing  USMA  Candidate 
Advisory  Officers;  resumes  submitted  by  U.S.  Army  Reservists. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A07 1 1 .62aD  APE 

System  name:  711.02  Personnel  Research  Survey  Questionnaire  and 
Test  Records 

System  location:  Army  Research  Institute  (ARI)  for  the 
Behavioral  and  Social  Sciences,  1300  Wilson  Boulevard,  Arlington, 
Virginia  22209; 

Decentralized  Segments-ARI  Field  Unit  Ft  Bliss,  Building  118, 
Fort  Bliss,  Texas  79916;  USA  Infantry  Human  Research  Unit,  Post 
Office  Box  2086,  Fort  Benning,  Georgia  31903;  ARI  Field  Unit  Ft 
Hood  Hq  Modern  Army  Selected  System  Test,  Evaluation  and 
Review  (MASSTER),  ATTN.  PERI-OH,  Fort  Hood,  Texas  76544; 
USARI  Human  Research  Unit  Ft  Knox,  Building  2423,  Fort  Knox, 
Kentucky  40121;  ARI  Field  Unit  Ft  Leavenworth,  USCACDA 
(ATCACO-RT),  Ft  Leavenworth,  Kansas  66027;  ARI  Field  Unit  Ft 
Rucker,  Post  Office  Box  476,  Fort  Rucker,  Alabama  36360;  ARI 
Field  Unit  Monterey,  Post  Office  Box  5787,  Presidio  of  Monterey, 
California  93940;  US  Army  Research  Unit  Korea,  c/o  Army  Audit 
Agency,  APO  San  Francisco  96301;  ARI  Field  Unit  US  Army  Eu¬ 
rope  (USAREUR),  c/o  (ODCSPER),  HQ  USAREUR,  APO  New 
York  09403;  ARI  Liaison  Officer,  US  Army  Office,  Deputy  Chief 
of  Staff  for  Personnel,  Research  and  Development  Group  (Europe) 
Box  15,  APO  New  York  09510. 


Categories  of  individuals  covered  by  the  system:  Active  duty  en¬ 
listed,  warrant  officer,  and  commissioned  officer  members  of  US 
Army  worldwide. 

Categories  of  records  in  the  system:  File  contains  statistical 
research  questionnaire  test  and  criterion  tabulations  of  items  of  in¬ 
formation  obtained  directly  from  the  individual  respon¬ 
dent/examinee.  The  record  is  used  for  statistical  research  and  re¬ 
porting  purpose  only.  The  data  collection  is  done  on  a  repetitive 
basis;  the  file  expanded  and  reduced  in  accordance  with  the 
research  requirements. 

Authority  for  maintenance  of  the  system:  10  USC  4503 

Routine  uses  of  records  maintained  in  the, system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  By  the  Army  Research 
Institute  for  the  Behavioral  and  Social  Sciences  for  the  production 
of  scientific  and  professional  reports  and  research  products  based 
upon  statistical  records  that  are  compatible  with  the  purposes  for 
which  the  questionnaire/tests  were  administered. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  data  base;  punch  cards;  magnetic  tape;  paper 
computer  print-outs.  ■» — 

Retrievability:  Information  amassed  and  retrieved  by  assigned 
code  number. 

Safeguards:  Primary  System-Buikling  employs  security  guards 
and  access  is  limited  to  authorized  personnel.  Files  are  stored  in 
locked  containers  and  access  given  only  to  authorized  persons. 

Safeguards  for  decentralized  segments  conform  to  the  same  stan¬ 
dard  as  the  primary  system  storage. 

Retention  and  disposal:  Records  are  temporary;  destroyed  upon 
completion  of  final  report. 

System  managers)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters,  Department  of  the  Army;  Commander  of  ARI; 
Chiefs  of  ARI  Field  Units. 

Notification  procedure:  Information  can  be  obtained  from: 

Army  Research  Institute  for  the  Behavioral  and  Social 
Sciences 
ARI  (PERI-P) 

Room  270 

Commonwealth  Building 
Arlington,  Virginaia  22209 
Telephone:  Area  Code  202/694-3540 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander  of  the  appropriate  ARI. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Directly  from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0713.06aDAPC 

System  name:  713.06  Test  Score  Transmittal  Files 

System  location:  Primary  System  -  Test  Branch,  Military  Personr 
nel  Management  Division,  Personnel  Management  Development 
Directorate,  US  Army  Military  Personnel  Center. 

Decentralized  Segments  -  Army  Personnel  Test  Control  Officers 
(TCO)  at  the  installations  or  activities  where  the  test  is 
(administered  and)  scored  (on  and  after  1  Nov  75).  Official  mailing 
addresses  are  in  the  Department  of  Defense  Directory  in  the  appen¬ 
dix  to  the  Department  of  the  Army  (DA)  system  notices. 

Categories  of  individuals  covered  by  the  system:  Any  applicant  for 
training  as  an  Army  aviator  who  has  taken  the  Flight  Aptitude 
Selection  Test  (FAST),  Officer  Battery  (FAST-OB)  or  Warrant  Of¬ 
ficer  Candidate  Battery  (FAST-WOCB). 

Categories  of  records  in  the  system:  System  of  records  consists  of 
a  file  index,  transmittal  documents/letters,  FAST  scoring  worksheet 
(DA  Form  6256)  and  other  correspondence/documents/papers  sup¬ 
porting  the  administrative  requirement  of  the  primary  system  and 
the  decentralized  segments. 

Authority  for  maintenance  of  the  system:  Section  3012,  Title  10, 
USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Test  Branch  -  To  furnish 
individual  scores  upon  request  received  from  the  TCO,  personnel 
officer,  or  examinee  when  original  FAST  scoring  worksheet  is  lost 
or  misplaced  and  scores  are  not  in  record,  such  as  in  the  iu- 
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dividual’s  Military  Personnel  Record  Jacket  -  US  Army  (DA  Form 
201).  To  prevent  unauthorized  retesting,  by  confiscating  answer 
sheets  of  those  individuals  who  attempt  to  retake  the  test.  (Retest  is 
prohibited  because  an  alternate  version  of  the  FAST  is  not  availa¬ 
ble). 

Army  Personnel  Test  Control  Officers  at  installations  or  activities 
where  the  FAST  is  administered  -  same  as  above  on  and  after  1 
Nov  7S,  when  the  FAST  is  to  be  scored,  without  exception,  at  the 
location  where  the  test  is  administered. 

The  information  in  the  file  may  be  furnished  to  unit  commanders 
or  to  the  Department  of  Justice,  if  fraud  or  other  illegal  activity  is 
alleged  or  proven,  for  necessary  and  appropriate  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Index  on  visible  or  vertical  file  cards;  paper  records  in 
file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  examinee. 

Safeguards:  Test  Branch  -  Records  stored  in  locked  file  cabinets 
in  a  building  which  is  guarded  by  security  guards.  Records  are  ac¬ 
cessible  only  for  official  use  to  persons  requiring  them  in  the 
course  of  their  official  duties. 

TCO  -  Records  are  maintained  in  locked  containers  and  in  locked 
rooms  when  not  in  use  and  are  accessible  to  authorized  personnel 
for  official  use  only. 

Retention  and  disposal:  Paper  records  are  destroyed  after  1  year. 
They  are  retained  in  the  active  file  until  the  end  of  the  calender 
year  in  which  the  test  was  scored,  held  one  year  in  an  inactive  file 
and  then  destroyed  in  the  current  files  area. 

Index  is  purged  periodically  of  items  pertaining  to  individuals 
who  no  longer  are  eligible  for  flight  training. 

System  manager(s)  and  address:  Commander,  US  Army  Military 
Personnel  Center  (MILPERCEN);  commanders  of  installations  and 
activities  where  FAST  is  administered. 

Notification  procedure:  General  information  may  be  obtained 
from: 

HQDA  (DAPC-PMP-T) 

Room  836 

Hoffman  Bldg  I  / 

2461  Eisenhower  Ave,  Alexandria,  VA  22331 
Telephone:  Area  Code  202/325-9730 

An  individual  should  furnish  his  full  name,  social  security 
number  (SSN),  and  the  approximate  date  and  place  he  was  tested 
on  the  FAST. 

Because  FAST  scoring  was  formerly  decentralized  and  is  again 
being  decentralized,  a  person  seeking  to  learn  if  the  system  con¬ 
tains  a  record  pertaining  to  him  should  visit  first  the  office  of  the 
TCO  where  the  test  was  administered.  If  no  record  is  found  there 
he  should  then  visit  Test  Branch  (DAPC-PMP-T)  at  the  above  ad¬ 
dress. 

For  personal  visits,  the  individual  should  be  able  to  produce 
some  reasonable  and  acceptable  identification,  such  as  an  identifi¬ 
cation  card  or  driver’s  license. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  commanding  officer  of  the  TCO  who  has  custody 
of  the  record  or  to  Headquarters,  Department  of  the  Army  (DAPC- 
PMP-T),  Room  836,  Hoffman  Bldg  I,  2461  Eisenhower  Ave,  Alex¬ 
andria  VA  22331. 

Contesting  record  procedures:  The  department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  are  contained  in 
Army  Regulation  340-21. 

Record  source  categories:  Answer  sheets  completed  by  examinees 
in  controlled  testing  sessions  and  turned  in  or  mailed  in  for  scoring. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0714.02bDAPC 

System  name:  714.02  Assignments  and  Training  Selection  for  ROTC 
Graduates 

System  location:  US  Army  Military  Personnel  Center 
(USAMILPERCEN).  200  Stovall  Street,  Alexandria,  VA  22332. 

Categories  of  individuals  covered  by  the  system:  Current  Fiscal 
Year  Reserve  Officers  Training  Corps  (ROTC)  Grad-  uates 

Categories  of  records  in  the  system:  An  automated  record  for  each 
graduate  containing  DA  Form  4370-R,  1  Jun  75  ’PREFERENCE 
STATEMENT  FOR  SPECIALTY  (BRANCH),  DUTY,  AND  INI¬ 
TIAL  TRAINING’;  Order  of  Merit  List  active  duty,  active  duty  for 
training  or  delay  selection;  Regular  Army  selection;  and  branch 
selection  of  each  graduate. 


30909 

Authority  for  maintenance  of  the  system:  10  USC:  5  USC  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  assist  MILPERCEN 
in  determining  and  selecting  basic  entry  specialty  (branch)  and  ini¬ 
tial  duty  assignments  for  senior  ROTC  graduates. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tape  and  disc. 

Retrievability:  Individual  records  may  be  accessed  by  name  or 
Social  Security  Number  (SSN). 

Safeguards:  Magnetic  tape  is  maintained  in  area  accessible  only 
to  authorized  personnel;  automated  media  protected  by  authorized 
password  for  system,  controlled  access  to  operator  rooms,  and  con¬ 
trolled  output  distribution. 

Retention  and  disposal:  A  magnetic  tape  record  on  each  ROTC 
graduate  is  retained  for  400  days  after  the  file  is 
created(approximately  each  Dec);  then  the  tape  is  erased. 

System  manager^)  and  address:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army,  (DAPC-POO),  200  Stovall 
Street,  Alexandria,  VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  contain  name,  SSN,  and  appropriate  return  address. 

Personal  visits  may  be  made  to  USAMILPERCEN,  Individual 
should  be  able  to  provide  acceptable  identification  used  in  the  nor¬ 
mal  transaction  of  business. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  USAMILPERCEN  (DAPC-POO),  200  Stovall  Street,  Alexan¬ 
dria,  VA  22332. 

Record  source  categories:  Information  is  obtained  in  computer 
form  from  ROTC  regions.  The  ROTC  cadet  is  the  source  of  95  per 
cent  of  the  information  on  the  file. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A07 1 4.02cD  APC 

System  name:  714.02  Aviation  Officer  Personnel  Management 
System 

System  location:  US  Army  Military  Personnel  Center,  200  Stovall 
Street,  Alexandria,  VA  22332. 

Categories  of  Individuals  covered  by  the  system:  Army  officer  per¬ 
sonnel  on  active  duty  assigned  an  aviator  rating. 

Categories  of  records  in  the  system:  Name,  social  security  number 
(SSN),  branch,  grade  and  date  of  rank,  promotion,  assignment,  spe¬ 
cialty,  efficiency  rating  scores,  qualifications,  education  and  train¬ 
ing,  occupation,  language,  location,  retirement. 

Authority  for  maintenance  of  the  system:  Section  301,  5  USC 

10  USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army  - 
Records  are  used  for  personnel  management  to  support  the  aviation 
specialty  designation  system. 

Policies  and  practices  for  storing,  retrieving,  secerning,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tape  and  disks 

Retrievability:  Access  is  by  SSN,  name  ,  or  other  individual 
identifying  characteristics. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances. 

Retention  and  disposal:  After  30  June  1976,  the  file  will  be  used 
for  statistical  purposes  only. 

System  manage r(s)  and  address:  Commanding  General,  US  Army 
Personnel  Center  (DAPC-POO)  200  Stovall  Street,  Alexandria,  VA 
22332. 

Notification  procedure:  Information  may  be  obtained  from  : 
USAMILPERCEN  (DAPC-POO) 

200  Stovall  Street 
Alexandria,  Virginia  22332 
Telephone:  (202)  325-9310 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  USAMILPERCEN  (DAPC-POO),  200  Stovall  Street, 
Alexandria,  VA  22332. 
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Written  requests  for  information  should  contain  th$  full  name  of 
the  individual,  SSN,  whether  active,  or  separated  and  if  separated, 
date  of  separation. 

Visits  are  limited  to  USAMILPERCEN  (DAPC-POO),  200 
Stovall  Street,  Alexandria,  Va  22332.  When  visiting,  the  individual 
should  be  able  to  provide  acceptable  identification,  including  verbal 
information  which  can  be  verified  with  his  record. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determination  may  be  obtained 
from  USAMILPERCEN  (DAPC-POO)  200  Stovall  Street.  Alexan¬ 
dria,  VA  22332. 

Record  source  categories:  information  is  obtained  from  other  De¬ 
partment  of  Army  staff  and  commands  and  other  Federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A«714.«2dDAPC 

System  name:  714.02  Central  Transient  Account  System  (CTAS) 

System  location:  US  Army  Military  Personnel  Center 
(USAMILPERCEN),  200  Stovall  Street,  Alexandria,  VA  22332. 

Categories  of  iadividnals  covered  by  the  system:  Active  Army 
Commissioned,  Warrant  Officers  and  enlisted  per-  sonnel  in  present 
transient  status  or  within  a  seven-month  period. 

Active  Army  Commissioned,  Warrant  Officers  and  enlisted  per¬ 
sonnel  in  transient  status  whose  prescribed  reporting  date  has 
passed  and  notification  of  arrival  at  gaining  unit  has  not  been 
received. 

Categories  of  records  ia  the  system:  Name,  social  security  number 
(SSN),  military  payment  certifi-  cate,  grade,  departure  date, 
prescribed  reporting  date,  leave,  temporary  duty,  losing  and  gaining 
data,  movement  designator  code,  type  transaction,  months  over¬ 
seas,  appointment,  record  identification  number  and  processing 
code. 

Authority  for  maintenance  of  the  system:  3  USC  Section  301;  10 

use 

Routine  uses  of  records  maintained  in  the  system,  including  cutego- 
ries  of  users  and  the  purposes  of  sfech  uses:  Department  of  the  Army 
-  Records  used  for  accountability  of  transient  strength,  mandays  of 
transient  time  and  individuals  dropped  from  rolls. 

Standard  Installation/Division  Personnel  System  (SIDPERS)  - 
Records  are  used  for  tracer  action  on  personnel  who  have  departed 
old  unit  but  not  yet  arrived  at  new  unit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes  and 
disk. 

RetrievabiUty:  Records  are  retrieved  by  name  and/or  SSN. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances. 

Retention  and  disposal:  The  active  file  is  retained  for  seven 
months  after  its  initial  update,  at  which  time  the  earlier  file  is 
destroyed. 

System  managers)  and  address:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army,  (DAPC-POO),  200  Stovall 
Street,  Alexandria,  VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  requester,  SSN,  whether  active, 
retired  or  separated  and  if  separated,  date  of  separation. 

Personal  visit  may  be  made  to  the  US  Army  Military  Personnel 
Center.  Individual  should  be  able  to  provide  acceptable  identifica¬ 
tion  including  verbal  information  that  can  be  verified  with  his 
record. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  USAMILPERCEN  (DAPC-  POO),  200  Stovall  Street,  Alexan¬ 
dria,  VA  22332. 

Record  source  categories:  Information  is  obtained  from  Officer 
and  Enlisted  Master  Files. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
At714.02eDAPC 

System  name:  714.02  Officer  Personnel  Utilization  System,  Asset 
File 

System  location:  US  Army  Military  Personnel  Center, 
(USAMILPERCEN)  200  Stovall  Street,  Alexandria,  VA  22332. 


Categories  of  individuals  covered  by  the  system:  Army  officer  and 
warrant  officer  personnel  projected  to  either  enter  on  active  duty 
or  are  on  active  duty.  This  file  is  a  derivative  of  the  Officer  Master 
File  (OMF)  and  Officer  Accession  Suspense  Information  System 
(OASIS). 

Categories  of  records  in  the  system:  The  categories  of  information 
include  name,  social  security  number  (SSN),  and  current  assign¬ 
ment  derived  from  the  OMF  and,  when  placed  on  orders,  the  re¬ 
porting  date  and  requisition  against  which  applied. 

Authority  for  maintenance  of  the  system:  5  USC  Section  301;  10 
USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army  - 
Records  are  used  in  the  automated  officer  assignment  system  to 
transmit  necessary  assignment  instructions  to  world-wide  com¬ 
mands. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes  and 
discs. 

Retrievability:  Acess  is  by  SSN. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances. 

Retention  and  disposal:  Records  are  retained  only  for  active  duty 
personnel  and  personnel  projected  to  enter  active  duty. 

System  managers)  and  address:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army,  (DAPC-POO),  200  Stovall 
Street,  Alexandria,  VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  requester,  SSN,  whether  on  ac¬ 
tive  duty  or  projected  to  enter  active  duty,  and  the  allocation 
number  of  the  requisition  to  which  assigned. 

Personal  visits  may  be  made  to  the  US  Army  Military  Personnel 
Center.  Individual  should  be  able  to  provide  acceptable  identifica¬ 
tion,  including  verbal  information  that  can  be  verified  with  his 
record. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  USAMILPERCEN  (DAPC-POO),  200  Stovall  Street,  Alexan¬ 
dria,  VA  22332. 

Record  source  categories:  Information  is  obtained  from  other  De¬ 
partment  of  Army  staff  Offices  and  commands  and  other  federal 
agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0714.02fDAPC 

System  name:  714.02  Army  Military  Central  Registry  System. 

System  location:  US  Army  Military  Personnel  Center 
(USAMILPERCEN),  200  Stovall  Street,  Alexandria,  VA  22332. 

Categories  of  individuals  covered  by  the  system:  Army  officers  and 
enlisted  personnel  on  active  duty  or  separated  within  the  past  four 
months.  Records  on  file  have  been  accessed  to  the  Officer  and  En¬ 
listed  Master  Files. 

Categories  of  records  in  the  system:  File  contains  individual’s 
present  name  and  social  security  number  (SSN),  previous  name  and 
SSN  (if  applicable),  date  of  birth,  sex,  race,  and  financial  nomen¬ 
clature. 

Authority  for  maintenance  of  the  system:  5  USC  Section  301;  10 
USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  the  Army 
-  To  validate  individual's  name,  SSN,  and  date  of  birth  with  Social 
Security  Administration  records,  Baltimore,  Maryland;  Validate 
Joint  Uniform  Military  Pay  System  Active  Army  pay  file;  Furnish 
Enlisted  Records  and  Evaluation  Center  with  name  and  SSN 
changes;  Furnish  Enlisted  and  Officer  Master  Data  bases  with  a 
verification  status  SSN  code  for  updating. 

Social  Security  Administration  -  To  insure  that  individual’s 
Federal  Insurance  Compensation  Act  benefits  are  credited  in  the 
correct  account. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes. 
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RttrimbUHy:  Records  are  retrievable  by  name  and/or  SSN. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances. 

Retestits  and  disposal:  Records  are  retained  one  year  after 
separation. 

System  managerfs)  and  address:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army,  (DAPC-POO),  200  Stovall 
Street,  Alexandria,  VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  requester,  SSN,  whether  active, 
retired  or  separated  and,  if  separated,  date  of  separation. 

Personal  visits  may  be  made  to  USAMILPERCEN.  Individual 
should  be  able  to  provide  acceptable  identification  including  verbal 
information  that  can  be  verified  with  his  record. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  USAMILPERCEN  (DAPC-POO).  200  Stovall  Street.  Alexan¬ 
dria.  VA  22332. 

Record  source  categories:  Information  is  obtained  from  Officer 
and  Enlisted  Military  Personnel  Files. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A07 1 4.04aD  A  PC 

System  name:  714.04  Branch  Transfer/Detail  Files. 

System  location:  US  Army  Military  Personnel  Center 
(USAMILPERCEN),  (DAPC-OP),  Washington,  DC.  22332. 

Categories  of  individuals  covered  hy  the  system:  Commissioned  of¬ 
ficers  on  active  duty  in  the  US  Army. 

Categories  of  records  in  the  system:  The  categories  of  information 
stored  include;  name,  social  security  number  (SSN),  grade,  service 
agreement,  branch  of  ser-  vice,  date  of  receipt  of  request  for 
branch  transfer  and  final  action  (approval/disapproval). 

Authority  for  mainteuance  of  the  system:  3  USC  Section  301;  10 

use 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army  • 
Records  are  used  for  personnel  management,  strength  accounting, 
and  manpower  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  paper  folders  and  on  cards  (OPO- 
OPD  Form  177). 

Retrievability:  Access  is  by  name. 

Safeguards:  Physical  security  devices  and  guards. 

Retention  and  disposal:  Records  are  retained  for  1  year;  then 
destroyed. 

System  managers)  and  address:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army,  (HQDAKDAPC-OP),  200 
Stovall  Street,  Alexandria,  VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  include  the  full  name,  SSN,  and  current  address,  and  sub¬ 
mitted  to  USAMILPERCEN. 

For  personal  visits,  the  requester  should  provide  acceptable 
identification,  i.e.  military  identification  card  or  other  identi-  fica- 
tion  normally  acceptable  in  the  transaction  of  business. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  USAMILPERCEN  (DAPC-OP),  200  Stovall  Street.  Alexan¬ 
dria,  VA  22332. 

Record  source  categories:  Information  is  obtained  from  docu¬ 
ments,  papers,  and  forms  related  to  branch  transfer  and  branch 
detail  actions. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A6714.06bDAPC 

System  name:  714.06  Reserve  Officers  Training  Corps  (ROTC)  In¬ 
structor  File 

System  location:  US  Army  Military  Personnel  Center,  200  Stovall 
Street,  Alexandria,  VA  22332. 


Categories  of  individuals  covered  by  the  system:  Army  officer  per¬ 
sonnel  assigned  as  instructors  at  ROTC  schools,  at  the  United 
States  Military  Academy  (USMA),  or  at  the  US  Army  Command 
and  General  Staff  College  (USACGSC). 

Categories  of  records  in  the  system:  Name,  social  security 
number,  (SSN),  branch,  grade,  date  assigned  to  school,  date  pro¬ 
jected  to  be  reassigned.  Army  Educational  Requirements  Board 
(AERB)  position  number,  command,  and  school  code. 

Authority  for  esaln  ten  once  of  the  system:  Section  301,  5  USC;  10 
USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army  — 
Used  to  support  the  management  of  officer  distribution  to  ROTC, 
USMA,  and  USACGSC  instructor  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes 

Retrievability:  Access  is  by  SSN,  name  or  other  individual  identi¬ 
fying  characteristics. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances. 

Retention  and  disposal:  File  contains  only  officer  personnel  cur¬ 
rently  assigned  to  instructor  duties. 

System  managers)  and  address:  Commander  General,  US  Army 
Military  Personnel  Center  (USAMILPERCEN)  200  Stovall  Street, 
Alexandria.  VA  22332 

Notification  procedure:  Information  may  be  obtained  from: 
USAMILPERCEN  (DAPC-POO) 

200  Stovall  Street 
Alexandria.  VA  22332 
Telephone:  (202)  325-9310 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  USAMILPERCEN  (DAPC-POO),  200  Stovall  Street, 
Alexandria,  VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  ROTC  school  to  which  assigned  as  an  instruc¬ 
tor. 

Visits  are  limited  to  USAMILPERCEN,  200  Stovall  St,  Alexan¬ 
dria,  VA  22332  When  visiting,  the  individual  should  be  able  to  pro¬ 
vide  acceptable  identification,  including  verbal  information  that  can 
be  verified  with  his  record. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  USAMILPERCEN  (DAPC-POO),  200  Stovall  Street,  Alexan¬ 
dria,  VA  22332. 

Record  source  categories:  Information  is  obtained  from  other  De¬ 
partment  of  Army  staff  and  commands  and  other  Federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A9715.07bAMC 

System  name:  713.07  Computerized  Time  Accounting  System 
(CTAS) 

System  location:  Director  of  Plans  and  Programs,  Army  Logistics 
Management  Center,  Fort  Lee,  VA  23801 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Center  both  civilian  and  military,  except  top  management,  clerical, 
and  administrative  employees. 

Categories  of  records  in  the  system:  A  record  by  individual  of 
manhours  applied  to  projects  identified  in  the  system. 

Authority  for  maintenance  of  the  system:  5  USC  301,  5  USC  305 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  management 
a  statistical  report  of  the  manhours  spent  on  one  or  more  projects 
by  each  identified  individual,  by  all  identified  individuals  in  one  or 
more  organizational  elements  of  the  Center,  and  by  all  identified  in¬ 
dividuals  of  the  entire  Center.  Provides  data  base  for  collection  of 
costs  by  projects  identified  in  the  system  and  for  comparative 
analyses  of  performance. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Disc  packs  and  magnetic  tapes. 

Retrievability:  By  employee  number,  by  major  organization  and 
suborganization,  and  by  project  number. 
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Safeguards:  Disc  packs  and  magnetic  tapes  are  stored  in  a  room, 
which  is  occupied  during  working  hours  by  authorized  computer 
operations  personnel  only.  After  duty  hours  a  duty  officer  or 
civilian  guard  ensures  departure  of  custodial  personnel  before 
securing  the  building  for  the  night. 

Retention  and  disposal:  Source  documents  are  mark  sense  cards 
which  are  utilized  to  update  disc  packs  and  are  then  destroyed 
daily.  Disc  packs  are  converted  to  magnetic  tape  annually.  Mag¬ 
netic  tape  is  retained  indefinitely  for  historical  purposes. 

System  manager(s)  and  address:  Director  of  Plans  and  Programs, 
Army  Logistics  Management  Center,  Fort  Lee,  VA  23801 

Notification  procedure:  Information  may  be  obtained  from: 
Director  of  Plans  and  Programs  (AMXMC-P),  Army  Logistics 
Management  Center,  Fort  Lee,  VA  23801,  Telephone:  Area  Code 
804/734-4409 

Record  access  procedures:  Information  may  be  obtained  from: 
Director  of  Plans  and  Programs  (AMXMC-P),  Army  Logistics 
Management  Center,  Fort  Lee,  VA  23801,  Telephone:  Area  Code 
804/734-4409 

Contesting  record  procedures:  The  Center's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Daily  mark  sense  card  submitted  by  in¬ 
dividual 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0715.07cUSFK 

System  name:  713.07  Command  Unique  Personnel  Information  Data 
System  (CUPIDS) 

System  location:  Primary  System-Office  of  the  Assistant  Chief  of 
Staff,  Personnel  Directorate  (Jl),  Headquarters  (HQ)  United  Na¬ 
tions  Command  (UNC)/United  States  Forces,  Korea 
(USFK)/Eighth  US.  Army  (EUSA),  Attn:  AJ-PER-DM,  Army  Post 
Office  San  Francisco  (APO  SF)  96301 ; 

Decentralized  Segments-  US  Army  Yongsan  Data  Processing 
Center  Korea,  APO  SF  96301;  HQ  UNC/USFK/EUSA,  ATTN: 
PMJ-O,  APO  SF  96301;  HQ  UNC/USFK/EUSA.  ATTN:  DJ-SP, 
APO  SF  96301;  and  HQ  UNC/USFK/EUSA,  ATTN:  GCT,  APO 
SF  96301. 

Categories  of  individuals  covered  by  the  system:  All  members  of 
UNC/USFK/EUSA  who  are  authorized  duty-free  privileges  in  the 
Republic  of  Korea  (ROK)  as  well  as  US  Embassy  personnel,  con¬ 
tract  personnel  technical  representatives,  and  authorized  potential 
noncombatant  evacuees  living  in  the  Republic  of  Korea. 

Categories  of  records  in  the  system:  The  CUPIDS  data  base  in¬ 
cludes  the  individual’s  name,  social  security  number,  date  of  birth, 
place  of  birth,  sex,  rotation  date,  citizenship,  passport  number, 
date  arrived  in  the  ROK,  previous  tours  in  the  ROK,  service  com¬ 
ponent,  pay  grade/position  status,  marital  status,  dependent  status, 
and  religion.  The  following  dependent  information  is  maintained: 
spounse’s  name,  date  of  birth,  place  of  birth,  date  arrived  in  the 
ROK,  passport  number,  citizenship,  sex,  date  of  marriage,  place  of 
marriage,  local  address,  and  religion.  Applicable  information  is  ex¬ 
tracted  from  this  central  data  base  to  provide  a  noncombatant  re¬ 
port,  contractor  and  technical  representative  listing,  religious 
preference  listing,  and  dependent  information  roster. 

An  individual  purchase  record  is  maintained  for  those  personnel 
authorized  duty-free  privileges.  It  consists  of  a  record  of  purchases 
made  by  authorized  shoppers  in  the  exchange  system,  class  VI 
stores,  and  commissaries  in  the  ROK. 

Authority  for  maintenance  of  the  system:  3  USC  Section  301  and 
the  Status  of  Forces  Agreement,  United  States  of  America  and  the 
Republic  of  Korea. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  the  number  and 
location  of  contractor  and  technical  representatives  in  the  ROK  for 
reporting  to  the  Korean  Government  in  accordance  with  the  US- 
ROK  Status  of  Forces  Agreement. 

Identify  and  locate  noncombatant  evacuees  in  case  of  emergency. 
Provide  Department  of  Defense  (DOD)  information  pertaining  to 
the  number  of  dependents  in  the  ROK. 

Obtain  a  religious  profile  to  determine  a  realistic  distribution  of 
^Chaplain  assets  throughout  the  command. 

Produce  list  of  violators  of  the  ration  control  authorizations  set 
for  retail  facilities  in  the  ROK.  Information  is  provided  the  Provost 
Marshal,  US  Army  Criminal  Investigation  Command,  US  Depart¬ 


ment  of  State,  Office  of  Special  Investigation,  Customs  Officials, 
law  enforcement  authorities  of  the  Republic  of  Korea  and  comman¬ 
ders  for  investigative  action  where  appropriate  and/or  administra¬ 
tive  or  judicial  disposition. 

Provide  listing  of  dependents  in  Korea  to  the  Comptroller  for 
verification  of  housing  dollar  authorizations. 

Maintain  file  of  selected  controlled  item  purchases  made  in  retail 
facilities. 

Provide  management  data  pertaining  to  expenditures  by  grade 
and  family  size.  This  information  is  used  to  determine  if  authoriza¬ 
tions  are  sufficient. 

Provide  a  dependent  profile  throughout  the  command  for 
management  purposes. 

Produce  ration  control  plates  for  authorized  individuals  for  use  in 
recording  purchases  in  retail  facilities. 

Produce  medical  cards  which  are  used  for  identification  in  medi¬ 
cal  facilities. 

Provide  retail  sales  information  to  the  US-ROK  Status  of  Forces 
Ad  Hoc  Committee  on  black  marketing  activities. 

Provide  list  by  date  eligible  for  return  from  overseas  (DEROS) 
for  transportation  forecasting  requirements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape  in  Tape  Library. 

Microfiche  in  File  Library  and  user  level  - 

Paper  printout  at  user  location. 

Retrievability:  Noncombatants  listing  by  area  and  geographical 
sub-area  is  alphabetic  by  last  name. 

All  other  records  by  social  security  number  sequence. 

Safeguards:  The  records  area  is  accessible  only  to  authorized  per¬ 
sonnel. 

During  off  duty  hours,  the  facility  is  locked  and  secured  by 
sound  activated  alarm. 

Retention  and  disposal:  The  command  profile,  sales  profile,  and 
individual  sales  file  are  retained  for  one  year.  Individual  violations 
are  retained  until  the  end  of  the  tour  of  the  concerned  individual. 

Regular  card  sales  are  destroyed  monthly  unless  retained  for 
evidence. 

Controlled  items  sales  records  are  maintained  for  duration  of  in¬ 
dividual  tour. 

The  data  base  account  is  retained  for  the  duration  of  individual 
tour  plus  one  month. 

All  other  informations  is  eliminated  at  termination  of  tour  or  em¬ 
ployment. 

System  manager(s)  and  address:  Assistant  Chief  of  Staff,  Jl,  HQ 
UNC/USFK/EUSA,  APO  SF  96301. 

Notification  procedure:  Information  may  be  obtained  from: 

HQ  UNC/USFK/EUSA  (AJ-PER-DM) 

Building  2402A 
Yongsan/Seoul  Korea 
Telephone:  293-3585 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  UNC/USFK/EUSA  (AJ-PER-DM). 
APO  SF  96301.  . 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  securi¬ 
ty  number. 

For  personal  visits,  the  individual  should  provide  a  military 
identification  card  and  ration  control  plate  if  issued,  or  other  ac¬ 
ceptable  identification  such  as  a  valid  vehicle  operator’s  license. 

Contesting  record  procedures:  The  agency  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Application  for  ration  control;  recorded 
sales  made  with  ration  control  plate  at  retail  US  military  facilities 
throughout  the  Republic  of  Korea. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0715.07dDAPC 

System  name:  Colonel  Information  Application  File 

System  location:  US  Army  Military  Personnel  Center,  200  Stovall 
Street,  Alexandria,  VA  22332 

Categories  of  individnals  covered  by  the  system:  Army  Colonels 
and  Promotable  Lieutenant  Colonels  on  active  duty,  excluding  the 
professional  branches. 
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Categoric*  of  record*  ta  the  system:  Categories  of  information 
stored  include  name,  social  security  number  (SSN),  grade  and  date 
of  rank,  service  data  and  date,  appointment  assignment,  qualifica¬ 
tion,  specialty,  education  and  training,  occupation,  language,  loca¬ 
tion,  retirement,  date  of  birth,  race,  physical  profile. 

Authority  for  maintenance  of  the  system:  SECTION  301,  3  USC; 
10  USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army  - 
Records  are  used  for  personnel  and  manpower  management  pur¬ 
poses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tape  and  disk. 

RetrievabilRy:  Normal  access  is  by  SSN,  name  or  other  in¬ 
dividual  identifying  characteristics. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances. 

Retention  and  disposal:  Records  are  retained  until  officer  is 
separated  or  retired. 

System  manager(s)  and  address:  Commanding  General,  US  Army 
Military  Personnel  Center  (DAPC-POO)  200  Stovall  Street,  Alexan¬ 
dria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
USAMILPERCEN  (DAPC-POO) 

200  Stovall  Street 
Alexandria,  VA  22332 
Telephone:  (202)  325-9310. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  USAMILPERCEN  (DAPC-POO),  200  StovaU  Street, 
Alexandria,  VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN  branch  of  service,  and  temporary  grade. 

Visits  can  only  be  made  to  USAMILPERCEN  (DAPC-POO),  200 
Stovall  St.,  Alexandria,  VA  22332. 

When  visiting,  the  individual  should  be  able  to  provide  accepta¬ 
ble  identification,  including  verbal  information  which  can  be 
verified  with  his  record. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  USAMILPERCEN  (DAPC-POO),  200  StovaU  Street,  Alexan¬ 
dria,  VA  22332. 

Record  source  categories:  Information  is  obtained  from  other  De¬ 
partment  of  Army  staff  and  commands  and  other  Federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0716.04aDAAG 

System  name:  716.04  Military  Personnel  Register  Files 

System  location:  Headquarters  of  Installations  or  Commands.  Of¬ 
ficial  mailing  addresses  are  in  the  appendix. 

Categories  of  individuals  covered  by  tbe  system:  AU  military  per¬ 
sonnel;  Official  visitors  at  Army  installations,  facilities,  or  activi¬ 
ties. 

Categories  of  records  in  tbe  system:  File  contains  a  copy  of  De¬ 
partment  of  the  Army  (DA)  Form  647  or  DA  Form  647-1  (Personnel 
Register). 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  source  docu¬ 
ment  for  personnel  accounting  systems.  Provides  a  record  of  Army 
personnel  arriving  at  or  departing  from  Army  installations  on  per¬ 
manent  change  of  station  or  temporary  duty.  Used  to  record  offi¬ 
cial  visitors  at  Army  installations  or  at  any  location  where  U.S. 
troops  are  on  duty  in  connection  with  a  civU  disorder. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  loose  leaf  binders 

RetrievabilRy:  filed  in  chronological  order 

Safeguards:  Maintained  in  fUe  cabinets  or  open  storage  areas 

Retention  and  disposal:  These  records  are  destroyed  after  six 
months 

System  manager!*)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 


Notification  procedure:  Information  may  be  obtained  from 
Headquarters  of  the  installation  at  which  the  individual  was  previ¬ 
ously  assigned  or  the  visit  occurred. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  commander  of  the  installation  where  individual 
was  assigned  or  the  visit  took  place. 

Written  requests  should  contain  the  full  name  of  the  individual, 
grade,  social  security  number,  and  date  of  arrival  or  departure. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  Headquarters,  Department  of  the  Army  (HQDA),  (DAAG- 
AMP),  Washington,  DC  20314. 

Record  source  categories:  All  information  is  collected  directly 
from  the  individual 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0719.01aDAPE 

System  name:  719.01  BOQ  (Background  Opinion  Questionnaire) 

System  location:  Army  Research  Institute  for  the  Behavioral  and 
Social  Sciences,  Room  313,  1300  Wilson  Boulevard  (PERI),  Arling¬ 
ton,  Virginia  22209. 

Categories  of  individuals  covered  by  tbe  system:  Self  report  data 
secured  from  a  sample  of  68,000  enlisted  men  between  1972-1973. 

Categories  of  records  in  tbe  system:  25  Item  questionnaire  consist¬ 
ing  of  measures  of  pre-service  education,  occupation,  marital 
status,  and  civilian  difficulties  with  law  enforcement  officials, 
teachers,  parents. 

Authority  for  maintenance  of  the  system:  10  USC  4503 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Statistical  analyses  to 
determine  reliability  and  validity  of  the  BOQ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Punch  cards  and  magnetic  tape. 

RetrievabilRy:  By  name  and  social  security  number. 

Safeguards:  Building  employs  security  guards  and  access  is 
limited  to  authorized  personnel.  Files  are  stored  in  locked  con¬ 
tainers  and  access  given  only  to  authorized  personnel. 

Record  is  destroyed  upon  completion  of  the  final  report. 

Retention  and  disposal:  Analyses  to  continue  for  an  indefinite 
period.  - 

System  manager!*)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters,  Department  of  the  Army  and  Commander  of 
ARI. 

Notification  procedure:  Information  can  be  obtained  from: 

Army  Research  Institute  for  the  Behavioral  and  Social 
Sciences 
ARI(PERI-P) 

Room  270 

Commonwealth  Building 
Arlington,  Virginia  22209 
Telephone:  Area  Code  202/694-3540 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander  of  the  appropriate  ARI. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Individual  responses  to  questionnaire. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0719.QIbDAPE 

System  name:  719.01  Attitude  Surveys 

System  location:  Army  Research  Institute  for  the  Behavioral  and 
Social  Sciences,  Room  113,  1300  Wilson  Boulevard  (PERI),  Arling¬ 
ton,  Virginia  22209 

Categories  of  individuals  covered  by  the  system:  Five  waves  of  an 
attitude  survey  administered  to  a  sample  of  3000  enlisted  males 
between  November  1973  and  August  1975. 

Categories  of  records  in  the  system:  Surveys  consist  of  self  report 
data  on  enlistment  motivations,  expectations,  and  attitudes  about 
Army  life  and  measures  of  individual  and  organizational  adjust¬ 
ment. 

Authority  for  maintenance  of  the  system:  10  USC  4503 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Statistical  analyses  to 
determine  changes  over  time  in  attitudes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape. 

Retrievahility:  By  name  and  social  security  number 

Safeguards:  Building  employs  security  guards  and  access  is 
limited  to  authorized  personnel.  Files  are  stored  in  locked  con¬ 
tainers  and  access  given  only  to  authorized  personnel. 

Record  is  destroyed  upon  completion  of  the  final  report. 

Retention  and  disposal:  Analyses  to  continue  for  an  indefinite 
period. 

System  managers)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters,  Department  of  the  Army  and  Commander  of 
ARI 

Notification  procedure:  Information  can  be  obtained  from: 

Army  Research  Institute  for  the  Behavioral  and  Social 
Sciences 
ARI(PERI-P) 

Room  270 

Commonwealth  Building 
Arlington,  Virginia  22209 
Telephone:  Area  Code  202/694-3540 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander  of  the  appropriate  ARI 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Individual  responses  to  questionnaire 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0721.1IaDAPE 

System  name:  721.11  Individual  Correctional  Treatment  Files 

System  location:  Primary  System  -  United  States  Disciplinary 
Banacks,  Fort  Leavenworth,  Kansas  66027. 

Decentralized  Segment  -  Federal  penal  institutions  to  which 
prisoner  may  have  been  transferred. 

Categories  of  individuals  covered  by  the  system:  Any  military 
member  confined  at  the  United  States  Disciplinary  Barracks. 

Categories  of  records  in  the  system:  File  contains  documents  re¬ 
lated  to  the  administration  of  individual  military  prisoner  in  United 
States  Disciplinary  Barracks;  court-martial  orders,  release  orders, 
confinement  orders,  medical  examiner’s  reports,  requests  and 
receipts  for  health  and  comfort  supplies,  reports  and  recommenda¬ 
tions  relative  to  disciplinary  actions,  clothing  and  equipment  issue 
records,  forms  indicating  authorized  correspondence  by  prisoner, 
mail  records,  personal  history  records,  individual  prisoner  utiliza¬ 
tion  records,  requests  for  interview,  initial  interview,  fingerprint 
cards,  military  police  reports,  prisoner  identification  records, 
parolee  agreements,  inspection  record  of  prisoner  in  segregation, 
documents  relating  to  the  custodianship  of  personal  funds  and  pro¬ 
perty  of  prisoners,  former  commanding  officer’s  report,  parents' 
report,  wife’s  report,  classification  recommendations,  admission 
classification  summary,  request  to  transfer  prisoner,  social  history, 
clemency  actions,  psychologist’s  report,  psychiatric  and  sociologic 
report,  certificate  of  parole,  certificate  of  release  from  parole,  as¬ 
signment  progress  reports. 

Authority  for  maintenance  of  the  system:  Sections  951,  952  and 
953,  Chapter  48,  ’Military  Correctional  Facilities,’  Title  10,  US 
Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Commandant,  United 
States  Disciplinary  Barracks  and  Staff  -  To  determine  initial  cus¬ 
tody  classifications;  to  determine  when  custody  elevation  is  ap¬ 
propriate;  to  gauge  prisoner’s  adjustment  to  confinement;  to  identi¬ 
fy  areas  of  particular  concern  to  individual  prisoners;  to  determine 
work  assignment;  to  determine  educational  needs;  serves  as  basis 
for  correctional  treatment;  serves  as  basis  for  clemency,  parole  and 
restoration  considerations. 

Portions  disclosed  to  Departments  of  Justice,  Defense  and  Army 
Staff  agencies  and  commands;  state  and  local  criminal  justice  agen¬ 
cies  established  by  law.  Disclosure  to  law  enforcement  and  in¬ 
vestigatory  agencies  is  for  investigation  and  possible  criminal 
procecution,  civil  court  actions  or  regulatory  order.  Disclosure  to 


confinement/correctional  system  agencies  is  for  use  in  the  adminis¬ 
tration  of  correctional  programs  to  include  custody  classification; 
employment,  training  and  educational  assignments;  treatment  pro¬ 
grams;  clemency,  restoration  to  duty  and  parole  actions;  verifica¬ 
tions  concerning  military  offenders*  civil  or  military  criminal 
records,  employment  records  and  social  histories. 

Policies  aud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  disks. 

Retrievahility:  Filed  alphabetically  by  last  name  of  prisoner;  So¬ 
cial  Security  Number,  register  number,  alpha. 

Safeguards:  Records  and  disks  are  maintained  in  areas  accessible 
only  to  authorized  personnel  who  are  properly  screened,  cleared 
and  trained. 

Retention  and  disposal:  Files  pertaining  to  military  personnel  will 
be  forwarded  to  National  Personnel  Records  Center,  St  Louis,  MO 
63132,  three  months  after  release  from  confinement;  or  if  individual 
is  released  on  parole,  the  files  will  be  forwarded  three  months  after 
expiration  of  parole.  Files  pertaining  to  civilian  personnel  (former 
military  members  who  received  a  dishonorable  discharge)  will  be 
retired  to  National  Personnel  Records  Center  (Civilian),  St  Louis, 
MO  63118,  three  years  after  release  from  confinement;  or  if  in¬ 
dividual  is  released  on  parole,  the  file  will  be  retired  three  years 
after  expiration  of  parole.  Transfer  of  a  prisoner  from  one  facility 
to  another  is  not  construed  as  release  from  confinement.  When  a 
prisoner  is  transferred  to  another  facility  his  file  is  transferred  with 
him. 

Disks  are  retained  permanently  at  the  United  States  Disciplinary 
Barracks. 

System  manager(s)  and  address:  The  Deputy  Chief  of  Staff  for 
Personnel,  Headquarters,  Department  of  the  Army; 

Commandant,  United  States  Disciplinary  Barracks. 

Notification  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPTION 

Record  source  categories:  Subjects,  witnesses.  Military  Police  and 
US  Army  Criminal  Investigation  Command  personnel  and  special 
agents,  informants,  various  Department  of  Defense,  Federal,  State 
and  local  investigative  and  law  enforcement  agencies,  departments 
or  agencies  of  foreign  governments,  and  any  other  irylividuals  or 
organizations  which  may  supply  pertinent  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k)  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

A0722.05aDACH 

System  name:  722.05  Chaplain  Counseling/Interview  Files 

System  location:  Army  installations.  Official  mailing  addresses  are 
in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Army’s  system  notices. 

In  privileged  files  of  individual  Army  Chaplains  on  Army  installa¬ 
tions. 

Categories  of  individuals  covered  by  the  system:  Army  members, 
their  dependents  and  any  other  persons  who  have  received  counsel¬ 
ing  of  a  privileged  nature  from  the  chaplain  maintaining  the  file. 

Categories  of  records  in  the  system:  Memoranda  and  resume  of 
counseling  interview  sessions  between  chaplain  and  individual 
counseled. 

Authority  for  maintenance  of  the  system:  44  USC  3107 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintained  by  the 
chaplain  for  use  in  counseling. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  or  card  holder  files. 

Retrievahility:  Filed  by  name  of  individual  counseled. 

Safeguards:  Files  are  stored  in  locked  cabinets,  desks  or  other  ap¬ 
propriately  secured  containers.  Access  only  by  the  chaplain  main¬ 
taining  the  file  and  the  individual  to  whom  the  file  material  per¬ 
tains. 

Retention  and  disposal:  Retained  until  superseded,  obsolete,  no 
longer  needed  for  reference,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping  or  burning. 
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System  maaageri*)  sad  address:  Chaplain/Army  Installations.  Of¬ 
ficial  mailing  addresses  are  in  the  Department  of  Defense  directory 
in  appendixs  and  Chief  of  Chaplains,  Department  of  the  Army, 
Washington,  DC  20310. 

Notification  precedes*:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  System  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  system  manager. 

Coa testing  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  the  Chief  of  Chaplains,  Department  of  the  Army,  DACH- 
AMB,  Washington,  DC. 

Record  source  categories:  Information  obtained  from  individual 
counseled. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0722.06aDACH 

System  aame:  722.06  Religious  Census,  Education,  and  Registration 
Files 

System  location:  Chaplains  at  Army  installations.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  appendix. 

Categories  of  individuals  covered  by  the  system:  All  of  the  follow¬ 
ing  personnel  who  voluntarily  participate:  Active  duty  military  per¬ 
sonnel,  retired  military  personnel.  Reserve  personnel,  dependents 
of  military  personnel,  and  Army  civilian  employees. 

Categories  of  records  fas  the  system:  Post  Chaplains  at  various 
Army  installations  may  have  personal  data  and  other  information 
relative  to  religious  census,  education  needs  by  age  groups,  in¬ 
dividual  faith  groups,  or  denomination,  and/or  registration  for  reli¬ 
gious  education. 

Authority  for  maintenance  of  the  system:  44  US  Code  3107 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  data  on  reli¬ 
gious  education/training  or  needs  of  faith  groups,  denominations,  or 
religious  sects.  Used  by  chaplains,  chapel  management  personnel, 
lay  or  salaried  personnel  in  a  supervisory  position.  Used  to  deter¬ 
mine  and  administer  educational  or  training  needs  in  interpersonal 
relationship,  social,  spiritual,  and  humanitarian  welfare  that  meet 
the  needs  of  the  military  community  served.  To  record  attendance, 
training  accomplished,  participation,  and  spiritual  growth. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  and/or  card  files. 

RetrievabUlty:  Filed  by  name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and/or  by  person(s)  responsible  for  servicing  the  record 
system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed.  Retained  in  office  files  until  gradua¬ 
tion  or  elimination  from  training  and  then  destroyed. 

System  manager(s)  and  address:  Chaplain/Army  installations.  Offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  directory 
in  appendix. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  System  Manager  (Installation  Chaplain)  where  the  in¬ 
dividual  participated  in  religious  programs. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  the  Chief  of  Chaplains,  Department  of  the  Army,  DACH-AM, 
Washington,  DC  20310. 

Record  source  categories:  From  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AQ722.87aDACH 

System  name:  722.07  Religious  Education  Directors 

System  location:  Religious  Education  Office,  US  Army  Chaplain 
Board,  Building  209,  Fort  Wadsworth,  New  York  10305.  For  infor¬ 
mation  on  records  accumulated  before  1  July  1975,  contact  Office, 
Chief  of  Chaplains,  Department  of  the  Army,  Washington,  D.C. 
20310. 

Categories  of  individuals  covered  by  the  system:  Any  qualified  ap¬ 
plicant  for  Director  of  Religious  Education  (DRE)  position  in  the 
US  Army. 


Categorise  of  records  in  the  system:  Files  contain  individual  per¬ 
sonnel  data  sheets,  trans-  cripts  of  college  or  university  credits, 
reference  letters  of  applicants. 

Authority  lor  maintenance  of  the  system:  44  USC  3107 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  ef  such  uses:  Religious  Education  Of¬ 
ficer  screens  college  transcripts  and  reference  letters  to  determine 
whether  applicant  con-  forms  to  minimum  standards  of  education 
and  experience  established  by  the  Chief  of  Chaplains,  Department 
of  the  Army. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

RetrlevabiUty:  Filed  by  name. 

Safeguards:  Files  are  stored  in  locked  cabinets.  Accesstpniy  by 
the  Chaplain  Branch  of  the  Army  and  Chaplain  maintaining  the  file. 

Retention  and  diepoeal:  Files  of  applicants  not  qualifying  are 
returned  to  the  applicants  or  destroyed.  Files  of  qualified  applicants 
and  those  employed  as  DRE  are  maintained  until  persons  terminate 
their  application  or  their  employment. 

System  managers)  and  address:  Religious  Education  Officer,  US 
Army  Chaplain  Board,  Fort  Wadsworth,  NY  10305.  For  informa¬ 
tion  on  records  accumulated  before  I  July  1975,  contact  Office, 
Chief  of  Chaplains,  Department  of  the  Army,  Washington,  D.C. 
20310. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  System  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  US  Army  Chaplain  Board,  Fort  Wadsworth,  New  York  10305. 

Record  source  categories:  Information  obtained  from  individual 
applicants  and  those  whom  they  give  as  references. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0723.02aUSAREUR 
System  aame:  723.02  AYA  Registration  File 

System  location:  American  Youth  Activities  (AYA),  Directorate, 
Personnel,  and  Community  Activities,  at  various  command  levels 
within  the  US  Army,  Europe.  Official  mailing  addresses  are  con¬ 
tained  in  the  appendix. 

Categories  of  individuals  covered  by  the  system:  Dependent  chil¬ 
dren  between  the  ages  of  6  and  19  who  register  for  any  of  the 
American  youth  activities,  within  US  Army,  Europe. 

Categories  of  records  in  the  system:  File  contains  individual’s  re¬ 
gistration  card,  medical  release,  individual  capabilities  and  limita¬ 
tions. 

Authority  for  maintenance  of  the  system:  5  USC  301;  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  AYA  Directors,  of  all 
communities/installations  and  various  command  levels  within  US 
Army,  Europe  •  To  verify  payment  of  registration  fee,  parental 
consent  to  enroll  in  AYA  activities,  and  to  obtain  release  of  pecuni¬ 
ary  liability  for  accidents  or  injuries.  AYA  Sports  Commissioners  - 
To  develop  draft  choices  for  team  coaches  from  data.  AYA 
coaches  interview  and  select  team  members  by  locator  data,  physi¬ 
cal  characteristics,  and  personal  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards  in  cardex  file  container. 

RetrievabUlty:  Filed  alphabetically  by  last  name  of  registrant. 

Safeguards:  File  is  maintained  in  office  area  accessible  only  to 
authorized  employees. 

Retention  and  disposal:  Cards  are  destroyed  1  year  after  comple¬ 
tion  of  seasonal  activity.  Earlier  destruction  is  accomplished  when 
the  individual  leaves  the  area  on  sponsor’s  permanent  change  of 
station. 

System  managerfs)  and  address:  AYA  Director,  US  Army  Recrea¬ 
tion  Services  Agency,  Europe,  APO  New  York  09081. 

Notification  procedure:  Information  may  be  obtained  from: 

AYA  Director 

US  Army  Recreation  Services  Agency,  Europe, 

APO  NY  09081 
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Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  US  Army  Recreation  Services  Agency, 
Europe,  ATTN:  AYA  Director,  AFO  NY  09081. 

Written  requests  for  information  should  contain  the  full  name  of 
the  youth,  and  the  time  period. 

Visits  are  limited  to  AYA  Director,  Building  4313,  Kilbourne 
K  a  sc  me ,  Schwetzingen,  Federal  Republic  of  Germany. 

For  personal  visits,  the  individual  should  provide  some  identifica¬ 
tion,  such  as  military  identification  card  or  drivers  license. 

Contesting  record  procedures:  Rules  for  access  to  records  and  for 
contesting  contents  and  appealing  initial  determinations  by  the  in¬ 
dividual  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Registration  cards  from  registrants. 

Systems  exempted  from  certain  pros  Moos  of  the  act:  None 
m  A«723.*3aDAPE 

System  name:  723.03  Civilian  Season  Ticket  Holders  File 

System  location:  Army  Athletic  Association,  United  States  Milita¬ 
ry  Academy  (USMA), 

Categories  of  individuals  covered  by  the  system:  Civilian  Season 
Priority  Football  Ticket  Holders 

Categories  of  records  in  the  system:  Record  contains  name,  ad¬ 
dress  and  social  security  number  of  ticket  bolder,  number  of  season 
tickets  purchased,  and  location  of  seats  within  the  football  stadium. 

Authority  for  maintenance  of  the  system:  10  USC  4334 

Routine  asm  of  records  mam  tamed  in  the  system,  including  catego 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  address 
labels  and  reference  files  for  use  by  employees  of  the  Army 
Athletic  Association  (AAA). 

Policies  and  practices  for  storing,  retrieving,  arrrming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  punch  cards. 

Retrievability:  Filed  alphabetically  by  name  of  ticket  holder  and 
numerically  by  priority  numbers 

Safeguards:  Records  are  maintained  in  an  area  accessible  only  to 
authorized  personnel  employed  by  the  AAA. 

Rrtrntisa  and  disposal:  Records  are  retained  one  year  from  data 
of  purchase. 

System  managerfs)  and  address:  Custodian,  Army  Athletic  As¬ 
sociation,  USMA,  West  Point,  New  York  10996. 

Notification  procedure:  Information  may  be  obtained  from: 

Army  Athletic  Association 
Bldg  727 

United  States  Military  Academy 
West  Point,  New  York  10996 
Telephone:  Area  Code  914/446-4996 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Army  Athletic  Association,  Bldg  727,  USMA,  West 
Point,  New  York  10996.  * 

Written  request  for  information  should  contain  full  name  of  in¬ 
dividual  and  current  address. 

For  personal  visit,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification,  such  as  season  priority  number  and  drivers 
license. 

Contesting  record  procedures:  The  Department’s  rule  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
mination  by  the  individual  concerned  may  be  obtained  from  the 
Custodian,  Army  Athletic  Association,  USMA,  West  Point,  New 
york  10996. 

Record  source  categories:  Individual’s  application  for  season 
tickets. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A*723A«cDACS 

System  name:  723.08  Pentagon  Officers’  Athletic  Center  Member¬ 
ship  File 

System  location:  Pentagon  Officers'  Athletic  Center,  Room  BG- 
877,  The  Pentagon,  Washington,  D.C.  20310. 

Categories  of  Mividuab  covered  hy  the  system:  Active  Duty 
Member.  Officers  of  the  Armed  Forces  of  the  United  States  on  ac¬ 
tive  duty. 

Associate  Member. 

Reserve  Associate:  Officers  of  the  Armed  Forces  of  the 
United  States  actively  participating  in  a  reserve/drill  unit, 
presenting  proper  credentials. 


Retired  Associate:  Officers  on  the  retired  list  of  the  Armed 
Forces  of  the  United  States,  retired  with  privileges,  holding 
gray  identification  cards. 

Enlisted  personnel  on  active  duty  who  are  assigned  to  duty 
stations  in  the  Pentagon. 

Sponsored  Civilian  Associate:  Civilian  employees  of  the 
Department  of  Defense  in  the  Military  District  of 
Washington,  who  are  GS-11  and  above,  sponsored  by  an 
active  duty  member  of  the  Center  and  approved  by  the 
Board  of  Governors;  and  those  civilian  employees  of  the 
Department  of  Defense  in  grade  GS-10  and  below  (including 
Wage  Board  equivalents)  whose  principal  place  of  duty  is  in 
the  Pentagon,  and  who  are  sponsored  by  an  active  duty 
member  of  the  Center  and  approved  by  the  Board  of 
Governors. 

Foreign  Associate:  Officers  of  the  Armed  Forces  of  other 
nations  on  duty  with  the  Department  of  Defense  in  the 
Military  District  of  Washington. 

Exchange  Officer  Associate:  State  Department  Foreign  Service 
Officers,  FSO/FSR-4  or  above,  who  are  assigned  to  the 
Department  of  Defense  agencies. 

Uniformed  Services:  Those  officers  on  active  duty  in  the 
Public  Health  Service  and  the  National  Oceanic  and 
Atmospheric  Agency. 

Honorary  Members.  Those  individuals,  for  tenure  in  office,  who 
have  distinguished  themselves  in  service  to  the  Department  of 
Defense. 

Categories  of  records  in  the  system:  Addressograph  plates,  with 
file  card 

Authority  lor  maintenance  of  the  system:  3  USC  301 

Routine  ases  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  establish  membership 
with  the  Pentagon  Officers’  Athletic  Center,  provide  addresses  of 
members  of  the  Center  for  mailing  information  and  billing  state¬ 
ments  and  to  record  the  payment  of  membership  dues. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Addressograph  plates  with  file  card  attached  in  a  vertical 
tray  fOe. 

Retrievability:  Filed  alphabetically  by  last  name  of  member  in 
each  category  of  membership. 

Safeguards:  Records  are  maintained  in  an  area  accessible  only  to 
authorized  personnel  employed  by  the  Pentagon  Officers’  Athletic 
Center.  Records  are  stored  in  steel  locked  cabinets. 

Retention  and  disposal:  Records  are  retained  in  active  file  upon 
payment  of  annual  dues.  Addressograph  plates  are  destroyed  upon 
non-payment  of  dues  or  termination  of  membership;  the  attached 
file  card  is  then  placed  in  the  inactive  file  permanently. 

System  manager^*)  and  address:  Secretary,  Pentagon  Officers’ 
Athletic  Center,  Room  BG-877,  The  Pentagon,  Washington,  D.C. 
20310. 

Notification  procedure:  Information  may  be  obtained  from: 
Pentagon  Officers’  Athletic  Center 
Room  BG-877 
The  Pentagon 
Washington,  D.C.  20310 
Telephone:  Area  Code  703/321-3020 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  The  Pentagon  Officers’  Athletic  Center,  Room  BG- 
877,  The  Pentagon,  Washington,  D.C.  20310. 

Written  request  for  information  should  contain  full  name  of  in¬ 
dividual,  current  address,  membership  number. 

For  personal  visit,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification,  membership  card,  drivers  license,  military 
ID  card. 

Contesting  record  procedures:  The  Department's  rules  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  may  be  obtained  from  the  Secretary,  Pentagon  Athletic 
Center,  Room  BG-877,  The  Pentagon,  Washington,  D.C.  20310. 

Record  source  categories:  Individual  application  for  membership 
and  renewal  application 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A«723.«9aDAAG 

System  name:  723.09  Recreation  Services  Program  Files 
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System  location:  AU  offices  of  the  Army  Recreation  Services  (i.e.. 
Library,  Dependent  Youth  Activities,  Music  and  Theatre,  Arts  and 
Crafts,  Recreation  Centers,  Outdoor  Recreation,  and  Sports)  at 
Army  installations  worldwide.  Official  mailing  addresses  are  in  the 
organizational  directory  in  the  appendix. 

Categories  of  individuals  covered  by  the  system:  All  active  and 
retired  military  personnel  and  their  dependents.  Department  of  the 
Army  (DA)  civilians  and  dependents,  and  all  other  civilians  using 
Army-sponsored  Recreation  Services  Programs  worldwide. 

Categories  of  records  in  the  system:  Arts  and  Crafts:  Contests  for 
Interservice  Photography  Contest,  all  Army  Art  Contest  and 
Designer/Craftsman  Contest;  Music  and  Theatre;  Equipment  check¬ 
out  files,  registration  for  training;  Recreation  Center:  chess  tourna¬ 
ment  participation;  award;  equipment  check-out  files,  part-time  per¬ 
sonnel  and  director  listings.  Sports:  individual  bowling  and  golf 
handicap  scores,  athletic  team  rosters  (all  sports),  applications  for 
higher  level  sports,  equipment  check-out  files,  sign-in  rosters  for 
use  of  recreation  facilities,  payroll  files  of  contract  sports  officials, 
duty  roster  for  facility  work  schedule,  receipts  for  awards,  golf  and 
swimming  pool  memberships;  Dependent  Youth  Activities  and  re¬ 
gistration  files;  Outdoor  Recreation  reservations  files  for  recrea¬ 
tional  lodging  facilities. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Arts  and  Crafts:  Record 
participation  in  contest  activities  and  for  publicity  purposes;  Music 
and  Theatre:  To  record  individual  loan  of  government  equipment, 
maintain  records  on  program  training;  Recreation  Center:  To  record 
participation  in  chess  tournaments  and  for  publicity  purposes, 
receipt  for  awards;  to  account  for  property  loaned  for  personal  use 
in  recreation  center;  to  maintain  records  on  program  volun-  teers, 
and  to  maintain  a  listing  of  all  recreation  directors  worldwide; 
Sports:  Scores  are  used  in  competitive  ratings,  rosters  are  used  to 
assemble  teams  in  all  sports,  applications  for  higher  level  sports  are 
retained  to  assemble  teams  in  higher  level  sports  programs;  equip¬ 
ment  check-out  files  are  maintained  to  account  for  govern-  ment 
property;  sign-in  rosters  for  use  of  facilities  are  maintained  for 
resources  management  purposes;  payroll  files  for  sports  officials 
paid  by  the  US  Army  are  maintained  to  account  for  expenditure  of 
government  funds;  duty  rosters  are  maintained  for  administrative 
management  purposes,  receipts  for  awards  are  maintained  to  ac¬ 
count  for  government  disbursement  of  funds,  memberships  in 
athletics  activities  are  maintained  to  account  for  participation  in 
various  sports;  Dependent  Youth  Activities:  To  verify  payment  of 
registration  fees  and  charges  and  parental  consent;  to  provide  loca¬ 
tor  data,  physical  characteristics  and  personal  data  in  order  to  or¬ 
ganize  athletic  teams,  committees,  volunteers,  activity  groups,  spe¬ 
cial  interest  classes,  clinics,  and  local  units  of  national  youth 
groups  such  as  Boy  Scouts,  Girl  Scouts,  Camp  Fire  Girls,  and  4-H 
Clubs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders.  Selected  data  automated 
for  management  facility  on  tapes,  discs,  and  cards. 

Retrievability:  Filed  alphabetically  by  last  name  of  subject. 

Safeguards:  Records  maintained  in  files  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Destruction  is  authorized  upon  comple¬ 
tion  of  activity  or  when  information  is  superseded,  obsolete,  or  no 
longer  needed. 

System  maaager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  D.C. 
20310. 

Notification  procedure:  Information  may  be  obtained  from 
Recreation  Services  officers  at  Army  Recreation  Services  Offices. 

Record  access  procedures:  Requests  for  assistance  should  be  ad¬ 
dressed  to  Recreation  Ser-  vices  officers  at  Army  installations  hav¬ 
ing  appropriate  programs. 

For  personal  visits,  individual  must  provide  full  name,  social 
security  number,  and  acceptable  proof  of  identity  (e.g.,  driver’s 
license,  employee  identification  card  or  military  ID  card). 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual  concerned.  Department  of  the  Army  organizations,  other 
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Department  of  Defense  organizations  and  agencies  of  the  Federal 
Government. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A«725.01aDAAG 

System  name:  725.01  -  Child  Care  Centers  -  Registration  Files 

System  location:  Child  Care  Centers,  Army  wide:  Official  mailing 
addresses  are  in  the  appendix 

Categories  of  individualg  covered  by  the  system:  Any  of  the  fol¬ 
lowing  who  use  Child  Care  Center  services:  Active  duty  and  retired 
military  personnel  and  their  de-  pendents;  members  of  the  military 
Reserve  components  on  active  duty  for  training  and  their  depen¬ 
dents;  DA  civilians  overseas  and  their  dependents  overseas  and  in 
Continental  United  States  where  local  civilian  resources  are  not 
available;  and  other  personnel  designated  by  the  Commander. 

Categories  of  records  iu  the  system:  Documents  include,  but  are 
not  limited  to,  parent’s/guardian’s  name,  grade  or  rank,  social 
security  number,  (SSN),  home  address  and  telephone  number;  duty 
address  and  telephone  number;  signature  of  parent/guardian  for 
emergency  notification;  child’s  name,  birthdate,  medical  informa¬ 
tion  including  allergies,  immunization  dates;  remarks  and  observa¬ 
tions  by  Child  Care  Center  employees,  parents,  or  physician;  and 
financial  records. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Child  Care  Centers-to 
obtain  information  necessary  to  identify  each  child;  to  provide 
assistance  or  service  required;  to  coordinate  and  facilitate  other 
agency  services;  to  facilitate  referrals  and  complete  follow-up  ac¬ 
tions  to  Army  and  civilian  health  and  welfare  departments  or  agen¬ 
cies  as  required;  to  main-  tain  a  record  of  services  provided  for 
analysis  and  evaluation  of  Child  Care  Center  Programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Card  files  and  paper  files  in  folders  <  s 

Retrievability:  Alphabetically  by  surname  of  parent/guardian. 

Safeguards:  Records  are  maintained  in  the  Child  Care  Center  of¬ 
fice  and  are  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Destroyed  after  2  years,  or  on  discon¬ 
tinuance,  whichever  comes  first;  may  be  transferred  from  one 
Child  Care  Center  to  another  upon  transfer  of  child. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  Washington,  DC.  20310 

Installation  Commanders 

Director  of  the  Child  Care  Centers 

Notification  procedure:  Information  may  be  obtained  from: 

Director  of  Army  Installation  Child  Care  Center 
Requesting  individual  must  present  name,  rank,  SSN,  and 
proof  of  identification. 

Record  access  procedures:  Requests  for  assistance  should  be  ad¬ 
dressed  to  the  installation  commander. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  con-  tents  and  appealing  initial  deter¬ 
mination  are  contained  in  AR  340-21. 

Record  source  categories:  Director  of  Child  Care  Center  and  in¬ 
dividual  receiving  service. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0725.01bDAAG 

System  name:  725.01  Financial  Management  Planning  and  Counsel¬ 
ing 

System  location:  Army  Community  Service  (ACS)  centers.  Army¬ 
wide.  Official  mailing  addresses  are  in  the  appendix. 

Categories  of  individuals  covered  by  the  system:  Any  of  the  fol¬ 
lowing  who  receive  ACS  consumer  assistance  and/or  are  enrolled  in 
Budget  Counseling  services:  Active  duty  and  retired  military  per¬ 
sonnel  and  their  dependents;  members  of  the  military  Reserve  com¬ 
ponents  on  active  duty  for  training  and  their  dependents;  Depart¬ 
ment  of  the  Army  (DA)  civilians  overseas  and  their  dependents 
overseas  and  in  the  Continental  Unites  States  (CONUS)  where 
local  civilian  resources  are  not  available;  widows,  widowers  and 
other  next  of  kin  (NOK)  regardless  of  dependency  status,  of  milita¬ 
ry  personnel  who  were  on  active  duty  or  retired  at  time  of  decease; 
NOK  of  prisoner  of  war/missing  in  action  (POW/MIA)  of  all 
Armed  Services;  and  other  personnel  designated  by  the  com¬ 
mander. 
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Categories  of  itorti  in  tbc  system:  Documents  accumulated  by 
ACS  Centers  to  include  listings  of  financial  resources  and  liabili¬ 
ties,  proposed  budgets,  calendars  of  payments,  listings  of  accumu¬ 
lated  resources,  inventories  of  important  records  and  papers,  and 
similar  documents. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.  Section 
3012 

Ron  tine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpuses  at  snch  uses:  ACS  centers -To  counsel 
military  members  and  dependents  regarding  the  creation  of  sound 
economic  plans  that  will  prevent  accumulation  of  financial 
problems. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retatefeg, 
and  disposing  of  records  fas  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Records  maintained  in  ACS  files  accessible  only  to 
ACS  officer  and  authorized  ACS  staff. 

Retention  and  disposal:  Destroyed  after  2  years,  or  on  discon¬ 
tinuance,  whichever  comes  first;  may  be  transferred  from  one  ACS 
center  to  another  upon  permanent  change  of  station  (PCS)  transfer 
of  client.  * 

System  managers)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army 

Installation  ACS  Officers 

Notification  procedure:  Information  may  be  obtained  from  Instal¬ 
lation  ACS  Offices 

Requesting  individual  must  provide  full  name,  rank,  social  securi¬ 
ty  number,  and  military  status. 

Requesting  individual  must  present  current  military  or  dependent 
ID  card. 

Record  access  procedures:  Requests  for  information  should  be  ad¬ 
dressed  to  ACS  Officers  at  installations  having  ACS  Centers.  Offi¬ 
cial  mailing  addresses  are  in  the  appendix. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  ACS  Officers  and  individuals  receiving 
counseling. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
^  AR725.#lcDAPC 

System  name:  725.01  Personnel  Actions  -  Personal  Affairs 

System  location:  Primary  -  US  Army  Military  Personnel  Center 
(USAMILPERCEN)  200  Stovall  Street,  Alexandria,  VA  22332. 

Decentralized  segments  -  Each  Major  Command,  installation,  or¬ 
ganization  and/or  unit. 

Categories  of  to  dividual*  covered  hy  the  system:  Commissioned  of¬ 
ficers,  warrant  officers,  and  enlisted  personnel  on  active  duty. 

Categories  of  records  in  the  system:  Correspondence,  inquiries, 
applications  and  other  administrative  communications  pertaining  to 
dependent  assistance,  personal  in-  debtedness,  lack  of  support, 
identification  and  claims  under  Civilian  Health  and  Medical  Pro¬ 
gram  of  the  Uniformed  Services,  marriage  in  oversea  areas,  pater¬ 
nity  claims,  health  and  welfare  actions,  and  other  actions  related  to 
a  service  member  which  originate  from  sources  other  than  the  in¬ 
dividual  concerned. 

Authority  for  maintenance  of  the  system:  Section  3012  USC  10; 
Section  301  USC  5. 

Routine  uses  of  records  maintained  in  the  system,  toclodtog  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  USAMILPERCEN  -  To 
record  special  action  considerations  pertaining  to  an  active  service 
member  as  defined  in  the  record  category. 

Decentralized  segments  -  Same  as  USAMILPERCEN. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  card  index  file. 

Retrievahility:  Access  is  by  surname  of  service  members. 

Safeguards:  Files  are  stored  in  areas  accessible  only  to  authorized 
civilian  employees  and  military  members. 

grtmtisn  and  disposal:  Files  are  cut  off  annually  and  destroyed 
after  2  years. 

System  managerial  and  address:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 


Notification  procedure:  Information  may  be  obtained  from  the  ap¬ 
propriate  decentralized  element  or  from  USAMILPERCEN,  200 
Stovall  Street,  Alexandria,  VA  22332. 

Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER  or  to  the  appro-  priate  decentralized  element.  Ad¬ 
dresses  of  the  decentralized  element  may  be  obtained  from  the  De¬ 
partment  of  Defense  directory  in  the  appendix.  Visits  may  be  made 
to  the  decentralized  cle-  ments  or  to  USAMILPERCEN. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Correspondence  and  communications 
from  persons  indicated  in  record  category  and  military  personnel 
records 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0725.91dDAAG 

System  name:  725.01  Personal  Affairs  Army  Community  Service 
Assistance  Files 

System  location:  Army  Community  Service  (ACS)  Centers  at  in¬ 
stallations  Army-wide.  Official  mailing  addresses  are  in  the  appen¬ 
dix  to  these  system  notices. 

Categories  of  individuals  covered  by  the  system:  Any  of  the  fol¬ 
lowing  who  receive  ACS  assistance:  Active  duty  and  retired  milita¬ 
ry  personnel  and  their  dependents;  members  of  components  on  ac¬ 
tive  duty  for  training  and  their  dependents;  Department  of  the 
Army  (DA)  civilians  overseas  and  their  dependents  overseas  and  in 
continental  United  States  (CONUS)  where  local  civilian  resources 
are  not  available;  widows,  widowers  and  other  next  of  kin,  re¬ 
gardless  of  dependency  status,  of  military  personnel  who  were  on 
active  duty  or  retired  at  time  of  decease;  next  of  kin  of  prisoner  of 
war/missing  in  action  (POW/MLA)  of  all  Armed  Services;  and  other 
personnel  designated  by  the  Commander. 

Categories  of  records  in  the  system:  Documents  accumulated  by 
ACS  Centers  including  but  not  limited  to,  contact  summaries, 
progress  notes,  referral  forms,  problem  statements,  which  are  used 
by  ACS  Centers  to  provide  referral  and  follow-up,  financial  aid,  ex¬ 
ceptional  children  assistance,  child  advocacy  assistance,  relocation 
services,  emergency  assistance,  counseling,  community  life  ser¬ 
vices,  general  assistance,  and  similar  services  or  assistance.  (See 
DA  Form  3063-R,  Army  Regulation  608-1,  for  detailed  services  pro¬ 
vided.) 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses:  ACS  Centers  -  To  obtain 
information  necessary  for  providing  the  assistance  or  service 
required;  to  coordinate  and  facilitate  other  agency  services;  to 
facilitate  referrals  and  complete  follow-up  actions;  to  maintain  a 
record  of  services  provided  for  purposes  of  analysis  and  evaluation 
of  ACS  Center  program;  to  maintain  record  of  household  items 
loaned  ;  to  communicate  between  losing  and  gaining  ACS  activities 
concerning  unresolved,  continuing,  or  anticipated  personal 
problems  of  individuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
nnd  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievahility:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Records  maintained  in  ACS  files  accessible  only  to 
ACS  Officer  and  authorized  ACS  staff. 

Retention  and  disposal:  Destroyed  after  2  years,  or  on  discon¬ 
tinuance,  whichever  comes  first;  may  be  transferred  from  one  ACS 
Center  to  another  upon  permanent  change  of  station  (PCS)  transfer 
of  client. 

System  maaagerfs)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  D.C. 
20310 

Installation  ACS  Officers 

Notification  procedure:  Information  may  be  obtained  from  Instal¬ 
lation  ACS  Officers. 

Requesting  individual  must  provide  full  name,  rank,  social  securi¬ 
ty  number,  and  military  status,  together  with  current  military  or  de¬ 
pendent  identification  card. 

Record  access  procedures:  Requests  for  assistance  should  be  ad¬ 
dressed  to  ACS  officers  at  installations  having  ACS  Centers.  Offi¬ 
cial  mailing  addresses  are  in  the  appendix. 
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Contesting  record  procedures:  The  Army's  rules  for  obtaining  ac¬ 
cess  to  records  and  for  contesting  contents  and  appealing  initial 
determinations  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  ACS  Officers  and  individuals  receiving 
assistance. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0725.06aDAAG 

System  name:  725.06  Army  Emergency  Relief  Transaction  File 

System  location:  Army  Emergency  Relief  (AER)  offices.  Army¬ 
wide.  Official  mailing  addresses  are  in  the  appendix. 

Categories  of  individuals  covered  by  the  system:  Any  of  the  fol¬ 
lowing  who  receive  AER  financial  assistance:  active  duty  Army 
personnel  and  their  dependents;  members  of  all  components  of  the 
Army  retired  after  completion  of  20  or  more  years  of  active  duty 
and  their  dependents,  and  members  of  all  components  of  the  Army 
retired  by  reason  of  physical  disability  in  line  of  duty  and  their  de¬ 
pendents;  dependents  of  Army  personnel  missing  in  action;  and 
eligible  widows  and  orphans  of  extended  active  duty  Reserve  com¬ 
ponent  or  Army  of  the  United  States  (AUS)  personnel. 

Categories  of  records  in  the  system:  Documents  accumulated  by 
AER  branches  and  sections  to  include  financial  and  loan  reports, 
applications  for  financial  assistance,  acknowledgments  of  re¬ 
mittance  and  assistance  received,  collection  and  indebtedness  docu¬ 
ments,  cash  books,  loan  ledgers,  control  ledgers,  canceled  checks, 
prenumbered  receipts,  and  similar  documents. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  and  control  over 
loans  and  repayment  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  card  files. 

Retrievability:  Filed  alphabetically  by  last  name  of  applicant. 

Safeguards:  Records  maintained  in  AER  files  accessible  only  to 
AER  Officer  and  authorized  AER  staff. 

Retention  and  disposal:  Records  are  active  until  loan  is  paid  or 
determined  uncollectable  and  then  kept  two  years  in  AER  office 
and  one  year  in  records  holding  area  (RHA)  then  destroyed. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  Washington,  D.C.  20310. 

Director,  Army  Emergency  Relief,  Department  of  the  Army, 
Washington,  D.C.  20314. 

Installation  AER  Officers 

Notification  procedure:  Information  may  be  obtained  from  AER 
Officers  at  install-  ation  AER  offices. 

Requesting  individual  must  provide  full  name,  rank,  social  securi¬ 
ty  number,  military  status,  date  and  place  where  last  AER  loan  was 
obtained. 

Requesting  individual  must  present  current  military  or  dependent 
ID  card. 

Record  access  procedures:  Requests  for  assistance  should  be  ad¬ 
dressed  to  AER  Officers  at  installations  having  AER  offices.  Offi¬ 
cial  mailing  addresses  are  in  the  appendix. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  AER  Officers  and  individual  applicants 
for  assistance. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
,A0725.07aDAAG 

System  name:  725.07  Commercial  Business  Solicitation  Files 

System  location:  Files  are  maintained  at  the  installation  producing 
the  files.  Official  mailing  addresses  are  in  Department  of  Defense 
directory  in  appendix. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
submitting  an  application  for  installation  solicitation  privileges. 

Categories  of  records  in  the  system:  File  contains  individual's  ap¬ 
plication  for  solicitation  privileges  and  related  processing  papers. 

Authority  for  maintenance  of  the  system:  Title  10  USC,  3012  Sub 
g,  5  USC  301 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  individuals 
cleared  and  authorized  to  conduct  commercial  business  on  the  in¬ 
stallation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stonge:  Paper  records  in  file  folders  and  on  index  cards. 

Retrievability:  Filed  alphabetically  by  last  name  of  solicitors. 

Safeguards:  Records  are  maintained  in  an  area  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  destroyed  when  superseded 
by  a  new  authorization,  except  final  authorizations  are  destroyed 
after  removal  of  accreditation. 

System  manager!*)  end  address:  Installation  commander  where 
records  are  maintained. 

Notification  procedure:  Information  may '  be  obtained  from 
headquarters  of  the  installation  where  the  individual  requested  sol¬ 
icitation  privileges. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  installation  commander. 

Written  requests  should  contain  as  a  minimum  the  solicitor’s 
name  and  Social  Security  Number. 

For  personal  visits,  individuals  should  provide  acceptable 
identification. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  are  contained  in  AR  340-21. 

Record  source  categories:  Application  and  related  papers  from  the 
individual  requesting  a  solicitation  permit. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A9727.08aDAPC 

System  name:  727.08  Temporary  Disability  Retirement  Master  List 
(TDRL) 

System  location:  US  Army  Military  Personnel  Center,  200  Stovall 
Street,  Alex-  andria,  VA  22332. 

Categories  of  individuals  covered  by  the  system:  Army  personnel 
who  are  on  temporary  disability  retirement. 

Categories  of  records  in  the  system:  File  contains  social  security 
number  (SSN),  name,  address,  De-  partment  of  the  Army  special 
order  number,  percentage  of  disability,  doctor  code,  re-examination 
date,  date  placed  on  list,  hospital  code,  travel  code.  Army  com¬ 
ponent,  pay  termination  code,  requirement  for  board  code,  record 
control  number,  hospital  name  and  address. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  1376. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To'  fulfill  statutory 
requirements  assuring  that  personnel  who  are  on  temporary  disabili¬ 
ty  receive  periodic  physical  examina-  tions. 

To  prepare  address  verification  letters,  letter  orders  and  allied 
listings. 

A  quarterly  listing  of  individuals  in  hospital  code  sequence  is 
furnished  U.S.  Army  Health  Services  Command.  Disclosures  may 
be  made  to  a  congressional  office  from  the  records  of  an  in¬ 
dividual  in  response  to  a  Congressional  inquiry  made  at  the  re¬ 
quest  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tape  and  disk. 

Retrievability:  Records  accessed  by  SSN  and  date  (parameter) 
control  card. 

Safeguards:  Magnetic  tape  is  maintained  in  areas  accessible  only 
to  authorized  personnel;  automated  media  protected  by  authorized 
password  for  system,  controlled  access  to  operation  rooms  and 
controDed  output  distribution. 

Retention  and  disposal:  A  magnetic  tape  record  is  maintained  on 
each  individual  while  in  a  temporary  disability  retired  status  or 
removed  by  pro-  cessing  a  deletion  transaction.  The  current  and 
two  previous  tape  files  are  maintained  at  any  given  time.  Upon 
creation  of  a  new  file,  the  oldest  file  is  erased. 

System  manager(s)  and  address:  Commander,  US  Army  Military 
Personnel  Center,  (USAMILPERCEN),  200  Stovall  Street,  Alexan¬ 
dria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
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Commander,  US  Army  Military  Personnel  Center 
200  Stovall  Street 
Alexandria,  VA  22332. 

Record  access  procedures:  Requests  for  information  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army  (HQDA) 
(DAPC-PAS-RD),  200  Stovall  Street,  Alexandria,  VA  22332. 

Written  request  for  information  should  contain  the  individual's 
name,  SSN,  and  appropriate  return  address. 

Personal  visits  may  be  made  to  USAMILPERCEN;  individuals 
should  be  able  to  provide  their  military  service  identification  card 
or  other  commonly  accepted  identification. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  HQDA  (DAPC-POO),  200  Stovall  Street,  Alexandria,  VA 
22332. 

Record  source  categories:  Information  is  obtained  from  documents 
and  computer  readable  form  from  other  Department  of  Army  staff 
offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0801.08aAMC 

System  name:  801.08  AMC  Career  Intern  Training  Record  and 
Progress  Files 

System  location:  US  Army  Logistics  Management  Center, 
Directorate  of  Intern  Training,  Fort  Lee,  VA  23801 

Categories  of  individuals  covered  by  the  system:  All  Army  Materiel 
Command  (AMC)  career  interns  in  AMC  Centralized  Career  Intern 
Program  located  at  some  43  training  sites  throughout  AMC. 

Categories  of  records  in  the  system:  Files  contain  data  on  AMC 
career  interns  pertaining  to  their  record  of  training  and  progress,  as 
stated  on  AMC  Form  2002;  their  mobility  and  employment  agree¬ 
ment;  and  their  responses  on  Directorate  of  Intern  Training 
questionnaires. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Directorate  of  Intern 
Training  (DIT)  -  To  coordinate  and  administer  educational  aspects 
of  the  AMC  Career  Intern  Program,  especially  in  regard  to  school 
quotas  for  interns,  and  to  track  the  location  and  progress  of  interns 
throughout  their  training  program.  Used  by  DIT  during  conduct  of 
on-site  evaluation  visits  to  determine  quality  of  training  being  given 
by  training  site. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  by  career  program  and  AMC  career  intern 
name. 

Safeguards:  Building  containing  files  is  locked  during  non-duty 
hours.  A  guard  for  the  Army  Logistics  Management  Center  is  on 
duty  several  hours  each  night. 

Retention  and  disposal:  Retained  in  active  file  until  intern 
completes  his/her  training  program,  i.e.  usually  3  years.  Records  are 
held  one  additional  year  in  inactive  file. 

System  managers)  and  address:  Commandant,  Army  Logistics 
Management  Center,  Ft  Lee  VA. 

Notification  procedure:  Information  may  be  obtained  from: 
Commandant,  US  Army  Logistics  Management  Center 
ATTN:  AMXMC-IT 
Fort  Lee,  VA  23801 
Telephone:  Area  Code  804/734-1158 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commandant,  US  Army  Logistics  Management 
Center,  ATTN.  AMXMC-IT,  Ft  Lee,  VA  23801 

Written  requests  for  information  should  contain  full  name  of  the 
individual,  current  address  and  telephone  number,  and  appropriate 
office  symbol. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  are  contained  in 
Army  Regulation  340-21. 

Record  source  categories:  Information  is  received  on  AMC  Form 
2002,  Career  Intern  Progress  Report,  from  the  individual  training 
site/school;  the  Employment  and  Mobility  Agreement  from  AMC 
Field  Placement  Offices;  correspondence  relating  to  interns  from 
individual  school/training  site;  and  from  questionnaires  used  in 
monitoring  visits  to  training  sites  by  Directorate  of  Intern  Training. 


Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  3  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  information  contact  the  System  Manager. 

A0807.05aDAPE 

System  name:  0807.05  NAF  Personnel  Records 

System  location:  Decentralized  Segments  •  Installation  Civilian 
Personnel  Offices  and  National  Personnel  Records  Center,  St. 
Louis,  MO. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
who  have  applied  for  employment  with,  are  employed  by,  or  were 
employed  by  nonappropriated  fund  activities. 

Categories  of  records  in  the  system:  Files  may  contain  applications 
and  requests  for  employment,  testing  and  qualification  documents, 
ratings  documents,  documentation  of  prior  employment,  appoint¬ 
ment  documents,  notification  of  personnel  actions,  medical  cer¬ 
tificates,  suitability  and  security  documents,  performance  evalua¬ 
tions,  retirement  and  group  insurance  documents,  job  descriptions 
and  experience  statements,  training  and  career  development 
records,  records  of  awards  and  commendations,  withholding 
authorizations,  authorizations  for  differentials  and  allowances, 
authorizations  for  local  logistical  support,  injury  and  death  compen¬ 
sation  documents,  unemployment  compensation  documents, 
requests  for  personnel  actions  and/or  entitlements,  travel  and  trans¬ 
portation  authorization  documents,  reduction-in-force  and  adverse 
action  documents,  disciplinary  action  records,  statements  covering 
conflict  of  interest  and/or  conduct,  and  correspondence  relating  to 
the  above  named. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
by  Department  of  the  Army  Staff  Agencies,  commands  and  instal¬ 
lations  to  carry  out  a  personnel  management  program  for  Depart¬ 
ment  of  the  Army  nonappropriated  fund  instrumentalities.  The 
records  are  used  to  recruit,  select,  appoint,  assign,  pay,  evaluate, 
recognize,  discipline,  train  and  develop,  and  separate  individuals. 
The  records  are  used  to  administer  employee  benefits,  labor- 
management  relations,  employee-management  relations,  and 
responsibilities  inherent  in  the  execution  of  managerial  and  super¬ 
visory  functions.  Information  from  the  records  is  used  to  prepare 
reports,  prepare  correspondence,  respond  to  courts  and  regulatory 
bodies,  execute  statutory  requirements  (such  as  Freedom  of  Infor¬ 
mation  Act)  and  to  respond  to  employee  inquiries.  Other  Federal 
agencies,  to  include  General  Accounting  Office,  General  Services 
Administration,  Civil  Service  Commission,  Department  of  Labor, 
Department  of  Justice,  use  these  records  to  resolve  and/or  adju¬ 
dicate  matters  falling  in  their  jurisdiction.  May  also  be  disclosed  to 
labor  organizations  in  response  to  requests  for  names  of  employees 
and  identifying  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  kardex  files. 

Retrievability:  Manually  by  last  name  filed  by  alpha,  or  Social 
Security  Number  or  other  individually  assigned  number  by  numeri¬ 
cal  sequence. 

Safeguards:  Storage  area  restricted  to  authorized  personnel  only 
and  the  documents  treated  as  if  they  were  For  Official  Use  Only. 

Retention  and  disposal:  Documents  denoting  appointment,  tenure 
and  pay  are  retained  at  activity  level  during  period  of  employment 
and  30  days  after  separation  are  forwarded  to  the  National  Person¬ 
nel  Records  Center  for  permanent  retention.  Other  records  are  held 
for  the  period  of  probability  of  use,  then  retained  in  records  hold¬ 
ing  area  for  a  safety  period  and  subsequently  destroyed. 

System  managers)  and  address:  The  Deputy  Chief  of  Staff  for 
Personnel,  Department  of  the  Army,  The  Pentagon,  Washington, 
D.C.,  20310 

Notification  procedure:  Information  may  be  obtained  from: 

Civilian  Personnel  Officer  (at  installation  where  employed). 

Former  nonappropriated  fund  employees  •  National  Personnel 
Records  Center  (Civilian)  1 1 1  Winnebago  Street,  St.  Louis, 
Missouri  631 18. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army  (HQDA) 
(DAPE-CPR),  Washington,  D.C.  20310. 

Written  requests  from  individuals  should  contain  the  full  name  of 
the  requester,  current  address  and  telephone  number,  a  specific 
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description  of  the  information/records  sought,  and  any  identifying 
numbers  such  as  Social  Security  Number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as:  driver's  license,  employing  office's 
identification  card,  and  furnish  verbal  information  in  support  of  his 
request. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  of  the  records  and  appealing  initial  determinations  may 
be  obtained  from  HQDA  (DAPE-CP)  Washington,  D.C.  20310 

Record  source  categories:  Applicant  or  employee  prepared  or  in¬ 
troduced  documents,  statements  or  correspondence  from  persons 
having  knowledge  of  the  individual  or  acts  of  the  individual,  official 
records,  officially  generated  documents  notating  actions  or  events 
affecting  employment  and/or  pay. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0807.U9aDAPE 

System  name:  807.09  Grievances  and  Appeals  Under  Negotiated 
Grievance  Procedures 

System  location:  Civilian  Personnel  Office  servicing  the  Depart¬ 
ment  of  the  Army  activity/installation. 

Categories  of  individuals  covered  by  the  system:  Department  of  the 
Army  civilian  employees  paid  from  appropriated  funds  Serving 
under  career,  career-conditional,  temporary  and  excepted  service 
appointments  on  whom  discipline,  grievances  and  complaints 
records  exist. 

Discrimination  complaints  of  civilian  employees,  paid  from  ap¬ 
propriated  and  nonappropriated  funds,  applicants  for  employment 
and  former  employees  in  appropriated  and  non-appropriated  posi¬ 
tions.  Management  Operation  Record  system  consisting  of  manual 
file  maintained  by'  immediate  supervisors  and  high  level  managers 
concerning  employee  performance,  capability,  informal  discipline, 
attendance,  leave  and  tardiness,  work  assignments  and  similar 
work-related  employee-related  employee  records. 

Categories  of  records  in  the  system:  Manual  files,  maintained  in 
paper  folders,  contain  copies  of  documents  and  information  per¬ 
taining  to  discipline,  grievances,  complaints  and  appeals. 

Authority  for  maintenance  of  the  system:  Executive  Order  9830, 
Amending  the  Civil  Service  Rules  and  Providing  for  Federal  Per¬ 
sonnel  Administration;  4  USC  1302,  3301,  3302;  Executive  Order 
10577,  Amending  the  Civil  Service  Rules  and  Authorizing  a  New 
Appointment  System  for  the  Competitive  Service. 

Public  Law  92-261 ,  The  Equal  Employment  Opportunity  Act  of 
1972;  Public  Law  93-259,  Extension  of  Age  Discrimination  in  Em¬ 
ployment  Act  of  1967. 

5USC  7512;  Executive  Order  11491,  Labor-Management  Rela¬ 
tions  in  the  Federal  Service. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  of  the  Depart¬ 
ment  of  the  Army  or  other  Department  of  Defense  agencies  in  the 
performance  of  their  duties  related  to  the  management  of  civilian 
employees  in  the  processing,  administration  and  adjudication  of 
discipline,  grievances,  complaints,  appeals,  litigation  and  program 
evaluation.  -* 

Representatives  of  the  United  States  Civil  Service  Commission 
on  matters  relating  to  the  inspection,  survey,  audit  or  evaluation  of 
civilian  personnel  management  programs  or  personnel  actions,  or 
such  other  matters  under  the  jurisdiction  of  the  Commission.  Ap¬ 
peals  officers  and  complaints  examiners  of  the  Federal  Employee 
Appeals  Authority  for  the  purpose  of  conducting  hearings  in  con¬ 
nection  with  employees’  appeals  from  adverse  actions  and  formal 
discrimination  complaints. 

The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  in  the  course  of  the  performance  of  duties  of  the  General  Ac¬ 
counting  Office  relating  to  the  civilian  manpower  management  pro¬ 
grams. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies. 

The  Senate  or  House  of  Representatives  of  the  United  STates  or 
any  member,  committee  or  subcommittee  or  joint  committees  on 
matters  within  their  jurisdiction  relating  to  the  above  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  records  stored  in  paper  folders. 

Retrievability:  Manual  records  filed  by  last  name 
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Safeguards:  All  records  are  stored  under  strict  control  and  are 
available  only  to  authorized  personnel  having  a  need  to  know. 

Retention  and  disposal:  Manual  records  are  destroyed  upon 
separation  of  the  employee  from  the  activity  or  in  accordance  with 
appropriate  record  disposal  schedule. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Office  of  the  Director  of  Civilian  Personnel  (DAPE-CP), 
Headquarters,  Department  of  Army,  Washington,  D.C.  20310 

Notification  procedure:  Request  by  correspondence  should  be  ad¬ 
dressed  to:  Director  of  Civilian  Personnel,  Department  of  the  Army 
activity/installation.  The  letter  should  contain  the  full  name,  social 
security  number,  and  signature  of  the  requester.  The  individual  may 
visit  the  Department  of  the  Army  activity  at  which  he  or  she  is  em¬ 
ployed.  In  the  event  requester  is  unable  to  obtain  information,  con¬ 
tact  Department  of  Defense  Privacy  Board,  Washington,  D.C. 
20314. 

Record  access  procedures:  The  agency's  rules  for  access  may  be 
obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Supervisors  or  appointed  officials 
designated  for  this  purpose. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0807.14aDAPE 

System  name:  807.14  Department  of  the  Army  Civilian  Personnel 
Systems 

System  location:  Primary  System  -  Civilian  Personnel  Information 
System  I/Civilian  Career  Management  File,  US  Army  Military  Per¬ 
sonnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332 

Derivative  Systems  are  maintained  at  Commands,  installations 
and  activities  dependent  on  the  type  of  system  maintained.  Com¬ 
mand-wide  systems  are  the  Civilian  Personnel  Accounting  System 
of  the  US  Army  Military  District  of  Washington,  the  US  Army 
Corps  of  Engineers  Management  Information  System  Files  for  Per¬ 
sonnel  Administration,  and  the  Personnel  Management  Information 
System  of  US  Army  Materiel  Command.  Official  mailing  addresses 
are  in  the  organizational  directory  in  the  appendix 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  ap¬ 
propriated  fund  employees  and  in  some  instances  non-appropriated 
fund  employees,  dependents,  and  foreign  nationals. 

Categories  of  records  in  the  system:  Records  maintained  are  af¬ 
forded  broad  and  general  coverage  by  the  US  Civil  Service  Com¬ 
mission  (CSC)  system  notices  for  application  to  CSC  systems  of 
records  which  are  temporarily  in  custody  of  the  Department  of 
Army.  To  support  personnel  administration  at  DA  Headquarters, 
Commands,  Installations,  and  activities,  civilian  personnel  systems 
vary  in  informational  capacity  according  to  respective  requirements 
and  contain  several  or  all  of  the  following  records:  academic 
discipline,  career  program,  citizenship,  command,  date  (year) 
degree  attained,  date  of  birth,  educational  level,  academic;  effec¬ 
tive  date  of  action  (EDOA),  employee  tenure.  Federal  Employees 
Group  Life  Insurance  (FEGLI),  functional  classification,  function 
designator.  General  Services  Administration  location,  grade  or 
level,  minority  group  designator  (MGD),  name  of  employee,  nature 
of  action  (NOA),  occupational  series,  pay  basis,  pay  plan,  pay  rate 
determinant,  phycical  handicap,  position  occupied,  position  super¬ 
visory,  position  tenure,  retirement,  retired  military,  salary,  service 
computation  date,  sex,  social  security  number  (SSN),  special  pro¬ 
gram  identifier,  step  or  rate,  submitting  office  number  (SON),  train¬ 
ing,  date  of  completion;  training  direct  costs;  training,  non-duty 
hours;  training,  on-duty  hours;  training,  principal  purpose  of;  train¬ 
ing,  special  interest  program;  training,  source;  training,  type;  type 
of  appointment,  unit  identification  code  (U1C),  veterans  preference, 
work  schedule,  organizational  and  position  data,  retention  data,  ad¬ 
verse  action  data.  Fair  Labor  Standards  Act  coverage,  cost  of  liv¬ 
ing  allowances  transportation  entitlements,  cost  codes,  leave 
category,  salary  history,  wage  area,  position  sensitivity,  security  in¬ 
vestigation  data,  security  clearance  and  access  data,  performance 
award,  suggestion  award,  cash  award,  reemployment  rights,  train¬ 
ing  agreement,  reserve  status,  vessel  operations  qualification. 
Government  driving  license,  food  handler's  permit,  intern  recruit¬ 
ment  and  training  data,  career  management  data  including  per¬ 
formance/potential  ratings,  employee  evaluation,  education,  ex¬ 
perience,  qualifications,  achievements,  training,  geographic  availa¬ 
bility,  health,  dependent  data,  careerist  comments,  and  similar  in- 
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formation;  overseas  sponsor  information,  state  address,  home  ad¬ 
dress  leave  data,  foreign  language  code. 

Authority  for  maintenance  of  the  system:  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Civil  Service  Com¬ 
mission  (CSC)  system  notices  applying  to  CSC  systems  of  records 
which  are  in  custody  of  the  Department  of  Army  provide  broad  and 
general  coverage  of  routine  uses  of  DA  civilian  personnel  systems. 
Information  for  which  these  records  are  used  or  may  be  used  by 
Headquarters  DA,  Commands,  installations,  and  activities  include 
reports  and  statistical  analysis  of  the  civilian  workforce  strength 
trends  and  composition  in  support  of  established  manpower  and 
budget  programs  and  procedures,  provide  employment  verification, 
provide  data  in  support  of  Equal  Employment  Opportunity  (EEO) 
program  requirements,  provide  locatof  and  emergency  notification 
data  pertaining  to  civilian  employees,  provide  data  for  the  Central 
Personnel  Data  File  (CPDF),  provide  interface  with  other  auto¬ 
mated  systems,  provide  information  in  response  to  union  requests, 
provide  data  for  retention  purposes,  identification  of  training 
requirements,  strength  accounting  to  insure  employment  within 
manpower  ceilings,  grade  control,  salary  data  for  current  and  pro¬ 
jected  fiscal  quittance,  personnel  data  for  current  and  projected 
staffing  requirements,  provide  certain  information  releasable  under 
the  Freedom  of  Information  Act,  security  clearance  and  access  in¬ 
formation,  employee  data  for  retirement  processing,  provide  data 
for  individual  personnel  action  forms,  suspense  dates  for  within 
grade  increases,  length  of  service  awards,  performance  ratings,  pay 
adjustments  and  tenure  group,  prepare  labor  cost  distribution  re¬ 
ports,  analysis  of  leave  usage,  investigation  of  complaints, 
grievances  and  appeals;  response  to  requests  from  courts  and  regu¬ 
latory  bodies,  provide  incentive  awards  information,  used  in 
providing  qualified  candidates  to  fill  position  vacancies,  evaluation 
of  special  employment  programs,  contingency  planning  for  civilian 
employees  and  dependents,  counseling  employees  on  career 
development  and  planning  future  training;  plan  dependent  services 
in  overseas  areas,  used  to  advise  and  counsel  employees  for 
development,  identify  training  needs,  record  historical  training  data, 
produce  average  grade  and  position  control  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tapes,  drum,  disk, 
punched  cards,  microfilm/fiche,  or  hard  copy. 

Retrievability:  . 

Records  are  retrieved  by  SSN  and  name,  or  by  one  or  a 
combination  of  data  elements  contained  in  DA  civilian 
personnel  systems. 

Safeguards:  The  computer  facilities  and  terminals  are  located  in 
restricted  areas  accessible  only  to  authorized  personnel  who  are 
property  screened,  cleared,  and  trained.  Manual  records, 
microfilm/fiche,  and  computer  printouts  are  stored  in  locked 
rooms,  locked  cabinets  on  military  installations  or  buildings  secured 
by  guards. 

Retention  and  disposal:  Records  are  permanent  through  employee 
tenure  and  maintained  after  separation,  transfer,  or  retirement. 
Records  are  maintained  for  various  periods  according  to  category. 

System  manager(s)  and  address:  HQDA,  Deputy  Chief  of  Staff 
for  Personnel,  Washington,  Dc  20310. 

Notifies tioa  procedure:  Upon  presentation  of  proper  identifica¬ 
tion,  information  may  be  obtained  from  servicing  civilian  personnel 
office.  Individual  must  provide  fun  name  and  SSN. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  servicing  civilian  personnel  office. 

Written  requesU  should  contain  as  a  minimum,  the  individual  em¬ 
ployee's  name  and  SSN. 

For  personal  visits,  individual  must  provide  acceptable  identifica¬ 
tion,  e.g.,  driver’s  license,  military  or  civilian  identification  card. 

No  identification  is  required  if  the  individual  has  previously  given 
written  consent  for  release  to  the  general  public. 

Contesting  record  procedures:  The  Department  of  the  Army  rules 
for  contesting  contents  and  appealing  initial  determinations  may  be 
obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  concerned  or  from  official  personnel  files. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AWM.01aAMC 

System  name:  808.01  Hazardous  Devices  Course  Graduates 


System  location:  Hazardous  Devices  Division,  Munitions  Depart¬ 
ment,  Deputy  Commandant  for  Training  and  Education,  U.S.  Army 
Missile  and  Munitions  Center  and  School  (USAMMCS),  Redstone 
Arsenal,  Alabama  35809. 

Categories  of  individuals  covered  by  the  system:  Civilian  public 
safety  personnel  who  are  graduates  of  the  Hazardous  Devices 
Course. 

Categories  of  records  la  the  system:  The  locator  card  contains  per¬ 
sonal  information  such  as  home  phone  number,  business  phone 
number,  present  employer,  and  position  title  of  public  safety  per¬ 
sonnel  who  are  graduates  of  the  Hazardous  Devices  Course. 

Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code,  Section  301 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Cards  are  used  to  retain 
information  pertaining  to  graduates  of  the  Hazardous  Devices 
Course  for  release  to  responsible  agencies  and  individuals  who 
have  a  valid  need  to  identify  bomb  disposal  technicians  within  their 
area. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  the  form  of  cards. 

Retrievability:  Filed  alphabetically  by  name  and  geographically  by 
state. 

Safeguards:  Records  are  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Cards  are  destroyed  upon  request  of  the 
individual  or  when  the  individual  no  longer  is  associated  with  the 
bomb  disposal  field. 

System  manager(s)  and  address:  Commandant,  U.S.  Army  Missile 
and  Munitions  Center  and  School,  Redstone  Arsenal,  Alabama 
35809. 

Notification  procedure:  Information  may  be  obtained  from: 
Commandant,  U.S.  Army  Missile  and  Munitions  Center  and 
School.  ATTN:  ATSKTEB-H, 

Redstone  Arsenal,  Alabama  35809 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to  the  SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name 
and  grade/position  and  title. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification.  ,  x 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR340-21. 

Record  source  categories:  Personal  information  furnished  by  the 
individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0810.01aAMC 

System  name:  810.01  Educational  Development/Contractor  Person¬ 
nel 

System  location:  Education  Branch,  Personnel  Services  Division, 
Director  of  Personnel  and  Community  Activities,  ATTN:  ATZC- 
PAPE,  Fort  Bliss,  TX  79916 

Categories  of  individuals  covered  by  the  system:  Civilian  personnel 
who  hold  or  have  held  contracts  as  instructors,  test  proctors  or 
Librarian  military  occupational  specialty  pro-  viding  nonpersonal 
services  for  the  Education  Branch,  PSD,  DPCA,  Fort  Bliss,  Texas. 

Categories  of  records  In  the  system:  File  contains  Letters  of  Appli¬ 
cations  or  Statement  of  Applicant  Qualifications;  Provost  Marshal 
Files  Check;  Disposition  Form  (FB  FL  2095)  Personnel  Security 
Action;  Standard  Form  (SF)  26,  Contracts  Award;  SF  30,  Amend¬ 
ment  to  Contracts  (as  required);  Department  of  Defense  (DD)  1155. 
Delivery  Order;  SF  1034,  Public  Voucher  for  Purchases  and  Ser¬ 
vices  other  than  Personal. 

Authority  for  maintenance  of  the  system:  Title  31,  US  Code,  Sec¬ 
tion  82b-82f  (31  USC  82b  -  820,  10  USC  4302;  10  USC  3012-G. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  data  on  con¬ 
tractor  personnel  required  by  Army  Security  Regulations,  for  pay 
purposes  and  schedule  of  services. 

Used  by  Education  Branch,  administrative  and  budget  manage¬ 
ment  personnel  to  process  contract  requests,  prepare  vouchers  for 
payment  of  services  and  to  derive  education  program  costs  for 
budget  reports  and  projection. 
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Polkas  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  contractor. 

Safeguards:  Records  maintained  in  an  area  accessible  only  to 
authorized  personnel.  * 

Retention  and  disposal:  Destroy  after  2  years,  or  on  discon¬ 
tinuance,  whichever  is  first. 

System  manager(s)  and  address:  Director  of  Personnel  and  Com¬ 
munity  Activities,  HQ,  US  Army  Air  Defense  Center  and  Fort 
Bliss  (USAADCENFB),  Fort  Bliss,  TX  79916. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 

USAADCENFB  and  Fort  Bliss 
ATTN:  ATZC-PAPE 
Fort  Bliss,  TX  79916 
Telephone:  913-568-1011 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  SYSMANAGER. 

Written  requests  should  contain  name,  social  security  number 
(SSN),  dates  and  type  of  work. 

Personal  visits  are  limited  to  the  Administrative  Office  of  the 
Fort  Bliss  Education  Branch,  Fort  Bliss,  Texas.  Individual  must  be 
able  to  provide  proof  of  identity  including  verbal  infor-  mation  that 
can  be  verified. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Applications  from  individuals;  Notice  of 
Files  Check  from  Provost  Marshal;  Notice  of  Award  of  Contract; 
Amendments  to  Contract,  and  Delivery  Orders  from  Procurement 
Division,  Director  of  Industrial  Operations  (DIO);  Personnel  Securi¬ 
ty  Action  Notice  from  Director  of  Security;  and  Public  Vouchers 
for  Purchases  and  Services  other  than  Personal  from  Education 
Branch  Administrative  Office. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0810J0aDAEN 

System  name:  810.10  Military  Construction  Training  Files 

System  location:  Construction  Training,  Construction  Support 
Branch,  Construction  Division,  Directorate  of  Military  Construction 
Office  of  the  Chief  of  Engineers,  Washington,  DC  20314 

Categories  of  individuals  covered  by  the  system:  Any  participant  in 
the  annual  Chief  of  Engineers  Construction  Training  Program. 

Categories  of  records  in  the  system:  File  contains  individual’s 
grade,  occupational  code,  district  or  division  employed  by,  and  age. 

Authority  for  maintenance  of  the  system:  Government  Employees 
Training  Act  of  7  Jul  58,  72  Stat  327  (Public  Law  85-507). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provides  an  historical 
record  of  training  and  source  of  data  for  statistical  reports;  Serves 
as  basis  for  developing  additional  courses  and  evaluating  the  effec¬ 
tiveness  of  training;  Provides  data  for  cost  accounting  and  develop¬ 
ing  budget  estimates  for  the  training  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  Magnetic  tape,  disk,  and  computer  paper  prin¬ 
touts. 

Retrievability:  Accessed  by  name  and  social  security  number 
(SSN). 

Safeguards:  Computer  ’Fail  Safe’  System 

Retention  and  disposal:  Information  on  individuals  is  deleted  from 
the  system  upon  termination  of  employment. 

System  manager(s)  and  address:  Chief  of  Engineers,  Department 
of  the  Army,  Forrestal  Building,  Washington,  DC  20314 

Notification  procedure:  Construction  Support  Branch,  Construc¬ 
tion  Division,  Directorate  of  Military  Construction,  Office  of  the 
Chief  of  Engineers,  Forrestal  Bldg,  Washington,  DC  20314,  (202) 
693-7336 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Chief  of  Engineers,  ATTN:  DAEN-MCC-ET,  Depart¬ 
ment  of  the  Army,  Washington,  DC  20314 

Written  requests  for  information  should  contain,  as  a  minimum, 
the  individual’s  full  name  and  SSN, 


For  persona]  visits,  the  individual  should  be  able  to  provide  em¬ 
ploying  office's  identification  card  or  other  suitable  identification 
such  as  a  passport  or  dirvers  license  with  photograph. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Information  is  submitted  by  the  in¬ 
dividual  student. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0814.02aDAPE 

System  name:  814.02  Labor  Management  Relations  Records  System 

System  location:  Civilian  Personnel  Office  servicing  Department 
of  the  Army  Activity/Installation. 

Categories  of  individuals  covered  by  the  system:  Civilian  em¬ 
ployees  paid  from  appropriated  and  non-appropriated  funds,  who 
are  involved  in  a  grievance  which  has  been  referred  to  an  arbitrator 
for  resolution;  civilian  employees  involved  in  the  filing  of  an  Unfair 
Labor  Practice  complaint  which  has  been  referred  to  the  Assistant 
Secretary  of  Labor-Management  Relations;  union  officials;  union 
stewards;  and  representatives. 

Categories  of  records  in  the  system:  Records  comprise:  Manual 
files,  maintained  in  paper  folders,  manually  filed  by  type  of  case 
and  case  number  (not  individual).  Folder  contains  all  information 
pertaining  to  a  specific  arbitration  case  or  specific  Unfair  Labor 
Practice  with  whom  Department  of  Army  has  dealing*;  field  activi¬ 
ties  maintain  manual  roster  of  local  union  officials  and  union 
stewards. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491, 
as  amended  ’Labor-Management  Relations  in  the  Federal  Service.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  Army  in  the  performance  of  their  official  du¬ 
ties  related  to  the  Labor-  Management  Relations  Program,  e.g.:  Ad¬ 
ministration/  implementation  of  arbitration  awards,  interpretation  of 
the  Executive  Order  through  3rd  party  case  decisions;  National 
Consultation  and  other  dealings  with  the  recognized  unions. 

Representatives  of  the  U.  S.  Civil  Service  Commission  on  mat¬ 
ters  relating  to  the  inspection,  survey,  audit,  or  evaluation  of 
Civilian  Personnel  Management  Programs. 

The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  in  the  course  of  the  performance  of  duties  of  the  General  Ac¬ 
counting  Office  relating  to  the  Labor  Management  Relations  Pro¬ 
gram. 

Officials  and  employees  of  other  components  of  the  Department 
of  Army  in  the  performance  of  their  official  duties  related  to  the 
administration  of  the  Labor-Management  Relations  Program.  A 
duly  appointed  hearing  examiner  or  arbitrator  for  the  purpose  of 
conducting  a  hearing  in  connection  with  an  employee’s  grievance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  records  are  stored  in  paper  folders. 

Retrievability:  Manual  records  are  retrieved  by  case  subject,  case 
number,  and /  or  individual  employee  names. 

Safeguards:  All  manual  files  are  accessible  only  to  authorized 
personnel  having  a  need  to  know. 

Retention  and  disposal:  Case  files  are  permanently  maintained. 
Union  official  rosters  are  normally  destroyed  after  a  new  roster  has 
been  established. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Director  of  Civilian  Personnel,  Headquarters,  Department  of 
the  Army,  Washington,  D.C.  20310. 

Notification  procedure:  Request  by  correspondence  should  be  ad¬ 
dressed  to;  Civilian  Personnel  Office  of  Army/Activity/Installation. 
The  letter  should  contain  the  full  name,  social  security  number,  and 
signature  of  the  requester.  The  individual  may  visit  the  Department 
of  Army  activity  at  which  he  or  she  is  employed.  In  the  event 
requester  is  unable  to  obtain  information,  contact  Department  of 
the  Army  Privacy  Review  Board,  Washington,  D.C.  20310. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  SYSMANAGER, 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 
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Record  too  re*  categories:  Servicing  civilian  personnel  offices;  ar¬ 
bitrator’s  office;  office  of  the  Assistant  Secretary  of  Labor- 
Management  Relations;  union  headquarters  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0961.67aDASG 

System  name:  901.07  Pathology  Contributor  Mailing  List 

System  location:  Armed  Forces  Institute  of  Pathology,  Walter 
Reed  Army  Medical  Center,  Washington,  DC  20306. 

Categories  of  individuals  covered  by  the  system:  Individual  physi¬ 
cians  or  other  health  care  personnel  who  have  submitted  patient 
case  material  to  the  Armed  Forces  Institute  of  Pathology  for  review 
on  a  consultative  basis  or  who  have  attended  continuing  medical 
education  courses  at  the  Institute  or  who  have  requested  that  their 
names  be  included  on  the  list. 

Categories  of  records  in  the  system:  Names,  office  addresses  and 
medical  specialties  of  individuals  concerned. 

Authority  for  maintenance  of  the  system:  Title  3,  United  States 
Code,  Section  301  (3  USC  301)  and  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  insure  that 
the  staff  of  the  Armed  Forces  Institute  of  Pathology  have  available 
complete  names  and  addresses  of  all  individuals  who  request  con¬ 
sultative  services.  This  information  is  used  as  a  mailing  list  to 
publicize  changes  in  policies  and  procedures  pertaining  to  requests 
for  consultative  services  and  to  disseminate  information  pertaining 
to  continuing  medical  education  courses  or  educational  materials 
available  at  the  Armed  Forces  Institute  of  Pathology. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape 

Retrievability:  Filed  by  last  name  and  postal  ZIPCODE. 

Safeguards:  Access  to  the  Armed  Forces  Institute  of  Pathology  is 
controlled.  Computer  tapes  are  stored  in  a  fire-resistant  area.  Ac¬ 
cess  is  limited  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely;  how¬ 
ever,  individuals  are  advised  of  existence  of  mailing  list  annually 
and  at  their  request  their  names  will  be  deleted. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

W 

Notification  procedure:  Information  may  be  obtained  from  the 
Public  Affairs  Officer,  Armed  Forces  Institute  of  Pathology,  Walter 
Reed  Army  Medical  Center,  Washington,  DC  20306.  Requesting  in¬ 
dividual  is  required  to  submit  full  name  and  office  address. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Public  Affairs  Officer,  Armed  Forces  Institute  of 
Pathology,  Walter  Reed  Army  Medical  Center,  Washington,  DC 
20306. 

Coa testing  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Written  request  by  individuals  for 
pathology  consultative  service  or  for  attendance  at  continuing  medi¬ 
cal  education  courses,  or  written  or  oral  request  by  individuals  for 
inclusion  of  their  names  on  the  mailing  list. 

Systems  exempted  from  certain  pro  visions  of  the  act:  None 
A9902.07aDASG 

System  name:  902.07  Medical  Regulating  Files 

System  location:  Primary  system-Armed  Services  Medical  Regu¬ 
lating  Office  (ASMRO),  Office  of  the  Surgeon  General,  Department 
of  the  Army,  Washington,  DC,  20310; 

Decentralized  Segments-US  Government  medical  treatment  facili¬ 
ties,  evacuation  units  and  medical  regulating  offices. 

Categories  of  individuals  covered  by  the  system:  Any  patient 
requiring  transfer  to  another  medical  treatment  facility  who  is  re¬ 
ported  to  ASMRO  by  US  Government  medical  treatment  facilities 
for  designation  of  the  receiving  medical  facility. 

Categories  of  records  ia  the  system:  File  contains  information  re¬ 
ported  by  the  transferring  medical  treatment  facility  and  includes, 
but  is  not  limited  to,  patient  identity,  service  affiliation  and  grade 
or  status,  sex,  medical  diagnoses,  medical  condition,  special 
procedures  or  requirements  needed,  medical  specialities  required, 
administrative  considerations,  personal  considerations,  the  .patient’s 


home  town  and  or  duty  station  and  other  information  having  an  ef¬ 
fect  on  the  transfer. 

Authority  far  maintenance  of  the  system:  Title  3,  US  Code,  Sec¬ 
tion  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ASMRO-To  properly 
determine  the  appropriate  medical  treatment  facility  to  which  the 
reported  patient  will  be  transferred;  to  notify  the  reporting  US 
Government  medical  treatment  facility  of  the  transfer  destination; 
to  notify  the  receiving  medical  treatment  facility  of  the  transfer;  to 
notify  evacuation  units,  medical  regulating  offices  and  other 
government  offices  for  official  reasons;  to  evaluate  the  effective¬ 
ness  of  reported  information;  to  establish  further  the  specific  needs 
of  the  reported  patient;  for  statistical  purposes;  and  when  required 
by  law  and  official  purposes. 

US  Government  medical  treatment  facilities-evacuation  units  and 
medical  regulating  offices  for  official  purposes  concerned  with,  but 
not  limited  to,  the  transfer  of  the  patient. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  on  index  cards 

Retrievability:  File  alphabetically  and  by  ASMRO  control 
number. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  Destroyed  one  year  following  the  end  of 
the  calendar  year  in  which  the  patient  was  reported  to  ASMRO. 

System  manager^*)  and  address:  Director,  ASMRO,  Office  of  the 
Surgeon  General,  Department  of  the  Army,  Room  1E641,  Pen¬ 
tagon,  Washington  DC  20310;  Commanders  of  US  Government 
medical  treatment  facilities,  evacuation  units  and  medical  regulating 
offices. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER  or  from  the  patient  administrator  of  US  Govern¬ 
ment  medical  treatment  facilities  reporting  patient  to  ASMRO. 

Written  requests  should  include  full  name  of  patient,  rank  or 
status  and  parent  service,  approximate  date  of  transfer,  medical 
treatment  facility  from  which  transferred  and  current  address  of  the 
individual  making  request. 

For  personal  visits,  requestor  must  provide  acceptable  identifica¬ 
tion  such  as  military  identification  card,  social  security  card  or 
driver’s  license. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Director,  ASMRO,  Office  of  the  Surgeon  General, 
Department  of  the  Army,  Room  1E641,  Pentagon,  Washington  DC 
20310,  telephone:  Area  Code  202/693-9118,  or  to  Patient  Adminis¬ 
trator  at  US  Government  medical  treatment  facilities  reporting  pa¬ 
tients  to  ASMRO.  The  official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  directory  in  the  appendix  to  Army  system  notices. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  are  contained  in 
Army  Regulation  340-21. 

Record  source  categories:  Information  provided  by  transferring 
and  receiving  medical  treatment  facilities,  medical  regulating  of¬ 
fices,  evacuation  offices,  and  other  US  Government  offices,  agen¬ 
cies  and  commands  having  information  bearing  on  a  patient 
transfer. 

Systems  exempted  tram  certain  provisions  of  the  act:  None 
A6964.01  aHSC 

System  name:  904.01  Medical  Care  Inquiry  Files 

System  location:  Headquarters,  US  Army  Health  Services  Com¬ 
mand  (HSCM-A),  Fort  Sam  Houston,  TX  78234 

Categories  of  individuals  covered  by  the  system:  Active  duty  and 
Reserve  component  members  of  the  Army  whose  medical  treat¬ 
ment,  entitlement  to  medical  care  from  civilian  sources  and  eligibili¬ 
ty  for  payment  of  medical  claims  has  been  questioned. 

Categories  of  records  la  the  system:  Files  contain  documents 
reflecting  inquiries  from  members  of  Congress,  private  individuals, 
civilian  sources  of  care,  for  nonprivileged  information  concerning 
medical  treatment,  entitlement  to  medical  care,  payment  of  medical 
claims. 

File  includes  copies  of  some  medical  records.  Line  of  Duty 
Determinations  and  similar  or  related  documents. 
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Authority  for  maintenance  of  the  syctem:  Title  5,  US  Code,  Sec¬ 
tion  301  (  5USC  301) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  U  sed  by  Health  Services 
Command  to  facilitate  and  control  processing  and  adjudication  of 
claims  requests  until  such  claims  have  either  been  paid  or  disap¬ 
proved  for  payment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders.  J 

Retrievability:  Filed  alphabetically  by  name  of  individual  clai¬ 
mant. 

Safeguards:  Building  is  secured  after  duty  hours.  During  duty 
hours,  files  are  controlled  through  visual  observation. 

Retention  and  disposal:  Records  are  retained  for  6  years  and  then 
destroyed. 

System  managers)  and  address:  Commander,  US  Army  Health 
Services  Command,  Fort  Sam  Houston,  TX  78234 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to  Commander,  US  Army  Health  Services  Command, 
ATTN:  HSCM-A,  Fort  Sam  Houston,  TX  78234 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  US  Army  Health  Services  Command, 
ATTN:  HSCM-A,  Ft  Sam  Houston,  Texas  78234. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  and  give  some  verbal  information  that 
could  be  verified  with  his  case  folder. 

Contesting  record  procedures:  The  Command’s  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Individual’s  health  claim  records,  re¬ 
ports  received  from,  civilian  physicians  and  similar  or  related  docu¬ 
ments. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0905.05aUSMACTHAI 

System  name:  903.03  Active  Claims  for  Medical  Care  Provided 
under  CHAMPUS  File 

System  location:  Headquarters,  US  Army  Medical  Department 
Activity  (MEDDAC),  ATTN:  Chief,  Patient  Administration  Divi¬ 
sion,  Civilian  Health  and  Medical  Program  of  the  Uniformed  Ser¬ 
vices  (CHAMPUS)  Officer,  Bangkok,  Thailand. 

Categories  of  individuals  covered  by  the  system:  All  eligible 
CHAMPUS  beneficiaries,  i.e.  retired  members  of  the  Uniformed 
Services  who  are  not  entitled  to  hospital  insurance  benefits  under 
social  security,  spouses  and  children  of  retired  or  deceased  service 
members,  and  spouses  and  children  of  active  duty  members  resid¬ 
ing  both  with  and  apart  from  duty  member. 

Categories  of  records  in  the  system:  File  contains  documents  relat¬ 
ing  to  medical  care  obtained  by  CHAMPUS  beneficiaries  from 
civilian  sources  at  US  government  expense.  Included  are  forms 
completed  by  military  and  civilian  medical  treatment  facilities  and 
practitioners,  billings  received  from  civilian  sources,  forms 
completed  by  the  patient  or  sponsor,  and  related  documents. 

Authority  for  maintenance  of  the  system:  Dependents  Medical 
Act,  Title  10,  US  Code,  Sections  1079-1087,  as  amended  by  the 
Military  Benefits  Amendments  of  1966  (Public  Law  89-614) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Patient  Ad¬ 
ministration  Division,  US  Army  MEDDAC,  Bangkok,  Thailand,  to 
facilitate  and  control  processing  and  adjudication  of  claims  sub¬ 
mitted  by  beneficiaries  for  care  provided  under  CHAMPUS. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  CHAMPUS  case  number 
and  year. 

Safeguards:  Maintained  in  metal  filing  cabinets.  Room  is  secured 
by  locked  doors.  Office  is  checked  nightly  by  staff  duty  personnel. 
Individuals  employed  in  data  use  are  given  orientations  as  to  sen¬ 
sitivity  of  personaJ  information  and  the  obligation  to  protect  docu¬ 
ments. 
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Retention  and  disposal:  Records  are  retained  for  3  years  then 
destroyed. 

System  manager(s)  and  address:  Chief,  Patient  Administration 
Division  (CHAMPUS  Office),  USA  MEDDAC,  Thailand,  Army 
Post  Office  (APO)  San  Francisco  96346. 

Notification  procedure:  Information  may  be  obtained  by  writing  to 
Commander,  US  Army  MEDDAC  Thailand,  ATTN:  CHAMPUS 
Officer,  APO  SF  96346. 

Record  access  procedures:  See  NOTIFICATION 

Contesting  record  procedures:  Procedures  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  Com¬ 
mander,  USA  MEDDAC,  ThaUand,  ATTN:  CHAMPUS  Officer, 
APO  SF  96346. 

Record  source  categories:  Applications  by  beneficiaries  of 
CHAMPUS  and  information  from  medical  facilities  or  physicians 
that  have  provided  prior  medical  care. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0906.04aDASG 

System  name:  906.04  Medical  Evaluation  FUes 

System  location:  Primary  System-Army  Medical  Department 
(AMEDD)  Medical  facilities  convening  a  Medical  Board. 

Decentralized  Segments-US  Army  Physical  Evaluation  Boards, 
US  Army  Physical  Disability  Agency  and  Headquarters,  US  Army 
Recruiting  Command,  Fort  Sheridan,  Illinois. 

Categories  of  individuals  covered  by  the  system:  Army  members 
whose  medical  fitness  for  continued  service  has  been  questioned 
either  by  the  member  or  his  commander. 

Categories  of  records  in  the  system:  FUe  contains  documents 
reflecting  determination  by  a  medical  board  of  medical  fitness  for 
continued  Army  active  service.  Includes  medical  board  proceedings 
and  related  documents. 

Authority  for  maintenance  of  the  system:  10  USC  1071  and  3  USC 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Medical  Board  -  To 
determine  medical  fitness  for  continued  Army  active  service. 

Physical  Evaluation  Board  -  To  review  medical  board  findings 
when  required  and  to  determine  if  the  individual  should  be 
discharged,  temporUy  or  permanently  retired  for  disability,  or 
retained  for  active  service. 

US  Army  Physical  Disability  Agency  -  Record  of  cases  con¬ 
sidered,  adjudications,  reviews  determinations,  and  dispositions.  To 
respond  to  inquiries  received  from  an  individual,  other  Government 
agency  or  other  authorized  recipient  of  requested  information. 

US  Army  Recruiting  Command  -  To  assess  cause  of  possible 
entry  medical  examination  failure,  in  cases  when  the  individual  is 
being  discharged  because  of  a  medical  condition  which  existed 
prior  to  entering  service. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  chronologically  by  name. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  Medical  Boards  -  Retained  for  3  years 
and  destroyed. 

Physical  Evaluation  Boards  -  Retained  for  2  years  or  until  discon¬ 
tinued,  whichever  occurs  first. 

US  Army  Physical  Disability  Agency  -  Files  are  maintained  for  a 
period  of  two  to  five  years  depending  on  the  type  of  action  in¬ 
volved. 

US  Army  Recruiting  Command  -  Retained  for  6  months  or  until 
review  of  records  ha^  been  completed. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to: 

HQDA  (DASG-AOM) 

Room  2D453 

The  Pentagon  Building 

Washington,  DC  20310 
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Record  teem  pnettoa:  Requests  should  be  addressed  to:  Of¬ 
fice  of  The  Surgeon  General,  Headquarters,  Department  of  the 
Army  (DASG-AOM),  Room  2D453,  Pentagon  Building,  Washing¬ 
ton.  DC  20310. 

All  requests  should  be  written,  since  files  are  not  stored  in 
Headquarters.  Department  of  the  Army.  If  telephone  conversation 
is  desired,  at  the  expense  of  the  inquirer.  Area  Code  and  telephone 
number  should  be  furnished. 

Personal  visits  by  the  individual  requesting  access  may  be  ar¬ 
ranged  only  with  the  official  assigned  to  respond  to  a  written 
request. 

Caaleatlag  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  maybe  obtained 
from  the  official  responding  to  a  written  request. 

Record  scarce  categorise:  Interviews  with  the  individual;  medical 
records  on  the  individual;  reports  of  medical  boards  and  physical 
evaluation  boards. 

Systems  exempted  from  certain  provisieas  of  the  act:  None 
AM12AlaDASG 

System  name:  912.01  Medical  Staff  Credentials  File 

System  location:  Medical  treatment  facilities  at  Army  commands, 
installations  and  activities.  Official  mailing  addresses  are  in  the  or¬ 
ganizational  directory  in  the  appendix  to  these  system  notices. 

Categories  of  Individuals  covered  by  the  system:  Individuals  per¬ 
forming  clinical  practice  in  medical  treatment  facilities. 

Categories  of  records  in  the  system:  Documents  reflecting  delinea¬ 
tion  of  clinical  privileges  and  clinical  performance. 

Authority  for  araiatenance  of  the  system:  Title  5.  United  States 
Code,  Section  301  (5  USC  301),  44  USC  3101,  and  10  USC  1071. 

Routine  axes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Determine  and  assess 
capability  of  practitioner’s  clinical  practice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dkp nsbig  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievabUity:  Filed  by  last  name. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
the  medical  treatment  facility  commander  and  credentials  commit¬ 
tee  members. 

Retention  and  disposal:  Records  retained  three  years  in  medical 
treatment  facility  administrative  office,  with  eventual  inclusion  in 
personnel  file  of  individual. 

System  managers)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pengaton,  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  requested  from  com¬ 
mander  at  medical  treatment  facility  where  practitioner  is  providing 
clinical  service.  x 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  commander  at  medical  treatment  facility  where  practi¬ 
tioner  is  providing  clinical  service. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  any  medical  treatment  facility. 

Record  source  categories:  Interviewer,  application,  medical  audit 
results,  other  available  administrative  records  obtained  from 
civilian  or  military  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A«912AlbDASG 

System  name:  912.01  Professional  Consultant  Control  Files 

System  location:  Primary  System-Department  of  the  Army,  Office 
of  The  Surgeon  General;  US  Army  Health  Services  Command;  US 
Army  Medical  Command,  Europe. 

Decentralized  Segments-Individual  Appointing/controlling  of¬ 
fices. 

Categories  of  Individ  sals  covered  by  the  system:  Any  individual 
who  has  been  utilized  or  appointed  as  a  professional  consultant  in 
the  professional  medical  services. 

Categories  of  records  in  the  system:  Files  contain  documents  relat¬ 
ing  to  utilization,  appointment,  duties,  responsibilities,  and  compen¬ 
sation  of  professional  consultants. 


Authority  for  maintenance  of  the  system:  Title  5,  US  Code,  Sec¬ 
tion  301;  Title  10.  US  Code.  Section  1071-1086;  Title  44.  US  Code, 
Section  3101. 

Routine  uses  of  records  m abstained  h  the  system,  hscludhsg  catego¬ 
ries  of  users  and  the  pa  rye  css  •*  such  aees:  To  appoint  and  monitor 
utilization  of  designated  consultants. 

Policies  and  practices  far  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Rctrievability:  Filed  alphabetically  by  last  name  of  consultant. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  maintained  for  the  duration 
of  consultant  status.  They  are  destroyed  one  year  after  termination 
of  the  appointment,  or  on  discontinuance,  whichever  is  sooner. 

System  managerial  and  addrtm:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DASG-PTZ-C) 

Room  2E319 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/693-1918 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army  (DASG-PTZ- 
C),  Room  2E319,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  cotnain  full  name  of  the 
individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  and  give  some 
verbal  information  that  could  be  verified  with  his  ’case’  folder. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  are  contained  in 
Army  Regulation  340-21. 

Record  source  categories:  Application  and  related  forms  from  the 
individual  requesting  appointment  as  consultant;  notice  of  appoint¬ 
ment;  correspondence  between  offices  and  consultants. 

Systems  exempted  from  certain  provisions  of  the  net:  None 
A9912.91cDASG 

System  name:  912.01  Professional  Personnel  Informational  File 

System  location:  Clinical  Medical  Division  (HSPA-C),  Deputy 
Chief  of  Staff  for  Professional  Activities,  Headquarters  US  Army 
Health  Services  Command,  Fort  Sam  Houston,  Texas  78234. 

Categories  of  individuals  covered  by  the  system:  Practicing  physi¬ 
cians,  residents,  psychologists,  social  workers,  and  pharmacists  as¬ 
signed  or  employed  in  medical  treatment  facilities  operated  by  the 
US  Army  Health  Services  Command. 

Categories  of  records  hi  the  system:  Files  contain  personal  infor¬ 
mation  provided  to  the  various  professional  consultants  assigned  to 
the  Clinical  Medical  Division,  Headquarters,  US  Army  Health  Ser¬ 
vices  Command  by  practitioners  assigned  to  command  medical 
treatment  facilities.  These  files  consist  of  personal  data  question¬ 
naires,  curricula,  vitae,  assignment  preferences  data,  personal  cor¬ 
respondence,  and  other  such  records  pertaining  to  the  professional 
quali-  fications  and  experience  of  the  personnel  being  monitored  by 
the  consultant. 

-  Authority  for  maintenance  of  the  system:  Title  10,  US  Code.  Sec¬ 
tion  3012 

Routine  uses  of  records  maintained  la  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  used  by  the 
consultant  to  establish  and  maintain  familiarity  with  the  locations, 
assignments,  utilization,  marital  and  family  status,  professional  and 
military  expert-  ence  and  qualifications,  and  assignment  preferences 
as  an  aid  in  monitoring  the  utilization  of  professional  personnel  and 
to  assist  in  career  management  and  assignment  activities. 

Policies  and  practices  for  storing,  retrieving,  accruing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  three-ring 
looseleaf  binders  and  visible  index  card  files. 

Rctrievability:  Filed  alphabetically  by  last  name  of  professional 
person  within  treatment  facility  to  which  assigned. 

Safeguards:  Stored  in  an  office  of  a  headquarters  building,  por¬ 
tions  of  which  are  occupied  and/or  under  surveillance  at  all  times. 
Records  are  accessible  only  to  authorized  personnel. 
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Retention  and  disposal:  Records  are  retained  in  active  file  until  in¬ 
dividual  practitioner  to  whom  they  pertain  is  no  longer  assigned  or 
employed  within  US  Army  Health  Services  Command  and  are 
destroyed  within  one  year  following  his  reassignment  or  ter-  mina- 
tion.  . 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army  and  Commander,  US  Army  Health 
Services  Command. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander,  US  Army  Health  Services  Command 
HSPA-C 

Fort  Sam  Houston,  Texas  78234 
Telephone:  Area  Code  512/221-6616 
Room  302,  Bldg  2263 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  US  Army  Health  Services  Command, 
HSPA-C,  Fort  Sam  Houston,  Texas  78234. 

Written  requests  for  information  should  contain  the  full  name 
and  address  of  the  requestor. 

For  personal  visits;  individual  should  be  able  to  provide  personal 
identification  and  verbal  information  that  could  be  verified  with  his 
'personnel  data  file.’ 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Written  and  verbal  communications  pro¬ 
vided  by  the  individual  to  which  the  file  pertains.  Official  Personnal 
Rosters,  registers,  and  reports  published  by  the  SYSMANAGER 
and  the  Department  of  the  Army  Agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0913.02aDASG 

System  name:  913.02  Medical  Prescription  Files 

System  location:  Primary  System-Pharmacy  of  each  US  Army 
medical  treatment  facility. 

Decentralized  Segments-Records  holding  area/overseas  records 
center. 

Categories  of  individuals  covered  by  the  system:  Any  individual  for 
whom  a  prescription  has  been  written. 

Categories  of  records  in  the  system:  Files  consist  of  Department 
of  Defense  (DD)  Form  1289  (Prescription  Form);  Department  of  the 
Army  (DA)  Form  3875  (Bulk  Drug  Order);  cross  reference  files  of 
information  extracted  from  DD  Form  1289,  and/or  civilian  prescrip¬ 
tions,  concerning  controlled  substances  as  per  US  Code;  reports  of 
board  actions;  tear  sheets;  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  II  of  the  Com¬ 
prehensive  Drug  Abuse  Prevention  and  Control  Act  of  1970;  Title  5 
US  Code,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  US  Army  medical  treat¬ 
ment  facility-Prescriptions  and  bulk  drug  orders  prepared  by 
authorized  personnel  to  provide  for  dispensation  of  drugs.  Cross 
reference  file  used  to  monitor  the  order  and  usage  of  controlled 
substances,  and  supply  information  to  legal  authorities  reference  in¬ 
fractions  of  Army  regulations  or  the  US  Code. 

Records  holding  area/overseas  record  center-Storage  of  records 
until  destruction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Prescriptions  and  bulk  drug  orders-filed  by  number 
series. 

Cross  reference  file-retrievable  by  conventional  alphabetical 
index  of  surname  of  recipient. 

Safeguards:  Pharmacy  is  locked  when  no  one  is  on  duty.  Only 
authorized  personnel  are  authorized  access  to  the  area  when  open. 

Retention  and  disposal:  Records  are  destroyed  after  five  years. 
They  are  maintained  in  the  local  file  area  for  one  year  after  cutoff, 
then  transferred  to  the  records  holding  or  overseas  records  center 
for  the  remainder  of  the  retention  period. 

System  managers)  and  address:  The  Surgeon  General,  'USA; 
commanders  of  medical  centers  and  hospitals. 

Notification  procedure:  Information  may  be  obtained  from  Com¬ 
mander,  medical  center  or  hospital  where  prescription  is  on  file. 

Record  access  procedures:  Individual  may  review  prescription. 


Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Prescription  is  written  by  physician  dur¬ 
ing  treatment  of  patient. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0914.02aDASG 

System  name:  914.02  Pathology  Consultation  Record  Files 

System  location:  Armed  Forces  Institute  of  Pathology  (AFIP); 
Walter  Reed  Army  Medical  Center,  Washington,  DC  20306. 

Categories  of  individuals  covered  by  the  system:  Individuals 
treated  in  military  or  civilian  medical  facilities  whose  cases  were 
reviewed  on  a  consultative  basis  by  members  of  the  staff  of  the 
Armed  Forces  Institute  of  Pathology. 

Categories  of  records  in  the  system:  Documents,  tissue  blocks, 
microscopic  slides.  X-rays  and  photographs  reflecting  outpatient  or 
inpatient  treatment  or  observation  of  all  individuals  on  whose  cases 
consultation  has  been  requested. 

Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code,  Section  301  (5  USC  301)  and  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  insure 
complete  medical  data  is  available  to  pathologist  providing  con¬ 
sultative  diagnosis  to  re-  questing  physician  in  order  to  improve 
quality  of  care  provided  to  individuals;  to  provide  a  data  base  for 
education  of  medical  personnel;  to  provide  a  data  base  for  medical 
research  and  statistical  purposes  and  when  required  by  law  or  for 
official  purposes.  Individual  records  may  be  released  to  referring 
physician,  to  physicians  treating  the  individual,  to  qualified  medical 
researchers  and  students,  and  to  other  Federal  agencies  and  law  en¬ 
forcement  personnel  when  requested  for  official  purposes  involving 
criminal  prosecution,  civil  court  action  or  regulatory  orders. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records.  X-rays,  photographs  in  paper  file  folders, 
microfiche,  magnetic  tape,  printout;  tissue  blocks  in  appropriate 
storage  containers;  and  microscopic  slides  in  cardboard  file  folders. 

Retrievability:  Filed  by  last  name  or  terminal  digit  number  (social 
security  number)  or  accession  number  assigned  when  case  is 
received  for  consultation. 

Safeguards:  Access  to  the  Armed  Forces  Institute  of  Pathology  is 
controlled.  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  who  are  properly  screened  and  trained. 

Retention  and  disposal:  Retained  as  long  as  case  material  has 
value  for  medical  research  or  education.  Individual  cases  are 
reviewed  periodically  and  materials  no  longer  of  value  to  the 
Armed  Forces  Institute  of  Pathology  are  destroyed. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from  the 
Chief,  Patient  Records  and  Tissue  Repository  Division,  Armed 
Forces  Institute  of  Pathology,  Walter  Reed  Army  Medical  Center, 
Washington,  DC  20306.  Requesting  individual  is  required  to  submit 
full  name,  social  security  number  or  service  number  of  military 
sponsor  and  branch  of  military  service  if  applicable,  or  AFIP  acces¬ 
sion  number  if  known.  For  requests  made  in  person,  acceptable 
identification  such  as  military  ID  card  or  driver’s  license  will  be 
required. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Chief,  Patient  Records  and  Tissue  Repository 
Division,  Armed  Forces  Institute  of  Pathology,  Walter  Reed  Army 
Medical  Center,  Washington,  DC  20306. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Interview,  diagnostic  test,  other  availa¬ 
ble  administrative  or  medical  records  obtained  from  civilian  or  mili¬ 
tary  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0914.04aDASG 

System  name:  914.04  Clinical  Investigation  Record  System 

System  location:  COMMANDER,  Edgewood  Arsenal,  ATTN: 
SAREA-BL-O,  Aberdeen  Proving  Ground,  MD  21010 
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Categories  of  tudividuaU  covered  by  the  system:  Any  military  in¬ 
dividual  who  volunteered  to  participate  in  the  clinical  investiga¬ 
tions. 

Categories  of  records  in  the  system:  Individual  medical  records; 
individual  test  records  of  perfor-  mance  and  physiological  measures 
taken  while  individual  was  being  tested. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code,  Sec¬ 
tion  4503  (10  USC  4503),  10  USC  3012e 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  scientific  informa¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  file  cards,  computer  mag¬ 
netic  tapes  and  drums,  computer  paper  printouts,  photographs, 
video-tape,  16mm  movie  film. 

Retrievability:  Filed  alphabetically  by  name  and  by  case  file 
number. 

Safeguards:  Kept  in  locked  cabinets  in  locked  rooms. 

Retention  and  disposal:  Permanent 

System  maaagerfs)  and  address:  Commander,  Edgewood  Arsenal, 
ATTN:  SAREA-BL-O,  Aberdeen  Proving  Ground,  MD  21010 

Notification  procedure:  Name,  serial  number,  SSN,  or  other 
identification  number,  date  of  birth  (DOB),  and  time  when  in¬ 
dividual  was  enrolled  in  program. 

Record  access  procedures:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Individual  volunteers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0915.«lbDASG 

System  name:  915.01  Nursing  Service  Personnel  Data  and  Schedule 
File* 

System  location:  Primary  System-Department  of  Nursing,  Army 
Medical  Center  or  Medical  Department  Activity. 

Decentralized  Segments-Nursing  Division,  Headquarters,  US 
Army  Health  Services  Command,  Fort  Sam  Houston,  TX;  and 
Headquarters,  US  Army  Medical  Command,  Europe,  Heidelberg, 
West  Germany. 

Categories  of  individuals  covered  by  the  system:  Department  of 
Nursing  personnel 

Categories  of  records  in  the  system:  Files  contain  nursing  person¬ 
nel  data,  time  schedules,  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  S,  US  Code,  Sec¬ 
tion  301,  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  assist  the  Office  of 
the  Chief,  Nursing  Department  or  Division,  in  the  proper  utilization 
and  scheduling  of  nursing  personnel  commensurate  with  individual 
qualifications,  experiences,  personal  preferences,  and  in  planning 
effective  nursing  care  for  patients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders.  Nursing  personnel  data  in 
visible  card  file  or  card  file  box. 

Retrievability:  Filed  categorically  or  numerically  by  nursing  unit 
and  alphabetically  for  personnel  data. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  who  have  been  properly  screened.  Office 
areas  are  secured  when  not  in  use. 

Retention  and  disposal:  Records  are  destroyed  one  month  follow¬ 
ing  the  end  of  scheduled  period  or  when  no  longer  needed. 

System  maaager(s)  and  address:  The  Surgeon  General,  Depart¬ 
ment  of  the  Army;  Commander  of  each  Army  Medical  Center  or 
Medical  Department  Activity. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Commander  of  the  Army  Medical  Center  or  Medical 
Department  Activity  where  the  individual  was  treated  or  assigned. 
Addresses  arc  listed  in  the  Department  of  Defense  directory  in  the 
appendix  to  Army  system  notices.  Each  request  must  include  the 


individual’s  full  name,  current  address  and  telephone  number,  so¬ 
cial  security  number,  and  dates  of  hospitalization  or  assignment.  In 
addition,  for  personal  visits,  the  requester  should  present  his 
identification  card  and  provide  some  verbal  information  which  can 
be  verified  with  his  file  or  folder. 

Record  access  procedures:  SEE  NOTIFICATION 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Department  of  the  Army  (DA)  Form 
3872,  Nursing  Personnel  Service  Time  Schedule;  DA  Form  3951, 
Nursing  Service  Assignment  Roster;  and  DA  Form  3887,  Nursing 
Department-Army  Nurse  Corps  Data. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0916.02aDASG 

System  name:  916.02  Medical  Treatment  Indices 

System  location:  Medical  centers,  hospitals,  health  clinics,  troop 
medical  clinics.  The  official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  directory  in  the  appendix  to  Army  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Individuals 
treated  by  or  seeking  treatment  from  the  Army  Medical  Depart¬ 
ment. 

Categories  of  records  in  the  system:  Documents  reflecting  patient 
names,  register  numbers  assigned,  clinic  ward,  and  other  identify¬ 
ing  medical  history  data  used  to  locate  medical  records,  patients, 
permit  scheduling  of  appointments  and  similar  functions. 

Authority  for  maintenance  of  the  system:  Title  5,  US  Code,  Sec¬ 
tion  301  (5  USC  301);  44  USC  3101,  and  10  USC  1071. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  locate 
medical  records,  personnel,  schedule  appointments,  provide 
research  and  statistical  data  and  similar  functions  at  a  medical 
treatment  facility. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Plain  cards,  rule  cards,  punched  cards,  microfiche,  cas¬ 
sette,  printout  and  similar  or  related  documents. 

Retrievability:  Filed  by  last  name,  register  number  sequence, 
diagnosis,  operation,  death,  physician,  pathology  and  similar  topics 
as  required  by  medical  treatment  facility. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  trained  and  screened. 

Retention  and  disposal:  Register  number  files  Destroyed  after  10 
years. 

Nominal  index.  Destroyed  after  20  years.  Cutoff  after  10  years 
and  held  10  more  years  in  current  files  area.  Transfer  records  hold¬ 
ing  area,  hold  10  more  years  and  destroy.  Documents  in  cutoff  files 
for  readmitted  patients  are  brought  forward  and  filed  in  current  10 
year  block. 

Diagnosis,  operation,  death  or  similar  index  files.  Destroyed  after 
20  years.  Cutoff  after  10  years  and  held  10  more  years  in  current 
files  area.  Transfer  records  holding  area,  held  10  more  years  and 
destroyed.  Special  purpose  indexes:  Destroyed  when  no  longer 
needed.  /> 

System  manager!*)  and  address:  The  Surgeon  General.  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from  Patient 
Administrator  at  medi-  cal  center  or  hospital  where  treatment  was 
provided.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  Army  system  notices. 

Requesting  individual  is  required  to  submit  full  name,  social 
security  number  of  sponsor,  date  care  was  provided  and  facility 
providing  care. 

The  requestor  may  visit  the  office  of  the  Patient  Administrator, 
Department  of  Clinics,  or  Information  Office,  as  appropriate,  at 
medical  center  or  hospital  where  care  was  provided. 

For  personal  .visits,  the  requestor  is  required  to  provide  full 
name,  social  security  number  of  sponsor  and  present  some  form  of 
acceptable  identification,  such  as  identification  card,  driver’s 
license. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Patient  Administrator  at  medical  center  or  hospital 
where  care  was  provided.  The  official  mailing  addresses  are  in  the 
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Department  of  Defense  directory  in  the  directory  in  the  appendix  to 
Army  systems  notice. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  any  medi¬ 
cal  center  or  hospital. 

Record  source  categories:  Patient  admission  data  form,  medical 
records,  and  patient. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0917.01aDASG 

System  name:  917.01  Medical  Treatment  Record  Files 

System  location:  Decentralized  Segments-medical  centers, 
hospitals,  health  clinics,  troop  medical  clinics,  and  National  Person¬ 
nel  Records  Center. 

Categories  of  Individuals  covered  by  the  system:  Individuals 
treated  on  inpatient  or  outpatient  basis  by  the  Army  Medical  De¬ 
partment  and/or  individuals  for  whom  primary  medical  care  is 
rendered. 

Categories  of  records  in  the  system:  Documents  reflecting  outpa¬ 
tient  or  inpatient  treatment  or  observation  of  all  individuals  treated 
to  include,  but  not  limited  to.  Health  Records,  Outpatient  Treat¬ 
ment  Records,  Foreign  National  Outpatient  and  Inpatient  Records, 
American  Red  Cross  Outpatient  and  Inpatient  Records,  Reserve 
Component  Outpatient  Records;  -  Physical  Medicine  Treatment 
Records  and  supporting  documents  to  above 

Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code,  Section  301  (3  USC  301),  44  USC  3101,  and  10  USC  1071. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be  used 
to  plan  and  coordinate  health  care.  It  may  be  used  to  provide  medi¬ 
cal  treatment;  conduct  research;  teach;  compile  statistical  data; 
determine  suitability  of  persons  for  service  or  assignments;  imple¬ 
ment  preventive  health  and  communicative  disease  control  pro¬ 
grams;  adjudicate  claims  and  determine  benefits;  evaluate  care 
rendered;  determine  professional  certification  and  hospital  ac¬ 
creditation;  conduct  authorized  investigations;  provide  physical 
qualifications  of  patients  to  other  Federal,  State  and  local  agencies 
upon  request  in  the  pursuit  of  their  official  duties;  for  research  pur¬ 
poses  by  the  National  Research  Council;  and  to  report  medical  con¬ 
ditions  required  by  law  to  Federal,  State  and  local  agencies;  for 
other  lawful  purposes  including  law  enforcement  and  litigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  microfiche,  cassettes,  and 
computer  printouts. 

Retrievability:  Filed  by  last  name  or  terminal  digit  file  system 
(social  security  number). 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  trained  and  screened. 

Retention  and  disposal:  Troop  and  Health  Clinic  Clinical  Record 
Cover  Sheets  -  Destroyed  after  5  years. 

Health  Records  •  Active  while  individual  is  on  active  duty  then 
retired  with  Military  Personnel  Records  Jacket. 

Military  Clinical  Record  Files-Destroyed  after  30  years. 

Withdrawn  and  retired  to  National  Personnel  Records  Center,  ill 
Winnebago  St.,  St  Louis,  MO  63118,  as  follows,  except  that  files 
pertaining  to  US  Military  Academy  (USMA)  cadets  are  transferred 
to  The  Surgeon,  US  Military  Academy,  West  Point,  NY  10996:  5- 
year  clinical  record  libraries.  3  years  after  the  end  of  the  year  in 
which  last  medical  treatment  was  given.  Nonfixed  medical  facilities. 
At  the  end  of  each  month  for  records  completed  on  all  patients 
released  during  the  month.  Other  medical  facilities.  1  year  after  the 
end  of  the  year  in  which  last  medical  treatment  was  given. 

Civilian  Clinical  Record  Files-Destroyed  after  23  years. 

Withdrawn  and  retired  to  National  Personnel  Records  Center 
(Civilian),  111  Winnebago  St.,  St  Louis,  MO  63118,  as  follows:  5- 
year  clinical  record  libraries:  3  years  after  the  end  of  the  year  in 

which  last  medical  treatment  was  given.  Nonfixed  medical  facili¬ 

ties:  At  the  end  of  each  month  for  records  completed  on  all  pa¬ 
tients  released  during  the  month.  Other  medical  facilities:  1  year 
after  the  end  of  the  year  in  which  last  medical  treatment  was  given. 

American  Red  Cross  Clinical  and  Outpatient  Record  Files- 
Destroyed  after  23  years.  Withdrawn  and  forwarded  to  Medical  Of¬ 
ficer,  American  National  Red  Cross,  18th  and  D  Streets  NW, 
Washington,  DC  20006,  1  month  after  patient’s  medical  treatment  is 
completed  for  clinical  records  and  I  year  for  outpatient  records. 


Foreign  National  Clinical  and  Outpatient  Record  Files  Continen¬ 
tal  United  States  (CONUS)  medical  facilities  -  Forwarded  to  the 
Commander,  US  Army  Health  Services  Command,  ATTN:  HSC- 
OP-PS,  Fort  Sam  Houston,  TX,  78234,  at  the  end  of  the  month  in 
which  treatment  is  completed  for  transfer  to  appropriate  embassy. 
However,  when  the  individual’s  length  of  stay  in  the  local  area  can 
be  readily  determined,  files  are  forwarded  to  the  US  Army  Health 
Services  Command  at  the  end  of  the  month  in  which  residence  is 
terminated.  Medical  facilities  in  oversea  command:  Transfered  to 
the  foreign  official,  or  to  The  Surgeon  General,  whichever  is  ap¬ 
propriate. 

Military  Outpatient  Record  Files-Destroyed  after  30  years. 
Withdrawn  and  retired  to  National  Personnel  Records  Center,  111 
Winnebago  St.,  St  Louis,  MO  63118,  3  years  after  the  end  of  the 
year  in  which  last  medical  treatment  was  given.  Outpatient  files  of 
active  Coast  Guard  and  other  military  personnel,  including  mem¬ 
bers  of  any  of  the  Reserve  components  on  active  duty  or  active 
duty  for  training  for  more  than  30  days,  and  cadets  of  the  military 
academies  are  filed  in  the  health  record  jacket.  Outpatient  files  for 
these  personnel  are  forwarded  for  insertion  in  the  health  record 
jackets  on  completion  of  treatment  or  observation.  Outpatient  files 
of  all  other  categories  are  forwarded,  on  request,  to  the  gaining 
medical  facility  when  the  patient  moves  to  a  new  location. 

Civilian  Outpatient  Record  Files-Destroyed  after  23  years. 
Withdrawn  and  retired  to  National  Personnel  Records  Center 
(Civilian),  111  Winnebago  St.,  St  Louis,  MO  63118,  3  years  after 
the  end  of  the  year  in  which  last  medical  treatment  was  given. 

Reserve  Component  Outpatient  Files-Destroyed  after  30  years. 
Withdrawn  and  retired  to  National  Personnel  Records  Center,  111 
Winnebago  St.,  St  Louis,  MO  63118,  1  year  after  the  end  of  the 
year  of  summer  camp  or  annual  training. 

Civilian  Employee  Medical  Files-Destroyed  23  years  after  separa¬ 
tion.  Placed  in  inactive  file  upon  separation  and  retired  to  National 
Personnel  Records  Center  (Civilian),  111  Winiftbago  St.,  St  Louis, 
MO  63118,  with  the  next  regular  retirement. 

System  managers)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from  Patient 
Administrator  at  Medical  Center  or  Hospital  where  treatment  was 
provided.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  Army  system  notices. 

Requesting  individual  is  required  to  submit  full  name,  social 
security  number  of  sponsor,  date  care  was  provided,  and  facility 
providing  care. 

The  requester  may  visit  the  office  of  the  Patient  Administrator  at 
Medical  Center  or  Hospital  where  care  was  provided. 

For  personal  visits,  the  requestor  is  required  to  provide  full 
name,  social  security  number  of  sponsor  and  present  some  form  of 
acceptable  identification,  such  as  identification  card,  driver’s 
license. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Patient  Administrator  at  Medical  Center  or  Hospital 
where  care  was  provided.  The  official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  Army  system 
notices. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  any  Army  medical  center  or  hospital. 

Record  source  categories:  Interviewer,  diagnostic  tests,  other 
available  administrative  or  medical  records  obtained  from  civilian 
or  military  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0917.Q9aDASG 

System  name:  0917.09  Alcohol  and  Drug  Abuse  Rehabilitation  Files 

System  location:  Alcohol  and  Drug  Abuse  Prevention  and  Control 
Program  (ADAPCP)  rehabilitation/counseling  facilities  e.g.,  halfway 
houses,  rap  centers)  at  installation  level. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  is  diagnosed  as  an  alcohol  drug  abuser  by  a  physician  and  sub¬ 
sequently  enrolled  in  the  ADAPCP. 

Categories  of  records  in  the  system:  File  conta  ns  client  intake  and 
followup  records,  initial  interview  forms,  psychosocial  histories, 
counselor  observations  and  impressions  of  client’s  behavior  and 
rehabilitation  progress,  copies  of  medical  consultations  and  labora¬ 
tory  procedures  performed,  results  of  biochemical  urinalysis  for 
drug  abuse,  and  similar  or  related  documents. 
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Aitkarit;  tor  maintenance  of  Iht  system:  Title  V,  Public  Law  92- 
129;  Section  413,  Public  Law  92-255 

Routine  un  of  record*  maintained  to  the  system,  to  rinding  catsge 
ries  of  user*  aaf  the  purposes  of  soch  uses:  Documents  relate  to 
results  of  counseling  sessions  and  in-  terviews  with  clients  and  ap¬ 
propriate  individuals,  to  assist  in  the  adjustment  of  the  client  and  in 
the  evaluation  of  personal  and  social  data  for  further  diagnosis  and 
treatment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  to  the  system: 

Storage:  Paper  records  maintained  in  file  folders 

Retriev ability:  Filed  alphabetically  by  last  name  and  maintained 
in  ADAPCP  facilities  for  one  year  following  termination  of  treat¬ 
ment.  Selected  forms  are  transferred  to  the  service  member's 
health  record. 

Safeguards:  Files  and  records  are  maintained  in  central  storage 
areas  in  locked  file  cabinets.  Access  is  limited  only  to  authorized 
individuals. 

Retention  and  disposal:  Records  maintained  in  ADAPCP  facilities 
arc  destroyed  one  year  after  termination  of  the  case. 

System  maaagerfs)  and  address:  The  Surgeon  General  Department 
of  the  Army;  commanders  of  medical  department  activities 

Notification  procedure:  Information  may  be  obtained  from  Com¬ 
mander  of  Medical  Center  or  medical  department  activity  at  instal¬ 
lation  where  treatment  for  alcohol/drug  abuse  was  obtained 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  Medical  Center  or  medical  department 
activity  at  installation  where  treatment  was  received;  or  Headquar¬ 
ters,  Department  of  the  Army  (DASG-HCA),  Room  2C468,  The 
Pentagon,  Washington,  DC  20310 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  socAl  security  number,  year  of  birth,  current  ad¬ 
dress  and  telephone  number.  Visits  are  limited  to  ADAPCP  facili¬ 
ties,  Medical  Center  or  medical  department  activity;  and  Alcohol 
and  Drug  Policy  Office  (DASG-HCA),  The  Pentagon,  Washington, 
DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  give  suffi¬ 
cient  identification  and  provide  some  verbal  information  that  can  be 
verified  from  his/her  file. 

Contesting  record  procedures:  Agency  policy  for  gaining  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  ob-  tained  for  the  SYSMANAGER. 

Record  source  categories:  Interviews,  personal  history  statements, 
abstracts  or  copies  of  pertinent  medical  records,  abstracts  from 
personnel  records,  results  of  tests,  physician’s  notes,  observations 
of  clients  behavior,  related  notes,  papers  and  forms  from  counselor 
and/or  clinical  director. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0921AlaDASG 

System  name:  921.01  Army  Medical  X-Ray  Film  Files 

System  location:  Department  of  Army  medical  treatment  facilities 
(MTF)  where  examination  is  conducted  and  National  Personnel 
Records  Center  (NPRC),  Ill  Winnebago  Street,  St.  Louis,  Missouri 
63118. 

Categories  of  individuals  covered  by  the  system:  All  individuals  ex¬ 
posed  to  x-ray  during  medical  examination  incident  to  any  Army 
purpose. 

Categories  of  records  to  the  system:  File  contains  exposed  x-ray 
film  and  other  related  radiological  reports,  if  any,  pertaining  to  the 
individual. 

Authority  for  maintenance  of  the  system:  10  USC  1071;  44  USC 
3101;  50  USC.  Supp  IV.  app.  454  as  amended;  and  5  USC  301. 

Routine  uses  of  records  maintained  to  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be  used 
to  plan  and  coordinate  health  care.  It  may  be  used  to  provide  medi¬ 
cal  treatment;  conduct  research;  teach;  compile  statistical  data; 
determine  suitability  of  persons  for  service  or  assignments;  imple¬ 
ment  preventive  health  and  communicative  disease  control  pro¬ 
grams;  adjudicate  claims  and  determine  benefits;  evaluate  care 
rendered;  determine  professional  certification  and  hospital  ac¬ 
creditation;  conduct  authorized  investigations;  provide  physical 
qualifications  of  patients  to  other  Federal,  State  and  local  agencies 
upon  request  in  the  pursuit  of  their  duties;  for  research  purposes  by 
the  National  Research  Council;  and  to  report  medical  conditions 
required  by  law  to  Federal,  State  and  local  agencies;  other  lawful 
purposes  including  law  enforcement  and  litigation. 


Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  to  the  system: 

Storage:  Exposed  x-ray  film  is  retained  to  standard  negative 
preservers  (Federal  Stock  Number  7530-612-3950). 

Retrievabilky:  Filed  as  a  part  of  the  individual’s  health  record  of 
active  Army  personnel.  Other  records  are  filed  by  name  and  social 
security  number  by  year  when  x-ray  was  token. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  Medical  treatment  facilities. 

Procurement  and  separation  x-ray  filcs-Permanent.  Depending  on 
accumulation,  records  are  forwarded  to  the  National  Personnel 
Records  Center  (NPRC)  (Civilian),  111  Winnebago  Street,  St. 
Louis,  Missouri  63118;  on  a  daily,  weekly  or  monthly  basis. 

Patient  treatment  x-ray  films-destroyed  5  years  after  the  end  of 
the  year  in  which  last  treatment  was  given. 

Rejected  applicant  and  registrant  files-for  temporary  defects, 
destroyed  after  1  year.  AD  others  -  destroyed  when  finding  is  en¬ 
tered  on  report  of  medical  examination. 

Declined  enlistment-destroyed  after  1  year. 

UncaDed  registrant-forward  to  Selective  Service  local  board  con¬ 
cerned. 

Tubercular  applicant  and  registrant-Forward  to  State  Health  Of¬ 
ficer,  state  of  residence. 

US  military  applicant  x-ray  files-destroy  5  years  after  examina¬ 
tion. 

NPRC  (military  and  civilian)- Permanent  records. 

System  managers)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  the  Pentagon,  Washington.  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from  medi¬ 
cal  center,  hospital  or  clinic  where  treatment  or  film  was  provided. 
Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  to  the  appendix  to  Army  system  notices. 

Information  on  applicant,  procurement,  registrant  film  may  be 
obtained  by  written  request  to; 

HQDA  (DASG-AOM) 

Room  2D453 

The  Pentagon  Budding 

Washington,  DC  20310 

Record  access  procedures:  Requests  should  be  addressed  to  medi¬ 
cal  center,  hospital  or  clinic  where  treatment  or  film  was  provided. 
Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  Army  system  notices. 

Requests  on  applicants,  procurement,  registrant  film  should  be 
addressed  to:  Office  of  the  Surgeon  General,  Headquarters,  De¬ 
partment  of  the  Army  (DASG-AOM),  Room  2D453,  Pentagon 
Building,  Washington,  D.C.  20310. 

All  requests  should  be  written  since  files  are  not  stored  in 
Headquarters,  Department  of  the  Army.  If  telephone  conversation 
is  desired,  at  the  expense  of  the  inquirer,  area  code  and  telephone 
number  should  be  furnished. 

Persona]  visits  by  the  individual  requesting  access  may  be  sub¬ 
sequently  arranged  with  the  custodian  of  the  X-Ray  when  it  has 
been  determined  where  the  film  was  taken  and  for  what  purpose. 

Contesting  record  procedures:  The  rules  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the 
System  Manager. 

Record  source  categories:  Exposed  film  of  the  patient. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0922.QUDASG 

System  name:  922.01  Occupational  Health  and  Tuberculosis  Control 
System 

System  location:  Decentralized  segments-Health  and  Environment 
Activity  Management  Information  Systems  Office(MlSO),  Fitz- 
simons  Army  Medical  Center  (FAMC),  Denver,  CO  80240 

Categories  of  Individuals  covered  by  the  system:  Individuals 
treated  on  an  outpatient  basis  by  the  medical  treat-  ment  facility 
(MTF)  for  whom  specific  occupational  health  ex-  animations  have 
been  requested.  This  includes  civilian  employees,  active  duty  (AD) 
military  stationed  at  FAMC  and  their  dependents. 

Categories  of  records  to  the  system:  Tuberculosis  Control  (TB) 
and  Occupational  Health  Data  Cards  reflecting  medical  test  results 
of  aU  individuals  incorporated  within  the  TB  Control  and  Occupa- 
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tional  Health  System.  Health  data  cards  contain  the  following: 
names,  social  security  number  (SSN),  date  of  birth,  marital  status, 
place  of  birth,  dates  of  medical  surveillance  tests  and  their  results. 

Authority  for  maintenance  of  the  system:  Title  29,  Code  of  Federal 
Regulations  (CFR),  Chapter  XVII,  Part  1910,  Occupational  Safety 
and  Health  Standard  and  Title  5,  United  States  Code  (USC?),  Sec¬ 
tion  ISO. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Health  and 
Environment  Activity,  FAMC,  to  determine  medical  fitness  and  to 
evaluate  health  of  AD  military  personnel,  civilian  employees  and 
dependents  pursuant  to  providing  appropriate  preventive  medicine 
programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes  are  stored  in  MISO  Tape  Library  by 
system  or  program  number.  Paper  listing  stored  in  file  cabinets. 
Medical  test  results  are  stored  at  the  Health  and  Environment  Ac¬ 
tivity  in  file  cabinets. 

Retrievability:  Stored  by  terminal  digit  file  system  (social  security 
number)  and  last  name. 

Safeguards:  Magnetic  tape  storage  library  is  secured  by  locked 
doors.  Office  is  checked  daily  by  staff  personnel.  Individuals  em¬ 
ployed  in  data  use  are  given  orientations  as  to  sensitivity  of  person¬ 
nel  information  and  the  obligation  to  protect  information 

Retention  and  disposal:  Master  program  is  retained  indefinitely. 
Computer  data  bank  records  are  destroyed  by  conventional  binary 
overwriting.  Medical  test  results  are  transferred  to  military  medical 
records  when  individual  departs  FAMC.  Civilian  employee  Occupa¬ 
tional  Health  and  TB  Control  data  cards  withdrawn  from  Health 
and  Environment  Activity  and  forwarded  to  Civilian  Personnel  Of¬ 
ficer  (CPO),  FAMC,  for  inclusion  with  Civilian  Personnel  Record 
Jacket.  Withdrawn  and  retired  to  National  Personnel  Records 
Center,  111  Winnebago  St.,  St.  Louis,  MO  63118.  Civilian  employee 
medical  records  file  destroyed  23  years  after  separation.  Civilian 
employees  transferring  to  another  duty  station-records  are  for¬ 
warded  to  gaining  installation  CPO  by  FAMC  CPO.  Other  civilian 
categories-dependents  of  AD  military:  medical  surveillance  test 
results  transferred  to  outpatient  medical  treatment  records,  and  TB 
Control  Data  Card  destroyed  by  mutilation. 

System  manager(s)  and  address:  Chief,  Health  and  Evnironment 
Activity,  FAMC,  Denver,  CO  80240 

Notification  procedure:  Information  may  be  obtained  from  Patient 
Administration  Division,  FAMC.  Official  mailing  address  is: 

Chief,  Patient  Administration  Division 
Fitzsimons  Army  Medical  Center 
Denver,  CO  80240 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Patient  Administration  Division,  FAMC,  Denver,  CO 
80240 

Requesting  individual  is  requested  to  submit  full  name,  SSN  (if 
military  dependent,  sponsor's  SSN,  date  care  was  provided.  For 
personal  visits,  the  requestor  is  required  to  provide  full  name,  so¬ 
cial  security  number,  some  form  of  acceptable  identification  such 
as  Identification  Card(ID),  driver’s  license. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  are  contained  in  AR  340-21. 

Record  source  categories:  Occupational  Health  and  TB  Control 
Data  Cards  prepared  by  personnel  assigned  to  Health  and  Environ¬ 
ment  Activity  at  time  of  incorporation  into  the  Occupational  Health 
and  TB  Control  System. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0923.01aDASG 

System  name:  923.01  Individual  Safety  and  Health  System 

System  location:  Primary  System-Edgewood  Arsenal,  Aberdeen 
Proving  Ground,  MD 

Categories  of  individuals  covered  by  the  system:  All  employees 
and  military  members  working  within  Edgewood  Arsenal,  occupa¬ 
tionally  exposed  to  environmental  health  hazards. 

Categories  of  records  in  the  system:  File  contains  documents 
reflecting  the  training,  experience  and  certification  to  work  within 
hazardous  environments;  external  exposures  to:  chemicals,  radia¬ 
tion,  physical  stress,  nonhuman  primates,  including  personnel  moni¬ 
toring  results,  work  area  monitoring  readings,  and  similar  and  re¬ 


lated  documents;  personnel  protective  equipment  and  medical  pro¬ 
grams  required  to  limit  exposure  to  environmental  safety  and  health 
hazards. 

Authority  for  maintenance  of  the  system:  Title  29,  Code  of  Federal 
Regulations  (CFR)  Chapter  17;  Executive  Order  (EO)  11807; 
EOl  1612 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  insure  that  the  in¬ 
dividual  is  qualified  to  perform  duties  under  environmental  stress 
and  to  insure  environmental  stress  is  limited  to  lowest  level  practi¬ 
cal  and  in  other  environmental  safety  management.  Provided  upon 
request  to  authorized  representatives  of  the  assistant  Secretary  of 
Labor. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  and  computer  magnetic  tapes,  or  disks, 
computer  paper  printouts. 

Retrievability:  Filed  and  retrieved  by  social  security  number 
(SSN),  job  number,  medical  information  number,  alphabetically  by 
name,  supervisor’s  name,  and  work  area. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  Permanent  Computer  Files-retained  5 
years  after  reassignment,  transfer  or  separation  of  individual.  Per¬ 
sonnel  exposure  files-Area  monitoring  data  indicating  normal  expo¬ 
sure  is  retained  5  years  after  evaluation  and  recorded  on  permanent 
records. 

System  manager(s)  and  address:  Commander,  Headquarters,  US 
Army  Edgewood  Arsenal,  Aberdeen  Proving  Ground,  MD  21010 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to: 

Commander,  Edgewood  Arsenal 

ATTN:  SAREA-SA 

Aberdeen  Proving  Ground;  MD  21010. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander,  Edgewood  Arsenal,  ATTN:  SAREA-SA, 
Aberdeen  Proving  Ground,  MD  21010. 

Requests  should  contain  SSN,  current  address,  and  individual’s 
signature. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  official  responding  to  a  written  request. 

Record  source  categories:  Written  application  from  the  individual 
requesting  access,  employee’s  supervisor,  medical  department  and 
the  Edgewood  Arsenal  Safety  Office. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0925.04aDASG 
System  name:  923.04  Prosthetic  Case  Files 

System  location:  PRIMARY  SYSTEM-Army  Dental  Clinic;  Re¬ 
gional  Dental  Activities 

Categories  of  individuals  covered  by  the  system:  All  military  per¬ 
sonnel;  dependents;  retired  personnel. 

Categories  of  records  in  the  system:  Dental  prosthetic  case  forms; 
individual  treatment  records,  standard  form  (SF)  603. 

Authority  for  maintenance  of  the  system:  Section  1071-1083,  Title 

10  use 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Dental  Clinic  -  patient 
care  and  teaching  by  Army  dentists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  attached  to  prosthetic  case  box. 

Retrievability:  Filed  alphabetically  by  name  of  patient. 

Safeguards:  Normal  protective  measures  common  to  all  Govern¬ 
ment  property  and  other  health  records. 

Retention  and  disposal:  Files  are  destroyed  3  months  after 
completion. 

System  managers)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army 

Commanders  of  Dental  Activities  and  Regional  Dental  Activities 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DASG-DCM) 
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Room  3E480 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-2282 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army,  (DASG- 
DCM),  Room  3E480,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  Case 
Control  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office.  Visits  are  limited  to  the  in¬ 
dividual  whose  dental  prosthetic  case  file  is  maintained  in  the 
clinic. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  case  folder. 

Contesting  record  procedures:  The  Department’s  rules  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  by  the  individuals  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Dental  treatment  record  (DD  Form  722) 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0929.02aDASG 

System  name:  929.02  Privately  Owned  Animal  Record  Files 

System  location:  U.S.  Army  Medical  Department  Activities 
(ATTN:  Veterinarian)  at  Army  commands  Installations  and  activi¬ 
ties.  Official  mailing  addresses  are  located  in  the  Department  of 
Defense  Directory  in  the  appendix  to  the  Depart-  ment  of  the  Army 
system  notices. 

Categories  of  individuals  covered  by  the  system:  Any  authorized 
individual  who  has  received  vaccination  or  treatment  for  his 
privately  owned  animal  at  a  military  Veterinary  Animal  Disease 
Prevention  and  Control  Facility. 

Categories  of  records  in  the  system:  File  contains  documents  per¬ 
taining  to  the  health  of  individual  animals  belonging  to  military 
members  or  their  dependents  and  under  the  care  of  an  Army 
veterinarian.  Included  in  the  file  for  each  animal  are  medical  treat¬ 
ment  records,  vaccination  certificates,  diagnostic  test  certificates, 
health  certificates  and  similar  or  related  documents.  These  docu¬ 
ments  may  contain  the  home  address  and  home  telephone  number 
of  the  animal  owner. 

Authority  for  maintenance  of  the  system:  Sections  133,  1071-87, 
S031  and  8012,  Tide  10,  United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  util¬ 
ized  to  identify  and  locate  the  owner  of  an  animal  when  the  animal 
is  lost,  apprehended  by  the  Provost  Marshal  as  a  stray  or  is  in  need 
of  revaccination  for  rabies.  They  may  be  used  in  determining  the 
need  for  medical  treatment  in  cases  of  animal  bites.  They  are  util¬ 
ized  to  record  diagnosis  and  treatment  provided,  to  compile  statisti¬ 
cal  data  and  to  determine  the  effective-  ness  of  the  rabies  vaccina¬ 
tion  and  stray  animal  control  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records 

Retrievability:  Filed  alphabetically  by  animal  owner’s  last  name. 
In  addition.  Rabies  Vaccination  Certificates  may  also  be  filed  by 
the  number  on  the  vaccination  tag  provided  to  the  owner  at  the 
time  of  vaccination. 

Safeguards:  Building  is  locked  when  unattended.  Records  are 
available  only  to  authorized  personnel  working  in  the  animal  treat¬ 
ment  facility  who  have  been  properly  screened  and  trained. 

Retention  and  disposal:  Files  are  destroyed  one  year  after  the 
death  of  the  animal  or  released  to  the  owner  when  the  owner  is 
transferred  or  is  no  longer  entitled  to  veterinary  care  for  his  or  her 

animal 

System  managers)  and  address:  Veterinarian,  U.S.  Army  Medical 
Department  Activity. 

Notification  procedure:  Information  may  be  obtained  from  U.S. 
Army  Medical  Department  Activity  Veterinarian  at  the  military 
facility  at  which  the  animal  was  vaccinated.  Requesting  individual's 
full  name  and  the  rabies  vaccination  tag  number  should  be  pro¬ 
vided.  For  personal  visits  the  military  identification  card  should  be 
presented. 


Record  access  procedures:  Access  to  individual’s  records  may  be 
gained  by  notifying  the  Army  Medical  Department  Activity 
Veterinarian  at  the  military  installation  where  the  records  are  main¬ 
tained.  Official  mailing  addresses  are  listed  in  the  Department  of 
Defense  Directory  in  the  appendix  to  the  Department  of  the 
Army’s  system  notices. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Animal  owner. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0929.04aDASG 

System  name:  929.04  Animal  Death  Certificate  Files 

System  location:  U.S.  Army  Medical  Department  Activities, 
ATTN:  Veterinarian,  at  Army  Commands,  installations  and  activi¬ 
ties.  Official  mailing  addresses  are  located  in  the  Department  of 
Defense  Directory  in  the  appendix  to  the  Department  pf  the  Army 
system  notices. 

Categories  of  individuals  covered  hy  the  system:  Military  personnel 
owning  animals  which  were  euthanized  at  a  military  facility. 

Categories  of  records  in  the  system:  File  contains  documents 
reflecting  the  cause  of  animal  deaths.  Included  are  death  cer¬ 
tificates  and  related  documents.  File  may  contain  the  home  address 
and  home  telephone  number  of  the  animal  owner. 

Authority  for  maintenance  of  the  system:  Sections  133,  1071-87, 
5031  and  8012,  Title  10  United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  information  will  be 
utilized  to  identify  and  remove  the  animal’s  registration  record 
from  the  files  of  animals  registered  with  the  Veterinary  Animal  Dis¬ 
ease  Prevention  and  Control  Facility  in  order  to  facilitate  the 
Veterinary  Preventive  Medicine  and  Zoonotic  Disease  Control  Pro¬ 
gram. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records. 

Retrievability:  Filed  alphabetically  by  the  animal  owner's  last 
name. 

Safeguards:  Building  is  locked  when  unattended.  Records  are 
available  only  to  authorized  personnel  working  in  the  animal  treat¬ 
ment  facility  who  have  been  properly  screened  and  trained. 

Retention  and  disposal:  Files  are  destroyed  after  six  months  or  on 
discontinuance,  whichever  is  first. 

System  managers)  and  address:  Veterinarian,  U.S.  Army  Medical 
Department  Activity. 

Notification  procedure:  Information  may  be  obtained  from  the 
U.S.  Army  Medical  Department  Activity,  ATTN:  Veterinarian,  at 
the  military  facility  at  which  the  animal  was  euthanized.  For  per¬ 
sonal  visits,  the  military  identification  card  should  be  presented. 

Record  access  procedures:  Access  to  individual's  records  may  be 
gained  by  notifying  the  U.S.  Army  Medical  Department  Activity, 
ATTN:  Veterinarian  at  the  military  installation  at  which  the  animal 
was  euthanized.  OFficial  mailing  addresses  are  listed  in  the  Depart¬ 
ment  of  Defense  Directory  in  the  appendix  to  the  Department  of 
the  Army’s  system  notices. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21 

Record  source  categories:  Animal  owner. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AlM1.02aTRADOC 

System  name:  1001.02  MASSTER  OSUT  Individual  Basic  Training 
Survey 

System  location:  Primary  System-Office  of  the  Director,  En¬ 
gineering  and  Instru-  mentation  Directorate,  Automatic  Data 
Processing  Division,  Test  Support  Branch,  Headquarters,  Modern 
Army  Selected  System  Test,  Evaluation  and  Review  (MASSTER), 
ATMAS-EI-DP,  Ft  Hood.  Texas  76554. 

Decentralized  Segmcnts-Offke  of  the  Management  Information 
Systems  Officers  at  Forts  Polk,  LA;  Gordon,  GA;  Knox,  KY; 
Leonard  Wood,  MO;  Sill.  OK;  Bliss,  TX. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Department  of  the  Army  system 
notices. 
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Categories  of  individuals  covered  by  the  system:  Officers  and  en¬ 
listed  personnel  currently  assigned  or  attached  as  training  cadre; 
enlisted  personnel  assigned  or  attache^  for  purpose  of  completing 
US  Army  individual  basic  training  and/or  individual  advanced  train¬ 
ing  at  Forts  Polk,  LA;  Gordon,  GA:  Knox,  KY;  Leonard  Wood, 
MO;  Sill,  OK;  Bliss,  TX;  First-line  officer  and  enlisted  supervisors 
of  the  graduate  trainee  upon  arrival  at  his  first  US  Army  Forces 
Command.  (FORSCOM)  station/unit  after  graduation. 

Categories  of  records  in  the  system:  Files  contain  automated 
records  on  individuals  to  include  Social  Security  Number  (SSN); 
last  name,  first  name;  middle  initial;  date  assigned;  unit  assigned; 
race;  marital  status;  component;  age;  education  level  and  years; 
prior  service;  branch  of  service;  enlistment  option;  enlistment  com¬ 
mitment;  military  occupational  specialty  (MOS)  training;  in¬ 
fusee/recycle  into  unit;  mental  category;  general  technical  aptitude 
area  (G.T.);  score;  years  of  active  service;  grade;  job  title;  last  pri¬ 
mary  MOS  (PMOS)  score;  PMOS;  combat  experience;  months  total 
experience  on  this  job;  drill  sergeant  program  entry  method;  gaining 
unit  identification  code  (U1C);  all  trainee  daily  incidents  such  as 
discharge.  Uniform  Code  of  Military  Justice  (UCMJ)  actions,  sick 
call,  absent  without  leave  (AWOL),  recycles,  receipt  of  mental  hy¬ 
giene  consultation  service,  graduated,  injured  in  training;  non-grad¬ 
uate  and  reason,  admittance  to  hospital;  all  trainee  basic  MOS 
qualification  tests  and  scores  to  include  the  number  of  attempted 
tries  to  pass  the  tests;  supervisors’  responses  to  an  automated 
questionnaire  as  to  the  graduate  trainees'  level  of  expertise  and 
qualifications  to  function  at  an  entry  skill  level  for  his  assigned 
MOS;  an  attitude  survey  on  trainees  as  a  group  unit  which  is  not 
keyed  to  individuals’  name  or  SSN. 

Authority  for  maintenance  of  the  system:  Title  44,  U.S.  Code  Sec¬ 
tion  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  Commanders 
of  Training  and  Doctrine  Command  (TRADOC),  MASSTER,  Ft 
Polk,  Ft  Gordon,  Ft  Knox,  Ft  Leonard  Wood,  Ft  Sill,  and  Ft  Bliss 
with  the  ability  to  determine  if  the  OSUT  Training  philosophy  is  a 
successful  method  of  training  the  individual  soldier  of  the  US  Army 
in  critical  entry  level  skills  for  first  unit  assignment  through  the  use 
of  the  following  statistical  summary  documents  on  groupings  of 
trainees  by  units  of  assignment:  Trainee  Biographical  Summary 
Data;  Individual  Biographical  Training  Data;  Cadre  Biographical 
Summary  Data;  Cadre  Individual  Biographical  Data;  Training  Per¬ 
sonnel  Status  and  Update  of  Incident  Data;  Trainee  Basic  Physical 
Fitness  Test  Summary  Data;  Trainee  Advanced  Physical  Fitness 
Test  Summary  Data;  Trainee  Weapons  Qualification  Summary 
Data;  Trainee  Individual  Branch  or  MOS  Qualification  Test  Sum¬ 
mary  Data;  Summary  of  Critical  Task  Results  Data,  Summary  of 
Unit  Profile  Data;  Individual  Trainee  SSN,  Name  Sequence 
Reference  Data;  additionally,  statistical  summary  reports  are 
generated  on  as  ’as  required’  basis  in  response  to  specific  manage¬ 
ment  queries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes,  disks  and  paper  printouts. 

Retrievability:  Social  Security  Number,  Unit  of  Assignment, 
date;  Computer  indices  are  required  to  retrieve  individual  records 
from  the  system. 

Safeguards:  Automated  media  protected  by  controlled  access  to 
Operations  rooms,  restricted  output  distribution;  Computer  prin¬ 
touts  protected  by  locked  cabinets,  personnel  screenings,  and  a 
need-to-know  verification. 

Retention  and  disposal:  Records  on  all  automated  media  and  com¬ 
puter  printout  are  destroyed  when  no  longer  needed. 

System  manager!*)  and  address:  Primary  System  •  Management 
Information  Systems  Officer,  HQ,  MASSTER,  Ft  Hood,  TX. 

Decentralized  Segments  -  Management  Information  Systems  Of¬ 
ficers  at  Forts  Polk,  LA;  Gordon,  GA;  Knox,  KY;  Leonard  Wood, 
MO;  Sill,  OK;  Bliss.  TX. 

Notification  procedure:  Information  may  be  obtained  from  System 
Manager. 

Record  access  procedures:  Information  may  be  obtained  from 
System  Manager. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 


Record  source  categories:  Individual  interviewed,  Standard  Instal¬ 
lation/Division  Personnel  System  (SIDPERS)  Automated  System  in¬ 
terfaces,  Military  Personnal  Records,  and  individual  Trainee 
Qualification  Test  Score  Cards. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1001.07aDAMO 

System  name:  1001.07  Student  Research  Report  Index 

System  location:  Computer  data  base,  US  Army  War  College 
(USAWC),  1971 -current; 

USAWC  Library  card  catalog,  1966-1970; 

Military  History  Research  Collection  (MHRC),  1951-1965. 

Categories  of  individuals  covered  by  the  system:  USAWC  students 
and  selected  staff  and  faculty  who  prepared  a  research  report, 
either  independently  or  as  part  of  a  group. 

Categories  of  records  in  the  system:  Files  contain  author's  name, 
rank,  branch  of  service,  and  title  of  research  paper. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  locate  reports 
prepared  by  USAWC  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  computer  data  base. 

On  3x5  cards  in  respective  library  card  catalog. 

Retrievability:  Filed  alphabetically  by  last  name  of  author. 

Safeguards:  Manual  card  catalog  at  USAWC  Library-Entrance  is 
monitored  through  closed  circuit  TV  by  military  policeman  on  duty 
at  building  entrance. 

Files  are  available  to  personnel  authorized  entrance  to  the  Libra¬ 
ry- 

Manual  card  catalog  at  MHRC-Files  are  available  to  personnel 
authorized  use  of  the  Collection. 

Retention  and  disposal:  Records  are  permanent.  Manual  records 
are  retained  in  USAWC  Library  files  until  research  reports  are 
transferred  to  MHRC;  then  records  are  transferred  with  reports. 

System  manager(s)  and  address:  Secretary,  US  Army  War  Col¬ 
lege,  Carlisle  Barracks,  PA 

Notification  procedure:  Information  may  be  obtained  from: 

Library 

US  Army  War  College 
Carlisle  Barracks,  PA  17013 
Telephone:  Area  Code  717/245-4318 
Military  History  Research  Collection 
Carlisle  Barracks,  PA  17013 
Telephone:  Area  Code  717/245-3611 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Secretary,  US  Army  War  College,  Carlisle  Barracks, 
PA  17013,  or  to  Director,  Military  History  Research  Collection, 
Carlisle  Barracks,  PA  17013 

Contesting  record  procedures:  The  Department’s  rules  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Correspondence  from  the  individual; 
magazines,  newspapers,  biographical  reference  works. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1001.07bDAPE 

System  name:  1001.07  Training  Performance  Rating  (TPR) 

System  location:  Army  Research  Institute  (ARI)  for  the 
Behavioral  and  Social  Sciences,  Room  313,  1300  Wilson  Boulevard 
(PERU,  Arlington,  Virginia  22209. 

Categories  of  individuals  covered  by  the  system:  Ratings  of  68,000 
enlisted  men  during  Basic  Combat  Training  (BCT)  1972-1973  on 
their  performance  secured  from  the  individual,  a  peer  and  a  platoon 
sergeant. 

Categories  of  records  in  the  system:  Records  contain  items  cover¬ 
ing  performance  during  BCT,  such  as  learning  ability,  physical  per¬ 
formance,  compatibility,  dependability,  obedience,  desirability  for 
combat,  and  discipline. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code.  Sec¬ 
tion  4503. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Statistical  analyses  to 
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determine  difference*  in  rated  performance  of  enlisted  personnel 
for  preparation  of  research  reports  and  technical  papers.  Reports 
are  primarily  used  by  DOD  military  sponsors  for  the  training  of  sol¬ 
diers.  Final  reports  are  approved  for  public  release  with  unlimited 
distribution. 

Policies  and  practices  far  staring,  retrieving,  imat^.  retaining, 
and  disponing  of  records  in  the  system: 

Starage:  File  folders,  punch  cards  and  magnetic  tape. 

RetrievahiMy:  By  name  and  social  security  number,  date,  past, 
and  BCT  Company 

Safeguards:  Building  employs  security  guards  and  access  is 
limited  to  authorized  personnel.  Files  are  stored  in  locked  con¬ 
tainers  and  access  given  only  to  authorized  persons. 

Retention  and  disposal:  Record  is  destroyed  upon  completion  of 
the  final  report. 

System  managers)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters,  Department  of  the  Army  (HQDA)  and  Com¬ 
mander  of  ARI. 

Notifies tisa  procedure:  Information  can  be  obtained  from: 

Army  Research  Institute  for  the  Behavioral  and  Social 
Sciences 
ARKPERI-P) 

Room  270 

Commonwealth  Building 
Arlington,  Virginia  22209 
Telephone:  Area  Code  202/694-3540 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander  of  ARI. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Information  secured  from  (1)  individual, 
(2)  peer,  (3)  platoon  sergeant  responses  to  questionnaire. 

Systems -exempted  from  certain  provisions  of  the  act:  None 
A1001.07cDAMO 

System  name:  1001.07  Mailing  List  for  PARAMETERS,  USAWC 
Journal 

System  location:  Computer  Center  and  Editorial  Office  of 
PARAMETERS;  US  Army  War  CoUege  (USAWC),  Carlisle  Bar¬ 
racks,  PA  17013. 

Categories  of  individuals  covered  by  the  system:  (1)  USAWC  Ac¬ 
tive  Duty  Graduates  (2)  Present  USAWC  Resident  Students  and 
Corresponding  Studies  Students  (3)  Present  and  Past  USAWC  Staff 
and  Faculty  (4)  Alumni  (5)  Senior  Reserve  Component  Officer 
Course  Graduates  (6)  Civilian  governmental  officials  (7)  General 
and  Flag  Officers  of  other  US  military  services  (8)  Civilian 
academicians  and  professional  personnel  who  have  requested  to  be 
placed  on  the  PARAMETERS  mailing  list. 

Categories  of  records  la  the  system:  File  contains  name,  rank, 
mailing  address,  status,  and  an  identifying  number  for  each  in¬ 
dividual's  record. 

Authority  for  maintenance  of  the  system:  10  US  Code  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  produce  address 
labels  for  mailings  of  the  USAWC  journal;  for  statistical  analysis  of 
readership  characteristics;  and  for  the  conduct  of  reader’s  surveys. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  ia  the  system: 

Storage:  Computer  disk  In  file  cabinet  in  Rm  B216,  USAWC. 

RetrievabUity:  Filed  by  identifying  number,  name,  rank,  and  zip 
code. 

Safeguards:  Disk  is  maintained  in  a  secure  area  with  access  only 
by  authorized  personnel.  Some  address  file  cards  are  kept  in  a  fil¬ 
ing  cabinet  in  Rm  B216,  USAWC. 

Retention  aad  disposal:  Records  are  permanent,  but  individual 
changes  are  made  as  subscribers  change  address,  retire  from  active 
service,  etc. 

System  manager!*)  and  address:  The  Editor  of  PARAMETERS, 
Journal  of  the  USAWC. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Editor  of  PARAMETERS,  Journal  of  the 
USAWC,  US  Army  War  College.  Carlisle  Barracks,  PA  17013. 


Contesting  record  procedures:  The  rules  for  contesting  contents  of 
records  and  appealing  initial  determination  may  be  obtained  from 
the  SYSMANAGER 

Record  source  categories:  Original  entry  from  personnel  files  and 
by  direct  individual  request  with  currency  maintained  by  direct  cor¬ 
respondence  with  the  individual  and  through  US  Postal  notifica¬ 
tions 

Systems  exempted  from  certain  previsieus  of  the  act:  None 
Al«il.«7dUSAREUR 

System  name:  1001.07  Training  Management  System 

System  location;  US  Army  Command  and  Control  Data  Manage¬ 
ment  Center,  Europe,  US  Army  Europe  and  7th  Army 
(USAREUR),  APO  New  York  09403. 

Categories  of  individuals  covered  by  the  system:  All  personnel 
(military  and  civilian)  currently  assigned  or  attached  to  the  US 
Army  Command  and  Control  Data  Management  Center  Europe 
(US  ACCDMCE). 

Categories  of  records  la  the  system:  File  contains  individual’s 
name,  rank,  SSN,  primary  MOS,  secondary  MOS,  date  of  expected 
return  from  overseas  (DEROS),  civilian  education  level,  experience 
level  in  all  fields  of  automatic  data  processing  (ADP),  formal  ADP 
training  completed,  and  on-the-job  ADP  training  completed. 
Authority  for  maluteuaace  of  the  system:  10  USC  3012 
Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Director,  Division 
Chiefs,  and  Training  Manager,  USACCDMCE:  To  provide  statisti¬ 
cal  and  individual  training  and  qualifications  data  on  assigned  and 
attached  personnel;  to  develop  annual  budget  and  training  quota 
projections  so  that  specific  individuals  may  be  scheduled  for  at¬ 
tendance  at  required  courses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  disks 
RetrievabUity:  Filed  by  last  name  of  individual 
Safeguards:  Records  are  maintained  in  a  computer  located  in  a 
secure  area;  cleared  personnel  are  permitted  in  the  area.  Computer 
room  is  occupied  24  hours  per  day,  7  days  per  week. 

Retention  and  disposal:  Records  are  temporary.  They  are  main¬ 
tained  only  as  long  as  the  individual  is  assigned  or  attached  to  the 
USACCDMCE. 

System  manager!*)  and  address:  Director,  USACCDMCE,  HQ 
USAREUR  and  7th  Army,  APO  New  York  09403 

Notification  procedure:  Information  may  be  obtained  by  writing 
SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  SYSMANAGER. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  are  contained  in 
Army  Regulation  340-21. 

Record  source  categories:  All  information  in  the  system  is  col¬ 
lected  from  the  individual  on  a  voluntary  basis. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
AlM1.08aMTMC 

System  name:  1001.08  Computer  Directed  Training  System  (CDTS) 
System  location:  World-wide  Military  Command  and  Control 
System  Sites  (WWMCCS) 

Categories  of  individuals  covered  by  the  system:  Individuals  taking 
CDTS  training 

Categories  of  records  ia  the  system:  A  record  by  individual  of 
CDTS  lessons  completed  and  underway. 

Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Verify  users  of  the 
CDTS,  associate  lesson  activity  with  individual. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  ia  the  system: 

Storage:  Disk 

RetrievabUity:  By  organization,  by  individual  name 
Safeguards:  Software  to  access  the  file  is  restricted  access. 
Reteatioa  and  disposal:  Destroyed  upon  course  completion  or  90 
days,  whichever  comes  first. 
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System  managers)  and  address:  Commander,  Military  Traffic 
Management  Command  Washington,  DC  20315. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER  and  Headquarters,  Military  Traffic  Management 
Command,  Washington,  DC  20315. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander,  Military  Traffic  Management  Command, 
Washington,  DC  20315. 

Contesting  record  procedures:  Rules  for  access  to  records  and  for 
contesting  contents  and  appealing  initial  determinations  may  be  ob¬ 
tained  from  the  SYSMANAGER. 

Record  source  categories:  Each  individual  concerned.  , 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AlOOl.MbDAMO 

System  name:  1001.08  Student  Reference  Files 

System  location:  US  Army  War  College  (USAWC),  Carlisle  Bar¬ 
racks,  PA  17013 

Categories  of  individuals  covered  by  the  system:  Current  and 
previous  resident  and  correspondence  students  at  USAWC,  Carlisle 
Barracks,  PA  17013 

Categories  of  records  in  the  system:  Records  are  composed  of 
draft  and  final  academic  reports,  feeder  reports  and  similar  actions 
while  individual  was  a  student,  and  evaluations  (GRADES). 

Authority  for  mainteuance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Selection  of  future  facul¬ 
ty  members.  Preparation  of  final  academic  reports.  Determination 
of  student  status.  Record  for  possible  transferrable  college  credits 
when  requested  by  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  manual  files  and  computer  data  base  with 
access  limited  to  Commandant,  Deputy  Commandant,  Secretary, 
Chairman,  Department  of  Correspondence  Studies,  Deputy  Secreta¬ 
ry,  necessary  administrative  personnel,  and  others  authorized  by 
Secretary  or  Chairman,  Department  of  Corresponence  Studies, 
USAWC. 

Retrievahility:  Primarily  by  name  and  class  year. 

Safeguards:  Disk  is  maintained  in  a  secure  area  with  access  only 
to  authorized  personnel.  Manual  data  is  maintained  in  a  restricted 
area  in  lockable  file  cabinets. 

Retention  and  disposal:  Indefinite 

System  mauager(s)  and  address:  Dual  responsibility  of  Secretary 
and  Chairman,  Department  of  Correspondence  Studies,  USAWC, 
Carlisle  Barracks,  PA  17013 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager 

Record  access  procedures:  Information  may  be  obtained  from  the 
System  Manager 

Contesting  record  procedures:  The  Department’s  rules  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  in  the  records  is  obtained 
from  academic  schedules  and  raters  of  individuals  throughout  the 
academic  year. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A  1002.02aTR  ADOC 

System  name:  1002.02  Assessment  of  Tank  Crew  Training 

System  location:  Primary  System-Training  Development  Branch, 
Quality  Control  and  Analysis  Division,  Deputy  Chief  of  Staff  for 
Operations  and  Plans  Headquarters,  Modern  Army  Selected  System 
Test,  Evaluation  and  Review  (MASSTER),  Fort  Hood.  Texas 
76544,  ATMAS-OP-Q. 

Categories  of  individuals  covered  by  the  system:  Officer  and  En¬ 
listed  Personnel  who  are  currently  assigned  to  selected  tank  bat¬ 
talions  at  Fort  Hood,  TX;  Fort  RUcy,  KS;  Fort  Benning,  GA;  and 
US  Army,  Europe. 

Categories  of  records  in  the  system:  Files  contain  automated 
records  on  individuals  to  include  social  security  number  (SSN), 
first  name,  middle  initial  and  last  name;  rank;  time  in  service;  time 
in  grade;  unit  assigned;  specific  vehicle  assigned;  primary  and  duty 
military  occupational  specialty  (MOS);  height;  weight;  age;  date  of 


advanced  individual  training;  date  and  name  of  other  military 
schooling;  date  assigned  to  tank  crew;  combat  experience;  civil 
schooling  level;  marital  status;  manner  of  enlistment;  indications  of 
reduction  in  rank;  reenlistment  intention;  primary  and  duty  MOS 
test  scores;  time  in  MOS:  aptitude  scores;  date  of  rank;  past 
courts-martial;  past  flagging  actions  of  records;  state  of  birth;  civil 
occupation;  date  of  last  physical  examination;  sex;  race;  physical 
profile  and  limitations;  assignment  considerations. 

Authority  for  maintenance  of  the  system:  Title  44,  USC  Section 
3101 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  Commander 
(Cdr),  Training  and  Doctrine  Command  (TRADOC);  MASSTER: 
Cdr,  Fort  Knox,  KY;  Cdr,  Army  Research  Institute;  Cdr,  Army 
units  involved  in  providing  information  with  the  ability  to  determine 
methods  for  selecting  and  controlling  personnel  in  tank  crews 
through  the  use  of  the  following  statistical  summary  documents: 
Tank  Crew  Position  Summary  Data;  Tank  Unit  Summary  Data; 
Top  and  Bottom  Ten  Percent  Summary  Data. 

Additionally,  statistical  summary  reports  are  generated  on  an  'as 
required’  basis  in  response  to  specific  management  queries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes,  disk  and  paper  printouts. 

Retrievahility:  SSN  (last  four  digits;  unit  of  assignment;  crew  as¬ 
signment;  crew  position.  Computerized  indices  are  required  to 
retrieve  individual  records  from  the  system. 

Safeguards:  Automated  media  protected  by  controlled  access  to 
Operations  Rooms;  Restricted  output  distribution;  Computer  prin¬ 
touts  protected  by  locked  cabinets,  personnel  screenings,  and  a 
need-to-know  verification. 

Retention  and  disposal:  Records  will  be  maintained  as  a  per¬ 
manent  data  base  for  future  comparisons. 

System  manager(s)  and  address:  Primary  System-Management  In¬ 
formation  Systems  Officer,  HQ,  MASSTER,  Fort  Hood,  TX. 

Notification  procedure:  Information  may  be  obtained  from  System 
Manager. 

Record  access  procedures:  Information  may  be  obtained  from 
System  Manager. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Individual  questionnaire;  Standard  In¬ 
stallation/Division  Personnel  System  (SIDPERS)  Automated 
System  interfaces;  military  personnel  and  medical  records;  tank 
crew  gunnery  qualification  records;  personal  interviews. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1002.05aDAPC 

System  name:  1002.05  Enlisted  Training  Base  (ACT) 

System  location:  US  Army  Military  Personnel  Center,  200  Stovall 
Street,  Alexandria,  VA  22332. 

Categories  of  individuals  covered  by  the  system:  Army  enlisted 
personnel  on  active  duty  in  a  trainee  status. 

Categories  of  records  in  the  system:  The  categories  of  information 
stored  include:  name,  social  security  number  (SSN),  race,  citizen¬ 
ship,  physical  profile,  enlistment  and  service,  assignment,  qualifica¬ 
tion,  skill,  education  and  training,  specialty,  enlistment  commit¬ 
ments  by  military  occupational  specialty  (MOS)  and  type,  college 
subject,  civilian  acquired  skill,  advanced  or  basic  individual  training 
start  and  graduation  dates,  location,  and  MOS,  follow-on  MOS,  lo¬ 
cation,  training  recommended  versus  preferred,  aptitude  area 
scores  and  categories. 

Authority  for  maintenance  of  the  system:  Title  5  US  Code,  Section 
301;  Title  10  US  Code 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army  - 
Records  are  used  for  personnel  and  manpower  management  and 
strength  accounting. 

Department  of  Defense  -  Records  are  used  for  interdepartmental 
actions  and  personnel  management. 

Social  Security  Administration  -  Used  to  verify  SSN. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tape. 
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Retrievability:  By  SSN,  name,  or  other  individual  identifying 
characteristics. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  personnel  clearances  and  pass¬ 
words. 

Retention  and  disposal:  Historical  records  are  retained  five  years 
after  separation  of  individual. 

System  managers)  and  address:  Commanding  General,  US  Army 
Military  Personnel  Center  (USAMILPERCEN).  (DAPC-POO),  200 
Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
USAMILPERCEN  (DAPC-PSS) 

200  Stovall  Street 
Alexandria,  VA  22332 
Telephone:  (202)  323-8909 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  USAMILPERCEN  (DAPC-POO),  200  StovaU  Street, 
Alexandria,  VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  whether  active  or  separated  and,  if  separated, 
date  of  separation. 

Visits  are  limited  to  USAMILPERCEN  (DAPC-POO),  200 
Stovall  Street,  Alexandria,  VA  22332. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  including  verbal  information  that  can  be 
verified  with  his  record. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  USAMILPERCEN  (DAPC-POO),  200  StovaU  Street,  Alexan¬ 
dria.  VA  22332. 

Record  source  categories:  Information  is  obtained  in  document 
and  computer  readable  form  from  other  Department  of  Army  Staff 
and  commands  and  other  Federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1004.06aTRADOC 

System  name:  1004.06  ROTC  Financial  Assistance  (Scholarship)  Ap¬ 
plication  File 

System  location:  Primary  System  -  US  Army  Training  and  Doc¬ 
trine  Command  (USATRADOC) 

Decentralized  Segments  -  US  Army  Reserve  Officers'  Training 
Corps  (ROTC)  Regions,  Reserve  Officers’  Training  Corps  elements 
of  civilian  educational  institutions. 

Categories  of  individaals  covered  by  the  system:  Files  contain  ap¬ 
plications  received  from  individual  students  and  service  members 
who  desire  to  participate  in  the  Army  ROTC  Financial  Assistance 
(Scholarship)  Program. 

Categories  of  records  in  the  system:  Files  contain  individual  appli¬ 
cation  for  membership;  individual  academic  transcripts;  college 
board  scores  and  test  results  forms;  appUcant  reference  forms;  ap- 
pUcation  data  worksheet;  individual  photograph;  interview  board 
results;  appUcant  acceptance  or  declination  form;  notice  of  selec¬ 
tion  or  nonselection;  notice  of  appUcant  medical  status  to  include 
reports  of  medical  examination;  Professor  of  MiUtary  Science  or 
Commanding  Officer's  evaluation  of  appUcant;  letters  of  recom¬ 
mendation  to  include  Congressional  inquiries;  Congressional  or 
other  letters  of  inquiry  regarding  appUcant  selection  or  non  selec¬ 
tion;  reports  of  Reserve  Officers’  Training  Corps  Advanced  Camp, 
Ranger  Camp  or  Basic  Camp  performance  of  appUcant;  report  of 
selection  board  action  to  include  appUcant  scores  in  the  areas  eval¬ 
uated  for  selection;  information  regarding  appUcant's  choice  of  in¬ 
stitution. 

Authority  for  maiuteuauce  of  the  system:  10  USC  Section  2101- 

2111. 

Rootiae  uses  of  records  maiutaiaed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  US  Army  Training  and 
Doctrine  Command  -  To  make  selection  of  4-year  financial 
assistance  recipients,  2-year  financial  assistance  enUsted  active  duty 
scholarship  recipients  and  1-year  financial  assistance  recipients;  to 
determine  appUcant  medical  status,  enrollment  of  individuals  in  the. 
Reserve  Officers'  Training  Corps;  to  compile  statistics  used  in 
managing  the  financial  assistance  program*;  to  develop  policies  and 
procedures  for  administration  of  the  financial  assistance  program. 

US  Army  Reserve  Officers’  Training  Corps  Regions  -  To  make 
preliminary  selection  of  4-year  financial  assistance  recipients,  final 
selection  of  3-year  and  2-year  financial  assistance  recipients;  to  en- 


roU  financial  assistance  recipients;  to  monitor  the  distribution  of 
financial  assistance  recipients;  to  develop  poUcies  and  procedures 
for  administration  of  designated  portions  of  the  financial  assistance 
program. 

Reserve  Officers’  Training  Corps  elements  of  civiUan  educational 
institutions  -  To  make  preUminary  selection  of  3-  and  2-year  finan¬ 
cial  assistance  recipients;  to  enroll  financial  assistance  recipients;  to 
monitor  recipient’s  academic  and  ROTC  performance  -  to  provide 
name,  address  and  academic  purpose  of  assisting  appU- 
cants/recipients  in  obtaining  enroUment  at  a  host  educational  in¬ 
stitution. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syAem: 

Storage:  Paper  records  in  file  folder;  selected  data  automated  for 
management  faciUty  in  a  perishable  manner  on  tapes,  disks,  cards 
and  data  printouts;  microfilm  and  microfiche. 

Retrievability:  Records  accessed  by  name,  social  security  account 
number,  automatic  data  processing  (ADP)  parameter  of  charac¬ 
teristics  of  qualification  or  identity. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  trained  and  cleared  for  duties  relating 
to  personnel  administration. 

Retention  and  disposal:  Records  range  from  one  year  to  five 
years  retainabiUty  depending  on  the  continuing  value  to  the  in¬ 
dividual  or  the  department. 

System  manager(s)  and  address:  Commander,  US  Army  Training 
and  Doctrine  Command,  Fort  Monroe,  Virginia  23651. 

Notification  procedure:  Information  may  be  obtained  from:  Com¬ 
mander,  US  Army  Training  and  Doctrine  Command;  Commander, 
US  Army  Reserve  Officers’  Training  Corps  Region;  Professor  of 
MiUtary  Science  of  the  civiUan  educational  institution  in  which  the 
individual  is  an  enroUed  ROTC  financial  assistance  member. 

Record  access  procedures:  Requests  from  individuals  applying  for 
the  4-year  financial  assistance  program  or  the  2-year  enUsted  active 
duty  program  should  be  addressed  to:  Commander,  US  Army 
Training  and  Doctrine  Command,  Fort  Monroe,  Virginia  23651. 
Requests  from  individual  applicant  for  the  3-  or  2-year  financial 
assistance  program  should  be  addressed  to  Commander  of  the 
ROTC  Region  in  which  the  appUcant  has  appUed  for  the  program. 

Written  requests  for  information  should  contain  the  full  name  of 
the  requestor,  current  address  and  telephone  number  and  some 
definitive  identification  of  the  information  desired. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
commonly  used  identification,  such  as  driver’s  Ucense  or  personal 
identification  card  used  in  the  normal  transaction  of  business,, 

Contesting  record  procedures:  The  Department  of  the  Army  rules 
for  contesting  contents  of  records  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  AppUcation  and  related  forms,  records 
and  correspondence  from  the  appUcant  or  enrollee;  medical  ex¬ 
amination  and  related  records  generated  and  accumulated  from  in¬ 
dividual  appUcation  and  membership  in  the  program  by  the  ap¬ 
propriate  civiUan  institution,  Army  staff  agencies.  Army  com¬ 
mands,  and  federal  executive  or  legislative  department  agencies 
responsible  for  the  action  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1008.05aUSAMSSA 

System  name:  1008.05  SMART  (System  to  Manage  AMSSA 
Required  Training) 

System  location:  Training  Section,  Management  Branch,  Manage¬ 
ment  and  Administrative  Support  Group,  United  States  Army 
Management  Systems  Support  Agency  (USAMSSA),  DACS-AMD- 
B. 

Categories  of  individuals  covered  by  the  system:  All  personnel  of 
the  United  States  Army  Management  Systems  Support  Agency. 

Categories  of  records  in  the  system:  The  personnel  file  contains 
data  to  include  social  security  number  (SSN),  employee’s  fuU 
name,  place  assigned,  grade,  function  code,  level  code,  miUtary  oc¬ 
cupational  specialty  (MOS)  or  series  number,  education,  degree, 
date  assigned  to  USAMSSA,  street  address,  home  phone,  office 
phone,  date  of  birth,  courses  taken  or  scheduled  and  planned,  and 
cost  of  course. 

The  course  catalog  file  contains  data  to  include  titles  of  courses, 
vendor  code,  vendor  name,  length  of  courses,  cost,  scheduled  dates 
of  courses. 
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Authority  tor  maintenance  of  the  system:  Chapter  41  of  Title  5 
United  States  Code  and  Executive  Order  11348. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  SMART 
is  to  collect  personnel  and  course  data  to  establish  a  data  base  for 
use  in  managing  the  USAMSSA  management  information  require¬ 
ments  pertaining  to  training. 

Supervisors  and  Individuals  -  Individual  Training  Plans  extracted 
from  data  base  provide  a  report  of  the  subjects  each  individual 
should  complete  to  fully  accomplish  the  functional  level  of  the  job 
presently  holding.  This  report  is  used  in  the  development  of  a  train¬ 
ing  projection  and  an  individual  career  training  program.  This  plan 
is  used  to  assist  supervisors  and  individuals  in  identifying  required 
training,  developing  a  training  plan  for  each  individual,  and  provid¬ 
ing  a  record  of  training  for  each  person  assigned  to  USAMSSA. 

Supervisors  •  Training  reports  are  provided  to  each  level  of 
management  which  show  the  courses  that  have  been  projected  for 
each  individual  and  another  report  which  shows  how  many  people 
are  projected  to  take  the  courses  required.  Two  alphabetical 
telephone  listings  are  provided.  One  listing  shows  the  home 
telephone  numbers  of  all  USAMSSA  personnel  and  is  distributed 
only  to  key  personnel  within  USAMSSA  who  have  a  need  for  this 
information  in  the  performance  of  their  official  duties.  The  other 
telephone  listing  identifies  the  office  phone  extension  for  each  per¬ 
son  assigned  to  USAMSSA  and  is  distributed  down  to  section  level. 
The  personal  information  is  used  in  the  preparation  of  nomination 
documents  for  approval  of  training  conducted  within  Department  of 
Defense  (DOD)  or  at  another  Federal  agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tape/disk. 

Retrievability:  Social  security  number. 

Safeguards:  Pentagon  Building  in  which  computer  system  is 
housed  employs  security  guards.  Computer  room  is  accessible  only 
to  authorized  persons  possessing  a  unique  identity  badge.  Computer 
software  precludes  unauthorized  access  to  the  file  through  a  system 
password  and  system  lock-out  procedures. 

Retention  and  disposal:  Records  are  maintained  throughout  the 
employee's  tenure  with  USAMSSA.  Following  separation,  transfer, 
or  retirement  or  an  individual  the  individual's  personal  information, 
to  include  home  address  and  home  telephone,  is  destroyed,  except 
name  and  social  security  number,  which  is  maintained  for  a  period 
of  18  months  and  then  destroyed. 

System  manager(s)  and  address:  Director,  USAMSSA,  The  Pen¬ 
tagon,  Washington,  DC  20310 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER,  by  address  as  follows:  DACS-AMZ-A,  Room  BD 
1028,  The  Pentagon,  Washington,  DC  20310.  Telephone:  Area  Code 
202-695-0167. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Director,  USAMSSA,  ATTN:  DACS-AMZ-A,  The 
Pentagon,  Washington,  DC  20310.  Written  requests  should  contain, 
as  a  minimum,  the  individual  employee's  name  and  social  security 
number. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  From  individual  by  personal  interview, 
vendor  information  bulletins,  college  and  service  catalogs. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AlQ10.03aDAMO 

System  name:  1010.03  National  Security  Seminar  (NSS)  Guest 
Reference  File 

System  location:  US  Army  War  College  (USAWC),  Carlisle  Bar¬ 
racks,  PA  17013 

Categories  of  individuals  covered  by  the  system:  Prominent  milita¬ 
ry  and  civilian  personnel  who  are  or  have  been  recommended  for 
attendence  at  USAWC  National  Security  Seminar  (NSS)  held  an¬ 
nually. 

Categories  of  records  in  the  system:  Contains  name,  occupational 
category,  file  number,  current  position,  title,  address,  telephone 
number,  date  of  birth,  (DOB)  place  of  birth  (POB),  security 
clearance,  equal  opportunity  information,  recommender,  and  other 
administrative  data  necessary  to  coordinate  processing  lists  and  in¬ 
vitations  for  the  current  seminar.  Also  selected  reference  clippings 


from  publically  available  sources  and  biographical  sketch  data 
furnished  by  individuals  who  agree  to  attend. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code,  Sec¬ 
tion  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Request  limited  security 
clearance  for  prospective  attendees.  Select  attendees.  Prepare  in¬ 
vitations.  Prepare  Biographical  Sketch  for  distribution  to  attendees 
and  other  personnel  and  agencies  authorized  by  system  manager. 
Maintain  historical  record  of  attendees.  Provide  the  Army  with  in¬ 
formation  concerning  prospective  attendees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  computer  data  base  and  manual  files  with  ac¬ 
cess  limited  to  Commandant,  Deputy  Commandant,  Secretary, 
Deputy  Secretary,  Chairman  DMPLS,  necessary  administrative  per¬ 
sonnel,  and  other  authorized  by  Director  NSS. 

Retrievability:  Primarily  by  name,  identification  (ID)  number, 
geographical  location  recommender,  equal  opportunity  information, 
profession.  Can  be  retrieved  by  any  data  element. 

Safeguards:  Disk  is  maintained  in  a  secure  area  with  access  only 
to  authorized  personnel.  Manual  data  is  maintained  in  a  restricted 
area  in  lockable  file  cabinets. 

Retention  and  disposal:  Biographical  data  is  permanent.  All  other 
data  destroyed  when  no  longer  required  for  reference. 

System  manager(s)  and  address:  Director,  NSS,  US  Army  War 
College,  Carlisle  Barracks,  PA  17013 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Commandant,  USAWC,  ATTN:  Dir,  NSS,  Car¬ 
lisle  Barracks,  PA  17013 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  of  records  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Original  entry  from  recommendations 
by  USAWC  personnel  Department  of  Defense  (DOD)  agencies, 
prior  attendees,  and  other  academic  institutions.  Biographical 
Sketch  data  provided  by  direct  communication  with  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A101«.07bAMC 

System  name:  1010.07  AMC  School  Files 

System  location:  Army  Materiel  Command  (AMC)  school  files  are 
maintained  at  the  following  geographical  locations:  US  Army  Lo¬ 
gistics  Management  Center,  Ft.  Lee  VA  23801;  US  Army  Manage¬ 
ment  Engineering  Training  Agency,  Rock  Island,  IL  61201;  Joint 
Military  Packaging  Training  Center,  Aberdeen  Proving  Ground,  MD 
21005;  USAMC  Ammunition  Center,  Ammunition  School,  Savanna, 
IL  61074;  USAMC  Field  Safety  Agency,  Charlestown,  IN  47111. 

Categories  of  individuals  covered  by  the  system:  Assigned  and 
potential  instructors  and  guest  speakers  at  above  locations. 

Categories  of  records  in  the  system:  Instructor  evaluation  forms, 
qualification  data,  biographical  sketches  and  similar  or  related 
documents. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  la  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Documents  accumulated 
by  schools  provide  a  locally  available  record  of  qualifications,  ex¬ 
perience,  effectiveness  and  comparable  information  on  potential  in¬ 
structors,  assigned  instructors  and  guest  speakers.  They  are  used  in 
requesting  assignment  or  employment  of  instructors,  utilizing  in¬ 
structors  and  determining  their  need  for  additional  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  photographs,  and  visible 
and  vertical  card  files. 

Retrievability:  Information  is  accessed  and  retrieved  by  name,  so¬ 
cial  security  number  (SSN)/service  number,  and  by  year. 

Safeguards:  Locked  cabinets,  desks,  or  rooms  depending  on  loca¬ 
tion. 

Retention  and  disposal:  Placed  in  inactive  file  or  transferred  on 
separation  of  the  instructor.  Inactive  file  cut  off  after  5  years,  held 
5  years  and  destroyed.  Earlier  destruction  is  authorized. 
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System  manager**)  and  address:  Commandant,  US  Army  Lo¬ 
gistics  Management  Center 

Director,  US  Army  Management  Engineering  Training  Agency 

Director,  Joint  Military  Packaging  Training  Center 

Director,  USAMC  Ammunition  Center,  Ammunition  School 

Director,  USAMC  Field  Safety  Agency 

Notification  procedure:  Information  may  be  obtained  from  the 
Commandant/Director  of  the  appropriate  AMC  school.  Requests 
should  contain  the  full  name,  rank/grade,  SSN /military  service 
number,  duty  position,  academic  department  and  dates  of  service. 

Record  access  procedures:  Written  requests  for  information 
should  be  addressed  to  the  Commandant/Director  of  the  ap¬ 
propriate  school,  training  center,  or  agency.  Requests  should  con¬ 
tain  the  full  name,  rank/grade,  SSN /military  service  number,  duty 
position,  academic  department  and  dates  of  service. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Staff  and  Faculty  of  appropriate  school 
or  directorate  responsible  for  conduct  of  instruction  and  presenta¬ 
tion  by  guest  speakers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1010.07cDAMO 

System  name:  1010.07  Representatives  of  Carlisle  and  Vicinity 

System  location:  US  Army  War  College  (USAWC),  Carlisle  Bar¬ 
racks.  PA  17013 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  representatives  of  Carlisle  and  vicinity  who  provide  a  cross 
section  of  the  community  for  interaction  with  students  of  the  Army 
War  College. 

Categories  of  records  in  the  system:  Records  are  composed  of 
names,  addresses,  phone  numbers,  job/duty  positions  and  titles. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code,  Sec¬ 
tion  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Selection  of  speakers 
and  other  guests  for  discussion  groups.  Develop  history  of 
representatives  for  use  by  Commandant  and  other  members  of  the 
Army  War  College  command  element. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  manual  files  with  access  limited  to  US 
Army  War  College  command  element. 

Retrievability:  Primarily  by  name  and  type  of  organization. 

Safeguards:  Maintained  in  a  secure  area  with  access  only  by 
authorized  personnel. 

Retention  and  disposals  Records  are  retained  only  when  current. 

Syfctem  manager(s)  and  address:  Secretary,  USAWC,  Carlisle  Bar¬ 
racks. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER. 

Record  access  procedures:  Information  may  be  obtained  from 
SYSMANAGER. 

Contesting  record  procedures:  Rules  for  access  to  records  and  for 
contesting  contents  and  appealing  initial  determinations  may  be  ob¬ 
tained  from  the  SYSMANAGER. 

Record  source  categories:  Information  in  the  records  is  obtained 
from  military  and  civilian  members  of  the  community  as  well  as  the 
individuals  themselves. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1010.07dDAMO 

System  name:  1010.07  Biographic  Files 

System  location:  Reference  Section,  US  Army  War  College 
(USAWC)  Library,  US  Army  War  College,  Carlisle  Barracks,  PA 
(current  files  plus  prior  10  years);  files  older  than  10  years  are 
transferred  to  Military  History  Research  Collection  (MHRC),  Car¬ 
lisle  Barracks,  PA 

Categories  of  individuals  covered  by  the  system:  Distinguished  in¬ 
dividuals  in  all  disciplines  who  have  lectured  at  the  US  Army  War 
College,  or  could  be  considered  potential  lecturers  because  of  their 
expertise;  newsworthy  individuals  of  interest  to  the  USAWC  staff, 
faculty  and  students;  biographies  of  generals  and  admirals. 


Categories  of  records  in  the  system:  File  contains  biographical 
data  to  include  date  and  place  of  birth,  education,  positions  held, 
awards  received,  current  position,  residence,  religious  affiliation, 
political  preference,  clubs;  also  clippings  covering  activities  of  in¬ 
dividual,  and  selected  speeches  made  by  the  individual. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code,  Sec¬ 
tion  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  faculty  mem¬ 
bers  of  the  USAWC  with  biographical  information  on  lecturers  and 
potential  lecturers. 

To  provide  staff  and  faculty  with  biographical  information  on 
visitors  to  USAWC,  specifically  for  guests  for  the  annual  National 
Security  Seminar. 

To  provide  staff,  faculty  and  students  with  biographical  informa¬ 
tion,  specifically  current  assignments  of  general  officers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  three-ring  notebooks. 

Retrievability:  Filed  alphabetically  by  the  biographee’s  last  name. 

Safeguards:  USAWC  Library  entrance  is  monitored  through 
closed  circuit  TV  by  military  policeman  on  duty  at  building  en¬ 
trance.  Files  are  available  to  personnel  authorized  entrance  to  the 
Library. 

MHRC  Library  files  are  available  to  personnel  authorized  use  of 
the  Collection. 

Retention  and  disposal:  Retained  in  active  files  in  USAWC  Libra¬ 
ry  for  10  years,  trans-  ferred  to  Military  History  Research  Collec¬ 
tion  for  permanent  retention. 

System  manager(s)  and  address:  Director,  USAWC  Library,  US 
Army  War  College,  Carlisle  Barracks,  PA 

Director,  Military  History  Research  Collection,  Carlisle  Barracks, 
PA 

Notification  procedure:  Information  may  be  obtained  from: 

Library 

US  Army  War  College 
Carlisle  Barracks,  PA  17013 
Telephone:  Area  Code  717/245-4319 
Military  History  Research  Collection 
Carlisle  Barracks,  PA  17013 
Telephone:  Area  Code  717/245-4114 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Secretary,  US  Army  War  College,  Carlisle  Barracks, 
PA  17013 

Director,  Military  History  Research  Collection. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  and  telephone  number. 

Contesting  record  procedures:  The  Department’s  rules  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  and  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Correspondence  from  the  individual; 
magazines,  newspapers,  biographical  reference  works. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1011.04bDAMO 

System  name:  1011.04  Delphi  Evaluation 

System  location:  Strategic  Studies  Institute,  United  States  Army 
War  College,  Carlisle  Barracks,  PA  17013 

Categories  of  individuals  covered  by  the  system:  Military  and 
professional  civilian  employees  of  the  Strategic  Studies  Institute 
and  Army  War  College  and  faculty  members  of  Shippensburg  State 
College. 

Categories  of  records  in  the  system:  File  contains  participant’s 
name,  business-correspondence  address,  identification  code 
number,  and  individual  responses  to  questionnaires. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code,  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  professional 
civilian  research  employee  to  obtain  comparative  data  for  statistical 
and  qualitative  analysis  and  to  correspond  periodically  with  in¬ 
dividual  participant  to  provide  summary  information  and  to  verify 
and  update  individual  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Computer  disks,  paper  printouts  and  on  paper  records  in 
file  folders. 

Retrievability:  By  computer  -  randomly  or  serially  by  identifica¬ 
tion  (ID)  number  only;  paper  records  -  by  name  or  ID. 

Safeguards:  Disks  are  maintained  in  a  secure  area  accessible  only 
to  authorized  personnel.  Paper  records  are  maintained  in  locked 
desk  file  accessible  only  to  professional  civilian  research  employee. 
Computer  paper  printouts  are  maintained  in  folders  in  file  cabinets. 

Retention  and  disposal:  Computer  disks  are  retained  only  for  the 
time  required  for  analytical  and  statistical  comparison  (24  to  36 
months),  then  cleared  from  data  base.  Selected  (non-attributable) 
paper  printouts  are  retained  as  permanent  research  documentation. 
Paper  records  in  file  are  retained  approximately  24  months. 

System  manager(s)  and  address:  Director,  Strategic  Studies  In¬ 
stitute,  United  States  Army  War  College,  Carlisle  Barracks,  PA 
17013 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER  by  providing  SYSNAME,  individual  name,  and 
ID. 

Requests  from  individuals  should  be  addressed  to 
SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  SYSMANAGER. 

Contesting  record  procedures:  Rules  for  access  to  records  and  for 
contesting  contents  and  appealing  initial  determinations  may  be  ob¬ 
tained  from  the  SYSMANAGER. 

Record  source  categories:  Original  entries  from  questionnaires 
filled  out  by  participating  individuals  during  the  process  of  the  Del¬ 
phi  Evaluation  exercise. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.01bDAPE 

System  name:  1012.01  USMAPS  Admissions  File 

System  location:  Office  of  the  Director  of  Admissions,  MAPS-A& 
R,  United  States  Military  Academy  Preparatory  School  (USMAPS), 
Fort  Monmouth,  NJ  07703. 

Categories  of  individuals  covered  by  the  system:  Applicants  for  the 
United  States  Military  Academy  Preparatory  School. 

Categories  of  records  in  the  system:  Application;  evaluation  by 
commanding  officer;  high  school  transcript;  college  transcript;  GED 
certificate;  Scholastic  Aptitude  Test  scores;  American  College  Test 
scores;  CLEP  scores;  GT  score;  Officer  Candidate  Test  score; 
PCPT  score;  BPFT  score;  Report  of  Medical  History,  Standard 
Forms  88  and  93;  School  and  College  Ability  Test  Form  2A;  special 
orders;  all  correspondence  to  and  from  applicant;  correspondence 
received  concerning  applicant;  application  checklist;  application 
evaluation;  admissions  evaluation  worksheet. 

Authority  for  maintenance  of  the  system:  5USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USMAPS  and  Director 
of  Admissions  &  Registrar,  United  States  Military  Academy:  To 
evaluate  an  applicant’s  academic,  leadership  and  physical  aptitude 
potential  for  the  United  States  Military  Academy;  to  assist  appli¬ 
cants  in  the  completion  of  their  files;  to  counsel  candidates  con¬ 
cerning  their  potential  for  the  United  States  Military  Academy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  File  folders  are  filed  alphabetically  by  last  name  of 
applicant. 

Safeguards:  File  folders  are  stored  in  a  room  in  which  Director  of 
Admissions  or  his  representative  is  present  during  working  hours. 
After  working  hours  the  room  is  locked.  Access  to  room  is  limited 
during  nonworking  hours. 

Retention  and  disposal:  Unaccepted  applicants-Records  are  main¬ 
tained  until  applicant  is  too  old  to  reapply  for  the  United  States 
Military  Academy  Preparatory  School.  Accepted  applicants  who  do 
not  enter  the  United  States  Military  Academy-Records  are  main¬ 
tained  until  applicant  is  too  old  to  enter  the  United  States  Military 
Academy.  Accepted  applicants  who  enter  the  United  States  Milita¬ 
ry  Academy-Records  are  maintained  until  applicant's  class  gradu¬ 
ates  from  the  United  States  Military  Academy.  The  records  are 
destroyed  by  burning  and/or  shredding. 

System  managcr(s)  and  address:  Director  of  Admissions,  United 
States  Military  Academy  Preparatory  School,  Fort  Monmouth,  NJ. 
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Notification  procedure:  Requests  should  be  addressed  to 
SYSMANAGER. 

Record  access  procedures:  Requests  should  be  addressed  to 
SYSMANAGER. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Transcripts  from  secondary  and  post 
secondary  schools.  State  Departments  of  Education,  individual 
medical  records,  military  supervisor  evaluation.  Educational  Test¬ 
ing  Service,  American  College  Test  Program,  applicant.  Army  Edu¬ 
cation  Centers,  United  States  Military  Academy  Preparatory  School 
Admissions  Office,  Unit  Personnel  Offices. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  3  USC  332a,  section  (j)  or  (k),  as  ap¬ 
plicable. 

A1012.01cTRADOC 

System  name:  1012.01  College  Registration  System  (CRS) 

System  location:  Data  Processing  Field  Office  (DPFO),  Fort 
Leavenworth,  Kansas 

Categories  of  individuals  covered  by  the  system:  Any  officer,  US 
or  Allied,  enrolled  in  the  Command  and  General  Staff  College 
(CGSC)  Officer  Course  -  Regular 

Categories  of  records  in  the  system:  File  contains  individual  stu¬ 
dent  elective  course  schedules  and  rosters  of  students  enrolled  in 
elective  courses;  both  are  filed  by  social  security  number  (SSN)  or 
alphabetical  listing. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  compiled 
to  enable  the  scheduling  of  students  in  elective  courses  within  the 
CGSC  curriculum. 

Specific  uses  of  information-provides  data  to  students  of  elective 
courses,  times  and  locations;  provides  a  roster  of  students  for  in¬ 
structors,  distribution  and  locator  purposes. 

Used  in  the  preparation  of  routine  reports  concerning  course  en¬ 
rollment  and  for  statistical  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Punched  cards,  magnetic  tape,  magnetic  disk,  and  prin¬ 
touts. 

Retrievability:  By  any  data  element 

Safeguards:  Buildings  employ  security  personnel.  Data  may  be 
accessed  only  by  authorized  personnel  using  passwords. 

Retention  and  disposal:  Records  are  maintained  for  a  period  of 
five  years  and  then  destroyed. 

System  manager(s)  and  address:  Director  of  Resident  Instruction, 
US  Army  Command  and  General  Staff  College,  Fort  Leavenworth, 
Kansas. 

Notification  procedure:  Information  concerning  contents  of  file 
may  be  obtained  from  the  office  of  the  Director  of  Resident  In¬ 
struction. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commandant,  US  Army  Command  and  General  Staff 
College,  ATTN:  ATSW-RI,  Fort  Leavenworth,  Kansas  66027. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  the  in¬ 
dividual’s  social  security  number. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Personal  data  and  enrollment  informa¬ 
tion  is  obtained  from  individual  students  at  time  they  complete  en¬ 
rollment  preference  data  for  elective  courses. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.01dAMC 

System  name:  1012.01  Student  Selection  Files 

System  location:  US  Army  Electronics  Command,  Ft  Monmouth, 
NJ 

Categories  of  individuals  covered  by  the  system:  individuals  apply¬ 
ing  for  and/or  attending  Army  and  Department  of  Defense  schools. 
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Categories  of  records  ia  the  system:  File  contains  name,  rank,  so¬ 
cial  security  number  (SSN),  date  of  birth  (DOB),  military  occupa¬ 
tional  specialty  (MOS),  MOS  evaluation,  clearance,  physical 
profile,  test  scores,  expiration  term  of  service  (ETS),  duty  assign¬ 
ment,  duty  phone,  justification  for  schooling,  name  of  course, 
name  of  school,  and  similar  information. 

Authority  for  maiateuauce  of  the  system:  Title  5  US  Code,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  develop  requests 
for  quotas  from  schools,  monitor  and  control  attendance  at  schools 
and  as  base  for  statistical  reporting. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Kept  in  locked  container  in  building  which  is  locked 
during  non-duty  hours. 

Retention  and  disposal:  Destroyed  in  annual  blocks  two  years 
after  close  of  school  year. 

System  maaager(s)  and  address:  Commander,  US  Army  Elec¬ 
tronics  Command,  Ft  Monmouth,  NJ 

Notification  procedure:  Information  may  be  obtained  from: 

US  Army  Electronics  Command 
ATTN:  AMSEL-PT-MP 
Ft  Monmouth,  NJ  07703 
Telephone:  Area  Code  201/532-3006 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  US  Army  Electronics  Command,  ATTN:  AMSEL- 
PT-MP,  Ft  Monmouth,  NJ  07703 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  for  example,  driver’s  license  or  current 
identification  card. 

Contesting  record  procedures:  The  Department’s  rules  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Information  is  obtained  from  individual, 
his  duty  office,  and  school  which  he  will  attend. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1612.62aDAPC 

System  name:  1012.02  Language  School  Files 

System  location:  US  Army  Military  Personnel  Center,  Alexandria, 
Virginia. 

Categories  of  individuals  covered  by  the  system:  Active  duty  mem¬ 
bers  of  the  US  Army  in  enlisted  grades  of  El  through  E9. 

Categories  of  records  in  the  system:  Files  contain  statements  of 
preference,  career  personnel  actions,  record  briefs,  service  agree¬ 
ments,  qualifications,  personal  background,  service  experience  sup¬ 
porting  service  member’s  desires  or  nominative  action  by  career 
managers,  correspondence  between  service  member  and  Army  or¬ 
ganization. 

Authority  for  maintenance  of  the  system:  5  USC  Section  301 

10  USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  US  Army  Military  Per¬ 
sonnel  Center  and  Defense  Language  Institute  -  To  accomplish 
military  service  career  management  including  assignment,  profes¬ 
sional  development,  service  training  and  education  and  other  re¬ 
lated  military  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  cleared  and  trained. 

Retention  and  disposal:  Records  destroyed  3  years  after  school 
completion  date. 

System  managers)  and  address:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 


Notification  procedure:  Information  may  be  obtained  from: 
HQDA  (DAPC-EP),  Hoffman  Bldg  I,  2461  Eisenhower  Avenue, 
Alexandria,  VA  22331. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  HQDA  (DAPC-EP),  Hoffman  Bldg  I,  2461  Eisen¬ 
hower  Avenue,  Alexandria,  VA  22331. 

Personal  visits  may  be  made  to  the  US  Army  Military  Personnel 
Center;  individuals  should  be  able  to  provide  their  military  service 
identification  card  (DD  Form  2A  for  active  duty  persons)  or  other 
commonly  acceptable  means  of  identification  used  in  normal 
transaction  of  business.  .  . 

Contesting  record  procedures:  The  Department  of  the  Army  rules 
for  contesting  contents  and  appealing  initial  determinations  are  con¬ 
tained  in  AR  340-21. 

Record  source  categories:  Enlistment  forms  pertaining  to  the  ser¬ 
vice  member  having  a  current  active  military  status,  training  and 
qualification  records  acquired  incident  to  military  service,  cor¬ 
respondence,  forms  and  other  related  papers  originating  in  or  col¬ 
lected  by  the  military  department  for  management  purposes. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A  1012.03aTR  ADOC 

System  name:  1012.03  Army  School  Student  Files 

System  location:  All  Army  schools,  colleges,  and  training  centers. 
Addresses  are  in  the  DOD  Directory  in  the  appendix  to  the  Federal 
Register. 

Categories  of  individuals  covered  by  the  system:  These  files  relate  ^ 
to  student  personnel  who  attend  formal  and/or  non-resident  courses 
of  instruction  at  Army  schools,  colleges  and  training  centers. 

Categories  of  records  in  the  system:  Individual  Academic  Record 
Files.  Documents  indicating  courses  attended  by  Army  members, 
length  of  each  course,  extent  of  completion  of  courses  and  results 
thereof,  aptitudes  and  personal  qualities,  grade  and  rating  attained 
and  related  data  for  each  individual. 

Collateral  Individual  Training  Record  Files.  Documents  relating 
to  the  training  record  of  individuals  and  posted  to  the  basic  in¬ 
dividual  academic  training  record  files  or  other  long  term  records. 

Faculty  Board  Files.  Documents  pertaining  to  the  class  standing, 
rating,  classification  and  proficiency  of  students. 

Class  Academic  Record  Files.  Documents  maintained  by  training 
instructors  indicating  progress  and  attendance  of  class  members. 

Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code,  Section  301  (5  USC  301) 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  information  is  used 
by  the  training  activity  to  confirm  eligibility  for  attendance,  monitor 
student  progress,  determine  successful  completion  of  academic 
requirements  and  serve  as  record  of  accomplishment  of  courses 
which  may  be  prerequisites  for  attendance  at  other  formal  courses 
of  instruction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  card  files,  computer  mag¬ 
netic  tapes,  and  computer  paper  printouts. 

Retrievability:  Information  is  accessed  by  name,  social  security 
number  (SSN),  military  service  number. 

Safeguards:  Locked  cabinets  or  locked  rooms  depending  on  train¬ 
ing  locations. 

Retention  and  disposal:  Individual  Academic  Record  Files. 
Destroy  after  40  years.  Cut  off  annually.  Resident  courses  - 
transfer  to  Records  Holding  Area  (RHA)  after  one  year  in  Central 
Files  Area  (CFA).  Retire  to  National  Personnel  Records  Center 
(NPRC),  111  Winnebago  Street,  St.  Louis,  Missouri  63118,  after 
two  years  in  RHA.  Extension  courses  -  transfer  to  RHA  after  three 
years  in  CFA.  Retire  to  NPRC,  above  address,  after  two  years  in 
RHA.  Records  of  individuals  re-enrolling  in  extension  courses  will 
be  withdrawn  and  refiled  in  the  active  file. 

Collateral  Individual  Training  Record  Files.  Destroy  after  one 
year. 

Faculty  Board  Files.  Destroy  after  one  year,^  or  on  discon¬ 
tinuance,  whichever  is  first. 

Class  Academic  Record  Files.  Destroy  after  40  years. 

System  manager(s)  and  address:  Commander,  USA  Training  A 
Doctrine  Command,  Fort  Monroe,  Va.  23651. 

Notification  procedure:  Information  may  be  obtained  from: 

Commander,  US  Army  Training  &  Doctrine  Command 
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ATTN:  ATAG-FOIA 
Fort  Monroe,  Va.  23651. 

Record  access  procedures:  Written  requests  for  information 
should  be  addressed  to  the  commander  of  the  appropriate  school, 
college  or  training  center.  Request  should  contain  the  full  name, 
rank  (at  time  of  attendance),  SSN/military  service  number  or  stu¬ 
dent  number  if  applicable,  course  title  and  class  number  (if  known) 
or  description  of  type  training  received  and  dates  of  course  at¬ 
tendance. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Staff  and  faculty  of  appropriate  school, 
college,  or  training  center  responsible  for  presentation  of  instruc¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.03bAMC 

System  name:  1012.03  AMC  School  Student  Files 

System  location:  Army  Materiel  Command  (AMC)  school  student 
files  are  maintained  at  the  following  geographical  locations:  US 
Army  Logistics  Management  Center,  Ft.  Lee,  VA  23801;  US  Army 
Management  Engineering  Training  Agency,  Rock  Island,  IL  61201; 
Joint  Military  Packaging  Training  Center,  Aberdeen  Proving 
Ground,  MD  21005;  USAMC  Ammunition  Center,  Ammunition 
School,  Savanna,  IL  61074;  USAMC  Field  Safety  Agency,  Char¬ 
lestown,  IN  47111. 

Categories  of  individuals  covered  by  the  system:  These  files  relate 
to  student  personnel  who  enroll  in  or  attend  courses  of  instruction 
at  the  AMC  schools. 

Categories  of  records  in  the  system:  Individual  Academic  Record 
Files.  Documents  indicating  courses  attended  by  Department  of 
Defense  (DOD)  and  Non-DOD  members,  length  of  each  course,  ex¬ 
tent  of  completion  of  courses  and  results  thereof,  aptitudes  and 
personal  qualities,  grade  and  rating  attained  and  related  data  for 
each  individual. 

Individual  Training  Record  Files.  Documents  relating  to  the  train¬ 
ing  record  of  individuals  and  posted  to  the  basic  individual 
academic  training  record  files  or  other  long  term  records. 

Class  History  Files.  Documents  pertaining  to  the  class  standing, 
rating,  classification,  conduct  and  proficiency  of  students. 

Class  Academic  Record  Files.  Documents  maintained  by  training 
instructors  indicating  progress  and  attendance  of  class  members. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  information  is  used 
by  the  training  activity  to  confirm  eligibility  for  attendance,  monitor 
student  progress,  determine  successful  completion  of  academic 
requirements  and  serve  as  record  of  accomplishment  of  courses 
which  may  be  prerequisites  for  attendance  at  other  formal  courses 
of  instruction.  Also  used  for  statistical  purposes  in  course  evalua¬ 
tion  and  historical  analysis. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  card  files,  computer  mag¬ 
netic  tapes  and  computer  paper  printouts. 

Retrievability:  Information  is  accessed  by  name,  social  security 
number,  military  service  (WN)  number. 

Safeguards:  Locked  cabinets,  desks,  or  rooms  depending  on  loca¬ 
tion. 

Retention  and  disposal:  Individual  Academic  Record  Files. 
Destroy  after  40  years.  Cut  off  annually.  Resident  courses  • 
transfer  to  Records  Holding  Area  (RHA)  after  one  year  in  Current 
Files  Area  (CFA).  Retire  to  National  Personnel  Records  Center 
(NPRC),  111  Winnebago  Street,  St.  Louis,  MO  63118  after  two 
years  in  RHA.  Extension  courses  •  transfer  to  RHA  after  three 
years  in  CFA.  Retire  to  NPRC,  above  address,  after  two  years  in 
RHA.  Records  of  individuals  re-enrolling  in  extension  courses  will 
be  withdrawn  and  refiled  in  the  active  file. 

Individual  Training  Record  Files.  Destroy  after  one  year.  Earlier 
destruction  is  authorized. 

Class  History  Files.  Destroy  after  one  year,  or  on  discon¬ 
tinuance,  whichever  is  first. 

Class  Academic  Record  Files.  Destroy  after  40  years. 

System  manager(s)  and  address:  Commandant,  US  Army  Lo¬ 
gistics  Management  Center 

Director,  US  Army  Management  Engineering  Training  Agency 


Director,  Joint  Military  Packaging  Training  Center 

Director,  USAMC  Ammunition  Center,  Ammunition  School 

Director,  USAMC  Field  Safety  Agency 

Notification  procedure:  Information  may  be  obtained  from  the 
Commandant/Director  of  the  appropriate  AMC  school.  Request 
should  contain  the  full  name,  rank  or  grade  (at  time  of  attendance), 
social  security  number  (SSN)/military  service  number  or  student 
number  if  applicable,  course  title  and  class  number  (if  known)  or 
description  of  type  training  received  and  dates  of  course  at¬ 
tendance. 

Record  access  procedures:  Written  requests  for  information 
should  be  addressed  to  the  Commandant/Director  of  the  ap¬ 
propriate  school,  training  center,  or  agency.  Requests  should  con¬ 
tain  complete  data  specified  above. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Staff  and  Faculty  of  appropriate  school 
or  directorate  responsible  for  conduct  of  instruction  and  presenta¬ 
tion  by  guest  speakers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.03cDAPE 

System  name:  1012.03  USMAPS  Academic  Files 

System  location:  Office  of  the  Director  of  Academics,  United 
States  Military  Academy  Preparatory  School  (USMAPS),  Fort 
Monmouth,  NJ  07703.. 

Categories  of  individuals  covered  by  the  system:  Students  enrolled 
in  United  States  Military  Academy  Preparatory  School. 

Categories  of  records  in  the  system:  Student  history /grade  card, 
correspondence  to  and  from  student,  correspondence  received  con¬ 
cerning  student. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USMAPS  and  Director 
of  Admissions  &  Registrar,  United  States  Military  Academy:  To 
keep  a  record  of  a  student’s  academic  progress  and  potential  for 
United  States  Military  Academy.  To  assist  in  counseling  students. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  File  folders  are  filed  alphabetically  by  last  name  of 
student. 

Safeguards:  File  folders  are  filed  in  locked  file  cabinet. 

Retention  and  disposal:  Forty  years  after  class  graduation. 
Records  will  be  destroyed  by  burning. 

System  manager(s)  and  address:  Director  of  Admissions,  United 
States  Military  Academy  Preparatory  School,  Fort  Monmouth,  NJ 

Notification  procedure:  Requests  should  be  addressed  to  Director 
of  Academics,  United  States  Military  Academy  Preparatory  School. 

Record  access  procedures:  Requests  should  be  addressed  to 
Director  of  Academics,  United  States  Military  Academy  Preparato¬ 
ry  School. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Individual,  high  school  transcript,  col¬ 
lege  transcript,  United  States  Military  Academy  Preparatory  School 
staff  and  faculty.  Educational  Testing  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.03dTRADOC 

System  name:  1012.03  TRADOC  Educational  Data  System  (TREDS- 
ARS) 

System  location:  Central  computer  facility  located  at  United 
States  Army  Management  Systems  Support  Agency  (USAMSSA), 
Headquarters,  Department  of  the  Army  (HQDA); 

Input-output  terminals  located  at  US  Army  Armor  School,  Ft 
Knox,  Ky;  US  Army  Quartermaster  School,  Ft  Lee,  VA;  US  Army 
Engineer  School,  Ft  Belvoir,  VA;  US  Army  Transportation  School, 
Ft  Eustis,  VA;  US  Army  Air  Defense  School,  Ft  Bliss,  TX;  US 
Army  Field  Artillery  School,  Ft  Sill,  OK;  US  Army  Intelligence 
Center  and  School,  Ft  Huachuca,  AZ;  US  Army  Ordnance  Center 
and  School,  Aberdeen  Proving  Ground,  MD;  US  Army  Institute  for 
Military  Assistance,  Ft  Bragg,  NC;  US  Army  Missile  and  Muni- 
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tions  Center  and  School,  Redstone  Arsenal,  AL:  US  Army 
Chaplain  Center  and  School,  Ft  Wadsworth,  NY;  US  Army  Signal 
School,  Ft  Gordon,  GA;  US  Army  Military  Police  School,  Ft  Mc¬ 
Clellan,  AL;  US  Army  Infantry  School,  Ft  Benning,  GA;  US  Army 
Administration  Center  and  School,  Ft  Benjamin  Harrison,  IN. 

Categories  of  individuals  covered  by  the  system:  Members  of  all 
components  of  the  Army,  Navy,  Marine  Corps,  and  Air  Force, 
Reserve  Officer  Training  Corps  and  National  Defense  Cadet  Corps 
students.  Department  of  Defense  (DOD)  civilian  employees,  and 
approved  foreign  military  personnel  enrolled  in  a  resident  course  at 
a  US  Army  service  school. 

Categories  of  records  in  the  system:  Files  contain  name,  grade  or 
rank,  social  security  number  (SSN),  address,  component,  branch 
personnel  classifications,  military  occupational  specialty  (MOS), 
credit  hours  accumulated,  examination  and  lesson  grades,  student 
academic  status,  student  curricula,  course  description. 

Authority  for  maintenance  of  the  system:  10  USC  3012  (B)  and 
(G). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Designated  administra¬ 
tive  and  academic  personnel  at  Training  and  Doctrine  Command 
(TRADOC)  headquarters  and  service  schools  use  student  records  to 
record  lessons  and/or  exam  grades,  maintain  student  academic 
status,  maintain  course  and  subcourse  descriptions,  produce 
management  summary  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes  or  disks  and  computer  paper 
printouts. 

Retrievability:  Individual  records  may  be  retrieved  by  SSN. 

Safeguards:  Random  number  sign  on  authentication  for  each 
inquiry  made  to  the  system  is  required.  SIGNON  decks  to  enable 
such  access  are  updated  weekly,  safeguarded  under  Army  Regula¬ 
tion  (AR)  380-5  due  to  their  Confidential  classification  and  are 
unique  to  one  TREDS  terminal  only.  Access  is  granted  only 
designated  personnel  at  Headquarters  TRADOC  and  Army  Service 
Schools  responsible  for  the  administration  and  processing  of  re¬ 
sident  students. 

Retention  and  disposal:  Machine  records  are  retained  during  stu¬ 
dent’s  entire  enrollment,  which  can  vary  from  a  few  weeks  to  a 
year,  depending  on  the  course  length.  After  a  course  has  been 
completed,  the  student's  record  is  transferred  to  the  Academic 
Records  System  (ARS)  History  File  where  his  records  are  main¬ 
tained  indefinitely.  Also  upon  graduation,  a  hard  copy  transcript 
reflecting  the  student's  personal  and  academic  data  is  produced. 
The  hard  copy  is  retained  by  the  service  school  for  4  years,  then  it 
is  transferred  to  a  records  holding  area  on  the  installation  housing 
the  service  school  and  retained  for  2  years.  It  is  then  transferred  to 
the  National  Personnel  Records  Center,  St.  Louis,  MO,  where  it  is 
retained  for  34  years,  then,  destroyed. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  In¬ 
dividual  Training,  Headquarters,  US  Army  Training  and  Doctrine 
Command,  Fort  Monroe,  VA  23651. 

Notification  procedure:  Information  may  be  obtained  from  the 
Commandant  of  the  US  Army  Service  school  where  student  is  en¬ 
rolled. 

Written  requests  must  contain  notarized  signature  for  identifica¬ 
tion. 

Individual  making  request  in  person  must  provide  acceptable 
identification  (driver's  license,  military  ID). 

Record  access  procedures:  Request  from  an  individual  for  stored 
data  concerning  himself  may  be  made  in  writing  or  in  person  to  the 
Commandant  of  the  school  in  which  he  is  enrolled. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina-. 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Information  is  collected  from  in¬ 
dividuals  upon  enrollment,  from  class  records  and  instructors,  from 
student's  personnel  records,  and  from  graded  examinations. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.03eTRADOC 

System  name:  1012.03  TRADOC  Educational  Data  System  (TREDS- 
NRI) 

System  location:  Central  computer  facility  located  at  US  Army 
Management  Systems  Support  Agency  (USAMSSA),  Headquarters, 
Department  of  the  Army  (HQDA). 


Input-output  terminals  located  at  Headquarters,  US  Army  Train¬ 
ing  and  Doctrine  Command  (TRADOC),  Ft.  Monroe,  VA;  US 
Army  Armor  School,  Ft.  Knox,  KY;  US  Army  Quartermaster 
School,  Ft.  Lee,  VA;  US  Army  Engineer  School,  Ft.  Belvoir,  VA; 
US  Army  Transportation  School,  Ft.  Eustis,  VA;  US  Army  Air 
Defense  School,  Ft.  Bliss,  TX;  US  Army  Field  Artillery  School,  Ft. 
Sill,  OK;  US  Army  Intelligence  Center  and  School,  Ft.  Huachuca, 
AZ;  US  Army  Ordinance  Center  and  School,  Aberdeen  Proving 
Ground,  MD;  US  Army  Institute  for  Military  Assistance,  Ft.  Bragg, 
NC;  US  Army  Missile  and  Munitions  Center  and  School,  Redstone 
Arsenal,  AL;  US  Army  Chaplain  Center  and  School,  Ft.  Wad¬ 
sworth,  NY;  US  Army  Signal  School,  Ft.  Gordon,  GA;  US  Army 
Military  Police  School,  Ft.  McClellan,  AL;  US  Army  Infantry 
School,  Ft.  Benning,  GA;  US  Army  Administration  Center  and 
Fort  Benjamin  Harrison,  Ft.  Benjamin  Harrison,  IN;  US  Army 
Aviation  Center  and  Ft.  Rucker,  Ft.  Rucker,  AL. 

Categories  of  individuals  covered  by  the  system:  Members  of  all 
Components  of  the  Army,  Navy,  Marine  Corps,  and  Air  Force, 
Reserve  Officer  Training  Corps,  National  Defense  Cadet  Corps, 
Federal  govern-  ment  civilian  employees,  and  approved  foreign 
military  personnel  enrolled  in  an  Army  correspondence  or  nonre¬ 
sident  course  or  subcourse. 

Categories  of  records  in  the  system:  Files  contain  name,  grade  or 
rank,  social  security  number  (SSN),  mailing  address,  through  ad¬ 
dress,  component,  branch,  personnel  classification,  military  occu¬ 
pational  specialty  (MOS),  retirement  year  ending  date,  credit  hours 
accumulated,  examination  and  lesson  grades,  student  academic 
status,  student  curricula,  course/subcourse  descriptions,  and  sub- 
course  inventory  status. 

Authority  for  maintenance  of  the  system:  10  USC  3012(B)  and  (G) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Designated  administra¬ 
tive  and  academic  personnel  at  TRADOC  headquarters  and  service 
schools  use  student  records  to  record  lessons  and/or  exam  grades, 
maintain  student  academic  status,  maintain  course  and  subcourse 
descriptions,  produce  mailing  labels,  produce  management  summa¬ 
ry  reports,  produce  course  and  subcourse  completion  certificates 
used  as  notification  of  work  completed  and  as  permanent  docu¬ 
ments  in  official  military  personnel  files,  produce  record  of  credit 
hours  earned  for  Reservists  retirement  point  credits. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes  or  disks  and  computer  paper 
printouts 

Retrievability:  Individual  records  may  be  retrieved  by  SSN. 

Safeguards:  Random  number  sign  on  authentication  for  each 
inquiry  made  to  the  system  is  required.  SIGNON  decks  to  enable 
such  access  are  updated  weekly,  safeguarded  under  Army  Regula¬ 
tion  (AR)  380-5  due  to  their  Confidential  classification  and  are 
unique  to  one  TREDS  terminal  only.  Access  is  granted  only 
designated  personnel  at  Army  service  schools  and  HQ  TRADOC 
responsible  for  the  administration  and  processing  of  nonresident 
students. 

Retention  and  disposal:  Machine  records  are  retained  during  stu¬ 
dents’  entire  enrollment,  which  can  vary  from  a  few  months  to 
years,  depending  on  the  type  of  enrollee.  (Students  enrolled  in  one 
subcourse  are  automatically  assigned  a  6  month  enrollment  period; 
students  enrolled  in  multiple  subcourses  or  a  course  are  automati¬ 
cally  assigned  an  enrollment  period  of  I  year.  The  student  may 
complete  the  subcourse(s)  or  course  before  the  end  of  the  enroll¬ 
ment,  and  if  this  occurs,  the  student  records  are  deleted  from  the 
file.  Conversely,  if  the  student  does  not  complete  the  academic 
requirements  within  the  assigned  enrollment  period,  a  waiver  may 
be  granted  which  will  extend  the  enrollment  period.  In  all  cases, 
upon  termination,  a  hard  copy  transcript  reflecting  the  student's 
personal  and  academic  data  is  produced.  The  hard  copy  transcript 
is  retained  at  the  proponent  school  for  4  years.  It  is  then  trans¬ 
ferred  to  a  records  holding  area  on  the  installation  housing  the  ser¬ 
vice  school  for  two  years’  retention.  It  is  then  transferred  to  the 
National  Personnel  Records  Center,  St.  Louis,  MO,  where  it  is 
retained  for  34  years,  then  destroyed. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  In¬ 
dividual  Training,  Head-  quarters,  US  Army  Training  and  Doctrine 
Command,  Fort  Monroe,  Virginia  23651. 

Notification  procedure:  Information  may  be  obtained  from  the 
Commandant  of  the  US  Army  service  school  proponent  for  the 
course  or  subcourse  in  which  the  individual  is  enrolled. 
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Written  requests  must  contain  notarized  signature  for  identifica¬ 
tion. 

Individual  making  request  in  person  must  provide  acceptable 
identification  (driver's  license,  military  ID). 

Record  access  procedures:  Request  from  an  individual  for  stored 
data  concerning  himself  may  be  made  in  writing  or  in  person  to  the 
Commandant  of  the  school  servicing  the  course  or  subcourse  in 
which  the  individual  is  enrolled. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Information  is  collected  from  in¬ 
dividuals  upon  enrollment  and  from  graded  lessons  and  examina¬ 
tions. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.03fDASG 

System  name:  1012.03  Army  School  Student  Files,  Physical  Therapy 
Program 

System  location:  Headquarters,  Department  of  the  Army,  Office 
of  the  Surgeon  General,  Office  of  the  Chief,  Army  Medical  Spe¬ 
cialist  Corps  (DASG-DBP),  Washington,  D.C.  20310 

Categories  of  individuals  covered  by  the  system:  Graduates  of  US 
Army  Physical  Therapy  Program  since  1928. 

Categories  of  records  in  the  system:  Academic  grades  only  on 
graduates  from  1973  to  present.  Academic  grades  and  varying 
amounts  and  types  of  anecdotal  information  on  performance,  1945- 
1972.  Academic  grades  only,  1928  -  1944 

Authority  for  maintenance  of  the  system:  5  USC  Section  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  certification 
of  graduation  from  an  approved  physical  therapy  program  to  the  in¬ 
dividual  graduate  and  to  institutions  (schools,  places  of  employ¬ 
ment,  etc)  upon  the  request  of  the  graduate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  graduate. 

Safeguards:  Building  employs  security  guard.  Office  is  locked 
when  not  occupied  by  tenahts.  Records  are  in  closed  files. 

Retention  and  disposal:  Records  are  permanent.  Retained  in  ac¬ 
tive  file. 

System  manager(s)  and  address:  The  Army  Surgeon  General; 
Chief,  Physical  Therapist  Section,  Army  Medical  Specialist  Corps. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DASG-DBP) 

Room  3E  477 
The  Pentagon 
Washington,  D.C.  20310 
Telephone:  Area  Code  202/695-1710 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army  (DASG- 
DBP);  Room  3E  477,  The  Pentagon;  Washington,  D.C.  20310 

Written  requests  for  transcript  should  contain  the  full  name  of 
the  individual,  maiden  name  if  married,  year  of  graduation,  current 
address,  institution  and  complete  address  to  which  transcript  is  to 
be  mailed  if  other  than  that  of  individual  concerned. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21. 

Record  source  categories:  Staff  and  faculty  of  appropriate  school 
and/or  training  hospital  responsible  for  presentation  of  instruction. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.03gDASG 

System  name:  Academy  of  Health  Sciences,  Student  Affiliated 
Academic  Records. 

System  location:  Registrar,  Academy  of  Health  Sciences,  Fort 
Sam  Houston,  Texas  78234. 

Categories  of  individuals  covered  by  the  system:  These  records  re¬ 
late  to  student  personnel  receiving  formal  academic  instruction 
which  is  accredited  with  a  college  or  university  for  which  the  stu¬ 
dent,  upon  successful  completion,  receives  credit  from  the  civilian 
institution. 


Categories  of  records  in  the  system:  Academy  of  Health  Sciences 
maintains  Class  Academic  Record  Files  which  are  in  turn  the 
source  document  for  the  affiliated  civilian  institution’s  academic 
record.  Files  contain  class  roster  for  each  course  of  instruction  in¬ 
cluding  name,  rank,  social  security  number  and  letter  grade  as 
estab-  lished  by  the  college/university. 

Authority  for  maintenance  of  the  system:  5  USC  301  10  USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  information  is  used 
to  monitor  student  progress,  determine  level  of  academic  success 
within  the  course  of  instruc-  tion,  and  serve  as  a  record  of  accom¬ 
plishment  of  courses  which  may  be  prerequisites  for  attendance  at 
other  formal  courses  of  insturction.  These  records  are  released  to 
the  following  colleges  or  universities  which  has  accredited  the  in¬ 
struction:  (1)  Registrar,  Baylor  University,  Waco,  Texas  76206;  (2) 
Registrar,  Regis  College,  3539  W.  50  Ave  Parkway,  Denver, 
Colorado  80221;  (3)  Registrar,  University  of  Maryland,  Baltimore 
City  Campus,  132  Howard  Hall,  660  West  Redwood  Street,  Bal¬ 
timore,  Maryland  21201;  (4)  Systems  Office,  The  University  of 
Texas,  System  School  of  Nursing,  Director  of  Admissions,  214 
Archway,  Austin,  Texas  78712;  (5)  Director  of  Admissions,  School 
of  Health  and  Tropical  Medicine,  Tulane  University,  1430  Tulane 
Avenue,  New  Orleans,  Louisiana  70112. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Class  Academic  Record  Files  maintained  in  file  folders 
at  the  Academy. 

Retrievability:  Information  is  obtained  by  inclusive  dates  of 
course,  name,  and  social  security  number  at  the  Academy  of 
Health  Sciences. 

Safeguards:  Locked  file  cabinets  at  the  Academy  of  Health 
Sciences. 

Retention  and  disposal:  Records  are  maintained  40  years  at  the 
Academy  of  Health  Sciences. 

System  manager(s)  and  address:  Superintendent,  ATTN:  Regis¬ 
trar,  Academy  of  Health  Sciences,  Fort  Sam  Houston,  Texas 
78234. 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager. 

Record  access  procedures:  Written  requests  to  the  System 
Manager  should  include,  social  security  number,  and  dates  of 
course  attendance. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  form  the 
SYSMANAGER. 

Record  source  categories:  Academy  of  Health  Sciences  Faculty 
responsible  for  prepa-  ration  of  instruction. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.03hDASG 

System  name:  1012.03  Academy  of  Health  Sciences-Nonresident  In¬ 
struction  Files. 

System  location:  Primary  System-Director  of  Management  Infor¬ 
mation  Systems,  Health  Services  Command,  Fort  Sam  Houston, 
Texas  78234 

General-Academy  of  Health  Sciences,  Fort  Sam  Houston,  Texas 
78234.  Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Federal  Register. 

Categories  of  individuals  covered  by  tbe  system:  Any  military  per¬ 
sonnel  who  have  taken  nonresident  instruction  courses  through 
Academy  of  Health  Sciences,  including  active  duty.  Reserves,  and 
National  Guard  personnel. 

Categories  of  records  in  the  system:  Progress  cards-shows  sub- 
courses  completed  and  status  of  each  enrolled  individual. 

Enrollment  application  each  individual. 

Microfiche  file  for  historic  data  on  past  enrolled  students. 

Records  indicating  subcourses  completed,  grades,  and  rating  at¬ 
tained,  and  related  data  on  each  individual. 

Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code,  Section  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  data  is  used  by  the 
Academy  of  Health  Sciences  to  establish  eligibility  for  enrollment, 
monitor  student  progress,  determine  successful  completion  of  cour¬ 
ses,  and  serve  as  record  of  accomplishment  of  courses  which  may 
be  prerequisites  for  enrollment  in  other  courses. 
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Pol  kin  ud  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  microfiche,  80  column  cards,  magnetic 
tape,  computer  disk,  and  computer  printout. 

Retrievability:  Information  is  retrieved  by  name,  social  security 
number  (SSN),  student  number,  or  a  combination  of  these. 

Safeguards:  Computer  center  operates  'Closed  Shop’  to  allow  ac¬ 
cess  to  authorized  personnel  only.  Locked  cabinets  and  rooms  at 
Academy  of  Health  Sciences. 

Retention  and  disposal:  Transaction  files-blank  or  destroy  after  4 
updating  cycles. 

Master  Files-Blank  after  4th  updating  cycle. 

Academic  Record  Files-destroy  after  40  years,  cutoff  annually. 

System  managers)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army;  Commander,  Health  Services  Com¬ 
mand;  Superintendent,  Academy  of  Health  Sciences. 

Notification  procedure:  Information  may  be  obtained  from: 

Office  of  the  Secretary 
Academy  of  Health  Sciences 
Fort  Sam  Houston,  Texas  78234 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  individual,  current  address, 
telephone  number,  social  security  number,  and  data  of  course 
completion. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Personnel  information  obtained  from  of¬ 
ficial  files  and  individuals. 

Information  obtained  from  enrollment  applications,  and  past 
records  if  previously  enrolled. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A16I2.03IDLI 

System  name:  1012.03  Individual  Academic  Records  File 

System  location:  Defense  Language  Institute  (DLI),  Attn: 
Academic  Records  Office,  Presidio  of  Monterey,  CA  93940. 

Categories  of  individuals  covered  by  the  system:  Any  person  who 
has  ever  been  enrolled  for  foreign  language  training  at  any  facility 
of  the  DLI. 

Categories  of  records  in  the  system:  File  contains  individual's 
name.  Social  Security  Number  (SSN),  and  military  administrative 
data,  together  with  academic  data  generated  at  DLI. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Supplies  data  to  DLI  for 
dividing  students  among  class  sections,  selecting  section  monitors, 
preparing  rosters  and  academic  bulletins,  preparing  summaries  of 
training  activity  used  in  managing  current  operations  and  reporting 
workload,  establishing  a  permanent  student  record  used  for  issuing 
official  grade  transcripts  and  preparing  statistical  studies  used  to 
improve  training  and  testing  methods. 

Pol  kies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Remote  computer  magnetic  tape  and  disk. 

Retrievability:  Files  accessed  by  remote  terminals  with  records 
filed  by  SSN. 

Safeguards:  Records  are  accessible  via  remote  terminal  only  by 
authorized  personnel  citing  established  user  identifier  and  pass¬ 
word. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  (on  line)  until  the  student  departs;  then  retired  to  a 
history  tape. 

System  managerfs)  and  address:  The  Commandant,  DLI,  Presidio 
of  Monterey,  CA  93940 

Notification  procedure:  Information  may  be  obtained  from: 
Defense  Language  Institute 
Attn:  Academic  Records  Office 
Presidio  of  Monterey,  CA  93940 
Telephone:  Area  Code  408/242-8221 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Defense  Language  Institute,  Attn:  Academic  Records 
Office,  Presidio  of  Monterey,  CA  93940 


Written  requests  for  information  should  contain  the  full  name 
and  current  address  of  the  individual,  SSN,  class  attended  and  year 
graduated. 

For  personal  visits  to  the  Academic  Records  Office,  the  in¬ 
dividual  should  be  able  to  provide  positive  identification,  such  as, 
valid  driver’s  license,  employing  office  identification  card,  etc. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Student  registration  form  (DLI  FORM 
90)  prepared  by  student  upon  enrollment  and  various  local  forms 
containing  academic  data. 

Systems  exempted  from  certain  provisions  of  tbe  act:  None 
A1012.03JHSC 

System  name:  1012.03  Army  School  Student  Files 

System  location:  United  States  Army  Health  Services  Command 
(HSC)  Clinical  Specialist  School,  Fitzsimons  Army  Medical  Center, 
Denver,  Colorado  80240 

Categories  of  individuals  covered  by  tbe  system:  These  files  relate 
to  student  personnel  who  attend  formal  course  of  instruction  at  the 
Clinical  Specialist  School. 

Categories  of  records  in  tbe  system:  Individual  Academic  Record 
Files:  Documents  indicating  courses  attended  by  Army  members, 
length  of  each  course,  extent  of  completion  of  courses  and  results 
thereof,  aptitudes  and  personal  qualities,  grade  and  rating  attained 
and  related  data  for  each  individual. 

Collateral  Individual  Training  Record  Files:  Documents  relating 
to  the  training  record  of  individuals  and  posted  to  the  basic  in¬ 
dividual  academic  training  record  files  or  other  long  term  records. 

Faculty  Board  Files:  Documents  pertaining  to  the  class  standing 
rating,  classification  and  proficiency  of  students. 

Class  Academic  Record  Files:  Documents  maintained  by  training 
instructors  indicating  progress  and  attendance  of  class  members. 

Authority  for  maintenance  of  the  system:  3  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego-  . 
ries  of  users  and  the  purposes  of  such  uses:  This  information  is  used 
by  the  training  activity  to  confirm  eligibility  for  attendance,  monitor 
student  progress,  determine  successful  completion  of  academic 
requirements  and  serve  as  record  of  accomplishment  of  courses 
which  may  be  prerequisites  for  attendance  at  other  formal  courses 
of  instruction,  or  taking  of  State  Board,  Licensed  Practical  Nursing 
examinations.  Preparation  of  transcripts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Storage:  Paper  records  in  file  folders,  visible  and  vertical  card 
files,  disks  and  tapes.  Information  is  retained  on  disks/tapes  for  a 
period  of  40  weeks  and  then  purged  from  the  system.  Computer 
printouts  are  retained  by  the  school  for  1  year  after  the  completion 
of  each  class.  Disposition  of  hard  copy  records  is  in  accordance 
with  Retention  below. 

Retrievability:  Information  is  accessed  by  name  and  or  assigned 
class  number. 

Safeguards:  Building  has  limited  access.  Information  is  only 
released  to  authorized  personnel. 

Retention  and  disposal:  Individual  Academic  Record  Files: 
Destroyed  after  40  years.  Cut  off  after  each  course.  Resident  Cour¬ 
ses:  transferred  to  Record  Holding  Area  (RHA)  after  one  year  in 
Central  Files  Area  (CFA).  Retired  to  National  Personnel  Records 
Center  (NPRC),  111  Winnebago  Street,  ST.  Louis,  Missouri  63118, 
after  two  years  in  RHA.  Collateral  Individual  Training  Record 
Files:  Destroyed  after  one  year;  earlier  destruction  is  authorized. 

Faculty  Board  Files:  Destroyed  after  one  year  or  on  discon¬ 
tinuance,  whichever  is  first. 

Class  Academic  Record  Files:  Destroyed  after  40  years. 

System  manager(s)  and  address:  Commander,  Fitzsimons  Army 
Medical  Center,  Director,  Clinical  Specialist  Course,  Fitzsimons 
Army  Medical  Center,  Denver,  Colorado  80240. 

Notifkation  procedure:  Information  may  be  obtained  from  the 
Commander,  Fitzsimons  Army  Medical  Center,  ATTN:  HSF-N, 
Denver,  CO  80240. 

Record  access  procedures:  Written  requests  for  information 
should  be  addressed  to  the  appropriate  Course  Director.  Request 
should  include  the  full  name,  rank  (at  time  of  attendance).  Social 
Security  Number(SSN),  military  service  number  or  student  number, 
if  applicable,  course  title  and  class  number  (if  known),  or  descrip¬ 
tion  of  type  training  received  and  dates  of  course  attendance. 
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Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Staff  and  faculty  of  the  school  responsi¬ 
ble  for  presentation  of  instruction. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.03IOJSAREUR 

System  name:  1012.03  Individual  Academic  Record  Files 

System  location:  Manual  input  system  files  (Student  Travel  Or¬ 
ders,  Student  Record  Information  Card,  Class  Rosters,  Grade 
Record  Sheets)  and  automated  data  output  are  maintained  at 
Headquarters,  Seventh  Army  Combined  Arms  Training  Center, 
ATTN.  AETTV-DI,  Army  Post  Office  (APO)  New  York  09114. 

Automated  systems  are  stored  in  computer  tapes  maintained  at 
Data  Processing  Branch,  Seventh  Army  Training  Center,  APO  New 
York  09114. 

Pertinent  data  output  (notice  of  individual  student  graduation  or 
noncompletion,  grade  and  deficiencies)  is  forwarded  through  com¬ 
mand  military  channels  to  the  student  and  his  commander. 

Pertinent  statistical  data  is  extracted  and  forwarded  to  Headquar¬ 
ters,  US  Army,  Europe  and  Seventh  Army,  APO  New  York  09403 
and  major  subordinate  commands. 

Categories  of  individuals  covered  by  the  system:  Any  person,  mili¬ 
tary  or  civilian,  admitted  as  a  student  at  a  course  of  instruction 
conducted  by  the  Seventh  Army  Combined  Arms  Training  Center. 

Categories  of  records  in  the  system:  Source  documents  consisting 
of  Student  Travel  Orders  or  equivalent.  Student  Information  Cards, 
Student  Rosters  and  Grade  Sheets  are  retained  and  filed /by  name 
and/or  assigned  student  roster  number  by  course  and  class. 

Automated  system  contains  the  following  data  for  each  student 
extracted  from  source  documents:  name,  rank,  social  security 
number  (SSN),  assigned  student  roster  number,  unit  of  assignment 
including  APO,  course  quota  status,  race,  mode  of  transportation  to 
school,  applicable  Army  Classification  Battery  Scores,  beginning 
and  graduation  dates;  information  regarding  whether  or  not  student 
meets  course  prerequisites;  whether  or  not  student  graduated; 
reason  for  early  release,  if  applicable;  academic  achievement 
awards  received. 

Authority  for  maintenance  of  the  system:  10  USC  3012,  Secretary 
of  the  Army,  powers  and  duties,  delegation  by. 

Ron  tine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  utilized  to  inform 
students'  commanders/supervisors  of  students’  academic  per¬ 
formance  in  the  attended  course  in  order  that  they  make  ap¬ 
propriate  management  decisions. 

Used  to  inform  Personnel  Officers  of  course  attendance  for  post¬ 
ing  to  the  students’  personnel  records. 

Used  to  inform  other  agencies  of  student  attendance  and  per¬ 
formance,  upon  request  by  the  student. 

Used  to  perform  the  following  statistical  analyses:  relationships 
of  performance  to  prerequisites;  total  students  attending  by  course, 
class,  command;  attrition  and  reasons  therefor;  racial  composition; 
funding  projections.  Resultant  statistical  data  is  utilized  for  analysis 
and  revision  of  courses  and  prerequisites;  analysis  of  training 
center  mission  accomplishment  and  unit/command  education  and 
training  accomplishments;  analysis  of  command  support  of  the 
Equal  Opportunity  Program;  planning  of  future  courses  and  fund¬ 
ing. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Source  documents  maintained  as  paper  records  in  file 
folders. 

Automated  systems  on  magnetic  tape. 

Retrievability:  Source  documents  filed  by  course/class  by  as¬ 
signed  roster  number  (normally  alphabetically  by  last  name  of  stu¬ 
dent). 

Automated  systems  retrievable  by  specification  of  student  name, 
SSN  or  roster  number  and  course/class. 

Safeguards:  Source  documents  filed  in  cabinets  in  locked  room 
with  access  only  to  authorized  personnel.  Building  is  under  con¬ 
stant  supervision. 

Automated  systems  maintained  under  constant  supervision  with 
only  authorized  personnel  with  proper  training  having  access.  Com¬ 
puter  facility  is  restricted  area. 


Retention  and  disposal:  Source  documents  are  maintained  in  the 
active  file  until  the  end  of  the  fiscal  year  of  graduation;  maintained 
in  inactive  files  3  additional  years;  class  rosters  and  grade  sheets 
are  then  retired  for  40  years  to  National  Personnel  Records  Center, 
111  Winnebago  Street,  St.  Louis,  Missouri  63118.  All  other  source 
documents  are  extracted  and  destroyed  prior  to  forwarding  to  the 
National  Personnel  Records  Center. 

Automated  system  maintained  at  the  data  processing  center  for  3 
years  and  then  erased. 

System  manager(s)  and  address:  Chief,  Academic  Operations, 
Seventh  Army  Combined  Arms  Training  Center,  Vilseck,  Federal 
Republic  of  Germany,  APO  New  York  09114. 

Notification  procedure:  Information  may  be  obtained  from: 

Commander 

Seventh  Army  Combined  Arms  Training  Center 

Building  303,  Rose  Barracks 

APO  New  York  09114 

Telephone:  Vilseck  Military  (2641)  880  or  680 

Former  students  should  state  full  name,  course  and  class  or  dates 
of  attendance. 

Record  access  procedures:  Requests  should  be  addressed  to:  Com¬ 
mander,  Seventh  Army  Combined  Arms  Training  Center,  ATTN: 
AETTV-DI,  APO  New  York  09114. 

Written  requests  should  contain  full  name,  course  and  class  or 
dates  of  attendance. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (identification  card,  driver’s  license,  etc.). 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Student  travel  orders  prepared  by  the 
student's  unit  from  official  military  personnel  records. 

Student  Record  Information  Card  prepared  by  the  student  upon 
arrival  and  registration  for  the  course. 

Draft  class  rosters  prepared  or  verified  by  students  in  each  class. 

Class  grade  sheets  prepared  by  instructor  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.03IDAAG 

System  name:  1012.03  Reserve  Officer  Training  Corps  -  Active  Duty 

Training 

System  location:  Automated  Equipment  Division,  Systems  Sup¬ 
port  Directorate,  U.S.  Army  Reserve  Components  Personnel  and 
Administration  Center  (RCPAC)  AGUZ-SSD;  9700  Page  Blvd;  St 
Louis  MO  63132. 

Categories  of  individuals  covered  by  the  system:  Reserve  Officer 
Training  Corps  Cadets  and  Officer  Active  Duty  Obligors  who  have 
been  selected  for  Active  Duty  Training. 

Categories  of  records  in  the  system:  Record  contains  personal  and 
military  status  and  qualifications  data. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  273,  Personnel  Records 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  US  Army  Reserve  Com¬ 
ponents  Personnel  and  Administration  Center  -  to  assign  the  branch 
school  which  the  officer  will  attend  when  ordered  to  Active  Duty 
for  Training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  Magnetic  Tapes 

Retrievability:  By  social  security  number 

Safeguards:  Computer  located  in  building  which  has  entrance 
controlled  by  Federal  Protective  Officers.  The  functional  and 
systems  directors  approve  production  requests  for  both  one-time 
and  recurring  information.  Tapes  filed  in  a  restricted  tape  library 
within  computer  room  complex,  which  is  also  a  restricted  area. 

Retention  and  disposal:  Records  are  permanent. 

System  manager(s)  and  address:  Commander,  US  Army  Reserve 
Components  Personnel  and  Administration  Center,  9700  Page 
Blvd.,  St  Louis.  MO  63132. 

Notification  procedure:  Information  may  be  obtained  from: 

Commander 

U.S.  Army  Reserve  Components  Personnel  and  Administration 
Center 

9700  Page  Blvd. 
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St  Louis.  MO  63132 

Telephone:  Area  Code  314-268-7733 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  US  Army  Reserve  Components  Person¬ 
nel  and  Administration  Center,  9700  Page  Blvd.,  St  Louis^  MO 
63132. 

Written  request  for  information  should  contain  the  full  name  and 
social  security  number  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  driver’s  license. 

Coo  testing  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Automated  system  interface  and  Offi¬ 
cial  Military  Personnel  File. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.03mDAMO 

System  name:  1012.03  United  States  Army  War  College  Graduate 
Directory  File 

System  location:  Computer  Center,  Administrative  Office,  United 
States  Army  War  College  (USAWC),  Carlisle  Barracks,  PA  17013 

Categories  of  individuals  covered  by  the  system:  USAWC  Gradu¬ 
ates;  Present  Resident  USAWC  Students;  Present  and  past 
USAWC  Staff  and  Faculty;  Honorary  Alumni;  Senior  Reserve 
Component  Officer  Course  Graduates. 

Categories  of  records  in  the  system:  File  contains  name,  category, 
rank,  branch,  mailing  address,  status,  year  of  USAWC  attendance 
and  an  identifying  number  for  each  individual’s  record. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code  Sec¬ 
tion  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  sad  the  purposes  of  such  uses:  To  publish  annual 
USAWC  Graduate  Directory,  to  allow  statistical  analysis  of  past 
and  present  student  and  faculty  compositions,  and  as  a  locator  file 
to  allow  former  members  of  the  USAWC  to  maintain  close  profes¬ 
sional  relationships  with  their  USAWC  associates.  Produce  address 
labels  for  Alumni  mailings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  disk 

Retrievability:  Files  by  class  year,  identifying  number,  name, 
rank,  branch,  and  ZIP  Code. 

Safeguards:  Disk  is  maintained  in  a  secure  area  with  access  only 
to  authorized  personnel. 

Retention  and  disposal:  Records  are  permanent 

System  manager!*)  and  address:  The  Secretary,  US  Army  War 
College,  Carlisle  Barracks,  PA  17013 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  The  Secretary,  US  Army  War  College,  Carlisle  Bar¬ 
racks,  PA  17013 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  The  Secretary,  US  Army  War  College,  Carlisle  Bar¬ 
racks,  PA  17013 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  of  records  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Original  entry  from  personnel  files  with 
currency  maintained  by  direct  correspondence  with  the  individual 
and  through  US  Postal  notifications. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.03nTRADOC 

System  name:  1012.03  Nonresident  Instruction  Automated  System 
(NRIAS) 

System  location:  US  Army  Command  and  General  Staff  College 
(USACGSC),  ATSW-NI,  Fort  Leavenworth,  Kansas  66027;  US 
Army  Training  and  Doctrine  Command  (TRADOC)  Data  Processing 
Field  Office  (DPFO),  Fort  Leavenworth,  Kansas  66027. 

Categories  of  individuals  covered  by  the  system:  Active,  Reserve 
and  National  Guard  officers  of  US  and  allied  military  services,  and 
US  Department  of  the  Army  civilian  employees,  who  are  enrolled 
in  the  Command  and  General  Staff  Officer  Course,  Nonre¬ 
sident/Resident  (CGSOC,  N/R). 


Categories  of  records  in  the  system:  File  contains  data  pertinent  to 
the  administration  of  the  CGSOC,  N/R.  Specific  items  include  the 
application  (CGSC  Form  59);  academic  records  of  course  progress; 
correspondence  with  students;  notice  of  termination;  and,  upon 
course  completion,  an  academic  transcript. 

Authority  for  maintenance  of  the  system:  Section  301,  5  USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Establish  and  maintain 
student  academic  records;  provide  the  student’s  Military  Personnel 
Record  Jacket  (MPRJ)  and  the  Official  Military  Personnel  File 
(OMPF)  custodians  with  periodic  progress  reports  as  follows:  Offi¬ 
cial  notice  of  enrollment,  90-day  warning  notice  of  insufficient 
progress,  annual  statement  of  academic  progress,  retirement 
credits,  certificate  of  50  percent  completion,  termination  of  enroll¬ 
ment,  and  certificate  of  eligibility  to  attend  Fort  Leavenworth 
Phase  instruction;  provide  the  student  with  copies  of  the  reports 
furnished  OMPF  and  MPRJ  custodians  plus  letters  of  welcome, 
subcourse  completion  certificates,  phase  completion  certificates, 
and  lesson  and  examination  grades;  provide  enrollment  data  and  ex¬ 
amination  results  to  Commandants  of  US  Army  Reserve  (USAR) 
Schools  conducting  CGSOC,  N/R  instruction;  produce  periodic  re¬ 
ports  of  daily  transactions,  transactions  errors,  statistical  summa¬ 
ries,  listings  of  students,  and  mailing  labels  for  dispatch  of  course 
material;  determine  eligibility  for  initial  enrollment,  continuing  en¬ 
rollment,  reenrollment,  and  course  completion;  analyze  data  for 
program  management  and  review. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Academic  master  files  stored  on  magnetic  disk  and  tape 
in  TRADOC  DPFO. 

Documents  and  microfiche  are  stored  in  vertical  files  in 
USACGSC  Department  of  Nonresident  Instruction  (DNRI). 

Retrievability:  Tape  and  disk  files  are  accessed  sequentially  by 
social  security  number  (SSN). 

Hard  copy  files  are  maintained  in  alphabetical  order. 

Safeguards:  Buildings  employ  security  guards.  Storage  areas  are 
locked  and  keys  held  by  security  guards.  Records  are  maintained  in 
areas  accessible  only  to  authorized  personnel. 

Magnetic  disks,  magnetic  tapes,  and  computer  printouts  are 
located  in  a  physical  security  restricted  area  at  TRADOC  DPFO. 

Retention  and  disposal:  Tape  aud  disk  files  are  maintained  in¬ 
definitely  through  thrice  weekly  updates;  hard  copy  files  are  main¬ 
tained  for  three  years  by  DNRI,  three  additional  years  by  Fort 
Leavenworth  Adjutant  General’s  Record  Holding  Section  and  then 
retired  to  the  National  Personnel  Records  Center  (Military),  Saint 
Louis,  Missouri. 

System  managers)  and  address:  Director,  Nonresident  Instruc¬ 
tion,  USACGSC. 

Notification  procedure:  Information  may  be  obtained  from:  Com¬ 
mandant,  USACGSC  (ATSW-NI),  Fort  Leavenworth,  Kansas 
66027 

Telephope:  Area  Code  913/684-5584 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commandant,  USACGSC  (ATSW-NI),  Fort  Leaven¬ 
worth,  Kansas  66027 

Written  requests  for  information  should  contain  the  full  name, 
social  security  number  (SSN),  and  program  type  (correspondence 
course  or  USAR  School)  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver's  license,  employing  of¬ 
fice's  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  file. 

Contesting  record  procedures:  The  Department’s  rules  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Application  form,  change  of  address 
card,  lesson  and  examination  answer  sheets,  student  request  for  ad¬ 
ministrative  action. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.03oDAMO 

System  name:  1012.03  US  Army  War  College  Cooperative  Degree 
Program  Files 

System  location:  US  Army  War  College,  Carlisle  Barracks,  PA 
17013 
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Categories  of  individuals  covered  by  the  system:  Present  and  past 
resident  students  participating  in  the  Cooperative  Degree  Program 
Categories  of  records  in  the  system:  Records  contain  student 
names,  ranks,  and  service  numbers,  and  their  past  military  and 
civilian  academic  records  (transcripts,  diplomas,  letters  of  recom¬ 
mendation,  Veterans  Administration  (VA)  applications,  etc.) 
Authority  for  maintenance  of  the  system:  10  US  Code  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  assist  students  in 
applying  for,  and  pursuing  their  graduate  degree  (2)  to  monitor  ad¬ 
ministrative  data  for  use  in  managing  the  program  (number  and  per¬ 
cent  of  students  participating,  degrees  being  pursued,  anticipated 
completion  dates,  schools  being  attended,  etc.)  (3)  maintain  data  for 
evaluating  the  program  (percent  completion;  enrollment  trends  from 
year  to  year;  shifts  in  curricular  choice,  etc.) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  cabinets;  may  be  converted  to  com¬ 
puter  storage  on  computer  disks 

Retrievability:  By  student’s  name;  and  by  name  of  cooperating 
institution 

Safeguards:  Records  maintained  in  locked  filing  cabinets.  If 
placed  on  computer  disks,  disks  will  be  maintained  in  a  secured 
area  with  access  only  by  authorized  personnel.  Access  to  computer 
will  be  by  password  known  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  permanent 
System  manager(s)  and  address:  Director,  Human  Resources 
Development  -  US  Army  War  College 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

.Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  The  Secretary,  US  Army  War  College,  Carlisle  Bar¬ 
racks,  Pa  17013 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  the  SYSMANAGER. 

Record  source  categories:  Original  entries  based  on  records  pro¬ 
vided  by  students;  additional  administrative  information  may  be 
provided  by  the  Director,  Human  Resources  Development  and 
other  USAWC  authorities,  or  received  from  officials  at  the 
cooperating  civilian  institutions  (currently  Shippensburg  State  Col¬ 
lege  and  the  Capitol  Campus  of  the  Pennsylvania  State  University) 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.03pDAMO 

System  name:  1012.03  USAWC  Individual  Student  Counseling 
Records 

System  location:  United  States  Army  War  College,  Carlisle  Bar¬ 
racks  (USAWC),  PA  17013 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
resident  course  students  at  the  Army  War  College 

Categories  of  records  in  the  system:  Files  contain  names,  rank, 
branch,  service  numbers  and  personnel  data  obtained  from 
questionnaires,  psychological  tests  and  personal  interviews 
Authority  for  maintenance  of  the  system:  10  US  Code  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Records  are  used  to 
counsel  individual  students  for  purposes  of  personal  and  profes¬ 
sional  growth  and  development  (2)summarized  group  data  are  used 
to  establish  psychological  profiles  of  the  'typical*  USAWC  student. 
In  such  analyses,  no  individual  student  is  identified;  all  data  are  re¬ 
ported  as  averages,  correlations,  or  other  group  statistics  (3)  data 
are  used  to  detect  changes  in  students  as  a  result  of  academic  in¬ 
struction,  counseling  seling  or  other  causes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  locked  file  cabinets 

Retrievability:  By  name,  or  student  identification  number  known 
only  to  the  student  and  sometimes  known  to  his  individual  coun¬ 
selor.  Data  is  obtained  from  hard  copy  files  containing  students 
name  and  class  yea r. 

Safeguards:  Records  are  kept  locked,  used  only  by  counselors, 
and  are  not  revealed  to  any  other  staff,  faculty  or  student  person¬ 
nel.  These  counseling  records  are  kept  separate  from  other  student 


academic  records,  and  information  from  them  is  not  provided  to 
regular  faculty  counselors  nor  is  it  placed  in  students  normal 
academic  or  personnel  records. 

Retention  and  disposal:  Records  are  permanent. 

System  manager(s)  and  address:  Director,  Human  Resources 
Development  -  US  Army  War  College 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  The  Secretary,  US  Army  War  College 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  the  SYSMANAGER. 

Record  source  categories:  Original  data  entries  come  from 
questionnaires  and  tests  filled  out  by  students;  additional  datq  are 
provided  by  counselors  based  upon  their  interviews  with  students. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.03qHSC 

System  name:  1012.03  Resident  Instruction  &  Support  Files 

System  location:  Primary  System-Director  of  Management  Infor¬ 
mation  Systems,  Health  Services  Command,  Fort  Sam  Houston, 
Texas. 

Decentralized  Segments  -  Academy  of  Health  Sciences,  Fort  Sam 
Houston,  Texas  and  other  hospitals  and  schools.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appen¬ 
dix  to  the  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  These  files  in¬ 
clude  all  student  personnel  taking  resident  medical  courses,  instruc¬ 
tors,  staff,  and  faculty.  « 

Categories  of  records  in  the  system:  Individual  Academic  Records 
File.  Records  indicating  courses  attended, length  of  each  course, 
grades  and  rating  attained  and  related  data  for  each  individual. 

Instructor,  Staff,  and  Faculty  Files.  Personnel  records  of  in¬ 
dividuals  for  instructor  scheduling. 

Class  Academic  Records  File.  Records  maintained  by  class  of  in¬ 
dividual  student  academic  standing  and  overall  class  standing. 

Authority  for  maintenance  of  the  system:  Title  5  US  Code,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  information  is  used 
by  the  school  to  confirm  eligibility  for  attendance,  monitor  student 
progress,  determine  successful  completion  of  academic  require¬ 
ments,  and  serve  as  record  of  courses  which  may  be  prerequisites 
for  attendance  at  other  formal  courses  of  instruction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  computer  magnetic  tape,  and  disk,  com¬ 
puter  paper  printouts,  80  column  punched  cards. 

Retrievability:  Information  is  accessed  by  name,  social  security 
number  (SSN),  course  number,  class  number,  student  number  or  a 
combination  of  these. 

Safeguards:  Computer  Center  operated  'Closed  Shop’  to  allow 
only  authorized  personnel  entry.  Locked  cabinets,  rooms  and  vaults 
depending  upon  media  and  location. 

Retention  and  disposal:  Transaction  files.  Blank  or  destroy  after  4 
updating  cycles. 

Master  Magnetic  Media  Files.  Blank  after  4th  updating  cycle. 

Instructor  files  maintained  until  instructor  is  reassigned  or 
retired. 

Academic  Records  File.  Destroy  after  40  years.  Cut  off  annually.  < 

System  manager(s)  and  address:  The  SurgeQn  General,  Headquar¬ 
ters,  Department  of  the  Army;  Commander,  Health  Services  Com¬ 
mand;  Superintendent,  Academy  of  Health  Sciences. 

Notification  procedure:  Information  may  be  obtained  from: 

Office  of  the  Secretary 
Academy  of  Health  Sciences 
Fort  Sam  Houston,  Texas  78234 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  individual,  current  address, 
telephone  number,  SSN,  and  dates  of  course  attendance. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 
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Record  source  categories:  Personnel  information  obtained  from  in¬ 
structors,  staff,  and  faculty  responsible  for  instruction. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1612.03r(JSACSC 

System  name:  1012.03  Training/Development  Records  USACSC 
Military  Personnel 

System  location:  Headquarters,  US  Army  Computer  Systems 
Command  (USACSC)  Fort  Belvoir,  Virginia  and  ail  other  world¬ 
wide  USACSC  Support  Groups  and  activities. 

Categories  of  individuals  covered  by  the  system:  All  USACSC  as¬ 
signed  military  personnel  who  have  applied  for,  been  selected  for, 
have  attended  or  have  a  need  for,  training  offered  through  in-house 
efforts,  resident/non-resident  service  schools,  colleges,  universities, 
interagency,  commercial  vendors,  professional  societies,  or  other 
sources  of  training  and  education. 

Categories  of  records  in  the  system:  Files  include  name,  grade,  so¬ 
cial  security  number  (SSN),  address,  home  phone,  duty  phone, 
branch  of  service,  date  of  birth,  marital  status,  military  occupa¬ 
tional  specialties,  job  title,  enlisted  status,  civilian  and  military  edu¬ 
cational  data,  transcripts,  academic  evaluation  reports  and  records, 
degree  major,  class  standing,  student  training  reports,  photographs, 
enlisted  qualification  record,  statements  of  service  and  schooling 
obligation,  correcpondence  between  (1)  individual  student  (2)  Army 
commands  and  staff  agencies  (3)  civilian  industry  training  agencies 
and  (4)  civilian  educational  schools,  courses  taken,  length  of  cour¬ 
ses,  extent  of  completion  of  courses  and  results  thereof,  aptitudes 
and  personal  qualities,  grades,  rating  attained  and  related  data  for 
each  individual. 

Authority  for  maintenance  of  the  system:  3  USC  301,  10  USC;  and 
Executive  Order  11348. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  USACSC  ac¬ 
tivities  with  a  record  of  individual  training,  experience,  qualifica¬ 
tions  and  effectiveness.  Information  is  used  by  the  concerned  in¬ 
dividual,  supervisors,  training  coordinators,  Employee  Develop¬ 
ment  personnel  and  training  activity  managers  to  develop  Command 
training  programs  and  individual  development  plans.  This  informa¬ 
tion  is  used  by  the  training  activity  to  confirm  eligibility  for  at¬ 
tendance,  monitor  student  programs,  determine  successful  comple¬ 
tion  of  academic  requirements  and  serve  as  a  record  of  accomplish¬ 
ment  of  courses  which  may  be  prerequisites  for  attendance  at  other 
formal  courses  of  instruction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  stored  in  metal  cabinets. 

Retrievability:  Information  is  accessed  by  name  or  social  security 
number. 

Safeguards:  Locked  in  metal  cabinets  in  building  protected  by 
security  guards. 

Retention  and  disposal:  Records  are  maintained  throughout  the 
military  member’s  tenure  with  USACSC.  Records  have  a  retention 
period  from  2  to  10  years  depending  on  the  category  of  the  in¬ 
dividual  record  concerned  and/or  the  element  maintaining  the  file. 

System  managerfs)  and  address:  Commanding  General,  US  Army 
Computer  Systems  Command,  Ft  Belvoir,  VA  22060. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  US  Army  Compu-  ter  Systems  Command,  Ft 
Belvoir,  Virginia  22060. 

.  Record  access  procedures:  Written  requests  for  information 
should  contain  the  individual's  name,  SSN  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification;  that  is,  a  driver’s  license  with  other  identifi¬ 
cation  normally  used  in  business  transactions. 

Coo  testing  record  procedures:  The  Department's  rules  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  From  individuals  as  obtained  through 
surveys  of  training  needs  and  accomplishments.  Applications  and 
related  forms  incident  to  the  individual’s  qualification  for  at¬ 
tendance  at  a  specified  military  or  civilian  school  or  training  agen¬ 
cy;  records,  forms,  documents,  and  correspondence  originating 
in/by  Department  of  the  Army  Staff  agencies  and  commands,  the 
student  service  member,  and  civilian  school  or  industry  training 
agency. 

Systems  exempted  from  certain  provisions  of  the  act:  None 


A1012.04aDAPE 

System  name:  1012.04  USMAPS  Training  Files 

System  location:  Company  Tactical  Officers,  MAPS-DMT;  Ad¬ 
missions,  MAPS-A&R;  United  States  Military  Academy  Preparato¬ 
ry  School  (USMAPS),  Fort  Monmouth,  NJ  07703. 

Categories  of  individuals  covered  by  the  system:  Students  enrolled 
in  United  States  Military  Academy  Preparatory  School. 

Categories  of  records  in  the  system:  Individual  cadet  candidate 
records  used  to  track  the  individual’s  performance  at  USMAPS. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USMAPS  and  Director 
of  Admissions  &  Registrar,  United  States  Military  Academy:  To 
evaluate  a  student's  military  and  physical  aptitude  for  the  United 
States  Military  Academy.  To  assist  in  counseling  students  concern¬ 
ing  their  strengths  and  weaknesses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  File  folders  are  filed  alphabetically  by  last  name  of 
student. 

Safeguards:  File  folders  are  filed  in  locked  file  cabinets. 

Retention  and  disposal:  Students  not  entering  United  States  Mili¬ 
tary  Academy-Records  are  maintained  until  student  is  too  old  to 
enter  United  States  Military  Academy.  Students  who  enter  United 
States  Military  Academy-Records  are  maintained  until  student’s 
class  graduates  from  United  States  Military  Academy.  Records  are 
destroyed  by  burning  and/or  shredding. 

System  manager(s)  and  address:  Director  of  Admissions,  United 
States  Military  Academy  Preparatory  School,  Fort  Monmouth,  NJ 

Notification  procedure:  Requests  should  be  addressed  to 
SYSMANAGER 

Record  access  procedures:  Requests  should  be  addressed  to 
SYSMANAGER 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Individual,  other  students,  USMAPS 
staff  and  faculty. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  USC  332a,  section  (j)  or  (k),  as  ap¬ 
plicable. 

Al«12.04bTRADOC 

System  name:  1012.04  Resident  Student  Record  (RSR)  System 

System  location:  Office  of  the  Educational  Advisor,  Command 
and  General  Staff  College  (ATSW-EA-AC),  Fort  Leavenworth,  KS 
66027 

Categories  of  individusls  covered  by  the  system:  Process  present 
Command  and  General  Staff  College  (CGSC)  Students  (Regular 
Course  and  Reserve  Components)  grades,  name  and  section  rosters. 

Categories  of  records  in  the  system:  File  contains  name,  social 
security  number  (SSN),  and  section  submitted  by  student  during  re¬ 
gistration,  and  courses,  branch  and  rank  of  the  student.  The  file  is 
used  to  record  student  grades  3  times  per  year  and  at  the  end  of  the 
year  prepare  transcripts,  CGSC  Form  176  and  Department  of  the 
Army  (DA)  Form  1039  (CGSC).  Upon  completion  of  the  aforemen¬ 
tioned  process  the  tape  file  is  destroyed  at  the  end  of  the  CGSC 
academic  year. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Student  Evaluation; 
receive,  store,  process  and  transmit  student  grades  and  academic 
related  information.  SSN,  rank,  and  branch  via  academic  transcript 
CGSC  176  and  a  Service  School  Academic  Report,  DA  Form  1039 
(CGSC).  Upon  completion  of  the  final  process,  destroy  file  and 
maintain  records  via  microfilm  cards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  a  secure  magnetic  tape  and  magnetic  disk 

Retrievability:  By  individual  name  or  SSN 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
screened  and  trained. 
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Retention  and  disposal:  Records  are  destroyed  at  end  of  CGSC 
academic  year. 

System  manager(s)  and  address:  Commander,  Command  and 
General  Staff  College,  Fort  Leavenworth,  KS  66027 

Notification  procedure:  Information  may  be  obtained  from: 
Commandant,  Command  and  General  Staff  College 
ATTN:  Chief,  Student  Academic  Records  Branch  (ATSW-EA- 
AC) 

Room  119,  Bell  Hall 

Fort  Leavenworth,  KS  66027 

Telephone:  913/684-2540 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commandant,  Command  and  General  Staff  College, 
ATTN:  Chief,  Student  Academic  Records  Branch  (ATSW-EA-AC), 
Room  119,  Bell  Hall,  Fort  Leavenworth,  KS  66027. 

Written  request  for  information  must  contain  the  full  name  of  the 
requester,  current  address  and  phone  number. 

For  personal  visits  the  individual  must  present  a  valid  DD  Form 
2A  or  if  no  longer  on  active  duty  some  other  acceptable  identifica¬ 
tion,  e.g.,  a  drivers  license. 

Contesting  record  procedures:  The  department  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Application  and  related  forms 
completed  by  the  individual  upon  arrival,  and  from  DA  orders, 
evaluations,  grades,  section  numbers,  and  academic  information 
from  the  colleges  academic  departments. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.04cDAPE 

System  name:  1012.04  Correspondence  School  Academic  Data  File 

System  location:  Industrial  College  of  the  Armed  Forces,  Fort 
McNair,  Washington,  DC  20319 

Categories  of  individuals  covered  by  the  system:  All  authorized  en- 
rollees  in  the  Industrial  College  Correspondence  School. 

Categories  of  records  in  the  system:  File  contains  social  security 
number  (SSN),  name,  and  records  of  progress  through  the  various 
units  of  the  course. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code,  Sec¬ 
tion  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Nonre¬ 
sident  Instruction-Miscellaneous  communica-  tions  with  enrollees 
regarding  progress  through  courses  of  instruction;  miscellaneous 
management  level  reports  to  reflect  progress  of  the  student  body 
through  the  course,  provides  tran-  scripts  to  colleges  and  universi¬ 
ties  under  specific  written  re-  quest  from  the  student,  and  provides 
a  record  of  completion  of  each  unit  by  reserve  officers  to  the  ap¬ 
propriate  records  center  for  reserve  retention/retirement  point  pur¬ 
poses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  Sequenced  by  social  security  number  (SSN). 

Safeguards:  File  information  available  only  to  trained  and 
authorized  Industrial  College  personnel. 

Retention  and  disposal:  Records  are  permanent.  Records  are 
retained  in  active  portion  of  file  during  students  enrollment  in 
course.  Upon  completion  of  course,  student’s  records  are  retired  to 
historic  portion  of  file. 

System  manager(s)  and  address:  Head,  Department  of  Nonre¬ 
sident  Instruction,  Industrial  College  of  the  Armed  Forces,  Fort 
McNair,  Washington,  DC  20319 

Notification  procedure:  Information  may  be  obtained  from: 

Head,  Department  of  Nonresident  Instruction 
Industrial  College  of  the  Armed  Forces 
Fort  McNair 
Washington,  DC  20319 
Telephone:  202/693-8672 

Record  access  procedures:  Requests  from  enrollees  should  be  ad¬ 
dressed  to  the  above  .address. 

Written  requests  for  information  should  contain  full  name  of  the 
requester,  current  address,  SSN,  and  date  of  enrollment  and/or 
graduation. 


Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  con-  tents  and  appealing  initial  deter¬ 
minations  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Application  for  enrollment  from  in¬ 
dividual,  and  related  docu-  ments. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.04dDAPE 

System  name:  1012.04  Resident  Student  Electives  Assignment  File 

System  location:  Industrial  College  of  the  Armed  Forces,  Fort 
McNair,  Washington,  DC  20319 

Categories  of  individuals  covered  by  the  system:  All  students  cur¬ 
rently  enrolled  in  the  resident  course  of  instruction  at  the  Industrial 
College. 

Categories  of  records  in  the  system:  File  contains  student  number 
and  current  course  and  section  assignment. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code,  Sec¬ 
tion  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Dean  of  Students-To  as¬ 
sign  students  to  various  elective  courses  and  sections,  prepare 
rosters  of  assignments,  analyse  numbers  of  inter-student  contacts, 
input  to  Resident  Student  Evaluation  System  File. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Disk  file. 

Retrievability:  Sequenced  by  student  number. 

Safeguards:  File  information  available  only  to  trained  and 
authorized  Industrial  College  personnel. 

Retention  and  disposal:  File  maintained  through  current  academic 
year  only. 

System  manager(s)  and  address:  Dean  of  Students,  Industrial  Col¬ 
lege  of  the  Armed  Forces,  Fort  McNair,  Washington,  DC  20319 

Notification  procedure:  Information  may  be  obtained  from: 

Dean  of  Students 

Industrial  College  of  the  Armed  Forces 

Fort  McNair  , 

Washington,  DC  20319 
Telephone:  202/693-8306 

Record  access  procedures:  Requests  by  students  should  be  made 
directly  to  the  SYSMANAGER. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regu-  lation  340-21. 

Record  source  categories:  Preferences  submitted  by  the  individual 
students. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A10I2.04eDAPE 

System  name:  1012.04  Resident  Student  Evaluation  System  File 

System  location:  Industrial  College  of  the  Armed  Forces,  Fort 
McNair,  Washington,  DC  20319 

Categories  of  individuals  covered  by  the  system:  All  students  cur¬ 
rently  enrolled  in  the  resident  course  of  instruction  at  the  Industrial 
College. 

Categories  of  records  in  the  system:  File  contains  student  course 
and  section  assignments,  evaluations  received  for  each  course, 
course  weights,  evaluator  assignments. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code,  Sec¬ 
tion  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Dean  of  Students- 
preparation  of  reports  of  student  academic  standings  for  use  in 
preparing  academic  reports  on  the  individual  students,  accountabili¬ 
ty  of  courses  completed  by  the  students,  analysis  of  achievements 
in  the  various  courses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Random  access  disk  file. 

Retrievability:  Locally  assigned  student  identification  number 

Safeguards:  File  information  available  only  through  trained  and 
authorized  Industrial  College  personnel,  as  specifically  directed  by 
the  Dean  of  Students.  Portions  of  retrieval  software  passworded. 
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Retntiu  and  diapoMl:  File  maintained  through  current  academic 
year  only. 

System  managers)  and  address:  Dean  of  Students,  Industrial  Col¬ 
lege  of  the  Armed  Forces,  Fort  McNair,  Washington,  DC  20319 
Notification  procedure:  Information  may  be  obtained  from: 

Dean  of  Students 

Industrial  College  of  the  Armed  Forces 
Fort  McNair 
Washington,  DC  20319 
Telephone:  202/693-8306 

Record  access  procedures:  Requests  by  students  should  be  made 
directly  to  the  Dean  of  Students,  Industrial  College  of  the  Armed 
Forces,  Fort  McNair,  Washington,  DC  20319 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Assignments  from  Resident  Student 
Section  Assignment  File  and  Resident  Student  Electives  Assign¬ 
ment  File. 

Grades  from  the  evaluations  submitted  by  the  designated  faculty 
evaluators. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.04fDAPE 

System  name:  1012.04  Resident  Student  Biographical  Data  Base 
System  location:  Industrial  College  of  the  Armed  Forces  (ICAF), 
Fort  McNair,  Washington,  DC  20319 

Categories  of  individuals  covered  by  the  system:  All  students  cur¬ 
rently  enrolled  in  the  resident  course  of  instruction  at  the  Industrial 
College. 

Categories  of  records  in  the  system:  File  contains  student  number, 
social  security  number  (SSN),  name,  grade,  branch  of  service  or 
civilian  agency,  prior  education,  date  of  birth,  date  of  rank,  years 
of  federal  service,  marital  status,  wife’s  name. 

Authority  for  maintenance  of  the  system:  Title  10,  US  Code,  Sec¬ 
tion  3012  ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Dean  of  Students- 
Preparation  of  initial  rosters  for  personnel  officer  use;  statistical  ‘ 
analysis  of  student  body  composition. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Random  access  disk  file. 

Retrievability:  Locally  assigned  student  identification  number  * 
Safeguards:  File  information  available  only  through  trained  and 
authorized  Industrial  College  personnel. 

Retention  and  disposal:  File  maintained  through  current  academic 
year  only. 

System  manager(s)  and  address:  Head  of  the  Department  of  Ad¬ 
ministration,  Industrial  College  of  the  Armed  Forces,  Fort  McNair, 
Washington,  DC  20319 

Notification  procedure:  Information  may  be  obtained  from: 

Dean  of  Students 

Industrial  College  of  the  Armed  Forces 
Fort  McNair 
Washington,  DC  20319 
Telephone:  202/693-8306 

Record  access  procedures:  Requests  by  students  should  be  made 
directly  to  the  Dean  of  Students,  Industrial  College  of  the  Armed 
Forces,  Fort  McNair,  Washington,  DC  20319 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Biographical  questionnaires  submitted 
by  the  students,  as  updated  by  related  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.04gDAPE 

System  name:  1012.04  Resident  Section  Assignment  File 

System  location:  Industrial  College  of  the  Armed  Forces,  Ft.  Mc¬ 
Nair,  Washington,  D.C.  20319 

Categories  of  individuals  covered  by  the  system:  All  students  cur¬ 
rently  enrolled  in  the  resident  course  of  instruction  at  the  Industrial 
College.  _  t 


Categories  of  records  in  the  system:  File  contains  student  number, 
current  course  and  section  assignment,  preference  for  this  assign¬ 
ment,  current  office  and  telephone  number. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Dean  of  Students  —  as¬ 
signment  of  students  to  various  core  curriculum  courses  and  sec¬ 
tions,  preparation  of  rosters  of  assignments,  analysis  of  numbers  of 
inter-student  contacts,  input  to  Resident  Student  Evaluation  System 
File. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Disk  file. 

Retrievability:  Sequenced  by  student  number.  _ 

Safeguards:  File  information  available  only  to  trained  and 
authorized  ICAF  personnel. 

Retention  and  disposal:  File  maintained  through  current  academic 
year  only. 

System  manager(s)  and  address:  Dean  of  Students,  Industrial  Col¬ 
lege  of  the  Armed  Forces,  Ft.  McNair,  Washington,  D.C.  20319 

Notification  procedure:  Information  may  be  obtained  from: 

Dean  of  Students 

Industrial  College  of  the  Armed  Forces 

Ft.  McNair 

Washington,  D.C.  20319 

Telephone:  202/693-8306 

Record  access  procedures:  Requests  by  students  should  be  made 
directly  to  the  Dean  of  Students. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Preferences  submitted  by  the  individual 
students. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.05aTRADOC 

System  name:  1012.05  Student  and  Faculty  Expertise  (SAFE). 

System  location:  Director  of  Resident  Instruction  (ATSW-RI), 
United  States  Army  Command  and  General  Staff  College,  Fort 
Leavenworth,  KS  66027. 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  personnel  assigned  to  Fort  Leavenworth  who  have  volun¬ 
teered  to  complete  a  SAFE  data  card  and  who  have  agreed  in  writ¬ 
ing  to  have  the  information  included  in  the  system. 

Categories  of  records  in  the  system:  File  contains  individual  identi¬ 
fying  data  such  as  name,  rank,  branch/service,  social  security 
number  (SSN),  primary  and  alternate  specialities,  and  depart¬ 
ment/activity.  The  file  also  contains  the  individual’s  opinion  of 
his/her  interest,  experience,  knowledge/skill  in  various  positions 
and  professional/  academic  topic  areas.  The  assignment  level  and 
geographical  area  where  the  individual  gained  the  knowledge  and/or 
experience  are  included. 

Authority  for  maintenance  of  the  system:  Title  S  United  States 
Code,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  individual’s 
special  interests  and  knowledge;  to  establish  class  or  activity 
profiles  in  functional  areas;  to  aid  in  selecting  personnel  for 
research  projects,  student  special  study  projects,  elective  courses, 
student  oral  presentations,  student  workgroup  leaders.  Committee 
members,  primary  reference  sources,  and  translators/interpreters; 
to  serve  as  a  data  base  for  quantitative/qualitative  research  pro¬ 
jects. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Original  source  data  are  stored  on  paper  file  cards, 
keypunch  cards,  and  computer  magnetic  disks  backed  up  by  mag¬ 
netic  tape. 

Retrievability:  Data  can  be  retrieved  by  name,  rank, 
branch/service,  SSN,  primary  and  alternate  specialities,  depart¬ 
ment/activity,  organizational  levels,  geographic  areas,  and  profes¬ 
sional/  academic  topic  codes. 

Safeguards:  Building  employs  security  guards.  Original  source 
data  stored  on  paper  file  cards  are  maintained  in  areas  accessible 
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only  to  authorized  personnel.  Access  to  computer  data  is  centrally 
controlled  and  accessed  only  by  authorized  personnel.  Access  by 
name  and  SSN  is  only  done  to  verify  an  individual’s  file  upon  his 
specific  request.  SSN  appear  only  on  computer  printouts  for  verifi¬ 
cation  of  an  individual's  file. 

Retention  and  disposal:  Individual  data  are  purged  from  the 
system  and  destroyed  when  personnel  are  reassigned.,  terminate 
their  employment,  or  specifically  request  that  their  data  be  deleted 
from  the  system. 

System  manager(s)  and  address:  Director  of  Resident  Instruction, 
United  States  Army  Command  and  General  Staff  College. 

Notification  procedure:  Information  may  be  obtained  from: 

Director  of  Resident  Instruction  (ATSW-BI). 

Room  129,  Bell  Hall.  v 

United  States  Army  Command  and  General  Staff  College. 

Fort  Leavenworth,  KS  66027. 

Telephone:  Area  Code  91 3/6X4-2806. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Director  of  Resident  Instruction  (ATSW-RI),  United 
States  Army  Command  and  General  Staff  College,  Fort  Leaven¬ 
worth,  KS  66027. 

Written  requests  for  information  should  contain  the  requester's 
full  name,  rank,  and  SSN. 

For  personal  visits,  identifying  data  can  be  provided  verbally. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Data  contained  within  the  system  are 
voluntarily  submitted  by  the  individuals  who  are  the  participants. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.09aDASG 

System  name:  1012.09  House  Staff  Evaluation  Report  File 

System  location:  Primary  System-Graduate  Medical  Education 
Branch,  Education  and  Training  Division,  Army  Medical  Personnel 
Support  Agency  (SGPE-EDG). 

Decentralized  Segments-Commander,  Brooke  Army  Medical 
Center,  Fort  Sam  Houston.  Texas  78234;  Commander,  Fitzsimons 
Army  Medical  Center,  Denver,  Colorado  80240;  Commander,  Let- 
terman  Army  Medical  Center,  San  Francisco,  California  94129; 
Commander,  Madigan  Army  Medical  Center.  Tacoma,  Washington 
98431;  Commander,  Tripler  Army  Medical  Center,  Army  Post  Of¬ 
fice  (APO)  San  Francisco  96438;  Commander,  Walter  Reed  Army 
Medical  Center,  Washington,  D.C.  20012;  Commander,  William 
Beaumont  Army  Medical  Center,  El  Paso,  Texas  79920;  Com¬ 
mander,  Womack  Army  Hospital,  Fort  Bragg.  North  Carolina 
28307;  Commander,  DeWitt  Army  Hospital,  Fort  Belvoir,  Virginia 
22060;  Commander,  Martin  Army  Hospital,  Fort  Benning,  Georgia 
31905;  Commander,  Dwight  Eisenhower  Army  Medical  Center, 
Fort  Gordon,  Georgia  30905;  Commander,  Silas  B.  Hays  Army 
Hospital,  Fort  Ord,  California  93941. 

Categories  of  individuals  covered  by  the  system:  All  military  physi¬ 
cians  currently  participating  in  a  US  Army  graduate  medical  educa¬ 
tion  program. 

Categories  of  records  in  the  system:  File  contains  from  one  to 
three  Department  of  the  Army  (DA)  Forms  1970-R,  (House  Staff 
Evaluation  Report)  on  individuals  indicated  above.  Contains  name, 
rank,  social  security  number  (SSN),  and  evaluation  of  graduate 
medical  training  performance. 

Authority  for  maintenance  of  the  system:  Chapter  401,  Section 
4301,  Title  10,  United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Graduate  Medical  Edu¬ 
cation  Branch-To  increase  the  professional  qualification  informa¬ 
tion  available  on  an  individual  currently  participating  in  a  graduate 
medical  education  program  and  applying  for  another  graduate  medi¬ 
cal  education  program;  to  evaluate  the  effectiveness  of  the  selec¬ 
tion  process  for  graduate  medical  education;  to  develop  a  position 
on  an  individual’s  ability  to  function  as  a  physician  in  his  selected 
area  of  training;  to  assist  career  managers  in  proper  assignment  of 
an  officer  after  he  completes  training. 

Education  and  Training  Committees,  US  Army  Teaching 
Hospitals-Ta  monitor  professional  and  career  development  of  Medi¬ 
cal  Corps  officers  participating  in  graduate  medical  education. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 


Retrievability:  Filed  alphabetically  by  last  name  of  trainee 

Safeguards:  Graduate  Medical  Education  Branch  records  main¬ 
tained  in  suite  of  offices  staffed  by  responsible  personnel.  Offices 
are  locked  during  nonduty  hours.  Only  authorized  personnel  who 
are  properly  cleared  have  access.  The  building  employs  security 
guards  during  nonduty  hours  and  on  weekends  and  holidays,  and  a 
building  pass  is  required  for  entry. 

Retention  and  disposal:  Records  are  retained  in  active  file  until 
six  months  after  an  individual  has  completed  or  terminated  training, 
then  destroyed. 

System  managers)  and  address:  Commander,  Army  Medical  De¬ 
partment  Personnel  Support  Agency;  Commanders  of  US  Army 
Teaching  Hospitals. 

Notification  procedure:  Information  may  be  obtained  from: 
AMEDDPERSA  (SGPE-EDG) 

Room  7B-0I4 
Forrestal  Building 
Washington,  DC  20314 
Telephone;  Area  Code  202/693-5455 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Army  Medical  Personnel  Support  Agency  (SGPE- 
EDG),  Room  7B-0I4,  Forrestal  Building.  Washington.  DC  20314 

Written  request  for  information  should  contain  the  full  name  of 
the  individual,  current  mailing  address  and  telephone  number,  cur¬ 
rent  unit  of  assignment  (if  on  active  duty),  specialty  or  specialties 
and  internship  training  received  in  US  training  facilities.  Visits  are 
limited  to  AMEDDPERSA  (SGPE-EDG),  Forrestal  Building, 
Washington,  DC  20314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  military  identification  card  or 
driver’s  license,  and  give  some  verbal  information  that  could  be 
verified  with  his  evaluation  reports. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  DA  Form  1970-R  completed  by  each 
trainee’s  immediate  superior. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.10aDASG 

System  name:  1012.10  AMEDD  Training  Application  Status  Record 

System  location:  Continuing  Health  Education  Branch.  Education 
and  Training  Division,  Army  Medical  Department  (AMEDD)  Per¬ 
sonnel  Agency,  (SGPE-F.DT),  Forrestal  Building,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
who  apply  for  a  short  course  which  is  funded  by  the  Army  Medical 
Department  centralized  training  fund. 

Categories  of  records  in  the  system:  File  consists  of  a  5  inch  x  8 
inch  card  which  contains  individual's  name,  social  security  number 
(SSN),  course  date  and  title;  dates  application  received  and 
dispatched;  and  action  taken. 

Authority  for  maintenance  of  the  system:  Chapter  401,  Section 
4301,  Title  10,  United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  andJhe  purposes  of  such  uses:  To  obtain  the  status  of 
short  course  application  and  to  record  courses  that  individuals  at¬ 
tend  also  serves  as  a  suspense  card  to  insure  the  timely  processing 
of  applications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  5x8  cards  in  card  filing  cabinets. 

Retrievability:  filed  by  individuals  name  and  corps  of  assignment. 

Safeguards:  Building  employs  security  guards.  After  normal  duty 
hours  the  room  in  which  the  records  are  stored  is  locked.  Access  to 
this  card  file  is  limited  to  those  individuals  who  process  applica¬ 
tions. 

Retention  and  disposal:  Records  are  kept  two  years  then 
destroyed. 

System  manager(s)  and  address:  Chief,  Continuing  Health  Educa¬ 
tion  Branch.  Education  and  Training  Division,  Army  Medical  De¬ 
partment  Personnel  Support  Agency,  Forrestal  Building,  Washing¬ 
ton,  D.C. 

Notification  procedure:  Information  may  be  obtained  from: 
COMMANDER 
AMEDD  PERSA 
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ATTN:  SGPE-EDT 
Room  7B022,  Forrestal  Building 
Washington,  D.C.  20314 
Telephone:  Area  Code  202/693-5358 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  and  corps. 

For  personal  visits,  requestor  must  present  military  identification 
card  as  proof  of  identity. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  COMMANDER  AMEDD  PERSA,  ATTN:  SGPE- 
EDT,  Room  7B022,  Forrestal  Building,  Washington,  D.C.  20314. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Application  for  Professional  Training 
form  submitted  by  the  applicant  and  the  Approval  for  Professional 
Short  Term  Training  form  prepared  by  Continuing  Health  Educa¬ 
tion  Branch. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A  1012.1  laDASG 

System  name:  1012.11  Continuing  Medical  Education  Course  At¬ 
tendance  Files 

System  location:  Armed  Forces  Institute  of  Pathology,  Walter 
Reed  Army  Medical  Center,  Washington,  D.C.  20306. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  attended  continuing  medical  education  courses  conducted  by 
the  Armed  Forces  Institute  of  Pathology. 

Categories  of  records  in  the  system:  Documents  reflecting  requests 
for  attendance  and  completion  of  courses. 

Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code,  Section  301  (5  USC  301)  and  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  facilitate 
billing  for  course  attendance  fees,  to  meet  course  accreditation 
requirements,  and  to  verify  attendance  when  requested  by  in¬ 
dividuals  concerned. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  File  by  last  name  under  each  course  attended. 

Safeguards:  Access  to  the  Armed  Forces  Institute  of  Pathology  is 
controlled.  Access  to  records  is  limited  to  authorized  personnel. 

Retention  and  disposal:  Held  7  years  in  active  file  then  trans¬ 
ferred  to  Forest  Glen  records  holding  area  and  held  for  3  years.  At 
the  end  of  3  years  retired  to  National  Personnel  Records  Center 
(Military),  9700  Page  Boulevard,  St.  Louis,  MO  63122. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  D.C. 
20310. 

Notification  procedure:  Information  may  be  obtained  from  the  As¬ 
sociate  Director  for  Medical  Education,  Armed  Forces  Institute  of 
Pathology,  Walter  Reed  Army  Medical  Center,  Washington,  D.C. 
20306. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Associate  Director  for  Medical  Education,  Armed 
Forces  Institute  of  Pathology,  Walter  Reed  Army  Medical  Center, 
Washington,  D.C.  20306. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Written  request  by  individual  for  at¬ 
tendance  at  continuing  medical  education  courses. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1013.02aDASG 

System  name:  1013.02  Long  Term  Civilian  Training  Student  Con¬ 
tract  Files 

System  location:  Primary  System  -  Civilian  Health  Education 
Branch,  Education  and  Training  Division,  Army  Medical  Personnel 
Support  Agency  (SGPE-EDC),  Washington,  DC  20314. 

Decentralized  Segments  -  Army  Medical  Departmnet  (AMEDD) 
Student  Detachment,  Academy  of  Health  Sciences,  Fort  Sam 
Houston,  TX  78234;  Plans  A  Program  Branch,  Education  A  Train¬ 
ing  Division,  AMEDDPERSA,  WASH,  DC  20314;  Purchasing  A 


Contracting  Office,  Procurement  Division,  Fort  Bragg,  NC  28307; 
Purchasing  A  Contracting  Office,  Procurement  Division,  Fort 
Knox,  KY  40121;  Purchasing  A  Contracting  Office,  Procurement 
Division,  Fort  Riley,  KS  66442;  Purchasing  A  Contracting  Office, 
Procurement  Division,  Fort  Lewis,  WA  98433;  Purchasing  and  Con¬ 
tracting  Office,  Procurement  Division,  Cameron  Station,  Alexan¬ 
dria,  VA  22314;  Finance  A  Accounting  Office,  Fort  Sam  Houston, 
TX  78234. 

Categories  of  individuals  covered  by  the  system:  All  AMEDD  per¬ 
sonnel  currently  participating  in  long  term  civilian  training  on  a 
fully  funded  basis  in  the  following  programs:  Pre-Walter  Reed 
Army  Institute  of  Nursing  Program  (Non-Resident  Phase),  Army 
Student  Nurse  Program,  Validated  Requirements  Program,  Un¬ 
dergraduate  Program,  and  Medical,  Osteopathic,  Dental  and  Veteri¬ 
nary  Education  for  Army  Officers  Program. 

Categories  of  records  in  the  system:  File  contains  one  to  four  co¬ 
pies  of  Office  of  the  Surgeon  General  (OTSG)  Form  896,  Instruc¬ 
tions  to  Negotiate  Contract  for  Civil  Schooling  of  Army  Medical 
Department  Personnel,  one  copy  of  Army  Health  Services  (AHS) 
Form  67a,  Enrollment  Application  for  Civilian  Schools;  one  copy 
of  individual’s  Letter  of  Acceptance  from  the  civilian  college  or 
university;  one  copy  of  Department  of  the  Army  (DA)  Form  3838, 
Application  for  Professional  Training;  one  copy  of  each  ’Request 
for  Amendment  of  Contract  for  Civilian  Schooling  of  Army  Medi¬ 
cal  Department  Personnel';  copies  of  all  correspondence  between 
student  personnel  and  return  correspondence. 

Authority  for  maintenance  of  the  system:  Chapter  401,  Section 
4301,  Title  10,  United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Civilian  Health  Educa¬ 
tion  Branch  -  To  request  issuance  of  an  Educational  Service  Agree¬ 
ment  (Contract)  between  the  Army  and  a  civilian  academic  institu¬ 
tion  for  the  purpose  of  sending  AMEDD  officer  and  enlisted  per¬ 
sonnel  to  long  term  civilian  training  under  five  fully  funded  pro¬ 
grams:  The  Pre-Walter  Reed  Army  Institute  of  Research  (Non-Re¬ 
sident  Phase),  Army  Student  Nurse  Program,  Validated  Require¬ 
ments  Program;  Undergraduate  Program,  and  Medical,  Osteopathic, 
Dental  and  Veterinary  Education  for  army  Officers  Program;  to 
amend  aforementioned  contracts;  to  manage  the  funding  of 
AMEDD  officer  and  enlisted  personnel  under  contract. 

Plans  and  Programs  Branch,  AMEDDPERSA  -  the  OTSG  Form 
896  is  used  to  issue  fund  citations  and  as  a  control  document. 

AMEDD  Central  Student  Detachment  -  the  OTSG  Form  896  is  a 
control  document  for  students  under  the  fully  funded  programs 
who  are  eligible  for  a  maximum  of 

100.00  reimbursement  for  books  and  minor  expenditures. 

Purchasing  and  Contracting  Offices  -  the  OTSG  Form  896  and 
amendments  are  used  as  control  documents  for  negotiating  an  Edu¬ 
cational  Service  Agreement  (ESA)  with  civilian  academic  institu¬ 
tions  and  for  issuing  Department  of  Defense  (DD)  Form  1155, 
Purchase  Orders,  against  the  ESA  for  each  military  student  at  the 
academic  institution. 

Finance  and  Accounting  Office,  Fort  Sam  Houston  -  The  OTSG 
Form  896  and  amendments  are  used  as  a  control  document  for  ac¬ 
counting  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  student,  by 
prograip. 

Safeguards:  Civilian  Health  Education  Branch  records  are  main¬ 
tained  in  one  of  a  suite  of  offices  which  are  locked  during  nonduty 
hours.  The  office  is  staffed  by  responsible  personnel  and  only 
authorized  personnel  are  given  access  to  the  records.  Security 
guards  are  on  duty  during  and  after  duty  hours,  to  include 
weekends  and  holidays.  A  building  pass  is  required  for  entry. 

Retention  and  disposal:  Records  are  temporary.  They  are 
destroyed  two  years  after  an  individual  has  completed  training  or 
has  been  cancelled  or  withdrawn  from  the  program. 

System  manager(s)  and  address:  Commander,  Army  Medical  De¬ 
partment  Personnel  Support  Agency 

Notification  procedure:  Information  may  be  obtained  from: 
AMEDDPERSA  (SGPE-EDC) 

Room  7B014 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  202-693-5368 
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Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Army  Medical  Department  Personnel  Support  Agency 
(SGPE-EDC),  Room  7B014,  Forrestal  Bldg,  Wash.,  DC  20314 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  mailing  address  and 
telephone  number,  current  unit  of  assignment  (if  on  active  duty), 
sponsoring  program  and  calendar  years  in  training. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is  driver's  license,  employing  office 
identification  card,  and  give  some  verbal  information  that  can  be 
verified  with  his  case  folder. 

Contesting  record  procedures:  The  Army  rules  for  access  to 
records  and  for  contesting  contents  or  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Individual  application  for  training  (DA 
Form  3838)  and  the  financial  requirements  of  the  academic  institu¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1013.02bDAPC 

System  name:  1013.02  Officer  Partially  Funded  Civil  School  File 

System  location:  US  Army  Military  Personnel  Center, 
(USAMILPERCEN),  200  StovaU  Street,  Alexandria,  VA  22332. 

Categories  of  individuals  covered  by  the  system:  Army  officer  and 
warrant  officer  personnel  participating  in  the  degree  completion 
program  sponsored  by  the  Army  or  who  have  completed  schooling 
under  the  program. 

Categories  of  records  in  the  system:  Name,  social  security  number 
(SSN),  branch,  grade,  race,  school  attended,  start  and  completion  ' 
dates,  degree  level  and  discipline,  and  Army  Educational  Require¬ 
ments  Board  position. 

Authority  for  maintenance  of  the  system:  SECTION  301,  3  USC 

10  USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army  — 
Provides  tracking  information,  reports,  and  statistics  relative  to  the 
Army  degree  completion.  Civil  School  Program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tape. 

Retrievability:  Access  is  by  SSN,  name,  discipline  or  other  in¬ 
dividual  identifying  characteristics. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances. 

Retention  and  disposal:  File  containing  all  active  participants  in 
the  degree  completion  program  as  well  as  past  graduates  of  the  pro¬ 
gram. 

System  maaager(s)  and  address:  Commander,  US  Army  Military 
Personnel  Center  (DAPC-POO)  200  StovaU  Street,  Alexandria,  VA 
22332. 

Notification  procedure:  Information  may  be  obtained  from: 
USAMILPERCEN  (DAPC-POO) 

200  StovaU  Street 
Alexandria,  VA  22332 
Telephone:  (202)  325-9310 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  USAMILPERCEN  (DAPC-POO),  200  StovaU  Street, 
Alexandria,  VA  22332. 

Written  requests  for  information  should  contain  the  fuU  name  of 
the  individual,  SSN,  whether  or  not  an  active  participant  in  the  pro¬ 
gram,  and,  if  a  graduate,  date  completed  the  program. 

Visits  are  limited  to  USAMILPERCEN  (DAPC-POO),  200 
StovaU  Street,  Alexandria,  VA  22332.  When  visiting,  individual 
should  be  able  to  provide  acceptable  identification,  and  give  some 
verbal  information  that  can  be  verified  with  his  record. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  USAMILPERCEN  (DAPC-POO),  200  StovaU  Street,  Alexan-. 
dria,  VA  22332. 

Record  source  categories:  Information  is  obtained  from  other  De¬ 
partment  of  Army  staff  and  commands  and  other  federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1613.04aDASG 

System  name:  1013.04  Residency,  Subspecialty  and  FeUowship 
Training 
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System  location:  Graduate  Medical  Education  Branch,  Education 
and  Training  Division,  Army  Medical  Department  Personnel  Sup¬ 
port  Agency  (SGPE-EDG),  Forrestal  Budding,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  AU  physicians  ap¬ 
plying  in  the  current  year  or  previous  year  for  US  Army  sponsored 
residency,  subspecialty  or  feUowship  training  in  any  Federal  facility 
or  civilian  institution. 

Categories  of  records  in  the  system:  File  contains  one  or  more  co¬ 
pies  of  Department  of  the  Army  (DA)  Form  3838  (Application  for 
Professional  Training),  letters  of  recommendation  for  training,  in¬ 
dividual’s  photo,  medical  school  transcripts  and  any  correspon¬ 
dence  or  other  paperwork  received  or  supplied  concerning  an  in¬ 
dividual’s  application  for  residency,  subspecialty  or  feUowship 
training. 

Authority  for  maintenance  of  the  system:  Chapter  401,  Section 
4301,  Title  10,  United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  eligibility 
for  current  and  future  graduate  medical  education;  to  determine 
level  of  entry  into  current  and  future  graduate  medical  education. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  fUe  folders 

Retrievability:  Filed  alphabetically  by  specialty,  by  last  name  of 
applicant. 

Safeguards:  Graduate  Medical  Education  Branch  records  main¬ 
tained  in  suite  of  offices  staffed  by  responsible  personnel.  Offices 
are  locked  during  nonduty  hours.  Only  authorized  personnel  who 
are  properly  cleared  have  access.  The  building  employs  security 
guards  during  nonduty  hours,  on  weekends  and  holidays,  and  a 
building  pass  is  required  for  entry. 

Retention  and  disposal:  Records  are  retained  in  active  file  until  in¬ 
dividual  is  selected  for  training  or  until  one  year  after  an  individual 
is  not  selected  for  training,  provided  that  individual  does  not  reaf¬ 
firm  his  interest  for  application  in  the  next  training  cycle.  Files  on 
individuals  selected  for  training  are  transferred  to  Medical  Corps 
Career  Assignment  Office,  Army  Medical  Department  Personnel 
Support  Agency  (SGPE-MC),  where  they  are  integrated  into  the 
selectee’s  career  branch  individual  file.  Files  on  individuals  not 
selected  for  training  and  not  reaffirming  application  are  destroyed. 

System  managers)  and  address:  Commander,  Army  Medical  De¬ 
partment  Personnel  Support  Agency. 

Notification  procedure:  Information  may  be  obtained  from: 
AMEDDPERSA  (SGPE-EDG) 

Room  7B-014 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-5455 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Army  Medical  Department  Personnel  Support  Agency 
(SGPE-EDG),  Room  7B-014,  Forrestal  Building,  Washington,  DC 
20314 

Written  request  for  information  should  contain  the  full  name  of 
the  individual,  current  mailing  address  and  telephone  number,  cur¬ 
rent  unit  of  assignment  (if  on  active  duty),  specialty  or  specialties 
and  internship  training  received  in  US  training  facilities.  Visits  are 
limited  to  AMEDDPERSA  (SGPE-EDG),  Forrestal  Building, 
Washington,  DC  20314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  military  identification  card  or 
driver’s  license,  and  give  some  verbal  information  that  could  be 
verified  with  his  evaluation  reports. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  m«ti»l  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  DA  Form  3838,  telephone  information, 
interview  information,  and  any  written  inquiries  or  general  cor¬ 
respondence  concerning  an  individual’s  application  for  residency, 
subspecialty  or  fellowship  training. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A 10 13.05nD  ASG 

System  name:  1013.05  US  Army  Graduate  Medical  Education 
Trainee  Card  File 

System  location:  Graduate  Medical  Education  Branch,  Education 
and  Training  Division,  Army  Medical  Department  Personnel  Sup¬ 
port  Agency  (SGPE-EDG),  Forrestal  Building,  Washington,  D.C. 
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Categories  of  individuals  covered  by  the  system:  All  physicians 
who  are  receiving,  or  since  194?  have  received,  any  program  of 
long  term  graduate  medical  education  under  US  Army  sponsorship 
in  any  Federal  facility  or  civilian  institution. 

Categories  of  records  in  the  system:  File  contains  3’  x  3’  index 
cards  with  individual's  name,  rank,  social  security  number  and  his¬ 
tory  of  US  Army  sponsored  training  in  Federal  training  facilities  or 
civilian  institutions. 

Authority  for  maintenance  of  the  system:  Chapter  410,  Section 
4301,  Title  10,  United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  verify  finishing  dates 
for  training  when  an  officer  requests  release  from  active  duty;  to 
verify  length  of  training  when  this  information  is  not  available  in  an 
officer's  official  military  personnel  file;  to  verify  type  of  subspe¬ 
cialty  training  within  basic  training  specialties;  to  specify  names  of 
individuals  who  approved  training  at  different  levels;  to  provide 
input  for  special  projects  levied  on  The  Surgeon  General  by  various 
other  Army  and  Federal  agencies;  to  main-  tain  a  count  on  the  total 
number  of  individuals  completing  training  since  the  US  Army  Grad¬ 
uate  Medical  Education  Program  began  in  1947;  to  maintain  infor¬ 
mation  on  former  inquiries  and  information  provided  in  response  to 
those  inquiries. 

Policies  aud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  trainee 

Safeguards:  Graduate  Medical  Education  Branch  records  main¬ 
tained  in  suite  of  offices  staffed  by  responsible  personnel.  Offices 
are  locked  during  nonduty  hours.  Only  authorized  personnel  who 
are  properly  cleared  have  access. 

Retention  and  disposal:  Records  are  permanent.  They  will  be 
retained  in  the  active  file  indefinitely  as  reference  material. 

System  manager(s)  and  address:  Commander,  Army  Medical  De¬ 
partment  Personnel  Support  Agency. 

Notification  procedure:  Information  may  be  obtained  from: 
AMEDDPERSA  (SGPE-EDG) 

Room  7B-014 

Forrestal  Building 

Washington,  DC  20314 

Telephone:  Area  Code  202/693-5455  ^ 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Army  Medical  Department  Personnel  Support  Agency 
(SGPE-EDG),  Room  7B-014,  Forrestal  Building,  Washington,  DC 
20314. 

Written  request  for  information  should  contain  the  full  name  of 
the  individual,  current  mailing  address  and  telephone  number,  cur¬ 
rent  unit  of  assignment  (if  on  active  duty),  specialty  or  specialties 
and  internship  training  received  in  US  training  facilities  or  under 
US  Army  sponsorship  in  civilian  facilities.  Visits  are  limited  to 
AMEDDPERSA  (SGPE-EDG),  Forrestal  Building,  Washington,  DC 
20314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  military  identification  card  or 
driver’s  license,  and  give  some  verbal  information  that  could  be 
verified  with  his  evaluation  reports. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Department  of  the  Army  (DA)  Form 
3838  (Application  for  Pro-  fessional  Training),  telephone  inquiries, 
in  person  inquiries,  or  written  inquiries  and  general  correspondence 
concerning  an  individual's  graduate  medical  education. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1014.06aDAAG 

System  name:  1014.06  College  Equivalency  Evaluation 

System  location:  The  Adjutant  General  Center  (Department  of  the 
Army  (DA),  Education  Directorate); 

Military  Personnel  Center  (Department  of  the  Army,  AG-Person- 
nel  Records  Division). 

Categories  of  individuals  covered  by  the  system:  Army  service 
member  who  might  request  that  Education  Services  Officer  evalu¬ 
ate  his  transcripts  in  pursuance  of  the  College  Equivalency  Cer¬ 
tificate  or  higher  education. 


Categories  of  records  in  the  system:  Files  contain  individual’s  ap¬ 
plication  for  Department  of  the  Army  Two-Year  College  Equivalen¬ 
cy  Certificates.  The  processing  paper  will  include  substantiating 
documents,  such  as  college  transcripts,  certificates  from  academic 
and  vocational-technical  schools,  certificates  from  military  training 
courses,  letters  of  academic  evaluation  and  acceptance  from  col¬ 
leges  and  universities.  Certificates  of  correspondence  study  and 
DANTES  (Defense  Activity  for  Non-Traditional  Education  Sup¬ 
port)  test  results  reporting  forms. 

Authority  for  maintenance  of  the  system:  4USC  Section  4302, 
'Enlisted  Members  of  Army  -  Schools.’  PL  91-219;  PL  92-540- 
Predischarge  Education  Program. 

The  Annual  Appropriations  Act  -  Tuition  Assistance. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Two-Year 
Equivalency  is  used  by  Commissioned  Officers  in  their  application, 
for  regular  Army  appointment  and  by  Noncommissioned  Officers  in 
achieving  recognition  of  two  years  of  college  credit. 

DA  Two-Year  Equivalency  is  used  in  rates  promoting  profes¬ 
sional  development  in  table(s)  of  organization  and  equipment  (TOE) 
units  which  are  heavily  committed  to  field  duty  and  training. 

The  letter  of  request,  including  inclosures,  and  a  copy  of  the  ap¬ 
proved  DA  Certification  will  be  included  in  the  applicant’s  official 
file  that  is  maintained  by  the  US  Army  Military  Personnel  Center. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  area  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained.  File  cabinet  is  kept  locked 
during  non-duty  hours. 

Retention  and  disposal:  Records  are  permanent.  They  are  held  in 
active  file  until  individual  is  discharged,  separated  or  retired  by  the 
US  Army  Military  Personnel  Center. 

System  manager(s)  and  address:  The  Adjutant  General,  HQ,  De¬ 
partment  of  the  Army,  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure:  Individuals  on  active  duty  should  contact 
their  installation  Education  Services  Officer  (ESO)  or  Department 
of  the  Army  Civilian  Education  Counselor. 

Information  may  be  obtained  from: 

HQDA  (DAAG-EDG) 

Rm  5A109 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-7748 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army  (DAAG- 
EDG),  Room  5A109,  Forrestal  Building,  Washington  DC  20314 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
the  records  and  for  contesting  contents  and  appeals  by  the  in¬ 
dividual  concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  DA  Two-Year  Equivalency  is 
originated  at  the  Army  Education  Center  of  the  individual  con¬ 
cerned.  " 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1014.07aDAAG 

System  name:  1014.07  Enrollment  Application  Files 

System  location:  Army  Installations  having  a  troop  strength  of  750 
or  more  will  maintain  at  least  one  Army  Education  Center  or  sub- 
center. 

Isolated  units,  and  off  post  activities  will  be  satellited  for  educa¬ 
tional  services  upon  the  nearest  installation  having  an  Army  Educa¬ 
tion  Center  where  the  forms  are  kept. 

Categories  of  individuals  covered  by  the  system:  Each  service 
member  who  participates  in  the  general  education  development 
(GED)  program,  enrolls  in  an  educational  institution  and  requests 
government  assistance,  will  complete  Tuition  Assistance  Form. 

Categories  of  records  in  the  system:  Department  of  the  Army  (DA) 
Form  2171  -  Request  for  Tuition  Assistance  is  the  major  record  for 
individual  use  of  appropriate  funds  for  up  to  75 

government  assistance  to  attend  off-duty  classes  conducted  by 
accredited  civilian  educational  institutions. 

Authority  for  maintenance  of  the  system:  10  USC  Section  4302, 
’Enlisted  Members  of  Army  -  Schools’. 
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PL  91-219;  PL-540  -  Predischarge  Education  Program 

The  Annual  Appropriations  Act  -  Tuition  Assistance. 

Pontiac  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  form  is  designed  to 
be  of  functional  value  to  the  Army  and  the  individual  military  stu¬ 
dent  by  providing  information  for  effective  career  counseling,  and 
for  requesting  government  financial  assistance. 

Professionally  qualified  Department  of  the  Army  Civilian  (DAC) 
counselors  will  provide  academic,  military-related,  vocational- 
technical  services  to  each  military  person  for  purposes  of  assisting 
them  in  completing  career  objectives. 

Copies  will  be  provided  to  educational  institution,  contracting  of¬ 
ficer,  Officer  Personnel  Directorate,  and  local  personnel  office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  cabinets  within  the  Army  Education  Cen¬ 
ters. 

File  folders  are  retained  two  years  and  retired. 

Files  handled  only  by  authorized  personnel  prescribed  in  Army 
Regulation  604-20. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Army  Education  Centers  are  kept  locked  during  non¬ 
duty  hours.  Records  maintained  in  areas  accessible  only  to 
authorized  Army  and  DAC  personnel  that  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal:  They  are  retained  in  active  file  until  end 
of  fisdal  year,  held  one  additional  year  in  inactive  file  and  sub¬ 
sequently  retired. 

System  maaager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Individuals  on  active  duty  should  contact 
their  installation  Education  Services  Officer  or  his  designated 
representative. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address, 
telephone  number,  and  the  Social  Security  or  Army  Service 
Number. 

For  personal  requests,  individual  must  present  his  official  ID 
card  or  some  acceptable  identification;  such  as,  driver’s  license. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
the  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  The  DA  Form  2171  is  originated  at  the 
Army  Education  Center  servicing  the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A  1014.07bD  APE 

System  name:  1014.07  Correspondence  School  Basic  Data  File 

System  location:  Industrial  College  of  the  Armed  Forces,  Fort 
(Ft)  McNair,  Washington,  D.C.  20319 

Categories  of  individuals  covered  by  the  system:  All  authorized  en- 
rollecs  in  the  Industrial  College  Correspondence  School. 

Categories  of  records  in  the  system:  File  contains  social  security 
number  (SSN),  name,  address,  mili-  tary /civilian  component,  rank 
or  grade,  date  of  enrollment  for  all  students  enrolled  in  the  course. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code,  Sec¬ 
tion  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Nonre¬ 
sident  Instruction,  miscellaneous  communi-  cations  with  enrollees 
regarding  progress  through  course  of  instruction;  miscellaneous 
management  level  reports  to  reflect  composition  of  student  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape. 

Retrievability:  Sequenced  by  social  security  number  (SSN). 

Safeguards:  File  information  available  only  to  trained  and 
authorized  Industrial  College  personnel. 

Retention  and  disposal:  Records  are  permanent.  Records  are 
retained  in  active  portion  of  file  during  student's  enrollment  in 
course,  at  which  time  records  are  retired  to  historic  portion  of  file. 


System  managers)  and  address:  Head  of  the  Department  of  Non¬ 
resident  Instruction,  Industrial  College  of  the  Armed  Forces,  Ft 
McNair,  Washington,  D.  C.  20319 

Notification  procedure:  Information  may  be  obtained  from: 

Head,  Department  of  Nonresident  Instruction 
Industrial  College  of  the  Armed  Forces 
Ft  McNair 

Washington,  D.  C.  20319 
Telephone:  202/693-8672 

Record  access  procedures:  Requests  from  enrollees  should  be  ad¬ 
dressed  to  the  above  address. 

Written  requests  for  information  should  contain  full  name  of  the 
requester,  current,  SSN  and  date  of  enrollment  and/or  graduation. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  (AR)  340-21. 

Record  source  categories:  Application  for  enrollment  from  in¬ 
dividual,  and  related  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1014.08bDAAG 

System  name:  1014.08  GED  Reference  Papers/Participation  Educa¬ 
tion  Program 

System  location:  Primary  System-Army  Education  element  at  in¬ 
stallations  having  an  education  program.  Official  mailing  addresses 
are  in  the  organizational  directory  in  the  appendix  to  these  system 
notices.  Decentralized  Segments  separate  elements  within  the  com¬ 
mander’s  area  of  responsibility. 

Categories  of  individuals  covered  by  the  system:  Active  duty  mili¬ 
tary  personnel  who  have  participated  in  the  General  Educational 
Development  (GED)  Program. 

Categories  of  records  in  the  system:  Listing  contains  name,  grade, 
social  security  number  (SSN),  military  address,  GT  score,  educa¬ 
tion  level,  type  of  parti-  cipation,  date  and  Education  Branch  activi¬ 
ty  initiating  the  participation. 

Authority  for  maintenance  of  the  system:  10  USC  Section  3012, 
'Secretary  of  the  Army:  Powers  and  Duties;  delegation  by.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Education 
Branch  to  derive  data  for  Education  Services  reports  required  by 
Army  Regulation  (AR)  621-3  and  to  derive  management  data  on 
program  effectiveness. 

Purpose  of  decentralized  system  is  to  inform  commanders  of 
Education  Program  participation  by  members  of  their  units. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  paper  printouts  in  binders  or  paper  records  in 
file  folders. 

Retrievability:  Filed  by  military  address,  type  of  participation  and 
name  and  SSN  of  participant. 

Individual  records  are  retrieved  by  use  of  name  or  SSN. 

Safeguards:  Records  are  maintained  in  an  area  accessible  to 
authorized  and  trained  personnel  only.  They  are  maintained  in 
locked  cabinets,  safes  or  vaults  when  not  in  use. 

Retention  and  disposal:  Records  are  destroyed  when  superseded, 
obsolete  or  no  longer  needed  for  reference. 

System  manager(s)  and  address:  Education  Services  Officer  or 
Education  Officer  at  installations  having  an  education  program. 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  any 
other  personal  identifying  data  which  would  assist  in  determining 
the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’CASE’  folder. 

Record  access  procedures:  Written  requests  should  contain  the 
name,  SSN,  date  of  parti-  cipation,  military  address  at  time  of  par¬ 
ticipation  in  the  Education  Program. 

Personal  visits  are  limited  to  the  Administrative  Office  of  the 
Education  Branch.  Individuals  should  be  able  to  provide  identifica¬ 
tion  and  give  some  verbal  verification  of  the  informa-  tion  in  file 
folder. 
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Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  aource  categories:  Data  is  derived  from  information  pro¬ 
vided  by  service  member  during  active  duty  and  from  educational 
institutions  where  courses  have  been  completed. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1101.07aDAMO 

System  name:  1101.07  Telephone  Directories 

System  location:  Maintained  by  any  distinct,  independent  Army 
telephone  system  at  organizations  listed  in  the  Department  of 
Defense  Directory  in  the  Appendix  to  the  Department  of  the  Army 
system  notices. 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
and  civilian  employees  and  in  some  instances  their  dependents. 

Categories  of  records  in  the  system:  Listing  contains  individual’s 
name,  home  address  and  telephone  number,  duty  address  and 
telephone  number. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code,  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provide  users  and  opera¬ 
tors  with  telephone  numbers  for  each  assigned  military  or  civilian 
employee. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Books  or  booklets 

RetrievabilUy:  Filed  alphabetically  by  last  name. 

Safeguards:  When  the  individual  has  given  prior  consent  for 
release,  data  such  as  quarters  telephone  numbers  is  available  to  the 
general  public. 

When  consent  is  not  given  the  information  is  not  listed. 

Retention  and  disposal:  Individual  telephone  directories  are 
periodically  updated  and  old  editions  destroyed. 

System  managers)  and  address:  Commanders/supervisor  of  or¬ 
ganization  maintaining  telephone  directory. 

Notification  procedure:  Information  may  be  obtained  by  inspec¬ 
tion  of  publicly  available  telephone  directories.  Information  may 
also  be  obtained  from  telephone  operators  and  the 
SYSMANAGER. 

Record  access  procedures:  Available  to  the  public. 

Contesting  record  procedures:  The  Department  of  the  Army  rules 
for  contesting  contents  may  be  obtained  from  the  system  manager. 

Record  aource  categories:  Information  is  obtained  directly  from 
the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1101. MaUSACC 

System  name:  1101.08  Operation  of  Private  Radio  Station/Citizen 
Band  Radio. 

System  location:  Office  of  the  Director  of  Telecommunications, 
Continental  U.  S.  and  Oversea  Commander,  State  Adjutant 
General,  Army  Reserve  Center  and  Reserve  Officers  Training 
Corps  (ROTC)  Instructor  Groups. 

Categories  of  individuals  covered  hy  the  system:  Military  and 
civilian  personnel  maintaining  and  operating  a  private  radio  station 
and/or  citizen  band  radio  on  a  military  installation  or  other  real 
estate  under  the  direct  control  of  the  Department  of  the  Army.  This 
includes  U.S.  Army  Reserve  Centers,  ROTC  Instructor  Groups  and 
National  Guard  Armories. 

Categories  of  records  ia  the  system:  File  contains  name  of  in¬ 
dividual,  type  of  equipment,  location,  telephone  number.  Federal 
Communications  Commission  (FCC)  call  sign,  frequencies,  and 
type  of  operation. 

Authority  for  maintenance  of  the  system:  Chapter  632  48  Statute 
1064 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  to 
insure  that  frequencies  in  use  are  properly  allocated  to  users;  to 
determine  if  radio  frequencies  in  use  will  interfere  with  any  other 
frequency  devices  in  the  area.  May  also  be  used  in  emergencies  to 
determine  if  the  equipment  may  be  used  for  emergency  communi¬ 
cations. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrlevability:  By  authorization  number  and/or  name. 

Safeguards:  Files  are  maintained  in  building  with  access  by 
authorized  personnel  only. 

Retention  and  disposal:  Files  are  destroyed  on  notification  that 
operation  of  a  private  radio  station  and/or  citizen  band  radio  has 
been  discontinued. 

System  manager!*)  and  address:  Commanding  General,  US  Army 
Communications  Command,  Fort  Huachuca,  AZ. 

Notification  procedure:  Information  may  be  obtained  from: 

Director  of  Telecommunications,  Active  Army  installations  or 
oversea  commander  for  Department  of  the  Army  personnel. 
State  Adjutant  General  for  National  Guard  personnel. 
Commander  of  the  Reserve  Training  Center  or  Professor  of 
Military  Science  (PMS)  of  ROTC  unit  for  personnel 
assigned. 

Record  access  procedures:  Requests  for  information  should  be  ad¬ 
dressed  to  the  individual  under  Notification,  giving  name  and 
authorization  number. 

Personal  visits  to  office  maintaining  records  require  identifica¬ 
tion. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  are  contained  in 
Army  Regulation  340-21. 

Record  source  categories:  Local  form  completed  by  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1107.20aDAMO 

System  name:  1107.20  Photographic  Caption  Files 

System  location:  Installation  or  organization  photographic  facili¬ 
ties. 

US  Army  Audio-Visual  Activity,  RM  5A474,  The  Pentagon, 
Washington,  DC  20310. 

US  Army  Training  Support  Activity,  Training  Materiel  Support 
Division,  Tobyhanna  Army  Depot,  Tobyhanna,  PA  18466. 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  personnel  who  have  had  photographs  taken  in  line  of  duty; 
Department  of  Defense  personnel;  general  officers;  recipients  of 
military  and  civilian  awards;  congressmen  and  other  prominent 
civilians  who  visit  dignitaries  in  Department  of  Defense  and  milita¬ 
ry  installations. 

Categories  of  records  in  the  system:  Files  contain  copies  of  cap¬ 
tions  or  other  descriptive  material  identifying  exposures  submitted 
to  the  photographic  facility  by  the  photographer  and  maintained  as 
a  caption  file. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012  (10  USC  3012). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  identify  who, 
where,  what,  when,  how,  and  why  content  of  photography  and 
reproduce  caption  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  drawer  or  file  cabinet. 

Retrievability:  Filed  by  negative  (picture)  identification  number. 

Safeguards:  Installation  or  organization  security  system.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Installation  and  organizational  photo¬ 
graphic  facilities  destroy  temporary  record  materials  within  2  years. 

The  US  Army  Audio-Visual  Activity,  US  Army  Military  District 
of  Washington,  retains  permanent  record  still  photographic  records 
until  inactive.  Records  are  subsequently  accessioned  by  the  Na¬ 
tional  Archives  and  Records  Service,  GSA. 

The  US  Army  Training  Support  Activity,  Training  Materiel  Sup¬ 
port  Division,  Tobyhanna  Army  Depot,  Tobyhanna,  PA  18466, 
retains  permanent  record  motion  picture  and  video  recording 
records  for  K)  years  and  subsequently  offers  them  to  the  National 
Archives  and  Records  Service,  GSA. 

System  manager!*)  and  address:  Local  Files:  Commanders  of  in¬ 
stallation  or  organizational  photographic  facilities. 

Permanent  record  still  photography:  Commander,  US  Army 
Audio-Visual  Activity,  US  Army  Military  District  of  Washington, 
Wash,  DC  20310. 
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Permanent  record  motion  picture  and  video  recording:  Com¬ 
mander,  US  Army  Training  Support  Activity,  Training  hfateriel 
Support  Division,  Tobyhanna  Army  Depot,  Tobyhanna,  PA  18466. 

Notification  procedure:  Information  may  be  obtained  from: 

Commanders  of  installation  or  organizational  photographic 
facilities. 

Commander,  US  Army  Audio-Visual  Activity,  US  Army 
Military  District  of  Washington,  DC  20310. 

Commander,  US  Army  Training  Support  Activity,  Training 
Materiel  Support  Division,  Tobyhanna  Army  Depot, 
Tobyhanna,  PA  18466. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Commanders  of  installation  or  organizational  photographic 
facilities. 

Commander,  US  Army  Audio-Visual  Activity,  US  Army 
Military  District  of  Washington,  Wash,  DC  20310. 

Commander,  US  Army  Training  Support  Activity,  Training 
Materiel  Support  Division,  Tobyhanna  Army  Depot, 
Tobyhanna,  PA  18466. 

Coo  testing  record  procedures:  The  rules  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from: 

Local  records:  Commanders  of  installations  and  organization 
responsible  for  the  photographic  facility  concerned. 

Permanent  record  still  photography:  Commander,  US  Army 
Military  District  of  Washington,  Ft  McNair,  Wash,  DC 
20310. 

Permanent  record  motion  picture  and  video  recordings: 
Commander,  US  Army  Training  and  Doctrine  Command,  Ft 
Monroe,  VA  23631. 

Record  source  categories:  Application  and  related  forms  from  the 
individual  requesting  access:  Notification  of  personal  (security) 
clearance  from  the  Defense  Investigative  Service;  correspondence 
originating  in  Department  of  Army  Staff  Agencies  and  Commands, 
and  other  Federal  Agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AU07.21aDAMO 

System  name:  1107.21  Still  Picture  Files  (Personalities/Categories) 

System  location:  Installation  or  Organizational  Photographic 
Facilities. 

US  Army  Audio-Visual  Activity,  RM  3A474,  The  Pentagon, 
Washington,  DC  20310. 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  personnel  who  have  had  photographs  taken  in  line  of  duty; 
Department  of  Defense  personnel;  general  officers;  recipients  of 
military  and  civilian  awards;  congressmen  and  other  prominent 
civilians  who  visit  dignitaries  in  Department  of  Defense  and  milita¬ 
ry  installations. 

Categories  of  records  in  the  system:  Files  contain  original  and/or 
duplicate  negatives  and  copies  of  still  photographs  produced  and 
maintained  by  photographic  facilities. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012  (10  USC  3012) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Installation  or  organiza¬ 
tional  photographic  facilities  -  used  to  retrieve  original  photographic 
materials  used  for  reproduction. 

US  Army  Audio-Visual  Activity,  US  Army  Military  District  of 
Washington,  Washington,  DC  20310  -  official  military  use  in  publi¬ 
cations,  briefings,  reports,  displays  by  Army  and  other  Defense  or¬ 
ganizations:  public  and  command  informational  use  by  military 
public  affairs  offices;  sales  to  news,  and  publishing  media  and  the 
public;  eventual  forwarding  to  the  National  Archives  and  Records 
Service,  GSA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Photographic  paper  and  film  in  file  drawer  or  file 
cabinet. 

Photographs  on  microfilms  storage  racks  and  in  file  containers. 

RetrievabilHy:  Filed  by  name,  subject,  place  and  identification 
number. 

Safeguards:  Photographic  paper  and  film  in  file  drawers,  file 
cabinets,  and  on  storage 


US  Army  Audio-Visual  Activity  -  Building  employs  security 
guards  and  controls  Records  are  maintained  in  areas  accessible  only 
to  authorized  personnel. 

Retention  and  disposal:  Installation  or  organizational  photographic 
facilities  -  destroy  temporary  record  material  within  2  years. 

The  US  Army  Audio-Visual  Activity,  US  Army  Military  District 
of  Washington,  Washington,  DC  20310  -  retains  permanent  still  pic¬ 
ture  files  and  subsequently  forwards  them  to  the  National  Archives 
and  Records  Services,  GSA  when  no  longer  active. 

System  manager(s)  and  address:  Commander,  US  Army  Audio- 
Visual  Activity,  US  Army  Military  District  of  Washington, 
Washington,  DC  20310. 

Notification  procedure:  Information  and  photographs  may  be  ob¬ 
tained  from  US  Army  Audio-Visual  Activity,  Still  Photographic 
Library.  Rm  5A474,  The  Pentagon,  Washington,  DC  20310.  Photo¬ 
graphs  may  be  purchased  from  the  same  address.  For  personal 
visits,  individuals  should  write  above  address  or  call  Area  Code 
202,  0X3-6990  between  0800  and  1600  hours. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Commander,  US  Army  Audio-Visual  Activity,  Headquarters, 
US  Army  Military  District  of  Washington,  Washington,  DC 
20310. 

Contesting  record  procedures:  The  rules  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from: 

Commander,  US  Army  Audio-Visual  Activity,  Rm  3A474,  The 
Pentagon,  Washington,  DC  20310. 

Record  source  categories:  Individuals  concerned.  Army  events 
and  projects. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1 108.05aD  AAG 

System  name:  1108.03  Postal  Personnel  Designation  Files 

System  location:  All  segments  are  maintained  in  unit  mailrooms, 
consolidated  mailrooms,  servicing  Army  Post  Offices  (APO)  over¬ 
seas,  and  CONUS  postal  sections.  See  installation  mailing  ad¬ 
dresses  in  the  Department  of  Defense  directory  in  the  appendix  to 
the  components  system  notice. 

One  copy  is  provided  the  individual  concerned. 

Categories  of  individuals  covered  hy  the  system:  Those  personnel 
appointed  to  Unit  Postal  Officer  and  Unit  Mail  Clerk  duties. 

Categories  of  records  in  the  system:  File  contains  information  per¬ 
taining  to  specific  appointments  of  personnel  to  Unit  Postal  Officer 
and  Unit  Mail  Clerk  duties  such  as  name,  rank  or  grade,  social 
security  number  and  organization  or  activity  of  appointee;  and  title 
of  position,  effective  date  and  date  of  revocation,  and  mail 
authorized  to  receive. 

Authority  for  maintenance  of  the  system:  lOUSC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Unit/organization  com¬ 
mander,  First  Sergeant,  and  Postal  Officer;  and  individual  con- 
cerned-To  identify  personnel  in  the  organization  authorized  to  han¬ 
dle/process  personal  and  official  mail. 

Military  and  civil  postal  personnel  tendering  mail  to  individuals 
concerned-To  identify  and  verify  authorizations  of  unit  personnel 
to  pick-up  and  receipt  for  mail  for  the  particular  unit. 

Military  and  civil  postal  inspectors-To  ensure  that  files  are  being 
maintained  in  the  manner  prescribed  by  Army  Regulation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  stock  in  file  folders. 

RetrievabilHy:  Retrieved  by  name  of  appointee. 

Safeguards:  Records  accessable  only  to  authorized  personnel. 
Building  employ  security  guards. 

Retention  and  disposal:  Files  are  destroyed  two  years  after  revo¬ 
cation  of  specific  appointments. 

System  manager!*)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  D.  C. 

Notification  procedure:  Information  may  be  obtained  from  Unit 
Commanders  and  Postal  Officers  of  the  appropriate  mail  handling 
facilities. 

Record  access  procedures:  Written  requests  should  contain  the  full 
name,  rank  or  grade,  social  security  number,  and  current  address 
of  the  requesting  individual;  and  the  time  period  during  which  he 
was  assigned  to  duty  as  unit  postal  officer  or  mail  clerk. 
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For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (e.g.,  drivers  license,  employee  identifica¬ 
tion  card). 

Contesting  record  procedures:  Actions  contesting  the  contents  of 
these  files  must  be  addressed  to  the  appropriate  unit  com¬ 
mander/postal  officer. 

Record  source  categories:  Individuals  concerned  and  appropriate 
unit  commanders  and  postal  officers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AllM.liaDAAG 

System  name:  1108.16  Postal  Directory  Files 

System  location:  Segments  are  maintained  at  each  Army  Postal 
facility  responsible  for  delivering  mail  to  individual  addressees, 
e.g.,  unit,  company,  and  battalion  etc.,  postal  facilities,  and  Army 
Post  Offices  (APO)  overseas.  Duplicate  directories  may  be  main¬ 
tained  at  higher  echelon  mailrooms  where  needed  to  route  mail  for 
replacements  assigned  to  subordinate  units.  See  installation  mailing 
addresses  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  components  system  notice. 

Categories  of  individuals  covered  by  the  system:  All  personnel  as¬ 
signed  or  attached  to  an  Army  unit  and  those  personnel  who  de¬ 
parted  the  unit  within  the  past  year. 

Categories  of  records  in  the  system:  File  contains  information 
necessary  for  proper  mail  delivery  to  those  personnel  serviced  by 
the  individual  postal  facilities  and  for  forwarding  of  mail  to  depar- 
tecs. 

Authority  for  maintenance  of  the  system:  lOUSC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Individual  concerned  and 
Department  of  the  Army  military  and  civilian  personnel  performing 
mail  handling  functions-To  ensure  that  mail  is  routed/forwarded  to 
addressee  in  the  most  efficient  manner  possible. 

Commanders,  Postal  Officers  and  military  and  civil  postal  inspec- 
tors-To  ensure  that  files  are  being  maintained  in  the  manner 
prescribed  by  Army  Regulation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  stock  maintained  in  a  card  file. 

RetrievabUity:  Filed  alphabetically  by  last  name. 

Safeguards:  Records  accessible  only  to  authorized  personnel. 
Buildings  employ  security  Guards. 

Retention  and  disposal:  Records  are  withdrawn  and  destroyed  one 
year  after  transfer,  departure  or  separation  of  the  related  individual 
except  that  cards  on  trainees  at  Army  training  facilities,  patients  at 
hospitals,  and  students  at  service  schools  are  withdrawn  and 
destroyed  six  months  after  departure. 

System  manager!*)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  D.  C. 

Notification  procedure:  Information  may  be  obtained  from  Army 
mail  clerks  at  the  appropriate  mail  handling  facilties. 

Record  access  procedures:  Written  requests  should  contain  the  full 
name,  rank  or  grade,  social  security  number,  and  current  address 
of  the  requesting  individual,  and  the  date  of  his  departure  from  the 
organization  concerned. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  drivers  license,  military  ID  card, 
etc. 

Contesting  record  procedures:  Individual  concerned  should  notify 
Army  mail  clerks  at  appropriate  mail  handling  facilities  of  changes 
required. 

Record  source  categories:  Individuals  concerned;  postal  officers 
or  postmasters  of  previous  servicing  Army  Post  Offices  (APO)  or 
installations,  postal  officers  or  postmasters  of  new  servicing  APO 
or  installations;  oversea  commands  or  area/central  postal  directo¬ 
ries;  unit  postal  officers  of  losing  units;  unit  postal  officers  of  gain¬ 
ing  units;  and  commanders  of  individuals  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A11U.6UDAPC 

System  name:  1111.01  Individual  Flight  Record  File 

System  location:  Primary  System-US  Army  Agency  For  Aviation 
Safety,  Fort  Rucker,  AL. 

Decentralized  Seqmcnts-Each  command/or  organization/element 
of  the  US  Army  in  which  an  aviator  pilot,  aircraft  observer,  techni¬ 


cal  observer,  flight  engineer,  crew  chief,  aircraft  mechanic,  flight 
surgeon,  flight  medical  attendent,  aerial  photographer,  and  gunner 
is  assigned. 

Categories  of  individuals  covered  by  the  system:  US  Army  person¬ 
nel  on  flying  status;  US  Army  personnel  on  flying  status  who  are 
prohibited  from  participating  in  aerial  flights;  US  Army  personnel 
on  flying  status  who  are  prohibited  by  statute  from  participating  in 
aerial  flight;  foreign  students;  flight  crews,  observers,  technicians, 
flight  medical  personnel,  photographers,  gunners,  and  mechanics; 
National  Guard  aviators;  US  Army  Reserve  aviators. 

Categories  of  records  in  the  system:  File  contains  individual  flight 
record  and  flight  certificate  Department  of  the  Army  (DA)  Form 
739  and  DA  Form  739-1);  medical  clearance  for  flying;  physical  ex¬ 
amination;  documentation  of  medical  suspensioned/restrictions/w 
aivers;  orders  relating  to  flying  status,  aeronautical  designating,  in¬ 
structor,  instructor  standardization,  suspension  non-medical; 
records,  forms,  papers  relating  to  the  issue,  renewal,  invalidation  of 
instrument  qualification;  documents  relating  to  orientation,  qualifi¬ 
cation,  and  proficiency.  File  materials  exist  in  hard  copy, 

microfilm,  microfiche,  and  magnetic  tape. 

Authority  for  maintenance  of  the  system:  Title  3  US  Code,  Section 
301  (5  USC  301);  10  USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  document  the  qualifi¬ 
cation,  flying  service,  data,  medical  condition  of  aviators,  aircraft 
accidents,  flight  violations,  aviation  training  and  other  related  avia¬ 
tion  status  conditions  and  requirements  by  each  com¬ 

mand/organization/element  of  the  US  Army. 

To  reconstitute  the  individual  flight  record  and  flight  certificate 
when  the  individual  flight  record  file  is  lost  or  destroyed  by  the  the 
US  Army  Agency  for  Aviation  Safety. 

To  file  first  copy  of  DA  Form  759  and  DA  From  759-1  with  per¬ 
sonnel  records  of  individual  reservist  flying  status  personnel  by  the 
Reserve  Components  Personnel  and  Administration  Center. 

For  review  of  orginal  copy  of  DA  Form  759  and  DA  Form  759-1 
of  Army  National  Guard  flying  status  personnel  by  the  State  Adju¬ 
tant  General  with  subsequent  transmittal  to  HQDA,  National  Guard 
Bureau  and  further  transmittal  to  the  US  Army  Agency  for  Avia¬ 
tion  Safety. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder;  on  microfilm,  microfiche 
and  magnetic  tape. 

RetrievabUity:  Records  accessed  by  name;  by  social  security 
number  (SSN)  when  information  is  stored  by  ADP  machine  capa¬ 
bility. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Permanant  -  Filed  with  personnel  records 
when  individual  is  retired,  discharged,  resigned,  or  dies. 

System  manage r(s)  and  address:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from; 

US  Army  Agency  for  Aviation  Safety,  Ft  Rucker,  AL  36360  for 
all  active  Army,  National  Guard,  and  Army  Reserve  flying  status 
personnel. 

US  Army  Reserve  Components  Personnel  and  Administration 
Center.  9700  Page  Blvd,  St  Louis,  MO  63112  for  aU  separated, 
retired,  deceased  flying  status  personnel. 

Record  access  procedures:  Written  requests  for  information 
should  include  the  full  name,  service  identification  number,  grade 
and  branch  of  service  and  current  address.  Visits  may  be  made  to 
the  command/organization/element  of  the  US  Army  to  which  the 
individual  is  assigned;  or  to  the  US  Army  Agency  for  Aviation 
Safety;  or  to  the  Reserve  components  Personnel  and  Administra¬ 
tion  Center. 

For  personal  visits,  the  visitor  should  be  able  to  provide  accepta¬ 
ble  military  identification  or  the  identification  normally  acceptable 
in  the  transaction  of  business. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  HQDA  (DAPC-POO),  200  StovaU  Street,  Alexandria,  VA 
22332. 

Record  source  categories:  Training  and  qualification  records  in¬ 
itiated  by  the  individual  or  training  agency.  Cer¬ 
tificates/documents/records/papers/forms  originated  by  com- 
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mands/organization/Army  elements  relating  to  aviation  activities. 
Examinations/statements/ecords/reports  initiated  by  medical  ex¬ 
amining  facilities. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AU11.14aUSACC 

System  name:  1111.14  Flight  Regulation  Violation  Files. 

System  location:  Flight  operations  offices  at  each  fixed  Army  Air¬ 
field  and  Installation. 

U.S.  Army  Agency  for  Aviation  Safety,  Ft  Rucker  AL  36360  on 
Department  of  the  Army  (DA)  Form  759. 

Categories  of  individuals  covered  by  the  system:  All  members  who 
fly  as  pilot,  student  pilot,  copilot  or  instructor  pilot. 

Categories  of  records  in  the  system:  File  contains  documents,  re¬ 
ports  and  investigation  papers  of  violations  and/or  alleged  viola¬ 
tions. 

Recorded  on  individual  flight  record  DA  Form  759. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Serves  as  part  of  histori¬ 
cal  flying  record  and  may  be  used  as  record  material  for  courts 
martial,  claims  against  the  government  or  an  accident  investigation 
report. 

Federal  Aviation  Authority  to  maintain  file  of  violation. 

Other  Army  activities  as  a  part  of  claim  action,  courts  martial  or 
investigative  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name  and  social  security 
number  (SSN)  of  individual.  , 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  flight  operations  personnel  who  are  cleared,  screened 
and  trained. 

Retention  and  disposal:  Records  are  permanent  and  are  retained 
in  the  flight  folder  of  the  individual  while  on  active  duty.  When  the 
individual  is  no  longer  active  record  is  forwarded  to  Commander, 
Reserve  Components  Personnel  and  Administration  Center 
(RCPAC),  9700  Page  Blvd,  St  Louis  MO  63132  for  retention  in  201 
file. 

System  manager(s)  and  address:  Commander,  U.S.  Army  Commu¬ 
nications  Command,  Fort  Huachuca,  AZ  85613. 

Supervisor  of  Flight  Operations  Offices. 

Notification  procedure:  Information  may  be  obtained  in  person  or 
by  furnishing  name,  military  status,  SSN,  and  location  to: 

Supervisor  of  Flight  Operations  Office. 

U.S.  Army  Agency  for  Aviation  Safety,  Ft  Rucker  AL  36360. 

Commander  RCPAC,  9700  Page  Blvd,  St  Louis  MO  63132 
(inactive  files). 

Record  access  procedures:  See  notification. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Investigations  of  alleged  flight  viola¬ 
tions. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
Allll.ltaUSACC 

System  name:  1111.16  Controller  Training  and  Proficiency  Record 
Files. 

System  location:  Army  Air  Traffic  Control  Facilities  at  Fixed 
Army  Airfields  and  in  other  Army  Aviation  Units  having  assigned 
air  traffic  control  personnel. 

Categories  of  individuals  covered  by  the  system:  A  member  of  the 
military  or  a  civilian  employee  who  is  qualified  in  air  traffic  control 
specialties. 

Categories  of  records  in  the  system:  Department  of  the  Army  (DA) 
Form  3479-R  (Air  Traffic  Control  Training  and  Proficiency  Record) 
and  correspondence  related  to  training. 

Authority  for  maintenance  of  the  system:  Federal  Aviation  Act  of 
1958,  Title  49,  Sec  313  USC  1354(a),  and  Sec  601  (Stat  72-77)  USC 
1421. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  record  of  cer¬ 


tification  ratings,  training  received,  physical  fitness  examinations, 
test  results  and  performance.  Also  used  to  determine  proficiency  to 
perform  air  traffic  control  duties. 

Record  is  available  to  supervisors.  Federal  Aviation  Authority 
and  military  examiners  to  rate  the  controller  for  duty. 

Record  is  available  to  investigators  of  aircraft  accidents  and 
flight  violations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  a  file  folder. 

Retrievability:  Filed  alphabetically  by  last  name  of  controller. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and 
trained. 

Retention  and  disposal:  Record  is  maintained  as  long  as  controller 
is  on  active  duty. 

Record  is  destroyed  upon  death  or  given  to  the  controller  upon 
termination  of  active  service. 

System  manager(s)  and  address:  Commander,  U.S.  Army  Commu¬ 
nications  Command,  Ft.  Huachuca,  AZ  85613. 

Commander,  Air  Traffic  Control  Activity,  Ft  Huachuca,  AZ 
85613. 

Air  Traffic  Control  Facility  chief  having  custody  of  the  record. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGERS. 

Record  access  procedures:  Requests  from  individuals  may  be 
made  in  person  to  the  custodian  of  the  record'or  by  written  request 
to  the  SYSMANAGERS  stating  name,  military  or  civilian  status, 
social  security  number  (SSN)  and  address. 

Contesting  record  procedures:  The  department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  HQ  U.  S.  Army  Communications  Command,  Ft  Huachuca, 
AZ  85613. 

Record  source  categories:  Grades,  ratings  and  certifications  ob¬ 
tained  through  training  and  DA  Forms  3479- 1-R,  3479-2-R,  and 

3479-3-R. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1201.02aMTMC 

System  name:  1201.02  Transportation  Administrative  Files 

System  location:  Military  Traffic  Management  Command, 
Headquarters  of  Installations,  Major  Army  Commands,  and  Trans¬ 
portation  Offices  world-wide.  Official  mailing  addresses  are  in  the 
Appendix. 

Categories  of  individuals  covered  by  the  system:  All  military  or 
civilian  personnel,  incoming  or  outgoing,  for  whom  household 
goods  are  stored,  packed  and  crated. 

This  file  is  necessary  when  an  installation  does  not  have  property 
disposition  instructions. 

Categories  of  records  in  the  system:  Individual  jacket  check  file 
contains  documents  pertaining  to  individual  administrative 
household  goods  transportation  inquiries;  Permanent  Change  of 
Station  (PCS)  Orders;  Travel  Orders;  Department  of  Defense  (DD) 
Form  1384-2,  Transportation  Control  &  Movement  Document;  DD- 
1299,  Application  for  Shipment  and/or  Storage  of  Personal  Proper¬ 
ty;  Correspondence;  Messages;  and  the  number  nine  copy,  the 
Memorandum  Copy  of  the  Government  Bill  of  Lading. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintained  to  control 
inquiries  regarding  household  goods/and  baggage.  To  answer 
messages  and  correspondence,  to  give  status  to  Transportation  Of¬ 
ficers,  export  carriers,  and  to  answer  any  individual  queries.  It  is 
necessary  to  maintain  the  record  in  order  to  research  the  problem 
area  and  give  an  appropriate  answer. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  destroyed  after  two  years. 

System  manager(s)  and  address:  Commander,  Headquarters,  Mili¬ 
tary  Traffic  Management  Command,  Washington,  DC  20315 
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Notification  procedure:  Information  may  be  obtained  from 
Headquarters  of  the  Installation  to  which  the  individual  is  assigned. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander  of  the  Installation  to  which  the  individual 
is  assigned. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER. 

Record  source  categories:  Information  received  from  individual; 
Permanent  Change  of  Station  (PCS)  Orders;  DD  Form  1384-2, 
Transportation  Control  &  Movement  Document;  DD  Form  1299, 
Application  for  Shipment  and/or  Storage  of  Personal  Property. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1201.02bMTMC 

System  name:  1201.02  Discrepancy  in  Shipment  Report  (DISREP> 

System  location:  Military  Traffic  Management  Command, 
Washington,  DC  20313 

Military  Reporting  Activities  world-wide  submit  Standard  Form 
(SF  361),  Discrepancy  in  Shipment  Report,  to  the  appropriate  Area 
Command.  Information  is  keypunched  and  input  in  the  central  com¬ 
puter:  Directorate  of  Management  Information  Systems,  Headquar¬ 
ters,  Eastern  Area,  Military  Traffic  Management  Command,  Milita¬ 
ry  Ocean  Terminal,  Bayonne,  NJ  07002. 

Categories  of  individuals  covered  by  the  system:  Military  members 
and  civilian  government  employees  whose  personnal  property  was 
lost  or  suffered  damage  during  the  shipment  cycle. 

Categories  of  records  in  the  system:  SF  361,  Discrepancy  in  Ship¬ 
ment  Report,  reports  all  available  transportation  data  pertinent  to  a 
specific  shipment  which  has  been  damaged  or  lost.  If  the  shipment 
is  personal  property,  the  contents  are  described,  and  when  availa¬ 
ble  the  member's  social  security  number  (SSN)  and  address  are 
listed. 

Authority  for  maintenance  of  the  system:  Title  10,  US  Code,  Sec¬ 
tion  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identification  of  ship¬ 
ment  reported  lost,  astray  or  damaged  due  to  movements  by  com¬ 
mercial  or  government  transportation.  Information  may  be  released 
to  commercial  carriers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Standard  Forms  361  are  removed  from  active  paper  files 
and  entered  on  existing  magetic  tape  after  180  days. 

Retrievability:  Programs  exist  to  retrieve  data  by  carrier,  activity, 
and  commodity.  Information  may  be  retrieved  by  either  member’s 
name  or  SSN. 

Safeguards:  Access  to  data  requires  authorization  of 

SYSMANAGER. 

Retention  and  disposal:  History  tapes  are  retained  for  two  years. 

System  manager(s)  and  address:  Commander,  Headquarters,  Mili¬ 
tary  Traffic  Management  Command,  Washington,  DC  20313 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Military  Traffic  Management  Com¬ 
mand,  Washington,  DC  20313 

Written  requests  for  information  should  contain  the  name  of  the 
individual,  SSN,  current  address  and  telephone  number. 

For  personal  visits  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  and  to  give  some  verbal  information  that 
could  be  verified  as  it  pertains  to  the  personal  property  shipment. 

C ou testing  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Standard  Form  361,  Discrepancy  in 
Shipment  Report. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1201.07bMTMC 

System  name:  1201.07  Transportation  Reference  Paper  Files 

System  location:  Military  Traffic  Management  Command, 
Headquarters  of  Installations,  Major  Army  Commands,  and  trans- 
fortation  Officers  Worldwide.  Official  Department  of  Defense 
(DOD)  mailing  addresses  are  in  the  appendix. 


Categories  of  individuals  covered  by  the  system:  All  Military  and 
Civilian  incoming  personnel  for  whom  household  goods  or  baggage 
has  been  or  is  being  shipped. 

Categories  of  records  in  the  system:  File  contains  information 
received  from  various  sources  within  the  installation.  It  contains 
locator  information  that  gives  pier  or  warehouse  location  of  materi¬ 
al.  This  includes  name,  rank,  number  of  cartons  in  the  shipment, 
port  of  discharge,  weight  and  cube  of  the  shipment,  and  receipt 
date.  When  property  is  shipped,  information  is  received  that  in¬ 
dicates  date  shipped,  name  of  vessel,  name  of  shipping  company 
and  other  pertinent  information. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  maintained  for 
alphabetical  tracer  information  and  for  supervision  and  control  of 
specific  transportation  of  household  goods  functions.  Information 
may  be  release  to  Commercial  carriers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Under  personal  surveillance  of  office  staff. 

Retention  and  disposal:  One  year. 

System  manager(s)  and  address:  Commander  Headquarters,  Mili¬ 
tary  Traffic  Management  Command,  Washington,  DC  20313 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters  of  the  Installation  to  which  the  individual  is 
assigned. 

Record  access  procedures:  Requests  from  individual  should  be  ad¬ 
dressed  to  the  Commander  of  the  Installation  to  which  the  in¬ 
dividual  is  assigned. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER. 

Record  source  categories:  Government  Bill  of  Lading  (GBL), 
Transfer  Orders  and  DD  Form  1299,  Application  for  Shipment 
and/or  Storage  of  Personal  Property. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1201.07cMTMC 

System  name:  1201.07  Surface  Cargo  Export  System  (SURS) 

System  location:  Commander,  Military  Traffic  Management  Com¬ 
mand,  Washington,  DC  20313 

Commander,  Military  Traffic  Management  Command,  Eastern 
Area,  Bayonne,  NJ  07002 

Commander,  Military  Traffic  Management  Command,  Western 
Area,  Oakland  Army  Base,  Oakland,  CA  94626 

Transportation  Offices  World-wide 

Categories  of  individuals  covered  by  the  system:  Any  person 
shipping  personal  property  including  privately  owned  "chicles 

Categories  of  records  in  the  system:  File  contains  name.  Depart¬ 
ment  of  Defense  (DD)  Form  1384,  Transportation  Control  and 
Movement  Document,  DD  Form  1383,  Cargo  Manifest,  date  cargo 
received,  location,  container  number,  port  of  discharge,  consignee 
project  commodity  code,  port  of  embarkation  (POE),  piece  or 
package  code,  weight,  cube,  transportation  account  code  (TAC) 
Code,  date  shipped,  vessel  number,  Government  Bill  of  Lading 
number,  and  support  Transportation  Control  and  Movement  Docu¬ 
ment  number.  Used  to  support  billings  for  services  rendered  and 
justify  claims  for  loss,  damage  or  theft. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
(DOD)  4300.32R,  Volume  1,  Military  Traffic  Management  Regula¬ 
tion  and  Title  10  US  Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  tracer  action  -  Infor¬ 
mation  may  be  released  to  the  commercial  carriers.  Used  to  accu¬ 
rately  identify  ownership,  verify  delivery  of  cargo,  support  billing 
for  services  rendered  and  justify  claims  for  loss,  damage  or  theft. 
Manifest  punched  cards  are  used  to  transmit  manifest  data  via  au¬ 
tomatic  digital  network  (autoDIN)  to  the  receiving  water  terminal 
clearance  activity  (WTCA)  or  port  of  debarkation  (POD). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm  cartridges,  paper  records  in  file  folders,  com¬ 
puter  printouts,  cards,  disks,  and  similar  related  media. 
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Retrievability:  Name,  Transportation  Control  and  Movement 
Document  number.  Container  number. 

Safeguards:  Correct  code  is  needed  to  query  computer.  Record* 
maintained  in  area  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Two  years 

System  managers)  and  address:  Headquarters,  Military  Traffic 
Management  Command,  Washington  DC  20315 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters  of  the  Installation  to  which  the  individual  is/was  as¬ 
signed. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Commander  of  the  Installation  to  which  the  in¬ 
dividual  is/was  assigned. 

Contesting  record  procedures:  The  Departments’  rules  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Transportation  Control  and  Movement 
Document  number  and  Government  Bill  of  Lading. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1201.07dMTMC 

System  name:  1201.07  Surface  Retrograde  Cargo  Accountabili¬ 
ty/Control  System 

System  location:  Headquarters,  Military  Traffic  Management 
Command,  Western  Area,  Oakland  Army  Base,  Oakland.  CA  94626 

Headquarters,  Military  Ocean  Terminal,  Eastern  Area,  Bayonne, 
NJ  07002 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
military  or  Department  of  Defense  (DOD)  civilian  personnel, 
shipping  personal  property  through  the  Defense  Transportation 
System  (DTS) 

Categories  of  records  in  the  system:  Automated  file  contains 
name,  rank,  or  grade  and  social  security  number  (SSN)  in  connec¬ 
tion  with  property  shipped  by  the  individual.  The  information  is 
derived  from  application  for  shipment  completed  by  the  individual 
or  his  agent. 

Authority  for  maintenance  of  the  system:  Title  37,  US  Code,  Sec¬ 
tion  406  (37  USC  406) 

5  USC  5726,  5727 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  document  and  effect 
transshipment  of  import  military  cargo,  including  personal  property 
shipments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  cards,  disks,  tapes,  prin¬ 
touts  and  similar  related  media. 

Retrtevability:  Filed  by  last  name,  social  security  number  of 
sponsor.  Automated  record  accessible  by  last  name  and  transporta¬ 
tion  control  number. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel.  Correct  code  is  needed  to  query  computer. 

Retention  and  disposal:  Records  maintained  for  a  maximum  of 
three  years. 

System  managers)  and  address:  Commander,  Military  Traffic 
Management  Command  20315 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER 

Record  access  procedures:  Commander,  Military  Traffic  Manage¬ 
ment  Command,  Washington,  DC  20315 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Import  Manifests;  Department  of 
Defense  (DD)  Form  1385,  Cargo  Manifest 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1201.97eMTMC 

System  name:  1201.07  Terminal  Management  System  -  TOLS, 
CARDPAC,  PRELODGE 

System  location:  Headquarters,  Military  ,  Traffic  Management 
Command,  Washington,  DC  20315 

Military  Traffic  Management  Command,  Eastern  Area,  Military 
Ocean  Terminal,  Bayonne,  NJ  07002 
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military  Traffic  Management  Command,  Western  Area,  Oakland 
Army  Base,  Oakland,  CA  94626 

Categories  of  individnals  covered  by  the  system:  Any  individual, 
military  or  Department  of  Defense  civilian  personnel,  shipping  per¬ 
sonal  property  through  the  Defense  Transportation  System  (DTS). 

Categories  of  records  in  the  system:  Automated  file  contains 
name,  rank  or  grade,  social  security  number  (SSN)  in  connection 
with  personal  property  shipped  by  individual.  The  information  is 
derived  from  application  for  shipment  completed  by  the  individual 
or  his  agent. 

Authority  for  maintenance  of  the  system:  Title  37.  US  Code,  Sec¬ 
tion  406  (37  USC  406) 

Routine  uses  of  records  maintained  h  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Produce  hard  copy  trans¬ 
portation  document  in  advance  of  enroute  shipments,  including 
punched  cards  and  printouts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  printouts  and  punched  card  packets,  disks, 
tapes  and  similar  media. 

RetrievahiUty:  Filed  by  transportation  control  number  (TCN) 
which  includes  individual’s  SSN  and  member's  name. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  individuals.  Correct  code  is  needed  to  query  computer. 

Retention  and  disposal:  Historical  file  maintained  a  maximum  of 
three  years. 

System  managers)  and  address:  Commander,  Headquarters,  Mili¬ 
tary  Traffic  Management  Command,  Washington,  DC  20315 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Military  Traffic  Management  Com¬ 
mand,  Washington,  D.C.  20315 

Contesting  record  procedures:  Rules  for  contesting  contents  and 
appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER. 

Record  source  categories:  Government  Bills  of  Lading,  Advance 
Transportation  Control  and  Movement  Documents  (A-TCMD’s)  and 
transportation  documents  related  to  personal  property  shipments. 

Systems  exempted  from  certain  previsions  of  the  act:  None 
A1241.97IMTMC 

System  aame:  1201.07  Mechanized  Export  Traffic  System  (METS) 

System  location:  Headquarters,  Military  Traffic  Management 
Command,  Washington,  DC  20315 

Eastern  Area,  Military  Traffic  Management  Command,  Bayonne, 
NJ  07002 

Western  Area,  Military  Traffic  Management  Command,  Oakland, 
CA  94626 

Categories  of  individuals  covered  hy  the  system:  Any  individual, 
military  or  Department  of  Defense  civilian  personnel,  shipping  per¬ 
sonal  property  through  the  Defense  Transportation  System. 

Categories  of  records  in  the  system:  Automated  file  contains  ex¬ 
port  offering,  export  release,  port  call  file  number,  pieces,  weight 
cube,  commodity  code,  sponsors  name,  grade,  social  security 
number  (SSN). 

Authority  for  maintenance  of  the  system:  Title  10,  US  Code.  Sec¬ 
tion  3012 

Routine  uses  of  records  maintained  h  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Line-haul  determination, 
port  of  embarkation  selection,  cargo  offering  to  Military  Sealift 
Command  for  ocean  carnage. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  is  the  system: 

Storage:  Magnetic  tape,  computer  printouts 

R e trie v ability:  Information  is  retrieved  by  use  of  the  port  call  file 
number. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel.  Correct  code  is  needed  to  query  computer. 

Retention  and  disposal:  File  is  maintained  a  maximum  of  three 
years. 

System  maaagerfs)  and  address:  Commander,  Headquarters,  East¬ 
ern  Area,  Military  Traffic  Management  Command,  Military  Ocean 
Terminal,  Bayonne,  NJ  07002. 
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Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  can  be  ad¬ 
dressed  to  Commander,  Military  Traffic  Management  Command, 
Washington,  DC  2031S 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Export  Offering  (R-U):  Department  of 
Defense  (DD)  Form  1086,  Export  Traffic  Release  Requests 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1201.08aTRADOC 

System  name:  1201.08  Marine  Personnel  Qualifications/Record  of 
Service  Files. 

System  location:  Office  of  the  Marine  Qualification  Board,  Trans¬ 
portation  Education  and  Military  Arts  Department,  U.S.  Army 
Trans-  porta  lion  School,  Fort  Eustis,  VA  23604. 

Categories  of  individuals  covered  by  the  system:  Active  and  former 
Army  and  U.S.  Army  Reserve  marine  operations,  maintenance,  and 
supply  (commissioned  officers,  warrant  officers,  enlisted  men,  and 
civilian)  personnel  whose  actual  or  intended  assignment  is/was 
aboard  Army  watercraft  (any  type  of  self-propelled  and  non-self- 
propelled  waterboard  craft  used  or  capable  of  being  used  as  a 
means  of  transportation  on  water  and  for  which  the  Army  has 
operational  and/or  maintenance  responsibility;  the  terms  watercraft, 
ship,  vessel,  harbor  craft,  and  boat  are  Used  interchangeably),  or  in 
related  marine  activities.  They  may  be  licensed,  certified,  or  non- 
certified  military  occupational  specialty  (MOS)  personnel. 

Categories  of  records  in  the  system:  Files  contain  copies  of  the 
DA  Form  3068-1  (Marine  Service  Record),  individual  requests  for 
examination,  character  and  suitability  statements,  recommendations 
to  commanding  officers,  physical  qualification  statements,  ex¬ 
perience  qualifications  and  evaluations,  and  individual  requests  and 
replies  regarding  professional  requirements  for  marine  licensing, 
upgrading,  and  renewing. 

Authority  for  maintenance  of  the  system:  Title  10,  USC,  Section 
3012 

Routine  uses  of  records  maintained  iu  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  individual  personnel 
record  is  maintained  to  keep  a  complete,  up-to-date  file  of  previous 
marine  service,  including  military  and  civilian,  which  is  kept  cur¬ 
rent  by  the  Marine  Qualification  Office  (MQO)  posting  subsequent 
changes  (renewals,  upgrades,  expirations,  etc.)  and  is  a  permanent 
source  of  information  used  to  document  actions  of  the  Marine 
Qualification  Board  when  awarding  licenses  based  on  completion  of 
an  appropriate  examination,  sea  service,  and  on-the-job  training. 
The  information  may  duplicate  that  contained  in  the  Military  Per¬ 
sonnel  Records  Jacket  (MPRJ)  but  contains  other  documents  not 
suitable  for  filing  in  the  MPRJ.  The  record  is  also  used  as  the  basis 
for  awarding  Special  Qualification  Identifiers  to  certain  personnel 
who  by  order  are  appointed  as  Marine  Qualification  Field  Ex¬ 
aminers.  Used  to  compile  lists  of  results  of  marine  qualification  ex¬ 
aminations  which  are  forwarded  to  HQDA  (DAPC-OPD-TC)  or 
HQDA  (DAPC-EPC-XE)  after  each  Marine  Qualification  Board 
Meeting.  May  be  used  to  verify  qualifications  of  marine  personnel 
in  the  event  of  loss  or  destruction  of  other  records  and  for  inquiries 
from  administrative  personnel  at  any  Department  of  Defense  instal¬ 
lation  where  marine  units  are  active. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Building  is  locked  and  has  normal  building  security 
during  non-duty  hours.  Records  are  maintained  in  area  used  only  by 
authorized  personnel  who  are  properly  trained  and  cleared. 

Retention  and  disposal:  Records  are  permanent.  Files  of 
discharged,  retired,  deceased,  or  eliminated  personnel  are  cut  off 
and  placed  in  an  inactive  Tile  which  is  held  for  two  years  from  cut 
off  in  the  Marine  Qualification  Office,  then  transferred  to  the  in¬ 
stallation  Records  Holding  Area  to  be  held  one  year,  and  then 
retired  to  the  Washington  National  Records  Center  where  records 
are  stored  permanently. 

System  manager(s)  and  address:  Commander,  U.S.  Army  Training 
and  Doctrine  Command,  Fort  Monroe,  VA. 


Notification  procedure:  Requests  should  not  be  addressed  to 
SYSMANAGER  but  to  the  Marine  Qualification  Board,  Transpor¬ 
tation  Education  and  Military  Arts  Department  (TEMAD),  U.S. 
Army  Transportation  School  (USATSCH),  Fort  Eustis,  VA  23604. 

Record  access  procedures:  Written  requests  for  information 
should  be  addressed  to  the  Marine  Qualification  Board,  TEMAD, 
USATSCH,  Fort  Eustis,  VA  23604.  Requests  should  contain  full 
name,  rank,  and  social  security  number/military  service  number  of 
the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  military  identification  card,  or 
driver’s  license  with  a  photograph. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Other  military  and  civilian  personnel 
records  and  reports,  personal  records,  civilian  maritime  records, 
other  service  records,  and  personal  statements  verified  by  comman¬ 
ders  and  physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1202.15aUSAREUR 

System  name:  1202.13  Statistical  Files-Household  Goods  and 
Baggage  System 

System  location:  Data  system  tapes  maintained  in  V  Corps,  Army 
Post  Office  (APO)  New  York  09737  (Creighton  Abrams  Complex), 
Frankfurt,  Federal  Republic  of  Germany.  Printouts  are  sent  to  In¬ 
stallation  Transportation  Officers  (ITO’s)  in  Germany,  England, 
Spain,  Ethiopia,  Greece,  Turkey,  Italy,  and  Benelux.  Official  mail¬ 
ing  addresses  are  derivable  from  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Department  of  the  Army  systems 
notices.  Printouts  are  also  maintained  at  Personnel  Property  Divi¬ 
sion  (PPD),  HQ,  4th  Transporatation  Brigade,  APO  09431,  Oberur- 
sel.  Federal  Republic  of  Germany. 

Categories  of  individuals  covered  by  the  system:  Any  member  of 
the  Armed  Forces,  Department  of  the  Army  Civilian  (DAC),  con¬ 
tract  civilian  or  dependent  authorized  to  ship  household  goods  and 
baggage. 

Categories  of  records  in  the  system:  File  contains  the  following 
categories  of  information:  origin  of  shipment,  destination  of  ship¬ 
ment,  first  two  digits  of  destination  ZIP  code,  mode  of  shipment, 
required  delivery  date  of  shipment,  date  shipment  was  shipped  or 
received,  gross  shipping  weight  of  shipment,  container  size  code  if 
applicable,  total  cubic  feet  of  shipment,  quality  control  inspection 
and  rating  code,  store  in  transit  indicator,  re  weigh  code  for  ship¬ 
ment  if  applicable,  excess  weight  indication,  excess  cost  indication, 
customs  indication,  pay  grade  of  individual,  branch  of  service  (to 
include  civilian)  of  individual,  first  10  characters  of  individual’s  last 
name,  last  4  numbers  of  SSN,  type  of  shipment,  support  district  for 
shipment. 

Authority  for  maintenance  of  the  system:  3  USC  301  Departmental 
Regulations;  10  USC  3012,  Secretary  of  the  Army,  powers  and  du¬ 
ties,  delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Installation  Transporta¬ 
tion  Office  (ITO)  -  All  ITO’s  in  areas  itemized  above  (see  LOCA¬ 
TIONS)  submit  input  data  to  the  household  goods  and  baggage 
system.  They  in  turn  receive  one  copy  pertaining  to  their  area  of  a 
formatted  listing  which  the  ITO  uses  to  monitor  shipment  per¬ 
formance. 

Personal  Property  Division  (PPD)  -  Maintains  one  complete  copy 
of  the  listing.  The  listing  is  used  solely  to  identify  shipments  that 
have  been  reported  by  the  originating  ITO’s  to  ensure  that  Depart¬ 
ment  of  Defense  (DOD)  shipment  policy  is  being  complied  with. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  retained  by  last  name  only  and  last  four 
digits  of  individuals  social  security  number.  Information  is  kept  in 
data  systems  tapes  for  a  period  of  six  months  and  then  automati¬ 
cally  purged  from  system. 

Retrievability:  Filed  by  name,  date  and  period  household  goods 
or  baggage  were  shipped. 

Safeguards:  Tapes  are  maintained  in  a  classified  computer  com¬ 
plex  with  access  controlled  by  physical  barriers.  Only  authorized 
personnel  are  allowed  entry  and  the  site  is  manned  24  hours  per 
day.  Computer  printouts  are  maintained  at  PPD  in  file  cabinets  with 
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offices  secured  after  duty  hours.  Computer  printouts  are  main¬ 
tained  at  ITO's  in  file  cabinets  with  areas  secured  after  working 
hours. 

Retention  and  disposal:  Information  retained  in  data  system  tapes 
six  months,  printouts  are  maintained  for  a  six  year  period  and  then 
destroyed. 

System  manager(s)  and  address:  Chief,  Personnel  Property  Divi¬ 
sion,  4th  Transportation  Brigade,  Chief,  Personnel  Property  Divi¬ 
sion,  JTMA,  APO  NY  09451. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER.  Written  requests  should 
contain  full  name  and  date  goods  were  shipped. 

Record  access  procedures:  Requests  should  be  addressed  to  Com¬ 
mander,  4th  Transportation  Brigade,  Chief,  Personnel  Property 
Division,  JTMA,  APO  NY  09451 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Applications  for  movement  of 
household  goods  and  baggage. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1293.12aMTMC 
System  name:  1203.12  Bill  of  Lading  Files 

System  location:  Military  Traffic  Management  Command, 
Headquarters  of  Major  Army  Commands  and  Installations,  Military 
Finance  Centers,  and  Transportation  Offices  world-wide.  Official 
Department  of  Defense  (DOD)  mailing  addresses' are  in  the  Appen¬ 
dix. 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  who  meet  the  entitlements  criteria  as  prescribed 
in  the  Joint  Travel  Regulations  and  Army  Regulation  (AR)  55-71. 

Categories  of  records  in  the  system:  File  contains  documents  relat¬ 
ing  to  inbound  and  outbound  shipments.  Included  are:  property 
received  and  property  shipped  bills  of  lading,  freight  bills,  shipping 
documents,  shipment  planning  work  sheets,  express  receipts,  tally 
sheets,  waybills,  dray  tickets,  holding  orders,  switching  orders, 
demurrage  reports,  transit  privilege  bills  of  lading  cross  reference 
sheets,  and  similar  and  related  documents. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code,  Sec¬ 
tion  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  control  shipment  of 
household  goods  and  baggage.  Maintained  for  reference  purposes  in 
answering  inquiries.  Information  may  be  released  to  commercial 
carriers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  magnetic  tapes  and  com¬ 
puter  printouts. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Permanent.  These  records  are  not  retired. 

System  managers)  and  address:  Commander,  Headquarters,  Mili¬ 
tary  Traffic  Management  Command,  Washington,  DC  20315 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters  of  the  Installation  to  which  the  individual  is  assigned. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Commander  of  the  Installation  to  which  the  in¬ 
dividual  is  assigned. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER. 

Record  source  categories:  Permanent  Change  of  Station  (PCS)  Or¬ 
ders,  Government  Bills  of  Lading,  letters  from  an  individual, 
messages  from  Transportation  Officers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1203.14aMTMC 

System  name:  1203.14  Prepaid  Inbound  Bill  of  Lading  Files 

System  location:  Military  Traffic  Management  Command, 
Headquarters  of  Major  Army  Commands  and  Installations,  and 
Transportation  Offices  world-wide.  Official  Department  of  Defense 
(DOD)  mailing  addresses  are  in  the  Appendix. 


Categories  of  individuals  covered  by  the  system:  Military  or 
civilian  personnel  who  prepaid  household  goods  inbound  shipments 
freight  charges. 

Categories  of  records  in  the  system:  Individual  file  contains  docu¬ 
ments  relating  to  inbound  shipments  where  freight  charges  are  pre¬ 
paid  by  the  shipper.  Included  are  receiving  documents,  commercial 
bills  of  lading,  freight  bills,  transit  privilege  bills  of  lading,  cross 
reference  sheets,  similar  documents  and  related  correspondence 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  control  prepaid  ship¬ 
ment  for  record  purposes  and  reimbursement.  Information  may  be 
released  to  commercial  carriers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Files  maintained  alphabetically  by  last  name  of  in¬ 
dividual. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Destroyed  after  two  years. 

System  managers)  and  address:  Commander,  Headquarters  Mili¬ 
tary  Traffic  Management  Command,  Washington,  DC  20315 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters  of  the  Installation  to  which  the  individual  is  assigned. 

Record  access  procedures:  Request  from  individual  should  be  ad¬ 
dressed  to  the  Commander  of  the  Installation  to  which  the  in¬ 
dividual  is  assigned. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER. 

Record  source  categories:  Correspondence  from  individual,  or 
commercial  carrier  freight  bill. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1203.18aMTMC 

System  name:  1203.18  Household  Shipment  Bill  of  Lading  Files 

System  location:  Military  Traffic  Management  Command, 
Headquarters  of  Installations  and  Major  Army  Commands,  Military 
Finance  Centers  and  Transportation  Offices  world-wide  Official 
Department  of  Defense  (DOD)  mailing  addresses  are  in  the  Appen¬ 
dix. 

Categories  of  individuals  covered  by  the  system:  AU  military  and 
civilian  personnel  who  meet  the  entitlements  criteria  as  prescribed 
in  the  Joint  Travel  Regulations  and  Army  Regulation  (AR)  55-46, 
including  inbound  and  outbound  property  and  effects. 

Categories  of  records  in  the  system:  File  contains  documents  relat¬ 
ing  to  the  receipt,  packing,  crating,  shipment,  and  storage  of 
household  goods  and  effects.  Included  are  bills  of  lading,  travel  or¬ 
ders,  requests  for  shipment,  inventories,  service  orders,  delivery 
orders,  receipts,  permits  for  importation  of  firearms,  transportation 
control  and  movement  documents,  report  of  carrier  service,  per¬ 
sonal  property  shipment  documents,  property  owners  report  of  car¬ 
rier  performance,  carrier  warming,  suspension,  reinstatement;  state¬ 
ment  of  accessional  services,  and  reiveigh  of  personal  property 
documents  and  related  documents.  Occasionally  files  contain  infor¬ 
mation  on  property  rights  as  a  result  of  divorce  or  separation  ac¬ 
tions.  Also  contains  counseling  check  list  and  US  Customs  Declara¬ 
tion  for  Personal  Property  Shipments. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code,  Sec¬ 
tion  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  control  shipments  of 
household  goods  and  effects.  Files  are  required  to  answer  inquiries 
from  the  individual  Transportation  Officers,  members  and  commer¬ 
cial  carriers.  Finance  and  accounting  offices  to  insure  accurate 
billing  and  preparation  of  invoices  for  storage.  To  certify  bills  for 
services  rendered,  check  items  against  inventories,  document  cases, 
cases  involving  shipment  of  excess  weight  and  claims  for  missing 
or  damaged  household  goods.  Used  to  check  weights  and  certify 
services  rendered. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  magnetic  tape  and  com¬ 
puter  printouts. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 
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Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  the  current  files  area  for  two  years  following  year  of  accumula¬ 
tion,  then  transferred  to  the  Records  Holding  Area.  These  records 
are  not  retired. 

System  manager!*)  and  address:  Commander,  Headquarters,  Mili¬ 
tary  Traffic  Management  Command,  Washington,  DC  2031S 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters  of  the  Installation  to  which  the  individual  is/was  as¬ 
signed. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Commander  of  the  Installation  to  which  the  in¬ 
dividual  is/was  assigned. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from 

Record  source  categories:  Information  received  from  individual: 
Permanent  Change  of  Station  (PCS)  Orders:  Department  of 
Defense  (DD)  Form  1384-2,  Transportation  Control  &  Movement 
Document;  DD  Form  1299,  Application  for  Shipment  and/or 
Storage  of  Personal  Property;  Standard  Form  (SF)  1103,  Govern¬ 
ment  Bill  of  Lading  and  related  forms. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1203.19cMTMC 

System  name:  1203.19  Household  Shipment  Contract  Files 

System  location:  Commander,  Headquarters  Military  Management 
Command,  Washington,  DC  20313;  Headquarters  of  Installations, 
Major  Army  Commands,  and  Transportation  Offices  world-wide. 

Categories  of  individuals  covered  by  the  system:  All  military  or 
civilian,  incoming  or  outgoing,  for  whom  household  goods  are 
stored,  packed  and  crated,  unpacked  or  uncrated,  or  moved  locally 
paid  by  contract.  Any  citizen,  military  or  civilian,  who  applies  for 
non-temporary  storage. 

Categories  of  records  in  the  system:  File  contains  individual's  ap¬ 
plication  (Department  of  Defense  (DD)  Form  1299,  Application  for 
Shipment  of  Personal  Property),  copies  of  travel  orders,  inventory 
of  items,  service  orders,  purchase  orders,  inspection  reports,  invo¬ 
ices  and  storage  contract  information.  Cross  referenced  by  file 
number  and  name  of  individual. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code,  Sec¬ 
tion  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  control  storage  of 
household  goods,  certify  bills  for  services  rendered  and  check 
items  against  inventory.  Information  may  be  released  to  common 
carriers,  carriers’  agents,  and  members’  insurance  companies.  Also 
used  for  payment  of  charges  related  to  household  goods  shipments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  microfilm,  computer  prin¬ 
touts,  microfilm  records  and  tapes. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
for  two  calendar  years  following  year  of  creation,  then  held  in 
Records  Holding  Area. 

System  manager(s)  and  address:  Commander,  Military  Traffic 
Management  Command,  Washington,  DC  20315. 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters  of  the  Installation  to  which  the  individual  is/was  as¬ 
signed  or  transferred  from. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters  of  the  Installation  to  which  the  in¬ 
dividual  is  assigned  or  transferred  from. 

Written  requests  should  contain  the  full  name,  rank,  and  social 
security  number. 

For  personnel  visits,  individual  should  be  able  to  provide  a  valid 
identification  (ID)  card  or  driver’s  license. 

Contesting  record  procedures:  The  Activity’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 


Record  source  categories:  Applications,  inventories  and  travel  or¬ 
ders  from  the  individual.  Service  and  purchase  orders,  delivery  or¬ 
ders  from  the  SYSMANAGER,  and  receipts  from  the  Installation 
Transportation  Officer. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1203.19dMTMC 

System  name:  1203.19  Household  Shipment  Contract/Non-Tempora¬ 
ry  Storage  Files 

System  location:  Maintained  in  Transportation  Office  Files  world¬ 
wide 

Categories  of  individuals  covered  by  the  system:  Non-temporary 
Storage  Files  are  maintained  on  personnel  who  are  restricted  as  to 
amount  of  household  goods  permitted  by  regulation  in  certain  areas 
or  do  not  require  household  goods. 

Members  who  retire  can  store  household  goods  for  one  year  be¬ 
fore  they  decide  on  home  of  selection. 

Members  can  store  household  goods  if  they  are  going  from  a  per¬ 
manent  duty  station  (PDS)  to  a  restricted  duty  station.  Member  can 
store  household  goods  when  going  from  one  duty  station  to  another 
with  temporary  duty  (TDY)  enroute  and  items  are  not  required  until 
he  arrives  at '  his  permanent  duty  station.  Members  can  store 
household  goods  while  attending  a  course  of  instruction  in  access 
of  20  weeks. 

Categories  of  records  in  the  system:  File  contains  individual’s  last 
name,  rank,  date  items  placed  in  storage,  expiration  date  of  storage 
authorization,  weight  of  shipment,  storage  rate,  quarterly  cost,  date 
of  billing,  date  shipment  handled  out. 

Authority  for  maintenance  of  the  system:  Title  10,  US  Code,  Sec-, 
tion  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  maintain  a 
record  of  household  goods  in  storage  by  name,  weight,  cost,  date-in 
and  out.  Information  may  be  released  to  contractors,  common  car¬ 
riers,  and  the  member’s  insurance  company. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  are  kept  in  file  cabinets.  Magnetic  tapes 
also  maintained  in  systems  offices. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual 

Safeguards:  Paper  records  are  maintained  in  file  cabinet  accessi¬ 
ble  to  authorized  personnel  working  in  the  Personal  Property  Sec¬ 
tion.  Tapes  are  maintained  in  computer  facilities. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  end  of  calendar  year  in  which  member  withdraws 
storage,  held  one  additional  year  in  inactive  file  and  subsequently 
transferred  to  records  holding  areas. 

System  managers)  and  address:  Headquarters,  Military  Traffic 
Management  Command,  Washington,  DC  20315. 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters  where  assigned. 

Record  access  procedures:  Written  requests  for  information 
should  contain  full  name  of  the  individual,  date  items  placed  in 
storage,  current  address.  Address  to  Headquarters  of  Installations 
at  which  individual  is/was  assigned. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contents  and  appealing  initial  determinations  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  is  derived  primarily  from 
member,  his  transfer  orders  and  storage  facilities. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A12«3.20aMTMC 

System  name:  1203.20  Household  Shipment  Reimbursement  Files 

System  location:  Headquarters  of  Installations,  Major  Army  Com¬ 
mands  and  Transportation  Offic  world-wide. 

Categories  of  individuals  covered  by  the  system:  Documents  accu¬ 
mulated  by  offices  responsible  for  determining  the  validity  of 
claims  for  reimbursement  for  shipment  of  household  goods  when 
charges  are  paid  by  the  individual. 

Categories  of  records  in  the  system:  File  contains  individual’s  ap¬ 
plication,  travel  orders;  inventory  of  items;  counseling  check  list; 
statement  of  accessorial  services  performed  and  weigh l/reweight 
tickets;  individual’s  name,  social  ecurity  number  (SSN),  current  ad¬ 
dress,  duty  assignment,  information  on  household  goods,  and  cost 
information. 
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Authority  (or  oaiaUiuct  of  the  system:  Title  10  US  Code,  Sec¬ 
tion  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  act  on  member's 
reimbursement  claim  for  household  goods  shipped  at  member’s  ex¬ 
pense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  tapes,  printouts  and  similar 
data. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Under  personal  surveillance  of  office  personnel. 

Retention  and  disposal:  Destroyed  10  years  after  year  in  which 
action  was  taken. 

System  maaager(s)  and  address:  Commander,  Headquarters,  Mili¬ 
tary  Traffic  Management  Command,  Washington,  DC  20315 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters  of  the  Installation  at  which  the  individual  is/was  as¬ 
signed. 

Record  access  procedures:  Request  from  individual  should  be  ad¬ 
dressed  to  the  Commander  of  the  Installation  to  which  the  in¬ 
dividual  is/was  assigned. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Permanent  change  of  station  orders,  DD 
1299,  Application  for  Shipment  and/or  Storage  of  Personal  Proper¬ 
ty.  Also  information  received  from  individual  member. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1203.27aMTMC 

System  name:  1203.27  Privately  Owned  Vehicle  Shipment  Files 

System  location:  Military  Traffic  Management  Command, 
Headquarters  of  Installations  and  Major  Army  Commands,  and 
transportation  Offices  world-wide.  Official  mailing  addresses  are  in 
the  appendix. 

Categories  of  individuals  covered  by  the  system:  All  military  or 
civilian  personnel  incoming  or  outgoing,  for  whom  household  goods 
are  stored,  packed  and  crated. 

This  file  is  necessary  when  an  installation  does  not  have  property 
disposition  instructions. 

Categories  of  records  in  the  system:  Documents  relating  to  the 
shipment  of  privately  owned  vehicles.  Included  are  turn-in  slips, 
copies  of  shipping  documents,  service  orders,  affidavits  pertaining 
to  encumbrances,  acceptance  reports,  receipts  for  funds,  and  al- 
loted  documents. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  of  authorized 
Privately  Owned  Vehicle  Shipments.  Files  required  to  answer  inqui¬ 
ries  from  the  individual.  Transportation  Officers  and  Commercial 
Carriers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Files  maintained  alphabetically  by  last  name  of  in¬ 
dividual. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Destroy  after  two  years. 

System  managers)  and  address:  Commander,  Headquarters  Mili¬ 
tary  Traffic  Management  Command,  Washington,  DC  20315 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters  of  the  installation  to  which  the  indiviudal  is 
assigned. 

Record  access  procedures:  Request  from  individual  should  be  ad¬ 
dressed  to  the  Commander  of  the  Installation  to  wjpch  the  in¬ 
dividual  is  assigned. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
system  manager.  a 

Record  source  categories:  Permanent  Change  of  Station  (PCS)  Or¬ 
ders;  various  correspondence  from  individuals  and  transportation 
officers;  DD  Form  788,  Private  Vehicle  Shipping  Document. 


Systems  exempted  from  certain  provisions  of  the  act:  None 
A12Q5.16aDAAG 

System  name:  1205.16  Passport  Files 

System  location:  Primary  File-US  Army  Service  Center  for  the 
Armed  Forces,  ATTN:  ANRDP-P,  Washington  DC  20310; 

Auxiliary  Files-installation  passport  offices,  usually  located  in  the 
installation  transportation  division,  or  activity  passport  agents. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  passports,  including  military  and  civilian  personnel  and 
their  dependents. 

'  Categories  of  records  in  the  system:  File  contains  a  copy  of  De¬ 
partment  of  Defense  Form  1056,  requests  for  passports,  transmittal 
letters,  receipts  for  passports,  control  cards;  passports  and  related 
docements. 

Authority  for  maintenance  of  the  system:  10USC3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  obtain  passports  from 
the  State  Department.  USASCAF  also  forwards  applications  for 
visas  to  the  appropriate  embassies. 

Policies  and  practices  for  storing,  retrieving,  secerning,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  card  file,  paper  records  in  file  folders. 

Retrievability:  Information  is  filed  alphabetically. 

Safeguards:  Only  authorized  persons  have  access  to  file  areas. 

Retention  and  disposal:  USASCAF  files  are  destroyed  after  3 
months,  except  that  DD  Forms  1056  are  kept  for  1  year  and  then 
destroyed;  other  offices  destroy  files  after  three  months. 

System  manager(s)  and  address:  Commander,  US  Army  Service 
Center  for  the  Armed  Forces,  Washington  DC  20310;  installation 
commanders. 

Notification  procedure:  Information  may  be  obtained  from  the 
USASCAF  system  manager  or  from  installation  passport  offices. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  USASCAF  manager,  ATTN:  ANRDP-P,  or  to  the 
installation  commander,  ATTN:  passport  office. 

Contesting  record  procedures:  Rules  and  procedures  for  contest¬ 
ing  contents  may  be  obtained  from  the  USASCAF  system  manager. 

Record  source  categories:  DD  Form  1056,  Application  for  Pass¬ 
port,  some  proof  of  citizenship,  orders,  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1205.17aDALO 

System  name:  1205.17  Passenger  Warrant  Files 

System  location:  United  States  Army,  Europe  (USAREUR), 
AEAGD-T,  Army  Post  Office  (APO)  New  York  09403. 

Categories  of  individuals  covered  by  the  system:  Personnel  travel¬ 
ing  in  the  oversea  area  on  official  business  of  the  Department  of 
Defense. 

Categories  of  records  in  the  system:  Copies  of  used  and  canceled 
warrants,  transportation  certificates,  travel  orders,  similar  docu¬ 
ments  serving  the  same  purposes,  registers  and  related  correspon¬ 
dence. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code,  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Passenger  warrants  are 
used  by  USAREUR  installation  transportation  officers  to  purchase 
transportation  from  commercial  carriers  for  official  travel  in  Eu¬ 
rope. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and 
trained. 

Retention  and  disposal:  Destroy  after  3  years,  except  that  files  in¬ 
volved  in  an  incomplete  investigation  will  be  retained  until  comple¬ 
tion  of  the  investigation. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Lo¬ 
gistics,  Headquarters,  Department  of  the  Army,  The  Pentagon, 
Washington,  DC  20310 
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Notification  procedure:  Information  may  be  obtained  from  the  in¬ 
stallation  transportation  office  which  issued  the  passenger  warrant. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander  in  Chief,  United  States  Army  Europe, 
ATTN:  AEAGD-T,  APO  New  York  09403. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  sonree  categories:  Information  is  obtained  from  the  in¬ 
dividual  passenger  and  pertinent  travel  orders. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1295.19aDALO 

System  name:  1203.19  Baggage  Inspection  and  Clearance  Files 

System  location:  Army  transportation  offices  within  oversea  as¬ 
signment  areas  involved  in  military  customs  inspection  of  personal 
property  shipments.  Official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  (DOD)  Directory  in  the  Appendix  to  the  Depart¬ 
ment  of  the  Army  (DA)  system  notices. 

Categories  of  individuals  covered  by  the  system:  All  DOD  person¬ 
nel  shipping  personal  property. 

Categories  of  records  in  the  system:  Documents  related  to  customs 
inspection  of  personal  property  shipments  originating  in  oversea 
areas  and  being  moved  as  DOD-sponsored  cargo. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code,  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  records  is  to 
retain  evidence  of  an  individual's  declaration  concerning  entry  into 
the  United  States  (US)  of  his  personal  property.  Users  would  be  all 
personnel  in  the  transportation  office  tasked  to  provide  information 
on  specific  declarations.  The  use  of  such  information  could  be  for 
tracer  action  and/or  to  verify  declaration  to  US  Customs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Information  will  be  retrieved  by  name  and/or  so¬ 
cial  security  number  (SSN)  through  the  use  of  conventional  indices. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Destroy  after  2  years  or  on  discon¬ 
tinuance,  whichever  is  first. 

System  managers)  and  address:  Deputy  Chief  of  Staff  for  Lo¬ 
gistics,  Headquarters,  Department  of  the  Army,  The  Pentagon, 
Washington,  DC  20310 

Notification  procedure:  Information  can  be  obtained  from  the 
Transportation  Officer  at  installation  from  which  property  was 
shipped. 

Record  access  procedures:  Direct  requests  to  SYSMANAGER. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  sonree  categories:  Information  is  obtained  from  individuals 
shipping  property,  who  provide  information  on  related  forms. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1205.26aDALO 

System  name:  1203.26  Local  Transportation  Authorization  Files 

System  location:  Army  transportation  offices  charged  with 
responsibility  for  approving  the  use  of  available  local  transportation 
that  may  be  used  advantageously  in  the  transaction  of  official  busi¬ 
ness.  Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Department  of  the  Army  system 
notices. 

Categories  of  individuals  covered  by  the  system:  AU  personnel 
required  to  use  official  transportation  in  the  conduct  of  official 
Government  business  within  and  around  their  designated  duty  sta¬ 
tions. 

Categories  of  records  in  the  system:  Documents  pertaining  to  the 
issuance  of  local  ferry  tickets,  commercial  bus  tokens,  and  toll 
bridge  tickets  for  official  travel  of  Government  personnel. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code,  Sec¬ 
tion  3012 


Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Purpose  of  records  is  to 
retain  evidence  that  an  individual  was  issued  tokens  and/or  tickets. 
Users  would  be  all  personnel  in  the  transportation  office  tasked  to 
provide  information  con-  cerning  issuance  of  tickets/tokens  to  a 
specific  individual.  The  use  of  such  information  could  be  for  tracer 
action  and  to  preclude  unauthorized  reimbursement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Information  will  be  retrieved  by  name  or  social 
security  number  (SSN),  through  use  of  conventional  indices. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Destroy  after  3  years. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Lo¬ 
gistics,  Headquarters,  Department  of  the  Army,  Pentagon, 
Washington,  DC  20310 

Notification  procedure:  Information  can  be  obtained  from  the 
Transportation  Officer  responsible  for  the  records. 

Record  access  procedures:  Direct  requests  to  SYSMANAGER; 
address  is  provided  in  the  DOD  Directory  in  the  appendix  to  the 
DA  system  notices. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Information  is  obtained  from  individuals 
issued  tickets/tokens  for  official  travel. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A 1 205.27aD  ALO 

System  name:  1203.27a  Bus  Pass  File 

System  location:  Army  transportation  offices  worldwide  involved 
in  movement  of  passengers  by  military  or  commericial  contract  bus. 

Categories  of  individuals  covered  by  the  system:  All  personnel 
using  bus  transportation. 

Categories  of  records  in  the  system:  Documents  relating  to  the  is¬ 
suance  of  permanent  and  temporary  passes  to  individuals  for  use  of 
military  and  commercial  contract  bus. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.  Code,  Sec¬ 
tion  3012 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  records  is  to 
retain  evidence  that  an  individual  was  issued  a  bus  pass  and  would 
allow  transportation  officer  to  be  able  to  identify  quantity  of  bus 
passes  issued  and  remaining  outstanding.  Users  would  be  all  per¬ 
sonnel  in  the  transportation  office  tasked  to  provide  information 
concerning  valid  bus  passes.  The  use  of  such  information  could  be 
for  tracer  action  and/or  to  verify  individuals  who  possess  valid  bus 
passes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Information  will  be  retrieved  by  name  and/or  So¬ 
cial  Security  Number  (SSN),  through  use  of  conventional  indices. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Destroy  on  turn-in  or  replacement  of 
pass. 

System  maaager(s)  and  address:  Deputy  Chief  of  Staff  for  Lo¬ 
gistics,  Headquarters,  Department  of  the  Army,  Pentagon, 
Washington,  DC  20310. 

Notification  procedure:  Information  can  be  obtained  from  the 
Transportation  Officer  responsible  for  the  records. 

Record  access  procedures:  Direct  requests  to  system  manager;  ad¬ 
dress  is  provided  in  the  DOD  Directory  in  the  appendix  to  the  De¬ 
partment  of  the  Army  system  notices. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Information  is  obtained  from  individuals 
using  military  or  commerical  contract  bus  transportation. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
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SysStm  bmm:  1 203.30  Individual  Travel  Filet 

System  location:  Military  Traffic  Management  Command,  Pas¬ 
senger  Liaison  Offices,  Headquarters  of  Installations,  Major  Army 
Commands,  and  Transportation  Offices  world-wide.  Official  De¬ 
partment  of  Defense  (DOD)  mailing  addresses  are  in  the  appendix. 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
military  or  civilian  whose  transportation  overseas  is  the  responsi¬ 
bility  of  the  Department  of  the  Army. 

Categories  of  records  la  the  system:  Individuals  name,  rank,  social 
security  number  (SSN),  destination,  origin  station,  availability  date, 
type  of  travel,  sex,  and  port  call  information,  unit  assigned  to,  copy 
of  travel  orders,  correspondence  from  individuals,  military  occupa¬ 
tional  specialty  (MOS).  File  also  contains  documents  pertaining  to 
the  processing  of  individual  dependents  prior  to  movement  to  and 
from  authorized  destinations.  Included  are  requests  for  movement 
of  dependents;  letters  notifying  dependents  of  eligibility  to  travel  to 
authorized  destination  and  authorization  to  obtain  passports; 
questionnaires  and  information  sheets  used  for  issuance  of  travel 
authorizations;  related  correspondence. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code,  Sec¬ 
tion  3012 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintain  record  of  port 
calls  and  authorized  individual  travel  requested  and  action  taken  in 
response.  Answer  inquiries,  conduct  statistical  research.  Make  ar¬ 
rival  notification  to  receiving  command.  Answer  occasional  inqui¬ 
ries  from  military  police  relative  to  port  call  of  possible  away 
without  leave  (AWOL)  cases.  Information  may  be  released  to  com¬ 
mercial  carriers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Microfiche,  computer  printouts,  disks,  tapes,  paper 
records  in  file  folders,  and  similar  data. 

Retrievability:  Alphabetically  by  last  name  of  individual. 
Microfiche  by  last  name  of  individual  and  social  security  number. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  trained. 

Retention  and  disposal:  Two  years 

System  mnunger(s)  and  address:  Commander,  Military  Traffic 
Management  Command,  Washington,  DC  20313 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Commander  of  the  Installation  to  which  the  in¬ 
dividual  is  assigned. 

Contesting  record  procedures:  Department  rules  for  access  to 
records  and  for  contesting  contents  of  records  and  appealing  initial 
determinations  may  be  obtained  from  SYSMANAGER. 

Record  source  categories:  Information  received  from  individual, 
copies  of  individual  travel  orders,  and  the  releasing  installation  or 
command. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A12#7.08bUSAREUR 

System  name:  1207.08  Government  Equipment  Operator  Permit 
Files 

System  location:  Driver  Testing  Stations  and  Transportation 
Motor  Pools  (TMP),  US  Army  Europe  (USAREUR)  installations. 
Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Department  of  the  Army  system 
notices. 

Categories  of  individuals  covered  by  the  system:  Each  individual 
examined  for  an  Army  Motor  Vehicle/Equipment  Operator's  per¬ 
mit,  Standard  Form  (SF)  46. 

Categories  of  records  in  the  system:  File  records  contain  name, 
rank,  social  security  number  (SSN),  unit,  operator’s  permit 
number,  record  of  examination  and  training. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012  (10  USC  3012)  Secretary  of  tl*e  Army,  powers 
and  duties,  delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses:  The  purpose  of  the 
record  is  to  establish  the  permissibility  of  an  individual  for  operat¬ 
ing  various  Government  equipment.  Records  issuance  of  SF  46. 
Used  to  issue  duplicate  permits  in  event  of  loss  or  destruction. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dlspeslng  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Building  is  protected  from  unauthorized  entry  *by 
security  guard  and  the  records  are  maintained  in  areas  accessible 
only  by  authorized  personnel. 

Retention  and  disposal:  Records  are  destroyed  3  years  from  date 
of  issue. 

System  monagerfs)  and  address:  Officer  or  Noncommissioned  Of¬ 
ficer  in  Charge  (OIC  or  NCOIC)  of  Driver  Testing  Station  or  TMP 
where  individual  was  tested  or  where  Operator’s  Permit- (SF  46) 
was  issued.  Official  mailing  addresses  arc  in  the  Department  of 
Defense  Directory  in  appendix  to  the  Department  of  the  Army 
system  notices. 

Notification  procedure:  Written  request  should  be  addressed  to 
appropriate  SYSMANAGER  including  name  or  operator  permit 
number. 

Record  access  procedures:  Written  request  should  be  addressed  to 
the  appropriate  SYSMANAGER  including  name  or  operator  permit 
number. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  are  contained  in  AR  340-21. 

Record  source  categories:  Written  examination,  physical  aptitude 
test,  driver’s  performance  test,  remedial  driver  training  course, 
defensive  driving  course. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1297.09aUSAREUR 

System  name:  1207.09  School  Bus  System  (SBS) 

System  location:  Primary  system-Office  of  the  Deputy  Chief  of 
Staff,  Logistics  -  Systems  Division,  Headquarters,  United  States 
Army,  Europe  and  Seventh  Army  (USAREUR),  APO  New  York 
09403,  Heidelberg,  Federal  Republic  of  Germany  (FRG). 

Decentralized  segments-maintained  by  the  V  Corps,  VII  Corps 
and  1st  Support  Brigade  Directorates  of  Industrial  Operations.  Offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  Directory 
in  the  appendix  to  the  Department  of  the  Army  system  notices. 

Categories  of  individuals  covered  by  the  system:  All  United  States 
(US)  Dependent  School  European  Area  students  using  bus  trans¬ 
portation  to  attend  US  Dependent  Schools  during  the  previous  or 
the  current  shcool  year. 

Categories  of  records  in  the  system:  System  contains  student's 
name  and  address,  assigned  student  number,  assigned  school 
number,  assigned  pickup  and  delivery  zone  number. 

System  contains  shcool  names,  measured  distances  and  estimated 
driving  speeds  between  all  towns  or  intersections  used  or  an¬ 
ticipated  for  pickup  or  delivery  points  in  the  school  district  road 
network. 

System  contains  numbers  and  capacities  of  vehicles  in  bus  fleet, 
zones  assigned  first  or  last  pickup  or  delivery. 

System  contains  earliest  starting  and  latest  finishing  times  for  bus 
fleet,  bus  route  mileage  and  travel  times,  assigned  route,  vehicle 
type  and  passenger  load,  scheduled  time  for  each  pickup  or 
delivery  on  route. 

Authority  for  maintenance  of  the  system:  10  USC  3012,  Title  10, 
United  States  Code,  Section  3012,  Secretary  of  the  Army,  powers 
and  duties,  delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  produce  ef¬ 
ficient,  school  bus  route  schedules.  Transportation  Officer  in 
Directorate  of  Industrial  Operations  uses  information  to  select  best 
school  bus  routes,  vehicles,  pickup  and  delivery  points  and  times, 
school  start  times.  Busmaster  in  transportation  motor  pool  uses  in¬ 
formation  to  time  passenger  pickup  and  delivery  stops  along  route. 
Comptroller  management  analyst  uses  information  to  select  best 
school  bus  routes.  Transportation'  system  project  officer  uses  infor¬ 
mation  to  estimate  school  bus  fleet  operation  and  maintenance 
costs.  Comptroller  system  project  officer  uses  information  to  con¬ 
tract  for  school  bus  vehicle  service.  Logistics  system  project  of¬ 
ficer  uses  information  to  establish  computer  files  for  system  input. 
School  transportation  officer  uses  information  to  coordinate 
changes  in  school  starting  times  with  school  officials.  Transporta¬ 
tion  project  officer  uses  information  reduce  or  increase  assigned 
vehicle  fleet  as  required. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  punched  cards,  computer 
magnetic  tapes,  computer  magnetic  disks,  computer  paper  prin¬ 
touts. 

Retrievability:  Paper  records  accessed  manually  and  retrieved 
alphabetically  by  name,  school  district,  school  and  pickup  point. 
Punched  cards  accessed  by  computer  and  manually,  and  retrieved 
by  computer  and  manually  by  school  number  and  pickup  zone 
number.  Computer  magnetic  tapes  accessed  by  computer  by  school 
number  and  pickup  zone  number.  Computer  magnetic  disks  ac¬ 
cessed  by  computer  by  school  number  and  pickup  zone  number. 
Computer  paper  printouts  accessed  manually  by  school  name,  stu¬ 
dent  name  and  address,  route  number,  pickup  and  delivery  zone 
number. 

Safeguards:  Access  is  limited  to  system  project  officers, 
busmaster  and  bus  drivers  in  transportation  motor  pool,  and  school 
officials.  Buildings  containing  records  are  secured  during  non-work¬ 
ing  hours. 

Retention  and  disposal:  Road  network  information  is  updated  as 
required  and  retained  for  an  indefinite  period.  Paper  records, 
punched  cards  and  computer  printouts  are  updated  annually;  previ¬ 
ous  year's  paper  records,  punched  cards  and  computer  printouts 
are  salvaged  as  Automatic  Data  Processing  (ADP)  waste. 

System  manager(s)  and  address:  USAREUR  Deputy  Chief  of 
Staff,  Logistics,  ATTN:  AEAGD-S,  APO  NY  09403 

Notification  procedure:  Information  may  be  obtained  from: 

USAREUR  Deputy  Chief  of  Staff,  Logistics,  ATTN:  AEAGD- 
S-PD,  APO  NY  09403 

Request  for  information  must  contain  full  name  of  student, 
school  attended,  dates  of  attendance. 

Record  access  procedures:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Contesting  record  procedures:  The  Army’s  rule  for  access  to 
records  and  for  contesting  con-  tents  and  appealing  initial  deter¬ 
minations  are  contained  in  AR  340-21. 

Record  source  categories:  Data  is  received  from  US  Dependent 
School  European  Area  school  officials  and  from  Directorate  of  In¬ 
dustrial  Operations  transportation  officers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1301.05aDAMA 

System  name:  1301  .OS  Army  Scientific  Advisory  Panel  Personnel 
Files 

System  location:  Army  Scientific  Advisory  Panel,  Office  of  the 
Chief  Scientist,  DA,  and  Director  of  Army  Research,  Office  of  the 
Deputy  Chief  of  Staff  for  Research,  Development,  and  Acquisition, 
Headquarters,  Department  of  the  Army  (HQDA,  DAMA-ARA). 

Categories  of  individuals  covered  by  the  system:  Army  Member  or 
Consultant,  current  and  past,  of  the  Army  Scientific  Advisory 
Panel. 

Categories  of  records  in  the  system:  File  contains  documents  in 
connection  with  appointment  to  and  retirement  from  Panel  by  the 
Secretary  of  the  Army,  Confidential  Statements  of  Employment 
and  Financial  Interests,  Travel  and  Pay  records,  correspondence 
reflecting  participation  in  the  various  ad  hoc  group  efforts  of  the 
Panel,  Conflict  of  Interest  Statements,  and  biographical  data. 

Authority  for  maintenance  of  the  system:  Title  S,  US  Code,  Ap¬ 
pendix  1  (Federal  Advisory  Committee  Act  -  PL  92-463)  and  OMB 
Circular  A63. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  appoint  and  reappoint 
to  and  retire  from  the  Panel;  to  obtain  clearance  for  access  to  clas¬ 
sified  information;  to  enter  on  payroll  for  reimbursement  when  ac¬ 
tually  employed;  to  preclude  ad  hoc  group  participation  which 
could  lead  to  individual  conflict  of  interest;  and  to  compile  in¬ 
dividual  biographies.  V 

Policies  and  practices  for  storhTg,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  loose-leaf  binders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual 
Member  and  Consultant. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel,  and  the  of¬ 
fice  is  secured  during  non-duty  hours. 


Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  member  or  consultant  is  retired  from  the  Panel, 
at  which  time  the  records  are  placed  in  an  inactive  file  for  two 
years.  They  are  then  retired  to  the  Washington  National  Records 
Center,  Suitland,  Maryland  for  historical  reference  purposes. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for 
Research,  Development,  and  Acquisition,  Headquarters,  Depart¬ 
ment  of  the  Army,  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAMA-ARA) 

Room  3E  364 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-9703 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army  (DAMA- 
ARA),  Washington,  DC  20310. 

For  personal  visits  individual  should  contact  the  Executive 
Director,  Executive  Secretary,  or  the  Secretary  of  the  Panel  in 
Room  3E  364,  The  Pentagon,  at  Area  Code:  202/697-9703 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  are  contained  in 
Army  Regulation  340-21. 

Record  source  categories:  Applications  and  related  forms  from  the 
individual;  notification  of  personnel  (security)  clearances  from  The 
Army  Staff  Personnel  Security  Office;  correspondence  originating 
between  individual  and  the  secretariat  of  the  Army  Scientific  Ad¬ 
visory  Panel;  Department  of  the  Army  staff  agencies  and' com¬ 
mands,  and  other  Federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1302.1SaDAJA 

System  name:  1302. IS  Unsolicited  Proposal  Files 

System  location:  Decentralized  System  -  Commander,  US  Army 
Materiel  Command,  ATTN:  AMCRD-A,  5001  Eisenhower  Avenue, 
Alexandria,  VA  22333;  Commander,  Ballistic  Missile  Systems  Com¬ 
mand,  ATTN:  BMDSC-C,  P.O.Box  1500,  Huntsville,  AL  35807; 
HQDA  (DAEN-GCP),  Forrestal  Building,  Washington,  D.C.  20314. 

Categories  of  individuals  covered  by  the  system:  Persons  sub¬ 
mitting  unsolicited  inventive  proposals  to  Army  agencies. 

Categories  of  records  in  the  system:  Inventive  proposals  (other 
than  those  arising  under  contract,  from  performance  of  official 
duty,  or  in  response  to  a  solicitation  by  the  Army)  which  have  been 
individually  submitted  to  an  Army  agency  for  evaluation,  together 
with  resultant  evaluation  reports  and  correspondence.  Proposals  are 
limited  to  those  involving  processes,  machines,  manufactures,  com¬ 
positions  of  matter,  and  improvements  thereof  which  are  or  may  be 
patentable. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Inventive  proposals  are 
evaluated  by  technical  personnel  of  the  Army  and  other  Govern¬ 
mental  agencies  to  determine  whether  the  proposal  is  technically 
feasible,  meets  military  requirements,  and  should  be  accepted.  Files 
are  retained  by  the  agency  as  a  record  of  the  proposal  and  of  action 
taken  thereon.  Later  proposals  and  claims  for  patent  infringement 
may  be  cross  checked  with  the  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Name  of  the  person  submitting  the  proposal. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information. 

Retention  and  disposal:  Records  are  held  by  the  agency  which 
evaluated  the  proposal  and  destroyed  after  six  years. 

System  manager(s)  and  address:  Chief,  Patents  Division,  Office  of 
the  Judge  Advocate  General,  Department  of  the  Army,  Washing¬ 
ton,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from  Army 
organization  to  which  the  proposal  was  submitted  or  the  System 
Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
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number  that  appears  with  the  office  symbol  on  all  correspondence 
received,  and  any  other  personal  identifying  data  (driver’s  license 
number,  if  any)  which  would  assist  in  determining  the  identity  of 
the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  from  his  proposal. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received,  and  any  other  personal 
identifying  data  (driver’s  license  number,  if  any)  which  would  assist 
in  determining  the  identity  of  the  requestor. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  from  his  proposal. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  The  proposal  submitted  and  agencies 
evaluating  the  proposal. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A 1 304.08aD  ASG 

System  name:  1304.08  Immunity  Booster  Files 

System  location:  US  Army  Medical  Research  Institute  of  Infec¬ 
tious  Diseases  (USAMRIID),  Fort  Detrick,  Frederick,  MD  21701 

Categories  of  individuals  covered  by  the  system:  Military  and 
Civilian  employees  of  Fort  Detrick  engaged  in  research  who  have 
been  immunized  with  a  biological  product  or  who  fall  under  the  Oc¬ 
cupational  Health  and  Safety  Act  or  Radio-  logic  Safety  Program. 

Categories  of  records  in  the  system:  File  contains  name  of  biologi¬ 
cal  agents,  name,  social  security  number,  age,  race,  DOB,  occupa¬ 
tion,  titers,  immunization  schedule,  known  allergies,  amount  of 
dosage,  reaction  to  immunization,  radiologic  agents,  exposure  level, 
health  screening  test  results,  health  test  schedule. 

Authority  for  maintenance  of  the  system:  Title  3,  United  States 
Code,  Section  301,  1943  Executive  Order  9397. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  for 
two  primary  purposes-to  create  a  large  data  base  of  immunological 
data  for  research  purposes,  and  to  manage  the  scheduling  of  all  the 
health  screening  tests,  immunizations,  physicals,  and  other  special 
procedures  required  by  USAMRIID’s  biosurveillance  program, 
radiologic  safety  program,  and  occupational  health  and  safety  pro¬ 
gram. 

Scheduling  documents  are  handled  by  ward  clerks  and  the  immu- 
ni-  zation  nurse.  Access  to  immunological  data  is  given  to  the  im¬ 
munization  nurse,  the  ward  physician,  and  other  interested  profes¬ 
sional  investigators. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  on  random  access  disk  files,  card 
files  and  backed  up  on  magnetic  tape.  Computer  paper  printouts  are 
also  required  by  the  system  users. 

Retrievability:  For  research  purposes,  the  data  is  usually 
retrieved  and  analyzed  with  respect  to  relative  times,  vaccine  lots, 
titers,  demographic  values,  etc.  The  data  is  seldom  retrieved  by 
name  of  individual  or  social  security  number. 

The  schedule  data  is  retrieved  by  name,  by  test  to  be  taken,  and 
by  month  of  scheduled  examinations. 

Safeguards:  Files  are  maintained  in  a  controlled  area  in  the  com¬ 
puter  center  at  Walter  Reed  Army  Institute  of  Research. 

Files  at  USAMRIID  are  maintained  in  a  building  which  is  locked 
at  night  with  periodic  patrols  by  security  personnel.  Access  during 
duty  hours  is  by  authorized  personnel  only. 

Retention  and  disposal:  Records  are  permanent. 

System  manager!*)  and  address:  Commander,  US  Army  Medical 
Research  Institute  of  Infectious  Diseases,  Fort  Detrick,  Frederick, 
MD  21701 

Notification  procedure:  Information  may  be  obtained  from  the 
above  SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  will  be  ad¬ 
dressed  to  the  above  SYSMANAGER  and  should  indicate  type  of 
information  desired. 


Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  are  contained  in 
Army  Regulation  340-21. 

Record  source  categories:  Local  form  completed  by  physician  or 
nurse  and  an  interview  with  the  individual.  Laboratory  results,  im¬ 
munization  results,  and  other  relevant  test  results  and  dates  are 
provided  by  the  immunization  nurse. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A 1304.2 laD  ASG 
System  name:  1304.21  Sandfly  Fever  Files 

System  location:  US  Army  Medical  Research  Institute  of  Infec¬ 
tious  Diseases  (USAMRIID),  Fort  Detrick,  Frederick,  MD  21701 

Categories  of  individuals  covered  by  the  system:  All  human  volun¬ 
teers  who  participated  in  the  Sandfly  fever  studies  at  USAMRIID. 

Categories  of  records  in  the  system:  Records  contain  data  on 
name,  body  temperature,  pulse,  blood  pressure,  respirations, 
urinanalysis  results,  blood  serology  results. 

Authority  for  maintenance  of  the  system:  Title  3  United  States 
Code,  Section  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  not  ac¬ 
tively  being  used  for  any  current  research  efforts  but  is  being 
stored  for  possible  future  study.  Data  was  collected  and  analyzed 
during  a  previous  Sandfly  fever  study. 

Access  to  the  data  is  limited  to  interested  professional  investiga¬ 
tive  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  punched  computer  cards. 
Computer  printouts  from  previous  analysis  are  also  being  stored. 

Retrievability:  The  records  are  retrievable  by  name  and  are 
usually  analyzed  by  parameter,  pre-or  postinfection  day  and  experi- 
mentals  versus  controls. 

Safeguards:  Files  are  maintained  in  a  building  which  is  locked  at 
night  with  periodic  patrols  by  security  personnel.  Access  during 
duty  hours  is  restricted  to  authorized  personnel  only. 

Retention  and  disposal:  Records  will  be  maintained  until  they 
have  no  further  research  value. 

System  manager!*)  and  address:  Commander,  US  Army  Medical 
Research  Institute  of  Infectious  Diseases,  Fort  Detrick,  Frederick, 
MD  21701 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  will  be  ad¬ 
dressed  to  the  SYSMANAGER  and  should  indicate  type  of  infor¬ 
mation  desired. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  are  contained  in 
Army  Regulation  340-21. 

Record  source  categories:  Quantitative  data  obtained  from  in¬ 
vestigative  staff,  and  clinical  laboratory  reports. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1401.07aAMC 

System  name:  1401.07  Resumes  for  Non-Government  Technical  Per¬ 
sonnel 

System  location:  Primary  System-Battelle  Columbus  Laboratories, 
Durham  Operations  (BCL-D),  Suite  4A,  3333  Chapel  Hill  Bou¬ 
levard,  Durham,  NC 

Decentralized  Segments-Battelle  Columbus  Laboratories  (BCL), 
303  King  Avenue,  Columbus,  Ohio  43201 

Procurement  Office,  US  Army  Research  Office  (USARO),  P.O. 
Box  12211,  Research  Triangle  Pprk,  NC  27709. 

Categories  of  individuals  covered  by  the  system:  File  contains  sol¬ 
icited  and  unsolicited  resumes  of  candidates  for  providing  scientific 
services  to  federal  agencies  in  the  fields  of  mathematics  and  the 
physical,  engineering,  life  and  geosciences. 

Categories  of  records  in  the  system:  File  contains  individual's 
name,  personal  history  resume,  affiliations,  area  of  expertise,  social 
security  number,  record  of  remuneration  for  services  provided  and 
performance  evaluations. 

Authority  for  maintenance  of  the  system:  Tide  3,  US  Code,  Sec¬ 
tion  301 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses:  BCL-D-To  determine  the 
best  qualified  technical  personnel  to  provide  scientific  services  to 
federal  agencies. 

BCL-Provides  for  BCL-D  quick  search  computer  services  on 
resume  information. 

Procurement  Office,  USARO-For  evaluation  of  individual  scien¬ 
tific  service  cost  proposals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  metal  containers  and  Automatic  Data 
Processing  (ADP)  random  access. 

Retrievability:  Filed  alphabetically  by  last  name  ot  candidate  and 
ADP  by  keyword. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  trained  and  that  have  proper 
need. 

Retention  and  disposal:  Records  are  temporary.  They  are  retained 
in  active  file  for  life  of  the  contract  to  facilitate  work.  They  are 
destroyed  when  no  longer  required. 

System  manager(s)  and  address:  Robert  S.  Carbonara,  SSP  Pro¬ 
gram  Manager,  BCL-D,  Durham,  NC. 

Notification  procedure:  Information  may  be  obtained  from: 

Battelle  Columbus  Laboratories,  Durham  Operations 
Suite  4A 

3333  Chapel  Hill  Boulevard 

Durham,  NC  27707 

Telephone:  Area  Code  919/489-2366 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Battelle  Columbus  Laboratories,  Durham  Operations, 
Suite  4A,  3333  Chapel  Hill  Boulevard,  Durham,  NC  27707. 

Written  requests  for  information  should  contain  the  purpose  of 
the  request,  full  name  of  the  individual,  current  address,  telephone 
number,  position  title,  and  current  employer.  Visits  are  limited  to 
BCL-D. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  of¬ 
ficer’s  identification  card,  and  give  some  verbal  information  that 
can  be  verified. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  the  contents  and  appealing  initial  deter¬ 
minations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Correspondence  received  from  can¬ 
didates. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1401.08aDAAG 

System  name:  1401.08  Alphabetical  Library  Borrowers’  File 

System  location:  Libraries  on  all  Army  Installations.  For  installa¬ 
tion  address  see  the  organizational  directory  in  the  appendix  to 
these  system  notices. 

Categories  of  individuals  covered  by  the  system:  Active  and  retired 
military  and  civilian  personnel  (including  dependents  of  military) 
and  all  other  authorized  patrons  of  Army  library  facilities. 

Categories  of  records  in  the  system:  File  contains  a  record  show¬ 
ing  name,  addressm  social  security  number  and  telephone  number, 
which  is  used  for  patron  registration  and  record  of  library  materials 
loaned. 

Authority  for  maintenance  of  the  system:  Title  10,  USC,  Section 
3012  and  Title  5,  USC,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  fully  identify  every 
patron  authorized  to  borrow  library  materials  when  materials  are 
charged  out  of  the  library.  As  library  meterials  become  overdue  for 
return,  overdue  notices  are  sent  to  the  patrons  at  the  military  or 
civilian  address,  as  appropriate,  depending  on  the  status  of  the 
patron.  Used  as  a  means  of  assuring  that  all  installation  property 
has  been  returned  and  that  the  individual’s  account  is  clear  in  con¬ 
junction  with  the  installation  clearance  system.  May  also  be  used  to 
prepare  a  written  report  to  the  installation  commander,  if  the  in¬ 
dividual  refuses  or  fails  to  make  restitution  for  negligently  lost, 
damaged  or  destroyed  library  materials,  and  for  taking  action  as 
may  be  deemed  appropriate  to  achieve  restitution.  It  is  also  used  to 
advise  patrons  when  specific  information  or  materials  requested  are 


available.  It  may  be  used  for  recording  in  library  use  of  equipment 
as  head  sets,  typewriters,  and  cassetts  players. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  files,  magnetic  tape,  computer  printouts 

Retrievability:  File  alphabetically  by  patrons’  surname 

Safeguards:  Files  are  mainteined  in  areas  accessible  only  to  auth¬ 
orized  personnel  who  are  properly  instructed  in  the  permissible 
used  of  the  information.  Library  is  secured  during  non-duty  hours. 

Retention  and  disposal:  Records  are  routinely  destroyed  upon 
clearance  of  the  individual  involved. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army  (DAAG-RE),  Washington,  DC. 

Notification  procedure:  Requests  should  be  directed  to  the 
specific  library  involved. 

Record  access  procedures:  Written  requests  should  be  addressed 
to  the  librarian  of  the  library  having  the  record  and  should  contain 
the  full  name,  rank,  and  social  security  number  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide 
identification  such  as  a  military  or  civilian  identification  card,  or 
drivers  license  with  a  photograph. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Each  patron  authorized  to  use  the  libra¬ 
ry  completes  and  personally  signs  a  Borrower’s  Registration  Form 
(may  be  a  DA  Form  1878).  Information  is  obtained  from  no  other 
source  unless  correspondence  is  returned  by  mail  channels. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1402.20aUSAREUR 

System  name:  1402.20  Procurement  Management  Information 
System  Europe 

System  location:  Primary  System-Headquarters,  United  States 
'Army  Procurement  Agency,  Europe  (USAPAE),  Box  49,  APO  NY 
09710 

Decentralized  Segments-maintained  by  subordinate  purchasing 
offices  in  Germany.  Official  mailing  addresses  are  derivable  from 
the  Department  of  Defense  Directory  in  the  appendix  to  the  De¬ 
partment  of  the  Army  system  notices. 

Categories  of  individuals  covered  by  the  system:  Any  person  as¬ 
sociated  with  a  firm  that  desires  to  do  business  with  the  US 
Government  through  the  US  Army  Procurement  Agency,  Europe. 

Categories  of  records  in  the  system:  Standard  Form  129,  Bidder's 
Mailing  List  Application,  contains  applicant's  name  and  address, 
type  of  organization,  how  long  in  present  business,  name  of  busi¬ 
ness  officers,  owners,  partners,  affiliates  or  applicant,  persons 
authorized  to  sign  bids,  offers,  and  contracts  in  applicant's  name, 
equipment,  supplies,  materials,  and/or  services  on  which  applicant 
desires  to  bid,  type  of  business,  size  of  business,  business  floor 
space,  business  net  worth,  security  clearance  of  key  personnel 
and/or  plant. 

Dunn  &  Bradstreet  business  rating,  name  of  firm  owner,  name 
and  address  of  firm,  date  firm  started  in  business,  payments,  an¬ 
nual  sales,  number  of  employees,  firm  history,  firm  finances,  firm 
operation  description,  firm  bankers,  promptness  of  firm  payments. 

Department  of  Defense  (DOD)  Form  1037,  Monthly  Procurement 
Summary  of  Actions  Under 

10,000  by  Purchasing  Office,  contains  number  and  dollar  value  of 
all  procurement  actions,  number  and  dollar  value  of  negotiated  ac¬ 
tions,  number  and  dollar  value  of  research,  development,  test  and 
evaluation  actions,  number  and  dollar  value  of  competition  in 
negotiated  actions,  number  and  dollar  value  of  imprest  fund  ac¬ 
tions. 

Army,  Europe  (AE)  Form  1014a,  United  States  Army,  Europe 
(USAREUR)  Dollar- Deutsche  Mark  Procurement  Report,  contains 
name  and  location  of  purchasing  office,  activity  address  number, 
monthly  reporting  period,  number  and  dollar  value  of  obligations  by 
budget  program,  country  where  procured,  dollar  value  of  obligation 
of  operation  and  maintenance.  Army  (OMA)  and  Deutsche  Mark 
(DM)  Funds. 

AE  Form  1014b,  Analysis  of  USAREUR  Off  Shore  Procurement, 
contains,  by  category,  monthly  dollar  value  of  services  and/or  sup¬ 
plies,  FY  cumulative  dollar  value  of  supplies  and  services. 

AE  Form  1014c,  Breakout  of  Total  Procurement  Workload,  con¬ 
tains  name  and  address  of  purchasing  office,  activity  address 
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number,  monthly  reporting  period,  purchase  request  workload, 
procurement  administrative  lead  time  (PALT). 

AE  Form  1014d,  Breakout  by  Purchase  Method,  contains  name 
and  address  of  purchasing  office,  activity  address  number,  report¬ 
ing  period,  number  of  actions  accomplished  in  purchasing  offices 
and  number  of  actions  accomplished  by  ordering  officers  by  type 
of  action,  number  of  contracts  awarded  and  number  of  modifica¬ 
tions  executed  by  category  dollar  value. 

AE  Form  1014e,  Contract  Execution  and  Administration,  con¬ 
tains  name  and  location  of  purchasing  office,  activity  address 
number,  monthly  reporting  period,  contract  execution  by  number, 
contract  administration  by  number,  competitive  procurement  by 
dollar  value,  delinquent  contracts  by  number,  contract  terminations 
by  number. 

Authority  (or  maintenance  of  the  system:  Title  10,  US  Code.  Sec¬ 
tion  3012  (10  USC  3012)  Secretary  of  the  Army,  powers  and  duties, 
delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  inc lading  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  provide  in¬ 
creased  accessibility  to  a  greater  number  of  qualified  supply 
sources,  thereby  reducing  costs  to  the  US  Government  through  in¬ 
creased  competition.  Contracting  officers  and  purchasing  agents  use 
information  to  determine  sources  for  supplies  and  services  required 
by  the  US  Government. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders,  punched  cards,  computer 
magnetic  tapes,  computer  magnetic  disks,  computer  paper  prin¬ 
touts. 

Retrievability:  Paper  records  accessed  manually  and  retrieved  by 
name  of  bidder,  type  of  supply  or  service  sold.  Punched  cards  ac¬ 
cessed  manually  and  by  computer,  and  retrieved  by  computer  index 
codes.  Computer  magnetic  tapes  and  computer  magnetic  disks  ac¬ 
cessed  by  computer  and  information  retrieved  by  computer  index 
codes.  Computer  paper  printouts  accessed  manually  by  name  of 
firm  or  individual  and  address,  and  type  of  supply  or  service  sold. 

Safeguards:  Access  is  limited  to  contracting  officers  and  purchas¬ 
ing  agents.  Buildings  containing  records  are  secured  during  non¬ 
working  hours.  Records  are  filed  in  file  containers. 

Retention  and  disposal:  No  response  to  two  consecutive  solicita¬ 
tions  to  offer  results  in  removal  and  disposal  of  all  relevant 
records.  Paper  records,  punched  cards  and  computer  printouts  are 
disposed  of  as  ADP  salvage  waste;  computer  tapes  and  computer 
disks  are  magnetically  erased. 

System  managers)  and  address:  USAREUR  Deputy  Chief  of 
Staff,  Logistics,  ATTN:  AEAGD-S,  APO  NY  09403 

NotificatioB  procedure:  Information  may  be  obtained  from: 

USAREUR  Deputy  Chief  of  Staff,  Logistics,  ATTN:  AEAGD- 
S-PD,  APO  NY  09403 

Request  for  information  must  contain  full  name  of  individual, 
name  and  address  of  individual's  business. 

Record  access  procedures:  With  assistance  of  SYSMANAGER.  ( 
Requests  will  be  referred  to  the  SYSMANAGER. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Information  is  received  from  persons 
associated  with  business  organizations  expecting  to  do  business 
with  the  United  States  Government  through  US  Army  Procurement 
Agency  Europe  or  its  subordinate,  area  field  offices. 

Information  is  received  from  Dunn  A  Bradstreet  Company 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A 1420.08a  AMC 

System  name:  1420.08  Equipment  Operator  Permit  Files. 

System  location:  Decentralized  at  local  installation  level  of  the 
Department  of  the  Army.  For  official  mailing  addresses  see  the  or¬ 
ganizational  directory  in  the  appendix  to  these  systeffl  notices. 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  authorized  to  operate  certain  categories  of 
Government  equipment  (generators,  air  compressors,  gas  genera¬ 
tors,  construction  equipment,  materials  handling  equipment, 
locomotives,  guided  missile  hydraulic  elevators,  mobile  floating  as¬ 
sault  bridges  (MOFAB),  fueled  heaters  and  stoves,  amphibious 
crafts,  and  mine  detecting  equipment). 


Categories  of  records  in  the  system:  File  contains  individual’s  per¬ 
mit  information '(Standard  Form  46)  for  operating  the  above  listed 
Government  equipment 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the 
record  is  to  establish  the  permissibility  (based  on  physical  and  men¬ 
tal  qualifications,  past  experience  and  training)  of  an  individual  for 
operating  various  Government  equipment.  It  is  used  by  enforce¬ 
ment  personnel,  i.e.,  inspectors,  military  police,  supervisors,  etc., 
to  determine  whether  individuals  are  qualified  to  operate  the 
Government  equipment  that  is  covered.  These  inspec¬ 
tors/supervisors  are  exclusively  Department  of  the  Army  personnel. 

Used  by  administrative  personnel  at  local  installation  levels  to 
issue  duplicate  permits  in  event  of  loss  or  destruction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Buildings  are  protected  from  unauthorized  entry  by 
security  guards  and  records  are  maintained  in  areas  accessible  only 
to  authorized  personnel. 

Retention  and  disposal:  Records  are  destroyed  3  years  from  date 
of  issue  or  whenever  revoked  by  proper  authority,  whichever  oc¬ 
curs  first. 

System  minager(s)  and  address:  Commander,  US  Army  Materiel 
Command,  ATTN:  AMCSF-S  (Chief,  Safety  Office)  5001  Eisen¬ 
hower  Ave.,  Alexandria,  VA  22333,  and  Commanders  of  installa¬ 
tions  exercising  control  over  this  type  of  equipment. 

Notification  procedure:  Request  should  not  be  addressed  to 
SYSMANAGER  but  to  the  Commander  of  the  local  installation 
where  record  is  thought  to  be  filed.  Request  should  be  addressed  to 
the  Mobility  Equipment  Examiner  of  the  installation. 

Record  access  procedures:  Requests  should  be  addressed  to  the 
local  installation  where  record  is  thought  to  be  filed. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  AB  information  is  obtained  by  interview 
with  the  individual  seeking  permission  to  operate  Army  equipment. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1427.01aDALO 

System  name:  1427.01  Laundry  and  Dry  Cleaning  Accounting  Files 

System  location:  Maintained  at  all  laundries  worldwide;  Depart¬ 
ment  of  the  Army  (DA)  Forms  3799  maintained  also  at  US  Army 
Finance  and  Accounting  Center  (USAFAC),  Fort  Benjamin  Har¬ 
rison,  Indiana. 

Categories  of  individuals  covered  by  the  system:  All  military  per¬ 
sonnel  who  are  authorized  payroll  deduction  service.  Files  contain 
individual’s  name,  social  security  number  (SSN),  and  unit  to  which 
assigned.  The  first  letter  of  the  individual’s  surname  and  the  last 
four  numbers  of  his  SSN  are  required  for  identification  at  installa¬ 
tions  still  utilizing  the  old  permanent  marking  system. 

Categories  of  records  in  the  system:  Files  contain  individual’s  ap¬ 
plication  for  laundry  and/or  dry  cleaning  start  or  stop  deductions 
(DA  Form  3799),  laundry  mark,  organizational  code  number, 
amount  deducted  from  his  pay  monthly  for  laundry  or  dry  cleaning 
service,  date,  and  organization  name. 

Authority  (or  maintenance  of  the  system:  Title  10,  United  States 
Code  3012;  also  Army  Regulation  (AR)  210-130,  Fabricare  Facili¬ 
ties. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  patrons 
who  are  authorized  laundry  and  dry  cleaning  service.  Roster  is  util¬ 
ized  to  verify  receipt  and  shipment  of  individual  laundry  bundles 
and  the  amount  of  money  deducted  from  incumbent’s  pay.  Used  to 
determine  the  amount  of  reimbursables  for  installation  accounting 
purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manually  or  machine  prepared  rosters  based  on  input 
submitted  by  DA  Form  3799.  AU  information  is  stored  on  magnetic 
tape,  alphabetically  by  last  name.  ^ 

Retrievability:  Filed  alphabeticaUy  by  last  name. 
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Safeguards:  Manual  files  are  maintained  in  locked  areas  accessi¬ 
ble  only  to  limited  authorized  personnel. 

Machine  prepared  files  are  maintained  in  the  DAta  Processing 
Activity  tape  vault,  which  is  a  restricted  area.  Only  authorized  per¬ 
sonnel  have  access  to  the  data. 

Retention  and  disposal:  Laundry  rosters  are  retained  in  active 
files  until  the  end  of  the  fiscal  year,  held  one  year  in  current  files 
area,  then  forwarded  to  Records  Holding  Area  for  retention  for  one 
year.  Punch  cards  and  DA  Forms  3799  are  retained  indefinitely 
until  laundry  or  dry  cleaning  service  is  cancelled  by  the  individual 
concerned. 

System  managers)  and  address:  Chief,  Services  Branch,  Troop 
Support  Division,  Directorate  of  Transportation  and  Services,  Of¬ 
fice,  Deputy  Chief  of  Staff  of  Logistics;(ODCSLOG),  Pentagon, 
Washington,  DC  20310 

Notification  procedure:  Information  may  be  obtained  from  the 
Director  of  Industrial  Operations  (DIO)  at  each  installation  support¬ 
ing  a  laundry  facility. 

Record  access  procedures:  Requests  for  information  by  individuals 
should  be  submitted  to  the  DIO  of  facility  providing  laundry  ser¬ 
vice  for  them. 

Contesting  record  procedures:  The  rules  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories:  DA  Form  3799,  Request  (or  Laundry 
Services,  submitted  by  active  duty  Army  personnel  and  other 
authorized  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A15«l.«7aDAEN 

System  name:  1S01.07  Users'  Profile  System 

System  location:  U.S.  Army  Corps  of  Engineers,  Southwestern 
Division,  Dallas,  Texas 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  division  office 

Categories  of  records  in  the  system:  Record  of  employee  by  social 
security  number  and  name,  with  interest  by  subject,  reader  profile 
information. 

Authority  for  maintenance  of  the  system:  Reorganization  Act  in 
1949,  63  Stat.  203,  as  amended;  S  USC  133z 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  To  aid  librarian  in  select¬ 
ing,  ordering  and  maintaining  media  that  meets  the  needs  of  library 
users. 

Policies  and  practices  for  storing,"  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Records  are  maintained  on  a 
cycling  master  file,  periodically  updated  with  current  data. 

Storage:  Computer  magnetic  tape  and  printouts. 

Retrievability:  Data  retrieved  by  social  security  number  and  name 
or  by  subject  of  interest. 

Safeguards:  Buildings  where  files  are  kept  has  security  guards. 
Files  maintained  in  area  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Destroy  when  no  longer  needed  to 
facilitate  or  control  work. 

System  managers)  and  address:  Chief,  Technical  Information 
Division,  Office  of  the  Chief  of  Engineers,  Washington,  D.C. 
20314. 

Notification  procedure:  Information  may  be  obtained  by  contact¬ 
ing:  Division  Engineer,  U.S.  Army  Engineer  Division, 
Southwestern,  Main  Tower  Building,  1200  Main  Street,  Dallas, 
Texas  75202. 

Record  access  procedures:  By  contacting  Office,  Administrative 
Service  Branch,  U.S.  Army  Corps  of  Engineers,  Southwestern 
Division,  Dallas,  Texas  75202. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  are  contained  in 
Army  Regulation  340-21. 

Recurd  source  categories:  Information  in  this  file  is  obtained  by  a 
questionnaire  furnished  each  employee.  Information  voluntary. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1503.07aDAEN 

System  name:  1503.07  Resettlement  Files 


System  location:  Primary  System-Homeowners  Assistance  Divi¬ 
sion,  Real  Estate  Directorate,  Office  Chief  of  Engineers 
(Department  of  the  Army). 

Decentralized  Segments-Engineer  Division  and  District  Offices. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
apply  for  relocation  assistance  pursuant  to  the  provisions  of  Title  II 
of  PL  91-646. 

Categories  of  records  in  the  system:  File  contains  the  individual’s 
application  for  Relocation  Assistance  and  related  papers;  cor¬ 
respondence  between  the  Engineer  Division  and  District  Offices; 
correspondence  between  the  Homeowners  Assistance  Division, 
Real  Estate  Directorate,  Office  Chief  of  Engineers,  and  Division 
and  District  Offices;  correspondence  with  the  applicant;  correspon¬ 
dence  between  the  Office  of  the  President  and  Congressmen  from 
whom  the  applicant  has  requested  assistance.  Documents  relating  to 
the  movement  of  displace^  persons  because  of  the  acquisition  of 
real  estate  by  this  agency. 

Authority  for  maintenance  of  the  system:  Public  Law  91-646. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Homeowners  Assistance 
Division  -  Records  accumulated  incident  to  processing  applications 
for  relocation  assistance  benefits  and  to  consideration  of  appeals  in 
cases  where  appeals  are  filed. 

Corps  of  Engineers  Division  and  District  Offices  -  To  take  initial 
action  in  assisting  applicants  in  preparing  their  application  for 
benefits,  in  reviewing  applications  filed,  in  determining  benefits, 
and  in  submitting  to  higher  authority  for  consideration  those  appli¬ 
cations  where  appeals  are  filed  which  cannot  be  acted  upon 
favorably  at  the  field  level. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders.  Information  may  also  be 
stored  on  magnetic  tape,  cards,  or  disk. 

Retrievability:  Filed  alphabetically  by  last  name  of  applicant. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Primary  System-Records  are  permanent. 

Decentralized  Segments-Records  are  destroyed  6  years  after 
notification  of  final  determination,  or  2  years  after  final  audit  ap¬ 
proval  by  OCE,  whichever  is  later.  Information  on  magentic  tape, 
cards,  or  disk  is  updated  on  a  continuing  basis. 

System  manager(s)  and  address:  Chief  of  Engineers,  Headquar¬ 
ters,  Department  of  the  Army,  Forrestal  Building,  Washington, 
D.C.  20314. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAEN-REH-O) 

Room  3F  056 
Forrestal  Building 
Washington,  D.C.  20314 
Telephone:  Area  Code  202-693-6786 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army  (DAEN- 
REH-O),  Room  3F  056,  Forrestal  Building,  Washington,  D.  C. 
20314 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  state 
where  the  individual  resided  at  time  the  application  was  filed.  Visits 
can  be  made  to  the  Division/District  Offices  or  the  Homeowners 
Assistance  Division  (DAEN-REH-O),  Forrestal  Building,  Washing¬ 
ton,  D.C.  20314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  a  current  drivers  license,  and  give 
some  verbal  information  that  can  be  verified  with  his  case  folders. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  HQDA  (DAEN-REH-O),  Washington,  D.C.  20314. 

Record  source  categories:  The  individual’s  application  for  Reloca¬ 
tion  Assistance  and  related  correspondence  from  the  Division  and 
District  Offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1504.08aDAEN 

System  name:  1504.08a  Real  Estate  Outgrants 
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System  location:  Automatic  Data  Processing  Center  (SAMAD), 
U.S.  Army  Engineer  District,  Mobile,  P.O.  Box  2288,  Mobile,  AL 
36628;  and  Auto-  matic  Data  Processing  Center  (TDADPC),  U.S. 
Army  Engineer  District,  Tulsa,  P.O.  Box  61,  Tulsa,  OK  74102 
Categories  of  individuals  covered  by  the  system:  Grantees  holding 
outgrants  (Leases,  Licenses,  Easements,  Permits  and  Consents)  for 
use  of  Government  Real  Property  or  permission  (under  consents) 
for  use  of  property  over  which  the  Government  holds  easement  in¬ 
terests. 

Categories  of  records  in  the  system:  Listing  of  outgrants  by  out- 
grant  number  and  name  and  including  location,  purpose,  term  and 
rental  for  each  outgrant,  with  blank  space  to  indicate  whether  gran¬ 
tees  are  not  in  compliance  with  terms  of  their  outgrants. 

Authority  for  maintenance  of  the  system:  Various  outgrants  at 
Civil  and  Military  Installations  are  issued  under  the  following 
authorities: 

Title  10,  United  States  Code,  Section  2667 

Section  4  of  the  Act  of  Congress  approved  22  December  1944,  as 
amended  (16  U.S.C.  460d) 

The  Act  of  Congress  approved  27  May  1952  (43  U.S.C.  961) 

Title  10,  United  States  Code,  Section  2669 
Title  10,  United  States  Code,  Section  2668 
Title  10,  United  States  Code,  Sections  4777  and  9777 
The  Act  of  Congress  approved  20  June  1938  (33  U.S.C.  558b),  as 
amended  by  the  Act  of  Congress  approved  11  Augustv1939  (33 
U.S.C.  558b-l) 

10  U.S.C.  2672 

The  Act  of  Congress  approved  23  October  1962  (76  Stat.  1129,  40 
U.S.C.  319) 

The  Federal  Property  and  Administrative  Services  Act  of  1949, 
as  amended  (Outgrant  action  by  GSA) 

The  General  Administrative  Powers  of  the  Secretary  of  the  Army 
and  Air  Force 

The  Authorities  authorize  the  Army  to  perform  a  function 
(issuance  of  outgrants),  the  discharge  and  administration  of  which 
require  maintenance  of  the  system  of  records.  Outgrants  have  not 
been  issued  to  individuals  under  all  of  the  above  authorities,  but 
the  possibility  of  such  issuance  does  exist. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  output  of  the  pro¬ 
gram  is  a  machine  listing  of  outgrants  in  the  format  of  Engineer 
(ENG)  Form  3560  prescribed  by  Engineer  Regulation  (ER)  405-1- 
803  for  use  in  recording  inspections  of  outgrants  in  cases  where 
several  outgrants  are  inspected  at  the  same  military  installation  or 
civil  works  project  and  where  most  of  the  grantees  are  complying 
with  the  terms  and  conditions  of  the  grant.  Because  of  the  large 
number  of  outgrants  at  various  projects  and  the  frequent  changes  in 
the  number  of  outgrants,  the  automatic  data  processing  (ADP)  list¬ 
ing  is  a  valuable  management  tool  which  eliminates  many  hours  of 
typing  and  duplication.  The  system  is  presently  used  only  in  con¬ 
nection  with  civil  works  projects  but  can  be  utilized  for  inspection 
of  Military  Installations. 

Users  are  Corps  of  Engineers  personnel  at  Field,  District,  Divi¬ 
sion  and  Office,  Corps  of  Engineers  (OCE),  levels.  Reports  are 
prepared  and  action  taken  on  noncompliance  at  Field  and  District 
Office  levels  and  the  reports  are  used  to  apprise  Division  and  OCE 
levels  of  status  of  inspections  and  general  compliance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.  Storage:  Data  punch  cards  in  ADP  Center  and  Computer  paper 
printouts  in  file  folders. 

Retrievability:  Data  in  this  system  is  filed  and  listed  numerically 
by  outgrant  number.  Numbers  for  any  particular  outgrant  may  be 
obtained  from  a  separate  alphabetical  listing  by  name. 

Safeguards:  Field  offices  are  locked  at  night.  District  and  other 
buildings  employ  security  guards  and  are  locked  at  night.  Records 
are  maintained  in  central  file  in  District  Office  Real  Estate  Division 
and  in  file  drawers  in  working  areas  at  field  and  other  offices.  Files 
are  accessible  through  file  clerks  and  other  office  personnel. 

Retention  and  disposal:  Reports  are  retained  for  three  years  in 
District  files  then  destroyed.  Reports  are  destroyed  when  no  longer 
needed  at  field  level  and  other  offices. 

System  managers)  and  address:  Chief,  Real  Estate  Division,  U.S. 
Army  Engineer  District,  Mobile. 

Chief,  Real  Estate  Division,  U.S.  Army  Engineer  District,  Tulsa 


Notification  procedure:  Information  may — be  obtained  from 
SYSMANAGER  or  his  repre-  sentatives  in  the  Mobile  District  Of¬ 
fice,  telephone  number  534-2547;  from  Resource  Managers  of  In¬ 
stallation  Commanders  at  projects  involved;  or  from  the  District 
Engineer,  U.S.  Army  Engineer  District,  Tulsa,  P.O.  Box  61,  Tulsa, 
OK  74102. 

Record  access  procedures:  Access  to  records  may  be  gained  by 
contacting  the  SYSMANAGER  or  the  Resource  Managers  or  In¬ 
stallation  Commanders  at  projects  involved. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  or  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Outgrants  in  the  names  of  the  in¬ 
dividuals  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1506.02aDAEN 

System  name:  1506.02  Homeowners  Assistance  Case  Files 

System  location:  Primary  System-Homeowners  Assistance  Divi¬ 
sion,  Real  Estate  Directorate,  Office  Chief  of  Engineers,  Depart¬ 
ment  of  the  Army. 

Decentralized  Segments-Engineer  Division  and  District  Offices. 

Categories  of  individuals  covered  by  the  system:  Federal  em¬ 
ployees  and  servicemen  employed  at  or  near  a  base  or  installation 
ordered  closed  or  reduced  in  scope  of  operations,  who  are  trans¬ 
ferred  or  terminated  at  a  location  where,  as  a  result  of  the  order  of 
closure,  there  is  no  present  market  for  the  sale  of  the  party’s  home 
upon  reasonable  terms  and  conditions;  and  who  apply  for 
Homeowners  Assistance  benefits  under  Section  1013  of  PL  89-754. 

Categories  of  records  in  the  system:  Documents  relating  to  the  ap¬ 
plication  of  persons  ihvolved  in  losses  sustained  ih  real  estate  mar¬ 
ket  because  of  closure  or  reduction  of  military  bases.  Included  are 
application,  Department  of  the  Army  Form  (DA)  1607,  appraisal  re¬ 
ports,  docket  sheets,  questionnaires,  copies  of  deeds  and 
mortgages,  evidence  of  proof  of  ownership  and  occupancy  of  re¬ 
sidence,  applicants  appeals  and  final  actions  and  decisions  thereon, 
comparable  forms,  and  related  correspondence. 

Authority  for  maintenance  of  the  system:  Section  1013  of  the 
Demonstration  Cities  and  Metropolitan  Development  Act  of  1966, 
Public  Law  89-754  (80  Stat.  1255,  1290)  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Homeowners  Assistance 
Division  -  Records  accumulated  incident  to  processing  applications 
for  Homeowners  Assistance  benefits  and  considering  appeals  in 
those  cases  where  appeals  are  filed. 

Corps  of  Engineers  Division  and  District  Offices  -  To  take  initial 
action  in  assisting  applicants  in  preparing  their  applications  for 
benefits,  in  reviewing  applications  filed,  in  determining  benefits, 
and  in  submitting  to  higher  authority  for  consideration  those  cases 
where  appeals  are  filed  which  cannot  be  acted  upon  favorably  at 
the  field  level. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders.  May  also  be  stored  on  mag¬ 
netic  tape,  cards,  or  disk. 

Retrievability:  Filed  alphabetically  by  last  name  of  the  applicant. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Primary  System  -  Final  actions  and  deci¬ 
sions  on  appeals  are  permanent.  Other  files  are  destroyed  after  3 
years. 

Decentralized  Segments  -  Files  are  destroyed  10  years  after  pay¬ 
ment  in  full  satisfaction  of  claim  or  after  final  decision  on  appeal. 

System  managers)  and  address:  Chief  of  Engineers,  Headquar¬ 
ters,  Department  of  the  Army,  Forrestal  Building,  Washington, 
D.C.  20314 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAEN-REH-O) 

Room  3F  056  , 

Forrestal  Building 
Washington,  D.C.  20314 
Telephone:  Area  Code  202-693-6786 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed:  Headquarters,  Department  of  the  Army  (DAEN-REH- 
O),  Room  3F  056,  Forrestal  Building,  Washington,  D.C.  20314 
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Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the 
name  and  location  of  the  installation  announced  for  closure.  Visits 
can  be  made  to  the  Homeowners  Assistance  Division  (DAEN- 
REH-O),  Forrestal  Building,  Washington,  D.C.  20314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  a  current  drivers  license,  and  give 
some  verbal  information  that  can  be  verified  with  case  folders. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  HQDA  (DAEN-REH-O),  Washington.  D  C.  20314. 

Record  source  categories:  The  individual’s  application  for 
Homeowners  Assistance  from  the  Division  and  District  Offices 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A  1509.1  laDAEN 

System  name:  1509.11  Intergrated  Facilities  System  (IFS) 

System  location:  Decentralized  at  local  installation  level  of  the 
Department  of  the  Army.  Addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Department  of  the  Army 
(DA)  system  notices. 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  employed  in  the  Directorate  of  Facilities  En¬ 
gineering  at  Department  of  the  Army  installations. 

Categories  of  records  in  the  system:  The  Employee  Master  File 
contains  employee  name,  social  security  number  (SSN),  shop  code, 
normal  duty  category  (direct  labor,  indirect  labor,  direct  supervi¬ 
sion,  indirect  supervision),  hire  category  code  (Full-time  Permanent 
General  Schedule  (GS),  Full-  time  Temporary  (GS),  Full-time  Per¬ 
manent  Wage  Board,  etc.).  Base  rate  per  hour  (hourly  pay  rate  for 
the  employee). 

Adjustment  Security  File  contains  the  name,  grade/rank,  and  so¬ 
cial  security  number  of  the  several  key  management  personnel  at  a 
DA  installation  (Installations  Commander,  Director  and  Deputy 
Director  of  Facilities  Engineering,  Chief,  Resource  Management 
Division)  authorized  to  input  Economic  Indicator  Adjustment  Fac¬ 
tors  to  the  system. 

Authority  for  maintenance  of  the  system:  31  USC  18c 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  the  Army 
Installations  -  The  Employee  Master  File  is  the  source  of  individual 
employee  labor  rates  used  in  the  computations  which  support  facili¬ 
ties  engineering  cost  accounting.  Monthly,  there  is  a  formatted  out¬ 
put  of  this  file  which  lists  employee  name,  SSN,  and  base  rate  per 
hour.  The  file  output  is  used  by  administrative  personnel  of  the 
Directorate  of  Facilities  Engineering  in  file  maintenance.  The  Ad¬ 
justment  Security  File  is  used  to  verify  and  provide  positive  control 
of  the  input  of  Economic  Indicator  Adjustment  Factors  to  the 
system.  These  factors  affect  all  the  cost  estimate  information  in  the 
system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tape  and  computer  paper  printout. 

Retrievability:  By  name,  social  security  number,  or  automatic 
data  processing  parameter. 

Safeguards:  Computers  are  housed  behind  locked  doors.  Rooms 
are  accessible  only  to  authorized  individuals.  Data  is  available  only 
to  the  Facilities  Engineer  and  those  of  his  staff  responsible  for 
system  operation  and  maintenance. 

Retention  and  disposal:  Data  retained  in  file  until  updated  or  ser¬ 
vice  of  individual  is  terminated. 

File  printouts  are  retained  for  30  days,  until  superseded  by  up¬ 
date. 

Outdated  output  is  disposed  of  through  routine  waste  disposal 
methods  used  for  unclassified  materials. 

System  manager(s)  and  address:  Chief,  Systems  Branch,  Manage¬ 
ment  &  System  Division,  Directorate  of  Facilities  Engineering,  Of¬ 
fice  of  the  Chief  of  Engineers,  Washington,  D.C.  20314. 

Notification  procedure:  Individuals  assigned  to  particular  installa¬ 
tions  may  obtain  information  from  the  installation  functional 
manager:  The  Director  of  Facilities  Engineering. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  installation  Facilities  Engineer. 

Written  requests  for  information  should  contain  as  a  minimum 
full  name  and  social  security  number. 


Contesting  record  procedures:  Army  rules  for  access  to  records 
and  for  contesting  contents  and  appealing  initial  determinations  are 
contained  in  Army  Regulation  340-21. 

Record  source  categories:  Enlistment,  commission,  or  appoint¬ 
ment  related  forms  which  reflect  base  pay  rate  data  for  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1511.01aDAPE 
System  name:  1511.01  Army  Housing  Files 

System  location:  Director,  Industrial  Operations  (DIO),  Deputy 
Chief  of  Staff  for  Logistics  (DCSLOG),  Housing  Manager  (HM),  at 
Army  installations,  world-  side. 

Categories  of  individuals  covered  by  the  system:  Military  person¬ 
nel,  members  of  the  uniformed  services,  DOD  or  other  key  civilian 
personnel,  service  members'  dependents  assigned  or  attached  to  an 
installation  for  on  or  off  post  housing  support. 

Categories  of  records  in  the  system:  Records  include  housing  cor¬ 
respondence  files,  troop  housing  files,  housing  project  tenancy 
files,  housing  cost  control  files,  housing  leasing  files,  housing  rental 
rate  files,  housing  referral  service  files,  off  post  rental  housing  re¬ 
porting  files,  and  housing  complaint  and  investigation  (less  dis¬ 
criminatory)  files. 

Records  contain,  as  appropriate,  names,  service  or  social  security 
number  (SSN),  rank  or  grade,  date  of  rank  or  grade,  length  of  ser¬ 
vice.  organization,  home  telephone  number,  date  expected  to  return 
from  overseas,  dependency  data,  address  of  quarters,  number  of 
bedrooms,  adequacy  code,  and  rental  cost  of  economy  quarters. 

Files  contain  documents  such  as  permanent  change  of  station 
(PCS)  orders,  authorization  for  travel  of  dependents,  locator  cards, 
applications  for  Government  or  off  post  housing,  status  of  housing 
availability,  housing  assignment  and  termination  letters,  utilization 
and  occupancy  information,  private  sales/rental  listings,  notification 
of  off  post  housing  selection,  authorization  for  Government  furni¬ 
ture,  furniture  hand  receipts.  General  Officer  Quarters  Cost  Re¬ 
port,  guest  houses/ visiting  quarters  registers  and  occupancy  state¬ 
ments,  rental  deduction  notices  or  cancellations,  applications  for 
and  certificates  of  civilian  employee  eligibility  to  obtain  loan  to 
purchase  housing,  and  letters  of  complaints  (includes  discrimina¬ 
tion)  and  investigations. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Instruction  (DODI)  4165.44;  DOD1  4165.47;  DODI  4165.51; 
DODI1 100.16;  DODI  4165.27;  DODI  4165.43;  DODI  4165.34;  An¬ 
nual  Military  Construction  Authorization  Acts;  Section  515  of 
Public  Law  84-161  as  amended  (10  USC  2674);  Title  10  USC,  Sec¬ 
tion  133;  Army  Regulation  (AR  210-50)  (Family  Housing);  AR  210- 
16  (Bachelor  Housing);  AR  210-2  (Guest  Houses);  AR  230-1 
(Nonappropriated  Funds  and  Over-  sea  Transient  Facilities);  AR 
210-6  (Furniture);  AR  210-12  (Rental  Rates  for  Quarters);  AR  405- 
10  (Real  Estate  Acquisition);  AR  600-18  (Equal  Opportunity  in  Off 
Post  Housing). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purposes  for  which 
the  system  is  collected  are  as  follows: 

To  provide  information  relating  to  the  overall  program  of  provid¬ 
ing  necessary  housing  for  military  personnel,  dependents  of  military 
personnel,  and  qualified  civilian  employees,  but  exclusive  of 
specific  files  described  herein. 

Documents  relating  to  the  housing  and  billeting  of  military  per¬ 
sonnel  involving  such  matters  as  the  adequacy  and  suitability  of 
housing.  Included  are  memorandums  on  housing,  strength  and 
housing  capacity  reports,  housing  schedules,  and  similar  apaers. 

Documents  accumulated  in  offices  of  housing  project  directors 
and  relating  to  rental  of  units.  Included  are  applications  for  quar¬ 
ters,  character  reference  letters,  rental  deduction  notices,  property 
inventories,  cancellation  of  rental  deduction  notices,  and  similar 
documents. 

Documents  relating  to  the  control  of  costs  for  alteration  and 
repair  of  housing  units  to  insure  that  amounts  expended  comply 
with  limitations  set  by  law.  Included  are  cumulative  cost  cards,  co¬ 
pies  of  job  orders,  copies  of  work  orders,  copies  of  contracts,  co¬ 
pies  of  issue  slips,  and  copies  of  similar  documents  reflecting  ex¬ 
penditures. 

Documents  relating  to  the  leasing  of  housing  to  provide  necessa¬ 
ry  quarters  for  qualified  personnel.  Included  are  requests  for  ap¬ 
proval  to  lease,  authorizations  to  lease,  leasing  and  rental  surveys, 
and  similar  or  related  docu-  ments. 

Documents  relating  to  the  establishment  of  rental  rates  for  hous¬ 
ing  units.  Included  are  surveys,  schedules,  statistical  data,  and 
similar  or  related  documents. 
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Documents  relating  to  providing  guidance  and  referral  service  on 
available  bousing.  Included  are  requests  for  counseling  or  guidance 
in  connection  with  purchase  or  rental  of  housing;  listings  of  housing 
available  for  purchase  or  rent;  liaison  with  real  estate  boards,  real¬ 
tors,  brokers,  and  other  Government  agencies;  and  similar  or  re¬ 
lated  documents. 

Documents  relating  to  reports  reflecting  conditions  affecting  off 
post  rental  housing.  Included  are  off  post  housing  census  reports. 
Department  of  Defense  (DOD)  off  post  housing  survey  reports, 
status  of  bousing  assets  reports,  similar  reports,  and  related  docu¬ 
ments. 

Documents  relating  to  complaints  and  investigations  in  connec¬ 
tion  with  off  post  housing.  Included  are  complaints  (includes  dis¬ 
crimination)  from  military  personnel  and  owners  or  operators  of 
bousing  facilities,  investigative  data,  fact  statements,  acceptance 
statements,  withdrawal  notices,  and  similar  documents. 

PsMtiss  and  practices  far  staring,  retrieving,  accessing,  retaining, 
and  diapering  of  recar  da  In  the  system: 

Storage:  Paper  records  in  file  folders. 

File  cards. 

Computer  tapes. 

Computer  printouts. 

Punched  cards. 

Rs  trie  v  ability:  Filed  alphabetically  by  last  name,  facility  name,  or 
facility  number. 

Safeguards:  Records  are  maintained  in  room  accessible  only  to 
authorized  personnel. 

Retention  and  (Hep seal:  Housing  correspondence  files:  Maintained 
in  office  performing  Army-wide  staff  responsibility  for  10  yean, 
then  retired  to  the  Washington  National  Records  Center,  Washing¬ 
ton,  D.  C.  for  retention  until  accessioned  by  the  National  Archives 
and  Records  Service,  Washington,  D.C.  Files  in  other  offices  are 
destroyed  after  5  yean. 

Installation  troop  housing  files:  Destroyed  after  3  yean  or  on 
discontinuance,  whichever  is  first. 

Installation  housing  project  tenancy  files:  Destroyed  3  years  after 
termination  of  quarters  occupancy  or  on  discontinuance,  whichever 
is  fint. 

Family  housing  cost  control  files:  Cards  reflecting  cumu-  lative 
costs  are  destroyed  1 1  years  after  last  entry  on  card.  Other  files  are 
destroyed  after  posting  to  the  cumulative  cost  card,  except  that  co¬ 
pies  of  work  orden  used  for  posting  to  the  cumulative  cost  card 
will  be  destroyed  1  month  after  completion  of  work,  or  earlier. 

Family  housing  leasing  files  and  family  housing  rental  rate  files: 
Destroyed  after  10  years. 

Housing  referral  service  files:  Destroyed  after  5  years. 

Off  post  rental  housing  reporting  files:  Files  maintained  in  office 
performing  Army-wide  staff  responsibility  are  destroyed  after  5 
yean.  Files  in  other  offices  are  destroyed  after  3  yean. 

Off  post  housing  complaint  and  investigation  files:  Files  main¬ 
tained  in  officer  performing  Army-wide  staff  responsibility  are 
destroyed  S  years  after  completion.  Other  files  are  destroyed  2 
yean  after  completion. 

System  manageris)  and  address:  Chief  of  Engineers,  Headquar- 
ters.  Department  of  the  Army,  Washington,  DC  20314. 

Deputy  Chief  of  Engineen,  Headquarters,  Department  of  the 
Army,  WASH  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from  the 
Director  of  Industrial  Operations  (or  his  counterpart)  at  Army  in¬ 
stallations  world-wide. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Director  of  Industrial  Operations  at  the  ap¬ 
propriate  installation. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  and  location  of  last  assignment. 

For  personal  visits,  the  individual  should  be  able  to  pro-  vide 
some  acceptable  identification  such  as  a  driver’s  license  or  military 
identification  card. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  and  appealing  initial  determination  are  contained  in  AR  340-21 
which  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Automated  systems  interfaces. 

Individuals'  personnel  records. 

Tenant/landlords  and  realty  activities. 

Information  provided  by  the  individual. 

Financial  institutions. 

Previous  commanders  or  employers. 


Systems  exempted  from  rirtsin  grsvisisns  of  tbs  act:  None 
A  1519.63aD  AEN 

System  naatc:  1319.03  Contractor  Qualification  Files 

System  location:  Contract  Office,  Directorate  of  Military  Con¬ 
struction,  Corps  of  Engineers,  Department  of  the  Army  (DA)  for 
DA  records. 

Others  for  Air  Force,  Navy  and  DOD  records. 

Categorise  of  individuals  covered  by  the  system:  Individuals  who 
have  expressed  interest  Architect-Engineer  (A-E)  Contracts  or  have 
completed  construction  contractors  or  A-E  contracts  or  who  are 
key  employees  in  construction  or  A-E  firms  which  have  completed 
contracts  or  expressed  interest  in  contracts. 

Categories  of  records  in  the  system:  File  contains  Standard  From 
(SF)  231,  A-E  Questionaire,  Department  of  Defense  (DD)  Form 
1413  Performance  Evaluation,  A-E  Professional  Services  Contract. 
DD  Form  1596  Construction  Contractor  Performance  Evaluation 
Report  and  related  papers. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uees  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purpoosa  of  such  uses:  Files  are  used  to  deter¬ 
mine  qualifications  of  prospective  A-E  contractors  to  determine 
whether  or  not  negotiations  leading  to  possible  award  of  a  contract 
should  be  opened  with  them.  A-E  and  construction  contractors  per¬ 
formance  evaluations  are  used  to  determine  desirability  of  such 
contractors  for  further  work. 

Pa  Helm  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  diapering  ef  records  in  the  system: 

Storage:  Stored  in  file  folders  in  steel  filing  cabinet. 

Retrievability:  Filing  is  by  locally  assigned  control  number  with 
alphabetical  index  file  by  personal  or  firm  name  which  gives  con¬ 
trol  number. 

Safeguards:  Building  employs  GSA  security  guards.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Army  records  are  destroyed  after  five 
years  or  when  superseded,  or  obsolete,  whichever  is  sooner  except 
qualification  and  experience  cards  are  retained  until  discontinuance 
of  firm  or  function. 

System  managers)  and  address:  The  Assistant  Secretary  of 
Defense  (IAL).  The  Pentagon,  Washington,  DC,  with  delegation  to 
the  Armed  Services  including  the  Chief  of  Engineers,  US  Army, 
Forrestal  Building,  Washington,  DC  20314 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAEN-MCZ-K) 

Room  2G020 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-6591 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  HQDA  (DAEN-MCZ-K),  Room  2G020,  Forrestal 
Building,  Washington,  DC  20314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
(control)  number  that  appears  with  the  office  symbol  on  all  cor¬ 
respondence  received  from  this  office.  AQ  Army  records  are  main¬ 
tained  by  Construction  Contracts  Office,  Dir  MC  (DAEN-MCZ-K), 
Forrestal  Building,  Washington,  DC  20314. 

For  personal  visits,  the  individual  must  be  able  to  produce  ac¬ 
ceptable  identification  which  includes  his  photograph  such  as  a 
passport,  drivers  license  or  building  pass  and  give  some  verbal  in¬ 
formation  that  could  be  verified  from  his  record  folder. 

Contesting  record  procedures:  The  DA  rules  for  contesting  con¬ 
tents  and  appealing  initial  determination  may  be  obtained  from 
HQDA  (DAEN-MCZ-K),  Washington.  DC  20314. 

Record  source  categories:  SF  251,  DD  Form  1413  and  DD  Form 
1596  are  the  primary  source  of  information.  Correspondence 
between  DA  and  the  individual  is  also  included. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1522.16aDAEN 

System  name:  1522.10  Reservoir  Permit  Files 

System  location:  U.S.  Army  Corps  of  Engineers  Project  Offices 

Categories  of  individuals  covered  by  the  system:  Any  person  or 
persons  applying  for  permits,  permittees  and  persons  having  done 
unauthorized  work  at  Corps  water  resource  development  projects. 
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Categories  of  records  in  the  system:  Applications  for  permits,  per¬ 
mits  and  letters  of  comment  from  the  general  public. 

Authority  for  maintenance  of  the  system:  Title  16  US  Code,  Sec¬ 
tion  460d  (16  USC  460d);  31  USC  483  a;  42  USC  4321,  4331,  4331- 
4335,  4341-4347;  33  USC  1251  et  seq;  Executive  Order  11752. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Serves  as  a  basis  for 
lakeshore  management  and  public  use  activity  control  by  the 
Resource  Manager  at  appropriate  project 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Project  offices  use  paper  records  in  file. 

RetrievabilHy:  Name  of  applicant  and  permit  number. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Reservoir  permits  are  destroyed  1  year 
after  expiration  of  permit. 

System  managers)  and  address:  Chief  of  Recreation  Resource 
Management  Branch,  Construction/Operations  Division,  Civil 
Works  Directorate,  Office  Chief  of  Engineers,  Washington  D.  C. 
20314 

Notification  procedure:  Individuals  inquiring  whether  the  system 
contains  records  pertaining  to  them  should  write  to  Project 
Resource  Manager  at  project  concerned. 

Record  access  procedures:  The  Corps  of  Engineer  project  office  is 
the  place  of  record  for  these  permits. 

Contesting  record  procedures:  The  Corps  of  Engineers  rules  for 
access  to  records  and  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  in  these  files  comes  from 
the  applicant  and  the  Corps  of  Engineers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1522.15aDAEN 
System  name:  1522.15  General  Permit  Files 

System  location:  Primary  System-U.S.  Army  Corps  Division  and 
District  Offices. 

Secondary  System-Office  of  the  Chief  of  Engineers  (OCE), 
Washington,  DC. 

Categories  of  individuals  covered  by  the  system:  Any  person  or 
persons  applying  for  permits,  permittees  and  persons  having  done 
unauthorized  work  in  navigable  waters. 

Categories  of  records  in  the  system:  Applications  for  permits,  per¬ 
mits,  written  comments  from  the  general  public,  state,  local  and 
Federal  agencies  and  Corps  of  Engineers  supporting  documents. 

Authority  for  maintenance  of  the  system:  Section  9,  10  and  14, 
River  and  Harbor  Act  of  March  3,  1899 

Section  404,  Federal  Water  Pollution  Control  Act  Amendments 
of  1972 

Section  103,  Marine  Protection,  Research  and  Sanctuaries  Act  of 
1972 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  serve  as  basis  for 
decision  by  Chief  of  Engineers  or  his  designated  representative  in 
enforcing  the  regulatory  program.  Records  may  be  referred  to  the 
Department  of  Justice  for  possible  criminal  prosecution. 

Portions  of  records  may  be  released  to  other  appropriate  Federal 
agencies  to  solicit  views  regarding  the  application,  as  required  by 
Federal  laws,  such  as  the  National  Environmental  Quality  Act  of 
1969  and  the  Fish  and  Wildlife  Coordination  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Applications  for  permits  are 
kept  until  permit  is  issued,  denied  or  withdrawn.  Permits  are  kept 
for  the  life  of  the  structure.  Files  on  unauthorized  activities  are 
kept  until  case  is  resolved. 

Storage:  Distrist  offices  use  different  methods  of  storage  (paper 
records  in  file  folders,  computer  paper  printout,  computer  magnetic 
disks  and  microfilm). 

RetrievabilHy :  District  offices  use  different  systems  and  therefore 
can  retrieve  information  in  a  variety  of  ways.  All  Districts  can 
retrieve  information  by  name.  Some  Districts  have  as  many  as  ten 
different  parameters  on  which  to  extract  information. 

Safeguards:  All  buildings  where  files  are  kept  have  security 
guards.  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 


Retention  and  disposal:  Fill  and  bank  protection  files  are  per¬ 
manent.  Dock  permit  files  are  destroyed  2  years  after  removal  of 
the  structure.  Dredging  and  dumping  permit  files  are  destroyed 
after  revocation  or  expiration.  General  permit  files  are  permanent 
in  field  offices  and  destroyed  after  3  years  in  OCE.  Rejected  permit 
application  files  are  destioyed  1  year  after  disapproval.  Nonaction 
construction  permit  files  are  destroyed  2  years  after  expiration  of 
permit. 

System  manager(s)  and  aRdress:  Chief,  Regulatory  Functions 
Branch,  Civil  Works  Directorate,  Office,  Chief  of  Engineers, 
Washington,  D.  C. 

Notification  procedure:  Information  may  be  obtained  by  writing: 
HQDA,  Office  of  the  Chief  of  Engineers 
ATTN:  DAEN-CWO-N 
Washington,  D.  C.  20314 

Information  may  also  be  obtained  by  writing  or  visiting  the 
(  nearest  Corps  of  Engineers  District  office. 

Record  access  procedures:  The  location  of  nearest  Corps  of  En¬ 
gineers  District  Office  can  be  determined  by  writing  the 
SYSMANAGER.  The  District  Offices  are  offices  of  record  for 
these  files. 

Contesting  record  procedures:  The  Corps  of  Engineers  rules  for 
access  to  records  and  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  in  these  files  comes  from 
the  applicant,  local  and  state  government,  the  general  public  and 
the  following  Federal  agencies:  Department  of  the  Interior,  En¬ 
vironmental  Protection  Agency,  National  Oceanic  and  Atmospheric 
Administration,  Department  of  Justice,  and  Corps  of  Engineers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

OFFICE  OF  THE  SECRETARY  OF  DEFENSE 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com¬ 
ponent  nfay  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975, 
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will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con¬ 
nection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  A-19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

DCOMP  P29 

System  name:  Employee  Assistance  Program  Case  Record  Systems 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B347, 
The  Pentagon,  Washington,  D.  C.  20301 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  who  are  referred  by  management  for,  or  voluntarily 
request,  counseling  assistance. 

Categories  of  records  in  the  system:  Systems  are.  comprised  of 
case  records  on  employees  which  are  maintained  by  counselors  and 
consist  of  information  on  condition,  current  status,  and  progress  of 
employees  who  have  alcohol,  drug,  emotional,  or  other  job  per¬ 
formance  problems. 

Authority  for  maintenance  of  the  system:  Drug  Abuse  Office  and 
Treatment  Act  of  1972,  as  amended  by  Public  Law  93-282  (21 
U.S.C.  1175);  Comprehensive  Alcohol  Abuse  and  Alcoholism 
Prevention,  Treatment  and  Rehabilitation  Act  of  1970,  as  amended 
by  Public  Law  93-282  (42  U.S.C.  4582);  Subchapter  A  of  Chapter  I, 
Title  42,  Code  of  Federal  Regulations;  Chapter  43  of  Title  5,  U.S.C. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  counselor  in 
the  execution  of  his/her  counseling  function  as  it  applies  to  the  in¬ 
dividual  employee.  With  specific,  written  authority  of  the  em¬ 
ployee,  selected  information  may  be  provided  to  and  used  by  other 
counselors  or  medical  personnel,  research  personnel,  employers, 
representatives  such  as  legal  counsel,  and  to  the  other  agencies  or 
individuals  when  disclosure  is  to  the  employee's  benefit,  such  as 
for  processing  retirement  applications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Case  records  are  stored  in  paper  file  folders. 

Retrievability:  By  employee  name  or  by  locally  assigned  identify¬ 
ing  number. 

Safeguards:  all  records  are  stored  under  strict  control.  They  are 
maintained  in  spaces  normally  accessible  only  to  authorized  per¬ 
sons,  normally  in  locked  cabinets. 

Retention  and  disposal:  Records  are  purged  of  identifying  infor¬ 
mation  within  five  years  after  termination  of  counseling  or 
destroyed  when  they  are  no  longer  useful. 

System  manager(s)  and  address:  Director  for  Personnel,  OSD, 
Room  3B347,  The  Pentagon,  Washington,  D.  C.  20301 

Notification  procedure:  Information  may  be  obtained  from 
Directorate  for  Personnel,  OSD,  Room  3B  347,  The  Pentagon, 
Washington,  D.  C.  20301. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  rules  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Counselors,  other  officials,  individuals 
or  practitioners,  and  other  agencies  both  in  and  outside  of  Governe- 
ment. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DCOMP  P30 

System  name:  Labor  Management  Relations  Records  Systems 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B347, 
The  Pentagon,  Washington,  D.  C.  20301 

Categories  of  individuals  covered  by  the  system:  Civilian  em¬ 
ployees  who  are  involved  in  a  grievance  which  has  been  referred  to 
an  arbitrator  for  resolution;  civilian  employees  involved  in  the  filing 
of  an  Unfair  Labor  Practice  complaint  which  has  been  referred  to 
the  Assistant  Secretary  of  Labor-Management  Relations;  union  of¬ 
ficials,  union  stewards;  and  representatives. 

Categories  of  records  in  the  system:  Records  comprise;  Manual 
files,  maintained  in  paper  folders,  manually  filed  by  type  of  case 
and  case  number  (not  individual).  Folder  contains  all  information 
pertaining  to  a  specific  arbitration  case  or  specific  Unfair  Labor 
Practice  with  whom  OSD  has  dealings:  field  activities  maintain 
manual  roster  of  local  union  officials  and  union  stewards. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491, 
as  amended  'Labor-Management  Relations  in  the  Federal  Service.’ 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  Defense  (to  include  Army,  Navy,  Air  Force, 
and  other  DoD  agencies)  in  the  performance  of  their  official  duties 
related  to  the  Labor-Management  Relations  Program,  e.g..  Adminis¬ 
tration  implementation  of  arbitration  awards;  interpretation  of  the 
Executive  Order  through  3rd  party  case  decisions;  National  Con¬ 
sultation  and  other  dealings  with  the  recognized  unions.  Represen¬ 
tatives  of  the  U.S.  Civil  Service  Commission  on  matters  relating  to 
the  inspection,  survey,  audit,  or  evaluation  of  Civilian  Personnel 
Management  Programs.  The  Comptroller  General  or  any  of  his 
authorized  representatives,  in  the  course  of  the  performance  of  du¬ 
ties  of  the  General  Accounting  Office  relating  to  the  Labor 
Management  Relations  Program.  Officials  and  employees  of  other 
components  of  the  Department  of  Defense  in  the  performance  of 
their  official  duties  related  to  the  administration  of  the  Labor- 
Management  Relations  Program.  A  duly  appointed  hearing  ex¬ 
aminer  or  arbitrator  for  the  purpose  of  conducting  a  hearing  in  con¬ 
nection  with  an  employee’s  grievance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  records  are  stored  in  paper  folders. 

Retrievability:  Manual  records  are  retrieved  by  case  subject,  case 
number,  and/or  individual  employee  names. 

Safeguards:  AH  manual  files  are  accessible  only  to  authorized 
personnel  having  a  need  to  know. 

Retention  and  disposal:  Case  files  are  permanently  maintained. 
Union  official  rosters  are  normally  destroyed  after  a  new  roster  has 
been  established. 

System  manager(s)  and  address:  Director  for  Personnel,  OSD, 
Room  3B347,  The  Pentagon,  Washington,  D.  C.  20301. 

Notification  procedure:  Information  may  be  obtained  from 
Directorate  for  Personnel,  OSD,  Room  3B347,  The  Pentagon, 
Washington,  D.  C.  20301. 

Record  access  procedures:  Request  for  access  to  records  may  be 
obtained  from  the  SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Arbitrator’s  office;  Office  of  the 
Assistant  Secretary  of  Labor  for  Labor-Management  Relations; 
union  headquarters  officers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

DCOMP  SP04 

System  name:  Motions  for  Discovery  of  Electronic  Surveillance 
Files 

System  location:  Primary  System— Security  Plans  and  Programs 
Directorate,  Office  of  the  Deputy  Assistant  Secretary  of  Defense 
(Security  Policy),  ODASD(SP),  Washington,  D.  C.  20301 

Decentralized  Segments-Office  of  the  Deputy  Assistant  Secreta¬ 
ry  of  Defense  (Administration),  ODASD(ADMIN),  Washington,  D. 
C.  20301 

Categories  of  individuals  covered  by  the  system:  Those  individuals 
and/or  organizations  on  which  the  Department  of  Justice  has 
requested  information  upon  which  to  base  their  reply  to  court-ap¬ 
proved  motions  for  discovery  of  electronic  surveillance. 

Categories  of  records  in  the  system:  Chronological  listing  for 
identification  and  location  of  files.  Individual  case  files  to  include 
original  and  subsequent  requests  from  the  Department  of  Justice; 
file  copy  of  memorandum  to  the  DoD  Components  directing  search 
of  their  records,  indices,  etc.;  and  copy  of  DoD  response  to  the  De¬ 
partment  of  Justice. 

Authority  for  maintenance  of  the  system:  Admin.  Instruction  15/5 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Preparation  of  response 
to  Department  of  Justice  as  weU  as  any  subsequent  inquiries  from 
that  office.  Department  of  Justice  response  to  court-approved  mo¬ 
tion  for  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  by  case  name 

Safeguards:  Records  are  stored  in  security  combination  lock  file 
containers  accessible  only  by  SPAP  personnel. 
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Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  end  of  calendar  year  in  which  project  is 
completed,  held  one  additional  year  in  inactive  file  and  sub¬ 
sequently  retired  to  Washington  National  Records  Center. 

System  maaager(s)  and  address:  The  Deputy  Assistant  Secretary 
of  Defense  (Security  Policy),  Security  Plans  and  Programs 
Directorate,  Pentagon,  Washington,  D.  C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 

ODASD(SP),  SP&P 
Room  3C-271 
Pentagon 

Washington,  D.  C.  20301 
Telephone:  Area  Code  202/697-3969 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Office  of  the  Deputy  Assistant  Secretary  of  Defense 
(Security  Policy),  Security  Plans  and  Programs  Directorate,  Room 
3C-271,  Pentagon,  Washington,  D.  C.  20301 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  date  and  place  of  birth,  social  security  number  and 
notarized  signature. 

Copies  of  records  requested,  subject  to  statutory  exemptions, 
will  be  provided  after  payment  of  search  and  copy  fees  and 
requester  will  state  his  intention  to  pay  fees  with  request  for 
records. 

The  records  requested  may  be  made  available  to  individuals  for 
review  at  the  following  locations: 

ODASD  (Security  Policy) 

Room  3C271 
Pentagon 

Washington,  D.  C.  20301 

Contesting  record  procedures:  The  agency's  rule  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Department  of  Justice  formal  written 
inquiries,  and  internal  correspondence  necessary  to  gather  informa¬ 
tion  to  make  replies  to  such  inquiries. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DM&RA  16.0 

System  name:  Retired  Personnel  Master  File 

System  location:  Air  Force  Data  Services  Center,  Room  1D167, 
Pentagon,  Washington,  D.C.  20330. 

Categories  of  individuals  covered  by  the  system:  All  retired  milita¬ 
ry  personnel  and  survivor  beneficiaries,  and  reservists  drawing 
retainer  pay. 

Categories  of  records  in  the  system:  SSAN,  birth  date,  retirement 
date,  pay  grade  at  retirement,  amount  of  retired,  survivor,  or 
retainer  pay,  type  of  retirement,  date  of  death  (in  cases  of  survivor 
beneficiary  records),  pension  and  benefits  system  elected,  Service, 
years  of  active  service.  \ 

Authority  for  maintenance  of  the  system:  10  USC  136 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Actuary,  Office  of  the 
Deputy  Assistant  Secretary  of  Defense  (Military  Personnel  Policy), 
used  for  statistical  purposes  in  estimating  retired  pay  budgets,  fu¬ 
ture  retired  populations,  trends  in  retirement  rates,  costs  or  in¬ 
creases  in  retired  pay;  answer  Congressional  inquiries.  U.S.  Civil 
Service  Commission  to  identify  accurately  retired  military  person¬ 
nel  who  are  Federal  civilian  employees;  any  individual  record  in  the 
system  may  be  transferred  to  any  component  of  the  Department  of 
Defense  having  need  to  know  in  performance  of  official  business. 

Policies  aud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape 

Retrievahility:  Records  can  be  retrieved  by  SSAN,  Service,  age, 
etc. 

Safeguards:  The  Air  Force  Data  Services  Center  is  a  TOP 
SECRET  facility. 

Retention  and  disposal:  Records  are  retained  for  eight  weeks.  Ag¬ 
gregated  records  produced  from  the  individual  record  file  are 
retained  indefinitely. 

System  managers)  and  address:  Actuary,  ODASD(MPP),  Room 
2C263,  202-697-1678,  The  Pentagon,  Washington,  D.C.  20301. 


Notification  procedure:  Information  may  be  obtained  from  Actua¬ 
ry,  ODASD(MPP),  Room  2C263,  The  Pentagon,  Washington,  D.C. 
20301,  telephone  202-697-1678. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Actuary,  ODASD(MPP),  Room  2C263,  The  Pentagon, 
Washington,  D.C.  20301.  Written  requests  for  information  should 
contain  the  full  name,  SSAN,  and  current  address  and  telephone 
number  of  the  requester.  For  personal  visits,  the  individual  should 
be  able  to  provide  some  acceptable  identification  such  as  driver's 
license  or  military  or  other  ID  card. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  SYSMANAGER. 

Record  source  categories:  The  information  is  obtained  from  the 
Military  Departments. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DM&RA  17.0 

System  name:  DOD  Overseas  Dependent  School  Teachers  Retroac¬ 
tive  Pay  Project 

System  location:  Office  of  Overseas  Dependents  Education,  OSD, 
1400  Wilson  Blvd.,  Rosslyn,  Va.  22209 

Categories  of  individuals  covered  by  the  system:  All  former  DOD 
Overseas  Dependents  School  teachers  who  were  paid  under  Public 
Law  89-391,  dated  April  14,  1966. 

Categories  of  records  in  the  system:  System  is  comprised  of 
names.  Social  Security  numbers,  and  Dates  of  Birth  of  former 
DOD  overseas  teachers,  and  information  extracted  from  their  Offi¬ 
cial  Personnel  Records  which  will  effect  computation  of  their 
retroactive  pay;  and  current  addresses  of  former  teachers. 

Authority  for  maintenance  of  the  system:  Court  Decision  in  the 
case  called  Virginia  J.  March  et  al.,  v.  United  States  of  America. 
(Civil  Action  3437-70,  U.S.  District  Court,  District  of  Columbia, 
June  30,  1973),  on  intent  of  Public  Law  89-391,  dated  April  14, 
1966. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Office  of  Over¬ 
seas  Dependents  Education  Back  Pay  Project  workers  to  compute 
back  pay  as  it  applies  to  individual  teacher;  prepare  necessary  up¬ 
dating  for  individual's  Official  Personnel  Record,  life  insurance  en¬ 
titlement  where  applicable;  preparing  reports  to  individual  teachers, 
Treasury,  Social  Security,  Civil  Service  Commission,  Attorneys  for 
the  teachers,  and  General  Accounting  Office.  Addresses  will  be 
used  for  mailing  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tapes,  computer  printouts. 

Retrievahility:  Social  Security  number  and -name. 

Safeguards:  All  records  are  stored  under  strict  control;  main¬ 
tained  in  spaces  normally  accessible  only  to  authorized  personnel, 
in  cabinets  in  locked  room. 

Retention  and  disposal:  Records  will  be  maintained  in  this  office 
until  all  requirements  of  the  Judgment  and  will  be  destroyed  when 
they  are  no  longer  useful. 

System  manager(s)  and  address:  Director,  Overseas  Dependents 
Education,  DASD,  Military  Personnel  Policy,  OSD. 

Notification  procedure:  Request  by  correspondence  should  be  ad¬ 
dressed  to  the  Director,  Office  of  Overseas  Dependents  Education, 
Attn:  Back  Pay  Project,  1400  Wilson  Boulevard,  Rm.  138,  Rosslyn, 
Va.  22209.  Letter  should  contain  the  full  name  and  signature  of  the 
requester. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determination  by  the 
individual  concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Official  Personnel  Records  obtained 
from  Federal  Records  Center  and  other  agencies  currently  employ¬ 
ing  individuals  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DPA&E  03 

System  name:  Civilian  Personnel  Sample  / 

System  location:  Stanford  Research  Institute  Menlo  Park,  Califor¬ 
nia  94023 


\ 
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Categories  of  individuals  covered  by  the  system:  Categories  of  in¬ 
dividuals  covered  by  the  system,  646  DoD  civilian  employees  in 
selected  job  classifications  in  the  Washington,  D.  C.  area, 

Categories  of  records  in  the  system:  System  contains  information 
on  the  attributes  and  characteristics  of  all  sample  population:  age; 
sex;  race/ethnic  background;  educational  background  and  special¬ 
ized  training;  income  (current  pay-rate,  e.g.,  OS  grade  level); 
veteran  status  and  branch  of  service;  frequency  of  job  change; 
frequency  of  employer  change;  number  of  opportunities  to  change 
to  another  job  while  in  current  job;  how  current  job  was  obtained 
(e.g.,  whether  the  employee  requested  the  position,  was  assigned  to 
it  or  reassigned  as  a  part  of  a  special  program);  employment/job 
history  and  number  of  years  in  civil  service;  pay-rate  (grade  level) 
on  entry  into  civil  service;  attitudes  toward  supervision,  opportuni¬ 
ties  for  advancement;  overall  satisfaction  with  the  present  job; 
desire  to  change  to  another  job,  if  so,  the  preferred  job  and  em¬ 
ployer;  perceived  obstacles  and  facilitators  for  advancement  in  the 
Department  of  Defense.  Identification  of  individuals  included  in 
sample  is  coded. 

Authority  for  maintenance  of  the  system:  10  U.S.C.  Section  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  OASD(PA&E)  •  Stanford 
Research  Institute.  To  determine  the  inter-relations  between  the 
sets  of  attributes  measured  in  the  sample;  to  determine  the  proba¬ 
ble  advancement  and  satisfaction  of  civilian  personnel  with  dif¬ 
ferent  attributes.  To  the  Civil  Service  Commission  concerning  pay, 
benefits,  retirement  deductions,  and  other  information  necessary 
for  the  commission  to  carry  out  its  Government-wide  personnel 
management  functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storing,  retrieving,  ac¬ 
cessing,  retaining  and  disposing  of  records  in  the  system. 

Storage:  Computer  magnetic  tapes  and  disks;  computer  paper 
printouts;  source  documents. 

RetrievabiUty:  Information  accessed  and  retrieved  by  attribute  or 
characteristic. 

Safeguards:  Building  employs  building  guards.  Computer  stored 
data  may  be  accessed  only  by  authorized  properly  trained  person¬ 
nel  possessing  access  codes  and  passwords.  Source  documents  and 
reports  are  accessible  only  to  authorized  personnel.  Identification 
of  individuals  included  in  sample  is  coded. 

Retention  and  disposal:  Computer  stored  data  is  permanent.  Prin¬ 
touts,  source  documents  and  reports  are  destroyed  when  their  pur¬ 
pose  is  fulfilled. 

System  managerfs)  and  address:  Assistant  Secretary  of  Defense 
(Program  Analysis  and  Evaluation),  Room  2D-321,  The  Pentagon, 
Washington,  D.  C.  20301 

Notification  procedure:  Information  may  be  obtained  from 
OASD(PA&E),  Manpower  Resources  Division 
Room  2D-312  * 

The  Pentagon 
Washington,  D.  C.  20301 
Telephone:  Area  Code  202/697-0064 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  OASD(PAAE),  Manpower  Resources  Division,  Room 
2D-312,  The  Pentagon,  Washington,  D.  C.  20301 

Written  requests  must  contain  the  full  name  of  the  individual, 
SSAN,  current  employer,  and  telephone  number.  Visitors  must  be 
able  to  provide  acceptable  identification. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Returned  questionnaire. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

UNITED  STATES  AIR  FORCE 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
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charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com¬ 
ponent  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  ‘in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1973, 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con¬ 
nection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  A- 19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

F01101  PRES  A 

System  name:  Check  Cashing  Privilege  Files 

System  locatkm:  Commissaries,  Services,  Clothing  Sales  Stores 
and  any  other  check  cashing  facilities  at  Air  Force  installations.  Of¬ 
ficial  mailing  addresses  are  in  the  Department  of  Defense  Directory 
in  the  Appendix  to  the  Air  Force’s  System  notice. 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
military  personnel. 

Dependents  of  military  personnel. 

Persons  whose  checks,  presented  at  these  facilities,  have  been 
dishonored  and  or  whose  check  cashing  privileges  have  been 
suspended  or  revoked. 

Categories  of  records  in  the  system:  Letters,  cards  and  listings  on 
individuals  who  have  cashed  bad  checks  at  base  facilities. 

Authority  for  maintenance  of  the  system:  10  U.S.C.  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identify  individuals 
whose  check  cashing  privileges  are  suspended  or  revoked  and  to 
refuse  check  cashing  services  to  such  individuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  paper  records  in  card  or  listing  media. 
Documents  are  filed  in  folders  or  card  boxes  and  posted  in  or  near 
the  cashier’s  cage  or  cash  register  box  at  the  check  cashing  facility. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Stored  in  locked  cabinets,  containers,  or  rooms. 

Retentioa  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  retired  to  Washington  National  Records 
Center,  Washington  DC  20409,  for  permanent  retention. 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 
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System  managers)  and  address:  For  commissaries  and  clothing 
sales  stores;  Director,  Engineering  and  Services,  Deputy  Chief  of 
Staff,  Programs  and  Resources,  Headquarters  United  States  Air 
Force,  Wash,  DC,  20330;  and  Chief,  Services  Division  at  the  instal¬ 
lation  having  jurisdiction  over  commissary  or  clothing  sales  store. 
For  all  other  check  cashing  facilities;  Chief  of  the  activity  having 
the  check  cashing  facility. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  rategsries:  Information  received  from  check  cash¬ 
ing  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FgMdddBXQPCAB 

System  name:  Military  Personnel  Administrative  Records. 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Living  U.S. 
citizens  who  have  contributed  significantly  to  the  National  Defense 
and  security  of  the  United  States,  Air  Force  active  duty  enlisted 
and  officer  personnel  assigned  or  attached  for  duty  to  the  USAF 
Academy,  and  military  personnel  applying  for  tuition  assistance 
under  the  education  program. 

Categories  of  records  h  the  system:  Documents  contained  in  this 
system  include:  1.  Award  recommendations/nominations.  These 
documents  include  personal  data  on  individuals  being  recommended 
for  an  award;  nominations  from  Air  Force  major  commands  and 
separate  operating  agencies,  and  supporting  biographical  informa¬ 
tion  on  nominees  for  the  Thomas  D.  White  Defense  Award.  2.  Edu¬ 
cation-  training  data.  Includes  related  reports,  extension  course  in¬ 
stitute  certificates  and  requests  for  enrollment  in  the  professional 
education  program.  3.  Evaluations.  Includes  officer  efficiency  re¬ 
ports,  airman  performance  reports  and  supplemental  sheets  thereto. 
4.  Other  information  contained  in  the  system  encompasses  docu¬ 
ments  associated  with  military  personnel  records  and  academic 
absence  authorizations. 

Authority  fur  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personal  data  maintained 
on  military  personnel  is  used  by  the  supervisor  to  nominate  person¬ 
nel  for  the  Senior  Noncommissioned  Officer  (NCO),  NCO,  or  Air¬ 
man  of  the  Quarter  or  Year  Award.  Nominations  are  provided  the 
unit  orderly  room  for  evaluation.  Data  pertaining  to  the  Thomas  D. 
White  Defense  Award  is  used  by  a  selection  board  in  identifying  an 
appropriate  recipient  for  the  award.  The  award  elements  which  may 
consist  of  citations,  certificates,  and/or  trophies  are  prepared  using 
information  provided  by  the  nominating  activity.  Education-training 
data  is  used  to  determine  individual  enrollment  under  professional 
education  programs  and  the  amount  of  funds  required  for  each  and 
also  to  document  completed  training  as  in  the  case  of  completed 
extension  institute  courses.  Other  documents  in  the  system  are  used 
in  support  of  management  requirements  and  decisions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders.  Maintained  on  disks  or  drums. 
Maintained  on  computer  magnetic  tapes.  Maintained  on  computer 
paper  printouts. 

RetrievabUity:  Filed  by  Name.  Filed  by  Social  Security  Account 
Number  (SSAN).  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  Records  are  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties.  Records 
are  accessed  by  authorized  personnel  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  security  file 
containers/cabinets.  Records  are  stored  in  locked  cabinets  or 
rooms. 


Retention  and  disposal:  Records  maintained  in  conjunction  with 
the  Thomas  D.  White  Defense  Award  are  retained  in  office  files 
until  superseded,  obsolete,  no  longer  needed  for  reference,  or  on 
inactivation,  then  destroyed  by  tearing  to  pieces,  shredding,  pulp¬ 
ing,  macerating,  burning,  or  burying;  other  award  documents  as 
well  as  requests  for  enrollment  in  professional  education  programs, 
academic  absence  authorizations,  and  efficiency  reports  are 
retained  in  offices  files  for  1  year  after  the  annual  cut-off  then 
destroyed  as  previously  described.  The  remaining  documents  in  the 
system  are  retained  until  reassignment  or  separation  then  destroyed 
in  the  same  manner  indicated  above. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
USAF  Academy.  CO  80840. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager.  Request  for  information  on  effi¬ 
ciency  reports  should  include  fill  name  and  SSAN. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers.  Also  from  the  individual  concerned,  supervisors,  and  mili¬ 
tary  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03M5  PRENC  A 

System  name:  Equal  Opportunity  in  Off-Base  Housing 

System  location:  Each  base  level  Housing  Referral  Office;  Major 
Command  (MAJCOMj/Assistant  for  Family  Housing  Management 
and  Deputy  Chief  Of  Staff  Programs  and  Resources. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Categories  of  in¬ 
dividuals  on  whom  records  are  maintained.  Military  member.  De¬ 
partment  of  Defense(DOD)  civilian  employee,  and  adult  dependent 
acting,  for  military  member  submitting  a  housing  discrimination 
complaint. 

"  Categories  of  records  in  the  system:  The  record  consists  of  Com¬ 
plaint  in  Discrimination  of  off  base  housing  and  supporting  docu¬ 
ments  submitted  to  the  base  level  housing  referral  office  alleging  a 
housing  discrimination  complaint,  case  files,  reports  of  investiga¬ 
tion,  and  related  correspondence. 

Authority  for  maintenance  of  the  system:  10USC8012,  42USC1982, 
and  10USCI33 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  copies  held 
at  base,  MAJCOM,  and  Headquarters  United  States  Air  Force  (HQ 
USAF)  as  a  historical  record  of  all  actions  taken  in  response  to 
each  housing  discrimination  complaint.  Information  used  by  Air 
Force  officials,  at  all  levels,  to  respond  to  Congressional,  HUD, 
Department  of  Justice  (DOJ),  or  related  inquiries  pertaining  to  the 
housing  discrimination  complaint.  Original  record  sent  to  HUD  with 
an  information  copy  to  DOJ  for  their  action  in  support  of  existing 
laws. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

RetrievabUity:  By  Installation  and  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff /Programs 
and  Resources,  Headquarters  United  States  Air  Force.  Washington, 
D. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 


FEDERAL  REGISTER,  VOL  41,  NO.  144 — MONDAY,  JULY  26,  1976 


DEPARTMENT  OF  DEFENSE 


30981 


and  individuals  may  contact  agency  officials  at  the  respective 
base  level  housing  referral  office  in  order  to  exercise  their  rights 
under  the  Act. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

and  individuals  may  contact  agency  officials  at  the  respective 
base  level  housing  referral  office  in  order  to  exercise  their  rights 
under  the  Act. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individual’s  voluntary  application,  wit¬ 
nesses  of  alledged  incident,  and  other  sources  pertinent  to  alledged 
incident. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 

For  additional  information,  contact  the  Systems  Manager. 

F03405  PRENC  B 

System  name:  Off-Base  Housing  Referral  Service 

System  location:  Base  Level  Housing  Referral  Offices;  Major 
Command/DEHH;  Deputy  Chief  Of  Staff,  Programs  and 
Resources. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Military  inember. 
Department  of  Defense  (DOD)  civilian  employee  requesting  off- 
base  housing,  and  civilian  landowner  or  agent  listing  facilities  for 
rent. 

Categories  of  records  in  the  system:  Off-Base  Housing  Applica¬ 
tion,  and  Notification  of  Housing  Selection.  Data  includes:  name, 
grade,  address,  family  composition,  age,  housing  requirements,  and 
housing  selected.  Detailed  Sales /  Rental  Listing.  Form  completed 
by  civilian  landowner  or  agent.  Data  includes:  name,  address,  • 
details  on  rentals  listed,  and  nondiscriminatory  assurances. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  -  Armed  Forces,  Chapter  803,  Department  of  the  Air  Force, 
Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Match  housing  desires 
with  rentals  listed.  Used  by  base  housing  officials,  military  person¬ 
nel  and  authorized  civilians  to  locate  housing  matching 
needs/desires.  Identifies  type  of  housing  selected  by  incoming  per¬ 
sonnel  and  used  by  base  housing  officials  to  monitor  availability  of 
off-base  housing,  housing  selected,  and  individual’s  satisfaction 
with  housing  referral  service  provided.  Referred  to  DOJ  and  HUD, 
if  required  by  them  in  processing  a  housing  discrimination  com¬ 
plaint.  Used  by  AF  officials  to  respond  to  inquiries  on  individual 
member’s  housing  situation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

And  installation 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Programs 
and  Resources,  Headquarters  United  States  Air  Force.  Washington, 

D. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Or  individuals  can  contact  the  Housing  Referral  Office  at  the 
base  at  which  they  completed  the  applicable  forms  in  order  to  exer¬ 
cise  their  rights  under  the  Act. 

Record  access  procedures:  Same  procedures  as  for  notification 
above. 
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Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individual  voluntary  application. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03005  PRENC  C 

System  name:  Base  Housing  Management 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

At  headquarters  of  major  commands  and  at  all  levels  down  to 
and  including  Air  Force  installations.  Official  mailing  addresses  are 
in  the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Categories  of  in¬ 
dividuals  on  whom  records  are  maintained:  All  Military  members 
desiring  base  family  housing  and  eligible  Department  of  Defense 
(DOD)  civilian  employees. 

Categories  of  records  in  the  system:  Categories  of  records  and 
description  of  data  maintained  in  system:  ’Application  for  and  As¬ 
signment  to  Military  Family  Housing',  contains  the  following  data: 
Name,  address,  rank.  Social  Security  Account  Number  (SSAN), 
Service  data,  family  composition,  and  other  information  such  as 
health  problems.  Other  supporting  documents-quarters  condition  in¬ 
spection  reports,  assignment  orders,  etc. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  -  Armed  Forces,  Chapter  803  Department  of  the  Air  Force 
Section  8012. 

Routine  uses  of  records  maintained  la  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  apply  for  family 
housing  and  provide  information  upon  which  eligibility  can  be 
determined.  Used  by  base  housing  officials.  To  respond  to  Congres¬ 
sional,  Inspector  General,  and  other  inquiries  on  an  individual  basis 
pertaining  to  family  member's  housing  situation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

And  installation 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Advance  applications  are  retained  by  los¬ 
ing  activity  and  destroyed  after  six  months.  Applications  received 
by  gaining  activities  are  destroyed  one  year  after  termination  of 
quarters.  Applications  are  destroyed  by  tearing,  burning,  pulping, 
shredding  or  macerating. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff /Programs 
and  Resources,  Headquarters  United  Sjates  Air  Force.  Washington, 
D. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

or  individuals  may  contact  agency  officials  at  the  Base  Housing 
Office  at  the  installation  at  which  he  completed  the  applicable  form 
or  the  installation  which  will  be  providing  military  family  housing. 

Record  access  procedures:  Same  procedures  as  for  notification 
above.  \ 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtain  from  individual’s 
voluntary  application. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03403  DPMSP  A 

System  name:  Nonappropriated  Fund  (AF  NAF)  Employee  In¬ 
surance  and  Benefits  System  File. 
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System  location:  Air  Force  installation  nonappropriated  fund  in¬ 
strumentalities  (NAFls)  and  central  civilian  personnel  offices  and 
the  Air  Force  Military  Personnel  Center,  Directorate  of  Morale, 
Welfare,  and  Recreation,  Randolph  Air  Force  Base,  Texas  78148. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Regular  full-time 
and  regular  part-time  AF  NAFI  employees  compose  AF  NAF 
Group  Life  and  Health  Insurance  Program;  regular  full-time  AF 
NAFI  employees  compose  AF  NAFI  Retirement  Program;  informa¬ 
tion  on  AF  NAFI  civilian  employees  who  sustain  job  related  ill¬ 
nesses  or  injuries  is  in  Workmen’s  Compensation  Program. 

Categories  of  records  in  the  system:  Group  Life  and  Health  In¬ 
surance  Program  File,  Retirement  Program  File,  and  Workmen’s 
Compensation  Claim  File,  all  of  which  consist  of,  but  are  not 
limited  to,  the  following:  applications  and/or  waivers  of  participa¬ 
tion;  notices  of  change  of  beneficiary;  notices  of  termination  of 
eligibility,  disability  and  death;  evidence  of  age  and  qualification 
for  benefits;  applications  for  retirement;  elections  to  reinstate  prior 
participation  and  survivor  annuities;  Social  Security  earnings  data; 
employer  certification  of  coverage;  hospitalization  and  claims 
forms;  reports  of  accident  or  occupational  illness;  medical  reports; 
payment  forms;  personal  historical  information  as  well  as  any  per¬ 
tinent  correspondence. 

Authority  for  maintenance  of  the  system:  10  U.S.C.  8012;  44 
U.S.C.  3101;  S  U.S.C.  8171-8173  for  Workmen’s  Compensation 
Claim  File;  and  E.O.  9397,  23  Nov  1943. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provides  information  for 
the  administration  of  the  programs,  to  determine  eligibility  and  pay 
benefits  due.  It  is  used  in  statistical  and  actuarial  evaluations  of  the 
programs.  The  information  in  the  system  is  used  by  commercial 
concerns  in  actuarial  evaluations,  determination  of  eligibility,  deter¬ 
mination  and  payment  of  amount  of  benefit  payments  due;  and  pol¬ 
icy  administration.  It  may  be  used  by  any  Department  of  Defense 
component  or  any  part  thereof,  and,  upon  request,  by  other 
Federal,  state,  and  local  governmental  agencies  in  the  pursuit  of 
their  official  duties.  It  may  also  be  used  for  other  lawful  purposes 
including  law  enforcement  and/or  litigation.  The  Workmen's  Com¬ 
pensation  Claim  File  provides  information  as  required  by  law  to  the 
Department  of  Labor  for  use  to  assure  compliance  with  statutory 
requirements.  (The  information  is  used  to  insure  compliance  with 
appli-  cable  laws  and  adjudicate  and  pay  claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  in  microfilm  jackets. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  controlled  by  personnel  screening. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  USAF  NAF  Life  and  Health  Insurance 
Program  and  USAF  NAR  Retirement  Program:  At  installation 
level;  retired  to  National  personnel  Records  Center,  St.  Louis, 
MO.,  upon  employees  separation,  death,  or  retirement.  NAF 
Retirement  Program  at  Headquarters  Air  Force  level,  retained  for  a 
minimum  of  20  years  upon  an  employee’s  withdrawal  from  the  pro¬ 
gram.  USAF  NAF  Workmen’s  Compensation  Program:  At 
Headquarters  Air  Force  level  retained  for  3  years  after  file  is 
closed,  then  retired  to  National  Personnel  Records  Center  for  15 
additional  years,  and  then  destroyed.  For  all  systems,  eventual 
disposal  occurs  by  shredding,  pulping,  and  macerating. 

System  manager!*)  and  address:  Assistant  Deputy  Chief  of  Staff, 
Personnel,  for  Military  Personnel,  Air  Force  Military  Personnel 
Center  (DPMSP),  Randolph  Air  Force  Base,  Texas  78148. 

Notification  procedure:  Requests  should  be  addressed  initially  to 
civilian  personnel  office  at  installation  of  employment  of  individual 
making  request.  If  requested  information  is  not  available,  contact 
systems  manager.  Give  name  and  social  security  number  (and  date 
of  accident  or  injury  if  related  to  Workmen’s  Compensation  claim). 
For  inquiries  in  person,  contact  central  civilian  personnel  office  at 
installation  of  employment  and/or  Air  Force  Military  Personnel 


Center  (DPMSP),  Randolph  Air  Force  Base,  Texas,  78148.  Means 
of  verification:  name,  social  security  number,  governmental 
identification  card,  vehicle  driver’s  license  or  other  acceptable 
identifying  document. 

Record  access  procedures:  Mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individuals  and  their  survivors  and 
beneficiaries;  Department  of  Labor,  Social  Security  Administration 
and  any  individual  in  a  position  to  verify  relevant  information. 

Information  obtained  from  previous  employers. 

Information  obtained  from  medical  institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  DPMAR 

System  name:  Disability/Non-disability  Retirements  Records 

System  location:  At  Air  Force  Military  Personnel  Center,  Ran¬ 
dolph  Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  Officers  and  air¬ 
men  processed  through  the  disability  system  and  on  the  Temporary 
Disability  Retired  List  (TDRL);  airmen  and  officers,  active  and 
retired,  who  inquire  or  who  are  the  subject  of  an  inquiry  concern¬ 
ing  disability /non-disability  retirement  status;  and  officers  and  air¬ 
men  who  have  requested  voluntary  retirement. 

Categories  of  records  in  the  system:  Duplicate  copies  of  medical 
histories.  Secretarial  determinations,  retirement  forms,  routine  cor¬ 
respondence  files,  case  files,  disability  retain  folders,  TDRL  punch 
card  data  files. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Armed  Forces  -  Chapter  33,  Appointments  in  Regular  Com¬ 
ponents  Section  564  -  Chapter  59,  Separation,  Sections  1164  and 
1166;  Chapter  61,  Retirement  or  Separation  for  Physical  Disability; 
Chapter  63,  Retirement  for  Age,  Section  1263;  Chapter  65,  Retire¬ 
ment  for  Length  of  Service,  Sections  1293  and  1303;  Chapter  835, 
Appointments  in  the  Regular  Air  Force,  Section  8303;  Chapter  859, 
Separation  from  Regular  Air  Force  for  Failure  to  Meet  Standards, 
Sections  8786  and  8796;  Chapter  865,  Retirement  for  Age,  Sections 
8883  ,  8884,  8885,  8886;  Chapter  867,  Retirement  for  Length  of  Ser¬ 
vice,  Sections  8911,  8913,  8915,  8916,  8918,  8921,  8922,  8923  and  8924. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  provide  informa¬ 
tion  on  retirement  cases  and  to  allow  appropriate  case  processing. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name.  Filed  by  Social  Security  Account 
Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  Records  are  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties.  Records 
are  accessed  by  authorized  personnel  who  are  properly  screened 
and  cleared  for  need-to-know.  Stored  in  secure  building. 

Retention  and  disposal:  Correspondence  files  are  retained  for  two 
years  after  end  of  year  case  was  closed  or  inquiry  responded  to; 
disability  retain  files  are  retained  for  90  days  after  case  is  finalized; 
case  files  are  retired  to  Master  Personnel  Records  Group  when  ser¬ 
vice  retirement  action  has  been  completed;  TDRL  punch  cards 
destroyed  when  member  is  removed  from  TDRL.  Disposal  is  by 
shredding  or  burning. 

System  maaager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base.TX. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Correspondence  and  forms  generated  in 
Retirements  Division  (AFMPC/DPMAR),  military  hospitals,  HQ 
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USAF  Surgeon  General  (HQ  USAF/SG),  Consolidated  Base  Per¬ 
sonnel  offices  and  Major  Air  Commands,  by  the  members  them¬ 
selves,  and  by  the  general  public  on  retirement  related  matters. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F6350 1 OBXQPC  A  B 

System  name:  Admissions  and  Registrar  Records 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Acade¬ 
my  nominees/appointees,  cadets,  graduates  and  Air  Force  Reserve 
Officers  not  on  active  duty. 

Categories  of  records  in  the  system:  (1)A11  data  used  in  the  can¬ 
didate  selection  process  for  the  USAF  Academy.  Includes  high 
school  records,  admissions  test  scores,  physical  aptitude  examina¬ 
tion  scores,  high  school  extra  curricular  activities,  medical  qualifi¬ 
cation  status,  personal  data  records,  letters  of  recommendation,  ad¬ 
dress,  phone  number,  SSAN,  race,  height,  weight,  citizenship, 
statement  of  reasons  for  attending  Academy,  nomination,  and  Prep 
School  or  college  record  if  applicable.  (2)  Letters  of  evaluation  for 
recording  counseling  for  aptitude  probation,  counseling  records 
which  record  counselors  notes.  Test  data  for  interest/personality 
profiles.  (3)  Service  academies  precandidate  questionnaries,  compu¬ 
terized  report  by  Congressional  district.  (4)  Per-  tinent  information 
on  assigned  Liaison  Officers,  reports  of  individual  Liaison  Officer 
activity  and  copies  of  general  correspondence.  (3)  Grade  and  quali¬ 
ty  point  averages,  course  grade  distributions,  general  and  academic 
orders  of  merit,  military  dependents  on  merit  lists,  squadron  assign¬ 
ments.  (6)  USAFA  Prep  School  computer  listings,  selection  data  on 
new  classes,  medical  qualification  at  entry,  cadet  high  school  rank 
and  class  size.  Fourth  Class  squadron  assignments,  special  rosters 
with  all  scores  (acceptees,  declinations,  minorities,  recruited 
athletes,  and  Prep  School),  rosters  from  biographical  data  sheets 
(Protestant,  Catholic,  Jewish,  and  other  religions,  military  parents, 
USAFA  Prep  School  graduates,  other  Prep  School  graduates.  Civil 
Air  Patrol,  former  ROTC  members.  Boy  Scouts,  Eagle  Scouts, 
cadets  whose  fathers  are  general  officers,  former  Boys  State  and 
Boys  Nation  delegates  and  cadets  with  private  pilot  licenses),  com¬ 
puter  listings  of  high  school  activities  and  general  information,  ad¬ 
missions  computer  listings  (all  candidates,  qualified  candidates, 
selectees,  athletes,  minorities,  ex-cadets-  and  state  status  reports), 
and  related  data.  (7)  Flying  training  graduates  and  eliminees,  gradu¬ 
ate  data  sheets,  graduate  initial  assignments  and  graduate  scholastic 
degrees  and  losses. 

Authority  for  maintenance  of  the  system:  10  USC  8012,  10  USC 
903 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Used  by  Admissions 
Office,  Selection  Panels,  Academy  Board,  Athletic  Department  and 
Prep  School  personnel  for  selection  of  cadets  to  attend  the  Prep 
School  and  USAF  Academy.  Also,  used  to  evaluate  candidates  for 
recommendation  for  civilian  preparatory  school  scholarships.  Used 
to  form  the  nucleus  of  the  cadet  record  for  candidates  selected  to 
attend  the  Academy.  (2)  Used  by  counselors  assigned  to  assist 
cadets  with  one  or  more  counseling  related  problems.  (3)  Used  by 
Admissions  Office  to  prepare  evaluation  of  candidates’  potential 
for  submission  to  Members  of  Congress  and  to  schedule  for  medi¬ 
cal  examinations.  (4)  Monitor  training  of  Liaison  Officers  and  ad¬ 
vise  persons  interested  in  the  Academy  of  the  name,  address,  and 
telephone  numbers  of  their  nearest  liaison  officer.  (5)  To  evaluate 
cadet  academic  and  military  achievement  and  to  coordinate 
statistics  relating  to  cadet  strength  and  attrition.  (6)  To  evaluate 
selection  procedures  of  AF  Academy  cadets,  to  assure  that  criteria 
for  entering  cadets  are  met  and  to  procure  various  biographical  in¬ 
formation  on  incoming  cadets  for  press  releases.  (7)  To  evaluate 
Air  Force  Academy  graduate  achievements  in  graduate  schools,  fly¬ 
ing  training  and  regular  duty  assignments. 

Policies  aud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders.  Maintained  on  disks  or  drums. 
Maintained  on  computer  magnetic  tapes.  Maintained  on  computer 
paper  printouts.  Maintained  on  roll  microfilm.  Maintained  in  note 
books/binders. 

Retrievahility :  Filed  by  Name.  Filed  by  Social  Security  Account 
Number  (SSAN).  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  Records  are  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties.  Records 


are  accessed  by  authorized  personnel  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms.  Records  are  stored  in  safes.  Records  are  stored 
in  vaults.  Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  All  data  used  in  candidate  selection, 
counseling  records  letters  of  evaluation  and  service  academy 
precandidate  questionnaires  are  Retained  in  office  files  for  one  year 
after  annual  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning,  also  may  be  buried. 
Records  of  candidates  who  accept  appointments  are  sent  to  Cadet 
Records  System,  USAF  Academy.  Liaison  Officer  information: 
Retained  in  office  files  until  reassignment  or  separation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  May  also  be  buried.  Grade  information,  background  &  bio¬ 
graphical  information  on  nominees,  appointees,  and  cadets;  and  fly¬ 
ing  training  information  is  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning,  also  may  be  buried. 

System  manager(s)  and  address:  Director  of  Admissions  and  Re¬ 
gistrar,  USAF  Academy,  CO  80840. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  generated  within  the  cadet 
counseling  center  by  personnel  assigned,  outside  the  center  by 
referral  sources,  i.e.  parents,  liaison  officers,  other  members  of  the 
Academy  staff.  Information  obtained  from  educational  institutions. 
Information  obtained  from  automated  system  interfaces.  From  in¬ 
dividual  himself  on  forms  filled  out  as  a  candidate.  College  En¬ 
trance  Examination  Board  and  American  College  Testing  scores. 
Air  Force  Medical  examinations,  individual  letters  of  recommenda¬ 
tion,  individual  and  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03508  DPMAJAA 

System  name:  Officer  Promotion  and  Appointment 

System  location:  At  Air  Force  Military  Personnel  Center,  Ran¬ 
dolph  Air  Force  Base,  TX  78148.  At  headquarters  of  the  major 
commands  and  separate  operating  agencies.  Official  mailing  ad¬ 
dresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel.  Officers  selected  for  temporary  or  per¬ 
manent  promotion  or  appointment;  officers  projected  as  eligible  for 
promotion  or  appointment  consideration;  civilian  applicants  for 
direct  appointment  in  the  Regular  Air  Force  or  Air  Force  Reserve. 

Categories  of  records  in  the  system:  This  system  of  records  is 
comprised  of  the  following  categories  of  information  or 
subsystems:  1.  Officer  Selection  Brief  File.  This  file  contains  infor¬ 
mation  extracted  from  the  mechan-  ized  USAF  Master  Personnel 
File  to  include  basic  personnel,  flying,  and  education  data  for  each 
officer  to  be  considered  for  promotion  or  Regular  Air  Force  ap¬ 
pointment  by  a  selection  board.  The  preselection  brief  is  provided 
to  each  eligible  officer  in  advance  of  presenta-  tion  to  the  selection 
board.  An  updated  selection  brief  is  produced  about  30  days  prior 
to  board  convening  for  actual  board  use.  Copies  of  preselection 
briefs  and  selection  briefs  are  retained  on  microfilm.  Additionally,  a 
record  copy  of  documentation  accepted  for  manual  posting  of  up¬ 
dates/corrections  to  the  officer  selection  brief  processed  for  board 
consider-  ation  is  retained.  2.  Officer  Promotions  and  Appointments 
Administrative  Files.  At  the  Air  Force  Military  Personnel  Center 
(AFMPC),  this  file  includes  copies  of  staff  advisories  provided  to 
Secretary  of  the  Air  Force  Board  for  Correction  of  Military 
Records  containing  promotion  and  appointment  related  information 
in  response  to  specific  points  in  an  appli-  cation.  At  AFMPC,  this 
file  includes  background  information  and  proposed  responses  to 
Congressional  and  high-level  inquiries  in  the  officer  promotions  and 
appointments  area.  This  file  further  includes,  at  all  levels,  informa¬ 
tion  and  background  relative  to  any  propriety  of  promotion  or  ap¬ 
pointment  action  (not  qualified  recommendation,  withholding  ac¬ 
tion,  delaying  action,  etc.)  processed.  This  file  further  includes 
listings  of  officers  eligible  for  pro-  motion  or  appointment  con- 
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sidcration.  3.  Regular  Officer  History  Card  File.  This  file  contains  a 
history  card  on  each  active  duty  Regular  Air  Force  Officer  and 
contains  Name,  Social  Security  Account  Number  (SSAN)  Promo¬ 
tion  List  Service  Date  (10  United  States  Code  (USC)  8287),  Ad¬ 
justed  Promotion  List  Service  Date  (PLSD)  (10  USC  8303  or  any 
other  provision  if  applicable).  Source  of  Commission,  Date  of 
Regular  Air  Force  Acceptance,  Date  of  Birth,  Promotion  Category 
(Line,  Medical  Corps,  etc.)  (K)  USC  8296),  Base  Retirement  Date 
(10  USC  8927),  permanent  grade  history,  temporary  grade  history  to 
include  dates  of  rank,  effective  dates  and  special  orders  announcing 
the  promotion.  Total  Active  Federal  Commissioned  Service  Date, 
date  officer  was  placed  on  or  recalled  from  the  Temporary  Disabili¬ 
ty  Retired  List  (if  applicable).  Regular  Air  Force  Lineal  Position 
Number,  Presidential  Nomination  Date,  Total  Active  Federal  Ser¬ 
vice  as  of  date  of  Presidential  nomination,  any  commissioned  ser¬ 
vice  held  prior  to  Regular  Air  Force  appointment  (if  applicable), 
former  service  numbers  if  member  of  other  than  the  Air  Force, 
Public  Law  under  which  officer  was  appointed  in  the  Air  Force, 
Remarks  (Secretary  of  the  Air  Force  Board  for  the  Correction  of 
Military  Records  correction  to  records,  any  adjustments  to  officer’s 
record  and  reasons  therefor).  4.  Air  Force  Con-  firmed  Nomination 
Lists.  This  file  includes  all  Senate  confirmed  nomination  lists  for 
officer  appointments  and  promotions  through  the  grade  of  colonel. 
This  file  contains  the  only  existing  official  signed  document  reflect¬ 
ing  Senate  confirmation.  3.  Regular  Air  Force  Officer  Promotion 
List.  The  Regular  Officer  Promotion  List  (Lineal  List)  is  a  com¬ 
puter-generated  product  maintained  at  AFMPC  displaying  the 
names  of  all  Regular  Air  Force  officers  in  lineal  order  (descending) 
by  promotion  category  by  permanent  grade.  6.  Temporary  Promo¬ 
tion  Sequence  File.  This  file  includes  a  listing  and  work  cards  for 
any  officer  selected  for  temporary  promotion,  sequenced  by 
seniority  in  grade  (rank).  7.  Reserve  Promotion  Administrative  File. 
This  file  contains  machine  listings  and  names  of  officers  meeting 
eligibility  criteria  for  Reserve  (permanent)  promotion  by  promotion 
category,  listings  of  names  indicating  overdue  directed  Officer  Ef¬ 
fectiveness  Reports  (OERs)  and  first-time  deferred  officers  and 
digest  files  as  applicable,  board  recorders  roster,  board  proceedings 
listed  by  name  and  SSAN,  selected/not  selected  and  published  list 
of  those  selected/not  selected  for  permanent  (Reserve)  promotion. 
8.  Regular  Air  Force  Appointment  Management  File.  This  file  in¬ 
cludes  individual  locator  cards  reflecting  a  Regular  officer  selec¬ 
tee’s  progress  from  selection  by  a  board  of  officers  to  either  ac¬ 
ceptance  or  declination;  Regular  Air  Force  declination  statements; 
Regular  Appointment  Board  work  rosters.  9.  Reserve  of  the  Air 
Force  (USAFR/ANGUS)  Appoint-  ment  Management  File.  This  file 
contains  information  concerning  civilian  and  military  person-  nel 
applying  for  or  requesting  appointment  to  commissioned  officer 
grades  in  the  Reserve  of  the  Air  Force  (USAFR/ANGUS)  as  fol¬ 
lows:  (a)  Individuals  applying  for  appointment  in  the  ANGUS  com¬ 
ponent,  (b)  Resigned  Regular  Air  Force  officers  applying  within 
one  year  from  date  of  separation,  (c)  Individuals  applying  for  ap¬ 
pointment  and  active  duty  as  Chaplains  or  Judge  Advocates,  (d) 
Reappointment  of  Reserve  officers  upon  removal  from  the  Tempo¬ 
rary  Disability  Retired  List  after  being  found  fit  for  duty,  (e)  Ap¬ 
pointment  or  reappointment  of  individuals  for  assignment  to  the 
Retired  Reserve  (further  limited  to  individuals  serving  on  active 
duty  with  USAF),  and  (f)  Reserve  officers  of  other  services  on  ac¬ 
tive  duty  applying  for  inter-  service  transfer.  This  file  includes  in¬ 
dividual  case  cards  reflecting  a  person’s  progress  from  offer  of  ap¬ 
pointment  to  either  acceptance  or  declination,  a  Resigned  Regular 
Officer  Work  File,  an  Appointment  Logbook,  and  a  file  relating  to 
precedent,  unusual,  or  unique  cases. 

Authority  for  maintenance  of  the  system:  Title  44  USC,  Public 
Printing  and  Documents,  Chapter  31,  Records  Management  by 
Federal  Agencies,  section  3101.  Title  10,  United  States  Code,  Armed 
Forces,  Chapters  35  and  837,  Appointments  as  Reserve  Officers. 
Title  K),  United  States  Code,  Armed  Forces,  Chapter  835,  Appoint¬ 
ments  in  the  Regular  Air  Force,  section  8281.  Title  10.  United  States 
Code,  Armed  Forces,  Chapter  839,  Temporary  Appointments,  sec¬ 
tion  8442.  Title  37,  United  States  Code,  Chapter  3,  Basic  Pay  and 
Allowances  of  the  Uniformed  Services.  Title  K),  United  States 
Code,  Armed  Forces,  Chapter  79,  Correction  of  Military  Records. 
Title  10,  United  States  Code,  Armed  Forces,  Chapter  835,  Appoint¬ 
ments  in  the  Regular  Air  Force,  sections  8296  and  8297. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Air  Force  operates 
basically  a  central  selection  process  for  temporary  promotion,  of 
officers  to  grades  03  -  06,  permanent  promotion  of  Regular  officers 
to  grades  03  -  06  and  all  Regular  Air  Force  appointments.  As  part 


of  the  temporary  promotion  program,  major  commanders  are 
tasked  to  conduct  secondary  /one  screening  boards  to  nominate  a 
given  number  of  officers  from  their  command  for  central  considera¬ 
tion.  Selection  briefs  are  retained  as  a  historical  record  of  data 
presented  to  an  officer  selection  board  and,  as  such  are  used  to 
validate  completeness,  accuracy,  or  omission  of  data  reviewed  by 
boards.  Administrative  files  are  used  for  research,  precedence,  and 
reference  purposes.  Promotion/appointment  propriety  files  are  used 
to  monitor  completeness,  legality,  and  processing  timeliness  of  the 
actions.  Generally,  this  records  system  contains  necessary  informa¬ 
tion  necessary  to  manage  a  diverse  promotion  and  appointment  pro¬ 
gram  in  a  centralized  environment.  Board  results  to  include  names 
of  selectees  and  statistical  analysis  of  those  results  are  made  a 
matter  of  public  record  after  appropriate  approval  of  board 
proceedings.  Results  of  the  board  are  updated  to  the  individual  sub¬ 
ject  record  in  the  Advanced  Personnel  Data  System  (APDS)  after 
public  release  of  the  board  proceedings.  A  computer  tape  used  to 
produce  the  officer  selection  briefs  is  provided  to  a  commercial 
contract  source  (ZYTRON)  for  production  of  duplicate  copies  of 
these  selection  briefs  on  microfiche  by  the  computer-on-to- 
microfiche  (COM)  process.  The  names  and  social  security  account 
number  (SSAN)  of  officers  selected  by  central  selection  board  for 
permanent  promotion,  temporary  promotion  to  grades  above  cap¬ 
tain,  and  Regular  Air  Force  Appointment  as  well  as  officers  to 
receive  appointments  in  the  Air  Force  requiring  confirmation  of 
such  appointments  by  the  Senate  of  the  United  States,  are  provided 
to  the  Office  of  the  President  of  the  United  States  for  nomination 
and  to  the  United  States  Senate  for  confirmation.  This  information 
will  be  published  in  the  Congressional  Record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets.  Maintained  in 
card  files.  Maintained  on  computer  paper  printouts.  Maintained  on 
microfiche. 

Retrievability:  Filed  by  Name.  Filed  by  Social  Security  Account 
Number  (SSAN).  Filed  by  other  identification  number  or  system 
identifier.  The  primary  individual  record  identifier  is  name.  Some 
files  have  other  major  sort  sequences,  such  as,  board  of  considera¬ 
tion,  zone  of  consideration  (primary  or  secondary  zone),  and 
promotion  category. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  Records  are  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties.  Records 
are  accessed  by  authorized  personnel  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  security  file 
containers/cabinets.  Records  are  stored  in  locked  cabinets  or 
rooms.  Records  are  protected  by  guards.  Records  are  controlled  by 
personnel  screening.  ’  ' 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  All  data  contained  on  the  Officer  Selec¬ 
tion  and  Preselection  Briefs  and  various  selection  board  computer 
products  is  directly  extracted  from  the  Headquarters  Air  Force 
Master  Person-  nel  File.  Selection  brief  documentation  backup  files 
in  the  form  of  official  correspondence,  letters,  or  messages, 
properly  authenticated  by  an  appropriate  personnel  official,  is 
gener-  ated,  normally  at  the  officer’s  request  from  the  servicing 
Consolidated  Base  Personnel  Office  (CBPO).  Information  is  ob¬ 
tained  from  HQ  USAF  and  major  command  officer  selection  fol¬ 
ders  from  Special  Orders,  oath  of  office  signed  by  data  subject, 
memorandums  from  the  Secretary  of  the  Air  Force  Board  for  Cor¬ 
rection  of  Military  Records,  selection  board  reports.  Data  is  ob¬ 
tained  from  appointment  applications  from  data  subject  and  from 
the  Master  Record  Group  of  the  applicable  Service  Department  as 
concerns  data  subject. 
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Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03508DPMAW 

System  name:  Airman  Promotion  Historical  Records 

System  location:  At  Air  Force  Military  Personnel  Center,  Ran¬ 
dolph  Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  Active  duty  air¬ 
men  in  grades  F.-4  through  F-8  at  time  of  promotion  consideration. 

Categories  of  records  in  the  system:  Microfiche  files  reflecting  in¬ 
dividual  historical  promotion  data  (up  to  1.200  characters)  for  a 
specific  cycle  which  is  no  longer  maintained  within  the  automated 
personnel  data  system.  Contains  member  identification,  promotion 
eligibility  status,  select/nonselect  status,  and  critical  personnel  data. 
Microfiche  files  for  members  in  grades  E-4  through  F-6  contain 
relative  standing  and  weighted  factor  scores.  For  members  in 
grades  E-7  and  F-8,  board  scores  and  relative  standing  are  not  in¬ 
cluded.  Contains  worksheets  used  to  manually  compute  individual 
promotion  status  (select/nonselect)  for  the  Weighted  Airman 
Promotion  System  for  those  members  not  considered  during  the 
computerized  selection  process;  master  listings  for  each  specified 
promotion  cycle  reflecting  all  members  in  the  applicable  grade  and 
their  specific  status:  select,  nonselect,  nonweighable,  or  ineligible; 
and  listing  of  promotion  sequence  numbers  assigned  to  all  selectees 
for  a  specific  cycle. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  (USC)  8012;  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Air  Force  Mili¬ 
tary  Personnel  Center/Airman  Promotion  Division 
(AFMPC/DPM AW)  as  the  master  record  of  promotion  status  for  a 
specified  cycle.  Used  to  respond  to  inquiries  (including  congres¬ 
sional  inquiries),  for  Air  Staff  advisories  to  the  Air  Force  Board  for 
Correction  of  Military  Records,  to  manage  the  Airman  Promotion 
Program,  to  recreate  promotion  status,  and  to  provide  statistical 
data  for  official  use.  Used  to  provide  supplemental  promotion  con¬ 
sideration  and  to  research  and/or  correct  promotion  status  for  a 
previous  cycle.  Data  may  be  'provided  to  Department  of  Defense 
components  and  are  routinely  provided  to  Air  Staff  agencies.  Major 
Air  Commands  and  consolidated  base  personnel  offices  (CBPO)  for 
official  use.  . 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets.  Maintained 
on  computer  paper  printouts.  Maintained  on  microfiche. 

Retrievability:  Filed  by  Name.  Filed  by  Social  Security  Account 
Number  (SSAN).  Accessed  manually  by  cycle. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  Records  are  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties.  Records 
are  accessed  by  authorized  personnel  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  locked 
cabinets  or  secured  building. 

Retention  and  disposal:  Maintained  for  10  years,  computed  from 
the  date  of  the  original  selection  process.  Manual  computation 
worksheets  are  maintained  for  one  year  and  then  select/nonselect 
data  arc  listed  on  a  roster  which  js  maintained  for  an  additional 
nine  years.  After  the  specified  retention  period,  the  records  are 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  TX 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager.  The  request  should  specify  the 
applicable  promotion  cycle(s). 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Data  purged  from  the  active  interim 
eligible  file  (promotion  file)  which  is  a  subsystem  of  the  advanced 
personnel  data  system. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


F04002  0MUHHZB 

System  name:  Air  Reserve  Technician  Data  System 

System  location:  Headquarters,  Air  Force  Reserves/DPC,  Robins 
Air  Force  Base,  GA  31098,  and  selected  data  at  Air  Force  Reserve 
Units. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Reserve 
Technicians. 

Categories  of  records  in  the  system:  Standard  data  contained  in 
the  military  and  civilian  personnel  files,  such  as  name,  grade,  date 
of  birth,  educational  level,  date  of  rank,  and  other  applicable  per¬ 
sonal  information. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  10 

U.S.C.  8012(d)(3). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provides  a  consolidated 
data  base  for  the  Air  Reserve  Technician  System.  The  command 
civilian  and  Reserve  officer  and  airman  personnel  files  are  ex¬ 
tracted  to  produce  the  data  base.  The  command  is  provided  with 
the  capability  of  extracting  timely  and  accurate  Air  Reserve  Techni¬ 
cian  reports  on  a  monthly  or  as  required  basis.  In  addition,  the 
maintenance  of  this  data  base  on  computer  tape  provides  the 
headquarters  with  the  capability  of  rapid  response  for  one-time  spe¬ 
cial  report  requests.  The  entire  data  base  is  available  for  report 
production  if  the  output  is  desired.  In  the  interest  of  conserving 
both  processing  time  and  paper  resources,  a  limited  data  base  of  in¬ 
formation  may  be  selected  to  produce  reports  for  only  specific 
units  on  an  individual's  social  security  account  number. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  Computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Computer  tapes  are  erased  on  a  monthly  basis. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters,  Air  Force  Reserves,  Robins  AFB,  GA  31098. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  is  obtained  from  civilian 
and  military  personnel  records  and  other  source  documents 
originated  by  or  on  behalf  of  the  Air  Force 

Systems  exempted  from  certain  provisions  of  the  act:  NONE  * 

K 04003  DPCMT  A 

System  name:  Training  and  Employee  Development  Record 
Systems. 

System  location:  At  consolidated  civilian  personnel  offices  only. 
Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees,  full-time  and  part-time,  U.S.  citizens  and  foreign  na¬ 
tional  direct  hires  receiving  training  supported  by  the  Federal 
Government,  paid  from  appropriated  funds.  Military  personnel  may 
be  included  in  the  automated  training  information  system,  and  non- 
appropriated  funded  personnel  may  be  included  in  some  of  the  in¬ 
stallation  manual  records. 

Categories  of  records  in  the  system:  Employees  identification,  so¬ 
cial  security  number,  occupational  status  (series,  grade  level,  and 
supervisory  status),  course  identification,  course  length,  category 
and  purpose  of  training  received,  date  on  which  training  was 


FEDERAL  REGISTER,  VOL  41,  NO.  144 — MONDAY,  JULY  26,  1976 


30986 


DEPARTMENT  Of  DEFENSE 


completed,  associated  costs,  pre-post  test  results,  et  al.  Input  docu¬ 
ments  for  the  systems  include,  but  are  not  limited  to  completed  au¬ 
tomated  forms,  training  reports,  authorization  and  record, 
keypunched  cards.  The  manual  files  are  maintained  in  paper  folders 
containing  employee’s  registration  and/or  record  of  training  docu¬ 
ments.  Under  the  Apprentice  on-the-job  Training  Program,  and 
similar  trainee  intake  program  manual  and  automated  records  are 
maintained,  reflecting  information  pertaining  to  subject  employee's 
identification,  date  of  birth,  entrance  date  to  program,  dates  and 
nature  of  personnel  actions  which  occurred  during  fiscal  year,  stu¬ 
dent  progress,  and  statistical  data  which  effects  the  numbers  of  ap¬ 
prentices  in  training  as  of  a  given  date.  Nomination  forms  and 
documents  (non-automated)  for  centrally-administered  education 
and  training  programs  are  maintained.  The  manual  files  contain  the 
candidate's  nomination  documents,  training  request,  enrollment  and 
registration  and  other  documents  related  to  training.  Manual  files 
are  maintained  at  Headquarter’s  levels  and  Air  Force  installations 
regarding  courses  conducted  on  their  premises,  or  for  which  they 
sponsor,  listing  such  things  as  completion  dates,  and  course  partici¬ 
pants.  Additionally,  manual  files  are  typically  found  at  the  field  ac¬ 
tivities  containing  information  regarding  an  employee's  supervisory 
status,  an  indication  as  to  whether  or  not  he/she  has  participated  in 
supervisory  training.  Files  are  often  maintained  regarding  an  em¬ 
ployee's  certification/recertification  or  demonstrated  proficiency  in 
one  or  more  skills  areas;  an  activity-wide  annual  training  plan 
should  also  be  maintained,  as  well  as  individual  training  plans.  Files 
are  also  maintained  regarding  professional  licenses  held  by  installa¬ 
tion  personnel. 

Authority  for  maintenance  of  the  system:  5  USC  4103,  4118,  4113. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
in  the  performance  of  their  official  duties  related  to  the  manage¬ 
ment  of  the  civilian  employee  training  programs,  the  design, 
development,  maintenance  and  operation  of  the  manual  and  auto¬ 
mated  system  of  record  keeping  and  reporting;  the  screening  and 
selection  of  candidates  for  centrally  administered  programs;  and  ad¬ 
ministration  of  grievance,  appeals,  complaints,  and  litigation  involv¬ 
ing  the  disclosure  of  records  of  the  training  programs.  Representa¬ 
tives  of  the  United  States  Civil  Service  Commission  on  matters 
relating  to  the  inspection,  survey,  audit  or  evaluation  of  civilian 
training  programs,  or  such  other  matters  under  the  jurisdiction  of 
the  Commission.  The  Comptroller  General  or  any  of  his  authorized 
representatives,  in  the  course  of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to  civilian  training  programs. 
The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies.  Officials  and  employees  of  other  Departments  and 
agencies  of  the  Executive  Branch  of  government  upon  request  in 
the  performance  of  their  official  duties  related  to  the  screening  and 
selection  of  candidates  for  programs  sponsored  by  their  organiza¬ 
tion.  Representatives  of  the  United  States  Department  of  Labor  on 
matters  relating  to  the  inspection,  survey,  audit  or  evaluation  of  the 
Defense  Components  Apprentice  training  programs  or  on  other 
such  matters  under  the  jurisdiction  of  the  Labor  Department. 
Representatives  of  the  Veterans  Administration  on  matters  relating 
to  the  inspection,  survey,  audit  or  evaluation  of  the  Defense  Com¬ 
ponents  apprentice  and  on-the-job  training  programs.  The  Computer 
Systems  Group  Contractor  (or  other  such  contractor)  and  its  em¬ 
ployees  for  the  purpose  of  card  punch  recording  of  data  from  em¬ 
ployee  training  documents.  A  duly  appointed  Hearing  Examiner  or 
Arbitrator  (an  employee  of  another  Federal  Agency)  for  the  pur¬ 
pose  of  conducting  a  hearing  in  connection  with  an  employee’s 
grievance  involving  the  disclosure  of  the  records  of  the  training 
programs.  An  arbitrator  who  is  given  a  contract  pursuant  to  a 
negotiated  labor  agreement  to  hear  an  employee’s  grievance  involv¬ 
ing  the  disclosure  of  the  records  of  the  Defense  Component’s 
Training  and  Employee  Development  Record  system.  The  Senate  or 
the  House  of  Representatives  of  the  United  States  or  any  Commit¬ 
tee  or  sub-committee  thereof,  any  joint  committee  of  Congress  or 
sub-committee  of  joint  committees  on  matters  within  their  jurisdic¬ 
tion  requiring  disclosure  of  the  files  or  records  of  the  Defense  De¬ 
partment's  civilian  training  program.  Representatives  of  Education 
Institutions  which  have  been  awarded  contracts  to  conduct  training 
for  Defense  Components  create  and  maintain  individual  training 
records  of  those  who  attend. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 


Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

RetrievabilMy:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  For  the  apprentice  programs  the  computer 
magnetic  tapes  are  permanent.  Manual  records  are  maintained  on  a 
fiscal  year  basis  and  are  retained  for  varying  periods  from  I  to  5 
fiscal  years.  For  the  centrally-administered  programs,  files  on 
selected  candidates  are  maintained  for  five  years  (from  date  selec¬ 
tion  process  is  completed).  Records  of  non-selected  candidates  are 
retained  only  for  that  period  of  time  sufficient  to  permit  ap¬ 
propriate  review  (usually  less  than  60  days).  Some  installation 
records  are  maintained  for  varying  periods.  Destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating  or  burining. 

System  manager(s)  and  address:  Director  of  Civilian  personnel  or 
comparable  official  of  the  Civilian  Personnel  Office  servicing  Air 
Force  Activity/Installation. 

Notification  procedure:  Request  by  correspondence  should  be  ad¬ 
dressed  to  Offices  of  Civilian  Personnel,  headquarters  or  field  ac¬ 
tivities  employing  civilians.  The  letter  should  contain  the  full  name 
and  social  security  number  of  the  requester  and  his  signature.  Proof 
of  identification  will  consist  of  a  building  pass,  or  identification 
badge,  or  driver’s  license,  or  by  other  types  of  identification  bear¬ 
ing  an  employee  picture  and  signature. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Employee’s  official  personnel  record 
folder,  supervisory  appraisals  and  evaluations,  training  <ecords. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04004  DPCE  C 

System  name:  Labor  Management  Relations  Records  Systems 

System  location:  At  Headquarters  United  States  Air  Force,  Wash, 
DC,  20330 

At  headquarters  of  the  major  commands  and  separate  operating 
agencies.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems 
notice. 

At  consolidated  civilian  personnel  offices  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appen¬ 
dix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Civilian  Em¬ 
ployees  paid  from  appropriated  and  non-appropriated  funds,  who 
are  involved  in  a  grievance  which  has  been  referred  to  an  arbitrator 
for  resolution;  civilian  employees  involved  in  the  filing  of  an  Unfair 
Labor  Practice  complaint  which  has  been  referred  to  the  Assistant 
Secretary  of  Labor-Management  Relations;  union  officials;  union 
stewards;  and  representatives. 

Categories  of  records  in  the  system:  Records  comprise:  Manual 
files,  maintained  in  paper  folders,  manually  filed  by  type  of  case 
and  case  number  (not  individual).  Folder  contains  all  information 
pertaining  to  a  specific  arbitration  case  or  specific  Unfair  Labor 
Practice  with  whom  Department  of  Defense  has  dealings;  field  ac¬ 
tivities  maintain  manual  roster  of  local  union  officials  and  union 
stewards. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491, 
as  amended  ’Labor-Management  Relations  in  the  Federal  Service.* 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  Air  Force  in  the  performance  of  their  official 
duties  related  to  the  Labor-Management  Relations  Program,  e.g.; 
Administration/implementation  of  arbitration  awards,  interpretation 
of  the  Executive  Order  through  3rd  party  case  decisions;  National 
Consultation  and  other  dealing /  with  the  recognized  unions. 
Representatives  of  the  U.S..  Civil  Service  Commission  on  matters 
relating  to  the  inspection,  survey,  audit,  or  evaluation  of  Civilian 
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Personnel  Management  Programs.  The  Comptroller  General  or  any 
of  his  authorized  representatives,  in  the  course  of  the  performance 
of  duties  of  the  General  Accounting  Office  relating  to  the  Labor 
Management  Relations  Program.  Officials  and  employees  of  other 
components  of  the  Department  of  Defense  in  the  performance  of 
their  official  duties  related  to  the  administration  of  the  Labor- 
Management  Relations  Program.  A  duly  appointed  hearing  ex¬ 
aminer  or  arbitrator  for  the  purpose  of  conducting  a  hearing  in  con¬ 
nection  with  an  employee’s  grievance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Manual  records  are  retrieved  by  case  subject,  case 
number,  and/or  individual  employee  names. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Case  files  are  permanently  maintained. 
Union  official  rosters  are  normally  destroyed  after  a  new  roster  has 
been  established. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Request  by  correspondence  should  be  ad¬ 
dressed  to:  Civilian  personnel  office  of  the  Air  Force  Activi¬ 
ty/Installation.  The  letter  should  contain  the  full  name,  social 
security  number,  and  signature  of  the  requester.  The  individual  may 
visit  the  activity  at  which  he  or  she  is  employed. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Servicing  civilian  personnel  offices,  ar¬ 
bitrator’s  offices,  office  of  the  assistant  Secretary  of  Labor  for 
Labor  Management  Relations,  and  Unions  headquarters'  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K 04 004  DPCMS  A 

System  name:  Employee  Assistance  Program  Case  Record  Systems. 

System  location:  At  consolidated  civilian  personnel  offices  only. 
Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Supervisors  and  other  Air  Force  installations  offices. 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  in  appropriated  and  non-appropriated  fund  activities  who 
are  referred  by  management  for,  or  voluntarily  request,  counselling 
assistance. 

Categories  of  records  in  the  system:  Systems  are  comprised  of 
case  records  on  employees  which  are  maintained  by  counselors,  su¬ 
pervisors,  civilian  personnel  offices  and  Social  Action  offices  and 
consist  of  information  on  condition,  current  status,  and  progress  of 
employees  or  dependents  who  have  alcohol,  drug,  emotional,  or 
other  job  performance  problems. 

Authority  for  maintenance  of  the  system:  Drug  Abuse  Office  and 
Treatment  Act  of  1972,  as  amended  by  Public  Law  93-282  (21 
U.S.C.  1175);  Comprehensive  Alcohol  Abuse  and  Alcoholism 
Prevention,  Treatment,  and  Rehabilitation  Act  of  1970,  as  amended 
by  Public  Law  93-282  (42  U.S.C.  4582);  Subchapter  A  oF  Chapter  I, 
Title  42,  Code  of  Federal  Regulations;  Chapter  43  of  Title  5,  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  counselor  in 
the  execution  of  his/her  counselling  function  as  it  applies  to  the  in¬ 
dividual  employee.  With  specific  written  authority  of  the  employee, 
selected  information  may  be  provided  to  and  used  by  other  coun¬ 
selors  or  medical  personnel,  research  personnel,  employers, 
representatives  such  as  legal  counsel,  and  to  other  agencies  or  in¬ 
dividuals  when  disclosure  is  to  the  employee’s  benefit,  such  as  for 
processing  retirement  applications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 


Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Records  are  purged  of  identifying  infor¬ 
mation  within  five  years  after  termination  of  counselling  or 
destroyed  when  they  are  no  longer  useful.  Destroyed  by  tearidg 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff,  Personnel, 
Headquarters  United  States  Air  Force  or  comparable  official  of  the 
Civilian  Personnel  Office  servicing  the  Air  Force  Activi¬ 
ty/Installation. 

Notification  procedure:  Request  by  correspondence  should  be  ad¬ 
dressed  to  servicing  civilian  personnel  office  or  to  the  appropriate 
Employee  Assistance  Program  administrator  at  the  activity.  The 
letter  should  contain  the  full  name  and  signature  of  the  requester 
and  the  approximate  period  of  time,  by  date,  during  which  the  case 
record  was  developed. 

Record  access  procedures:  Requests  from,  individuals  should  be 
addressed  to:  Same  address  as  stated  in  the  notification  section 
above. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Counselors,  other  officials,  individuals 
or  practitioners,  and  other  agencies  both  in  and  outside  of  Govern¬ 
ment. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05001  0BXQPBB 

System  name:  USAF  Academy  Cadet/Nominee/Applicants  Athletic 
Records 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Acade¬ 
my  cadets.  Air  Force  Academy  nominees/applicants. 

Categories  of  records  in  the  -system:  Records  cover  athletic  par¬ 
ticipation  by  cadets,  nominees,  and  applicants,  contest  results, 
news  articles  and  athletic  background  information.  Include  Roster 
S:  of  squadron  teams,  cadet  participation  in  high  school,  intercol¬ 
legiate  sports,  athletic  questionnaire,  physical  educa-  tion  grades, 
test  scores,  participation  absentee  and  injury  records,  congressional 
correspond-  ence  between  candidate  and  congressman,  regarding 
Academy  appointment  (used  by  athletic  personnel  only). 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  to  veri¬ 
fy  participation  in  intercollegiate  athletics  determine  athletic 
background  of  candidates  and  encourage  completion  or  appoint¬ 
ment  to  academy  record  cadet  participation  in  intramurals,  monitor 
cadets’  physical  education  progress,  determine  grades,  as  basis  for 
intramural  awards,  background  for  biographies  and  hometown  news 
releases,  track  intramural  injuries  and  absentees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  note  books/binders.  Maintained  on  com¬ 
puter  magnetic  tapes.  Maintained  in  file  folders.  Maintained  in  card 
files.  Maintained  as  photographs. 

Retrievability:  Filed  by  Name.  Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  Records  are  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties.  Records 
are  stored  in  security  file  containers/cabinets.  Records  are  stored  in 
locked  cabinets  or  rooms. 

Retention  and  disposal:  All  records,  with  the  exception  of  physi¬ 
cal  education  grades  and  test  scores,  are  TK  Grades  and  test  scores 
are  microfilmed  and  retained  as  a  permanent  record.  The  original 
card  is  retired  to  the  USAF  Academy  Staging  area  and  destroyed 
after  two  years. 

System  manager(s)  and  address:  Director  of  Athletics,  USAF 
Academy,  Co.  80804. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 
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Contesting  record  procedure*:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Chief  of  Intramural  Division,  in¬ 
dividuals  team  coaches,  individual  instructors,  cadet  squadron 
athletic  officer,  educational  institutions,  public  media,  individual 
candidates,  instructor  grading  worksheet,  officer  in  charge  of  in¬ 
dividual  sport,  individual  athlete  or  registrar's  office. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002  ATC  A 

System  name:  Maintenance  Management  Automated  Training 
System  MMATS. 

System  location:  At  all  Air  Training  Command  bases  that  utilize 
MMATS. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Individuals  as¬ 
signed  to  organizations  involved  in  the  maintenance  of  aircraft, 
trainers,  and  associated  equipment. 

Categories  of  records  in  the  system:  Maintenance  training  records. 

Authority  for  maintenance  of  the  system:  10  U.S.C.  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  establish  and 
maintain  data  pertaining  to  a  specific  individual  assigned  to  a  main¬ 
tenance  organization;  used  by  work  center  supervisors,  main¬ 
tenance  training  and  administrative  personnel,  and  other  members 
of  the  Deputy  Commander  for  Maintenance  or  Chief  of  Main¬ 
tenance  staff  to  maintain  basic  data  relating  to  an  individual;  and  to 
monitor  the  overall  training  status  of  an  organization. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Maintained  until  purpose  has  been  served 
or  for  1  month  whichever  is  sooner.  It  is  then  destroyed  by  tearing 
into  pieces,  pulping,  burining,  shredding,  or  macerating. 

System  managers)  and  address:  Noncommissioned  officer  or 
civilian  in  charge  of  the  training  management  section  at  each  unit 
utilizing  MMATS. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  individual 
training  source  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05101  OJ  DOTH 

System  name:  Flying  Training  Records  -  Student 

System  location:  Headquarters  Air  Training  Command,  Randolph 
AFB  TX;  Washington  National  Records  Center,  Washington  DC 
20409;  ATC  Pilot  and  Navigator  Training  Wings;  Official  mailing 
addresses  are  in  Department  of  Defense  directory  in  the  appendix 
to  the  USAF  systems  notice. 

Categories  of  iadMdaals  covered  by  the  system:  Students  entered 
into  Undergraduate  Pilot  and  Navigator  training. 

Categories  of  records  in  the  system:  Complete  record  of  training 
including  class  number,  flying  and  academic  course  completed,  fly¬ 
ing  hours,  whether  graduated  or  eliminated  and  date,  reasons  for 
elimination.  Faculty  Board  Proceedings,  student's  performance  in 
each  category  of  training,  including  grades,  evaluations  and  per¬ 
formance  documentation;  background  information  including  name. 


grade,  SSAN,  source  of  commission,  college,  subject  matter,  etc; 
past  training  unit  of  assignment;  class  standing  prior  to  31  Dec  74; 
progress  records  on  minority  students. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101,  10 
U.S.C.  8012,  and  Executive  Order  93-97  22  Nov  1943. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Document  and  record 
student  performance;  provide  background  information;  report  to 
Air  National  Guard/ Air  Force  Reserve  and  other  Air  Force  training 
units  on  qualifications  of  graduates;  analyze  student  performance  in 
following  training  for  the  purpose  of  evaluating  training  and  revis¬ 
ing  course  content;  also  used  to  monitor  student  performance  by 
source  of  entry,  education  level,  and  minority  status;  record  and 
document  Faculty  Board  proceedings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders.  Maintained  in  note 
books/binders.  Maintained  in  card  files.  Maintained  on  computer 
magnetic  tapes.  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name.  Filed  by  Social  Security  Account 
Number  (SSAN).  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  Records  are  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties.  Records 
are  accessed  by  authorized  personnel  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms. 

Retention  and  disposal:  Student  grade  books  are  destroyed  three 
months  after  completion  of  training;  Summary  Training  Records  are 
retained  in  office  files  for  two  years,  then  retired  to  Washington 
National  Records  Center,  Washington,  DC,  for  eight  years;  other 
records  are  retained  in  office  files  until  superseded,  obsolete,  no 
longer  needed  for  reference  or  on  inactivation.  Faculty  Board 
Records  are  retained  for  one  year.  Destruction  is  by  tearing  into 
pieces,  shredding,  pulping,  macera-  ting,  or  burning. 

System  managers)  and  address:  Deputy  Chief  of  Staff  Opera¬ 
tions,  Air  Training  Command,  Randolph  AFB,  TX  78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Rssord  source  categories:  Information  comes  from  source  docu¬ 
ments  such  as  grade  sheets,  written  examinations,  and  flight  ex¬ 
aminations;  from  reports  by  instructors  and  students,  and  from  the 
individual,  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05101  0TMUHJA 

System  name:  Tactical  Air  Command  Automated  Flying  Training 
Management  System. 

System  location:  All  Tactical  Air  Command  Wings,  Squadrons, 
Numbered  Air  Forces,  and  Headquarters,  Tactical  Air  Corn- 
man  d/DOOR. 

Official  mailing  addresses  arc  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Aircrew  members 
in  Tactical  Air  Command  maintaining  qualification  in  command  as¬ 
signed  aircraft. 

Categories  of  records  in  the  system:  Continuation  training  items 
directed  by  Air  Force  and  Tactical  Air  Command  directives.  In¬ 
cludes  flying  times  for  current  month,  training  cycle,  and  cumula¬ 
tive  career  totals,  currencies  as  required  by  weapons  system,  flying 
and  simulator  sorties  and  events,  and  various  ground  training  items, 
and  other  information  such  as  social  secuirty  account  number, 
ratings.  Air  Force  Speciality  Codes,  date  of  birth,  unit  assigned, 
availability  data,  assignment  dates,  training  phase  and  qualifica¬ 
tions. 

Authority  for  maintenance  of  the  system:  10  U.S.C.  8012 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  monitor  the 
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status  of  continuation  training  by  individuals  and  unit.  Data  is 
available  at  the  unit,  wing,  numbered  Aif  Force,  Headquarters  of 
Tactical  Air  Command. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  crew  member’s  first  letter  of  last  name 
and  last  four  digits  of  the  social  security  account  number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 

Records  are  stored  in  secure  areas  with  controlled  access. 

Retention  and  disposal:  Retained  in  units  for  six  months  after 
training  cycle.  History  files  are  retained  at  Headquarters  Tactical 
Air  Command  for  analysis  purposes.  Information  is  destroyed  by 
tearing  into  pieces,  pulping,  burining,  shredding,  or  macerating;  or 
in  the  case  of  computer  tape,  degaussing. 

System  manager(s)  and  address:  Deputy  Chief  of 

Staff/Operations,  Headquarters,  Tactical  Air  Command,  Langley 
AFB,  VA  23665. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  the  in¬ 
dividual  concerned  and  other  source  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F053030BXQPCAB 

System  name:  Preparatory  School  Records 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Preparatory 
School  Students 

Categories  of  records  in  the  system:  This  system  contains 
academic  performance,  counseling,  disenrollment,  and  physical  fit¬ 
ness  information. 

Authority  for  maintenance  of  the  system:  K)  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  is  used  to  measure 
student  performance,  progress  and  potential,  for  counseling  pur¬ 
poses  and  for  possible  disciplinary  or  disenrollment  action.  Infor¬ 
mation  contained  on  the  record  card  consisting  of  grade,  per¬ 
formance,  and  personal  information  pertaining  to  the  student  is 
used  to  provide  transcripts  when  requested,  to  inform 
parents/guardians  concerning  student  placement  on  academic  ad¬ 
visement  or  probation  and  other  pertinent  information  as  required, 
when  authorized  by  the  cadet,  and  used  by  Preparatory  School  ad¬ 
ministrative  personnel  for  management  purposes  such  as  emergency 
data,  i.e.  blood  type,  etc.  Physical  fitness  test  scores  are  furnished 
to  the  Registrar’s  Office  for  use  in  verification  when  considering 
student  for  nomination  to  the  USAF  Academy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders.  Maintained  in  card  files. 
Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  name  and  year  of  enrollment 

Safeguards:  Access  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Stored  in 
locked  cabinets  or  rooms. 

Retention  and  disposal:  Counseling  records,  academic  placement, 
and  physical  fitness  information  are  destroyed  at  the  end  of  the 
academic  year;  college  board  test  data  is  retained  in  office  files  for 
three  months  after  monthly  cut-off,  the  destroyed;  copy  of  disen¬ 
rollment  data  is  retained  for  5  years  after  disenrollment  then 
destroyed;  performance  and  student  potential  data  used  by 


academic  instructors  retained  for  1  year;  and  the  record  card  for  10 
years  after  completion  of  the  program,  then  retired  to  the  USAF 
Academy  CO  80840  staging  area  where  they  are  kept  per-  manently. 
Remaining  documents  in  the  system  are  destroyed  when  no  longer 
needed  for  reference  purposes  or  when  superseded.  Destruction  is 
by  tearing  into  pieces,  shredding,  pulping,  macerating,  burning,  or 
burying. 

System  manager(s)  and  address:  Commander,  Preparatory  School, 
USAF  Academy,  CO  80840. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  Can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  the  academic  depart¬ 
ments  within  Prep  School,  based  on  performance  of  students,  Prep 
School  Commander,  from  tests  administered  to  students,  from  stu¬ 
dent. 

Systems  exempted  Iron,  certain  provisions  of  the  act:  NONE 
F08001  0HMASIS 

System  name:  Research  and  Development  Planning  and  Pro¬ 
gramming  Records 

System  location:  Headquarters,  Air  Force  Systems  Command 
(AFSC),  Andrews  AFB,  Washington,  DC  20334.  AFSC  Laborato¬ 
ries.  Aerospace  Medical  Division  (AMD),  Brooks  AFB,  Texas 
78235.  Civil  Engineering  Center  (AFCEC),  Tyndall  AFB,  Florida 
32401.  Air  Force  Armament  Laboratory  (AFATL),  Eglin  AFB, 
Florida  32542.  Washington  National  Records  Center,  Washington 
D.C.  20409,  for  retired  files. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  AFSC  Contract¬ 
ing  Officers,  European  Office  Aerospace  Research  and  Develop¬ 
ment  Technical  Officers;  AFSC  work  monitors,  investigators  of 
contractual  or  in-house  work,  authors  of  technical  reports  and 
publications  of  contractual  or  in-house  work. 

Categories  of  records  in  the  system:  Management  and  Scientific 
Information  System  (MASIS);  Identification  data  on  project 
planning  and  budgeting;  unsolicited  research  proposals;  contracts, 
grants,  in-house  work;  publications,  technical  reports,  and 
products. 

Authority  for  maintenance  of  the  system:  U.S.C.  133;  and  10 
U.S.C.  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  provides 
data  on  Research,  Development,  Test  and  Evaluation  (RDT&E) 
that  is  planned,  proposed,  monitored,  or  performed  by  MASIS  re¬ 
porting  activities.  Information  in  the  system  is  collected  to  satisfy 
Air  Force  RDT&E  reporting  require-  ments  to  the  Director  of 
Defense  Research  and  Engineering  via  the  Defense  Docu-  menta¬ 
tion  Center’s  Work  Unit  Information  System  and  the  Research  and 
Development  Planning  Summary.  The  system  also  provides  a  cen¬ 
tralized  system  for  management  and  scientific  information  related 
to  the  reporting  activity’s  program.  It  is  used  by  Headquarters 
AFSC  staff  and  field  activities  for  internal  management  pur-  poses 
and  as  means  to  answer  varieties  of  inquiries  from  the  Department 
of  Defense,  other  Government  Agencies,  Congress,  or  the  scientific 
community  at  large. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Retrievability:  Information  is  accessed  and  retrieved  through  a 
multiple  number  of  data  elements,  including  names  and  individual 
code  identifiers  maintained  on  computer  indices.  Indices  are  not 
required  to  retrieve  records  from  the  system. 

Safeguards:  A  Product  Control  Number  issued  by  a  focal  point  is 
necessary  to  gain  entry  to  the  record^  system.  Access  is  authorized 
to  all  elements  of  AFSC  Staff  and  all  reporting  activities. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  stored  in  safes. 


FEDERAL  REGISTER,  VOL.  41,  NO.  144 — MONDAY,  JULY  26,  1976 


30990 


DEPARTMENT  Of  DEFENSE 


IrtntlM  aad  disposal:  Records  are  to  be  maintained  per¬ 
manently;  retired  to  Washington  National  Records  Center  Washing¬ 
ton  D.C.  20408,  2  years  after  termination  or  completion  of  effort. 

System  managers)  and  address:  Director  of  Science  aad 
Technology  /Headquarters,  Air  Force  Systems  Command;  Comman- 
ders/AFSC  Laboratories;  Commander/ AMD;  Commander/ A FCES; 
and  Commander/ AFATL. 

Notification  precede!*:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Information  required  from  the  individual  to  determine  if  the 
system  contains  a  record  about  him  or  her  is  their  full  name.  For 
personal  visits,  requester  should  provide  full  name,  drivers  license, 
or  other  proof  of  identity. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  aad  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  AFSC 
Laboratories,  AMD,  AFCEC,  and  AFATL. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F11M1  AJA 

System  name:  Judge  Advocate  Personnel  Records 

System  location:  At  Office  of  The  Judge  Advocate  General  At 
Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  ac¬ 
tive  duty  judge  advocates.  Air  Force  Reserve  mobilization  augmen- 
tees  attached  to  Headquarters  USAF,  Office  of  The  Judge  Ad¬ 
vocate  General,  Air  Force  civilian  attorneys  employed  in  classifica¬ 
tion  series  GS-903  and  GS-1222,  active  duty  Air  Force  applicants 
for  Funded  Legal  Education  Program  and  Excess  Leave  Program 

Categories  of  records  in  the  system:  Educational  background,  cer¬ 
tificate  of  admission  to  the  bar,  career  management  questionnaire, 
career  objective  statement,  active  duty  and  reassignment  orders, 
correspondence  relating  to  the  individual.  Military  Personnel  Center 
computer  data,  classification/on-the-job  training  actions.  Judge  Ad¬ 
vocate  General  Reserve  Personnel  Questionnaire,  Headquarters 
USAF  active  duty  and  attachment  orders,  training  reports, 
authorizations  for  inactive  duty  training,  civilian  personal  qualifica¬ 
tions  statement,  notification  of  personnel  actions,  statement  of 
good  standing  before  the  bar,  transcript  of  law  school  record,  state¬ 
ment  of  availability  for  Air  Force  civilian  attorney  vacancies,  ac¬ 
tions  by  Ad  Hoc  Selection  Committee  and  Air  Force  Civilian  Attor¬ 
ney  Qualifying  Committee,  Judge  Advocate  interview,  letter  of  ac¬ 
ceptance  from  an  American  Bar  Association  accredited  law  school, 
application  and  agreement,  LSDAS  report,  transcript  of  all  un¬ 
dergraduate  and  graduate  education,  letters  of  recommendation. 

Authority  for  maintenance  of  the  system:  10  USC  8072,  10  USC 
806,  10  USC  261,  62  Stat.  1014,  3  USC  3301,  Executive  Order 
10577.  10  USC  2004 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sack  uses:  Records  are  used  by  The 
Judge  Advocate  General,  Assistant  Judge  Advocate  General,  Ex¬ 
ecutive,  and  Career  Management  Personnel  in  evaluating  and 
selecting  judge  advocates  for  specific  assignments,  training,  and  ad¬ 
vanced  education;  mobilization  augmentee  records  are  also  used  by 
the  Reserve  Advisor  to  The  Judge  Advocate  General,  Division 
Chiefs,  Office  of  The  Judge  Advocate  General  in  monitoring  and 
evaluating  reservists  training  assignments  and  in  preparing  per¬ 
formance  evaluations;  civilian  records  are  used  by  the  Executive 
Secretary  and  members  of  Ad  Hoc  and  Air  Force  Civilian  Attorney 
Qualifying  Committees  in  evaluating  and  selecting  civilian  attorneys 
for  appointment  to  Air  Force  position  vacancies  and  promotions; 
Funded  Legal  Education  and  Excess  Leave  Program  records  are 
used  by  The  Judge  Advocate  General,  Assistant  Judge  Advocate 
General,  Career  Management  personnel,  and  selection  board  mem¬ 
bers  in  monitoring,  evaluating  and  selecting  the  best  qualified  appli¬ 
cants  for  the  programs. 

Policies  and  practices  far  storing,  retrieving,  accessing,  retaining, 
and  itisp  siing  ef  records  in  the  system: 

Storage:  Maintained  in  file  folders.  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 


Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Judge  Advocate  Officer  Personae!  records 
and  Funded  Legal  Education  and  Excess  Leave  Program  records 
are  retained  in  office  files  for  three  years  after  the  individual  ter¬ 
minates  military  service,  or  until  no  longer  needed  for  reference, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerat¬ 
ing,  or  burning.  Other  records:  Retained  in  office  files  until  super¬ 
seded,  obsolete,  no  longer  needed  for  reference,  or  on  inactivation, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerat¬ 
ing,  or  burning. 

System  maaager(s)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager.  Full  name  and  SSAN  must  be 
furnished.  Visits  may  be  made  to  HQ  USAF/JAEC,  Rm  7A231, 
Forrestal  Bldg,  Wash,  DC  20314.  Valid  identification  card,  driver's 
license  or  equivalent  must  be  presented. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers.  Information  obtained  from  educational  institutions.  Infor¬ 
mation  obtained  from  automated  system  interfaces.  Information  ob¬ 
tained  from  a  state  or  local  government.  Information  obtained  from 
source  documents  (such  as  reports)  prepared  on  behalf  of  the  Air 
Force  by  boards,  committees,  panels,  auditors,  and  so  forth.  Also 
from  Air  Reserve  Personnel  Center 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FI  1862  AJACP 

System  aame:  Invention,  Patent  Application  and  Patent  Application 
Secutiry,  and  Patent  Files 

System  locatioa:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330.  At  HQUSAF  /JACPD  Wright- Patterson  Air 
Force  Base,  Ohio  45433;  at  HQUSAF/JACPB,  424  Trapelo  Road, 
Waltham,  MA  02154 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  government  inventors  who  have  submitted  an  invention  to 
the  Air  Force  Patent  Processing  or  for  a  determination  of  govern¬ 
ment  rights;  all  applicants  for  U.S.  Patents;  all  Air  Force  contractor 
inventors;  all  non-government  inventors  who  have  submitted  an  in¬ 
vention  to  the  Air  Force  for  an  evaluation  toward  patent  processing 
at  Air  Force  expense. 

Categories  of  records  b  the  system:  Correspondence,  invention 
disclosures,  search  reports,  drawings,  technical  literature,  patents, 
technical  reports,  photographs,  patent  applications,  patented  files 
and  the  papers  relating  thereto  including  licenses,  assignments, 
declaration,  power  of  attorney,  amendments,  patent  office  actions, 
notices  of  appeal,  appeal  briefs,  examiner’s  answer,  declaration  of 
interferences,  interference  motions,  among  others;  determination  of 
rights,  forms,  secrecy  orders,  notices  of  recision,  memoranda,  legal 
opinions;  security  reviews,  petitions  to  modify  secrecy  orders,  peti¬ 
tions  for  foreign  filing,  petitions  for  rescinding  secrecy  orders, 
modifications  of  secrecy  orders,  foreign  patent  applications  and  re¬ 
lated  papers,  permits,  forms,  rescinding  orders.  Some  records 
under  military  classification. 

Authority  for  maintenance  of  the  system:  35  USC  181-185,  Execu¬ 
tive  Orders  10096  and  10930,  5  USC  4502,  10  USC  1124,  Depart¬ 
ment  of  Defense  Directive  5535.2  of  September  1966,  Mutual 
Security  Act  of  1954,  NATO  Agreement  January  12,  1961,  12  UST 
43.  TIAS  4672,  394  UNTS  3 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  support  the  fil¬ 
ing  and  prosecution  by  the  Air  Force  of  Patent  Applications  on  in¬ 
ventions  disclosed  by  military  and  civilian  personnel  as  well  as  sub¬ 
ject  inventions  reported  by  contractors  under  Air  Force  research 
and  development  contracts  for  obtaining  government  patent  protec¬ 
tion;  to  permit  the  determination  of  the  government  rights  and  em¬ 
ployee  rights  in  employee  inventions;  to  document  and  record  the 
patent  rights  of  the  government  obtained  as  a  result  of  the  Air 
Force  contracting  and  patent  prosecution  effort;  to  enable  the  Air 
Force  to  administer  Patent  Secrecy  Act;  used  by  the  Air  Force  and 
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the  Commissioner  of  Patents  in  determination  of  rights;  by  the  Air 
Force  to  evaluate  inventions  and  patent  inventions  most  important 
to  the  Air  Force  mission;  by  General  Accountiug  Office  and  its  of¬ 
ficers  and  employees  to  conduct  audits  and  other  statutory  func¬ 
tions;  by  the  Air  Force  to  recommend  government  employee  inven¬ 
tion  and  patent  awards  to  their  local  incentive  award  boards;  by  the 
Air  Force  to  document  and  record  government  patent  rights;  by  the 
Federal  Council  for  Science  and  Technology  as  statistical  data  for 
an  annual  report  on  government  patent  policy;  by  Air  Force, 
Armed  Services  Advisory  Board,  and  Commissioner  of  Patents  to 
adminster  Patent  Secrecy1  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

RetrievabiUty:  Retrievable  by  name  of  inventor,  title  of  invention, 
invention  number,  serial  number  of  U.S.  patent  application. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  Records  are  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties.  Records 
are  accessed  by  authorized  personnel  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  security  file 
containers/cabinets.  Records  are  stored  in  safes.  Records  are  con¬ 
trolled  by  personnel  screening. 

Retention  and  disposal:  Invention  disclosures  retained  in  office 
files  for  five  years  after  evaluation  completed,  then  retired  to  to 
Washington  National  Records  Center,  Washington,  DC  20409,  for 
retention  up  to  IS  years  thereafter,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning.  Patent  applica¬ 
tion  and  patented  files  retained  in  office  files  for  three  years  after 
cases  abandoned  or  after  issued  into  a  patent,  then  retired  to 
Washington  National  Records  Center,  Washington,  DC  20409,  for 
retention  up  to  17  years  thereafter,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning.  Licenses  and  as¬ 
signments  retained  in  office  files  for  20  years  after  executed,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  Security  records  on  patent  applications  are  retained  in  of¬ 
fice  files  for  three  years  after  secrecy  orders  rescinded,  then  retired 
to  Washington  National  Records  Center,  Washington,  DC  20409, 
for  retention  up  to  9  years,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Chief  Patents  Division,  Office  of  The 
Judge  Advocate  General,  JACP;  individual  requesting  information 
from  records  should  supply  full  name,  title  of  invention.  Air  Force 
invention  number,  if  known,  and  serial  number  of  U.S.  Patent  Ap¬ 
plication;  requesting  individual  may  visit  Patents  Division,  Office  of 
The  Judge  Advocate  General,  Forrestal  Bldg.,  Wash.,  DC  to  obtain 
information  about  this  records  system;  upon  visit  individual  must 
present  verification  of  identity  as  inventor  of  the  invention,  or  in¬ 
vention  covered  by  the  patent  application,  about  which  information 
is  requested,  including  full  name,  driver’s  license  or  other  photo 
identity  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  Chief,  Patents  Division,  Office  of  The  Judge 
Advocate  General,  JACP,  Washington,  DC  20314. 

Con  testing  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  inventors;  Air  Force 
and  government  technical  personnel;  other  government  departments 
and  agencies;  Air  Force  contractors;  U.S.  Patent  Office;  the  work 
product  of  Air  Force  Patents  Division,  JACP,  JACPD,  JACPB; 
security  reviews  conducted  by  Department  of  Air  Force  personnel 
having  military  classification  authority;  owners  of  patent  applica¬ 
tions;  foreign  governments;  armed  services  Patent  Advisory  Board; 
and  Air  Force  Foreign  Intelligence  Personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FI  1101  AJAJM 

System  name:  Court-Martial  and  Article  13  Records 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330.  At  Air  Force  Military  Personnel  Center, 
Randolph  Air  Force  Base,  TX  78148.  At  National  Personnel 
Records  Ceatef,  Military  Personnel  Records,  9700  Page  Boulevard, 
St.  Louis,  MO  63132.  At  Washington  National  Records  Center, 


Washington  DC  20409.  At  headquarters  of  the  United  States  Air 
Force,  major  commands  and  major  subordinate  commands.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice.  At  headquarters  of 
major  commands  and  at  all  levels  down  to  and  including  Air  Force 
installations.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems 
notice. 

Categories  of  individuals  covered  by  the  system:  All  persons  sub¬ 
ject  to  the  Uniform  Code  of  Military  Justice  (UCMJ)  (10  USC  802) 
who  are  tried  by  court-martial  or  upon  whom  Article  13  punishment 
is  imposed. 

Categories  of  records  in  the  system:  Records  of  trial  by  court-mar¬ 
tial  and  records  of  Article  13  punishment 

Authority  for  maintenance  of  the  system:  10  USC  813(g),  834,  863 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  of  trial  by 
court-martial  are  used  for  review  by  the  convening  authority.  Mili¬ 
tary  Appellate  Courts,  The  Judge  Advocate  General,  corrections 
and  probation  authorities,  the  Secretary  of  the  Air  Force  and  the 
President;  individual  records  may  be  transferred  to  other  com¬ 
ponents  within  the  Department  of  Defense,  the  Department  of 
Justice,  the  Veteran’s  Administration,  or  state  and  federal  courts 
for  determination  of  rights  and  entitlements  of  individuals  con¬ 
cerned  or  the  government;  used  to  formulate  responses  to  inquiries 
concerning  individual  cases  made  by  the  Congress,  the  President, 
the  Department  of  Defense,  the  individual  involved  or  other  per¬ 
sons  or  agencies  with  a  legitimate  interest  in  the  court-martial 
proceedings;  portions  of  the  record  in  every  case  are  transmitted  to 
Air  Force  personnel  authorities  for  use  in  evaluating  the  in¬ 
dividual’s  overall  performance  and  inclusion  in  their  military  master 
personnel  record;  if  conviction  results,  a  record  thereof  can  be  in¬ 
troduced  at  a  subsequent  court-martial  trial  involving  the  same  in¬ 
dividual;  also  used  as  source  documents  for  collection  of  statistical 
information.  Article  13  records  are  used  for  review  of  legal  suffi¬ 
ciency  and  action  on  appeals  or  applications  for  correction  of  milti- 
ary  records_filed  before  appropriate  Air  Force  authorities;  used  to 
formulate  responses  to  inquiries  concerning  individual  cases  made 
by  the  Congress,  the  President,  the  Department  of  Defense,  the  in¬ 
dividual  involved  or  other  persons  or  agencies  with  a  legitimate  in¬ 
terest  in  the  Article  13  action;  used  by  Air  Force  personnel  authori¬ 
ties  in  evaluating  the  individual’s  overall  performance  and  inclusion 
in  the  individual’s  military  master  personnel  record;  may  be  used 
for  introduction  at  a  subsequent  court-martial  trial  involving  the  ‘ 
same  individual;  used  as  source  documents  for  collection  of  statisti¬ 
cal  information  by  The  Judge  Advocate  General. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name.  Filed  by  Social  Security  Account 
Number  (SSAN).  Filed  by  Military  Service  Number.  Filed  by  other 
identification  number  or  system  identifier. 

Safeguards:  Records  are-  accessed  by  custodian  of  the  record 
system.  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know.  Records  are 
stored  in  vaults.  Records  are  stored  in  locked  cabinets  or  rooms. 
Records  are  protected  by  guards.  Records  are  controlled  by  person¬ 
nel  screening.  Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  Court-Martial  records  are  retained  in  of¬ 
fice  files  for  two  years  following  date  of  final  action  and  then 
retired  as  permanent.  All  general  and  special  court-martial  records 
are  retired  to  the  Washington  National  Records  Center,  Washington 
DC  20409.  Article  13  records  are  retained  in  office  files  for  one 
year  or  until  no  longer  needed,  whichever  is  sooner,  and  then 
retired  as  permanent.  Summary  courts-martial  and  Article  13 
records  are  forwarded  to  the  Air  Force  Military  Personnel  Center, 
Randolph  AFB,  TX  78148  and  filed  in  the  individual’s  master  per¬ 
sonnel  record. 

System  manager(s)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force.  Staff  Judge  Advocate  at  all 
levels  of  command  and  the  Military  Personnel  Records  Division, 
Directorate  of  Personnel  Data  Systems,  Air  Force  Military  Person¬ 
nel  Center  (AFMPC/DPMDR) 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager.  Mailing  addresses  are  in 
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the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice.  Information  required  will  be  full  name, 
SSAN,  service  number  if  different  than  SSAN,  unit  of  assignment, 
date  of  trial  and  type  of  court,  if  known,  or  date  punishment  im¬ 
posed  in  the  case  of  Article  15  action.  Requester  may  visit  the  Of¬ 
fice  of  The  Judge  Advocate  General,  Forrestal  Bklg  Washington, 
DC?  and  must  present  valid  identification  card  or  driver’s  license. 

Coa testing  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  almost  any  source  can 
be  included  if  it  is  relevant  and  material  to  the  Article  15  or  court- 
martial  proceedings. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
P12501  ASPP 

System  name:  Firearms  Authorization  and  Safety  Records 

System  location:  Kept  by  the  Chief  of  Security  Police  at  each  Air 
Force  or  military  installation  where  Air  Force  personnel  (including 
civilians)  are  or  may  be  armed  in  performance  of  their  duties.  Some 
portions  of  this  system  may  be  kept  in  individual  training  records, 
employment  records,  firearm  issue  points,  or  by  the  individuals 
authorized  to  bear  arms.  Official  mailing  addresses  are  in  the  De¬ 
partment  of  Defense  Directory  in  the  appendix  to  the  Air  Forces’ 
system  notice. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  ac¬ 
tive  duty  military  personnel.  Air  Force  civilian  employees.  Air 
Force  Reserve  personnel.  Air  National  Guard  personnel.  Who  are 
authorized  to  bear  firearms  in  performance  of  duties  and  personnel 
who  store  firearms  in  Air  Force  armories. 

Categories  of  records  in  the  system:  Documentation  of  authority 
for  the  civilian  employee  to  bear  firearms  on  an  Air  Force  installa¬ 
tion  and  contains  personal  identification  data  and  documentation  of 
authorization  to  bear  firearms.  Also  includes  a  record  of  un¬ 
derstanding  and  certification  of  same  by  individual  regarding  the 
constraints  on  the  application  of  deadly  force  and  the  weapons 
safety  requirements  that  must  be  adhered  to  by  all  personnel  who 
bear  firearms  in  the  performance  of  duties.  May  include  a  single 
letter  file  of  names  of  individuals  who  cannot  be  issued  firearms. 

Authority  for  maintenance  of  the  system:  Title  44  USC  3101  and 
Title  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  provide 
certification  of  an  individual’s  understanding  of  the  constraints  re¬ 
garding  the  application  of  deadly  forge  and  the  weapons  safety 
requirements  that  must  be  adhered  to  by  anyone  who  bears 
firearms  in  the  performance  of  duties.  Used  by  security  police  and 
commanders  as  evidence  that  the  individual  has  certified  his 
knowledge  of  constraint  on  the  application  of  deadly  force  and- 
necessary  firearms  safety  requirements.  May  also  be  used  to  deny 
issue  of  firearms  to  unauthorized  personnel.  A  part  of  this  system 
is  used  by  the  Air  Force  to  authorize  civilian  employees  to  bear 
firearms  on  Air  Force  installations.  Copies  could  be  given  to  other 
law  enforcement  agencies.  Purpose  of  the  system  is  to  identify 
civilian  employees  who  can  legally  bear  firearms  on  Air  Force  in¬ 
stallations.  Any  individual  record  or  part  thereof  can  be  transferred 
to  any  component  of  the  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders.  Posted  on  bulletin  boards  to 
be  seen  by  personnel  issuing  firearms. 

Retrievability:  Filed  by  Name.  Filed  by  Social  Security  Account 
Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  May  be  retained  in  office  files  for  two 
years  after  annual  cutoff,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Chief  of  Security  Police, 
Headquarters  United  States  Air  Force.  At  decentralized  locations: 
Chief  of  Civilian  Personnel  or  Chief  of  Security  Police  at  the  ap¬ 
propriate  installation. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager.  Civilian  Personnel  Manager  at  any 


Air  Force  installation.  When  requesting  information,  the  requestor 
should  include  full  name,  and  some  proof  of  identity  such  as  date 
of  birth.  During  a  visit,  identity  must  be  proven  by  means  of  a  valid 
drivers  license  or  identification  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager.  Mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Forqc  by 
boards,  committees,  panels,  auditors,  and  so  forth.  Employees 
(military  and  civilian)  Personnel  Records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FlfMl  SGPC  A 

System  name:  Medical  Professional  Staffing  Records 

System  location:  At  Air  Force  medical  centers,  hospitals,  and 
clinics.  AU  health  facilities  where  graduate  health  education  pro¬ 
grams  are  conducted. 

Categories  of  individuals  covered  by  the  system:  Practitioners,  who 
are,  or  have  been,  members  of  the  USAF  Medical  Service  or  Civil 
♦Service  Employees  (including  civilian  consultants  who  engage  in 
direct  patient  care)  and  who  are  assigned  to,  employed  by,  or  prac¬ 
tice  in  the  Air  Force  medical  facility  for  the  purpose  of  providing 
health  services  for  eligible  beneficiaries;  United  States  Air  Force 
Medical  Service  personnel  pursuing  graduate  health  education  pro¬ 
grams. 

Categories  of  records  in  the  system:  (1)  Credential  review  files: 
Contains  curriculum  vitae,  training  reports,  journals  of  patients 
managed,  summaries  of  ambulatory  experience,  letters  of  evalua¬ 
tion,  summaries  of  special  activities  or  other  information  furnished 
or  solicited  in  order  to  fully  evaluate  the  professional  qualifications 
of  individuals.  (2)  Health  education  records:  applications  for  train¬ 
ing,  training  reports,  Faculty  Board  reports,  photograph  or  nega¬ 
tive,  and  personnel  documents  related  to  training. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  credential  review  files  are  used  to  award  inpatient  and  am¬ 
bulatory  clinical  privileges  to  all  categories  of  health  practitioners. 
They  may  also  be  used  as  background  data  to  respond  to  applica¬ 
tions  submitted  by  individual,  admission  to  professional  medical 
societies,  employment,  for  medical  privileges  at  civilian  institutions. 
Health  education  records  are  used  to  permit  evaluation  of  in¬ 
dividuals  in  training,  by  program  directors,  in  managing  the  in¬ 
dividual  in  training;  by  the  record  maintenance  personnel,  to  docu¬ 
ment  changes  to  the  individual’s  personnel  record  maintained  by 
the  servicing  Consolidated  Base  Personnel  Office  (CBPO). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  * 

By  commanders  of  USAF  medical  centers,  hospitals,  and  clinics 
(credential  review  files);  by  program  directors,  trainees  and  person¬ 
nel  managers  with  the  need  to  know  (health  education  records). 

Retention  and  disposal:  (1)  credential  review  files  are  retained  in 
the  office  files  of  the  medical  facility  the  practitioner  is  assigned  or 
employed.  Following  separation,  resignation,  or  retirement,  the  files 
are  retained  at  the  location  of  the  last  duty  assignment  for  a  period 
of  2  years  and  then  forwarded  to  the  Washington  National  Records 
Center,  Washington,  DC  20409.  (2)  Health  education  files  are 
retained  by  the  director  of  health  education  until  training  is 
completed,  files  are  then  kept  by  the  health  facility  for  30  years 
and  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning;  if1  facility  is  deactivated,  the  records  are 
retired  to  the  Washington  National  Records  Center,  Washington, 
DC  20409  to  be  retained  until  the  30-year  period  has  expired  at 
which  time  they  will  be  destroyed. 
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System  manager(s)  and  address:  For  credential  review  files:  The 
Surgeon  General,  Headquarters,  United  States  Air  Force;  Comman¬ 
ders  of  medical  centers,  hospitals,  clinics;  Director,  Washington 
National  Records  Center,  Washington,  DC  20409.  For  health  educa¬ 
tion  records.  Director  or  Professional  Education  at  the  health  facili¬ 
ty  with  health  education  programs. 

Notification  procedure:  For  health  education  records,  individuals 
should  give  full  name,  military  status,  social  security  number,  when 
they  entered  training  and  completed  training,  and  what  corps  within 
the  medical  service  they  are  a  member.  Individuals  may  visit  either 
the  health  facility  main-  taining  the  records  or  the  Office  of  the 
Surgeon,  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  Texas  to  learn  if  the  record  system  contains  their  records. 
When  visiting  either  of  these  locations,  the  individual  must  provide 
a  valid  drivers  license  or  equivalent  identification  containing  a 
photograph  to  establish  identity. 

Record  access  procedures:  For  credential  review  files,  individual 
may  obtain  assistance  in  gaining  access  from  the  Systems  Manager. 
For  health  education  records,  individual  may  obtain  assistance  by 
writing  or  presenting  themselves  in  person  to  the  health  facility 
where  the  records  are  maintained.  Official  mailing  addresses  are  in 
the  Depart-  ment  of  the  Air  Force  Directory  in  the  appendix  to  the 
Department  of  the  Air  Force  system  notices. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Credential  review  files:  Basic  informa¬ 
tion  submitted  by  the  practitioner.  Additional  information  may  be 
solicited  from  other  sources  in  order  to  permit  the  credentials  com¬ 
mittee  to  best  judge  the  capabilities  of  the  practitioner.  Health  edu¬ 
cation  records:  Previous  employer,  educational  institutions,  master 
personnel  record,  information  provided  by  the  individual  con¬ 
cerned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F19001  AA  AB 

System  name:  19000  Public  Affairs  References 

System  location:  At  the  Office  of  the  Secretary  of  the  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  officials  of  the  Federal  Government  (including  Presidential 
Appointees),  prominent  Americans  in  and  out  of  government  who 
are  involved  in  defense  matters,  and  reporters  and  syndicated 
columnists  or  commentators  who  write  on  defense  matters. 

Categories  of  records  in  the  system:  For  military  and  civilian  offi¬ 
cials  of  the  Department  of  Defense  and  for  Presidential  Appoin¬ 
tees:  copies  of  official  biographies  released  by  the  Department  of 
Defense  or  by  the  White  House.  A  speech  sub-system  may  contain 
copies  or  excerpts  of  speeches  by  military  and  civilian  Federal 
Government  officials  speaking  about  defense  matters.  A  clippings 
sub-  system  may  contain  news  media  clippings  about  activities  or 
statements  of  prominent  Americans 

Authority  for  maintenance  of  the  system:  10  USC  133. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  requests 
from  Air  Force  and  Department  of  Defense  officials  for  any  of  the 
following  information:  biographical  material  about  key  government 
officials;  public  statements  by  government  officials  about  defense 
matters;  defense  related  statements  or  activities  of  prominent 
Americans,  as  reported  in  news  media;  or  publishing  history  of 
writers  on  defense  matters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders.  Maintained  in  note 
books/binders.  • 

Retrievability :  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  active  files  during  an  offi¬ 
cial’s  incumbency  (for  Federal  Government  officials),  until  the  in¬ 
dividual  is  no  longer  actively  involved  in  defense  matters,  or  until 
the  writer  stops  writing  about  defense  matters.  Then  placed  in  inac¬ 
tive  file  where  they  are  retained  until  no  longer  needed  for 
reference.  Then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 


System  manager(s)  and  address:  Administrative  Assistant  to  the 
Secretary  of  the  Air  Force,  Room  4D-881,  The  Pentagon,  Washing¬ 
ton  DC  20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  the  public 
media.  Information  obtained  from  source  documents  (such  as  re¬ 
ports)  prepared  on  behalf  of  the  Air  Force  by  boards,  committees, 
panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F19001  OI  AB 

/ 

System  name:  Official  Biographies 

System  location:  Biographies  of  active  duty  general  officers  and 
high  level  civilian  personnel  of  the  Department  of  the  Air  Force  are 
maintained  at  the  Command  Services  Unit  (SAF/OIIC),  Bolling  Air 
Force  Base,  DC  20332,  and  at  the  Internal  Information  Division, 
Secretary  of  the  Air  Force  Office  of  Information  (SAF/OII),  Room 
SC-941,  The  Pentagon,  Washington  DC  20330.  Record  system  seg¬ 
ments  or  duplicates  pertaining  to  active  duty  general  officers  may 
be  found  at  the  Office  of  Information  at  headquarters  of  major 
commands  and  at  all  levels  down  to  and  including  Air  Force  instal¬ 
lations.  Official  mailing  addresses  are  in  the  Depart-  ment  of 
Defense  Directory  in  the  appendix  to  the  Air  Force’s  systems 
notice.  Also  at  Air  Force  libraries,  offices  of  air  attaches  to  United 
States  Embassies,  Air  Force  sections  of  Military  Assistance  Ad¬ 
visory  Groups  and  missions,  unified  activities  and  unified  com¬ 
mands.  Additional  locations  include  the  Air  Force  Chief  Historian 
(HQ  USAF/CHO),  Washington  DC  20330;  Assistant  for  General 
Officer  Matters  (DCS/P),  Washington  DC  20330;  and  the  Aero¬ 
space  Historical  Foundation,  University  of  Kansas.  Biographies  of 
retired  Air  Force  general  officers  are  located  at  the  Public  Informa¬ 
tion  Division,  Secretary  of  the  Air  Force  of  Information 
(SAF/OIP),  Room  4C-922,  The  Pentagon,  Washington  DC  20330, 
and  at  the  Retired  Activities  Section,  Assistant  DCS/Personnel,  Air 
Force  Military  Personnel  Center  (AFMPC/  AFPMSDMI),  Randolph 
Air  Force  Base  TX  78148.  Biographies  of  key  civilian  employees  of 
the  Office  of  the  Secretary  of  the  Air  Force  and  of  Headquarters, 
United  States  Air  Force,  are  located  at  the  Director  of  Civilian  Per¬ 
sonnel,  U43rd  Support  Squadron,  Washington  DC  20330,  and  at  the 
office  of  the  Administrative  Assistant  to  the  Secretary  of  the  Air 
Force,  Room  4D-881,  The  Pentagon,  Washington  DC  20330.  Biogra¬ 
phies  of  key  civilian  employees  at  sub-  ordinate  organizational 
levels  may  be  found  at  the  office  of  the  Director  of  Civilian  Per¬ 
sonnel.  Biographies  of  Air  Reserve  general  officers  are  at 
Headquarters  USAF/REL,  Washington  DC  20330.  Record  system 
segments  or  duplicates  may  be  found  at  the  Office  of  Information 
at  headquarters  of  the  United  States  Air  Force,  major  commands 
and  major  sub-  ordinate  commands.  Official  mailing  addresses  are 
in  the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  system  notice.  At  the  Air  Force  Military  Personnel  Center 
(AFMPC/DPMYR),  Randolph  Air  Force  Base  TX  78148;  Headquar¬ 
ters,  Air  Force  Reserve  (Commander  and  Information  Office), 
Robins  Air  Force  Base  GA  31098;  Air  Reserve  Personnel  Center 
(Commander  and  Information  Office),  3800  York  Street,  Denver 
CO  80205;  Headquarters,  Military  Airlift  Command  (CSB),  Scott 
Air  Force  Base  IL  62225;  Secretary  of  the  Air  Force,  Manpower 
and  Reserve  Affairs  (MRR),  Washington  DC  20330;  the  Reserve 
Forces  Policy  Board,  Washington  DC  20330;  and  the  offices  of  all 
Air  Force  Reserve  general  officers.  Biographies  of  Air  National 
Guard  general  officers  are  located  at  the  National  Guard  Bureau, 
Washington  DC  20310.  Record  system  segments  or  duplicates  may 
be  found  at  Department  of  the  Army  major  divisions  and  installa¬ 
tions  and  at  Department  of  the  Air  Force  headquarters  of  major 
commands  and  separate  operating  agencies.  Official  mailing  ad¬ 
dresses  are  in  the  Depart-  ment  of  Defense  directory  in  the  appen¬ 
dix  to  the  Air  Force’s  systems  notice.  At  Army  readiness  regions; 
offices  of  Army  Guard  and  Air  National  Guard  Liaison  Officers; 
the  Aerospace  Audio-Visual  Service,  Norton  Air  Force  Base  CA 
92404;  the  Office  of  the  Secretary  of  Defense;  the  Office  of  the 
Secretary  of  the  Navy;  The  Library  of  Congress;  the  Air  Force  As¬ 
sociation;  the  Army  Association;  the  Reserve  Officers  Association; 
Air  Force  libraries’  the  Air  War  College;  the  offices  of  all  National 
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Guard  and  Air  National  Guard  general  officers;  and  the  offices  of 
state  Adjutants  General.  Specific  addresses  may  be  obtained  from 
the  National  Guard  Bureau.  Biographies  and  biographical  files  for 
National  Medical  Consultants  are  filed  at  the  office  of  the  Special 
Assistant  for  Information  to  the  Surgeon  General,  USAF,  Forrestal 
Building,  Washington  DC  20314.  Biographies  prepared  under  the  of¬ 
ficial  biographies  program  for  key  military  and  civilian  personnel  of 
other  Air  Force  organizations  may  be  found  at  the  Office  of  Infor¬ 
mation  at  headquarters  of  major  commands  and  at  all  levels  down 
to  and  including  Air  Force  installations.  Official  mailing  addresses 
are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  The  Secretary  of 
the  Air  Force;  Under  Secretary  and  Assistant  Secretaries  of  the  Air 
Force;  Air  Force  general  officers  on  active  duty  or  retired;  Air 
Reserve  and  Air  Naional  Guard  general  officers;  Air  Force  person¬ 
nel  assigned  as  pilots  to  the  Manned  Space  Program;  statutory  ap¬ 
pointees  and  key  military  and  civilian  personnel  of  the  Department 
of  Defense  and  Presidential  Appointees  in  the  Federal  Government; 
National  Medical  Consultants;  and  key  military  and  civilian  person¬ 
nel  at  all  Air  Force  organizations. 

Categories  of  records  in  the  system:  Biographical  information  in¬ 
cluding,  but  not  limited  to,  summary  of  military  service  (including 
dates  and  locations  of  assignments  and  dates  of  promotions),  milita¬ 
ry  honors  and  awards,  educational  background,  date  and  place  of 
birth,  marital  status,  name  of  spouse  and  family,  and  additional 
personal  information  provided  by  the  individual.  For  civilian  and 
military  personnel  of  the  Depart-  ment  of  Defense,  may  include 
formal  biographies  released  by  the  Department  of  Defense;  for  Pre¬ 
sidential  Appointees  will  include  biographical  material  released  by* 
the  White  House.  May  also  include  news  media  clippings  and/or 
photographs. 

Authority  for  maintenance  of  the  system:  5  USC  301,  10  USC  133, 
H)  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Biographies  and  bio¬ 
graphical  files  are  prepared  and  maintained  to  support  the  Air 
Force  policy  to  keep  its  members  and  the  public  informed  about 
the  Air  Force  and  its  leaders.  In  their  final  form,  biographies  are 
considered  published,  ‘public  domain’  material  and  may  be  released 
to  any  requester.  Biographies  may  be  used  as  resource  documents 
for  news  releases  or  other  public  information  purposes.  Copies  of 
general  officer  biographies  are  included  in  official  personnel 
records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders.  Maintained  in  note 
books/binderx.  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Normally,  records  are  accessed  by  the  custodian  of 
the  record  system  and  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  For  records  of  retired  officers  and  Na¬ 
tional  Medical  Consultants:  retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieced,  shredding,  pulping,  macerating,  or 
burning.  AU  other  records  are  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address:  For  biographies  of  general  of¬ 
ficers  (active  duty  and  retired).  Director  of  Information,  Office  of 
the  Secretary  of  the  Air  Force  (SAF/OI),  Washington  DC  20330. 
For  biographies  of  key  civilian  and  military  personnel  assigned  to 
the  Office  of  the  Secretary  of  the  Air  Force  or  for  biographical 
files  on  officials,  including  Presidential  Appointees,  of  the  Federal 
Govern-  ment,  the  Administrative  Assistant  to  the  Secretary  of  the 
Air  Force,  (SAF/AA),  Washington,  DC  20330.  For  biographical 
files  of  National  Medical  Consultants,  the  Special  Assistant  for  In¬ 
formation  to  the  Surgeon  General,  USAF,  Forrestal  Building, 
Washington  DC  20314.  ^ 

Notification  procedure:  Requests  from  individuals  should  be 
directed  to  Commander,  Command  Services  Unit  (SAF/OIIC), 
Bolling  Air  Force  Base  DC  20332,  Telephone:  (202)767-4527;  for  all 
biographies  of  active  duty  general  officers  and  key  civilians  as¬ 
signed  to  the  Office  of  the  Secretary  of  the  Air  Force  or  to 
Headquarters  Air  Force.  For  biographies  of  Air  Reserve  general  of¬ 
ficers,  at  Headquarters  USAF/REL;  for  Air  National  Guard  general 
officers,  at  the  National  Guard  Bureau;  and  for  retired  general  of¬ 
ficers,  at  the  Public  Information  Division  (SAF/OIP),  mailing  ad¬ 


dresses  in  the  Department  of  Defense  directory  in  the  appendix  to 
the  Air  Force’s  system  notice.  For  biographies  of  officials,  includ¬ 
ing  Presidential  Appointees,  in  the  Federal  Government,  and  for 
National  Medical  Consultants,  direct  requests  to  the  Systems 
Manager.  For  all  other  biographies,  address  requests  to  the  Office 
of  Information  at  the  appropriate  level. 

Record  access  procedures:  Mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice.  Individual  can  obtain  assistance  from  the  Com¬ 
mander,  Command  Services  Unit,  the  National  Guard  Bureau, 
Headquarters  USAF/REL,  the  Public  Information  Division 
(SAF/OIP),  the  Systems  Manager,  or  the  Office  of  Information  at 
the  appropriate  level. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  the  public 
media.  Information  obtained  from  source  documents  (such  as  re¬ 
ports)  prepared  on  behalf  of  the  Air  Force  by  boards,  committees, 
panels,  auditors,  and  so  forth.  Biographies  prepared  by  the  Air 
Force  are  subject  to  final  review  by  the  individual  concerned  be¬ 
fore  publication. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F19001  SAFOI 

System  name:  Special  Events  Planning  -  Protocol 

System  location:  At  Air  Force  installations  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appen¬ 
dix  to  the  Air  Force’s  systems  notice.  At  USAF  Recruiting  Service 
offices.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force's  systems 
notice. 

Categories  of  individuals  covered  by  the  system:  Non-Air  Force 
civilians,  generally,  but  not  limited  to  civilian  leaders  of  the  local 
community.  Segments  of  the  system  may  be  specialized;  e.g.  active 
and  retired  military  persons  identi-  fied  by  special  interests, 
teachers  or  other  persons  in  governmental  agencies  qualified  or 
considered  to  lecture  in  Air  Force  training  courses. 

Categories  of  records  in  the  system:  Biographical  data  usually  in¬ 
cluding,  but  not  limited  to:  name;  business  and  home  address  and 
telephone  numbers;  name  of  spouse  and  family;  description  of  posi¬ 
tions  in  business  and  community  affiliations  with  Air  Force- 
oriented  civic  organizations;  photographs.  May  include  summaries 
of  circumstances  of  visits  to  the  installation. 

Authority  for  maintenance  of  the  system:  5  USC  301;  10  USC 
8012;  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  serve  as 
reference  for  planning  official  functions,  reporting  to  higher 
headquarters,  selecting  lecturers  for  training  courses,  and  sub¬ 
mitting  nominations  for  Air  Force  or  Depart-  ment  of  Defense  con¬ 
ferences  or  other  functions.  Systems  are  used  by  Information  Of¬ 
ficers,  Executive  Officers,  Protocol  Officers,  or  Commanders  for 
the  above  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders.  Maintained  in  note 
books/binders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  Records  are  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties.  Records 
are  accessed  by  authorized  personnel  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager!*)  and  address:  Commander  of  the  Air  Force  in¬ 
stallation  concerned.  Official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Office  of  Information,  for  public  affairs  planning,  or 
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the  Executive  Officer  or  Office  for  Protocol,  for  protocol  system 
segments.  Requests  regarding  systems  for  selection  of  lecturer 
should  be  addressed  to  the  particular  school  or  training  unit,  e.g. 
USAF  Special  Operations  School  (EDPT),  Eglin  AAF  9,  FL  32544. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager.  Mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice.  Or  from  the  notification  request  addressee. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  the  public 
media.  Information  obtained  from  a  state  or  local  government.  In¬ 
formation  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth.  Also  Federal  agencies  staff  recommenda¬ 
tions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F212010BXQPCAB 

System  name:  Library/Special  Collections  Records 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Cadets,  Air  Force 
active  duty  personnel,  members  of  boards  and  committees  as¬ 
sociated  with  Academy  operations  (Board  of  Visitors,  General  Of¬ 
ficer  Advisory  Committee,  etc.),  faculty,  staff  and  graduates  of 
USAF  Academy. 

Categories  of  records  in  the  system:  This  system  consists  of  the 
following  categories  of  information  or  subsystems:  (1)  Index  by 
name  to  persons  in  historical  photographs  and  on  official  officer 
rosters;  (2)  historical  rosters  of  cadet  wing,  cadet  class  rosters,  files 
of  orders,  grade  lists  contained  in  historical  course  materials, 
athletic  squad  rosters;  (3)  index  by  name,  date  of  service  on  each 
board  or  committee;  (4)  dissertations,  theses,  books,  articles, 
published  reports  furnished  by  individual  concerned. 

Authority  for  maintenance  of  the  system:  10  USC  9003 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  identify  an  in¬ 
dividual  with  his  period  of  service  at  the  academy  and  his  connec¬ 
tion  with  historic  Academy  events  as  recorded  in  photographs 
and/or  biographical  data.  (2)  Used  by  faculty,  staff  and  cadets 
working  on  history  and  operation  of  the  Academy.  (3)  To  identify 
an  individual’s  service  on  official  Academy  boards  and  committees. 
(4)  Publication  collection  is  a  traditional  library  function  to  indicate 
scholarly  achievements  of  an  institute  of  higher  education,  for  use 
in  accreditation  reports,  and  as  a  central  reference  resource. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files.  Maintained  as  photographs. 
Maintained  in  file  folders.  Maintained  in  visible  file  bin¬ 
ders/cabinets.  Maintained  on  roll  microfilm. 

Retriev ability:  Card  catalog  by  individual’s  name  is  maintained. 
Historical  files:  No  direct  name  access  is  available  from  a  library 
catalog.  Individual  would  have  to  know  his  name  is  in  a  particular 
roster. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Catalog  is  not  available  when  staff  or  branch  personnel  are  not 
present. 

Retention  and  disposal:  Permanent  Library  collection,  USAF 
Academy  Library,  USAF  Academy,  CO  80840. 

System  manager(s)  and  address:  Director  of  Academy  Libraries, 
USAF  Academy,  CO  80840. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Card  catalog  is  prepared  manually  by 
Library  personnel  from  photograph  identification  captions,  officer 
rosters,  historical  materials  and  records.  Materials  generated  by  Su¬ 


perintendent,  Dean  of  Faculty  agencies.  Commandant  of  Cadet 
agencies.  Director  of  Athletics,  Registrar,  Staff  Agencies.  Publica¬ 
tions  are  supplied  by  individuals  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

UNITED  STATES  MARINE  CORPS 
ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 
Disclosure  from  a  system  of  records  maintained  by  this  com¬ 
ponent  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 
A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 
Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975, 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con¬ 
nection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  A- 19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

MIL00422 

System  name:  Delinquent  Clothing  Alteration  List 

System  location:  System  is  decentralized.  Records  are  maintained 
at  Marine  Corps  Commands,  organizations,  or  activities  that  alter 
clothing. 

Categories  of  individuals  covered  by  the  system:  List  of  personnel 
who  have  failed  to  pick  up  altered  clothing. 

Categories  of  records  in  the  system:  Contains  an  alphabetical  list¬ 
ing  of  personnel  who  have  failed  to  pick  up  clothing  which  has 
been  altered  for  them. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.  Code  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clothing  Branch  Officer 
in  Charge  to  notify  the  respective  Commanding  Officers  of  person¬ 
nel  listed,  that  uniforms  have  been  altered  and  need  to  be  picked 
up. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards/File  Folders 
Retrievability:  Alphabetical  by  unit  assigned. 
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Stltfiirdi:  After  working  hours,  the  office  and  building  are 
locked.  Guards  are  located  in  the  general  vicinity. 

Retention  and  disposal:  Maintained  for  two  years,  then  destroyed. 

Systeas  manager(s)  and  address:  Clothing  Officer  of  the  activity 
concerned. 

Notification  procedure:  Information  may  be  obtained  from  the  in¬ 
dividual  command  to  which  an  individual  is  assigned  for  duty.  Ad¬ 
dresses  of  individual  commands  are  listed  in  the  Navy  Standard 
Distribution  List  (OPNAV  P09B3-107). 

Record  access  procedures:  Written  requests  from  individuals 
should  be  addressed  to  the  Commanding  Officer  of  the  activity 
concerned.  Activity  addresses  are  as  reported  in  the  Navy  Standard 
Distribution  List. 

Written  requests  should  include  name  and  social  security  number. 

Personal  visits  may  be  made  to  the  installation  in  question. 

Contesting  record  procedures:  The  Marine  Corps  rules  for  appeal¬ 
ing  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Cards  filled  out  by  personnel  when 
leaving  clothing  for  alteration. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
MIN0MM2 

System  name:  POW/MLA  Intelligence  Analysis  and  Debrief  Files 

System  location:  Primary  system  -  Headquarters,  U.  S.  Marine 
Corps,  Washington,  D.  C.  20380.  Major  Marine  Corps  commands 
maintain  derivative  files. 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
U.  S.  Marine  Corps  or  Marine  Corps  Reserve  either  currently  or 
previously  held  prisoner  of  war  (POW),  detained  by  hostile  forces 
or  declared  missing  in  action  (MIA). 

Categories  of  records  in  the  system:  Narrative  of  loss  incident;  in¬ 
vestigations  regarding  loss  incident;  casualty  reports;  intelligence 
reports  possibly  identifying  subject;  articles,  statements,  lists  and 
photographs  published  in  the  world  news  media  or  broadcast  over 
hostile  public  radio;  portions  of  official  debriefings  or  debriefing 
summaries;  and  analytical  evaluation  of  information  contained  in 
file. 

Authority  for  maintenance  of  the  system:  Title  3,  U.  S.  Code  301 
Departmental  Regulations 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  U.  S.  Marine  Corps  in  the  performance  of  their  official  du¬ 
ties  related  to  POW/MlA's. 

Officials  and  employees  of  the  other  services  and  Department  of 
Defense  in  the  performance  of  their  official  duties  related  to 
POW/MLA’s. 

Senate  or  the  House  of  Representatives  of  the  United  States  or 
any  committees  or  subcommittees  thereof,  requiring  disclosure  of 
the  files  or  records  of  individuals  covered  by  this  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  photographs,  film  and  tape 
recordings. 

RetrievabilHy:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Secured  in  GSA  approved  security  containers  within 
locked  office  spaces.  Access  is  granted  only  to  those  authorized 
persons  who  are  properly  cleared  and  having  a  need-to-know. 

Retention  and  disposal:  Records  maintained  within  Marine  Corps 
Intelligence  Division  as  long  as  individual’s  status  remains 
POW/MLA.  Record  is  retired  to  Marine  Corps  Historical  Division  2 
years  after  return  to  U.  S.  control  or  when  status  is  changed  to 
KLA/KIA-BNR. 

System  maaager(s)  and  address:  Commandant  of  the  Marine 
Corps,  Code  INTC,  Headquarters,  U.  S.  Marine  Corps,  Washing¬ 
ton.  D.  C.  20380. 

Notification  procedure:  Apply  to  SYSMANAGER. 

Record  access  procedures:  Rules  for  access  may  be  obtained  from 
SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  sonree  categories:  Other  records  of  the  activity;  investiga¬ 
tors;  witnesses;  correspondents;  intelligence  reports  from  the  ser¬ 
vices,  Defense  Intelligence  Agency,  Central  Intelligence  Agency, - 


State  Department  and  other  government  agencies;  Foreign  Broad¬ 
cast  Information  Service;  newspapers,  magazines;  television;  radio; 
and  movies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
MMN00043 

System  name:  Marine  Corps  Recreation  Property  Records  and 
Facilities 

System  location:  Marine  Corps  activities  maintaining  recreation 
files. 

Categories  of  individuals  covered  by  the  system:  Authorized  per¬ 
sonnel  to  utilize  special  services  facilities 

Categories  of  records  in  the  system:  Usage  data  records  on  each 
activity 

Authority  for  maintenance  of  the  system:  Title  3,  U.  S.  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  By  management  person¬ 
nel  to  record  usage. 

Marine  Corps  activities  and  organization  -  By  Marine  Corps  offi¬ 
cials  and  employees  in  executing  their  assigned  duties. 

Department  of  Defense  and  its  components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

Congress  of  the  U.  S.  -  By  the  Senate  or  the  House  of  Represen¬ 
tatives  of  the  U.  S.  or  any  committee  or  subcommittee  of  joint 
committee  on  matters  within  their  jurisdiction  requiring  disclosure 
of  the  files. 

The  Comptroller  General  of  the  U.  S.  -  By  the  Comptroller 
General  or  any  of  his  authorized  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat¬ 
ing  to  the  Marine  Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  paper  records  in  file  folders. 

Card  files  and  usage  logs. 

RetrievabilHy:  Alphabetical  by  name  for  property  records. 

By  activity  usage  logs. 

Safeguards:  Records  are  maintained  in  a  metal  file  in  the  recrea¬ 
tion  property  compound  and  athletic/recreation  office.  During  non¬ 
operating  hours,  the  activity  is  locked. 

Retention  and  disposal:  Usage  logs  are  maintained  for  one  to  four 
years. 

Until  equipment  is  returned  or  recreation  fund  is  reimbursed. 

System  managers)  and  address:  Local  Commanding  Officers.  See 
Directory  of  Department  of  the  Navy  mailing  addresses. 

Notification  procedure:  Local  Commander 

Record  access  procedures:  Information  may  be  obtained  from 
local  Commander. 

Contesting  record  procedures:  The  Marine  Corps  rules  for  con¬ 
testing  and  appealing  initial  determinations  may  be  obtained  from 
the  Sysmanager. 

Record  source  categories:  Individual  activities,  individuals,  ID 
cards 

Systems  exempted  from  certain  provisions  of  the  act:  None 
MMT00001 

System  name:  Dependent  (Title  6)  Schools  Records  System 

System  location:  Dependent  (Title  6)  Schools  located  at  Marine 
Corps  installations. 

Categories  of  individuals  covered  by  the  system:  All  students  en¬ 
rolled  in  Dependent  (Title  6)  Schools  location  at  Marine  Corps  in¬ 
stallations. 

Categories  of  records  in  the  system:  System  consists  of  individual 
student  records,  master  schedule,  student  schedule,  student  class 
lists,  student  scheduling  cards,  etc.  Information  consists  of  student 
academic  performance,  attendance,  discipline,  activities,  aptitude, 
health  and  emergency  record  data  to  properly  administer  and  assist 
the  student  while  enrolled  in  the  particular  school  or  school  system. 

Authority  for  maintenance  of  the  system:  Title  3,  U.S.  Code  and 
Title  6  U.S.  Code 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Dependent  (Title  6)  School  and  school  systems  in  the  execu¬ 
tion  of  their  assigned  duties. 
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Marine  Corps  -  By  officials  and  employees  of  the  Marine  Corps 
in  the  execution  of  their  assigned  duties. 

Other  Federal  Agencies  -  By  officials  and  employees  of  other 
Federal  Agencies  in  the  execution  of  their  assigned  duties  as  such 
duties  pertain  to  Dependent  (Title  6)  Schools. 

State  and  Local  Education  Agencies  -  By  officials  and  employees 
of  state  and  local  education  agencies  in  the  execution  of  their  offi¬ 
cial  duties  as  such  duties  pertain  to  Dependent  (Title  6)  Schools. 

Courts  •  By  officials  and  employees  of  local,  state,  and  federal 
courts  as  dictated  by  court  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders,  machine  workable 
cards,  and  other  Data  Processing  mediums. 

Retrievability:  Information  is  retrieved  by  student  name  or  stu¬ 
dent  number.  * 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  and  handled  by  personnel  who  have  been 
cleared  and  trained  in  handling  of  personnel  information. 

Retention  and  disposal:  Records  are  maintained  during  the  period 
of  student  enrollment  and  for  a  period  of  up  to  three  years  after 
student  departure  from  the  rolls  of  the  school.  Records  are  then 
destroyed  or  retired  to  the  Army  Records  Center,  St  Louis,  Mis¬ 
souri. 

System  manager(s)  and  address:  Superintendent  of  the  school 
system  in  which  the  particular  student  is  enrolled. 

Notification  procedure:  Information  may  be  obtained  from  the 
particular  school  or  school  system  in  which  the  student  is  enrolled: 
Commanding  General  (Attn:  Supt  Depn  Scol)  Marine  Corps  Base, 
Quantico,  Virginia  22134;  Commanding  General,  (Attn:  Supt  Depn 
Scol),  Marine  Corps  Base,  Camp  Lejeune,  North  Carolina  28S42; 
Commanding  Officer,  (Attn:  Supt  Depn  Scol),  Marine  Corps  Air 
Station,  Beaufort,  South  Carolina 

Record  access  procedures:  The  rules  for  access  to  records  may  be 
obtained  from  the  appropriate  Sysmanager. 

Contesting  record  procedures:  Rules  for  contesting  the  contents  of 
records  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  appropriate  Sysmanager. 

Record  source  categories:  Information  is  obtained  from  individual 
concerned,  his  teachers,  administrators,,  and  other  professional 
health  and  educational  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
-  MTE00001 

System  name:  Telephone  Billing/ Accounting  File 

System  location:  All  Marine  Corps  activities  maintaining 
telephone  accounts. 

Categories  of  individuals  covered  by  the  system:  All  military  per¬ 
sonnel,  civilian  contractors,  concessions,  and  Marine  Corps  spon¬ 
sored  activities  that  are  provided  unofficial  government  telephone 
service. 

Categories  of  records  in  the  system:  Files  contain  name,  social 
security  number,  rank,  military  or  civilian  address,  business 
telphone  number,  ledger  of  itemized  telephone  service  charges  and 
payments,  receipted  bills,  requests  for  service,  account  number,  ad- 
dressograph  plate,  cash  collection  vouchers  for  telephone  deposits, 
and  routine  correspondence. 

Authority  for  maintenance  of  the  system:  Title  10,  U.S.  Code 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Basic  use  is  to  show 
amounts  owed  and  paid  for  telephone  service  on  a  monthly  basis. 

Other  uses  include:  management  of  telephone  number  assign¬ 
ments,  and  a  listing  of  delinquent  accounts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  cards  are  maintained  in  filing  cabinets  and  KAR- 
DEX  files  or  in  file  folders. 

Retrievability:  Information  accessed  and  retrieved  by  name,  ad¬ 
dress  or  telphone  number. 

Safeguards:  Records  are  maintained  in  an  area  accessible  only  to 
authorized  personnel  and  are  under  constant  supervision.  The  build¬ 
ing  is  locked  during  non-working  hours  and  someone  is  on  duty  24 
hours  a  day. 

Retention  and  disposal:  Records  kept  in  active  file  until  individual 
checks  out  of  housing,  then  transferred  to  a  dead  file.  Records  kept 
in  the  dead  file  for  four  years  and  then  destroyed. 


System  manager(s)  and  address:  Commanding  Officer  of  activity 
concerned.  See  Directory  of  Department  of  the  Navy  mailing  ad¬ 
dresses. 

Notification  procedure:  Information  may  be  obtained  from  the  in¬ 
dividual  command  to  which  an  individual  is  assigned  for  duty.  Ad¬ 
dresses  of  individual  commands  are  listed  in  the  Navy  Standard 
Distribution  List  (OPNAV  P09B-107). 

Record  access  procedures:  Written  requests  from  individuals 
should  be  addressed  to  the  Commanding  Officer  of  the  activity 
concerned.  Activity  addresses  are  as  reported  in  the  Navy  Standard 
Distribution  List. 

Written  requests  should  include  name  and  social  security  number 
and  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  the 
proper  military  or  civilian  identification. 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determination  by  the 
individual  may  be  obtained  from  the  Sysmanager. 

Record  source  categories:  Application  of  the  individual  desiring 
telephone  service  in  government  housing  aboard  the  activity. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

UNITED  STATES  NAVY 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com¬ 
ponent  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  197S, 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con¬ 
nection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  A- 19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

N 00011  J010 

System  name:  Navy  and  Marine  Corps  Exchange  and  Commissary 
Sales  Control  and  Security  Files 
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Sytiwn  Organizational  elements  of  the  Department  of 

the  Navy  as  listed  in  the  directory  of  Department  of  the  Navy  mail¬ 
ing  addresses. 

Categorise  •*  Individuals  covered  by  the  system:  Customers,  em¬ 
ployees,  and  guests  at  Navy  and  Marine  Corps  Exchanges  and 
Commissaries,  including  individuals  making  large  dollar  votuase 
purchases  and  contract  purchases;  individuals  having  requested  ad¬ 
justments  or  made  claims;  individuals  having  previously  passed  bad 
checks  or  been  apprehended  for  shoplifting. 

Categories  of  records  hi  the  system:  Sales  and  contract  records; 
lists,  logs,  or  card  records  of  individuals;  claims  and  adjustment 
records;  large  volume  purchase  records;  mail  orders,  and  customer 
special  order  records,  customer  list;  correspondence.  Records  of 
complaints  and  investigations  of  regulatory  and  criminal  violations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  Departmen¬ 
tal  Regulations. 

Routine  uses  of  records  mointeheed  la  the  system,  including  catego¬ 
ries  of  users  and  the  purpssrs  of  such  uses:  Sales  control  and 
prevention  and  detection  of  abuse  of  privileges.  Determine  respon¬ 
sibility  when  there  arc  violations  of  regulations  or  criminal  statutes. 
Information  may  be:  Provided  to  local,  state,  or  federal  organiza¬ 
tions,  including  the  Naval  Investigative  Service  and  to  the  Federal 
Bureau  of  Investigation  for  further  investigation  or  prosecution; 
used  by  command  legal  personnel  for  prosecution  of  military  offen¬ 
ses  and  other  administrative  action;  provided  to  the  Department  of 
Justice  in  support  of  civil  litigation;  provided  to  officials  of  other 
federal  agencies  in  connection  with  the  performance  of  their  offi¬ 
cial  duties  related  to  personnel  administration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  may  be  stored  on  magnetic  tape, 
discs,  drums,  and  punched  cards.  Manual  records  may  be  stored  in 
file  folders  or  microform,  in  file  cabinets  or  other  containers. 

Retriev ability:  Automated  and  manual  records  may  be  retrieved 
by  social  security  account  number  and/or  name. 

Safeguards:  Access  is  provided  on  a  need-to-know  basis,  only. 
Automated  records  are  located  in  restricted  areas  accessible  only  to 
authorized  persons.  Manual  records  and  computer  printouts  are 
maintained  in  locked  or  controlled  access  areas. 

Retention  and  disposal:  Records  are  retained  or  disposed  of  in  ac¬ 
cordance  with  SECNAVINST  3212.5B,  Disposal  of  Navy  and 
Marine  Corps  Records. 

System  manager!*)  and  address:  Commanding  officer  of  the  ac¬ 
tivity  in  question.  See  directory  of  Department  of  the  Navy  mailing 
addresses. 

Notification  procedure:  Apply  to  system  manager. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  System  Manager. 

Record  soorce  categories:  Individuals  concerned,  other  records  of 
the  activity  concerned,  other  records  of  activity  investigators,  wit¬ 
nesses,  correspondents. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  U.S.C.  352a(j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  system  manager. 

NfMll  JOU 

System  name:  Safety  Equipment  Needs,  Issues,  Authorizations 

System  location:  Organizational  elements  of  the  Department  of 
the  Navy  as  listed  in  the  directory  of  Department  of  the  Navy  mail¬ 
ing  addresses. 

Categories  of  individuals  covered  by  the  system:  Personnel  whose 
work  requires  them  to  wear,  or  are  issued,  protective  clothing  or 
equipment,  including  prescription  safety  lenses. 

Categories  of  records  in  the  system:  Listings,  cards,  and  other 
records  of  individuals  requiring,  authorized,  or  issued  prescription 
or  other  safety  equipment. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  Depart¬ 
mental  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  By  safety  department 
personnel  to  determine  who  needs,  is  eligible,  or  has  been 
authorized  or  issued  prescription  or  other  safety  equipment  for  pro¬ 
tection. 


Peltries  and  practices  for  ate  Hug,  retrieving,  ac  ceasing,  retaining, 
and  itlsp sting  of  records  in  the  system: 

Storage:  Card  index  files,  file  folders  in  file  drawers,  or 
microform. 

Rotrirvability:  By  name  or  date  of  authorization  or  issue. 

Safeguards:  Controlled  access  space  or  locked  rooms;  personnel 
screening. 

Retention  and  disposal:  Secretary  of  the  Navy  Instruction 
S212.SB,  Disposal  of  Navy  and  Marine  Corps  Records. 

System  manager! s)  and  address:  Commanding  officer  of  the  ac¬ 
tivity  in  question.  See  directory  of  Department  of  the  Navy  mailing 
addresses. 

Notification  procedure:  Apply  to  System  Manager. 

Record  access  procedures:  The  agency's  rales  for  access  may  be 
obtained  from  the  System  Manager. 

Contenting  record  procedures:  The  agency’s  rales  for  contesting 
access  may  be  obtained  from  the  System  Manager. 

Recard  soorce  categories:  Individuals  to  whom  the  records  per¬ 
tain. 

Systems  exempted  from  nortnla  provisions  of  the  act:  None. 

N0M14ONR30#- 1 

System  name:  Patent,  Invention,  Trademark,  Copyright  and  Royalty 
Files 

System  locatiaa:  Office  of  Naval  Research,  800  North  Quincy 
Street,  Arlington,  VA,  22217 

Categories  of  individuals  covered  by  the  system:  Inventors  and 
patent  owners  of  inventions  in  which  Government  has  an  interest 
or  which  Department  of  the  Navy  has  evaluated;  copyright  owners 
of  works  in  which  Government  has  an  interest;  and  claimants  or 
parties  in  administrative  proceedings  or  litigation  with  the  Govern¬ 
ment  involving  patents,  copyrights  or  trademarks. 

Categories  of  records  in  the  system:  Invention  disclosures;  disposi¬ 
tion  of  rights  in  inventions  of  Government  employees;  patent  appli¬ 
cations  and  patented  files;  patent  licenses  and  assignments;  patent 
secrecy  orders;  copyright  licenses  and  assignments;  patent  and 
copyright  royalty  matters;  administrative  claims  and  litigation  with 
the  Government  involving  patents,  copyrights  and  trademarks  in¬ 
cluding  private  relief  legislation  involving  these  matters;  and  docu¬ 
ments  and  correspondence  relating  to  the  foregoing. 

Authority  for  maintenance  of  the  system:  10  USC  5131 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Navy  patent 
personnel  to  determine  rights  of  the  Government  and  employees  in 
employee  inventions;  to  file  and  prosecute  patent  applications;  to 
publish  invention  disclosures  for  public  information  and  defensive 
purposes;  to  provide  evidence  and  record  of  Government  interest  in 
or  under  patents  or  applications  for  patents;  to  provide  evidence 
and  record  of  patent  and  copyright  licensing  and  assignment;  to 
determine  action  or  recommended  action  regarding  disposition  of 
claims  or  litigation;  and  to  recommend  Government  employee  in¬ 
centive  awards.  Used  by  other  Navy/Marine  Corps  commands  to 
determine  Government  interest  in  inventions;  to  permit  utilization 
of  inventions;  and  to  support  employee  incentive  awards.  Used  by 
U.S.  Patent  and  Trademark  Office  to  determine  respective  rights  of 
the  Government  and  employee-inventors;  by  the  Commissioner  of 
Patents  and  Trademarks,  as  well  as  Navy  patent  personnel,  to  ad¬ 
minister  Patent  Secrecy  responsibilities;  by  Federal  Council  for 
Science  and  Technology  as  a  source  of  statistical  data  for  an  annual 
report  on  Government  patent  policy;  by  the  General  Accounting 
Office  to  conduct  audits  and  perform  other  statutory  functions.  In¬ 
formation  is  transmitted  to  the  U.S.  Patent  and  Trademark  Office 
and  appropriate  foreign  government  offices  for  prosecution  of 
patent  applications;  the  U.S.  Patent  and  Trademark  Office  and  the 
U.S.  Copyright  Office  to  evidence  legal  interests  in  patent  and 
copyright  licenses  and  assignments;  the  National  Technical  Infor¬ 
mation  Service  for  publication  of  inventions  available  for  licensing; 
non-governmental  personnel  (including  contractors  and  prospective 
contractors)  having  an  identified  interest  in  particular  inventions 
and  Government  rights  therein,  in  infringement  of  particular  patents 
or  copyrights,  or  in  allowance  of  royalties  on  contracts;  and  the 
Congress  in  the  form  of  reports  on  particular  bills  for  private  relief 
and  reports  of  action  on  Congressional  and  constituent  requests. 
Government  agencies  involved  in  claims  or  litigation,  including  the 
Department  of  Justice,  have  access  to  prosecute  and  defend  cases. 
All  Government  agencies  have  access  to  license  records.  Parties  in- 
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volved  in  particular  licensing  arrangements  have  access  to  specific 
files  involved. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  card  files. 

RctrievabilHy:  Subject  matter;  Navy  patent  case  number;  name 
of  inventor,  patentee,  copyright  owner,  claimant  or  correspondent. 

Safeguards:  Maintained  in  safes  and  file  cabinets  in  controlled 
spaces  accessible  only  by  authorized  personnel  who  are  properly 
instructed  in  the  permissible  use  of  the  information. 

Retention  and  disposal:  Maintained  indefinitely  but  records  are 
transferred  to  Federal  Records  Center  two  years  after  completed 
action  on  case  to  which  record  relates. 

System  managers)  and  address:  Assistant  Chief  for  Patents,  Code 
300,  Office  of  Naval  Research,  Arlington,  VA,  22217 

Notification  procedure:  Direct  information  requests  to  system 
manager. 

Record  access  procedures:  The  Agency’s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Information  obtained  from  individual  in¬ 
ventor,  patent  or  copyright  owner,  claimant,  licensor  or  licensee,  or 
from  U.S.  Patent  and  Trademark  Office,  or  from  U.S.  Copyright 
Office.  Information  on  Government  employee-inventors  or  copy¬ 
right  owners  may  be  obtained  from  Government  personnel  records 
and  from  Government  supervisors. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
N 00025  STAHSGREC 
System  name:  Station  Housing  Records 

System  location:  All  Navy  installations  with  housing  inventories 
and/or  housing  management  responsibilities. 

Categories  of  individuals  covered  by  the  system:  All  military  per¬ 
sonnel  desiring  housing  or  temporary  lodging,  and  eligible  DOD 
civilian  employees. 

Categories  of  records  in  the  system:  All  records  and  data  collected 
and  maintained  regarding  individual  housing  or  lodging  needs;  occu¬ 
pancy;  furnishings  inventory;  housing  condition  reports;  assignment 
and  termination  of  housing;  damage  assessment;  occupant  and 
landlord  relations  and  complaints;  maintenance  and  repairs;  waiting 
lists;  inspections;  quarters  cost  data;  Congressional  and  Inspector 
General  inquiries  and  responses;  Servicemen’s  Mortgage  Insurance 
Premiums  payments;  individual  cost  data  for  establishing  and  main¬ 
taining  housing  allowances;  eligibility  for  homeowners’  assistance; 
and  entitlement  for  basic  allowances  for  quarters  (BAQ). 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  secured, 
maintained,  and  essential  for  over-all  operation  and  maintenance  of 
the  Navy  housing  program  and  servicing  of  personnel  eligible  for 
Navy  family  housing,  temporary  lodging,  or  services. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card  files;  microform;  or,  if  automated,  on 
punched  cards,  magnetic  tape,  etc. 

Retrievability:  By  individual’s  name  or  building  and  unit  number. 

Safeguards:  Housing  files  within  the  housing  office,  used  solely 
with  the  housing  organization  and  offices  providing  support  to 
housing  office,  and  protected  by  military  installation’s  security 
measures  Individual  may,  upon  request,  have  access  to  such  data. 

Retention  and  disposal:  Retained  in  office  files  until  termination 
of  occupancy,  obsolete,  no  longer  needed  for  reference,  or  disposal 
of  associated  housing  unit(s). 

System  managers)  and  address:  Appropriate  Navy  installation 
responsible  for  Navy  housing  inventory  or  housing  support. 

Notification  procedure:  Records  are  maintained  by  housing  office 
at  Navy  installation  responsible  for  management  of  assets  or 
providing  housing  support.  Individual  may  request  access  to  such 
data  upon  proof  of  identity  (ID  card). 

Record  access  procedures:  Installation  rules  for  access  to  records 
may  be  obtained  from  installation  housing  office. 


Contesting  record  procedures:  The  installation  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  installation  system  manager. 

Record  source  categories:  Data  reported  by  or  collected  from  oc¬ 
cupants  of  housing  or  personnel  provided  housing  support. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N04M33  MSC01 

System  name:  MSC/NCSORG  Reserve  Personnel  Record 

System  location:  Commander,  Military  Sealift  Command,  Depart¬ 
ment  of  the  Navy,  Washington,  D.C.  20390 

Categories  of  individuals  covered  by  the  system:  Naval  Reserve 
personnel  in  the  MSC/NCSORG  Reserve  Program 

Categories  of  records  in  the  system:  Name,  rank,  social  security 
number,  designator,  date  of  birth,  home  address  and  phone,  active 
duty  training,  correspondence  courses,  education,  active  military 
service,  civilian  employment  experience. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301,  Depart¬ 
mental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  the 
system  provides  pertinent  biographical  information  and  data  to  be 
used  by  the  program  sponsor  for  the  management,  supervision  and 
administration  of  the  MSC/NCSORG  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  cards  or  similar  record. 

Retrievability:  By  name 

Safeguards:  Records  are  kept  within  COMSC  Naval  Reserve 
Division  Office.  No  one  authorized  access  outside  of  Naval 
Reserve  Division  personnel.  Building  employs  security  guards. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Commander,  Military  Sealift 
Command.  Department  of  the  Navy.  Washington,  D.C.  20390 

Notification  procedure:  Information  may  be  obtained  from  System 
Manager.  Written  requests  for  information  should  contain  fuU  name 
of  the  individual,  military  grade  or  rate,  and  date  of  birth.  For  per¬ 
sonal  visits,  the  individual  should  be  able  to  provide  some  accepta¬ 
ble  means  of  identification. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  systems  manager. 

Record  source  categories:  Information  is  submitted  by  the  in¬ 
dividual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N006M-1NAVTIS 

System  name:  Naval  Schools/Training  Information  System. 

System  location:  Schools  and  other  training  activities  or  similar 
organizational  elements  of  the  Department  of  the  Navy  as  listed  in 
the  directory  of  Department  of  Navy  activities. 

Categories  of  individuals  covered  by  the  system:  Records  of 
present,  former,  and  prospective  students  at  Naval  schools  and 
other  training  activities  or  associated  educational  institutions  or 
Navy  sponsored  programs;  instructors,  staff,  and  support  person¬ 
nel;  participants  associated  with  activities  of  the  Naval  Education 
and  Training  Command,  including  the  Navy  Campus  for  Achieve¬ 
ment  and  other  training  programs;  tutorial  and  tutorial  volunteer 
programs;  dependents’  schooling. 

Categories  of  records  in  the  system:  Schools  and  personnel  train¬ 
ing  programs  administration  and  evaluation  records.  Such  records 
as  basic  identification  records  i.e.,  social  security  number,  name, 
sex,  date  of  birth,  personnel  records  i.e.,  rank/rate/grade,  branch  of 
service,  billet,  expiration  of  active  obligated  service,  professional 
records  i.e..  Navy  enlisted  classification,  subspecialty  codes,  test 
scores,  basic  test  battery  scores,  and  Navy  advancement  test 
scores.  Educational  records  i.e.,  education  levels,  service  and 
civilian  schools  attended,  degrees,  majors,  personnel  assignment 
data,  course  achievement  data,  class  grades,  class  standing,  and  at¬ 
trition  categories.  Academic/training  records,  manual  and 
mechanized,  and  other  records  of  educational  and  professional  ac¬ 
complishment. 

Authority  for  maintenance  of  the  system:  3  USC  301 
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Routine  uses  of  record*  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Schools  and  training  pro¬ 
grams  administration  and  evaluation.  Student  performance,  progres¬ 
sion  and  prediction;  instructors  performance;  organizational  and  ad¬ 
ministrative  control.  Internal  Navy  users  are  Chief  of  Naval  Per¬ 
sonnel,  Naval  education  and  training  command  activities  staff  per¬ 
sonnel.  Type  commanders;  Health/Science  Education  Training 
Center;  Cheif,  Bureau  of  Medicine  and  Surgery;  Commander  Naval 
Recruiting  Command,  and  to  other  Department  of  the  Navy  offi¬ 
cials  in  the  performance  of  personnel  training  functions.  Informa¬ 
tion  may  be  used  to  determine  course  and  training  demands, 
requirement,  and  achievements;  analyze  student  groups  or  courses; 
provide  academic  and  performance  evaluation  in  response  to  offi¬ 
cial  inquiries;  guidance  and  counseling  of  students;  preparation  of 
required  reports,  and  for  other  training  administration  and  planning 
purposes.  Internal  users  are  staff  and  faculty.  Information  is  pro¬ 
vided  to  officials  of  the  Department  of  Defense  on  ’need-to-know’ 
basis  in  the  performance  of  their  official  duties;  and  for  reporting 
to  other  government  agencies,  such  as  HEW.  It  may  be  provided  to 
such  civilian  contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved  official  contract  with  the 
U.§.  Government. 

Policies  and  practices  for  storing,  retrieving,  accessing,  re  tain  in  gr¬ 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  microform  or  in  file  folders,  card 
files,  file  drawers,  cabinets,  or  other  filing  equipment.  Automated 
records  may  be  stored  on  magnetic  tape,  discs,  punched  cards,  etc. 

Retrievabiiity:  Social  security  number  and  name 

Safeguards:  Access  is  provided  on  a  'need-to-know*  basis  and  to 
authorized  personnel  only.  Records  are  maintained  in  controlled  ac¬ 
cess  rooms  or  areas.  Data  is  limited  to  personnel  training  associated 
information.  Computer  terminal  access  is  controlled  by  terminal 
identification  and  the  password  or  similar  system.  Terminal  identifi¬ 
cation  is  positive  and  maintained  by  control  points.  Physical  access 
to  terminals  is  restricted  to  specifically  authorized  individuals.  Pass¬ 
word  authorization,  assignment  and  monitoring  are  the  responsibili¬ 
ty  of  the  functional  managers.  Information  provided  via  batch 
processing  is  of  a  predetermined  and  rigidly  formatted  nature.  Out¬ 
put  is  controlled  by  the  functional  managers  who  also  control  the 
distribution  of  output. 

Retention  and  disposal:  Records  disposal  manual. 

System  manager!*)  and  address:  The  commanding  officer  of  the 
activity  in  question.  See  the  directory  of  Department  of  the  Navy 
mailing  addresses.  — -  * 

Notification  procedure:  Apply  to  system  manager.  Requestor 
should  provide  his  full  name,  social  security  number,  military  or 
civilian  duty  status,  if  applicable,  and  other  data  when  appropriate, 
such  as  graduation  date.  Visitors  should  present  drivers  license, 
military  or  Navy  civilian  employment  identification  card,  or  other 
similar  identification. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Individuals,  schools  and  educational  in¬ 
stitutions,  Chief  of  Naval  Personnel,  staff  of  Naval  Education  and 
Training  Command  and  other  activities;  instructor  personnel;  and 
Commander,  Naval  Recruiting  Command. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N31698.WHSP 

System  name:  White  House  Support  Program 

System  location:  Office  of  the  Administrative  Aide  to  the  Secreta¬ 
ry  of  the  Navy,  Navy  Department,  Washington,  D.C.  20350 

Categories  of  individuals  covered  by  the  system:  All  Navy  and 
Marine  Corps  military  and  civilian  personnel  who  have  been 
nominated  by  their  employing  activities  for  assignment  to  Pre¬ 
sidential  support  duties. 

Categories  of  records  in  the  system:  Personnel  records,  correspon¬ 
dence,  and  other  documents  and  records  in  both  automated  and 
nonautomated  form  concerning  classification,  security  clearances, 
assignment,  training,  and  other  qualifications  relating  to  suitability 
for  Presidential  support  duties. 

Authority  for  maiuteaaace  of  the  system:  S  U.S.C.  301 


Routine  uses  of  records  maintained  la  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy,  other  components  of  the  Depart¬ 
ment  of  Defense,  and  Executive  Office  of  the  President  in  the  per¬ 
formance  of  their  official  duties  related  to  personnel  administration 
and  the  evaluation  and  nomination  of  individuals  for  assignment  to 
Presidential  support  duties;  officials  and  employees  of  other  federal 
agencies  and  offices,  upon  request,  in  the  performance  of  their  of¬ 
ficial  duties  related  to  the  provision  of  Presidential  support  and  pro¬ 
tection;  the  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies.  General  use  and  purpose:  To  insure  that  only 
those  individuals  most  suitably  qualified  are  assigned  to  duty  in 
Presidential  support  activities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  may  be  stored  on  magnetic  tapes, 
disc  drums,  and  on  punched  cards.  Manual  records  may  be  stored 
in  file  folders,  or  microform. 

Retrievabiiity:  Manual  Records:  By  name  if  individual  has  been 
nominated  and  not  yet  approved.  By  OSD  approval  date  if  in¬ 
dividual  has  been  approved,  and  by  employing  activity  removal 
date  if  an  individual  is  removed  from  assignment  for  cause.  Auto¬ 
mated  records  may  be  retrieved  by  name,  social  security  number, 
and  control  number. 

Safeguards:  Records  are  afforded  appropriate  protection  at  all 
times,  stored  in  locked  rooms  and  locked  file  cabinets,  and  are  ac¬ 
cessible  only  to  authorized  personnel  who  have  a  definite  need  to 
know  and  who  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  are  retained  or  disposed  of  in  ac¬ 
cordance  with  SECNAVINST  P5212.SB,  subj:  Disposal  of  Navy 
and  Marine  Corps  records. 

System  manage r(s)  and  address:  Administrative  Aide  to  the  Secre¬ 
tary  of  the  Navy,  Navy  Department,  Washington,  D.C.  20350 

Notification  procedure:  Requests  from  individuals  by  correspon¬ 
dence  should  be  addressed  to  the  Office  of  the  Administrative  Aide 
to  the  Secretary  of  the  Navy,  Navy  Department,  Washington,  D.C. 
20350.  Visits  are  limited  to  the  Office  of  the  Administrative  Aide  to 
the  Secretary  of  the  Navy.  Written  requests  should  contain  the  full 
name  of  the  individual  and  his  social  security  number.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  that  is,  driver’s  license,  etc.  etc. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Officials  and  employees  of  the  Depart¬ 
ment  of  the  Navy  and  other  Department  of  Defense  components; 
federal,  state,  and  local  court  documents;  civilian  and  military  in¬ 
vestigative  reports;  general  correspondence  concerning  the  in¬ 
dividual;  and  federal  and  state  agency  records. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  system  manager. 

N96021-LQA 

System  name:  Living  Quarters  and  Lodging  Allowance 

System  location:  Overseas  organizational  elements  of  the  Depart¬ 
ment  of  the  Navy  as  indicated  in  the  directory  of  Department  of 
the  Navy  mailing  addresses. 

Categories  of  individuals  covered  by  the  system:  Appropriated  and 
non-appropriated  fund  U.S.  civilian  employees  eligible  for  al¬ 
lowance. 

Categories  of  records  in  the  system:  Employee’s  name,  grade,  ad¬ 
dress,  rent  and  utility  expenses,  living  quarters  and  lodging  al¬ 
lowance,  and  name  of  family  and/or  members. 

Authority  for  maintenance  of  the  system:  Executive  order  number 
10903  of  9  January  1961,  executive  order  number  10970  of  27  Oc¬ 
tober  1961,  executive  order  number  10853  of  27  November  1959, 
and  executive  order  number  10982  of  25  December  1961,  as  imple¬ 
mented  by  State  Department  regulation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  civilian  person- 


FEDRRAl  REGISTER,  VOL  41,  NO.  144 — MONDAY,  JULY  26,  1976 


DEPARTMENT  Of  DEFENSE 


31001 


nel  office  to  record  employee’s  living  quarters  or  temporary  lodging 
allowance  entitlement.  Other  users  include  Naval  Supply  Depot 
Payroll  Office,  the  employing  office,  disbursing  office;  Com¬ 
mander,  Fleet  Activities  FPO  Seattle  98762;  and  the  U.S.  Depart¬ 
ment  of  State. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  File  folders  maintained  by  surname. 

Safeguards:  Personnel  screening  and  visitor  control. 

Retention  and  disposal:  Files  retained  for  a  period  of  two  years 
and  then  destroyed. 

System  manager(s)  and  address:  Overseas  commanding  officer  of 
the  activity  in  question.  See  directory  of  Department  of  the  Navy 
mailing  addresses. 

Notification  procedure:  A  copy  of  living  quarters  allowance  is 
provided  to  each  employee. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Official  personnel  files. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

DEFENSE  CONTRACT  AUDIT  AGENCY 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
-security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance,  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com¬ 
ponent  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975, 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con¬ 
nection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  A-19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 


RDCAA  160.5 

System  name:  160.5  Travel  Orders 

System  location:  All  DC  A  A  offices  whose  addresses  are  listed  in 
the  DoD  directory  in  the  appendix  to  DCAA’s  systems  notices. 

Categories  of  individuals  covered  by  the  system:  Any  civilian  em¬ 
ployee  of  DCAA  performing  any  official  travel. 

Categories 'of  records  in  the  system:  File  contains  individual’s  or¬ 
ders  directing  or  authorizing  any  official  travel  to  be  performed  in¬ 
cluding  approval  for  transportation  of  automobiles,  documents 
relating  to  dependents  travel,  bills  of  lading,  vouchers,  contracts, 
and  other  documents  relating  to  the  specific  travel  order. 

Authority  for  maintenance  of  the  system:  5  USC  301;  10  USC  133; 
44  USC  2901,  et.seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  staff  responsible 
for  initiating,  effecting  or  implementing  government  travel,  servic¬ 
ing  Accounting  and  Finance  offices,  and  GAO. 

Other  routine  uses  could  include  disclosure  to  other  Department 
of  Defense  components,  the  Civil  Service  Commission,  the  Depart¬ 
ment  of  Justice,  or  to  law  enforcement  or  investigatory  authorities 
for  investigation  and  possible  criminal  prosecution,  civil  court  ac¬ 
tion,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 
Retrievability:  By  fiscal  year,  by  name,  alphabetically 
May  be  filed  in  numerical  sequence',  by  travel  order  number. 
Safeguards:  Under  staff  supervision  during  duty  hours;  buildings 
are  locked  and/or  guarded  by  security  guards  during  non-duty 
hours. 

Retention  and  disposal:  Destroy  after  4  years  ^ 

System  manager(s)  and  address:  Assistant  Director,  Resources, 
Headquarters,  DCAA 

Regional  Managers,  DCAA 
Chiefs  of  Field  Audit  Offices,  DCAA 

Official  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  DCAA’s  systems  notices. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  SYSMANAGER  of  office  concerned. 

Written  requests  should  contain  the  full  name,  address,  and 
telephone  number  of  the  individual.  Visits  are  limited  to  those  of¬ 
fices  listed  in  the  Department  of  Defense  directory  in  the  appendix 
to  DCAA's  systems  notices. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employee  identifi¬ 
cation  card. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Administrator,  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  Va  22314. 

Record  source  categories:  Administrative  offices;  Personnel  of¬ 
fices;  servicing  payroll  offices;  employee 

Systems  exempted  from  certain  provisions  of  the  act:  None 
RDCAA  347.2 

System  name:  347.2  Labor  Management  Relations  Case  Files 

System  location:  Personnel  Division,  Headquarters,  DCAA  and 
regional  Personnel  Offices 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  DCAA’s  system’s  notice. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
are  involved  in  grievances  or  other  administrative  proceedings  and 
are  represented  by  recognized  unions  having  negotiated  agreements 
with  DCAA. 

Employees  involved  in  the  filing  of  an  Unfair  Labor  Practice 
(ULP)  complaint  which  has  been  referred  tp  the  Assistant  Secreta¬ 
ry  for  Labor-Management  Relations. 

Designated  union  officials,  stewards,  and  representatives. 
Categories  of  records  in  the  system:  Case  files  contain  all' informa¬ 
tion  pertaining  to  a  specific  proceeding  or  ULP  including  cor¬ 
respondence,  statements,  exhibits,  and  decisions. 
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Personnel  Division,  Headquarters,  DCAA  and  regional  Personnel 
Offices  maintain  lists  of  local  union  officials,  stewards,  and 
representatives. 

Authority  for  maintenance  of  the  system:  E.O.  11491,  as  amended, 
'Labor-Management  Relations  in  the  Federal  Service.* 

Routine  uses  of  records  maintained  in  .the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  is  used  by  DCAA 
officials  to  whom  authority  has  been  delegated  to  direct,  manage, 
and  implement  the  provisions  of  E.O.  11491,  as  amended.  ’Labor- 
Management  Relations  in  the  Federal  Service.’ 

Other  routine  users  could  include  officials  of  other  DoD  com¬ 
ponents,  representatives  of  other  Executive  Branch  Departments 
and  Agencies,  and  duly  appointed  examiners  or  arbitrators  who  are 
charged  with  program  responsibilities  under  E.O.  11491,  as 
amended,  'Labor-Management  Relations  in  the  Federal  Service.’ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  are  stored  in  file  folders  or  case  jackets. 

Retrievability:  Records  are  retrieved  by  case  subject,  case 
number,  or  individual  employee  name. 

Safeguards:  Records  are  under  the  surveillance  of  Personnel  Of¬ 
fice  staff  during  duty  hours.  During  nonduty  hours,  records  are 
secured  in  locked  file  cabinets  or  combination  safes. 

Retention  and  disposal:  Case  files  destroyed  5  years  after  super- 
session,  obsolescence  or  final  adjustment. 

Lists  of  union  officials,  stewards,  and  representatives  are  nor¬ 
mally  destroyed  after  a  new  roster  has  been  established. 

System  managers)  and  address:  Director  of  Personnel,  HQ 
DCAA 

Personnel  Officer  of  each  region 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  DCAA’s  systems  notices. 

Notification  procedure:  Requests  for  information  should  be  made 
to  the  region  in  which  the  case  originated. 

Written  requests  should  contain  individual’s  full  name,  current 
address,  telephone  number  and  office  of  assignment. 

Individuals  may  visit  the  personnel  office  of  the  region  in  which 
the  case  originated. 

For  personal  visits,  individual  must  furnish  positive  identifica¬ 
tion. 

Information  will  be  at  the  Personnel  Office  of  the  Region  in 
which  the  case  originated  or  HQ, DCAA. 

Record  access  procedures:  Individuals  may  obtain  information  on 
access  to  records  by  communicating  in  writing  or  personally  with 
the  SYSMANAGER  or  Personnel  Officer  of  the  Region  of  record1. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
Records  Administrator,  Defense  Contract  Audit  Agency,  Cameron 
Station,  Alexandria,  VA  22314 

Record  source  categories:  DCAA  Personnel  Offices;  Office  of  the 
Assistant  Secretary  of  Labor  for  Labor-Management  Relations;  in¬ 
dividual  employees;  union  officials,  stewards,  and  representatives. 

Systems  exempted  from  certain  provisions  of  the  net:  None 

DEFENSE  SUPPLY  AGENCY 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 


security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com¬ 
ponent  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1973, 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con¬ 
nection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  A- 19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

S111.11DSAH-KP 

System  name:  111.11  Bye-Bye  Retirement  System 

System  location:  System  may  exist  at  Decentralized  DSA  Primary 
Level  Field  Activities 

Categories  of  ^dlviduals  covered  by  the  system:  System  may  con¬ 
tain  information  about  Civilian  Personnel  of  DSA  Primary  Level 
Pield  Activities  (PLFAs)  who  are  eligible  for  retirement. 

Categories  of  records  in  the  system:  Printout  statement  indicating 
estimated  retirement  annuity  for  employee.  Information  includes 
name  of  employee,  service  computation  date,  birth  date,  current  sa¬ 
lary  and  date  began  and  accumulated  sick  leave  hours. 

Authority  for  maintenance  of  the  system:  3  U.S.Code,  Sec  833 1  - 
8348,  Civil  Service  Retirement. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  main¬ 
tained  for  the  purpose  of  supplying  employees  who  are  eligible  for 
retirement  with  decision  information.  Information  is  used  by  the 
Civilian  Personnel  Office  to  counsel  employees  who  are  eligible  to 
retire.  Information  is  used  by  computer  programmers  for  pro¬ 
gramming  and  reprogramming  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Individual  paper  printout  are  stored  in  corresponding 
employee’s  Official  Personnel  Folder.  Information  may  also  be 
maintained  in  a  Mark  III  remote  time-sharing  computer  system. 

Retrievability:  Filed  by  alphabetical  order  within  individual  PLFA 
files.  PLFA  listings  filed  in  single  computer  file  and  retrieved  by 
file  name. 

Safeguards:  Records  are  maintained  in  locked  file  area  and  in 
locked  computer  terminal  room.  System  access  codes  are  restricted 
to  Agency  officials  with  a  need  for  the  information. 

Retention  and  disposal:  Records  are  destroyed  after  retirement  of 
employee. 

System  manager(s)  and  address:  PLFA  Civilian  Personnel  Of¬ 
ficers.  Official  mailing  addresses  are  in  the  DSA  appendix  to  the 
DoD  systems  of  records  notices. 

Notification  procedure:  Written  or  personal  requests  for  informa¬ 
tion  may  be  directed  to  the  SYSMANAGER.  Employee  need  only 
supply  full  name  and  organization  location. 

Record  access  procedures:  Employee  may  visit  the  Personnel  Of¬ 
fice  and  review  his  Official  Personnel  Folder.  Employee  should  be 
able  to  certify  to  his  identity. 

Contesting  record  procedures:  The  agency’s  rules  for.  contesting 
contents  and  appealing  initial  determination  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 
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Record  aource  categories:  Information  furnished  by  the  Office  of 
Civilian  Personnel  and  extracted  from  the  employee's  Official  Per¬ 
sonnel  Folder.  Accumulated  sick  leave  hours  are  obtained  from  the 
payroll  office. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S1U.1IDSAK-KS 

System  name:  111.11  Official  Records  for  Host  Enrollee  Programs 

System  location:  Geographically  and  organizationally  decentral¬ 
ized  to  the  Defense  Supply  Agency  (DSA)  primary  level  field  ac¬ 
tivities  (PLFA)  which  act  as  hosts  for  individuals  sponsored  by 
local,  state  and  federal  agencies  who  seek  work  experience  and 
training  with  DSA  activities  with  or  without  DSA  participation  rela¬ 
tive  to  compensation  and  reimbursement. 

Categories  of  individuals  covered  by  the  system:  All  applicants  and 
selectees  of  Host  Enrollee  Programs. 

Categories  of  records  in  the  system:  Various  forms  and  records 
pertaining  to  the  selection  and  other  administrative  information 
originating  during  the  tenure  and  after  the  separation  of  the 
selected  individuals  in  the  Host  Enrollee  Program  of  the  DSA 
PLFA.  Normally  such  records  as  time  and  attendance,  training 
records,  periodic  evaluations,  data  on  enrollee  designee  for  emer¬ 
gency  contact,  work  site  location  of  enrollee,  official  address, 
telephone  number,  etc.,  are  maintained. 

Authority  for  maintenance  of  the  system:  Rehabilitation  Act  of 
1973,  Emergency  Jobs  and  Unemployment  Assistance  Act  of  1974 
(P.  L.  93-367),  Comprehensive  Employment  and  Training  Act 
(CETA)  (P.  L.  93-203). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  information  is  col¬ 
lected  and  maintained  to  assist  personnel  and  management  officials 
to  administer  a  uniform  program  of  work  and  training  experience  to 
enrollees  and  to  make  a  proper  evaluation  of  the  enrollees  and  the 
respective  Host  Enrollee  Program.  The  use  of  the  records  are 
restricted  to  official  personnel  for  administrative  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  storage. 

Retrievability:  Filed  alphabetically  by  employee  name  under  par¬ 
ticular  type  of  Host  Enrollee  Program. 

Safeguards:  Maintained  in  locked  filing  cabinets.  Direct  access  to 
the  files  is  limited  to  civilian  personnel  office  employees  and  to  su¬ 
pervisors  and  others  who  are  identified  as  having  a  specific  and 
legitimate  need. 

Retention  and  disposal:  Records  are  maintained  for  the  duration 
of  the  enrollee's  program  assignment.  They  are  held  for  two  years 
after  separation  from  the  program  and  then  destroyed. 

System  managers)  and  address:  Civilian  Personnel  Officers 
(CPOs)  of  DSA  Primary  Level  Field  Activities. 

Notification  procedure:  Requests  for  information  from  former  en¬ 
rollee  about  himself  or  herself  should  be  forwarded  to  the 
SYSMANAGER  at  the  PLFA  where  the  enrollment  occurred.  In¬ 
dividuals  currently  enrolled  in  the  Host  Enrollee  Program  may  ob¬ 
tain  information  direct  from  the  SYSMANAGER. 

Record  access  procedures:  Enrollees  should  contact  the  designated 
SYSMANAGER.  Written  requests  should  include  requestor’s  full 
name,  job  title  and  name  of  program  enrolled  or  formerly  enrolled 
and  job  title  held.  For  personal  visits  employees  should  be  able  to 
provide  some  acceptable  identification. 

Contesting  record  procedures:  The  SYSMANAGER  will  provide 
the  agency’s  and/or  activity's  rules  for  contesting  contents  of 
records  and  appeal  rights.  . 

Record  source  categories:  Information  contained  in  records  of  en- 
rollees  is  obtained  from  employee,  program  sponsor,  educational 
institutions,  supervisors  and  others  who  contribute  to  the  work  and 
training  experience  of  the  enrollee  while  registered  in  the  respective 
Host  Enrollee  Program  of  the  activity. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

S111.11DSAH-XA 

System  name:  111.11  Personnel  Roster/Locator  Files 

System  location:  Headquarters  Defense  Supply  Agency  (DSA) 
and  all  field  activities  where  maintained. 

Categories  of  individuals  covered  by  the  system:  Civilian  em¬ 
ployees  and  military  personnel  for  the  DSA  activity  where  records 
are  maintained. 


Categories  of  records  in  the  system:  The  system  may  contain 
name,  organizational  assignment,  office  and  home  telephone 
number,  home  address,  grade/rank,  military  branch  of  service  and 
date  of  rank,  position  title,  job  series,  and  spouse's  name. 

Authority  for  maintenance  of  the  system:  3  U.S.C.,  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  notify  DSA  personnel 
of  the  arrival  of  visitors,  to  plan  social  functions,  to  recall  person¬ 
nel  to  duty  station  when  required,  for  use  in  emergency  notifica¬ 
tion,  and  to  perform  relevant  functions/requirements/actions  con- 
sistant  with  managerial  functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  card  files  and  some  on 
magnetic  tape  or  disk. 

Retrievability:  Alphabetically  by  name,  by  organization,  or 
grade/rank.  > 

Safeguards:  Records  are  accessible  only  to  authorized  DSA  per¬ 
sonnel. 

Retention  and  disposal:  Records  are  destroyed  upon  termina¬ 
tion/departure  of  DSA  personnel  or  upon  preparation  of  new  loca¬ 
tor  cards/rosters. 

System  manager(s)  and  address:  Heads  of  HQ  DSA  principal  staff 
elements  and  Heads  of  DSA  field  activities  which  maintain  loca¬ 
tor/roster  files. 

Notification  procedure:  Written  or  personal  requests  for  informa¬ 
tion  may  be  directed  to  the  SYSMANAGER.  Individual  must  pro¬ 
vide  full  name,  name  of  DSA  activity  and  specific  office  at  which 
employed. 

Record  access  procedures:  Official  mailing  address  of 
SYSMANAGER  are  in  the  DoD  Directory  in  the  appendix  to  the 
DSA  system  notice.  Request  should  contain  full  name,  current  ad¬ 
dress  and  telephone  number  of  the  individual.  For  personal  visits, 
the  individual  should  be  able  to  provide  some  acceptable  identifica¬ 
tion;  that  is,  drivers  license,  or  DSA  identification  card. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individual,  upon  assignment  to  DSA, 
and  when  changes  occur. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S120.05DSAH-K 

System  name:  120.03  Schedule  and  Record  of  Overtime  Assignment 
and  Request 

System  location:  First  line  supervisor  or  other  supervisory  levels 
in  each  organizational  unit  where  a  formalized  overtime  record  is 
maintained.  The  record  is  not  maintained  by  all  supervisors  but 
only  by  those  who  need  such  a  record  or  where  such  a  record  is 
required  by  negotiated  labor  agreements. 

Categories  of  individuals  covered  by  the  system:  Any  civilian  em¬ 
ployee  in  those  organizational  segments  where  formalized  overtime 
records  are  kept  may  be  covered. 

Categories  of  records  In  the  system:  A  roster  of  civilian  personnel 
in  the  organizational  segment,  schedules  of  proposed  overtime, 
dates  overtime  was  offered,  record  of  whether  employee  accepted 
the  overtime,  hours  and  dates  worked,  amount  of  work  produced 
during  the  overtime  hours,  and  other  information  directly  related  to 
overtime  usage. 

Authority  for  maintenance  of  the  system:  3  U.S.C.,  Sec.  301,302, 
and  3342,  Overtime  rates;  computation.--' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  by 
the  supervisor  to  assign  overtime  on  an  equitable,  or  rotational 
basis  and  to  plan  and  schedule  overtime  as  needed.  It  may  also  be 
used  to  determine  the  most  productive  of  overtime  workers.  May 
be  shown  to  employee  representatives,  such  as  unions,  to  demon¬ 
strate  nature  and  equity  of  the  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  or  file  index  cards. 

Retrievability:  Filed  or  listed  by  employee  name  within  individual 
organizational  segments. 

Safeguards:  Records  are  maintained  in  file  cabinets  under  the  su¬ 
pervisor's  control. 
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Retention  and  disposal:  Records  are  destroyed  after  one  year 
from  the  last  date  of  overtime  usage. 

System  manager(s)  and  address:  Office  of  Civilian  Personnel  of 
the  appropriate  Defense  Supply  Agency  (DSA)  Primary  Level  Field 
Activity. 

Notification  procedure:  Individuals  may  determine  whether  or  not 
there  is  an  overtime  record  pertaining  to  them  by  request  to  their 
immediate  supervisor  or  to  the  SYSMANAGER. 

Record  access  procedures:  Written  request  for  assistance  in  ob¬ 
taining  access  to  information  should  be  directed  to  the 
SYSMANAGER.  Official  mailing  address  is  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  DSA  systems  notice.  For 
personal  visits  to  the  SYSMANAGER,  individual  should  be  able  to 
provide  some  acceptable  identification  such  as  office  identification 
card  or  driver's  license.  However,  inquiries  will  normally  be  made 
to  the  immediate  supervisor  by  personal  visit. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  individual  supervisors  and  others 
involved  in  the  management  of  overtime  in  the  activity. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S120.05DSAH-KP 

System  name:  120.0S  Supervisors’  Records  and  Reports  of  Em¬ 
ployee  Attendance  and  Leave. 

System  location:  This  system  is  decentralized  by  organization  and 
geography  to  the  supervisory  level  at  all  Defense  Supply  Agency 
(DSA)  field  activities  and  Headquarters  DSA.  All  records  described 
are  not  necessarily  maintained  by  all  supervisors. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Defense  Supply  Agency,  and  former  such  employees. 

Categories  of  records  in  the  system:  Schedule  of  planned  leave, 
record  of  sick  and  annual  leave  and  other  types  of  leave  taken, 
record  of  tardiness,  absence  without  leave,  leave  without  pay,  ad¬ 
ministrative  leave,  and  other  absences  of  types  of  leave.  In  some 
cases  the  record  may  also  contain  notation  of  time  actually  present, 
time  on  temporary  duty  (TDY),  and  time  on  special  assignments  or 
temporary  assighments.  Record  may  be  kept  by  the  hour,  day, 
week,  pay  period,  quarter^  or  year.  While  records  maintained  in  ac¬ 
cordance  with  this  notice  are  all  'hard  copy’  or  manual  in  nature, 
some  of  the  records  may  be  produced  by  automated  data 
processing  as  printouts  from  automated  payroll  and  leave  account¬ 
ing  systems  described  under  other  notices. 

Authority  for  maintenance  of  the  system:  Chapter  63,  Title  5 
United  States  Code;  Leave. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  is  used  by  super¬ 
visors  and  by  civilian  personnel  office  staff  for  the  following  pur¬ 
poses:  Monitoring  sick  leave  use  and  detecting  patterns  of  at¬ 
tendance  and  sick  leave  usage  which  may  be  indications  of 
problems  in  the  use  of  leave  or  which  should  be  discussed  with  the 
employee.  Scheduling  annual  leave  in  an  organized,  fair  and 
planned  way.  Identifying  employees  who  may  be  congratulated  for 
accumulation  of  sick  leave  or  limited  use  of  sick  leave.  Preparing 
statistical  reports  on  leave  use  and  attendance  matters  and  for 
statistical  evaluation  and  analysis  of  leave  usage  patterns.  Posting 
daily  leave  usage  onto  time  and  attendance  reports  or  records  and 
answering  employee  questions  on  leave  charges. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  or  binders  or  file  index 
cards. 

Retrievability:  By  employee  name  within  organizational  segments, 
or  chronologically  by  some  time  period. 

Safeguards:  Any  part  of  the  records  containing  any  personal  or 
potentially  sensistive  data  are  maintained  in  locked  filing  cabinets 
or  supervisors’  locked  desks. 

Retention  and  disposal:  Records  are  kept  for  one  year  and  then 
destroyed. 

System  managers)  and  address:  Civilian  Personnel  Officer  at  each 
DSA  Primary  Level  Field  Activity. 

Notification  procedure:  Employees  who  wish  to  determine  what 
leave  records  are  being  maintained  at  supervisory  or  personnel  of¬ 
fice  level  should  address  their  inquiries  to  their  immediate  super¬ 
visors  or  to  the  primary  level  field  activity  office  of  civilian  person¬ 
nel. 


Record  access  procedures:  Personal  requests  for  record  content 
should  be  made  to  the  immediate  supervisor  or  to  SYSMANAGER. 
Written  request  for  assistance  in  obtaining  access  should  be 
directed  to  the  SYSMANAGER,  and  should  contain  the  full  name 
and  organizational  location  of  the  employee.  Official  mailing  ad¬ 
dresses  of  the  SYSMANAGER  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  DSA  systems  notice.  For  personal 
visits  to  SYSMANAGER,  the  individual  should  provide  some  ac¬ 
ceptable  identification,  such  as  activity  identification  card  or 
driver’s  license. 

Contesting  record  procedures:  The  agency  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Payroll  office  and  payroll  records,  in¬ 
cluding  automated  payroll  systems,  employee’s  supervisors, 
timekeepers,  time  and  attendance  clerks,  leave  slips  (Standard 
Form  71  or  equivalent). 

Systems  exempted  from  certain  provisions  of  the  net:  None 
S214.20DSAH-L 

System  name:  214.20  Emergency  Assignment  and  Training  Records 

System  location:  Headquarters  Defense  Supply  Agency  (DSA) 
and  all  DSA  field  activities. 

Categories  of  individuals  covered  by  the  system:  Present  DSA 
civilian/military  personnel  who  have  volunteered  for,  or  been 
designated  to  perform,  some  duty  or  assignment  in  time  of  emer¬ 
gency  that  is  not  regularly  included  in  their  present  duties.  Former 
personnel  who  have  recently  left  the  activity  may  also  be  included 
to  the  extent  that  the  records  have  not  yet  been  purged  of  their 
names. 

Categories  of  records  in  the  system:  Individuals’  names,  grades, 
organizational  locations,  titles,  office  and  residential  phone  num¬ 
bers,  training  as  pertaining  to  emergency  duties,  security  clearance, 
experience  in  performing  emergency  duties,  authority  to  operate 
Government  vehicles,  emergency  assignment,  agreement  to  perform 
emergency  duties,  and  similar  information  related  to  the  emergency 
assignment. 

Authority  for  maintenance  of  the  system:  50  U.S.C.,  402  through 
405,  National  Security  Act  of  1947  ;  50  U.S.C.,  App.  2251,  Federal 
Civil  Defense  Act  of  1950;  E.O.  10952,  Assigning  Civil  Defense 
Responsibilities  to  the  Secretary  of  Defense,  EO  11490,  Assigning 
Emergency  Preparedness  Functions  to  Federal  Departments  and 
Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  used  by 
the  management  and  supervisory  personnel  of  DSA  in  the  day-to- 
day  planning  and  management  of  emergency  actions.  These  include 
the  war  and  emergency  support  plan,  staffing  of  fallout  shelters, 
physical  security  of  the  post  or  other  premises,  and  similar  pur¬ 
poses.  The  use  might  involve  emergencies  of  both  a  civil  or  military 
nature,  in  time  of  peace  or  war,  and  would  also  include  natural  as 
well  as  man-made  disasters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  and  card  files. 

Retrievability:  Accessed  by  organization,  type  of  emergency  as¬ 
signment,  or  individual  name. 

Safeguards:  Maintained  in  areas  accessible  only  to  authorized 
DSA  management  and  staff,  and  afforded  appropriate  protection  at 
all  times. 

Retention  and  disposal:  Continuous  updating/purging  to  reflect 
current  information. 

System  manager(s)  and  address:  Chief,  Military  Plans  Division, 
HQ  DSA;  and  commanders,  DSA  Primary  Level  Field  Activities 
and  subordinate  field  activities. 

Notification  procedure:  Written  or  personal  requests  should  be 
directed  to  the  SYSMANAGER. 

Record  access  procedures:  Individuals  should  contact 

SYSMANAGER.  Official  mailing  addresses  are  in  the  DoD  directo¬ 
ry  in  the  appendix  to  the  DSA  systems  notice.  Written  requests 
should  include  the  requestor’s  full  name,  job  title  and  name  of  or¬ 
ganization  where  employed  or  formerly  employed.  For  personal 
visits,  employee  should  be  able  to  provide  some  acceptable  identifi¬ 
cation  such  as  driver’s  license  or  employee  identification  badge. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 
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Record  source  categories:  Information  contained  in  the  system  is 
obtained  from  the  employee,  official  personnel  records,  and  present 
and  former  supervisors. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

S233.20DSAH-L 

System  name:  233.20  Data  Processing  Project  Control  Assignment 
and  Machine  Utilization 

System  location:  System  may  exist  at  all  Defense  Supply  Agency 
(DSA)  Primary  Level  Field  Activities  (PLFAs),  Data  Systems  Au- 
tomation  Office  (DSAO)  and  Systems  Division,  Assistant  Director 
Plans,  Programs,  and  Systems,  Headquarters  DSA. 

Categories  of  individuals  covered  by  the  system:  This  system  may 
contain  information  pertaining  to  all  civilian  personnel  assigned  to 
or  performing  duties  in  a  DSA  data  processing  organization. 

Categories  of  records  in  the  system:  The  basic  records  within  the 
system  contain  information  on  the  work  performed  by  personnel. 
This  may  include  total  number  of  hours  worked  on  a  project  with 
an  expected  completion  date.  On  operational  projects,  personnel 
time  may  be  accumulated  to  show  the  amount  of  time  spent  on  a 
particular  project.  This  information  can  be  for  a  specific  incident, 
week  or  month.  Also  data  on  equipment  usage  and  volume  of 
production. 

Authority  for  maintenance  of  the  system:  40  U.S.C.,  Sec  F  39, 
Procurement,  Maintenance,  Operation,  and  Utilization  of  Auto¬ 
matic  Data  Processing  Equipment 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  reports  are  used 
for  the  internal  management  of  the  Automated  Data  Processing 
(ADP)  Divisions’  resources,  both  for  personnel  and  equipment 
usage.  They  are  used  to  evaluate  progress  on  uncompleted  projects, 
work  accomplished  on  an  accumulated  basis  and  may  be  used  in 
forecasting  the  capability  for  acceptance  for  additional  work  pro¬ 
jects,  and  in  evaluating  individual  job  performance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  basic  updated  data  is  contained  on  computer  read¬ 
ing-storage  media  and  printouts. 

Retrievability:  Information  may  be  retrieved  by  employee 
number,  name,  day  and  work  project  or  equipment  type. 

Safeguards:  Records  are  filed  in  an  area  accessible  only  by  DSA 
personnel. 

Retention  and  disposal:  Retain  five  years  or  when  obsolete. 

System  manager(s)  and  address:  Chief  of  Data  Processing,  DSA 
PLFAs;  Chief  of  DSAO;  and  Chief  of  Systems  Division,  Assistant 
Director  Plans,  Programs,  and  Systems,  Headquarters,  DSA. 

Notification  procedure:  Written  or  personal  requests  for  informa¬ 
tion  may  be  directed  to  the  SYSMANAGER.  Individual  must  pro¬ 
vide  full  name  and  the  month  or  months  in  which  the  individual  en¬ 
gaged  in  data  processing  work.  Official  mailing  addresses  are  con¬ 
tained  in  the  Department  of  Defense  directory  in  the  appendix  to 
the  DSA  systems  notice. 

Record  access  procedures:  Individual  may  contact 

SYSMANAGER  for  access  procedure. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individuals  assigned  to  the  data 
processing  organization. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S334.10DSAH-KT1 

System  name:  334.10  Central  Inventory,  Comptroller/Financial 
Management  Career  Program 

System  location:  Training  and  Incentives  Division,  Office  of 
Civilian  Personnel,  Headquarters  Defense  Supply  Agency  (HQ 
DSA.) 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Defense  Supply  Agency  at  grades  GS-13  and  above  and  others  who 
are  registered  in  the  Department  of  Defense-wide  Civilian  Career 
Program  for  Comptroller/Financial  Management  Personnel. 

Categories  of  records  in  the  system:  Personnel  Qualifications 
Statement  and  Employee  Career  Appraisal  on  all  careerists  re¬ 
gistered  in  the  inventory. 


Authority  for  maintenance  of  the  system:  5  U.  S.  C.  4103, 
Establishment  of  Training  Program  DoD-wide  Civilian  Career  Pro¬ 
gram  for  Comptroller/Financial  Management  Personnel  DoD 
Manual  1430.10-M-4. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  by 
the  HQ  DSA,  Training  and  Incentives  Division  and  other  DSA  offi¬ 
cials  for  referral  of  interested  candidates  for  vacancies  in  grades 
GS-14  and  above  throughout  the  Department  of  Defense. 

Documents  are  used  by  the  Career  Management  Staff  of  the  hir¬ 
ing  component  for  referral  of  ten  (10)  best  qualified  candidates  to 
hiring  activity. 

Documents  of  referred  candidates  are  used  by  selecting  super¬ 
visor  in  determining  best  qualified  candidate  for  the  vacancy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  are  kept  in  individual  file  folders. 

Retrievability:  Documents  are  filed  by  name  and  cross-referenced 
to  organizational  activity. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  in 
areas  accessible  only  to  Program  Management  Staff. 

Retention  and  disposal:  Records  are  updated  annually  by  re¬ 
gistered  careerist.  Material  is  destroyed  as  it  becomes  outdated,  and 
on  annual  review  when  individual  no  longer  eligible  for  registration. 
Records  are  retained  a  maximum  of  two  years. 

System  manager(s)  and  address:  Chief,  Employee  Development 
and  Incentives  Division.  Staff  Director,  Civilian  Personnel, 
Headquarters,  DSA. 

Notification  procedure:  Written  requests  for  information  may  be 
directed  to  the  SYSMANAGER. 

Record  access  procedures:  Assistance  may  be  obtained  from  the 
SYSMANAGER.  Official  mailing  address  is  contained  in  Depart¬ 
ment  of  Defense  Directory  in  the  appendix  to  the  DSA  systems 
notice.  Written  requests  should  contain  the  full  name,  current  ad¬ 
dress  and  telephone  number  of  the  individual.  For  personal  visits 
and  written  requests,  individual  must  provide  some  acceptable 
identification  or  information  that  could  be  verified  before  informa¬ 
tion  is  released. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  provided  by  registrants,  im¬ 
mediate  and  reviewing  supervisors,  and  others  with  knowledge  of 
the  registrant. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

S33S.01DSAH-K  - 

System  name:  333.01  Training  and  Employee  Development  Record 
Systems 

System  location:  Headquarters,  Defense  Supply  Agency  (DSA) 
and  Primary  Level  Field  Activities. 

Categories  of  individuals  covered  by  the  system:  Civilian  em¬ 
ployees,  U.S.  citizens  and  foreign  national  direct  hires  receiving 
training  supported  by  the  Federal  Government,  paid  from  ap¬ 
propriated  funds.  Department  of  Defense  military  personnel  may  be 
included  in  the  automated  training  information  system,  and  non-ap- 
propriated  fund  personnel  may  be  included  in  some  of  the  installa¬ 
tion  manual  records. 

Categories  of  records  in  the  system:  Automated  and  non-auto- 
mated  records  are  maintained  reflecting  information  pertaining  to 
the  employees’  identification,  social  secutiry  number,  occupational 
status  (series,  grade  level  and  supervisory  status)  course  identifica¬ 
tion,  course  length,  category  and  purpose  of  training  received,  date 
on  which  training  was  completed,  associated  costs,  pre-post  test 
results,  et  al.  Input  documents  for  the  systems  include,  but  are  not 
limited  to  completed  automated  forms,  training  reports,  authoriza¬ 
tion  and  record,  key  punched  cards.  The  manual  files  are  main¬ 
tained  in  paper  folders  containing  employees’  registration  and/or 
record  of  training  documents.  Apprentice,  on-the-job  training  pro¬ 
gram,  and  similar  trainee  intake  program  manual  and  automated 
records  are  maintained,  reflecting  information  pertaining  to  subject 
employee’s  identification,  date  of  birth,  entrance  date  of  program, 
dates  and  nature  of  personnel  actions  which  occurred  during  fiscal 
year,  student  progress,  and  statistical  data  which  effects  the  num¬ 
bers  of  apprentices  in  training  as  of  a  given  date.  At  Headquarters 
level,  nomination  forms  and  documents  (non-automated)  for  cen- 
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trally-administered  education  and  training  programs  are  maintained. 
The  manual  files  contain  the  candidate's  nomination  documents, 
training  request,  enrollment  and  registration  and  other  documents 
related  to  training.  Manual  files  are  maintained  at  installations  re¬ 
garding  courses  conducted  on  their  premises,  or  for  which  they 
sponsor,  listing  such  things  as  completion  dates  and  course  partici¬ 
pants.  Additionally,  manual  files  are  typically  found  at  the  field  ac¬ 
tivities  containing  information  regarding  an  employee’s  supervisory 
status,  an  indication  as  to  whether  or  not  he/she  has  participated  in 
supervisory  training.  Files  are  often  maintained  regarding  an  em¬ 
ployee’s  certification/recertification  or  demonstrated  proficiency  in 
one  or  more  skills  areas;  an  activity-wide  annual  training  plan 
should  also  be  maintained,  as  well  as  individual  training  plans.  Files 
are  also  maintained  regarding  professional  licenses  held  by  installa¬ 
tion  personnel. 

Authority  for  maiuteuaace  of  the  system:  5  U.S.C.  4103,  4118, 
AND  4113. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  Defense  components  in  the  performance  of 
their  official  duties  related  to  the  management  of  the  Defense  com¬ 
ponents  civilian  employee  training  programs,  the  design,  develop¬ 
ment,  maintenance  and  operation  of  the  manual  and  automated 
system  of  record  keeping  and  reporting;  the  screening  and  selection 
of  candidates  for  centrally  administrated  programs;  and  administra¬ 
tion  of  grievance,  appeals,  complaints  and  litigation  involving  the 
disclosure  of  records  of  the  training  programs.  Representatives  of 
the  United  States  Civil  Service  Commission  on  matters  relating  to 
the  inspection,  survey,  audit  or  evaluation  of  Defense  components 
civilian  training  programs,  or  such  other  matters  under  the  jurisdic¬ 
tion  of  the  Commission.  The  Comptroller  General  or  any  of  his 
authorized  representatives,  in  the  course  of  the  performance  of  du¬ 
ties  of  the  General  Accounting  Office  relating  to  the  Defense  com¬ 
ponents  civilian  training  programs.  The  Attorney  General  of  the 
United  States  or  his  authorized  repre-  sentatives  in  connection  with 
litigation,  law  enforcement,  or  other  matters  under  the  direct  ju¬ 
risdiction  of  the  Department  of  Justice  or  carried  out  as  the  legal 
representative  of  the  Executive  Branch  agencies.  Officials  and  em¬ 
ployees  of  other  Departments  and  agencies  of  the  Executive 
Branch  of  Government  upon  request  in  the  performance  of  their  of¬ 
ficial  duties  related  to  the  screening  and  selection  of  candidates  for 
programs  sponsored  by  their  organization.  Representatives  of  the 
United  States  Department  of  Labor  on  matters  relating  to  the  in¬ 
spection,  survey,  audit  or  evaluation  of  the  Defense  components 
apprentice  training  programs  or  on  other  such  matters  under  the  ju¬ 
risdiction  of  the  Labor  Department.  Representatives  of  the 
Veterans  Administration  on  matters  relating  to  the  inspection,  sur¬ 
vey,  audit  or  evaluation  of  the  Defense  components  apprentice  and 
on-the-job  training  programs.  The  Computer-systems  group  contrac¬ 
tor  (or  other  such  contractor)  and  its  employees  for  the  purpose  of 
card  punch  recording  of  data  from  employee  training  documents.  A 
duly  appointed  hearing  examiner  or  arbitrator  for  the  purpose  of 
conducting  a  hearing  in  connection  with  an  employee’s  grievance 
involving  the  disclosure  of  the  records  of  the  Defense  Department’s 
components  training  programs.  An  arbitrator  who  is  given  a  con¬ 
tract  pursuant  to  a  negotiated  labor  agreement  to  hear  an  em¬ 
ployee’s  grievance  involving  the  disclosure  of  the  records  of  the 
Defense  component's  training  and  employee  development  record 
system. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committee  or  sub-committee  thereof,  any  joint  committee  of 
Congress  or  sub-committee,  or  joint  committees  on  matters  within 
their  jurisdiction  requiring  disclosure  of  the  files  or  records  of  the 
Defense  Department’s  civilian  training  program. 

Representatives  of  educational  institutions  which  have  been 
awarded  contracts  to  conduct  training  for  Defense  components 
create  and  maintain  individual  training  records  of  those  who  attend. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  are  stored  on  magnetic  tapes,  drums, 
computer  printouts,  and  on  punched  cards.  Manual  records  are 
stored  in  paper  file  folders. 

Retrievability:  Automated  records  are  retrieved  by  SSN  and 
name,  or  by  one,  or  a  combination  of  data  elements  contained  in 
the  program  master  files.  Manual  records  are  retrieved  by  employee 
last  name,  by  course  control  information,  or  by  training  program 
title. 


Safeguards:  The  computer  facilities  are  located  in  restricted  areas 
accessible  only  to  authorized  persons  that  are  properly  screened, 
cleared  and  trained.  Manual  records  and  computer  printouts  are 
available  only  to  authorized  personnel  having  a  need-to-know. 

Retention  and  disposal:  Manual  records  are  maintained  on  a  fiscal 
year  basis  and  are  retained  for  varying  periods  from  one  to  five 
fiscal  years.  For  centrally  administered  programs,  files  on  selected 
candidates  are  maintained  for  five  years  (from  date  selection 
process  is  completed).  Records  of  non-selected  candidates  are 
retained  only  for  that  period  of  time  sufficient  to  permit  ap¬ 
propriate  review  (usually  less  than  60  days).  Some  installation 
records  are  maintained  for  varying  periods. 

System  managers)  and  address:  Civilian  personnel  officer  or  com¬ 
parable  official  of  the  Civilian  Personnel  Office  servicing  the  activi¬ 
ty/installation. 

Notification  procedure:  Request  by  correspondence  should  be  ad¬ 
dressed  to  the  Civilian  Personnel  Officer  servicing  the  headquarters 
of  field  activities  employing  civilians.  The  letter  should  contain  the 
full  name  of  the  requestor  and  his  signature.  Proof  of  identification 
will  consist  of  a  Department  of  Defense  component  building  pass 
or  identification  badge,  or  driver's  license,  or  by  other  types  of 
identification  bearing  an  employee  picture  and  signature. 

Record  access  procedures:  Above  procedure  for  notification 
apply.  '  • 

Contesting  record  procedures:  The  agency's  niles  for  contesting 
the  contents  and  appealing  initial  determinations  by  the  individual 
concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Civilian  personnel  offices;  current 
previous  supervisors  of  employees  (when  appraisals  of  per¬ 
formance/potential  are  used). 

Systems  exempted  from  certain  provisioas  of  the  act:  None 
S335.89DCAS-Q 

System  name:  333.80  Quality  Assurance  Staff  Development  Program 

System  location :  The  primary  system  of  records  is  maintained  in 
the  Defense  Contract  Administration  Services  (DCAS)  Quality  As¬ 
surance  Staff  Development  Office  (DQADO),  Headquarters, 
Defense  Supply  Agency,  Cameron  Station,  Alexandria,  VA,  22314. 
A  secondary  decentralized  system  of  training  records  is  maintained 
in  the  DCAS  Region  Quality  Assurance  Directorate,  DCAS  Dis¬ 
trict,  or  DCAS  Office  where  the  staff  development  trainee  is  as¬ 
signed. 

Categories  of  individuals  covered  by  the  system:  Each  trainee  in 
the  DCAS  Quality  Assurance  Staff  Development  Program. 

Categories  of  records  in  the  system:  Personnel  qualifications  state¬ 
ment;  Individual  Training  Plans  (ITP);  records  of  training 
requested,  received,  waived,  and  planned  for  each  trainee;  informal 
training  evaluations  of  each  on-the-job  training  assignment;  quar¬ 
terly  trainee  progress  reports  and  evaluations;  budgeted  and  actual 
cost  of  training;  records  and  evaluations  of  special  projects  per¬ 
formed  by  trainees;  trainee  correspondence  related  to  ITPs;  records 
and  reports  of  trainee  attendance  and  leave,  including  records  of 
sick,  annual  and  other  types  of  leave  taken  and  other  absences; 
time  in  special  or  temporary  duty  assignments;  official  correspon¬ 
dence  related  to  a  trainee's  attendance  and  leave;  and  promotion 
and  target  position  data.  While  records  maintained  arc  currently 
manual  in  nature,  some  records  may  be  produced  by  automated 
data  processing  systems  described  in  other  notices. 

Authority  for  maintenance  of  the  system:  Chapter  41.  Title  3, 
U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  is  used  by  the 
DQADO  program  staff  and  DCAS  training  program  managers  for 
scheduling  of  training,  determining  progress  of  trainees  and  eligibili¬ 
ty  for  promotion  in  the  program  and  graduation  from  the  program, 
determining  when  a  trainee  requires  special  attention;  data  on  leave 
and  attendance  is  used  for  pay  purposes.  Defense  Supply  Agency 
managers  and  supervisors  in  the  quality  assurance  function  use  the 
records  to  determine  adequacy  of  training  and  appropriate  assign¬ 
ments  for  trainees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  trainee. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  maintained  for  one  year  fol¬ 
lowing  graduation  of  the  trainee,  and  are  then  destroyed. 
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System  maasger(s)  and  addrcaa:  DCAS  Quality  Assurance  Staff 
Development  Office,  ATTN:  DQADO-S,  Headquarters  Defense 
Supply  Agency  (DSA). 

Notification  procedure:  Written  or  personal  requests  for  informa¬ 
tion  may  be  directed  to  the  SYSMANAGER.  Individual  must  pro¬ 
vide  full  name.  Official  mailing  address  is  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  DSA  systems  notice. 

Record  access  procedures:  Written  or  personal  requests  for  infor¬ 
mation  should  be  directed  to  the  SYSMANAGER.  No  identification 
is  required  for  personal  visits.  For  written  requests,  identity  of 
requester  will  be  verified  by  comparing  signature  with  signature  in 
record. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  of  records  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individual  quality  assurance  staff 
development  trainees,  Government  training  school  personnel  and 
records,  the  program  managers  and  supervisors,  and  other  Agency 
officials  directly  involved  in  trainee’s  progress  in  the  program. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
>'  S337.01DSAH-K 

System  name:  337.01  Labor  Management  Relations  Records 
Systems 

System  location:  Headquarters,  Defense  Supply  Agency  (HQ 
DSA)  and  Primary  Level  Field  Activities. 

Categories  of  individuals  covered  by  the  system:  Civilian  em¬ 
ployees  who  are  involved  in  a  grievance  which  has  been  referred  to 
an  arbitrator  for  resolution;  civilian  employees  involved  in  the  filing 
of  an  Unfair  Labor  Practice  complaint  which  has  been  referred  to 
the  Assistant  Secretary  of  Labor  Management  Relations;  union  of¬ 
ficials;  union  stewards;  and  representatives. 

Categories  of  records  in  the  system:  Folder  contains  all  informa¬ 
tion  pertaining  to  a  specific  arbitration  case  or  specific  Unfair 
Labor  Practice  with  whom  Department  of  Defense  has  dealings; 
field  activities  maintain  roster  of  local  union  officials  and  union 
stewards. 

Authority  for  maintenance  of  the  system:  EO  11491  as  amended 
Labor-Management  Relations  in  the  Federal  Service. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  Defense  (to  include  Army,  Navy,  Air  Force, 
and  other  DoD  agencies)  in  the  performance  of  their  official  duties 
related  to  the  Labor-Management  Relations  Program,  e.g.  adminis¬ 
tration/implementation  of  arbitration  awards,  interpretation  of  the 
Executive  Order  through  third  party  case  decisions;  national  consu- 
lation  and  other  dealings  with  the  recognized  unions. 

Representatives  of  the  U.S.  Civil  Service  Commission  on  matters 
relating  to  the  inspection,  survey,  audit,  or  evaluation  of  Civilian 
Personnel  Management  Programs. 

The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  in  the  course  of  the  performance  of  duties  of  the  General  Ac¬ 
counting  Office  relating  to  the  Labor  Management  Relations  Pro¬ 
gram. 

Officials  and  employees  of  ther  components  of  the  Department 
of  Defense  in  the  performance  of  their  official  duties  related  to  the 
administration  of  the  Labor-Management  Relations  Program.  A 
duly  appointed  hearing  examiner  or  arbitrator  for  the  purpose  of 
conducting  a  hearing  in  connection  with  an  employee’s  grievance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  maintained  in  paper  folders. 

Retrievability:  Manual  records  are  retrieved  by  case  subject,  case 
numbers,  and/or  individual  employee  names. 

Safeguards:  All  individually  ^identifiable  files  are  accessible  only 
to  authorized  personnel  having  a  need-to-know. 

Retention  and  disposal:  Case  files  retained  for  ten  years.  Union 
official  rosters  are  normally  destroyed  after  a  new  roster  has  been 
established. 

System  manager(s)  and  address:  Civilian  Personnel  Officer  or 
comparable  official  of  the  Civilian  Personnel  Office  servicing  the 
activity/installation. 

Notification  procedure:  Request  by  correspondence  should  be  ad¬ 
dressed  to:  Civilian  Personnel  Officer  of  activity/installation.  The 
letter  should  contain  the  full  name,  and  signature  of  the  requester. 
The  individual  may  visit  the  Department  of  Defense  activity  at 
which  he  or  she  is  employed. 


Record  access  procedures:  Procedures  for  notification  shown 
above  apply.  In  addition,  requester  must  be  able  to  provide  some 
suitable  type  of  identification. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER.  ^ 

Record  source  categories:  Servicing  Civilian  Personnel  Offices,  ar¬ 
bitrator’s  office.  Office  of  Assistant  Secretary  of  Labor  for  Labor- 
Management  Relations,  union  headquarters  office. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S337.25DSAH-K 

System  name:  337.23  Employee  Relations  under  Negotiated 
Grievence  Procedures 

System  location:  Headquarters,  Defense  Supply  Agency  (HQ 
DSA)  and  Primary  Level  Field  Activities. 

Categories  of  individuals  covered  by  the  system:  Department  of 
Defense  civilian  employee  whom-discipline,  grievence,  and  com¬ 
plaints  records  exist.  Discrimination  complaints  of  civilian  em¬ 
ployees,  applicants  for  employment  and  former  employees  in  ap¬ 
propriated  and  non-appropriated  positions. 

Categories  of  records  in  the  system:  Manual  files,  maintained  in 
paper  folders,  contain  copies  of  documents  and  information  per¬ 
taining  to  discipline,  grievences,  complaints,  and  appeals. 

Authority  for  maintenance  of  the  system:  EO  9830,  Amending  the 
Civil  Service  Rules  and  providing  for  Federal  Personnel  Adminis¬ 
tration;  4  U.S.C.  1302,  3301,  3302;  EO  10377,  Amending  the  Civil 
Service  Rules  and  Authorizing  a  New  Appointment  System  for  the 
Competitive  System;  P.L.  92-261,  Equal  Employment  Opportunity 
Act  of  1972;  P.L.  93-239,  Extension  of  Age  Discrimination  in  Em¬ 
ployment  Act  of  1967;  3  U.S.C.  7312,  EO  11491,  Labor-Manage¬ 
ment  Relations  in  the  Federal  Service. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  of  the  Depart¬ 
ment  of  Defense  (to  include  Army,  Navy,  Air  Force  or  other  DoD 
agencies)  in  the  performance  of  their  official  duties  related  to  the 
management  of  civilian  employees  in  the  processing,  administra¬ 
tion,  and  adjudication  of  discipline,  grievance,  complaints,  appeals, 
litigation,  and  program  evaluation.  Representatives  of  the  United 
States  Civil  Service  Commission  on  matters  relating  to  the  inspec¬ 
tion,  survey,  audit  on  evaluation  of  civilian  personnel  management 
programs  or  personnel  actions,  or  such  other  matters  under  the  ju¬ 
risdiction  of  the  Commission.  Appeals  authority  for  the  purpose  of 
conducting  hearings  in  connection  with  employees'  appeals  from 
adverse  actions  and  formal  discrimination  complaints. 

The  Comptroler  General  or  any  of  his  authorized  representatives 
in  the  course  of  the  performance  of  duties  of  the  General  Account¬ 
ing  Office  relating  to  the  civilian  manpower  management  programs. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  member,  committee  or  subcommittee  or  joint  committees  on 
matters  within  their  jurisdiction  relating  to  the  above  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  records  are  stored  in  paper  folders. 

Retrievability:  Manual  records  are  filed  by  last  name. 

Safeguards:  AO  records  are  stored  under  strict  control  and  are 
available  only  to  authorized  personnel  having  a  need  to  know. 

Retention  and  disposal:  Manual  records  destroyed  after  five 
years. 

System  manage r(s)  and  address:  Civilian  Personnel  Officer  or 
comparable  official  of  the  Civilian  Personnel  Office  servicing  the 
Department  of  Defense  activity/installation. 

Notification  procedure:  Request  by  correspondence  should  be  ad¬ 
dressed  to:  Civilian  Personnel  Office  of  activity/installation.  The 
letter  should  contain  the  full  name,  and  signature  of  the  requester 
and  the  type  of  record  sought.  The  individual  may  visit  the  activity 
at  which  he  or  she  is  employed. 

Record  access  procedures:  Above  procedures  for  notification 
apply.  In  addition,  requester  must  provide  some  suitable  type  of 
identification. 
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Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents,  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Supervisors  or  other  appointed  officials 
designated  for  this  purpose. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S339.50DSAO-S 

System  name:  3 39 JO  DSAO  Staff  Information  File 

System  location:  DSA,  Data  Systems  Automation  Office,  P.O. 
Box  1603,  Columbus,  Ohio  43216. 

Categories  of  individuals  covered  by  the  system:  All  DSAO  em¬ 
ployees. 

Categories  of  records  in  the  system:  Personnel  type  information 
concerning  each  staff  member,  including  name,  home  address, 
grade  and  step,  sex,  job  class,  position  title,  home  and  office 
telephone  numbers,  birth  date,  service  computation  date,  subsidiary 
cost  code,  office  symbol,  position  code,  supervisory  code,  em¬ 
ployee  account  number.  Social  Security  Number,  War  Emergency 
Support  Plan  assignment,  and  AUTOVON  approval. 

Authority  for  maintenance  of  the  system:  3  U.S.C.,  Sec  301,  302. 

Routine  uses  of  records  maintrined  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo  -a  of  such  uses:  Information  is  main¬ 
tained  to  provide  readily  accessible  data  about  staff  which  are 
required  for  day-to-day  operations  and  which  would  be  impractical 
to  organize  and  use  on  a  manual  basis  or  from  other  records.  Infor¬ 
mation  is  used  by  officials  of  the  DSAO  and  the  Defense  Construc¬ 
tion  Supply  Center  (DCSC):  As  a  reference  report  to  determine  or 
verify  data  concerning  each  staff  member  in  the  process  of  day-to- 
day  operations;  to  provide  the  Operations  Control  Center  the  capa¬ 
bility  to  contact  individuals  during  non-duty  hours  for  providing 
assistance  to  system  users;  to  determine  staff  members  eligible  for 
retirement  in  the  next  five  years  and  develop  plans  as  necessary  for 
replacement  of  personnel  who  could  retire;  to  forward  congratula¬ 
tory  messages  on  the  anniversary  of  individual’s  birth;  to  provide  a 
complete  list  by  organizational  assignment  and  to  identify  location 
of  each  staff  member,  account  for  vacancies  and  encumbered  posi¬ 
tions  and  determine  progress  toward  average  grade  level  goal(s);  for 
accounting  purposes  in  submitting  jobs  to  the  computer  center;  to 
provide  a  list  of  the  identifying  numbers  assigned  to  each  staff 
position  for  use  in  various  personnel  actions;  to  provide  a  list  of 
subsidiary  cost  codes  assigned  to  each  individual,  to  determine  that 
correct  code  is  assigned,  for  use  on  various  personnel  actions;  to 
assign  parking  spaces;  to  identify  individuals  assigned  responsibility 
under  the  War  Emergency  Support  Plan  (WESP);  to  identify  in¬ 
dividuals  eligible  to  authorize  AUTOVON  calls  during  non-duty 
hours;  to  verify  and/or  modify  the  Profile  Data  Analysis  Report 
concerning  minority  and  female  employees;  and  to  produce  'a 
telephone  list  for  DSAO  staff  use. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  ADP  punched  cards  and  hard  copy  printouts. 

Retrievability:  Individual  information  is  retrievable  by  Social 
Security  Number  and  name. 

Safeguards:  Information  is  disclosed  only  to  agency  officials  on  a  . 
need-to-know  basis. 

Retention  and  disposal:  Reports  are  destroyed  when  superseded 
by  new  reports. 

System  manager(s)  and  address:  Chief,  Data  Systems  Automation 
Office. 

Notification  procedure:  Requests  should  be  addressed  to  the 
SYSMANAGER.  Individual  must  provide  full  name  and  Social 
Security  Number.  Personal  visits  may  be  made  to  the  Management 
Support  Office,  DSAO."  Individual  must  provide  identification 
card /badge  or  other  Federal  Government-issued  identification. 

Record  access  procedures:  Procedures  same  as  for  notification. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individual  personnel  actions,  DCSC 
Name  and  Address  Change  Notice,  and  other  similar  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S380.91DSAH-K 

System  name:  380.01  Employee  Assistance  Program  Case  Record 
Systems 


System  location:  Headquarters  Defense  Supply  Agency  (HQ 
DSA)  and  Primary  Level  Field  Activities. 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  in  appropriated  and  non-appropriated  fund  activities  who 
are  referred  by  management  for,  or  voluntarily  request,  counseling 
assistance. 

Categories  of  records  in  the  system:  Systems  are  comprised  of 
case  records  on  employees  which  are  maintained  by  counselors,  su¬ 
pervisors,  civilian  personnel  offices  and  social  action  offices  and 
consist  of  information  on  condition,  current  status,  and  progress  of 
employees  or  dependents  who  have  alcohol,  drug,  emotional,  or 
other  job  performance  problems. 

Authority  for  maintenance  of  the  system:  Drug  Abuse  Office  and 
Treatment  Act  of  1972,  as  amended  by  Public  Law  93-282  (21 
U.S.C.  1173);  Comprehensive  Alcohol  Abuse  and  Alcoholism 
Prevention,  Treatment,  and  Rehabilitation  Act  of  1970,  as  amended 
by  Public  Law  93-282  (42  U.S.C.  4582);  Subchapter  A  of  Chapter  I, 
Title  42,  Code  of  Federal  Regulations;  Chapter  43  of  Title  5,  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  counselor  in 
the  execution  of  his/her  counseling  function  as  it  applies  to  the  in¬ 
dividual  employee,  selected  information  may  be  provided  to  and 
used  by  other  counselors  or  medical  personnel,  research  personnel, 
employers,  representatives  such  as  legal  counsel,  and  to  other  agen¬ 
cies  or  individuals  when  disclosure  is  to  the  employee’s  benefit, 
such  as  for  processing  retirement  applications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Case  records  are  stored  in  paper  file  folders. 
Retrievability:  By  employer  name  or  by  locally  assigned  identify¬ 
ing  number. 

Safeguards:  All  records  are  stored  under  strict  control.  They  are 
maintained  in  spaces  normally  accessible  only  to  authorized  per¬ 
sons,  normally  in  locked  cabinets. 

Retention  and  disposal:  Records  are  purged  of  identifying  infor¬ 
mation  within  five  years  after  termination  of  counseling  or 
destroyed  when  they  are  no  longer  useful. 

System  manager(s)  and  address:  Civilian  Personnel  Officer  or 
comparable  official  of  the  Civilian  Personnel  Office  servicing  the 
activity /installation . 

Notification  procedure:  Request  by  correspondence  should  be  ad¬ 
dressed  to  servicing  civilian  personnel  office  or  to  the  appropriate 
Employer  Assistance  Program  administrator  at  the  activity.  The 
letter  should  contain  the  full  name  and  signature  of  the  requester 
and  the  approximate  period  of  time,  by  date,  during  which  the  case 
record  was  developed. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  SYSMANAGER. 

Contesting  record  procedures:  The  rules  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Counselors,  other  officials,  individuals 
or  practitioners,  and  other  agencies  both  in  and  outside  of  Govern¬ 
ment. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S434.15DSAH-KP 

System  name:  434.15  Automated  Payroll,  Cost  and  Personnel 
System  (APCAPS)  Personnel  Subsystem 
System  location:  Offices  of  Civilian  Personnel  at: 

Defense  Construction  Supply  Center  (DCSC) 

Defense  Electronics  Supply  Center  (DESC) 

Defense  General  Supply  Center  (DGSC) 

Defense  Personnel  Support  Center  (DPSC) 

Defense  Property  Disposal  Service  (DPDS) 

Defense  Depot  Memphis  (DDMT) 

Defense  Depot  Ogden  (DDOU) 

Defense  Depot  Tracy  (DDTC) 

Defense  Depot  Mechanicsburg  (DDMP) 

Defense  Supply  Agency  Administrative  Support  Center  (DSASC) 
Categories  of  individuals  covered  by  the  system:  Defense  Supply 
Agency  (DSA)  civilian  employees  serviced  by  Offices  of  Civilian 
Personnel  at  the  activities  listed  under  LOCATION  and  other  De¬ 
partment  of  Defense  civilian  employees  who  are  both  serviced  by 
the  Offices  of  Civilian  Personnel  and  paid  by  the  activities  listed 
under  LOCATION. 
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Categories  of  records  ia  the  system:  Employee  data  segment  of 
APCAPS  data  bank,  including  data  being  manually  collected  prior 
to  implementation  of  the  automated  record  system.  For  the  civilian 
personnel  segment  of  APCAPS,  the  employee  data  segment  of  the 
APCAPS  data  bank  contains,  for  civilian  employees,  current  per¬ 
sonnel  data  on  employment  status  and  selected  personal  data,  such 
as  Social  Security  Number  (SSN),  name,  sex,  date  of  birth,  age, 
physical  handicap.  Government  insurance,  military  reserve  status, 
retired  military  status,  education,  whether  individual  passed  the 
Federal  Service  Entrance  Examination  or  the  Professional  and  Ad¬ 
ministrative  Career  Examination,  status  preceding  employment  with 
DSA,  U.S.  citizenship,  and  veterans  preference. 

Position  data  segment  of  APCAPS  data  bank.  For  the  civilian 
personnel  segment  of  APCAPS,  the  position  data  segment  of  the 
APCAPS  data  bank  contains  position  data  pertinent  to  established 
positions,  both  those  positions  occupied  by  a  civilian  employee  as 
well  as  those  not  so  occupied. 

Personnel  history  file.  The  personnel  history  file  contains  a 
profile  of  selected  civilian  employee  personnel  data  as  of  the  most 
recent  transaction  processed  against  it,  as  well  as  a  chronological 
extract  of  all  prior  transactions  processed  on  the  employee. 

Authority  for  maintenance  of  the  system:  5  U.S.C..  Sec.  301,  302; 
EO  10361;  Federal  Personnel  Manual,  Chapter  293. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purposes  of  the  system 
are  to  effect  Federal  personnel  actions,  maintain  the  Federal  per¬ 
sonnel  service  control  system,  fulfill  Federal  personnel  reporting 
requirements,  and  provide  information  to  officials  of  DSA  for  ef¬ 
fective  personnel  management  and  personnel  administration. 

Prospective  employees.  For  employment  determination  purposes. 

Credit  firms.  For  verification  of  data  for  credit  determination 
purposes. 

Taxing  authorities.  For  tax  administration  purposes. 

Officials  of  the  Executive  Branch.  For  performance  of  official 
duties. 

Officials  of  the  Legislative  Branch.  For  performance  of  official 
duties. 

Officials  of  the  Judicial  Branch.  For  performance  of  official  du¬ 
ties. 

Hospitals,  medical  offices  and  institutions.  For  medical/hospital 
administration  purposes. 

Executor  or  administrator  of  the  estate  of  a  deceased  employee, 
former  employee,  or  annuitant,  or  next-of-kin.  For  estate  settle¬ 
ment  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes  or  discs.  Computer  paper  prin¬ 
touts.  Paper  records  in  file  folders. 

Retrievability:  Information  identified  to  a  specific  civilian  em¬ 
ployee  is  accessed  and  retrieved  by  Social  Security  Number. 

Safeguards:  Records  are  either  secured  in  locked  storage  and/or 
file  cabinets  or  under  the  constant  observation  of  personnel  office 
officials  during  duty  hours.  During  non-duty  hours,  records  are 
either  secured  in  locked  storage  and/or  file  cabinets;  the  records 
file  area  is  locked,  and/or  the  building  is  which  the  records  are 
stored  is  protected  by  building  security  guard.  If  the  records  area  is 
not  protected  by  security  guard,  all  records  must  be  locked.  In¬ 
dividually  identifiable  personnel  documents  will  either  be  handcar- 
ried  or  will  be  transmitted  in  envelopes  addressed  to  a  specific  of¬ 
fice  or  individual  and  marked  to  be  opened  by  addressee  only. 
Magnetic  tapes  and  disc  are  kept  in  the  computer  room  which  is  it¬ 
self  a  security  container  with  locked  door  and  access  limited  to  per¬ 
sons  appropriately  cleared  and  identified.  Tapes  and  disc  packs  are 
stored  in  a  tape  library  when  not  used  in  processing,  and  are  logged 
in  and  out  only  to  cleared  personnel  with  an  official  need.  Reports 
with  individual  data  are  closely  controlled.  Computer  personnel 
who  process  these  reports  are  appropriately  cleared  and  maintain 
continuous  observation  of  reports  during  all  processing  phases.  In- 
divudual  requesting  information  must  identify  himself/herself  and 
his/her  relationship  to  the  individual  upon  whom  the  record  infor¬ 
mation  is  being  requested.  Individual  other  than  the  individual  of 
record  must  specify  what  information  is  requested  and  the  purpose 
for  which  it  would  be  used  if  disclosed.  Personnel  office  official 
determines  if  request  is  reasonable  and  consistent  with  provisions 
of  the  Freedom  of  Information  Act  and  the  Privacy  Act  of  1974.  In 
order  to  prevent  unauthorized  modification  of  records  contents, 
original  records  documents  may  only  be  reviewed  in  the  presence 
of  a  witness  designated  by  the  Personnel  Office. 


Physical  access,  that  is  the  ability  to  obtain  the  record,  is  limited 
to:. 

Personnel  office  officials 

Civil  Service  Commission  officials 

Data  processing  officials 

Supervisors  for  those  records  for  which  they  are  authorized  to 
maintain. 

Responsible  officials  are  granted  temporary  custody  of  an 
original  record  in  order  to  monitor  the  review  of  the  record  by  the 
individual  to  whom  it  pertains,  when  the  individual  is  geographi¬ 
cally  remote  from  the  personnel  office. 

Retention  and  disposal:  Records  which  are  filed  in  the  Official 
Personnel  Folder  (OPF)  are  retained  in  the  personnel  office  until 
the  employee  leaves  the  agency.  At  that  time  the  permanent  portion 
of  the  OPF  is  transferred  to  the  gaining  Federal  agency  and  tempo¬ 
rary  OPF  records  are  destroyed  by  shredding  or  burning.  Copies  of 
records  which  are  furnished  to  the  employee  concerned,  may  be 
retained  at  his  or  her  discretion.  Copies  of  records  authorized  to  be 
maintained  by  supervisors  or  other  operating  offices  are  destroyed 
by  shredding  or  burning  when  the  employee  leaves  the  agency. 
Operating  records  maintained  within  the  Civilian  Personnel  Office 
may  be  retained  up  to  three  years,  as  needed.  At  that  time,  or  so¬ 
oner,  they  may  be  destroyed  by  burning  or  shredding. 

System  manager(s)  and  address:  Staff  Director,  Civilian  Person¬ 
nel,  HQ  DSA  and  Directors  of  Civilian  Personnel  at  DCSC,  DPDS, 
DESC,  DGSC,  DPSC,  DDMT,  DDOU,  DDTC,  DDMP,  or  DSASC. 

Notification  procedure:  Written  or  personal  requests  may  be 
directed  to  the  SYSMANAGER  at  the  activity  where  the  record  is 
maintained.  Individual  must  provide  name  (last,  first,  middle  initial) 
and  SSN  in  order  to  determine  whether  or  not  the  system  contains 
a  record  about  him/her.  If  a  written  request,  individual  must  pro¬ 
vide  a  return  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  employing  office  identifiaction 
card. 

Record  access  procedures:  Written  requests  are  required.  The 
request  is  to  contain  the  name  of  the  individual  (last,  first,  middle 
initial),  SSN,  return  lnailing  address,  telephone  number  where  in¬ 
dividual  can  be  reached  during  the  day,  and  a  signed  statement  cer¬ 
tifying  that  the  individual  understands  that  knowingly  or  willfully 
seeking  or  obtaining  access  to  records  about  another  individual 
under  false  pretenses  is  punishable  by  a  fine  of  up  to  3,000  dollars. 
Complete  records  are  maintained  only  on  magnetic  tapes  or  discs 
and  are  not  available  for  access  by  personal  visits. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Agency  supervisors  and  administrative 
personnel,  medical  officials,  previous  Federal  employers,  U.S.  Civil 
Service  Commission,  applications  and  forms  completed  by  in¬ 
dividual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

DEFENSE  INVESTIGATIVE  SERVICE 

The  notices  following  pertain  to  systems  of  records  concerning 
individuals,  of  which  the  Defense  Investigative  Service  is  the 
custodian  and  are  as  complete  as  the  application  of  existing 
directives  and  guidance  will  permit.  Because  they  are  not  believed 
to  qualify  as  reportable  systems  under  the  Privacy  Act,  sign-out 
logs  and  building  pass  and  property  receipts  which  are  used  to  pro¬ 
vide  ready  and  open  property  information  are  not  included  in  these 
notices.  Also  not  believed  to  require  reporting  are  personal  notes 
that  are  temporarily  maintained  as  working  papers  by  and  at  the 
sole  initiative  of  individual  members  of  DIS.  Personal  information 
from  working  papers  that  is  to  be  retained,  and  contact  or  property 
information  concerning  an  individual  that  is  to  be  used  for  other 
than  that  purpose,  is  incorporated  into  one  of  the  systems 
described  in  this  notice. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 
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ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  these  systems  of  records  may  be  disclosed  as  a 
‘routine  use*  to  a  Federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  enforcement  information,  (or  other  pertinent  in¬ 
formation)  to  the  extent  necessary  to  obtain  information  relevant  to 
a  decision  concerning  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  or  the  provision  of  grants,  con¬ 
tracts,  other  benefits,  or  to  the  completion  of  an  assigned  investiga¬ 
tion. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  these  systems  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
provision  of  a  license,  grant,  contract  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com¬ 
ponent  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

ROUTINE  USE  -  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  ‘routine  use*  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  com¬ 
ponent  requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,1975,  will 
be  disclosed  to  the  Office  of  Management  and  Budget  in  connec¬ 
tion  with  the  review  of  private  relief  legislation  as  set  forth  in  OMB 
Circular  A-19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

Vl-02  • 

System  name:  Vl-02  DIS  Personnel  Locator  System 

System  location:  Primary  System-  Administrative  Division, 
Directorate  of  Logistics  and  Services  (D0145),  Defense  Investiga¬ 
tive  Service,  Forrestal  Bldg.,  1000  Independence  Ave.,  S.W., 
Washington,  DC 

Decentralized  Segments  -  Field  units  including  centers. 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  personnel  assigned  or  attached  to  DIS. 


\  J 

Categories  of  records  in  the  system:  Primary  system  contains 
DISHQ  Form  4,  DIS  Locator  Card.  Field  unit  decentralized  seg¬ 
ments  include  DISHQ  Form  4  or  optional  documents  reflecting  the 
required  information. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  DoD 
Directive  5105.42,  and  DIS  Regulation  1-10. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purposes: 

Records  are  used  to  maintain  a  locator  system  of  all  personnel 
assigned  to  the  Defense  Investigative  Service. 

Users: 

Records  are  used  by  administrative  personnel  and  supervisors  in 
headquarters  and  field  units. 

Uses: 

To  determine  current  assignment  of  DIS  personnel. 

As  an  aid  in  distributing  communications  addressed  to  in¬ 
dividuals. 

To  make  and  to  verify  entries  in  required  personnel  rosters, 
directories,  and  listings  subject  to  certain  restrictions  placed  on  the 
information  by  the  individuals  concerned. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Filed  in  security  containers  or  locked  file  cabinets, 
accessible  only  to  authorized  personnel  that  clearly  have  a  need  to 
knOw  the  information. 

Retention  and  disposal:  Records  remain  in  the  active  file  until  de¬ 
parture  of  the  individual,  when  they  are  placed  in  the  inactive  file 
and  destroyed  after  one  year. 

System  manager(s)  and  address:  Chief,  Administrative  Division 
(D0145),  Defense  Investigative  Service,  Forrestal  Bldg,  1000  Inde¬ 
pendence  Ave.,  S.W.,  Washington,  DC  20314. 

Notification  procedure:  Information  may  be  obtained  from  the  pri¬ 
mary  system  by  contacting  the  SYSMANAGER.  Information  re¬ 
garding  decentralized  segments  may  be  obtained  from  the  field  unit 
maintaining  portions  of  these  records. 

Record  access  procedures:  Access  to  any  records  maintained  as  a 
part  of  this  system  may  be  obtained  from  the  DISHQ  or  field  unit 
maintaining  them. 

Contesting  record  procedures:  While  not  considered  applicable, 
DIS  rules  are  described  in  DISR  28-4. 

Record  source  categories:  Only  the  individual  on  whom  records 
are  maintained. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


a  . 
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Changes  to  Department  op  Defense 
Systems  of  Records 

The  following  Department  of  Defense 
systems  of  records  subject  to  the  Privacy 
Act  which  have  already  been  published 
in  the  Federal  Register  are  changed. 
Following  the  brief  identification  of  the 
record  system  and  changes  made  therein 
under  the  applicable  Department  of  De¬ 
fense  Component  title,  the  complete  re¬ 
vised  record  systems,  as  changed,  are 
published  in  their  entirety  under  the  ap¬ 
propriate  Component  heading.  In  the 
case  of  the  National  Security  Agency,  all 
current  systems  are  listed  inasmuch  as 
changes  have  been  made  to  all  the  sys¬ 
tems  of  this  Component.  Any  public 
comment,  including  written  data,  views 
or  arguments  concerning  the  changes  to 
any  systems  of  records  should  be  ad¬ 
dressed  to  the  system  manager  identified 
in  the  specific  notice  on  or  before  Au¬ 
gust  25, 1976. 

Department  of  the  Army  (DA)  -A 

In  FR  Doc  75-21075  published  in  the 
Federal  Register  (40  FR  35151)  of  Au¬ 
gust  18.  1975  and  FR  Doc  75-22781  (40 
FR  41970)  of  September  9,  1975  setting 
forth  the  systems  of  records  prescribed 
by  the  Privacy  Act  of  1974  within  the 
Department  of  the  Army,  the  following 
systems  of  records  are  changed: 

A0305.10aDACA 

System  name:  Joint  Uniform  Military 
Pay  System-Active  Army  (JUMPS-AA) 
(40  FR  35177). 

Changes. — 

Routine  uses  of  records:  Add  “The 
American  Red  Cross-to  assist  military 
personnel  and  their  dependents  in  deter¬ 
mining  the  status  of  monthly  pay,  de¬ 
pendents  allotments,  loans  and  related 
financial  transactions.” 

A0305.10bDACA  ' 

System  name:  Joint  Uniform  Military 
pay  System -Reserve  Components- Army 
(40  FR  35178). 

Changes. — 

Routine  uses  of  records:  Add  “The 
American  Red  Cross-to  assist  military 
personnel  and  their  dependents  in  deter¬ 
mining  the  status  of  monthly  pay,  de¬ 
pendents  allotments,  loans  and  related 
financial  transactions.” 

A0305.10CDACA 

System  name:  Joint  Uniform  Military 
Pay  System -Army-Retired  Pay  (40  FR 
35179). 

Changes. — 

Routine  uses  of  records:  Add  “The 
American  Red  Cross-to  assist  military 
personnel  and  their  dependents  in  deter¬ 
mining  the  status  of  monthly  pay,  de¬ 
pendents  allotments,  loans  and  related 
financial  transactions.” 

A0305.11aDAPE 

System  name:  USMA  Cadet  Pay  and 
Accounts  System  (40  FR  41970) . 

Changes. — 

Routine  uses  of  records:  After  “Inter¬ 
nal  Revenue  Service  (IRS)  tax  and 
social  security  reports”.  Add  “States  and 
Cities — to  provide  taxable  earnings  in¬ 


formation  of  cadets  to  those  states  and 
cities  who  have  entered  into  an  agree¬ 
ment  with  Department  of  the  Army  and 
Treasury  Department”. 

A0403.16DAJA 

System  name:  403.16  Army  Property 
Claim  Files  (40  FR  35189) . 

Changes. — 

System  location:  Add  “and  Staff  Judge 
Advocate  offices  at  organizations  listed 
in  the  Department  of  Defense  (DOD) 
organizational  directory”. 

A0410.01DAJA 

System  name:  410.01  Litigation  Case 
Files  (40  FR  35194). 

Changes. — 

System  location:  Delete  entire  entry; 
substitute  "Primary  system — Litigation 
Division,  Office  of  the  Judge  Advocate 
General,  Department  of  the  Army,  Room 
2D435  Pentagon,  Washington,  D.C.  20310. 
Decentralized  Segments — Legal  offices  at 
Armv  Installations  and  activities  ’. 

A0411.03cOSA 

System  name:  411.03  Congressional  In¬ 
quiry  File  (40  FR  35196) . 

Changes. — 

Retention  and  disposal:  Delete  entire 
entry;  substitute  “Records  collected  prior 
to  27  September  1975  are  maintained  in 
an  active  status  until  the  end  of  the 
calendar  year,  held  one  additional  year 
in  the  current  files  area  in  an  inactive 
status  and  then  destroyed.  Records  col¬ 
lected  after  27  September  1975  are  main¬ 
tained  in  an  active  status  until  the  end  of 
the  calendar  year,  held  four  additional 
years  in  the  current  files  area  in  an  inac¬ 
tive  status  the^  destroyed”. 

Notification  procedure:  Delete  entire 
entry;  substitute  “Information  may  be 
obtained  from  OSA(SALL),  Chief.  Exec¬ 
utive  Services  Division,  Room  2C600, 
Pentagon,  Washington,  D.C.  20310,  tele¬ 
phone  :  Area  Code  202/695-6028”. 

Record  access  procedure:  Delete  entire 
entry;  substitute  “Requests  from  individ¬ 
uals”  should  be  addressed  to:  Office, 
Chief  of  Legislative  Liaison  OSA  (SALL) , 
Room  2C611,  Pentagon,  Washington, 
D.C.  20310.  Written  requests  for  infor¬ 
mation  should  contain  the  full  name  of 
the  individual  concerned,  his  current  ad¬ 
dress  and  telephone  number,  the  name  of 
the  Member  of  Congress  who  initiated 
the  inquiry. 

Visits  are  limited  to  Executive  Serv¬ 
ices  Division,  SALL,  Pentagon,  Wash¬ 
ington,  D.C. 20310. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some  accept¬ 
able  identification  (i.e.,  drivers  license 
or  employing  office’s  identification  card) 
and  be  able  to  give  relevant  verbal  in¬ 
formation  that  pertains  to  the  records 
sought.” 

Contesting  record  procedures:  After 
“SYSMANAGER”  delete  “Washington 
D.C.  20310”. 

A0412.05aDAIO 

System  name:  Press  Interest  Refer¬ 
ence  Files  (40  FR  41972) . 

Changes. — 

Location:  To  “Primary  system”  add 
“Information  offices  of  major  subordi¬ 


nate  commands  to  Headquarters,  De¬ 
partment  of  the  Army;  HQ  1st,  5th,  6th 
US  Army  and  major  active  installations 
in  an  outside  Continental  United  States 
(CONUS)  ”. 

A0501  .OSbDAMI 

System  name:  501.08  Interception  of 
Wire  and  Oral  Communications  Quar¬ 
terly  Reports  and  Motions  for  Discovery 
(40  FR  35198). 

Changes. — System  notice  revised  in 
entirety.  Changed  to  read: 

" System  name:  501.08b  Technical  Sur¬ 
veillance  Index. 

System  location:  Decentralized  loca¬ 
tions  at  Svstems  Division.  Office  of  the 
Deputy  Chief  of  Staff,  Intelligence,  Head¬ 
quarters,  US  Army  Europe  and  Seventh 
Army  (USAREUR) .  Heidelberg,  W.  Ger¬ 
many:  Office  of  the  Demity  Chief  of 
Staff  for  Personnel,  Headquarters,  De¬ 
partment  of  the  Army,  Pentagon;  and 
Crimes  Records  Directorate,  Fort  Hola- 
bird,  Md. 

Categories  of  individuals  covered  by 
the  system  :  Persons  whose  conversations 
have  been  intercepted  during  technical 
surveillance  operations  conducted  by, 
or  on  behalf  of  the  Army. 

Categories  of  records  in  the  system: 
File  contains  individual’s  name,  any  as¬ 
sociated  telephone  number,  location,  date 
and  time  of  the  surveillance  activity  and 
the  source  document. 

Authority  for  maintenance  of  the  sys¬ 
tem:  Title  18  USC  2510-2520,  Omnibus 
Crime  Control  Act. 

Routine  uses  of  records:  Use  limited  to 
the  preparation  of  court  ordered  re¬ 
sponses  to  motions  for  discovery. 

Policies  and  practices: 

Storage:  Magnetic  tape  and  paper 
record. 

Retrievabilitv :  USAREUR  segment 
utilizes  a  computerized  retrieval  system 
using  name,  address,  telephone  number 
or  case  designation.  Other  segments  are 
retrieved  manually  by  name,  address, 
teleDhone  number  or  case  designation. 

Safeguards:  Building  employs  security 
guards.  Records  are  maintained  in  Gen¬ 
eral  Services  Approved  Security  Con¬ 
tainers  and  are  accessible  only  to  au¬ 
thorized  personnel  that  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are 
retained  permanently. 

System  manager  and  address:  The 
Assistant  Chief  of  Staff  for  Intelligence, 
Headouarters,  Deoartment  of  the  Army, 
The  Pmtsgon,  Washington,  DC  20310. 

Notification  procedure:  Information 
may  be  obtained  from:  HQDA  (DAMI- 
DOS)  Room  2E463.  Pentagon,  Washing¬ 
ton,  DC  20310.  Telephone:  Area  Code 
202/697-8874. 

Record  access  procedures:  Requests 
from  individuals  should  be  addressed  to: 
Headouarters,  Department  of  the  Army 
(DAMI-DOS) ,  Room  2E463,  The  Penta¬ 
gon,  Washington.  DC  20310.  Written  re¬ 
quests  for  information  should  contain 
the  full  name  of  the  individual,  current 
address  and  telephone  number. 

Contesting  record  procedures:  The  De¬ 
partment’s  rules  for  contesting  contents 
and  appealing  Initial  determinations 
mav  be  obtained  from  HQDA  (DAMI- 
DOS)  Washington,  D.C.  20310. 
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Record  source  categories:  Army  and 
other  investigative  agencies. 

Systems  exempted  from,  ceratin  pro¬ 
visions  of  the  act:  Parts  of  this  system 
may  be  exempt  under  5  USC  552a,  sec¬ 
tion  (j)  or  (k),  as  applicable.  For  addi¬ 
tional  information  contact  the  System 
Manager. 

A0501 .08cDAMI 

System  name:  501.08  Department  of 
the  Army  Operational  Support  Activities 
Files  (40  FR  35198). 

Changes. — 

Authority  for  maintenance  of  the  sys¬ 
tem:  Add  “Section  2,  3,  4,  5,  6,  7,  8,  9, 
and  14;  10  USC  3012  (b)  (c)  (g) ;  Na¬ 
tional  Security  Act  of  1947  as  amended”. 

A0 506. 01  CD  AM  I 

System  name:  506.01  Security  Clear¬ 
ance  Information  Files  (40  FR  35205). 

Changes. — 

Authority:  Add  “Section  2,  3,  4,  5,  6, 
7,  8,  9,  and  14;  National  Security  Act 
of  1947  as  amended”. 

A0508.04USACIDC 

System  name:  0508.04  US  Army  Crim¬ 
inal  Investigation  Fund  Vouchers  (40  FR 
35208). 

Changes. — 

System  location:  Delete  address  follow¬ 
ing  “(USACIDC)”  and  substitute  there¬ 
for:  “2d  &  S  Sts.  S.W.  Washington.  D.C. 
20318.” 

System  manager  is)  and  address: 
Change  address  to  read:  “2d  &  S  Sts. 
S.W.  Washington,  D.C.  20318.” 

Notification  procedure:  Change  ad¬ 
dress  to  read:  “2d  &  S  Sts.  S.W.  Washing¬ 
ton,  D.C.  20318”. 

Record  access  procedures:  Change  ad¬ 
dress  to  read:  “2d  8i  S  Sts.  S.W.  Wash¬ 
ington,  D.C.  20318”. 

A0508.09DAPE  '  ^ 

System  name:  0508.09  FBI  Criminal- 
Type  Reporting  Files  (40  FR  35209) . 

Changes. — 

Authority  for  maintenance  of  the  sys¬ 
tem:  Delete  “Secretary  of  the  Army: 
powers  and  duties:  delegation  by”. 

Record  source  categories:  Delete  “See 
exemption”  and  substitute  “Subjects, 
witnesses,  victims.  Military  Police,  and 
US  Army  Criminal  Investigation  Com¬ 
mand  personnel  and  special  agents,  in¬ 
formants,  various  Department  of  De¬ 
fense,  Federal,  State  and  local  investi¬ 
gative  and  law  enforcement  agencies, 
departments  or  agencies  of  fnreien  gov¬ 
ernments.  and  any  other  individuals  or 
organizations  which  may  supply  perti¬ 
nent  information.” 

A0S09.08aDAPE 

System  name:  Registration  and  Per¬ 
mit  Files  (40  FR  41972) . 

Changes. — 

Authority  for  maintenance  of  the  sys ■? 
tern:  After  the  words  “US  Code”  delete 
“Secretary  of  the  Army;  powers  and  du¬ 
ties;  delegation  by”. 

Source:  Delete  “See  Exemption”  and 
substitute  “Any  citizen  desiring/  required 
to  register  firearms/weapons,  pets,  etc., 
that  will  be  maintained  within  or  desir¬ 


ing  to  hunt/fish  within  the  confines  of 
an  installation”. 

A0509 .21aDAPE 

System  name:  Local  Criminal  Infor¬ 
mation  Files  (40  FR  41973) . 

Changes. — 

Authority  for  maintenance  of  the  sys¬ 
tem:  Delete  “Secretary  of  the  Army: 
powers  and  duties;  delegation  by.” 

Record  source  categories:  Delete  “See 
Exemption”  and  substitute  “Subjects, 
witnesses,  victims,  Military  Police  and 
US  Army  Criminal  Investigation  Com¬ 
mand  personnel  and  special  agents,  in¬ 
formants,  various  Department  of  De- 
ferse.  Federal,  State  and  local  investiga¬ 
tive  and  law  enforcement  agencies,  de¬ 
partments  or  agencies  of  foreign  govern¬ 
ments;  and  any  other  individuals  or 
organizations  which  may  supply  perti¬ 
nent  information”. 

A0607 .OlbDAIG 

System  name:  607.01  Accident  and  In¬ 
cident  Case  Files;  Army  Safety  Man¬ 
agement  Information  System  (40  FR 
35215). 

Changes. — 

Categories  of  individuals  covered  by 
the  system:  Add:  “Individuals  off-post 
involved  in  accidents  incident  to  Army 
operation.” 

Categories  of  records  in  the  system: 
Change  entry  to  read:  “File  contains  all 
pertinent  and  relevant  information  re¬ 
lating  to  Army  accidents,  but  excludes 
aircraft  accident  reports.” 

Storage:  Delete  “and  microfiche”; 
substitute:  “magnetic  disks  and  micro¬ 
film”. 

A0701.08DAAG 

System  name:  0701.08  Clemency  Proj¬ 
ect  (40  FR  35219). 

Changes. — 

System  location:  to  “Systems  Support 
Directorate”,  add:  “and  Personnel  Serv¬ 
ices  Directorate”. 

Categories  of  individuals  covered  by 
'he  system:  Add:  “Individuals  who  had 
served  in  the  U.S.  Army  and  applied  for 
and  were  potentially  eligible  to  partici¬ 
pate  in  the  Clemency  Program.” 

Categories  of  records  in  the  system: 
Delete  entry  and  substitute  the  follow¬ 
ing:  “For  those  individuals  that  were 
identified  by  Department  of  Defense 
Components  a  computer  printout  which 
indicates  name,  social  security  number 
(SSN)  or  military  service  number,  home 
address  as  shown  on  discharge,  and  serv¬ 
ice  component  code  of  the  identified  indi¬ 
viduals.” 

“For  individuals  that  applied  to  the 
Presidential  Clemency  Board  a  computer 
print-out  shows  name,  SSN  or  service 
number,  NPRC,  GSA  registry  number  for 
filing  and  retrieval  purposes  used  to  lo¬ 
cate  the  hard  copy  personnel  record  in 
the  file  storage  area,  status  of  the  indi¬ 
vidual  which  indicates:  performing 
alternate  service,  applied  for  and  was 
not  eligible  for  the  program,  authorized 
issuance  of  a  Clemency  discharge  as  rec¬ 
ommended  by  the  Presidential  Clemency 
Board  and  directed  by  the  President,  and 
terminated  from  the  program.  Hie  rec¬ 


ords  received  from  the  Presidential 
Clemency  Board  are  those  that  were 
loaned  to  that  Board  from  the  consoli¬ 
dated  registry  of  the  National  Personnel 
Records  Center  (NPRC),  General  Serv¬ 
ices  Administration  (GSA)  or  from  U.S. 
Army  Reserve  Components  Personnel 
and  Administration  Center  (RCPAC).” 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
a~d  the  purposes  of  such  uses:  Delete: 
“Presidential  Clemency  Board — To  con¬ 
tact  the  individuals  to  advise  them  of 
their  possible  eligibility  for  a  Clemency 
Discharge”. 

Delete  information  following  “Per¬ 
sonnel  Services  Directorate  *  *  *”  and 
substitute:  “ — to  issue  Clemency  dis¬ 
charges  as  directed,  answer  inquiries  per¬ 
taining  to  or  from  identified  individuals, 
complete  other  routine  administrative 
actions  prior  to  returning  the  records  to 
the  NPRC,  GSA.” 

Following  “Deoartment  of  Defense  or 
any  Comoonent  thereof”,  delete  remain¬ 
der  of  sentence  and  substitute  the  fol¬ 
lowing:  “ — to  provide  personnel  or  statis¬ 
tical  information  if  reauired,  provide 
administrative  data  to  include,  but  not 
limited  to,  the  status  of  clemency  dis¬ 
charges  issued,  individuals  performing 
alternate  service  or  terminated  from  the 
program.” 

“Selective  Service  System — to  provide 
statistical  data  and  personnel  informa¬ 
tion  to  include  data  relative  to  clemency 
discharges  issued.” 

“Veterans  Administration — to  provide 
information  or  records  to  assist  in  mak¬ 
ing  determinations  and  decisions  in  the 
adjudication  of  veterans  claims.” 

“Presidential  Clemencv  Board — to  pro¬ 
vide  status,  complete  actions,  receive  and 
locate  records  necessary  for  the  orderly 
phase-out  and  return  of  records  used  by 
the  Board.” 

Storage :  Add:  “Computer  paper  print¬ 
outs”  and  “Paper  records  in  file  folder/ 
jacket:  military  personnel  files.” 

Retrievability :  Add:  “Hard  copy  per¬ 
sonnel  records  filed  adphabeticallv  by 
last  name  or  records  may  be  filed  byv 
status  of  action  required,  SSN  or  service 
number  to  facilitate  positive  identifica¬ 
tion.” 

Retention  and  disposal:  Delete  entry 
and  substitute  therefor:  “Indefinite  for 
computer  printouts  and  computer  mag¬ 
netic  tapes”  and  “Paper  records  in  file 
folders/jackets  will  be  returned  periodi¬ 
cally  to  NPRC,  GSA  for  storage  and 
maintenance  as  personnel  actions  are 
completed.” 

Record  source  categories:  Add:  “In¬ 
dividuals  who  had  served  in  U.S.  Army 
and  applied  for  the  Clemency  Program.” 

A0709.07aDAPE 

System  name:  Cadet  Academic  Man¬ 
agement  Information  System  (40  FR 
41977). 

Changes. — 

System  manager(s)  and  address: 
Add:  “Military  Information — Com¬ 
mandant  of  Cadets,  ATTN:  MACC-B, 
United  States  Military  Academy,  West 
Point,  New  York  10996.” 
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Systems  exempt  from  certain  provi¬ 
sions  of  the  act:  Delete  the  exemption 
and  insert  the  word  “None”. 

A0709.08aDAPE 

System  name:  Cadet  Counseling  Pile 
(40  PR  41977). 

Changes. — 

System  name:  Before  title,  insert: 
“709.08”. 

System  manager  is)  and  address: 
Change  entry  to  read :  “Commandant  of 
Cadets,  United  States  Military  Academy, 
West  Point,  New  York  10996.” 

Systems  exempt  from  certain  provi¬ 
sions  of  the  act:  Delete  the  exemption 
and  insert  the  word  “None”. 

A0710.09DAAG 

System  name:  710.09  Personnel  Man¬ 
agement/Action  Working  Piles  (40  FR 
35232). 

Changes. — 

System  location:  Add  the  following: 
“and  in  certain  instances,  such  as  mobili¬ 
zation  designation  assignments,  attach¬ 
ments  to  Reinforcement  Training  Units 
or  Army  National  Guard/US  Army 
Reserve  Units  in  Department  of  Defense 
(DOD)  elements  and  military  depart¬ 
ments  and  Selective  Service  Headquar¬ 
ters  in  order  to  accomplish  administra¬ 
tive  actions." 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  Add:  “The 
flies  maintained  in  DOD  elements,  mili¬ 
tary  departments  and  Selective  Service 
Headquarters  are  used  to  insure  admin¬ 
istrative  actions  are  accomplished.” 

A0710.10DAAG 

System  name:  710.10  MBA  USAR  Re¬ 
serve  Field  System  (40  PR  35232). 

Changes. — 

System  name:  Change  to  read:  “Re¬ 
serve  Personnel  Information  Reporting 
System”. 

System  location:  After  “Commander 
Sixth  U.S.  Army,  *  *  *  California  94129”, 
insert:  “Commander,  U.S.  Army  Support 
Command  Hawaii,  APO  San  Francisco 
96558;  Commander  172d  Infantry  Bri¬ 
gade  Alaska,  APO  Seattle  98749;  Com¬ 
mander  in  Chief  U.S.  Army  Europe,  APO 
New  York  09403”. 

Record  source  categories:  Delete:  “DA 
Form  603 — Army  Reserve  Change  of  Ad¬ 
dress  Report”, 

A0715.06aDAPC 

System  name:  Field  Military  Person¬ 
nel  Information  System  (SIDPERS/ 
PERMACAPS/AAPERS)  (40  FR  41977). 

Changes. — 

System  name:  Before  title,  insert: 
“715.06”. 

System  location:  In  the  first  sentence, 
following  “a  segment  of”,  delete:  “This 
system”  and  add:  “the  Standard  Instal¬ 
lation/Division  Personnel  System  (SID¬ 
PERS)  ,  Personnel  Management  and  Ac¬ 
counting  Card  Processor  System  (PER- 
M  AC  APS),  and  Active  Army  Personnel 
Reporting  System  (AAPERS) .” 

Categories  of  individuals  covered  by 
the  system:  Change  to  read:  “All  active 


Army  military  personnel  and  personnel 
attached  from  the  National  Guard  or 
U.S.  Army  Reserve  based  upon  local 
option.” 

Categories  of  records  in  the  system: 
Delete  entry  and  substitute  therefor: 
“The  categories  of  information  stored 
include:  name,  social  security  number 
(SSN),  sex,  race,  citizenship,  status,  re¬ 
ligious  denomination,  marital  status, 
number  of  dependents,  date  of  birth, 
physical  profile,  ethnic  group,  grade  and 
date  of  rank,  term  of  service  for  enlisted 
personnel,  service  agreement  for  nonreg¬ 
ular  officers,  service  data  and  dates,  unit 
of  assignment,  military  occupation  spe¬ 
cialty,  additional  skill  identifiers,  civilian 
and  military,  education  levels,  language, 
assignment  eligibility  and  availabilty  and 
termination  date  thereof,  security  status, 
special  pay  and  bonus,  suspense  termina¬ 
tion  date  thereof,  suspension  of  favor¬ 
able  personnel  action  indicator.” 

A0720.04aDAPE 

System  name:  720.04  Individual  Cor¬ 
rectional  Treatment  Files  (40  FR  35236) . 

Changes. — Routine  uses  of  records 
maintained  in  the  system,  including 
categories  of  users  and  the  purposes  of 
such  uses:  Add  the  following  paragraph: 
“Portions  disclosed  to  Departments  of 
Justice,  Defense,  and  Army  Staff  agen¬ 
cies  and  commands;  State  and  local 
criminal  justice  agencies  established  by 
law.  Disclosure  to  law  enforcement  and 
investigatory  agencies  is  for  investigation 
and  possible  criminal  prosecution,  civil 
court  actions  or  regulatory  order.  Disclo¬ 
sure  to  confinement/correctional  system 
agencies  is  for  use  in  the  administration 
of  correctional  programs  to  include  cus¬ 
tody  classification;  employment,  train¬ 
ing  and  educational  assignments:  treat¬ 
ment  programs;  clemency,  restoration 
to  duty  and  parole  actions;  verifications 
concerning  military  offenders’  or  mili¬ 
tary  criminal  records,  employment  rec¬ 
ords  and  social  histories.” 

Record  source  categories:  Delete  “Ex¬ 
emption”;  add:  “Subjects,  witnesses,  vic¬ 
tims,  Military  Police  and  US  Army  Crim¬ 
inal  Investigation  Command  personnel 
and  special  agents,  informants,  various 
Department  of  Defense,  Federal,  State 
and  local  investigative  and  law  enforce¬ 
ment  agencies,  departments  or  agencies 
of  foreign  governments;  and  any  other 
individuals  or  organizations  which  may 
supply  pertinent  information.” 

A0720.04bDAPE 

System  name:  720.04  Individual  Cor¬ 
rectional  Treatment  Files  (40  FR  35236). 

Changes. — 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  Add  new 
paragraph:  “Portions  disclosed  to  De¬ 
partments  of  Justice,  Defense  and  Army 
Staff  agencies  and  commands:  state  and 
local  criminal  justice  agencies  estab¬ 
lished  by  law.  Disclosure  to  law  enforce¬ 
ment  and  investigatory  agencies  is  for 
investigation  and  possible  criminal  pros¬ 
ecution,  civil  court  actions  or  regulatory 
order.  Disclosure  to  conflnement/correc¬ 


tional  system  agencies  is  for  use  in  the 
administration  of  correctional  programs 
to  include  custody  classification;  em¬ 
ployment,  training  and  educational  as¬ 
signments;  treatment  programs;  clem¬ 
ency,  restoration  to  duty  and  parole  ac¬ 
tions;  verifications  concerning  military 
offenders’  or  military  criminal  records, 
employment  records  and  social  his¬ 
tories.” 

Record  source  categories:  Delete:  “Ex¬ 
emption”  and  substitute:  “Subjects,  wit¬ 
nesses,  victims.  Military  Police  and  US 
Army  Criminal  Investigation  Command 
personnel  and  special  agents,  inform¬ 
ants,  vafious  Department  of  Defense, 
Federal,  State  and  local  investigative 
and  law  enforcement  agencies,  depart¬ 
ment  or  agencies  of  foreign  govern¬ 
ments;  and  any  other  individuals  or  or¬ 
ganizations  which  may  supply  pertinent 
information.” 

A0802.01ONGB 

System  name:  Technician  Personnel 
Management  Information  System 
(TPMIS)  (40  FR  41978). 

Changes. — 

System  name:  Insert  “802.01”  before 
title. 

System  location:  Primary  System: 
Change  to  read:  “Office  of  Technician 
Personnel  (NGB-TN)  and  National 
Guard  Comouter  Center  (NGB-AD) ,  Co¬ 
lumbia  Building,  5600  Columbia  Pike, 
Falls  Church.  VA..  22041.” 

Decentralized  Segments:  Delete  all 
entries  and  substitute  the  following: 
“Adjutants  General  of  each  State, 
Puerto  Rico,  Virgin  Islands  and  District 
of  Columbia.” 

Categories  of  records  in  the  system: 
“Centralized  file  contains  the  following 
data  elements :  name,  social  security 
number,  submitting  office  number,  date 
of  birth,  sex,  citizenship  code,  reportable 
handicap  code,  organization  designation. 
State  code,  date  of  retirement  from  Uni¬ 
form  Service,  purpose  and  source  of 
training,  on  duty  and  non-duty  hours  of 
training,  training  priority,  special  inter¬ 
est  program,  direct  and  indirect  training 
costs,  record  type,  card  code.  Uniform 
Service  designation  code.  Uniform  Serv¬ 
ice  component  code,  Uniform  Service  pay 
grade,  type  technician,  service  compu¬ 
tation  date,  effective  date  of  action,  na¬ 
ture  of  personnel  action,  employee  ten¬ 
ure,  Federal  Employees  Group  Life  In¬ 
surance  (FEGLI),  retirement,  veterans 
preference,  pay  plan,  grade/level,  step/ 
rate,  occupation  series,  functional  classi¬ 
fication,  pay  basis,  salary;  geographic  lo¬ 
cation,  Unit  Identification  Code,  posi¬ 
tion  occupied,  work  schedule,  pay  rate 
determinate,  special  program  identifica¬ 
tion,  type  of  appointment,  job  number, 
position  tenure,  supervisory  identifica¬ 
tion,  manning  document  number  and 
date,  project  number,  function  code,  level 
of  education,  academic  discipline,  date 
degree  attained.  Federal  Employees 
Health  Benefit  Status  Code,  National 
Guard  Association  Insurance  Trust  In¬ 
surance  Status  Code,  program  element 
code,  losing  State  code,  reason  for  sep¬ 
aration  code,  minority  group  designator, 
type  of  training  code,  converted  military 
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grade,  Air  Force  Speciality  Code  <AFSC) , 
Military  Occupational  Series  (MOS) ,  job 
title.  Personnel  Accounting  Symbol 
(PAS),  military  pay  date,  total  years 
service  date.” 

“Dencentralized  file  contains  those 
data  elements  within  the  centralized  file 
plus  the  following  Annual  Performance 
Rating  Date,  Probationary  or  Trial  Pe¬ 
riod  completion  date,  conversion  to 
career  date,  conversion  to  excepted  date, 
within-grade  due  date,  length  of  service 
due  date,  limitation  code,  not  to  exceed 
date,  technician/military  code,  and  man¬ 
datory  retirement  date.” 

‘‘Information  other  than  that  specified 
in  National  Guard  Bureau  publications 
will  not  be  maintained  in  the  system.  In 
fhe  event  any  other  information  is  main¬ 
tained,  the  State  Adjutant  General  will 
be  the  responsible  agent  for  such  infor¬ 
mation.” 

Authority  for  maintenance  of  the  sys¬ 
tem:  Insert  before  “Executive  Order 
9397“  the  citation:  “32  USC  709”. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  Delete  all 
entries  and  substitute  therefor:  “To  sta¬ 
tistically  analyze  the  technician  work¬ 
force  strength  trends  and  composition  in 
support  of  established  manpower  and 
budgeting  programs  and  procedures.” 

“Providing  statistics  and  individual 
personnel  information  required  of  the 
National  Guard  Bureau  by  the  Depart¬ 
ments  of  the  Army  and  Air  Force,  De¬ 
partment  of  Defense,  Office  of  Manage¬ 
ment  and  Budget,  Department  of  Labor, 
and  the  UJS.  Civil  Service  Commission, 
and  various  staff  offices  of  the  National 
Guard.  To  prepare  reports,  reply  to  cor¬ 
respondence  from  both  individuals  and 
groups  under  the  Freedom  of  Informa¬ 
tion  Act  and  the  Privacy  Act  of  1974, 
and  to  respond  to  requests  from  courts 
and  regulatory  bodies.  Production  of 
suspense  notices  for  performance  rat¬ 
ings,  trainee  status,  probationary  or  trial 
period  completion  date,  conversion  to 
career  date,  conversion  to  excepted  date, 
within-grade  due  date,  length  of  service 
due  date,  not  to  exceed  date,  and  man¬ 
datory  retirement  date.  Provide  infor¬ 
mation  for  internal  audit  and  file  main¬ 
tenance.” 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing,  retaining  and  dispos¬ 
ing  of  records  in  the  system:  Delete 
entry. 

Storage:  Add:  “paper  records”. 

Retrievability :  Delete  entry;  add  the 
following:  “Information  is  accessed  and 
retrieved  by  Social  Security  Number 
(SSN),  and/or  data  elements  listed  in 
Record-Category  above.” 

Safeguards:  Delete  the  last  sentence 
and  add  the  following  in  lieu  thereof: 
“Building  in  which  computer  system  is 
housed  employs  security  guards.  Com¬ 
puter  room  is  accessible  by  authorized 
persons  only.  Computer  software  pre¬ 
cludes  unauthorized  access  to  the  file 
through  a  system  of  password  and  sys¬ 
tem  lockout  procedures.  Building  in 
which  the  microfiche,  punch  cards,  and 
paper  records  are  housed  are  secured  by 
uniform  guards  and  the  office  maintain- 
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ing  these  data  is  secured  when  not  occu¬ 
pied.” 

Retention  and  disposal:  Delete  entry 
and  substitute  the  following  therefor: 
“Updated  master  files  contained  on  ei¬ 
ther  magnetic  tape  or  disks  are  main¬ 
tained  as  permanent  records.  Work  tapes 
or  disks  are  cleaned  (degaussed)  imme¬ 
diately  or  within  45  days  after  creation. 
Computer  printouts  and  microfiche  con¬ 
taining  selected  workforce  characteris¬ 
tics  are  retired  to  National  Guard  Re¬ 
cords  storage  in  accordance  with  applica¬ 
ble  regulations.  Work  records  are  re¬ 
tained  for  45  days  and  then  destroyed.” 

System  manager  is)  and  address:  Fol¬ 
lowing  “Defense  Post  Office  Unit”,  add: 
“R-411”.  After  “Columbia  Pike”,  add: 
“Office  Building”. 

Delete  all  information  following  “De¬ 
centralized  system  managers  and  addres¬ 
ses”  and  substitute  the  following :  “Office 
of  the  State  Adjutant  General  of  each 
State,  Puerto  Rico,  Virgin  Islands  and 
District  of  Columbia.” 

Notification  procedure:  Delete  entry 
and  substitute:  “Requests  from  individ- 
duals  should  be  addressed  to  the  appro¬ 
priate  State  decentralized  system  man¬ 
age  or  the  centralized  system  manager. 
Written  requests  should  contain  full 
name  of  individual,  SSN,  current  em¬ 
ploying  State.”  ^ 

“For  personal  visits,  requester  must 
provide  name  and  SSN  from  an  accepta¬ 
ble  form  such  as  Driver’s  License  and  em¬ 
ployee  identification  card.” 

Record  access  procedure:  Change  the 
first  paragraph  to  read:  “Individual  re¬ 
quests  should  be  addressed  to  either  the 
appropriate  Decentralized  System  Man¬ 
ager  or  to  the  SYSMANAGER.” 

Delete  the  second  paragraph. 

Contesting  record  procedures :  Change 
“agency’s”  to  “Army’s”;  after  “deter¬ 
minations”,  delete  remainder  of  sen¬ 
tence  and  add:  “are  contained  in  AR 
340-21.” 

Record  source  categories:  After  “per¬ 
sonnel  folder,”  insert:  “payroll  records, 
manpower  authorization  document,”; 
and  delete  “and  Air  Authorization  Docu¬ 
ment,”. 

A0905.03USAREUR 

System  name:  905.03  Claims  Inventory 
of  Active  Claims  for  Medical  Care  under 
CHAMPUS  (40  FR  35249). 

Changes. — 

Record  access  procedures :  Delete  entry 
and  substitute  “Persons  desiring  access 
to  information  may  contact  Commander, 
US  Army  Medical  Command,  Europe, 
ATTN :  Executive  Director,  Office  of 
CHAMPUS,  APO  New  York  09403,  Tele¬ 
phone:  MEDCOMEUR  2122,  X840  or 
X661.” 

A090S.04USAREUR 

System  name:  905.04  Cross  Reference 
List  Report  of  Claims  for  CHAMPUS  (40 
FR  35249). 

Changes. — 

Retention  and  disposal:  Delete  the  sen¬ 
tences  which  read  “Master  program  file 
is  retained  indefinitely.  All  other  tapes 
erased  45  days  from  date  printout  is  pro¬ 
cured.”  After  sentence,  “Printout  is  de¬ 
troy  ed  by  shredding  after  1  year,”  add 


“Automated  tapes  retained  indefinitely 
pending  Department  of  Defense  deci¬ 
sion.” 

Record  access  procedures:  Delete  entry 
and  substitute  “Persons  deniring  access 
to  information  may  contact  Commander, 
US  Army  Medical  Command,  Europe, 
ATTN :  Executive  Director,  Office  of 
CHAMPUS,  APO  New  York  09403,  Tele¬ 
phone:  MEDCOMEUR  2122,  X840  or 
X661.” 

A0921.06DASG 

System  name:  0921.06  Patient  Treat¬ 
ment  X-Ray  Films  (40  FR  35261). 

Changes. — 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  Delete  en¬ 
tire  first  paragraph  and  substitute  “In¬ 
formation  may  be  used  to  plan  and  coor¬ 
dinate  health  care.  It  may  be  used  to  pro¬ 
vide  medical  treatment;  conduct  re¬ 
search;  teach;  compile  statistical  data; 
determine  suitability  of  persons  for  serv¬ 
ice  or  assignments;  implement  preven¬ 
tive  health  and  communicative  disease 
control  programs;  adjudicate  claims  and 
determine  benefits;  evaluate  care  ren¬ 
dered;  determine  professional  certifica¬ 
tion  and  hospital  accreditation;  conduct 
authorized  investigations;  provide  physi¬ 
cal  qualifications  of  patients  to  other 
Federal,  State  and  local  agencies  upon 
request  in  the  pursuit  of  their  official 
duties;  for  research  purposes  by  the  Na¬ 
tional  Research  Council;  and  to  report 
medical  conditions  required  by  law  to 
Federal,  State  and  local  agencies;  for 
other  lawful  purposes  including  law  en¬ 
forcement  and  litigation”. 

Retrievability:  Delete  entire  entry  and 
substitute  “Filed  by  last  name  or  terminal 
digit  file  system  (social  security  num¬ 
ber)  .” 

Office  of  the  Secretary  of  Defense 
.  (OSD)-D 

In  FR  Doc  75-21075  published  in  the 
Federal  Register  (40  FR  35357)  of  Au¬ 
gust  18,  1975  setting  forth  the  systems 
of  records  prescribed  by  the  Privacy  Act 
of  1974  within  the  Office  of  the  Secretary 
of  Defense,  the  following  Office  of  the 
Secretary  of  Defense  systems  of  records 
are  changed: 

DCOMP  01 

System  name:  Personnel  Roster  (40 
FR  35359) .  # 

Changes. — 

Record  access  procedures:  Delete 
“Room  4B943”  and  substitute  “Room 
3D839.” 

Contesting  record  procedures:  Delete 
“Room  4B943”  and  substitute  “Room 
3D839.” 

DCOMP  MS01 

System  name:  Training  Records  (40 
FR  35361). 

Changes. — 

System  manager  (s)  and  address: 
Delete  “Room  3E839”  and  substitute 
“Room  3E831.” 

Notification  procedure:  Delete  “Room 
3E839”  and  substitute  “Room  3E831”. 

Records  access  procedures :  Delete 
“Room  3E839”  and  substitute  “Room 
3E831”. 
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DCOMP  MS02 

System  name:  Personnel  Leave  Sched¬ 
ule  (40  FR  35361). 

Changes. — 

System  manager(s)  and  address:  De¬ 
lete  “Room  3E839”  and  substitute 
“3E831”. 

Notification  procedure:  Delete  “Room 
3E839’’  and  substitute  “Room  3E831”. 

DCOMP  MS03 

System  name:  Personnel  Records  (40 
PR  35361). 

Changes. — 

System  manager (s)  and  address:  De¬ 
lete  “Room  3E839”  and  substitute  “Room 
3E831”. 

Notification  procedure:  Delete  “Room 
3E839”  and  substitute  “Room  3E831". 

Records  access  procedures:  Delete 
“Room  3E839”  and  substitute  “Room 
3E831”. 

DCOMP  MS04 

System  name:  Civilian  Pav  Time  and 
Attendance  Report  (40  PR  35362). 

Changes. — 

System  manager (s)  and  address:  De¬ 
lete  “Room  3E839’’  and  substitute 
“Room  3E831”. 

Notification  procedures:  Delete  “Room 
3E839”  and  substitute  “Room  3E831”. 

Records  access  procedures:  Delete 
“Room  3E839”  and  substitute  “Room 
3E831”. 

DCOMP  MS05 

System  name:  Request  for  Overtime 
Authorization  (40  PR  35362). 

Changes. — 

System  manager  is)  and  address:  De¬ 
lete  “Room  3E839”  and  substitute  “Room 
3E831”. 

Notification  procedure:  Delete  “Room 
3E839”  and  substitute  "Room  3E831”. 

DCOMP  MS06 

System  name:  Time  and  Attendance 
Report  (40  FR  35363). 

Changes. — 

System  manager (s)  and  address:  De¬ 
lete  “Room  3E839”  and  substitute  “Room 
3E831”. 

DCOMP  P01 

System  name:  Supergrade  Corres¬ 
pondence,  Reports,  and  Case  Files  (40 
PR  35365). 

Changes. — 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  purposes  of  such  uses:  After  “OIAF” 
delete  remaining  sentence  and  sub¬ 
stitute",  Office  of  Dependents  Education, 
and  the  Civil  Service  Commission  for 
information  necessary  for  the  Commis¬ 
sion  to  carry  out  its  Government-wide 
personnel  management  functions  is  part 
of  routine  use.” 

DCOMP  P07 

System  name:  Incentive  Awards  Rec¬ 
ords  (40  FR  35367). 

Changes. — 

Categories  of  records  in  the  system: 
Add  “Disclosure  file  maintained  on  all 
nominations  for  awards  which  require 
name,  address,  occupation,  telephone 
number,  and  educational  background, 


and  are  submitted  to  non-Govemment 
agencies.” 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  purposes  of  such  uses:  Add  “Non- 
Govemment  agencies  which  offer  awards 
programs  such  as  the  William  A.  Jump 
Memorial  Foundation,  the  Rockefeller 
Public  Service  Awards  Program,  and  the 
Arthur  S.  Flemming  Awards  Commis¬ 
sion.  The  Civil  Service  Commission  for 
information  necessary  for  the  Commis¬ 
sion  to  carry  out  its  Government-wide 
personnel  management  functions.” 

DCOMP  P08 

System  name:  Worker’s  Compensa- 
tion-On-the-Job  Injuries  Report  File 
(40  FR  35368). 

Changes. — 

Categories  of  records  in  the  system: 
Insert  after  “which  include  name,”  the 
following  “SSN,  DOB,”. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  purposes  of  such  uses:  Delete 
“Civilian  personnel — to  determine”  and 
substitute  “Director  for  Personnel  and 
Labor  Department  for  purposes  of 
determining.  *  *  *”. 

DCOMP  P10 

System  name:  Long  Term  Training 
Programs  File  (40  FR  35368) . 

Changes. — 

System  name:  Delete  entire  entry  and 
substitute  “Training  File”. 

Categories  of  individuals  covered  by 
the  system:  Delete  “Long-Term”. 

Categories  of  records  in  the  system: 
Insert  after  “Optional  Form  37”  the  fol¬ 
lowing  “,  SD  Forms  446  and  447,  Train¬ 
ing  Record  Card  File,”. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  purposes  of  such  uses:  Delete  “long¬ 
term”.  Add  “The  Civil  Service  Commis¬ 
sion  for  information  necessary  for  the 
Commission  to  carry  out  its  Government¬ 
wide  personnel  mar^igement  functions.” 

DCOMP  P12 

System  name:  Executive  Development 
Programs  File  (40  FR  35369). 

Changes. — 

Categories  of  records  in  the  system: 
Insert  after  “Optional  Form  69”  the  fol¬ 
lowing:  “Individual  Development  Plans, 
SF  171,  SF-59,”. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  purposes  of  such  uses:  Add  “The 
Civil  Service  Commission  for  informa¬ 
tion  necessary  for  the  Commission  to 
carry  out  its  Government-wide  personnel 
management  functions.” 

DCOMP  P25 

System  name:  Overseas  Staffing  Files 
(40  FR  35373). 

Changes. — 

Categories  of  records  in  the  system: 
Delete  entire  entry  and  substitute: 
“Standard  Form  171’s  SF-1190’s,  travel 
orders,  letters  to  Army  Finance  Office 
concerning  pay,  overseas  quarters  allow¬ 
ance,  post  differential,  etc..  Standard 


Form  52,  messages  concerning  the  indi¬ 
vidual’s  return  rights,  home  leave,  etc., 
to  and  from  overseas  area.” 

DCOMP  P28 

System  name:  The  Office  of  the  Secre¬ 
tary  of  Defense  Clearance  File  (40  FR 
35373). 

Changes. — 

Retention  and  disposal:  Delete  last 
sentence.  Substitute  "Held  in  waiting  file 
for  10  years.” 

DGC01 

System  name:  40.735  Financial  Inter¬ 
est  Statement  File  (40  FR  35376). 

Changes. — 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  purposes  of  such  uses:  Delete  last 
sentence  and  substitute  “It  is  available 
only  to  authorized  individuals,  to  the  in¬ 
dividuals  who  submitted  the  information, 
and  to  the  Civil  Service  Commission  for 
information  necessary  for  the  Commis¬ 
sion  to  carry  out  its  Government- wide 
personnel  management  functions.” 

DM&RA  04.0 

System  name:  Reenlistment  Eligible 
File  (40  FR  35385). 

Changes. — 

System  location:  Delete  entire  first 
paragraph  and  substitute  “W.R.  Church 
Computer  Center,  Naval  Postgraduate 
School,  Monterey,  CA  93940.” 

Safeguards:  Delete  first  paragraph  and 
substitute  “Disc  file  is  protected  by  pass¬ 
word  access  and  hard-wire  system.” 
Delete  following  entry  in  its  entirety  “Re¬ 
cruiters  making  telephone  inquiries  must 
have  valid  recruiter  identification  and 
call  back  number.” 

DM&RA  12.0 

System  name:  Reserve  Components 
Common  Personnel  Data  System 
(RCCPDS)  (40  FR  35388). 

Changes. — 

System  location:  Add  “Back-up  loca¬ 
tions  for  processing:  U.S.  Army  Manage¬ 
ment  System  Support  Agency,  Room  BD 
972,  The  Pentagon,  Washington,  D.C. 
W.  R.  Church  Computer  Center,  Naval 
Postgraduate  School,  Monterey,  CA 
93940.  National  Military  Command  Sys¬ 
tem  Support  Center,  Room  BE  685,  The 
Pentagon,  Washington,  D.C.” 

Categories  of  individuals  covered  by 
the  system:  Delete  “other  than”  and 
substitute  “and”.  Delete  last  word  “re¬ 
serve”  and  substitute  “reservists.” 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  purposes  of  such  usqs:  Add  after  last 
paragraph  a  new  paragraph:  “Records 
of  Federal  Civilian  employees  who  are 
reservists  may  be  disclosed  to  Federal 
Agencies  for  use  in  emergency  mobiliza¬ 
tion  planning.  Records  may  be  disclosed 
to  the  Civil  Service  Commission  concern¬ 
ing  pay  benefits,  retirement  deductions, 
and  other  information  necessary  for  the 
Commission  to  carry  out  its  Government- 
wide  personnel  management  functions.” 

Safeguards:  Change  sentence  to* read: 
“The  primary  location  is  a  TOP  SECRET 
facility.”  Add  “The  U.S.  Army  Manage- 
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ment  Systems  Support  Agency  is  a  TOP 
SECRET  facility.  Tapes  located  at  the 
W.  R.  Church  Computer  Center,  Monte¬ 
rey,  CA.  are  stored  in  a  locked  cage  in 
machine  room,  which  is  a  controlled  ac¬ 
cess  area;  tapes  can  be  physically  ac¬ 
cessed  only  by  computer  center  person¬ 
nel  and  can  be  mounted  for  processing 
only  if  the  appropriate  security  code  is 
provided.” 

DM&RA  14.0 

System  name:  MARDAC  Data  Base 
(40  FR  35389). 

Changes. — 

System  location:  Add  "Back  up  loca¬ 
tions  for  processing:  Air  Force  Data 
Services  Center,  Room  1D167,  The  Penta¬ 
gon,  Washington,  D.C.  U.S.  Army  Man¬ 
agement  Systems  Support  Agency,  Room 
BD  972,  The  Pentagon,  Washington,  D.C. 
National  Military  Command  Systems 
Support  Center,  Room  BE  685,  The 
Pentagon,  Washington,  D.C.” 

Categories  of  individuals  covered  by 
the  system:  Add  after  "1  July  1968  and 
later;”  the  following:  “or  who  have  been 
a  member  of  a  reserve  component  since 
July  1975;  or  are  retired  reservists;” 
Delete  after  the  first  “1  July  1971,”  the 
following :  “or  who  participated  in  a  De¬ 
partment  of  Labor  special  training  en¬ 
titlements,  who  visited  a  State  Employ¬ 
ment  Service  office  since  1  July  1971,”. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  purposes  of  such  uses:  Add  “Records 
may  be  disclosed  to  the  Civil  Service 
Commission  concerning  pay,  benefits,  re¬ 
tirement  deductions;  and  other  informa¬ 
tion  necessary  for  the  Commission  to 
carry  out  its  Government-wide  person¬ 
nel  management  functions.” 

Safeguards :  Add  “The  Air  Force  Data 
Services  Center,  the  U.S.  Army  Manage¬ 
ment  Systems  Support  Agency,  and  the 
National  Military  Command  Systems 
Support  Center  are  all  TOP  SECRET 
facilities.” 

DOCHA  01 

System  name:  Health  Benefits  File  (40 
FR  35390). 

Changes. — 

Categories  of  individuals  covered  by 
the  system:  Delete  entire  entry;  substi¬ 
tute  “All  individuals  who  seek  health 
care  under  the  Program  for  the  Handi¬ 
capped  as  CHAMPUS  beneficiaries  and/ 
or  under  the  basic  program  extended 
hospitalization  as  CHAMPUS /CHAMP 
VA  beneficiaries.” 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purpose  of  such  uses:  Delete 
entire  entry.  Substitute:  “The  Office  of 
the  Civilian  Health  and  Medical  Program 
of  the  Uniformed  Services  (OCHAMPUS) 
uses  the  information  to  determine  the 
eligibility  of  an  individual  for  health 
care  under  CHAMPUS/CHAMPVA;  to 
authorize  payment  of  health  care  claims 
by  CHAMPUS  beneficiaries  to  respond  to 
inquiries  from  congressional  offices  made 
at  the  request  of  the  individual  covered 
by  the  system;  for  referral  to  the  De¬ 
partment  of  Justice  and/or  foreign  law 
enforcement  agencies  for  possible  crim¬ 


inal  prosecution;  and  for  referral  to  the 
Secretary  of  the  Department  of  Health, 
Education  and  Welfare  and/or  the  Ad¬ 
ministrator  of  the  Veterans’  Administra¬ 
tion  consistent  with  their  statutory 
administrative  resoonsibilities  as  con¬ 
cerns  CHAMPUS/CHAMPVA.” 

Records  access  procedures:  Add  to  sec¬ 
ond  paragraph  “Written  requests  for  in¬ 
formation  from  medical  records  shall 
include  the  name  and  address  of  a  Dhysi- 
cian  who  would  be  willing  to  receive  the 
medical  record  and,  at  the  physician’s 
discretion,  inform  the  individual  covered 
by  the  system  of  the  contents  of  that 
medical  record.” 

DOCHA  02 

System  name:  AR  340-18-9  Medical 
Care  Inquiry  Files  (40  FR  35390). 

Changes. — 

Categories  of  individuals  covered  by 
the  system:  Add  new  paragraph:  “All 
individuals  who  seek  information  con¬ 
cerning  health  care  under  the  Civilian 
Health  and  Medical  Program  of  the  Uni¬ 
formed  Services  (CHAMPUS)  and  the 
Civilian  Health  and  Medical  Program- 
Veterans  Administration  (CHAMPVA) .” 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purpose  of  such  uses:  Delete 
entry  in  its  entirety.  Substitute  “The  Of¬ 
fice  of  the  Civilian  Health  and  Medical 
Program  of  the  Uniformed  Services 
(OCHAMPUS>  uses  the  information  to 
establish  eligibility  for  health  care  under 
CH  'iMPUS/CHAMPVA;  to  respond  to  an 
individual’s  inquiry  concerning  CHAMP 
US/CHAMPVA;  to  respond  to  inquiries 
from  Congressional  offices  made  at  the 
request  of  the  individual  covered  by  the 
system;  for  referral  to  the  Secretary  of 
the  Department  of  Health,  Education 
and  Welfare  and/or  the  Administrator 
of  the  Veterans’  Administration  consist¬ 
ent  with  their  statutory  administrative 
resoonsibilities  as  concerns  CHAMPUS/ 
CHAMPVA;  and  for  referral  to  the  De¬ 
partment  of  Justice  Imd/or  foreign  law 
enforcement  agencies  for  possible  crimi¬ 
nal  prosecution. 

Record  access  procedures:  Add  new 
paragraph:  “Written  requests  for  infor¬ 
mation  from  medical  record  shall  in¬ 
clude  the  name  and  address  of  a  physi¬ 
cian  who  would  be  willing  to  receive  the 
medical  record  and,  at  the  physician’s 
discretion,  inform  the  individual  covered 
by  the  system  of  the  contents  of  that 
medical  record. 

DOCHA  03 

System  name:  MA31T01  Health  Bene¬ 
fits  Preapproval  Files  (40  FR  35391). 

Changes. — 

Categories  of  individuals  covered  by 
the  system:  Delete  “(Dependents  of  ac¬ 
tive  duty  members  of  the  Uniformed 
Services,  retired  members  of  the  Uni¬ 
formed  Services,  dependents  of  retired 
or  deceased  members  of  the  Uniformed 
Services)”,  delete  “provisions  of  the”, 
delete  the  remaining  sentence  after 
“program  for  the  handicapped”  and  sub¬ 
stitute  “and/or  eligible  beneficiaries  of 
the  Civilian  Health  and  Medical  Pro¬ 


gram-Veterans  Administration  (CHAM¬ 
PVA)  who  have  been  approved  or  ex¬ 
tended  hospital  care.” 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  Add  para¬ 
graph  “The  Office  of  the  Civilian  Health 
and  Medical  Program  of  the  Uniformed 
Services  (OCHAMPUS)  uses  the  infor¬ 
mation  for  approval  of  extended  hospital 
care;  to  control  and  review  health  care 
management  plans  of  providers  of  serv¬ 
ices  for  individuals  approved  for  health 
care;  for  referral  to  the  Secretary  of  the 
Department  of  Health  Education  and 
Welfare  and/or  the  Administrator  of  the 
Veterans  Administration  consistent  with 
their  statutory  administrative  responsi¬ 
bilities  as  concerns  CHAMPUS/ 
CHAMPVA;  and  for  referral  to  the  De¬ 
partment  of  Justice  and/or  foreign  law 
enforcement  agencies  for  possible  crimi¬ 
nal  prosecution.” 

DOCHA  04 

System  name:  AR  430-18-4  Legal 
Opinion  Files  (40  FR  35391) . 

Changes. — 

Categories  of  individuals  covered  by 
the  system:  Add  new  first  paragraph 
“Individuals  who  are  the  subject  of  in¬ 
quiries  from  the  individual  himself  (her¬ 
self),  attorneys,  fiscal  administrators, 
hospital  contractors,  other  Government 
agencies,  directorates  and  offices  of 
OCHAMPUS  and  Congressional  offices 
concerning  such  matters  as  medical 
treatment,  eligibility  for  medical  care 
under  CHAMPUS/CHAMPVA,  approval 
or  termination  of  medical  treatment, 
and  similar  or  related  inquiries.” 

Notification  procedure :  Delete  “Room 
114”  and  substitute  “Room  205”. 

Record  access  procedures:  Add  new 
first  paragraph  "Written  requests  for 
information  from  medical  records  shall 
include  the  name  and  address  of  a  phy¬ 
sician  who  would  be  willing  to  receive 
the  medical  record  and,  at  the  physi¬ 
cian’s  discretion,  inform  the  individual 
covered  by  the  svstem  of  the  contents  of 
that  medical  record.” 

DOCHA  05 

System  name:  Health  Facilities  File 
(40  FR  35392). 

Changes. — 

Categories  of  individuals  covered  by 
the  system:  Add  “Beneficiaries  who  are 
the  subject  of  policy  or  precedent  deci¬ 
sions  concerning  administration  of 
CHAMPUS/CHAMPVA.” 

Record  access  procedures:  Add  new 
paragraph  “Written  requests  for  infor¬ 
mation  from  medical  records  shall  in¬ 
clude  the  name  and  address  of  a  physi¬ 
cian  who  would  be  willing  to  receive  the 
medical  record  and,  at  the  physician’s 
discretion,  inform  the  individual  cov¬ 
ered  by  the  system  of  the  contents  of 
that  medical  record.” 

DOCHA  06 

System  name:  AR  340-18-9  Policy  and 
Precedent  Files  (40  FR  35392) . 

Changes. — 

Record  access  procedures:  Add  new 
paragraph  “Written  requests  for  infor- 
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mation  from  medical  records  shall  in¬ 
clude  the  name  and  address  of  a  physi¬ 
cian  who  would  be  willing  to  receive  the 
medical  record  and,  at  the  physician’s 
discretion,  inform  the  individual  cov¬ 
ered  by  the  system  of  the  contents  of 
that  medical  record.” 

DOCHA  07 

System  name:  Medical  Claim  History 
Piles  (40  PR  35392) . 

Changes. — 

System  location:  Delete  “Blue  Cross/ 
Blue  Shield  of  Minnesota,  2344  Nicollett 
Avenue,  Minneapolis,  MN  55404”  and 
substitute  “Blue  Cross/Blue  Shield  of 
Minnesota,  3535  Blue  Cross  Road,  Min¬ 
neapolis,  MN  55165.”  Delete  “St.  Louis 
Blue  Shield”  and  substitute  “Missouri 
Medical  Service.”  Delete  “Medical  Surgi¬ 
cal  Plan  of  New  Jersey,  P.O.  Box  262, 
Newark,  NJ  07102.”  Delete  “Hospital 
Service  Plan  of  New  Jersey,  P.O.  420, 
Newark,  NJ  07101.”  On  paragraph  “Blue 
Cross/Blue  Shield  of  North  Carolina” 
change  “P.O.  Box  3824”  to  “P.O.  Box 
2291.” 

Categories  of  individuals  covered  by 
the  system:  Delete  “who  received  benefits 
under  the  provisions  of  the  program”  and 
substitute  “eligible  beneficiaries  of  the 
Civilian  Health  and  Medical  Program  of 
the  Veterans  Administration  (spouse  or 
child  of  a  veteran  who  has  a  total  dis¬ 
ability,  permanent  in  nature,  resulting 
from  a  service-connected  disability  or 
surviving  spouse  or  child  of  a  veteran 
who  has  died  as  a  result  of  a  service-con¬ 
nected  disability)  who  received  benefits 
under  the  provisions  of  the  Program.” 
Add  new  paragraph  “All  individuals  who 
seek  health  care  under  the  Civilian 
Health  and  Medical  Program  of 
the  Uniformed  Services  (CHAMPUS) 
and  the  Civilian  Health  and  Med¬ 
ical  Program-Veterans  Administration 
(CHAMPVA) .” 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purpose  of  such  uses:  Delete 
entire  entry.  Substitute  “The  Office  of 
the  Civilian  Health  and  Medical  Pro¬ 
gram  of  the  Uniformed  Services  and 
CHAMPUS  contractors  use  the  informa¬ 
tion  to  control  and  process  medical 
claims  for  payment;  for  control  and 
approval  of  medical  treatments  and  in¬ 
terface  with  providers  of  health  care;  to 
control  and  accomplish  reviews  of  utili¬ 
zation;  for  review  of  claims  related  to 
possible  third  party  liability  cases  and 
initiation  of  recovery  actions;  for  re¬ 
ferral  to  Peer  Review  Committees  or  sim¬ 
ilar  professional  review  organizations  to 
control  and  review  providers  of  health 
care;  for  disclosure  to  third  party  con¬ 
tacts  without  the  consent  of  the  individ¬ 
ual  to  whom  the  information  pertains  in 
situations  where  the  party  to  be  con¬ 
tacted  has,  or  is  expected  to  have,  in¬ 
formation  necessary  to  establish  the 
validity  of  evidence  or  to  verify  the  ac¬ 
curacy  of  information  presented  by  the 
individual  concerning  the  individual’s 
eligibility  to  benefits  under  CHAMPUS/ 
CHAMPVA,  the  amount  of  benefit  pay¬ 
ments,  any  review  of  suspected  aubse 
or  fraud,  or  any  concern  for  program  in¬ 


tegrity  or  quality  appraisal;  for  the  issu¬ 
ance  of  deductible  certificates;  for  re¬ 
ferral  to  the  Secretary  of  the  Department 
of  Health,  Education  and  Welfare  and/ 
or  the  Administrator  of  the  Veterans  Ad¬ 
ministration  consistent  with  their  stat¬ 
utory  administrative  responsibilities  un¬ 
der  CHAMPUS/CH AMPVA ;  for  referral 
to  the  Department  of  Justice  and/or  for¬ 
eign  law  enforcement  agencies  for  in¬ 
vestigation  and  possible  criminal  pros¬ 
ecution;  and  for  referral  to  the  Depart¬ 
ment  of  Justice  for  representation  of  the 
Secretary  of  Defense  in  civil  actions. 

Records  access  procedures:  Add  to 
second  paragraph  “Written  requests  for 
information  from  medical  records  shall 
include  the  name  and  address  of  a  phy¬ 
sician  who  would  be  willing  to  receive  the 
medical  record  and,  at  the  physician’s 
discretion,  inform  the  individual  covered 
by  the  system  of  the  contents  of  that 
medical  record.” 

Department  of  the  Air  Force  (AF)-F 

In  FR  Doc.  75-21075  published  in  the 
Federal  Register  (40  FR  35403)  of 
August  18,  1975  and  FR  Doc.  75-26296 
published  in  the  Federal  Register  (41 
FR  2994)  of  January  20,  1976  setting 
forth  the  systems  of  records  prescribed 
by  the  Privacy  Act  of  1974  within  the  De¬ 
partment  of  the  Air  Force,  the  following 
Department  of  the  Air  Force  systems  of 
records  are  changed: 

F01001  OCGBUZA 

System  name:  01001  OCGBUZA  In¬ 
dividual  Weight  Control  File  (40  FR 
35408) . 

Changes. — 

System  location:  In  lines  5  and  6  de¬ 
lete  “Headquarters,  Aerospace  Defense 
Command/DPXTO,  Ent  AFB  CO  80912”. 

Categories  of  individuals  covered  by 
the  system:  In  line  2  add  “and  Air  Force 
Reserve  personnel.” 

System  manager(s)  and  address:  In 
line  3  delete  “Hq  ADC/DPXTO;  Ent  AFB 
CO  80912”. 

F01001  05HCHLC 

System  name:  01001  05HCHLC  Air 
Force  Attache  Record  System  (40  FR 
35414). 

Changes. — 

Authority  for  maintenance  of  the  sys¬ 
tem:  In  lines  1  and  2  delete  “Officer  As¬ 
signments  Air  Force  Regulation  36/20 
Table  28/1  Rule  4.  Airmen”;  and  in  line 
2  add  “5  USC  301  and”  before  “10  USC 
8012”. 

FI  001  05HCHLD 

System  name:  01001  05HCHLD  USAF 
Prisoner  of  War  (PW)  Debriefing  Files 
(40  FR  35415). 

Changes. — 

Retention  and  Disposal:  Lines  1  and  2 
are  corrected  to  change  “Washington 
National  Records  Center,  Wash  D.C. 
20409”  to  read  “Albert  F.  Simpson 
Historical  Research  Center,  Maxwell 
AFB,  AL  36112”. 

F01003  OIACYVA 

System  name:  01003  OIACYVA  Back¬ 
ground  Material  (40  FR  35416). 


Changes. — 

Authority  for  maintenance  of  the  sys¬ 
tem:  In  line  1  correct  “Section”  to  read 
“Title”. 

F01102  DAYX  A 

System  name:  01102  DAYX  A  Base, 
Unit  and  Organizational  Military  and 
Civilian  Personnel  Locator  Files  (40  FR 
35428) . 

Changes. — 

Categories  of  individuals  covered  by 
the  system:  In  line  2  add  “Air  Force 
Reserve  personnel.” 

Routine  uses  of  records  maintained 
in  the  system,  including  categories  of 
users  and  the  purpose  of  such  uses. 
Line  5  delete  “from  the  general  public 
or”. 

F01102  DPPPN  B 

System  name:  01102  DPPPN  B  Re¬ 
sponses  to  Congressional  Inquiries  (40 
FR  35429). 

Changes. — 

Retrievability :  In  lines  2, ‘3,  and  4  de¬ 
lete  the  following:  “Filed  by  Social 
Security  Account  Number  (SSAN)”; 
“Filed  by  Military  Service  Number”; 
and  “Filed  by  fingerprint  classification.” 

System  manager(s)  and  address:  In 
lines  1  and  2  delete  the  duplicate  entry 
“Deputy  Chief  of  Staff/Personnel,  Head¬ 
quarters  United  States  Air  Force.” 

F01102  DPXVH  F 

System  name:  01102  DPXVH  F  Con¬ 
gressional  Inquiries  (40  FR  35429). 

Changes. — 

System  manager (s)  and  address:  In 
line  1  delete  word  “Personnel”  and  sub¬ 
stitute  “Programs  and  Resources,”. 

F 01 102  OMUHHZA 

System  name:  01102  OMUHHZA  Air 
Force  Office  of  Information/OI  person¬ 
nel  background  record  (40  FR  35436). 

Changes. — 

System  manager (s)  and  address:  De¬ 
lete  “Deputy  Chief  of  Staff  Personnel” 
and  substitute  “Chief,  Office  of  Infor¬ 
mation”. 

Record  source  categories:  Delete  en¬ 
tire  entry  and  substitute  “From  individ¬ 
ual.” 

F02002  OBXQPCB 

System  name:  02002  OBXQPCB  Cadet 
Records  System  (Research  and  Evalua¬ 
tion  Files)  (40  FR  35442). 

Changes. — 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  “To  es¬ 
tablish  and  publish  the  graduation  order 
of  merit  and  to  rank  order  graduates  for 
public  graduation  ceremonies  and  exer¬ 
cises.  For  publication  of  the  order  of 
merit  in  the  register  of  graduates  pub¬ 
lished  by  the  Association  of  Graduates 
of  the  United  States  Air  Force  Academy.” 

F03001  DPXVV  A 

System  name:  03001  DPXW  A  File 
Designation,  Drug  Abuse,  Waiver  Re¬ 
quests  (40  FR  35445) . 
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Changes. — 

System  location:  In  line  1  change 
“Volunteer  Branch”  to  read  “Accession 
Policy  Branch”.  In  line  2  delete  “Hq 
USAF/DPXW”  and  substitute  “Hq 
USAF/DPXOA”. 

F03601  OCGBUZA 

System  name:  03001  OCGBUZA  Alco¬ 
hol  Abuse  Control  Case  Pile  (40  FR 
35446) . 

Changes. — 

Categories  of  individuals  covered  by 
the  system:  In  line  5  add  “Air  Force  Re¬ 
serve  personnel.” 


System  name:  03004  AFDPMDB  Ad¬ 
vanced  Personnel  Data  System  (APDS) 
ADS:  E300  (41  FR  2995). 

Changes. — 

Categories  of  records  in  the  system: 
On  page  2996,  second  column,  line  45, 
delete  entire  entry  which  reads  “14. 
Board  support:  •  •  •  can  be  expected 
to  attain.” 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  purposes  of  such  uses:  On  page  2999 
following  the  words  “retired  personnel, 
widows,  etc.”  add  the  following:  “Locator 
information  pertinent  to  personnel  on 


active  duty  may  be  furnished  to  a  recog¬ 
nized  welfare  agency  such  as  the  Amer¬ 
ican  Red  Cross  or  the  Air  Force  Aid 
Society.” 

F03501  DP  3 

System  name:  03501  DP  3  Unit  As¬ 
signed  Personnel  Information  File  (40 
FR  35482). 

Changes. — 

Categories  of  records  in  the  system: 
In  line  7  after  “employment”  add  “,  ap¬ 
plications  and  allocations  for  school 
training”. 

F03S01  DPMAO  K 


F03501  05HCHLG 

System  name:  03501  05HCHLG  Air  In¬ 
telligence  Manpower  Management  Sys¬ 
tem  (AIMMS)  (40  FR  35508) . 

Changes. — 

Categories  of  records  in  the  system:  In 
line  3,  change  “Dead  on  arrival”  to  read 
“Date  of  arrival”. 

F03501  05HCHLH 

System  name:  03501  05HCHLH  Re¬ 
serve  Management  and  <  Mobilization 
System  (RMAMS)  (40  FR  35508). 

Changes. — 

System  location:  In  line  1  after  “Serv¬ 
ice”  insert  “(RE)  ”.  Delete  “Fort  Belvoir, 


Va  22060”  in  lines  1  and  2  and  substi¬ 
tute  “Bolling  AFB,  Wash  DC  20332.” 

Safeguards:  In  line  4  delete  “Con¬ 
trolled  by  access  lock  on  door”. 

F03502  OMUHHZA 

System  name:  03502  OMUHHZA  Man¬ 
ning  Specialist  Evaluation  (40  FR  35528) . 

Changes. — 

System  location:  Add  to  line  2  “At  Air 
Force  Reserve  Units.  Official  mailing  ad¬ 
dresses  are  in  the  Department  of  De¬ 
fense  directory  in  the  appendix  to  the 
Air  Force’s  system  notices.” 

System  manager  is)  and  address:  De¬ 
lete  in  lines  1  and  2  “Reserve  Recruiting 
Group  provisional  9400  Commander”  and 
substitute “AFRES  (RS).” 

F03505  DPMAO  A 

System  name:  F03505'DPMAO  A  Un¬ 
favorable  Information  File  (UIF)  (41  FR 
3008). 

Changes. — 

System  location:  Delete  “at  consoli¬ 
dated  base  personnel  offices  only”  and 
add  the  following:  “Complete  UIF  files 
are  maintained  at  Consolidated  Base 
Personnel  Offices  (CBPOs)  only.  How¬ 
ever,  UIF  summary  sheets,  a  part  of  the 
UIF,  are  also  maintained  at:  Individual’s 
unit  of  assignment  (commander’s  copy) , 
geographically  separated  units  not  colo¬ 
cated  with  a  servicing  CBPO,  and  for 
officers  only  at  the  major  command  of 
assignment;  and  for  colonels  only  an 
additional  copy  is  maintained  at  Head¬ 
quarters  United  States  Air  Force,  Deputy 
Chief  of  Staff,  Personnel,  Special  Actions 
Office,  Colonels  Group,  Wash  DC  20330.” 

F04002  DPCMS  A 

System  name:  04002  DPCMS  A  Appli¬ 
cant  Supply  Files  (40  FR  35558) . 

Changes. — 

System  name:  Change  title  to  read: 
“Civilian  Personnel  Applicant  Supply 
File.” 

System  location:  Change  “At  civilian 
civilian  personnel  offices  only”  to  read: 
“At  servicing  civilian  personnel  offices  at 
activities/installations,  and  directorates 
of  civilian  personnel  at  Headquarters 
United  States  Air  Force,  Major  Com¬ 
mands,  separate  operating  agencies  and 
independent  offices.” 

F04008  AA  A 

System  name:  04008  AA  A  Civilian 
Personnel  Files  (40  FR  35563) . 

Changes. — 

Categories  of  individuals  "covered  by 
the  system:  after  the  word  “consultants”, 
add  the  word  "and”.  After  the  words 
“Summer  Hires”  add  "employed  in  the 
Office  of  the  Secretary  of  the  Air  Force 
only.”  " 

F04008  DPCE  A 

System  name:  04008  DPCE  A  Super¬ 
visor’s  record  of  employee  (40  FR  35564) . 

Changes. — 

System  name:  Change  to  read: 
“Supervisor’s  Record  of  Civilian  Em¬ 
ployee”. 

F04008  OMQJKLA 

System  name:  04008  OMQJKLA  Em¬ 
ployee  orientation  checklist  (40  FR 
35565). 


F03001  OCGBUZB 

System  name:  02001  OCGBUZB  Drug 
Abuse  Control  Case  File  (40  FR  35447) . 

Changes. — 

Categories  of  individuals  covered  by 
the  system:  In  line  3  add  “Air  Force 
Reserve  personnel.” 

F03001  OJMPLSC 

System  name:  03001  OJMPLSC  Drug 
Abuse  Control  Case  Files  (40  FR  35447). 

Changes. — 

System  location:  In  lines  1  and  4  de¬ 
lete  the  word  “only”.  In  lines  1,  2,  and 
3  delete  the  duplicate  entry  “Official 
mailing  addresses  are  in  the  Department 
of  Defense  directory  in  the  appendix  to 
the  Air  Force’s  systems  notice.” 

Categories  of  individuals  covered  by 
the  system:  In  line  2  add  “Air  Force  Re¬ 
serve  personnel.” 

F03003  DPMSC  A 

System  name:  03003  DPMSC  A  Casual¬ 
ty  Files  (40  FR  35451). 

Changes. — 

Storage:  Add  to  line  1  “,  and  film  can¬ 
isters.” 

Retention  and  disposal:  Insert  on  line 
7,  after  sentence  ending  in  “military  con¬ 
trol”,  the  following:  “Records  of  casu¬ 
alty  and  casualty  case  files  are  perma¬ 
nent  records.  They  are  retained  in  ac¬ 
tive  file  until  application  or  receipt  of 
all  allowable  benefits,  then  forwarded  to 
the  National  Personnel  Records  Center, 
9700  Page  Boulevard,  St.  Louis,  Missouri 
63132.  Case  files  pertaining  to  civilians; 
foreign  nationals;  very  seriously  ill  or 
seriously  ill  persons;  and  dependents  of 
military  personnel,  are  destroyed  90  days 
after  administrative  closing  of  the  case. 
Records  of  Emergency  Data  are  retained 
until  the  member  is  relieved  from  active 
duty,  then  destroyed”. 

F03004  AFDPMDB 


System  name:  03501  DPMAO  K  Officer 
Effectiveness  Report  (OER) /Airman 
Performance  Report  (APR)  Appeal  Case 
Files  (40  FR  35483). 

Changes. — 

Retention  and  disposal:  In  line  2  after 
the  word  “file”  delete  the  period;  and 
change  the  word  “forwarded”  to  read 
“destroyed”.  Delete  the  rest  of  the  sen¬ 
tence. 

F03501  DPMDQIA 

System  name:  03501  DPMDQIA  Mili¬ 
tary  Personnel  Records  System  (41  FR 
3001). 

Changes. — 

Systems  location:  In  line  13  change 
“ase”  to  read  “base”;  and  after  the  words 
“personnel  offices”,  add  “and  other  in¬ 
stallation  units.”  In  line  17,  delete  word 
“component’s”  and  substitute  “Air 
Force’s”. 

Authority  for  maintenance  of  system: 
In  line  3  add  “E0  9397.” 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  purposes  of  such  uses:  Add  at  end 
of  item  the  following:  “Separation  in¬ 
formation  provided  to  the  Veteran’s  Ad¬ 
ministration  and  Selective  Service  agen¬ 
cies.” 

F03501  DPMSGN 

System  name:  F03501  DPMSG  N  Ap¬ 
plication  for  appointment  and  Extended 
Active  Duty  Files  (41  FR  3003) . 

Changes. — 

Retention  and  disposal:  In  line  8  delete 
“maintained  for  one  year”. 

F03501  SAFOI  B 

System  name:  03501  SAFOI  B  Mobili¬ 
zation  Augumentee  Trainee  Forces  (40 
FR  35496). 

Changes. — 

System  name:  In  line  2  change 
“Forces”  to  read  “Folders”. 
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Changes. — 

Authority  for  maintenance  of  the  sys¬ 
tem:  delete  “934  Supplement  to  APR  40- 
414”  and  substitute  “10  U.S.C.  8012”. 

F07001  OEACYVA 

System  name:  07001  OEACYVA  Ac¬ 
counts  Payable  Records  (40  FR  35612). 

Changes. — 

Retention  and  disposal:  In  line  2  after 
the  word  “permanent”  add  a  period  and 
delete  “retention  in  accordance  with  di¬ 
rectives  in  Air  Force  Manual  12-50.”  Add 
at  end  of  line  4  “by  tearing,  shredding, 
pulping,  macerating,  or  burning;”. 

Notification  procedure:  In  line  3,  de¬ 
lete  “3800  York  St”;  change  Zipcode 
“80205”  to  read  “80279”. 

Records  access  procedures:  In  line  2, 
delete  “3800  York  St.,  Denver”;  change 
Zipcode  “80205"  to  read  “80279”. 

F07503  AA  A 

System  name:  07503  AA  A  Office,  Sec¬ 
retary  of  Air  Force  Travel  Files  (40  FR 
35613). 

Changes. — 

Retention  and  disposal:  Add  “Paying 
agent  orders  are  retained  in  office  files 
for  one  year  after  annual  cutoff  then 
destroyed  by  tearing  into  pieces,  shred¬ 
ding,  pulping,  macerating,  or  burning." 

F11001XOMUHHZA 

System  name:  1100 1XOMUHHZ A  Re¬ 
serve  Judge  Advocate  Training  Report 
(40  FR  35622). 

Changes. — 

Authority  for  maintenance  of  system: 
Change  the  figure  “5”  to  read  “10”. 

•  F 12501  OQVDYDC 

System  name:  12501  OQVDYDC  Field 
Interview  Cards  (40  FR  35638). 

Changes. — 

Categories  of  indirrtduals  covered  by 
the  system:  Insert  between  lines  2  and  3 
the  following:  “Air  Force  Reserve  per¬ 
sonnel”. 

F 17 602  OEACYVA 

System  name:  17602  OEACYVA  Non- 
appropriated  Funds  Standard  Payroll 
System  (41  FR  3016). 

Changes. —  , 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  In  line  19 
after  the  word  “compensation”  add  “Civil 
Service  Commission  which  uses  the  rec¬ 
ords  for  personnel  management  func¬ 
tions”. 

F17705  OEACYVA 

System  name:  17705  OEACYVA  Ac¬ 
counting  and  Finance  Officer  Accounts 
and  Substantiating  Documents  (40  FR 
35680). 

Changes. — 

Categories  of  individuals  covered  by 
the  system:  Insert  before  word  “all”  in 
line  1  “Civilian  personnel  employed  at  or 
paid  by  AF  installations”. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  In  line  10 
after  the  word  “unemployment”,  add 
“the  Civil  Service  Commission  for  per¬ 
sonnel  management  functions;”. 


F17708  OEACYVD 

System  name:  17708  OEACYVD  In¬ 
debtedness  and  claims  (40  FR  35684). 

Changes. — 

System  location:  In  line  2,  delete  “3800 
York  Street,”  and  change  “80205”  to  read 
“80279”. 

Authority  for  maintenance  of  the  sys¬ 
tem:  At  the  end  of  line  2  change  the  pe¬ 
riod  to  semicolon  and  add  “12  U.S.C. 
1715m.” 

Retention  and  disposal:  In  line  3,  after 
the  word  “then”  add  the  following:  “sold 
to  salvage  paper  companies  to  be”. 

Notification  procedure:  In  line  3  de¬ 
lete  “3800  York  Street”;  change  “80205” 
to  “80279”. 

Record  access  procedures:  In  line  2, 
delete  “3800  York  Street”;  change 
“80205”  to  “80279”. 

F 177 09  OEACYVA 

System  name:  17709  OEACYVA  Re¬ 
ports  of  Survey  (41  FR  3017). 

Changes. — 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  In  line  12, 
after  the  word  “responsibility”  add  “the 
Civil  Service  Commission  for  personnel 
management  functions;”.  % 

F 177 20  OEACYVA 

System  name:  17720  OEACYVA  Travel 
Records  (40  FR  35687) . 

Changes. — 

Routine  uses  of  records  maintained  in 
the  system,  including  the  categories  of 
users  and  the  purposes  of  such  uses:  In 
the  second  column  in  line  7  after  the 
words  “income  tax”;  add  the  following 
“the  Civil  Service  Commission  which 
uses  the  records  for  personnel  manage¬ 
ment  functions;”. 

F 177 21  OEACYVA 

System  name:  17721  OEACYVA  Civil¬ 
ian  Pay  records  (40  FR  35689). 

Changes. — 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  In  lines 
10,  11,  and  12  delete  “which  credits  the 
employees  account;  and  State  Revenue 
Departments  which  credit  employees: 
state  tax  withholding”  and  substitute  the 
following:  “and  Civil  Service  Commis¬ 
sion  which  credits  the  employee’s  ac¬ 
count  for  Federal  Insurance  Contribu¬ 
tions  Act  or  Civil  Service  Retirement 
withheld;  State  Revenue  Departments 
which  require  wage  information  to  deter¬ 
mine  eligibility  for  unemployment  com¬ 
pensation  benefits  of  former  employees 
and  city  revenue  department  of  appro¬ 
priate  cities  which  credit  employees  for 
city  tax  withheld.” 

F 177 2 5  OEACYVA 

System  name:  17725  OEACYVA  Air 
Reserve  Pav  and  Allowance  System  (AR 
PAS)  (41  FR  3018). 

Changes. — 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  On  page 
3019,  in  the  second  column,  line  17,  after 
the  words  "tax  audit”  add  “Civil  Service 


Commission  for  personnel  management 
functions;”.  In  line  23,  after  the  word 
“utilization”  add  “state  and  local  govern¬ 
ments  for  tax  and  welfare  information.” 

F17726  OEACYVA 

System  name:  17726  OEACYVA  Pay 
and  Allotment  Records  (41  FR  3020) . 

Changes. — 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  In  lines 
10,  11,  and  12,  delete  “parents:  depend¬ 
ency  affidavits  and  related  correspond¬ 
ence  mav  be  furnished  to  OSI  to  verify 
statements  made  by  the  parents  on 
claims  for  BAQ”  and  substitute  the  fol¬ 
lowing:  “affidavits,  documents,  related 
correspondence  and/or  information  con¬ 
tained  therein  may  be  furnished  to  the 
service  member,  the  claimed  dependent 
and/or  the  person  who  furnished  such  in¬ 
formation.  Copies  of  affidavits,  state¬ 
ments  and  related  correspondence  may 
be  furnished  OSI  to  verify  information 
submitted  by  or  on  behalf  of  the  claimed 
dependent.”  In  line  19  after  “(SSA)”  in¬ 
sert  “Civil  Service  Commission.”  In  line 
33  before  the  word  “Disclosures”  insert 
“On  occasion  may  disclose  information 
to  Air  Force  Aid  Society.” 

F 177 30  OEACYVA 

System  name:  17730  OEACYVA  Joint 
uniform  military  pay  system  (JUMPS) 
(41  FR  3021). 

Changes. — 

Authority  for  maintenance  of  the  sys¬ 
tem.  In  line  2  after  “708”  add  semicolon 
and  “EO  9397.” 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  In  line  26 
after  the  word  “members”  delete  the 
word  “and”.  In  line  27  after  the  word 
“Payments”,  change  period  to  a  comma 
and  add  “the  American  Red  Cross  and 
the  Air  Force  Aid  Society.” 

Retention  and  disposal:  In  lines  1  and 
2  change  “18  months”  to  read  “6  years”. 
In  line  5  after  the  word  “Federal”  insert 
“Archives  and”,  and  change  “a  10  year 
retention  period”  to  read  “varying  re¬ 
tention  periods  up  to  56  years.” 

F 177 34  OEACYVA 

System  name:  17734  OEACYVA  United 
States  Air  Force  Retired  Pay  System  (41 
FR  3022) . 

Changes. — 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  In  line  25 
after  the  word  “investigation”  insert  the 
following  “disclosures  are  made  to  the 
Veteran’s  Administration  regarding  es¬ 
tablishments,  changes,  and  discontinu¬ 
ances  of  VA  compensation  to  retirees  and 
annuitants;  disclosures  are  made  to  the 
Social  Security  Administration  regarding 
wages  and  Federal  Insurance  Contribu¬ 
tion  Act  tax  withholdings;  information 
is  furnished  the  American  Red  Cross  and 
the  Air  Force  Aid  Society  for  their  use 
in  assisting  retirees  and  their  sur¬ 
vivors;”.  In  line  27,  after  “welfare  cases” 
add  “and  for  tax  purposes.”  In  line  30, 
after  “accounts”  add  “including  pay¬ 
ments  made  under  the  Electronics  Fund 
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Transfer  System  (EFTS)  transmitted 
through  the  Federal  Reserve  System;”. 
At  end  of  item  add  “Information  is  sup¬ 
plied  to  the  courts  regarding  retiree  pay 
in  garnishment  cases.  Disclosures  are 
also  made  to  attorneys,  law  firms,  and 
other  parties  acting  as  executors  or  ad¬ 
ministrators  of  retirees’-estates  and  in¬ 
formation  is  provided  to  trustees  of  men¬ 
tally  incompetent  members  and  guard¬ 
ians  of  survivors  (children).” 

Record  source  categories:  In  line  13 
after  the  word  “children”  add  “private 
law  firms  which  are  executors  of  estates 
in  casualty  cases.” 

F20002  05HCHLA 

System,  name:  20002  05HCHLA  Opera¬ 
tions  Security  File  for  Foreign  Intelli¬ 
gence  Collection  Activities  (40  FR  35704) . 

Changes. 

Authority  for  maintenance  of  the  sys¬ 
tem:  Change  “10  U.S.C.  8012”  to  read 
“National  Security  Act  of  1947,  as 
amended.” 

Retention  and  disposal :  In  line  1 
change  “suspended”  to  “superseded.” 

F20002  0SHCHLC 

System  name:  20002  05HCHLC  Events 
and  Installation  File  (40  FR  35705) . 

Changes. — 

Authority  for  maintenance  of  the  sys¬ 
tem:  Change  "10  USC  8012,  44  USC 
3101”  to  “National  Security  Act  of  1947, 
as  amended.” 

F20002  05HCHLD 

System  name:  20002  05HCHLD  Master 
Alpha  Resource  List  (MARLA)  (40  FR 
35705). 

Changes. — 

Authority  for  maintenance  of  the  sys¬ 
tem:  Change  “10  DSC  8012,  44  USC 
3101”  to  “National  Security  Act  of  1947, 
as  amended.” 

F21501  DPMSP  B 

System  name:  21501  DPMSP  B  Rec¬ 
reation  Volunteer  and  Application  Rec¬ 
ords  (41  FR  2960) . 

Changes. — 

On  page  2950,  in  the  second  column, 
after  the  entry  “Insert:”  change  “(40 
FR  25717)"  to  read  “(40  FR  35717).” 

F21S01  DPMSP  C 

System  name:  21501  DPMSP  C  Inter¬ 
service  Photography  Contest  Entry 
Records  (41  FR  2950) . 

Changes. — 

On  page  2960,  in  the  second  column, 
after  the  entry  “Insert;”  change  “(40 
FR  25717)”  to  read  “(40  FR  35717)." 

F26S01  02  ALSA 

System  name:  26501  02  ALSA  Reli¬ 
gious  Education,  Registration,  and  At¬ 
tendance  Records  (40  FR  35718). 

Changes. — 

Systems  manager(s)  and  address: 
Add  “and  supervisory  chaplains  at  each 
Air  Force  installation.” 

National  Security  Agency  (NSA)-G 

In  FR  Doc  75-26296  published  in  the 
Federal  Register  (41  FR  3025)  of  Janu¬ 
ary  20,  1976  setting  forth  the  systems  of 
records  prescribed  by  the  Privacy  Act  of 


1974  within  the  National  Security 
Agency,  the  following  National  Security 
Agency  systems  of  records  are  changed : 

GNSA01 

System  name:  NSA/CSS  Access,  Au¬ 
thority  and  Release  of  Information  File 
(41  FR  3026) . 

Changes. — 

Systems  exempted  from  certain  pro¬ 
visions  of  the  act:  In  line  3  delete  “Pub¬ 
lic  Law  93-579,  Section  3”  and  substitute 
“Title  5,  U.S.C.,  section  552a”. 

GNSA02 

System  name:  NSA/CSS  Applicants 
(41  FR  3026). 

Changes. — 

Safeguards:  In  line  11  delete  the  word 
“referred”  and  insert  the  word  “assigned” 
in  lieu  thereof. 

Systems  exempted  from  certain  pro¬ 
visions  of  the  Act:  In  line  3  delete  “Pub¬ 
lic  Law  93-579,  section  3”  and  substitute 
“Title  5,  U.S.C.,  section  552a”. 

GNSA03 

System  name:  NSA/CSS  Correspond¬ 
ence,  Cases,  Complaints,  Visitors,  Re¬ 
quests  (41  FR  3026) . 

Changes. — 

Authority  for  maintenance  of  the  sys¬ 
tem:  After  “Public  Law  92-261,”  insert 
“Public  Law  93-259,”  and  after  “Execu¬ 
tive  Order  10450,”  insert  “Executive  Or¬ 
der  11222,”. 

Systems  exempted  from  certain  provi¬ 
sions  of  the  act:  In  lines  3,  6,  9,  and  13 
and  14,  delete  “Public  Law  93-579,  sec¬ 
tion  3”  and  substitute  “Title  5,  U.S.C., 
section  552a”. 

GNSA04 

System  name:  NSA/CSSL  Cryptologic 
Reserve  Mobilization  Designee  List  (41 
FR  3027) . 

Changes. — 

Record  access  procedures:  Delete  the 
word  “notification”  and  insert  the  word 
“access”  in  lieu  thereof. 

Systems  exempted  from  certain  provi¬ 
sions  of  the  act:  In  line  3  delete  “Public 
Law  93-579  section  3”  and  substitute 
“Title  5,  U.S.C.  section  552a”. 

GNSA05 

System  name:  NSA/CSS  Equal  Em¬ 
ployment  Opportunity  Data  (41  FR 
3027). 

Changes. — 

Authority  for  maintenance  of  the  sys¬ 
tem:  After  “Public  Law  29-261,”  insert 
“Public  Law  93-259,”. 

Systems  exempted  from  certain  pro¬ 
visions  of  the  act:  In  lines  3,  7,  and  10 
delete  “Public  Law  93-579,  section  3”  and 
substitute  “Title  5,  U.S.C.,  section  552a”. 

GNSA06 

System  name:  NSA/CSS  Health,  Medi¬ 
cal  and  Safety  Files  (41  FR  3028) . 

Changes. — 

Categories  of  records  in  the  system: 
In  line  9  delete  “psychological”  and  in¬ 
sert  “psychological”  in  lieu  thereof. 

Authority  for  maintenance  of  the  sys¬ 
tem:  Add  to  line  4  after  the  word  “Man¬ 
ual.”  “In  addition,  the  Comprehensive 
Alcohol  Abuse  and  Alcoholism  Preven¬ 


tion,  Treatment  and  Rehabilitation  Act 
of  1970,  as  amended,  42  U.S.C.  4582)  and 
subchapter  A  of  chapter  I,  Title  42 

C.F.R.”. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  In  line  13, 
add  after  the  word  “appropriate.”  “Al¬ 
cohol  abuse  patient  records  used  in  ac¬ 
cordance  with  cited  statute  and  regula¬ 
tions”. 

GNSA07 

Retention  and  disposal:  In  line  15,  add 
after  the  word  “destroyed.”  “Alcohol 
abuse  patient  records  retained  and  dis¬ 
posed  of  pursuant  to  cited  statute  and 
regulations.” 

Systems  exempted  from  certain  provi¬ 
sions  of  the  act:  In  lines  3  and  16  delete 
“Public  Law  93-579,  section  3”  and  sub¬ 
stitute  “Title  5  U.S.C.,  section  552a”.  In 
line  16  delete  “(F)”  and  substitute  “(f)”. 

System  name:  NSA/CSS  Motor  Ve¬ 
hicles  and  Carpools  (41  FR  3028). 

Changes. — 

Authority  for  maintenance  of  the  sys¬ 
tem:  Delete  “Code  of  the  Federal  Regis¬ 
ter”  and  substitute  “CF.R.”. 

Systems  exempted  from  certain  provi¬ 
sions  of  the  act:  In  line  3,  delete  “Public 
Law  93-579,  section  3”  and  substitute 
“Title  5  U.S.C.,  section  552a”.  In  line  6 
delete  “88-390”  and  substitute  “88-290”. 
After  Title  18  U.S.C.  798”  change  the 
comma  to  a  period  and  delete  “and  Pub¬ 
lic  Law  92-261”. 

GNSA08 

System  name:  NSA/CSS  Payroll  and 
Claims  (41  FR  3029) . 

Changes. — 

Authority  for  maintenance  of  the  sys¬ 
tem:  At  the  end  of  line  4  change  the 
period  to  a  semi-colon  and  add  “50  U.S.C. 
App.,  2160.” 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  In  line  13 
delete  “entitles”  and  insert  “entities”  in 
lieu  thereof. 

Retention  and  disposal:  Delete  the  en¬ 
tire  entry  and  substitute  “Records  are 
reviewed  annually  and  retired  or  de¬ 
stroyed  as  appropriate.  Permanent  rec¬ 
ords  are  retired  to  the  St.  Louis  Federal 
Records  Center  after  completion  of  audit. 
Computer  records  are  purged  and  up¬ 
dated  consistent  with  these  retention 
policies.” 

Systems  exempted  from  certain  provi¬ 
sions  of  the  act:  In  line  3  delete  “Public 
Law  93-579,  section  3”  and  substitute 
“Title  5  U.S.C.,  section  552a”.  In  line  4 
change  the  semicolon  to  a  period  and 
delete  the  words  “individual  records 
con-”,  delete  all  of  lines  5,  6,  7,  and  8 
and  substitute  the  words  “Individual  rec¬ 
ords  in  this  file  which  are  investigatory 
material  compiled  for  law  enforcement 
purposes  are  exempted  pursuant  to  Title 
5,  U.S.C.,  section  552a,  subsection  (k) .” 

GNSA09 

System  name:  NSA/CSS  Personnel 
File  (41  FR  3030). 

Changes. — 

Categories  of  records  in  the  system: 
In  line  17  after  “committees,”  insert 
“emergency  loan  records,”. 
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Authority  for  maintenance  of  the  sys¬ 
tem:  In  line  3,  change  the  period  to  a 
comma  and  add  “10  U.S.C.  1124,  44 
U.S.C.  3101,  34  C.F.R.  232,  App.  B,  41 
C.F.R.  101-20.111,  and.  Executive  Order 
11222.” 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  In  line  6 
after  the  word  “studies;”  insert  “emer¬ 
gency  loan  program;”. 

Systems  exempted  from  certain  pro¬ 
visions  of  the  act:  In  line  3  delete  “Pub¬ 
lic  Law  93-579,  section  3”  and  substitute 
“Title  5,  U.S.C.,  section  552a”. 

ONSA10 

System  name:  NSA/CSS  Personnel  Se¬ 
curity  Pile  (41  PR  3030) . 

Changes. — 

Routine  uses  of  records  main’ained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  In  line 
12  after  “services,”  insert  “other  appro¬ 
priate  entities,”. 

Safeguards:  In  line  2,  insert  “facili¬ 
ties”  between  “those”  and  “lockable.” 

Systems  exempted  from  certain  provi¬ 
sions  of  the  ac  :  In  line  3  delete  “Public 
Law  93-579,  section  3”  and  substitute 
“Title  5  U.S.C.,  section  552a.”.  In  line  7 
delete  “this  Section”  and  substitute  “sec¬ 
tion  552a”. 

GNSA11 

System  name:  NSA/CSS  Time,  Attend¬ 
ance  and  Absence  (41  PR  3031). 

Changes. — 

Categories  of  records  in  the  system:  In 
line  4  after  “annual  leave/'  insert  “sick 
leave,”. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  In  line  4 
delete  “absenses”  and  substitute  “ab¬ 
sences”. 

Retention  and  disposal:  Delete  the  en¬ 
tire  entry  and  substitute  “Primary  Sys¬ 
tem — Records  are  reviewed  annually  and 
retired  or  destroyed  as  appropriate. 
Permanent  records  are  retired  to  the  St. 
Louis  Federal  Records  Center  after  com¬ 
pletion  of  audit.  Computer  records  are 
purged  and  updated  consistent  with 
these  retention  policies.  Decentralized 
Segments — Records  are  temporary,  are 
retained  for  the  period  the  individual  is 
assigned  to  an  element  or  disposed  of  as 
appropriate.  Time  cards  and  other  ap¬ 
propriate  forms  for  pay  and  leave  pur¬ 
poses  are  forwarded  each  pay  period  to 
the  payroll  office.” 

Systems  exempted  from  certain  pro¬ 
visions  of  the  act:  In  line  3  delete  “Pub¬ 
lic  Law  93-579,  section  3”  and  substitute 
“Title  5  U.S.C.,  section  552a”. 

GNSA12 

System  name:  NSA/CSS  Training  (41 
PR  3032) . 

Changes. — 

Systems  exempted  from  certain  pro¬ 
visions  of  the  act:  In  line  3  delete  “Public 
Law  93-579,  Section  3”  and  substitute 
“Title  5  U.S.C.,  section  552a”. 


Department  of  the  Navy  (DN) 
(M-Marine  Corps  and  N-Navy) 

In  PR  Doc.  75-21075  published  in  the 
Federal  Register  of  August  18, 1975  (Ma¬ 
rines  40  FR  35852  and  Navy  40  PR 
35878) ;  PR  Doc.  75-22752  published  in 
the  Federal  Register  of  August  28,  1975 
(Marines  40  PR  39678) ;  and  PR  Doc.  75- 
26296  published  in  the  Federal  Register 
of  January  20,  1976  (Marines  41  PR  2957 
and  3034;  Navy  41  PR  2963  and  3050) 
setting  forth  the  systems  of  records  pre¬ 
scribed  by  the  Privacy  Act  of  1974  in 
the  Department  of  the  Navy,  the  follow¬ 
ing  Marine  Corps  and  Navy  records  are 
changed: 

MAA00001 

System  name:  MAA00001  Plight  Readi¬ 
ness  Evaluation  Data  System  (FREDS) 
(40  PR  35853). 

Changes. — 

System  location:  Delete  entire  entry 
and  substitute  “Primary  System — The 
Commandant  of  the  Marine  Corps,  Head¬ 
quarters,  U.S.  Marine  Corps,  Washing¬ 
ton,  D.C.  20380.  Decentralized  Seg¬ 
ments — Marine  Corps  organizations  hav¬ 
ing  FREDS  capability  (or  requirement  or 
related  information).  Addresses  are  as 
shown  in  the  Navy  Standard  Distribution 
List  (OPNAV  09B3-107) .” 

MFD00003 

System  name:  MPD00003  Joint  Uni¬ 
form  Military  Pay  System/Manpower 
Management  System  (JUMPS/MMS) 
(40  FR  35855) . 

Changes. — 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  purposes  of  such  uses:  Add  “By  offi¬ 
cials  and  employees  of  the  American  Red 
Cross  and  the  Navy  Relief  Society,  when 
designated  in  writing  by  the  member,  in 
performance  of  their  duties,  relating  to 
assisting  the  member  and  their  depend¬ 
ents  and  relatives.” 

MIL00007 

System  name:  MIL00007  Marine  Corps 
Exchange  Service  Station  Work  Orders 
(40  PR  39683). 

Changes. — 

System  location:  Delete  entire  entry 
and  substitute  “Local  commander.  See 
Directory  of  Department  of  the  Navy 
mailing  addresses.” 

Notification  procedure:  Delete  entire 
entry  and  substitute  “Correspondence 
pertaining  to  records  may  be  addressed  to 
the  Commanding  General  or  Command¬ 
ing  Officer  of  the  activity  concerned.” 

MIL00011 

System  name:  MILO 00 11  MDSVEN 
Vendor  Directory  (40  PR  39684). 

Changes. — 

System  location:  Delete  entire  entry 
and  substitute  “All  Marine  Corps  com¬ 
mands  which  operate  a  Marine  Corps 
exchange.” 

Categories  of  individuals  covered  by 
the  system:  Delete  the  phrase  “Marine 
Corps  Exchange  10-2”  and  substitute 
“the  local  exchange.” 


Retention  and  disposal:  Delete  the 
word  “10-2.” 

System  manager  Is)  and  address:  De¬ 
lete  entire  entry  and  substitute  “Decen¬ 
tralized  system  managed  by  local  com¬ 
manders.  See  Directory  of  Department  of 
the  Navy  mailing  addresses.” 

Notification  procedure:  Delete  entire 
entry  and  substitute  “Correspondence 
pertaining  to  records  maintained  by  lo¬ 
cal  commands  may  be  addressed  to  the 
Commanding  Officer  of  the  activity  con¬ 
cerned.” 

Record  access  procedures:  Delete  the 
phrase  “at  addresses  listed  above.” 

MIL00017 

System  name:  MIL00017  Transporta¬ 
tion  Data  Financial  Management  System 
(TDFMS)  (40  FR  39687). 

Changes. — 

System  location:  Delete  the  words 
“Primary  System:” 

MMC00004 

System  name:  MMC00004  Adjutant 
Services  Section  Discharge  Working  Piles 
(40  PR  39695). 

Changes. — 

System  location:  Delete  the  words 
“Marine  Corps  Base,  Camp  Pendleton, 
California  92055”  and  substitute  “Marine 
Corps  activities”. 

System  manager  is)  and  address:  De¬ 
lete  entire  entry  and  insert  “Command¬ 
ing  Officer  of  activity  concerned.  See  Di¬ 
rectory  of  Department  of  the  Navy  mail¬ 
ing  addresses.” 

Notification  procedures:  Delete  the 
words  “Commanding  General,  Marine 
Corps  Base.  Building  1160,  Room  160, 
Camp  Pendleton,  California  92055  Tele¬ 
phone:  Area  Code  714/725-5071(5218) 
and  substitute  the  phrase  “the  Sysman- 
ager.” 

Record  access  procedure:  Delete  the 
entire  phrase  and  insert  “Information 
may  be  obtained  from  the  Sysmanager.” 

>  MMC00007 

System  name:  MMC00007  Inspection  of 
Government  Property  Assigned  to  Indi¬ 
vidual  (40  PR  39696) . 

Changes. — 

System  location:  Delete  entire  entry 
and  substitute  “Organizational  elements 
of  the  U.S.  Marine  Corps  as  listed  in  the 
Directory  of  Department  of  the  Navy  ac¬ 
tivities  mailing  addresses.”  » 

System  manager  is)  and  address:  De¬ 
lete  entire  entry  and  substitute  “Com¬ 
manding  Officer  of  the  activity  in  ques¬ 
tion.  See  Directory  of  Department  of  the 
Navy  activities  mailing  addresses.” 

Notification  procedure:  Delete  entire 
entry  and  insert  “Information  may  be 
obtained  from  the  Sysmanager.” 

Record  access  procedure:  Delete  en¬ 
tire  entry  and  insert  “Written  requests 
from  the  individual  should  be  addressed 
to  the  Sysmanager.” 

MMC00008 

System  name:  MMC00008  Message  Re¬ 
lease/Pickup  Authorization  Pile  (40  PR 
39697). 
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Changes. — 

Categories  of  individuals  covered  by 
the  system:  After  the  word  “Release”  in¬ 
sert  “/Pickup”. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  After  the 
phrase  “authorized  to  release”  insert  the 
word  “/pickup”. 

System  manager  is)  and  address:  Add 
“See  Directory  of  Department  of  the 
Navy  mailing  addresses.” 

Record  source  categories:  After  the 
phrase  “authorized  to  release”  insert 
“/pickup”. 

MMN00003 

System  name:  MMN00003  Manpower 
Management  System  (MMS)  (40  FR 
36870). 

Changes. — 

System  location:  After  the  phrase 
“FPO,  Seattle  98773”  insert  Com¬ 
manding  General,  First  Marine  Brigade, 
FPO  San  Francisco,  California  96615." 

MMN00006 

System  name:  MMN00006  Marine 
Corps  Military  Personnel  Records  (OQR/ 
SRB)  (41  FR  3037) . 

Changes. — 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  purposes  of  such  uses:  Add  “Officials 
and  employees  of  Navy  Relief  and  the 
American  Red  Cross  in  the  performance 
of  their  duties  related  to  assistance  of 
the  members,  their  dependents  and  rela¬ 
tives.” 

MMN00013 

System  name:  MMN00013  Personnel 
Management  Working  Files  (41  FR 

3041) . 

Changes. — 

Notification  procedure:  Add  “Addi¬ 
tional  information  concerning  personnel 
assigned  to  Occupational  Field  55 
(Band)  may  be  obtalntd  from  the  Com¬ 
mandant  of  the  Marine  Corps  (Code 
MPC) ,  Headquarters,  U  S.  Marine  Corps, 
Washington,  D.C.  20380  Telephone:  Area 
Code  202/694-4154.” 

MMN00018 

System  name:  MMN00018  Base  Secu¬ 
rity  Incident  Reporting  System  (41  FR 

3042) . 

Changes. —  < 

Categories  of  individuals  covered  by 
the  system:  After  the  phrase  “Individual 
involved  in”  add  the  word  “or”. 

MMN00038 

System  name:  MMN00038  Amateur 
Radio  Operator’s  File  (41  FR  2961). 

Changes. — 

System  location:  Delete  entire  entry 
and  insert  “All  amateur  radio  operators 
who  operate  at  Marine  Corps  activities.” 

Routine  uses  of  records  maintain  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  Delete  en¬ 
tire  entry  and  insert  “Communications 
Center  Personnel — To  ensure  proper 
radio  management  at  Marine  Corps  ac¬ 
tivities.” 


Retention  and  disposal:  Delete  entire 
entry  and  insert  “Destroyed  upon  depar¬ 
ture  from  Marine  Corps  activity.” 

System  manager  is)  and  address:  De¬ 
lete  entire  entry  and  insert  “Command¬ 
ing  Officer  of  activity  concerned.  See  Di¬ 
rectory  of  Department  of  the  Navy  mail¬ 
ing  addresses.” 

Notification  procedure:  Delete  entire 
entry  and  insert  “Information  may  be  ob¬ 
tained  from  Commanding  Officer  of  ac¬ 
tivity  concerned.” 

Record  access  procedures:  Delete  the 
phrase  “Commanding  Officer  (Code 
2NA),  Marine  Corps  Air  Station  (Heli¬ 
copter)  ,  Santa  Ana,  California  9270”  and 
substitute  “Sysmanager”. 

MMN00039 

System  name:  MMN00039  Amateur/ 
Citizen  Band  Radio  Operation  Request 
and  Authorization  File  (41  FR  1961). 

Changes. — 

System  location:  Delete  the  words 
“Base,  Camp  Lejeune,  North  Carolina 
28542”  and  substitute  “activities”. 

Categories  of  individuals  covered  by 
the  system:  Delete  the  words  “on  base” 
and  substitute  “at  Marine  Corps  installa¬ 
tions”. 

Categories  of  records  in  the  system: 
Delete  the  words  “MCBCL  2070  Form”. 

System  manager  is)  and  address:  De¬ 
lete  entire  entry  and  insert  “Command¬ 
ing  Officer  of  activity  in  question.  See 
Directory  of  Department  of  the  Navy 
mailing  addresses.” 

NOOOll  C04 

System  name:  NOOOll  C04  Organiza¬ 
tion  Locator  and  Social  Roster  (40  FR 
35879) . 

Changes. — 

Categories  ofindividuals  in  the  system: 
Delete  entry  and  insert:  “Military  and 
civilian  personnel  attached  to  the  activ¬ 
ity;  also  may  include  military  and  civil¬ 
ian  personnel  of  the  Department  of  De¬ 
fense  and  other  Government  agencies; 
may  also  include  family  members  and 
guests  of  military  and  civilian  personnel ; 
other  invitees.” 

Categories  of  records  in  the  system: 
Delete  entry  and  insert:  “Manual  or 
mechanized  records.  Includes  informa¬ 
tion  such  as  names,  addresses,  telephone 
numbers;  official  titles  or  positions  and 
organizations;  invitations,  acceptances, 
regrets,  protocol  and  other  information 
associated  with  attendance  at  functions. 
Locator  records  of  personnel  attached 
to  the  organization.” 

Storage:  At  end  of  entry  delete  period 
and  add:  “and  other  similar  records 
formats.” 

Retrievability :  Delete  “case.”  At  end  of 
the  entry  delete  the  period  and  add 
“function.” 

Safeguards:  Put  a  period  after  “basis” 
and  add:  “and  other  similar  records 

Source:  Delete  “investigators,  wit¬ 
nesses.”  At  the  end  of  the  entry  change 
the  period  to  a  comma  and  add  “direc¬ 
tories  and  official  publications.” 

NOOOll  J01 

System  name:  NOOOll  J01  Administra¬ 
tive  Personnel  Management  System  (40 
FR  35880) . 


Changes. — 

Categories  of  records  in  the  system:  In 
line  3  after  “characteristics:,  insert  grade 
or  rank/rate,” 

Storage:  Add  “microform.” 

NOOOll  JO 3 

System  name:  NOOOll  J03  Base  Inci¬ 
dent  Security  System  (40  FR  35880) . 

Changes. — 

System  name:  Delete  the  word  “Base". 

Individual  category:  At  the  end  of  the 
second  line,  after  the  word  “base”,  insert 
a  comma  and  add  “station,  or  activity”. 

Record  category  :  Delete  entry  and  in¬ 
sert  “Incident/complaint  report,  investi¬ 
gator’s  report,  military  magistrates’  rec¬ 
ords,  confinement  records,  traffic  acci¬ 
dent  and  violation  records,  traffic  court 
file,  citations  to  appear  before  U.S. 
magistrate.” 

Routine  uses:  In  next  to  the  last  line 
of  entry,  after  the  word  “base”  insert  a 
comma  and  new  “station  or  activity.” 

N00013  11 

System  name:  N00013  11  Determina¬ 
tions  on  Origins  of  Disabilities  for  which 
Military  Members  Have  Retired  (41  FR 
3051). 

Changes. — 

Retrievability.  Delete  the  words  “re¬ 
questing  relief".  ^ 

N00013  13 

System  name:  N00013  13  Conflicts  of 
Interest  and  Employment  Activities  (41 
FR  3052). 

Changes. — 

Retrievability.  Delete  the  words  “re¬ 
questing  relief”. 

Source.  Delete  entire  entry  and  insert 
the  following:  “Information  in  the 
system  is  furnished  by  the  individual  and 
is  supplemented  by  correspondence  from 
Federal  officials;  current,  past,  and  pro¬ 
spective  employers;  other  interested  per¬ 
sons  regarding  possible  conflicts  of  inter¬ 
est  and  employment  activities;  and  by 
investigations  pertaining  to  particular 
suspected  violations.  Additional  informa¬ 
tion  in  the  form  of  statements  of  employ¬ 
ment  is  forwarded  by  officers  of  the  Navy 
Finance  Center  to  the  Judge  Advocate 
General  for  review  and  further  action.” 

N00013D 

System  name:  N00013D  Federal  Tort 
Claims  Files  (41  FR  3056). 

Changes. — 

Routine  uses:  In  line  4,  after  “in¬ 
demnify”  delete  the  rest  of  the  entry  and 
insert:  “The  flies  are  provided  to  the  De¬ 
partment  of  Justice  to  defend  suits 
brought  against  the  United  States  and 
may  be  furnished  to  other  components  of 
the  Department  of  Defense.  The  flies  or 
portions  thereof  may  be  furnished  to  the 
claimant  or  his  authorized  representa¬ 
tive,  and  for  those  claims  for  which  pay¬ 
ment  is  determined  proper,  the  flies  or 
portions  thereof  may  be  provided  to  the 
Congress,  the  Department  of  the  Treas¬ 
ury,  the  Office  of  Management  and  Budg¬ 
et,  and  the  General  Accounting  Office.” 

N00013E 

System  name:  N00013E  Affirmative 
Claims  Files  (41  FR  3057). 
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Changes. — 

Routine  uses:  At  the  end  of  the  entry, 
add  “In  addition,  the  flies  may  be  fur¬ 
nished  to  insurance  companies  to  support 
claims  by  documenting  injuries  or 
diseases  for  which  treatment  was  pro¬ 
vided  at  Government  expense  and  to 
civilian  attorneys  representing  the  in¬ 
jured  parties  and  the  Government’s  in¬ 
terests.  finally,  the  files  may  be  fur¬ 
nished  to  other  components  of  the  De¬ 
partment  of  Defense. 

Retrievability.  Delete  entry  and  insert: 
“Filed  alphabetically  by  name  of  in¬ 
dividual." 

N00013F 

System  name :  N00013F  Foreigrt  Claims 
Files  (41  FR  3057). 

Changes. — 

Routine  uses:  At  the  end  of  the  entry, 
add:  “The  files  may  be  furnished  to  other 
components  of  the  Department  of  De¬ 
fense  and  the  Department  of  Justice  to 
defend  unauthorized  suits  brought 
against  the  United  States  under  the 
Foreign  Claims  Act.  In  addition,  the  files 
or  portions  thereof  may  be  furnished  to 
the  claimant  or  his  authorized  repre¬ 
sentative.  For  those  claims  for  which 
payment  is  determined  proper,  the  files 
or  portion  thereof  may  be  provided  to 
Congress,  the  Department  of  Treasury, 
the  Office  of  Management  and  Budget, 
and  the  General  Accounting  Office.” 

N00013G 

System  name:  N00013G  Military 
Claims  Files  (41  FR  3058) . 

Changes. — 

Routine  uses:  Delete  the  last  sen¬ 
tence  and  insert:  “The  files  may  be 
furnished  to  other  components  of  the 
Department  of  Defense,  and  to  the  De¬ 
partment  of  Justice  to  defend  unauthor¬ 
ized  suits  brought  against  the  United 
States  under  the  Military  Claims  Act.  Ad¬ 
ditionally,  the  files  or  portions  thereof 
may  be  furnished  to  the  claimant  or  his 
authorized  representative.  For  those 
claims  for  which  payment  is  determined 
proper,  the  files  or  portions  thereof  may 
be  provided  to  the  Congress,  the  Depart¬ 
ment  of  Treasury,  the  Office  of  Manage¬ 
ment  and  Budget,  and  the  General  Ac¬ 
counting  Office.” 

N00013H 

System  name:  N00013H  Nonscope 
Claims  Files  (41  FR  3058) . 

Changes. — 

Routine  uses:  Delete  last  sentence  and 
insert  “In  addition,  files  or  portions 
thereof  may  be  furnished  to  the  claimant 
or  his  authorized  representative  and  to 
other  components  of  the  Department  of 
Defense.” 

N00013I 

System  name:  N00013I  Military  Per¬ 
sonnel  and  Civilian  Employees  Claims 
(41  FR  3059). 

Changes. — 

Routine  uses:  At  the  end  of  the  entry, 
add  “Finally,  the  files  or  portions  thereof 
may  be  furnished  to  the  claimant  or  his 
authorized  representative  and  to  other 
components  of  the  Department  of  De¬ 
fense.” 


N00013J 

System  name:  N00013J  Admiralty 
Claims  Files  (41  FR  3059) . 

Changes. — 

Categories  of  individuals  covered  by 
the  system.  In  line  2,  after  the  word 
“Claims”  insert  “or  instituted  suits”.  At 
the  end  of  the  entry,  delete  the  period 
and  add  “in  the  name  of  the  United 
States  and  all  individuals  who  have  in¬ 
stituted  suits  against  third  parties  who 
have  impleaded  the  Department  of  the 
Navy  in  the  name  of  the  United  States.” 

N00015.050101 

System  name:  N00015.050101  Reserve 
Personnel  History  File  (40  FR  35896). 

Changes. — 

Categories  of  individuals  in  the  system: 
At  end  of  entry,  delete  period  and  add 
“and  applicants  for  affiliation  with  the 
program.” 

Storage:  Add  “microform:  and  some 
may  be  maintained  manually  in  file  fold¬ 
ers.” 

Retention  and  disposal:  Delete  entry 
and  insert  “Records  Disposal  Manual, 
Secretary  of  the  Navy  Instruction 
5212.5B.” 

N 00018  03 

System  name:  N00018  03  Medical 
Treatment  Record  System  (40  FR 
35899). 

Changes. — 

Routine  uses:  After  the  third  para¬ 
graph,  insert  the  following  new  one: 

“Private  organizations  and  individuals 
for  authorized  health  research  in  the  in¬ 
terest  of  the  Federal  Government  and 
the  public.” 

At  end  of  the  entry,  add  the  following 
new  paragraphs: 

“Authorized  surveying  bodies  for  pro¬ 
fessional  certification  and  accreditation. 

“When  required  by  Federal  statute,  by 
Executive  order,  or  by  treaty,  medical 
record  information  will  be  disclosed  to 
the  individual,  organization,  or  govern¬ 
mental  agency,  as  necessary.” 

Storage:  Delete  second  paragraph  and 
insert:  “Records  are  stored  in  file  folders, 
microform:  on  magnetic  tape,  punched 
cards,  machine  listing,  discs,  and  other 
computerized  or  machine  readable  media. 

Delete  the  fourth  paragraph  and  in¬ 
sert:  “Inpatient  and  outpatient  treat¬ 
ment  records  are  maintained  in  mecha¬ 
nized  lists,  file  folders,  microform,  and  on 
magnetic  tape,  discs,  punched  cards,  and 
other  computerized  or  machine  readable 
media.  Inpatient  treatment  records  are 
filed  numerically  by  hospital  register 
numbers.  The  alphabetical  patient  reg¬ 
ister  serves  as  the  locator  media.  Out¬ 
patient  treatment  records  are  filed  by 
the  military  member’s  SSN  with  an 
alphabetical  card  or  mechanized  list  or 
other  record  as  the  locator  media.  Medi¬ 
cal  x-rays  are  filed  by  a  numbering  sys¬ 
tem  in  manual  or  mechanized  sequential 
format  with  an  alphabetical  name 
locator.” 

Retrievability:  Delete  last  two  lines 
and  insert:  “Records  are  retrieved  by 
manual  or  automated  locator  media 
(alpha  name  cards,  logs,  listings,  tapes, 
etc.).” 


Safeguards:  Delete  the  first  sentence 
and  insert:  “Records  are  maintained  in 
various  kinds  of  filing  equipment  in 
specific  monitored  or  controlled  access 
rooms  or  areas:  public  access  is  not  per¬ 
mitted.  Computer  terminals  are  located 
in  supervised  areas;  access  is  controlled 
bv  password  or  other  user  code  system: 
utilization  reviews  ensure  that  the  sys¬ 
tem  is  not  violated.” 

N00022  NONAPACTSUPSYS 

System  name:  N00022  Nonappropri- 
ated  Fund  Activity  Information  Support 
System  (40  FR  35903) . 

Changes — 

Routine  uses:  At  the  end  of  this  entry, 
add  new  last  paragraph:  “When  required 
by  Federal  Statute,  by  Executive  Order, 
or  by  treaty,  personnel  record  informa¬ 
tion  will  be  disclosed  to  the  individual, 
organization,  or  governmental  agency,  as 
necessary.” 

N00022.81 

System  name:  N00022.81  Personnel 
Security  Eligibility  Information  System 
(40  FR  35904). 

Changes. — 

Routine  uses:  At  the  end  of  this  entry, 
add  new  last  paragraph:  “When  required 
by  Federal  Statute,  by  Executive  Order, 
or  by  treaty,  personnel  record  informa¬ 
tion  will  be  disclosed  to  the  individual, 
organization,  or  governmental  agency, 
as  necessary.” 

N00022.82 

System  name:  N00022.82  Navy  Per¬ 
sonnel  Evaluation  System  (40  FR  35904) . 

Changes. — 

Routine  uses:  At  the  end  of  this  entry, 
add  new  last  paragraph:  “When  required 
by  Federal  Statute,  by  Executive  Order, 
or  by  treaty,  personnel  record  informa¬ 
tion  will  be  disclosed  to  the  individual, 
organization,  or  governmental  agency, 
as  necessary.” 

N00022  CASINFOSUPPSYS 

System  name:  N00022  Casualty  Infor¬ 
mation  Support  System  (41  FR  3063). 

Changes. — 

Routine  uses:  At  the  end  of  this  entry, 
add  new  last  paragraph:  “When  required 
by  Federal  Statute,  by  Executive  Order, 
or  by  treaty,  personnel  record  informa¬ 
tion  will  be  disclosed  to  the  individual, 
organization,  or  governmental  agency,  as 
necessary.” 

N00022  CIVEMPNAF 

System  name:  N00022  Record  System 
for  Civilian  Employees  of  Nonappropri- 
ated  Fund  (NAF)  Activities  (41  FR 
3064). 

Changes. — 

Routine  uses:  At  end  this  entry,  add 
new  last  paragraph:  “When  required 
by  Federal  Statute,  by  Executive  Order, 
or  by  treaty,  personnel  record  informa¬ 
tion  will  be  disclosed  to  the  individual, 
organization,  or  governmental  agency,  as 
necessary.” 

N00022  CIVPERSADMSYS 

System  name:  N00022  Civilian  Person  - 
ney  Administrative  Services  Record  Sys¬ 
tem  (40  FR  35906). 
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Changes. — 

Routine  uses:  At  end  this  entry,  add 
new  last  paragraph:  “When  required 
by  Federal  Statute,  by  Executive  Order, 
or  by  treaty,  personnel  record  informa¬ 
tion  will  be  disclosed  to  the  individual, 
organization,  or  governmental  agency,  as 
necessary.” 

N00022  ENLDEVDISTSYS 

System  name:  N00022  Enlisted  Devel¬ 
opment  and  Distribution  Support  System 
(40  FR  35906) . 

Changes. — 

Routine  uses:  At  the  end  this  entry, 
add  new  last  paragraph:  “When  required 
By  Federal  Statute,  by  Executive  Order, 
or  by  treaty,  personnel  record  informa¬ 
tion  will  be  disclosed  to  the  individual, 
organization,  or  governmental  agency,  as 
necessary.” 

N00022  ENLMAUSTSYS 

System  name:  N00022  Enlisted  Master 
File  Automated  System  (40  FR  35907) . 

Changes. — 

Routine  uses:  At  the  end  this  entry, 
add  new  last  paragraph:  “When  required 
by  Federal  Statute,  by  Executive  Order, 
or  by  treaty,  personnel  record  informa¬ 
tion  will  be  disclosed  to  the  individual, 
organization,  or  governmental  agency,  as 
necessary.” 

N00022  EQOPPINFOSYS 

-  System  name:  N00022  Equal  Opportu¬ 
nity  Information  and  Support  System 
(40  FR  35907) . 

Changes. — 

Routine  uses:  At  end  of  this  entry,  add 
new  last  paragraph:  “When  required 
by  Federal  Statute,  by  Executive  Order, 
or  by  treaty,  personnel  record  informa¬ 
tion  will  be  disclosed  to  the  individual, 
organization,  or  governmental  agency,  as 
necessary.” 

N00022  NAVHOMRESINFSYS 

System  name:  N00022  Naval  Home 
Resident  Information  System  (41  FR 
3064) . 

Changes. — 

Routine  uses:  At  end  of  this  entry,  add 
new  last  paragraph:  “When  required  by 
Federal  Statute,  by  Executive  Order,  or 
by  treaty,  personnel  record  information 
will  be  disclosed  to  the  individual,  organi¬ 
zation,  or  governmental  agency,  as  neces¬ 
sary.” 

N00022  OFFDEVDISTSYS 

System  name:  N00022  Naval  Officer 
Development  and  Distribution  Support 
System  (40  FR  35908). 

Changes. — 

Routine  uses :  At  end  of  this  entry,  add 
new  last  paragraph:  “When  required  by 
Federal  Statute,  by  Executive  Order,  or 
by  treaty,  personnel  record  information 
will  be  disclosed  to  the  individual,  orga¬ 
nization,  or  governmental  agency,  as 
necessary.” 

N 00022  OFFMAUSTSYS 

System  name:  N00022  Officer  Master 
File  Automated  System  (40  FR  35909) . 


Changes. — 

Routine  uses :  At  end  of  this  entry,  add 
new  last  paragraph:  “When  required  by 
Federal  Statute,  by  Executive  Order,  or 
by  treaty,  personnel  record  information 
will  be  disclosed  to  the  individual,  orga¬ 
nization,  or  governmental  agency,  as 
necessary.” 

N00022  OFFPROMSYS 

System  name:  N00022  Officer  Promo¬ 
tion  System  (40  FR  35909). 

Changes. — 

Routine  uses:  At  end  of  this  entry,  add 
new  last  paragraph:  “When  required  by 
Federal  Statute,  by  Executive  Order,  or 
by  treaty,  personnel  record  information 
will  be  disclosed  to  the  individual,  orga¬ 
nization,  or  governmental  agency,  as 
necessary.” 

N00022  PERSCOMSOLPRSY 

System  name:  N00022  Personnel  Com¬ 
mercial  Affairs  Solicitation  Privilege  File 
System  (40  FR  35910). 

Changes. — 

Routine  uses:  At  end  of  this  entry,  add 
new  last  paragraph:  “When  required  by 
Federal  Statute,  by  Executive  Order,  or 
by  treaty,  personnel  record  information 
will  be  disclosed  to  the  individual,  orga¬ 
nization,  or  governmental  agency,  as 
necessary.” 

N00022  PERSERVDEPSERVS 

System  name:  N00022  Personal  Serv¬ 
ices  and  Dependents  Services  Support 
System  (41  FR  3065). 

Changes. — 

Routine  uses:  At  end  of  this  entry,  add 
new  last  paragraph:  “When  required  by 
Federal  Statute,  by  Executive  Order,  or 
by  treaty,  personnel  record  information 
will  be  disclosed  to  the  individual,  orga¬ 
nization,  or  governmental  agency,  as 
necessary.” 

N00022  PERSRECSYS 

System  name:  N00022  Navy  Personnel 
Records  System  (41  FR  3066). 

Changes. — 

Routine  uses :  At  end  of  this  entry,  add 
new  last  paragraph:  “When  required  by 
Federal  Statute,  by  Executive  Order,  or 
by  treaty,  personnel  record  information 
will  be  disclosed  to  the  individual,  orga¬ 
nization,  or  governmental  agency,  as 
necessary.” 

N00022  PERSREHSUPPSYS 

System  name:  N00022  Navy  Personnel 
Rehabilitation  Support  System  (40  FR 
35912). 

Changes. — 

Routine  uses:  At  end  of  this  entry,  add 
new  last  paragraph:  “When  required  by 
Federal  Statute,  by  Executive  .Order,  or 
by  treaty,  personnel  record  information 
will  be  disclosed  to  the  individual,  orga¬ 
nization,  or  governmental  agency,  as 
necessary.” 

N00022  PERSTRANSSYS 

System  name:  N00022  Personnel 
Transportation  System  (40  FR  35913) . 

Changes. — 

Routine  uses :  At  end  of  this  entry,  add 
new  last  paragraph :  “When  required  by 
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Federal  Statute,  by  Executive  Order,  or 
by  treaty,  personnel  record  information 
will  be  disclosed  to  the  individual,  orga¬ 
nization,  or  governmental  agency,  as 
necessary.” 

N00034  AFHPSP 

System  name:  N00034  Armed  Forces 
Health  Professional  Scholarship  System 
(41  FR  3066). 

Changes. — 

Routine  uses:  At  the  end  of  the  entry, 
add  “to  the  American  Red  Cross,  Navy 
Relief  Society,  and  U.S.O.  for  personal 
assistance  to  the  member.” 

N00034  EMPSTATSREG 

System  name:  N00034  Statements  of 
Employment  (Regular  Retired  Officers) 
(41  FR  2965). 

Changes. — 

Routine  uses:  At  the  end  of  the  entry, 
add  “and  the  Department  of  Labor." 

Access:  At  the  end  of  the  entry,  add 
“for  the  Marine  Corps  and  the  Navy  Fi¬ 
nance  Center  for  the  Navy.” 

Contest:  At  the  end  of  the  entry,  add 
“for  the  Marine  Corps  and  the  Navy 
Finance  Center  for  the  Navy.” 

N00034  NFC  RET  PAY 

System  name:  N00034  Retired  Pay 
System  (41  FR  3067). 

Changes. — 

Routine  uses:  At  the  end  of  the  entry, 
add  “to  the  American  Red  Cross,  Navy 
Relief  Society,  and  U.S.O.  for  personal 
assistance  to  the  member,  and  the  De¬ 
partment  of  Labor.” 

N00034  NRDP  PAY  SYS 

System  name:  N00034  Reserve  Pay 
System  (41  FR  3067) . 

Changes. — 

Routine  uses:  At  the  end  of  the  entry, 
add  “to  the  American  Red  Cross,  Navy 
Relief  Society,  and  U.S.O.  for  personal 
assistance  to  the  member.” 

N00034  NROTC 

System  name:  N00034  Naval  Reserve 
Officer  Corps  Pay  System  (41  FR  3067) . 

Changes. — 

Routine  uses:  At  the  end  of  the  entry, 
add  “to  the  American  Red  Cross,  Navy 
Relief  Society,  and  U.S.O.  for  personal 
assistance  to  the  member.” 

N0003401 

System  name:  N0003401  Civilian  Pay 
System  (41  FR  3068) . 

Changes. — 

Categories  of  records:  In  line  10,  de¬ 
lete  last  word,  “etc.”  and  add”;  tax 
levies;  claims;  award  payments;  special 
pay;  allowances  and  differentials.” 

Routine  vises:  In  line  12,  at  the  end  of 
the  entry,  add  “To  State  Employment 
agencies  which  require  wage  informa¬ 
tion  to  determine  eligibility  for  unem¬ 
ployment  compensation  benefits  of 
former  employees.” 

N0003403 

System  name:  N0003403  Military  Pay 
System  (41  FR  3069) . 

Changes. — 

Routine  uses:  At  the  end  of  the  entry, 
add  “to  the  American  Red  Cross,  Navy 
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Relief  Society,  and  U.S.O.  for  personal 
assistance  to  the  member.” 

N0003404 

System  name:  N0003404  joint  Uniform 
Military  Pay  System  (JUMPS)  (41  FR 
3069) . 

Changes. — 

Routine  uses:  At  the  end  of  the  entry, 
add  “to  the  American  Red  Cross,  Navy 
Relief  Society,  and  U.S.O.  for  personal 
assistance  to  the  member.” 

N0003408 

System  name:  N0003408  Midshipman 
Pkv  Svstem  (40  FR  35919) . 

Changes. — 

Routine  uses:  At  the  end  of  the  entry, 
add  “to  the  American  Red  Cross,  Navy 
Relief  Society,  and  U.S.O.  for  personal 
assistance  to  the  member.” 

N 31708  NDRB 

System  name:  N31708  Navy  Discharge 
Review  Board  Proceedings  (41  FR  2966) . 

Changes. — 

Location:  Delete  entry  and  substitute 
“Navy  Discharge”  Review  Board,  Room 
910,  Ballston  Tower  No.  2,  801  North 
Randolph  Street,  Arlington,  Virginia 
22203.” 

System  manager  is)  and  address:  De¬ 
lete  entry  and  substitute  “Director,  Navy 
Council  of  Personnel  Boards,  Department 
of  the  Navy,  801  North  Randolph  Street, 
Arlington,  Virginia  22203.” 

Notification  procedures:  Delete  entry 
and  substitute  “Information  may  be  ob¬ 
tained  from  the  Navy  Discharge  Review 
Board,  Room  905,  801  North  Randolph 
Street,  Arlington,  Virginia  22203,  Tele¬ 
phone  202/692-4991.” 

N66715.IRLPS 

System  name:  N66715  IRLPS  Name/ 
Lead  Processing  System  (40  FR  35962). 

Changes. — 

System  location:  At  the  beginning  of 
the  entry,  insert  “Primary  system — ”. 

Authority  for  maintenance  of  the  sys¬ 
tem:  Delete  entire  entry  and  insert:  “10 
U.S.C.  5531;  Sections  133,  503,  504,  508, 
510;  5  U.S.C.  Sections  301,  302;  44  U.S.C. 
Sections  3101,  3702.” 

Routine  uses:  Delete  “Officials  and  em¬ 
ployees  of  the  Navy  Recruiting  Com¬ 
mand”  and  insert  “Navy  Recruiting  of¬ 
ficials  and  employees”.  After  the  third 
paragraph,  insert  the  following  new  one: 
“Officials  and  employees  of  the  Depart¬ 
ment  of  Transportation  in  the  perform¬ 
ance  of  their  official  duties.” 

Storage:  In  last  line  of  entry,  delete 
“in  locked  filing  cabinets”  and  insert 
“in  filing-cabinets  or  file  folders.” 

N66715.20SAS 

System  name:  N66715.20SAS  Officer 
Selection  and  Appointment  System  (40 
FR  35963). 

Changes. — 

System  location:  Beginning  in  third 
line,  delete  “Areas;  Navy  Recruiting  Dis¬ 
tricts”. 

Authority  for  maintenance  of  the  sys¬ 
tem.  At  end  of  the  entry,  add  “10  U.S.C. 
Sections  591,  600,  716,  2107,  2122,  5579, 


5600;  Merchant  Marine  Act  of  1939  (as 
amended) ;  Executive  Orders  9397, 10450, 
11652;  5  U.S.C.  301  Departmental  Reg¬ 
ulations. 

Routine  uses:  After  the  first  para¬ 
graph,  insert  the  following  new  ones : 

“Officials  and  employees  of  the  De¬ 
partment  of  Defense  in  the  performance 
of  their  official  duties. 

“Officials  and  employees  of  the  De¬ 
partment  of  Transportation  in  the  per¬ 
formance  of  their  official  duties.” 

Notification  procedure:  At  the  end  of 
the  third  line  insert  “Chief  of  Naval  Re¬ 
serve  (Code  111C),  New  Orleans,  Louisi¬ 
ana  70146,  or”. 

N66715.3RESS 

System  name:  N66715  Recruiting  En¬ 
listed  Selection  System  (40  FR  35963). 

Changes. — 

Authority  for  maintenance  of  the  sys¬ 
tem:  Delete  entry  and  insert  “10  U.S.C. 
Sections  133,  275,  503,  504,  508,  510,  672, 
1071-1087,  1168,  1169,  1475-1480,  1553, 
5031;  5  U.S.C.  301  Department  Regula¬ 
tions.” 

Routine  uses.  After  the  first  paragraph, 
insert  the  following  new  ones; 

“Officials  and  employees  of  the  De¬ 
partment  of  Defense  in  the  performance 
of  their  official  duties. 

“Officials  and  employees  of  the  De¬ 
partment  of  Transportation  in  the  per¬ 
formance  of  their  official  duties.” 

Safeguards.  Before  “personnel”  in  the 
first  line,  insert  “Navy  Recruiting.” 

Notification  procedure:  At  the  end  of 
the  third  line,  insert  “Chief  of  Naval 
Reserve  (Code  111C),  New  Orleans, 
Louisiana  70146  or.” 

„  N66715.4RATS 

System  name:  N55715  Navy  Recruiting 
Command  Attrition  Tracking  System  (40 
FR  35964) . 

Changes. — 

Authority  for  maintenance  of  the  sys¬ 
tem:  Delete  entry  and  insert:  “Title  10 
U.S.C.  Sections  133,  27,5,  503,  504,  508, 
510,  5031;  5  U.S.C.  301  Departmental 
Regulations.” 

Routine  uses:  After  the  first  para¬ 
graph,  insert  the  following  new  ones: 

“Officials  and  employeees  of  the  De¬ 
partment  of  Defense  in  carrying  out  then- 
official  duties. 

“Officials  and  employees  of  the  De¬ 
partment  of  Transportation  in  carrying 
out  their  official  duties.” 

N66715.5RCSS 

System  name:  N66715  Navy  Recruit¬ 
ing  Support  System  (40  FR  35964). 

Changes. — 

Authority  for  maintenance  of  the  sys¬ 
tem:  Delete  entry  and  insert  “10  U.S.C. 
Sections  133,  503,  504,  508,  510,  5031;  5 
U.S.C.  301  Departmental  Regulations;  44 
U.S.C.  Sections  3101,  3702. 

Routine  uses:  After  the  second  para¬ 
graph,  insert  the  following  new  ones: 

“Officials  and  employees  of  the  De¬ 
partment  of  Defense  in  carrying  out 
their  official  duties. 

“Officials  and  employees  of  the  De¬ 
partment  of  Transportation  in  carrying 
out  their  official  duties.” 


N96021-06 

System  name:  N96021-06  Navy  Auto¬ 
mated  Civilian  Manpower  Information 
System  (NACMIS)  (41  FR  2968) . 

Changes. — 

Categories  of  records:  Delete  “Minor¬ 
ity  Group  Identification  File”. 

Routine  uses:  After  the  last  word  of 
the  sentence  beginning  “Officials  and 
employees  of  other  departments”,  add 
“related  to  the  screening  and  selection 
of  candidates  for  vacant  positions”.  De¬ 
lete  the  sentence  beginning  with  “Na¬ 
tional  Association  of  Supervisors”,  and 
substitute  “Officials  and  employees  of 
schools  and  other  institutions  engaged  to 
provide  training.”  Delete  the  sentence 
beginning  with  “The  Federal  Credit  Un¬ 
ion”. 

Retention:  Delete  the  sentence  begin¬ 
ning  with  “For  the  minority  module”. 

N96021-62 

System  name:  Personnel  Automated 
Data  System  (PADS)  (40  FR  35977) . 

Changes. — 

Record  category:  Delete  “cooperative 
education  program  status”  and  substi¬ 
tute  “Minority  Group  Identifier.” 

Safeguards:  At  the  end  of  the  entry, 
add  “Minority  data  outputs  are  author¬ 
ized  by  the  DON  Director  of  EEO  or  his 
deputy.” 

N96021-63 

System  name:  Local  Automated  Per¬ 
sonnel  Information  System  (LAPIS)  — 
Prototype  (40  FR  35978) . 

Changes. — 

Location:  In  line  4,  after  the  words 
“system  design”  add  development  and 
maintenance.” 

Individual  category:  In  line  3,  delete 
the  words  “activities  listed  above.” 

Routine  uses:  In  lines  21  and  22,  delete 
“National  Association  of  Supervisors  for 
the  purpose  of  providing  names,  title, 
series  and  grade;”.  In  lines  24,  25  and  26, 
delete  entire  sentence  beginning  with  the 
words  “The  Federal  Credit  Union”. 

N96021S4A 

System  name:  Computer  Assisted 
Manpower  Analyses  System  (CAMAS) 
(40  FR  35979). 

Changes. — 

Routine  uses:  In  line  3,  after  the  words 
“Department  of  the  Navy”  add  the  words 
“and  contractor  personnel”. 

System  Manager r  Delete  “Head,  Man¬ 
agement  Sciences  Branch,  Manpower 
Information  Division  OCMM”  and  sub¬ 
stitute  “Director  of  Civilian  Manpower 
Management,  Department  of  the  Navy,” 

N96021-64B 

System  name:  Models  for  Organiza¬ 
tional  Design  and  Staffing  (MODS)  (40 
FR  35979) . 

Changes. — 

Location:  In  line  3,  following  the  word 
“civilians”  add  “;  also  at  contractor 
facilities;” 

Routine  uses:  At  the  end  of  the  entry, 
add  “officials  and  employees  of  the  Civil 
Service  Commission  in  the  performance 
of  official  duties  related  to  education  of 
civilian  manpower  programs.” 
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System  Manager:  Delete  “Head,  Man¬ 
agement  Sciences  Branch,  Manpower 
Information  Division  OCMM”  and  sub¬ 
stitute  “Director  of  Civilian  Manpower 
Management,  Department  of  the  Navy.”. 

N96021-261 

System  name:  Appraisal  of  Perform¬ 
ance  Record  System  (40  FR  35972) . 

Changes. — 

Categories  of  records:  In  line  4,  follow¬ 
ing  the  words  “Official  Personnel  Polder” 
add  “and  other  files.”  In  line  5,  delete 
the  words  “during  the  current  rating 
period.” 

Routine  uses:  In  line  7,  following  the 
words  “appeals  purposes”  add  “or  for 
career  program  assignment  purposes.”  In 
line  23,  detele  the  words  “satisfactory 
performance”  and  substitute  “perform¬ 
ance  ratings.” 

Retention:  In  line  5,  delete  the  words 
“only  one  year”  and  substitute  “up  to 
three  years  or  longer  when  used  for 
career  management  purposes.”  In  line  7, 
add  or  for  a  shorter  period  in  other 
flies.” 

Defense  Contract  Audit  Agency 
(DCAA)-R 

In  FR  Doc.  75-21075  published  in  the 
Federal  Register  (40  FR  36018)  of  Au¬ 
gust  18, 1975  setting  forth  the  systems  of 
records  prescribed  by  the  Privacy  Act 
of  1974  within  the  Defense  Contract 
Audit  Agency,  the  following  Defense 
Contract  Audit  Agency  systems  of  rec¬ 
ords  are  changed : 

RDCAA  110.8 

System  name:  R  110.8  Parking  Permits 
and  Vehicle  Registration  (40  FR  36018). 

Change. — 

System  manager (s )  and  address:  De¬ 
lete  “Deputy  for  Resources  Manage¬ 
ment”  and  insert  “Assistant  Director, 
Resources.” 

RDCAA  110.9 

System  name:  R110.9  Temporary 
Passes  and  Permits  for  Visitors  and  Ve¬ 
hicles  (40  FR  36018). 

Change. — 

System  manager (s)  and  address:  De¬ 
lete  “Deputy  for  Resources  Management” 
and  insert  “Assistant  Director, 
Resources.” 

RDCAA  120.8 

System  name:  R120.8  Property  Pass 
Files  (40  FR  36019) . 

Change. — 

System  manager  is)  and  address:  De¬ 
lete  "Deputy  for  Resources  Manage¬ 
ment”  and  insert  “Assistant  Director, 
Resources.” 

RDCAA  153.3 

System  name:  R153.3  Key  Control 
Records  (40  FR  36024) . 

Change. — 

System  location:  Delete  “Office  of  Dep¬ 
uty  for  Resources  Management”  and  in¬ 
sert  “Office  of  Assistant  Director, 
Resources.” 

RDCAA  240.3 

System  name:  R240.3  Legal  Opinions 
(40  FR  36026) . 


Change. — 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  Delete 
“Deputy  for  Resources  Management” 
and  insert  “Assistant  Director,  Re¬ 
sources.” 

RDCAA  240.5 

System  name:  R240.5  Standards  of 
Conduct,  Conflict  of  Interest  (40  FR 
36027) . 

Change. — 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  Delete 
“Deputy  for  Resources  Management”  and 
insert  “Assistant  Director,  Resources.” 

RDCAA  322.7 

^  System  name:  R322.7  Students  and  In¬ 
structors  (40  FR  36031) . 

Changes. — 

System  manager(s)  and  address:  De¬ 
lete  “Deputy  for  Resources  Management” 
and  “Deputy  for  Audit  Management” 
and  insert  “Assistant  Director,  Re¬ 
sources”  and  “Assistant  Director,  Opera¬ 
tions  and  Professional  Development.” 

RDCAA  341.6 

System  name:  R341.6  Letters  of  Com¬ 
mendation  and  Appreciation  (40  FR 
36031). 

Changes. — 

System  manager  (s)  and  address: 
Delete  “Deputy  for  Resources  Manage¬ 
ment”  and  “Deputy  for  Audit  Manage¬ 
ment”  and  insert  “Assistant  Director, 
Resources”  and  “Assistant  Director,  Op¬ 
erations  and  Professional  Development.” 

RDCAA  358.3 

System  name:  R358.3  Grievance  and 
Appeal  Files  (40  FR  36033). 

Change. — 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  Delete 
"Deputy  for  Resources  Management” 
and  insert  “Assistant  Director,  Re¬ 
sources.” 

RDCAA  371.1 

System  name:  R371.1  Name  Files  (40 
FR  36034) . 

Changes. —  ' 

Routine  uses  of  records  maintained 
in  the  system,  including  categories  of 
users  and  the  purposes  of  such  uses: 
Delete  “Deputy  for  Resources  Manage¬ 
ment”  and  "Deputy  for  Audit  Manage¬ 
ment”  and  insert  “Assistant  Director, 
Resources”  and  “Assistant  Director, 
Operations  and  Professional  Develop¬ 
ment.” 

RDCAA  371.5 

System  name:  R371.5  Locator  Records 
(40  FR  36035). 

Changes. — 

System  location:  Add  “Regional  Offices 
and  Field  Audit  Offices  whose  addresses 
are  in  the  DoD  directory  in  the  appendix 
to  DCAA’s  systems  notices.” 

Categories  of  individuals  covered  by 
the  system:  Delete  entire  entry  and  sub¬ 
stitute  “All  civilian  employees  of  DCAA.” 

Safeguards:  Delete  entire  entry  and 
substitute  “Under  control  of  office  staff 


during  duty  hours.  Building  locked  and/ 
or  guarded  during  nonduty  hours.” 

RDCAA  440.2 

System  name:  R440.2  Time  and  At¬ 
tendance  Reports  (40  FR  36037). 

Change. — 

System  manager  is)  and  address: 
Delete  “Deputy  for  Resources  Manage¬ 
ment”  and  insert  “Assistant  Director, 
Resources.” 

RDCAA  502.6 

System  name:  R502.6  Freedom  of  In¬ 
formation  Administrative  Appeals  (40 
FR  36037). 

Changes. — 

System  location:  Delete  “Office  of 
Deputy  for  Resources  Management”  and 
insert  “Office  of  Assistant  Director,  Re¬ 
sources.” 

Categories  of  records  in  the  system: 
Delete  “Office  of  Deputy  for  Resources 
Management”  and  insert  “Assistant  Di¬ 
rector,  Resources.” 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  Delete 
“Office  of  Deputy  for  Resources  Manage¬ 
ment”  and  insert  “Office  of  Assistant  Di¬ 
rector,  Resources.” 

Retrievability :  Delete  “Office  of  Dep¬ 
uty  for  Resources  Management”  and  in¬ 
sert  "Office  of  Assistant  Director,  Re¬ 
sources.” 

Retention  and  disposal:  Delete  “Office 
of  Deputy  for  Resources  Management” 
and  insert  “Assistant  Director,  Re¬ 
sources.” 

RDCAA  503.5 

System  name:  R503.5  Privacy  Act  Ad¬ 
ministrative  Appeals  (40  FR  36038). 

Changes. — 

System  location:  Delete  "Office  of  Dep¬ 
uty  for  Resources  Management”  and 
insert  “Office  of  Assistant  Director, 
Resources.” 

Categories  of  records  in  the  system: 
Delete  “Office  of  Deputy  for  Resources 
Management”  and  insert  “Office  of  As¬ 
sistant  Director,  Resources.” 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  Delete 
“Office  of  Deputy  for  Resources  Manage¬ 
ment”  and  insert  “Office  of  Assistant 
Director,  Resources.” 

Retrievability:  Delete  “Office  of  Dep¬ 
uty  for  Resources  Management”  and  in¬ 
sert  “Office  of  Assistant  Director,  Re¬ 
sources.” 

RDCAA  575.4 

System  name:  R575.4  Postal  Direc¬ 
tory  (40  FR  36038) . 

Change. — 

System  manager(s)  and  address: 
Delete  "Deputy  for  Resources  Manage¬ 
ment”  and  insert  “Assistant  Director, 
Resources.”  ~ 

RDCAA  590.9 

System  name:  R590.9  DCAA  Auto¬ 
mated  Personnel  Inventory  System 
(APIS)  (40  FR  36039). 

Changes. — 

Categories  of  individuals  covered  by 
the  system:  Delete  entire  entry  and  sub¬ 
stitute  “Information  Systems  and  Serv- 
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ices  Branch,  Headquarters,  DCAA  and 
Computer  Sciences  Corporation-active 
applicants  for  employment  with  DCAA, 
all  current  civilian  employees  of  DCAA, 
and  former  employees  who  were  on 
Agency  rolls  any  time  after  system  im¬ 
plementation  on  1  January  1969.” 

Categories  of  records  in  the  system: 
Delete  entire  entry  and  substitute  “Indi¬ 
vidual  employees  are  identified  in  the  sys¬ 
tem  by  social  security  account  number. 
Current  and  historical  records  contain 
the  following  types  of  data:  Data  related 
to  positions  employee  has  occupied  in  the 
Agency  such  as  grade,  occupational 
series,  title,  organizational  location,  sal¬ 
ary  and  step,  competitive  area  and  level, 
geographical  location,  supervisory  desig¬ 
nation;  data  related  to  employee’s  status 
and  tenure  in  the  Federal  civil  service 
including  veterans  preference,  competi¬ 
tive  status,  service  computation  date, 
tenure  group;  data  personal  to  the  em¬ 
ployee  such  as  birth  date,  physical  and 
mental  handicap  code,  and  minority 
group  designation  code;  benefits  data 
such  as  enrollment  in  Federal  employee 
life  and  health  insurance  and  retirement 
programs;  education  and  training  data 
such  as  educational  level,  training  ac¬ 
complishment  and  requirements;  career 
managament  data  such  as  assessments 
of  employee  potential  for  advancement 
and  evaluations  of  past  performance; 
awards  and  recognition  data  such  as 
performance  and  suggestion  awards  re¬ 
ceived;  and  professional  qualifications 
data  including  certification  as  a  Certified 
Public  Accountant  or  membership  in  rec¬ 
ognized  professional  societies.” 

Routine  uses  of  records  maintained 
in  the  system,  including  categories  of 
users  and  the  purposes  of  such  uses: 
Delete  entire  entry  and  substitute  “In¬ 
formation  is  collected,  stored,  and  re¬ 
trieved  by  Headauarters,  DCAA,  and 
DCAA  Regional  Offices  to  meet  person¬ 
nel  and  manpower  management  infor¬ 
mation  requirements  in  support  of  pro¬ 
gram  operations,  evaluation,  and  anal¬ 
ysis  activities,  and  for  satisfying  external 
and  internal  reporting  requirements. 
Data  is  used  by  the  Director,  DCAA 
and  those  officials  to  whom  authority  has 
been  delegated  to  direct,  manage,  and 
operate  the  Agency.  Designated  auto¬ 
mated  data  processing  vendors  with 
whom  the  Agency  may  contract  are  au¬ 
thorized  to  maintain  and  enhance  data 
and  computer  operating  systems  neces¬ 
sary  for  DCAA  personnel  to  process  data, 
maintain  and  enhance  the  system,  and 
produce  required  outputs.  Vendors 
neither  obtain  outputs  from  the  system 
nor  access  stored  data  for  other  than 
validated,  approved  test  procedures. 
Other  routine  uses  could  include  disclo¬ 
sure  to  another  DoD  comoonent,  the 
United  States  Civil  Service  Commission, 
the  Department  of  Justice  or  to  law  en¬ 
forcement  or  investigative  authorities 
for  investigation  and  possible  criminal 
prosecution,  civil  court  uses,  and  regula¬ 
tory  policy.”  v 

Retrievability :  Delete  entire  entry  and 
substitute  “Records  and/or  reports  per¬ 
taining  to  an  individual  employee  or  ap- 
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plicant  are  retrieved  by  social  security 
account  number  or  random  access.” 

Retention  and  disposal:  Delete  entire 
entry  and  substitute  “Records  in  the  data 
base  are  permanent;  however,  paper  in¬ 
put  documents  and  output  printouts  are 
retained  for  reference  purposes  only  until 
superseded  or  no  longer  required  for  data 
validation.” 

Defense  Supply  Agency  (DSA)  -S 

In  FR  Doc.  75-21075  published  in  the 
Federal  Register  (40  FR  36045)  of 
August  18,  1975  setting  forth  the  systems 
of  records  prescribed  by  the  Privacy  Act 
of  1974  within  the  Defense  Supply  Agen¬ 
cy,  the  following  Defense  Supply  Agency 
systems  of  records  are  changed; 

S111.11DCRT-E 

System  name:  111.11  Defense  Contract 
Administration  Services  Region  (DCA 
SR)  Dallas  Personnel  (40  FR  36045). 

Changes. — 

System  name:  Add  “Data  Bank”  to  end 
of  title. 

S111.11DDTC-R 

System  name:  111.11  Local  Civilian 
Personnel  Data  Bank  (40  FR  36046) . 

Changes. — 

System  name:  Delete  “Local.” 

Authority  for  maintenance  of  the  sys¬ 
tem:  Add  “and  EO  9397.” 

Retention  and  disposal:  Delete  “after 
one  month.”  Add  “or  shredding  when  su¬ 
perseded  or  after  one  month,  whichever 
is  sooner.” 

S111.11DESC-KER 

System  name:  Civilian  Personnel  and 
Manpower  Control  System  (40  FR 
36046). 

Changes. — 

System  namei  Add  “111.11”  before 
“Civilian _ ” 

Authority  for  maintenance  of  the  sys¬ 
tem:  Add  “and  EO  939.” 

Sill  .11DSAH-K 

System  name:  111.11  Rotation  of  Em¬ 
ployees  from  Foreign  Areas  and  the  Ca¬ 
nal  Zone  (40  FR  36047). 

Changes. — 

Record  access  procedures:  Insert 
“which”  after  verbal  information. 

S150.20DSAH-T 

System  name:  150.20  Security  Viola¬ 
tions  Files  (40  FR  36048) . 

Changes. — 

Safeguards:  Delete  entire  entry  and 
substitute  “As  a  minimum,  records  are 
stored  in  locked  containers  whenever  au¬ 
thorized  DSA  personnel  are  not  present 
to  control  access  to  them.  Any  of  these 
files  containing  classified  documents  are 
maintained  in  security  containers  ap¬ 
proved  by  HQ  DSA  for  storage  of  class¬ 
ified  information.” 

S1S3.01DSAH-T 

System  name:  153.01  Personnel  Secu¬ 
rity  Files  (40  FR  36048) . 

Changes. — 

Categories  of  individuals  covered  by 
the  system:  Delete  the  phrase  “the  Sub¬ 
ject  of”  and  insert  “the  Subject  of  a  Na¬ 
tional  Agency  Check  (NAC);.” 
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Safeguards:  Delete  entire  entry  and 
substitute  “As  a  minimum,  records  are 
stored  in  locked  containers  whenever  au¬ 
thorized  DSA  personnel  are  not  present 
to  control  access  to  them.  Any  of  these 
files  containing  classified  documents  are 
maintained  in  security  containers  ap¬ 
proved  by  HQ  DSA  for  storage  of  classi¬ 
fied  information. 

S153.20DSAH-T 

System  name:  153.20  Personnel  Secu¬ 
rity  Clearance  Status — CAPSTONE  (40 
FR  36049) . 

Changes. — 

Safeguards:  Delete  entire  entry  and 
substitute  “As  a  minimum,  records  are 
stored  in  locked  containers  whenever  au¬ 
thorized  DSA  personnel  are  not  present 
to  control  access  to  them.  Any  of  these 
files  containing  classified  documents  are 
maintained  in  security  containers  ap¬ 
proved  by  HQ  DSA  for  storage  of  classi¬ 
fied  information.” 

Retention  and  Disposal:  Delete  the 
word  “immediately”  and  add  “as  soon 
as  the  new  lists  are  verified,  but  in  no 
case  beyond  90  days.” 

S155.05  2DCAS-NS 

System  name:  Guest  Instructor  Intro¬ 
duction  Card  (40  FR  36050) . 

Changes. —  - 

System  name:  Add  “155.05  2”  before 
“Guest  *  *  •”  and  delete  155.05  2  after 
“•  *  •  Card.” 

S161.S0DSAH-T 

System  name:  161.50  Traffic  Violation 
File  (40  FR  36053). 

Changes. — 

Categories  of  records  in  the  system. 
Delete  “Department  of  Defense  (DoD)” 
and  start  sentence  with  “Traffic  •  •  •”. 

S161.70DSAH-T 

System  name:  161.70  Firearms  Regis¬ 
tration  Records  (40  FR  36054) . 

Changes. — 

Routine  uses  of  records  maintained  in 
ihe  system  including  categories  of  users 
ard  the  purposes  of  such  uses:  Delete 
“Information  is  maintained  to  ensure 
proper  maintenance  and  safekeeping  of 
privately  owned  weapons  by  personnel 
residing  on  DSA  controlled  property.” 

S243.30DSAH-K 

System  name:  243.30  Complaints  (40 
FR  36056) .  ' 

Changes. — 

System  location:  Delete  the  phrase 
“Cameron  Station,  Alexandria,  VA 
22314”  and  add  “and  primary  level  field 
activities  (PLFAs) .” 

Sys’em  manager:  Delete  the  phrase 
“Cameron  Station,  Alexandria,  VA 
22314”  and  add  “and  Civilian  Personnel 
Officers,  (PLFAs).” 

S253.30DSAH-G  I 

System  name:  253.30  Royalties  (40  FR 
36057) . 

Changes. — 

Categories  of  records  in  the  system:  In¬ 
sert  “under  Report  (ASPR)  ”  after  Armed 
Services  Procurement  Regulation. 

26,  1976 
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S2S7.1  ODSAH-G 

System  name:  257.10  Standards  of 
Conduct  (40  FR  36058) . 

Changes. — 

Safeguards:  Delete  the  word  “safe” 
and  insert  “locked  file  cabinets.” 

S270.10DSAH-K 

System  name:  270.10  Request  for  As¬ 
sistance  and  Information  (40  FR  36059) . 

Changes. — 

System  location:  Delete  “Cameron 
Station,  Alexandria,  VA  22314”  and  in¬ 
sert  “and  primary  level  field  activities 
(PLFAs)  ” 

System  manager:  Delete  “Cameron 
Station,  Alexandria,  VA  22314”  and  in¬ 
sert  “Civilian  Personnel  Officers,  PLFAs.” 

S330.15DPSC-G 

System  name:  Authorization  File  (40 
FR  36061). 

Changes. — 

System  name:  Add  “330.15”  before 
“Authorization  •  •  •” 

S330.50  DPSC 

System  name:  330.50  Defense  Person¬ 
nel  Support  Center  (DPSC)  Civilian 
Personnel  File  (40  FR  36061). 

Changes. — 

Authority  for  maintenance  of  the  sys¬ 
tem.  Add  “and  EO  9397.” 

S332.01DSAH-KS 

System  name:  332.01  Employment  In¬ 
quiries  (40  FR  36062). 

Changes. — 

System  location:  Delete  “Cameron 
Station,  Alexandria,  VA  22314”  and  add 
“primary  level  filed  activities  (PLFAs) .” 

System  manager:  Delete  “DSA,  Cam¬ 
eron  Station,  Alexandria,  VA  22314”  and 
add  “HQ  DSA;  Civilian  Personnel  Offi¬ 
cers,  PLFAs.” 

S334.05DSAH-K 

System  name:  Civilian  Personnel  Ad¬ 
ministration  Career  Program  (40  FR 
36063). 

Changes. — 

System  name:  Add  “334.05”  before 
“Civilian  •  •  •” 

S336.60DSAH-KM 

System  name:  336.60  Position  Classifi¬ 
cation  Appeals  (40  FR  36065) . 

Changes. — 

Categories  of  individuals  covered  by 
the  system:  Delete  entire  entry  and  sub¬ 
stitute  “All  DoD  employees  serviced  by  a 
DSA  Civilian  Personnel  Office  who  have 
filed  classification  or  job  grading 
appeals.” 

S339.10DSAH-K 

System  name:  339.10  Headquarters  De¬ 
fense  Supply  Agency  (HQ  DSA)  Auto¬ 
mated  Civilian  Personnel  Data  (40  FR 
36066) . 

Changes. — 

System  name:  Add  “Bank  System.” 

Authority  for  maintenance  of  the  sys¬ 
tem:  Insert  "E09397  and”  after  EO 
10561. 


Safeguard:  Delete  “registered.” 

System  manager:  Delete  “Staff  Direc¬ 
tor,  Civilian  Personnel,  HQ  DSA  and.” 

S491 .1 0DSAH-M 

System  name:  491.10  Nonappropriated 
Fund  (NAF)  Membership  Records  (40 
FR  36071). 

Changes. — 

Categories  of  records  in  the  system: 
Delete  entire  entry  and  substitute  ‘“Die 
record  contains  the  member’s  name, 
rank,  social  security  number,  spouse’s 
name,  birthdate,  and  home/offlce  tele¬ 
phone  number.” 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses.  Delete  “on 
members  and  indicate  dues  status”  and 
insert  “of  membership  in  the  activity.” 
Delete  “and  membership  card  number” 
and  insert  “social  functions,  and  mem¬ 
bership  card  number.” 

Storage:  Add  “TJhe  records  may  also 
be  automated.” 

Defense  Investigative  Service  (DIS)-V 

In  FR  Doc.  75-21075  published  in  the 
Federal  Register  (40  FR  36077)  of  Au¬ 
gust  18,  1975  setting  forth  the  systems 
of  records  prescribed  by  the  Privacy  Act 
of  1974  within  the  Defense  Investiga¬ 
tive  Service,  the  following  Defense  In¬ 
vestigative  Service  system  of  records  is 
changed; 

VS-01 

System  name:  V5-01  Investigative  Files 
System  (40  FR  36083). 

Changes. — 

Categories  of  records:  Second  para¬ 
graph,  delete  “investigative." 

Routine  uses: 

To  the  third  paragraph,  add  “intelli¬ 
gence”  matters. 

To  the  third  category  of  users,  add 
“intelligence”  agencies. 

To  the  eleventh  paragraph  under  “spe¬ 
cific  uses”  add,  the  “second”  category 
of  users. 

To  the  thirteenth  paragraph  under 
“specific  uses”  add  “foreign”  agency. 

Retention  and  disposal:  In  the  second 
and  third  paragraphs  retention  periods 
revised. 

Uniformed  Services  University  of  the 
Health  Sciences  (USUHS)-W 

In  FR  Doc.  75-21075  published  in  the 
Federal  Register  (40  FR  36088)  of  Au¬ 
gust  18,  1975  setting  forth  the  systems  of 
records  prescribed  by  the  Privacy  Act  of 
1974  Within  the  Uniformed  Services  Uni¬ 
versity  of  the  Health  Sciences,  the  fol¬ 
lowing  Uniformed  Services  University  of 
the  Health  Sciences  systems  of  records 
are  changed: 

WUSU01 

System  name:  USUHS  Personnel  Files 
(40  FR  36088) . 


Changes. — 

System  location:  Delete  “administra¬ 
tive  office”  and  substitute  “personnel  of¬ 
fice”. 

WUSU02 

System  name:  USUHS  Payroll  System 
(40  FR  36089). 

Changes. — 

Safeguards:  Delete  “Financial  Man¬ 
agement"  and  substitute  “Personnel/ 
Manpower". 

Retention  and  disposal:  Delete  “three 
years”  and  substitute  “for  one  year”. 

System  manager (s)  and  address:  De¬ 
lete  “Mr.  Wallace  O.  Bassford,  Director 
of  Financial  Management”  and  substi¬ 
tute  “Mrs.  Vera  T.  Bumback,  Chief,  Per¬ 
sonnel/Manpower  Division.” 

Notification  procedures:  Delete  “Fi¬ 
nancial  Management”  and  substitute 
“Personnel/Manpower”. 

WUSV03 

System  name:  USUHS  Student  Record 
System  (to  be  implemented  in  September 
1976)  (40  FR  36089). 

Changes. — 

System  name:  Delete  “September”  and 
substitute  “August”. 

Categories  of  individuals  covered  by 
the  system:  Delete  “Student  records”  and 
substitute  “Records”. 

Safeguards:  Delete  “Records  will  be 
maintained  in  securable  file  cabinets” 
and  substitute  “Records  will  be  main¬ 
tained  in  metal  file  cabinets  in  a  secur¬ 
able  area.’  * 

WUSU04 

System  name:  USUHS  Applicant  Rec¬ 
ord  System  (to  be  implemented  in  the 
fall  of  x975)  (40  FR  36089) . 

Changes. — 

System  name:  Delete  “the  fall  of 
x975).”  and  substitute  “January  1976).” 

System  location:  Delete  “Administra¬ 
tive  Offices”  and  substitute  “Admission 
Office”.  Delete  “one  of  the  local  DoD 
computer  centers  in  the  Washington, 
D.C.  area.  (The  center  to  be  used  will  be 
determined  at  a  later  date.)”  and  sub¬ 
stitute  “the  Pentagon  Computer  Center, 
Washington,  D.C.” 

Categories  of  records  in  the  system: 
Delete  “marital  status,”.  Delete  “commu¬ 
nity/service  contributions”  and  substi¬ 
tute  “community/services  activities”.  At 
end  of  paragraph,  add  “Unsolicited  in¬ 
formation  provided  by  applicants  will 
also  normally  be  retained  when  such  in¬ 
formation  pertains  to  the  matters  de¬ 
scribed  above.” 

Safeguards:  Delete  entire  entry.  Sub¬ 
stitute  “All  material  will  be  maintained 
in  metal  rotary  files  in  a  securable  office; 
the  satellite  file  on  disks,  securably  stored 
at  the  Pentagon  Computer  Center.” 
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ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to -a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com¬ 
ponent  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975, 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con¬ 
nection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  A-19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circuit. 

A0305.  lOaD  AC  A 

System  name:  305.10  Joint  Uniform  Military  Pay  System-Active 
Army  (JUMPS-AA) 

System  location:  Primary  System-United  States  Army  Finance 
and  Accounting  Center  (USAFAC),  Indianapolis,  IN  46249. 

Decentralized  Segments-Approximately  122  Army  Finance  Of¬ 
fices  and  Finance  and  Accounting  Offices  (FAO)  world-wide. 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
military  personnel. 

Categories  of  records  in  the  system:  Records  include  individual 
military  pay  records,  casual  payment  receipts,  substantiating  docu¬ 
ments,  temporary  pay  records,  transmittal  letters,  locator  files, 
financial  data  record  folders  (FDRF),  miscellaneous  military  pay 
files,  and  personal  financial  records  (PFR). 

Authority  for  maintenance  of  the  system:  Title  37  United  States 
Code  Section  101  and  following  (Pay  and  Allowances  of  the 
Uniformed  Services). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USAFAC-Purpose  is  to 
provide  a  basis  for  establishment  of  computation  of  each  active 
member's  military  pay  entitlement,  to  provide  a  history  of  pay 
transactions,  and  to  answer  inquiries  or  claims  pertaining  to  such 
entitlements.  This  information  is  also  used  to  provide  necessary 
data  to  the  Treasury  Department,  the  Social  Security  Administra¬ 
tion,  the  US  Army  Military  Personnel  Center,  the  Veterans  Ad¬ 
ministration,  and  those  states  and  cities  which  have  an  agreement 
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with  the  Department  of  the  Army  to  receive  taxable  earnings  infor¬ 
mation. 

Treasury  Department-To  record  check  and  bond  issue  data  and 
to  record  taxable  earnings  and  taxes  witheld  from  military  person¬ 
nel. 

Social  Security  Administration-  To  record  earned  wages  by 
member  under  the  Federal  Insurance  Contributions  Act  (FICA). 

US  Army  Military  Personnel  Center  (MILPERCEN)-To  compare 
military  personnel  identification  with  the  Social  Security  Adminis¬ 
tration  for  purpose  of  correction  and  to  compare  and  correct  com¬ 
mon  data  elements  with  USAFAC. 

Veterans  Administration-To  record  the  collection  of  premiums 
for  National  Service  Life  Insurance. 

States  and  Cities-  To  verify  tax  liability  against  members’  state 
and  city  income  tax  returns. 

American  Red  Cross-To  assist  military  personnel  and  their  de¬ 
pendents  in  determining  the  status  of  monthly  pay,  dependents  al¬ 
lotments,  loans,  and  related  financial  transactions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  in  bulk  storage,  card 
files,  computer  magnetic  tapes,  computer  paper  printout,  and 
microfiche. 

Retrievability:  Filed  by  social  security  number,  alphabetically  by 
name,  and  substantiating  document  number.  Conventional  indexing 
is  used  to  retrieve  data. 

Safeguards:  USAFAC-Buildings  employ  security  guards.  An  em¬ 
ployee  badge  and  visitor  registration  system  is  utilized.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained.  Access  to  computer  mag¬ 
netic  tape  files  is  restricted  to  the  members’  servicing  finance  and 
accounting  officer.  Computer  equipment  and  files  are  located  in  a 
separate  secured  area. 

World-Wide  Finance  and  Accounting  Offices-Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Individual  military  pay  records-  Records 
are  converted  to  microfiche  which  are  retained  for  56  years. 
Destruction  is  by  shredding. 

Other  records-  Retention  periods  vary  according  to  category  of 
record  but  total  retention  periods  do  not  exceed  56  years.  Disposi¬ 
tion  is  to  federal  records  centers  and  destruction  thereafter  is  by 
burning  or  salvage  as  waste  paper. 

System  manager(s)  and  address:  Commander,  USAFAC,  Indi¬ 
anapolis,  Indiana  46249 

Finance  and  Accounting  Officer,  United  States  Army  Financing 
and  Accounting  Offices,  world-wide. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander,  USAFAC 
Attention:  FIN  CP 
Indianapolis,  Indiana  46249 

Individuals  may  also  contact  Finance  and  Accounting  Officers  at 
United  States  Army  Finance  and  Accounting  Offices,  world-wide. 

Individual  must  provide  full  name,  social  security  number  and 
military  status. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  USAFAC,  Attention:  FINCP,  Indi¬ 
anapolis,  Indiana  46249;  or  Finance  and  Accounting  Officers  at 
United  States  Army  Finance  and  Accounting  Offices,  world-wide. 

Written  requests  for  information  should  also  contain  full  name, 
social  security  number,  military  status  and  current  address. 

Information  may  be  obtained  by  telephone:  Area  Code  317/542- 
2891 

Contesting  record  procedures:  The  rules  for  access  to  records, 
contesting  contents  and  appealing  initial  determinations  may  be  ob¬ 
tained  from  the  SYSMANAGER 

Record  source  categories:  Information  is  received  from  Depart¬ 
ment  of  Defense  staff  and  field  installations.  Social  Security  Ad¬ 
ministration,  Financing  organizations.  Treasury  Department  and  au¬ 
tomated  system  interface. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0305.10bDACA 

System  name:  305.10  Joint  Uniform  Military  Pay  System-Reserve 
Components-Army 

System  location:  Primary  System-  United  States  Army  Finance 
and  Accounting  Center  (USAFAC),  Indianapolis,  IN  46249. 
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Decentralized  Segments-  There  are  37  Input  Stations  across  the 
continental  United  States,  Alaska,  Hawaii,  Puerto  Rico  and  the  Vir¬ 
gin  Islands. 

Categories  of  individaals  covered  by  the  system:  All  members  of 
the  United  States  Army  National  Guard  and  United  States  Army 
Reserve  who  are  drawing  inactive  duty  training  (IDT)  pay. 

Categories  of  records  in  the  system:  File  contains  individual  milita¬ 
ry  pay  records,  substantiating  documents,  transmittal  letters,  pay 
records  index  cards,  financial  data  record  folders,  miscellaneous 
military  pay  vouchers,  personal  financial  history  records. 

Authority  for  maintenance  of  the  system:  Title  37  United  States 
Code  Section  101  and  following  (Pay  and  Allowances  of  the 
Uniformed  Services) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USAFAC-  To  maintain  a 
record  of  the  member’s  drill  attendance,  his  entitlements  and 
deductions  in  order  to  compute  and  disburse  his  pay  while  keeping 
a  record  of  taxes  and  disbursements  other  than  those  to  the 
member. 

Treasury  Department-  To  record  check  issue  data,  taxable 
earnings  and  taxes  witheld. 

Individual  States  of  the  United  States-  To  furnish  wages  earned 
for  the  calendar  year.  These  data  furnished  to  the  state  of  home 
record. 

Army  National  Guard  Bureau  -  To  furnish  budget  data  to  account 
for  every  expenditure  within  categories  established. 

Individual  National  Guard  States  Associations-Furnish  a  report 
and  an  associated  check  regarding  state  sponsored  life  insurance 
premiums  witheld. 

American  Red  Cross-To  assist  military  personnel  and  their  de¬ 
pendents  in  determining  the  status  of  monthly  pay,  dependents  al¬ 
lotments,  loans,  and  related  financial  transactions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  in  bulk  storage,  file 
cards,  computer  magnetic  tape,  computer  paper  printouts, 
microfiche. 

Retrievability:  Filed  by  social  security  number,  name  of  the 
member  and  document  number.  Conventional  indexing  is  used. 

Safeguards:  USAFAC-  Buildings  employ  security  guards.  Records 
are  maintained  in  area  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained.  Computer  files  are 
maintained  in  vaults  when  off  line.  An  employee  badge  and  visitor 
registration  requirement  is  in  effect. 

Field  activities  maintain  records  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and 
trained. 

Retention  and  disposal:  Individual  military  pay  records-  Records 
are  converted  to  microfiche  and  retained  56  years  from  that  point. 
Destruction  is  by  shredding. 

Other  records-Retention  periods  vary  according  to  category  of 
record  but  do  not  exceed  56  years.  Disposition  is  to  Federal 
Records  Centers  and  destruction  thereafter  is  by  burning  or  salvage 
as  waste  paper. 

System  managers)  and  address:  Commander,  USAFAC,  Indi¬ 
anapolis,  IN  46249. 

United  States  Property  and  Fiscal  Officer,  United  States  Army 
National  Guard  of  each  state  of  the  United  States  plus  Washington, 
DC,  Puerto  Rico  and  the  Virgin  Islands. 

Finance  and  Accounting  Officer,  Fort  Indiantown  Gap  Pennsyl¬ 
vania;  Finance  and  Accounting  Officer,  Fort  McPherson,  Georgia; 
Finance  and  Accounting  Officer,  Fort  Riley,  Kansas;  Finance  and 
Accounting  Officer,  Presidio  of  San  Francisco,  CA.  Finance  and 
Accounting  Officers  herein  named  are  responsible  for  United  States 
Army  Reserve  pay  accounts  only. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander,  USAFAC 
Attention;  FINCP 
Indianapolis,  IN  46249 

Individuals  may  also  contact  United  States  Property  and  Fiscal 
Officer,  Army  National  Guard,  of  each  state  of  the  United  States 
plus  Washington  DC.,  Puerto  Rico  and  the  Virgin  Islands. 

Individuals  may  also  contact  the  Finance  and  Accounting  Of¬ 
ficer,  Fort  Indiantown  Gap,  Pennsylvania;  Finance  and  Accounting 
Officer,  Fort  McPherson,  Georgia;  Finance  and  Accounting  Of¬ 
ficer,  Fort  Riley,  Kansas;  Finance  and  Accounting  Officer,  Presidio 


of  San  Francisco,  CA.  Finance  and  Accounting  Officers  herein 
named  are  responsible  for  United  States  Army  Reserve  pay  ac¬ 
counts  only. 

Individual  must  provide  full  name,  social  security  number  and 
military  status. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  USAFAC,  Attention:  FINCP,  Indi¬ 
anapolis,  IN  46249.  ' 

Information  may  be  obtained  by  telephone:  Area  Code  317/542- 
2891. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  source  of  all  data  to  establish  and 
maintain  JUMPS-RC-Army  originates  from  unit  level.  That  is,  all 
units  of  the  United  States  Army  National  Guard  and  all  units  of  the 
United  States  Army  Reserve  which  perform  inactive  duty  training 
and  whose  members  receive  drill  pay  as  a  result  of  this  training, 
furnish  the  data  to  support  the  system. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0305.  IOcD  AC  A 

System  name:  305.10  Joint  Uniform  Military  Pay  System-Army- 
Retired  Pay 

System  location:  United  States  Army  Finance  and  Accounting 
Center  (USAFAC),  Indianapolis,  IN  46249 

Categories  of  individuals  covered  by  the  system:  Retired  Army 
members.  Beneficiaries  of  Deceased  Retired  Army  Members. 

Categories  of  records  in  the  system:  File  contains  individual 
retired  military  pay  records,  correspondence  with  individuals  con¬ 
cerning  their  retired  pay  accounts,  all  documents  substantiating  en¬ 
titlement  to  retired  pay. 

Authority  for  maintenance  of  the  system:  Title  10;  U.S.  Code,  Sec¬ 
tion  1401 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  U.S.  Army  Finance  and 
Accounting  Center-to  establish  and  compute  pay  account  of  retirees 
and  their  beneficiaries;  to  produce  permanent  record  of  transac¬ 
tions;  to  prepare  financial,  budgetary,  and  actuarial  reports;  to  re¬ 
port  Federal  witholding  tax  information  to  Internal  Revenue  Ser¬ 
vice;  to  report  check  issue  and  bond  sales  information  to  Depart¬ 
ment  of  Treasury. 

U.S.  Military  Personnel  Center-to  maintain  current  addresses  of 
retirees,  for  distribution  of  the  Retired  Army  Bulletin. 

Treasury  Department-to  record  check  and  bond  issue  data. 

Veterans  Administration-to  record  the  collection  of  premiums  for 
National  Service  Life  Insurance. 

States  and  Cities-to  verify  tax  liability  against  retiree’s  state  and 
city  income  tax  returns.^ 

Used  for  extraction  or  compilation  of  statistical  data  and  reports 
for  management  studies  and  statistical  analyses  for  use  internally  or 
externally  as  required  by  Department  of  Defense  or  by  other 
Government  agencies. 

American  Red  Cross-To  assist  military  personnel  and  their  de¬ 
pendents  in  determining  the  status  of  monthly  pay,  dependents  al¬ 
lotments,  loans,  and  related  financial  transactions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  computer  magnetic  tape 
files,  and  microfiche. 

Retrievability:  Filed  by  social  security  number  and  alphabetically 
by  name.  Conventional  indexing  is  used  to  retrieve  data. 

Safeguards:  Building  employs  security  guards.  An  employee 
badge  and  visitor  registration  system  is  utilized.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained.  Access  to  computer  mag¬ 
netic  tape  files  is  restricted  to  Director,  Retired  Pay  Operations. 
Computer  equipment  and  files  are  located  in  separate  secured  area. 

Retention  and  disposal:  Individual  retired  military  pay  records  are 
converted  to  microfiche  which  are  retained  for  56  years.  Destruc¬ 
tion  is  by  shredding. 

Other  records-Retention  periods  vary  according  to  category  of 
record,  but  total  retention  periods  do  not  exceed  6  years  after  ter¬ 
mination  of  the  account.  (Account  is  terminated  by  either  the  death 
of  the  retiree,  or  if  the  retiree  has  designated  annuitants  under 
Retired  Servicemen’s  Family  Protection  Plan  or  the  Survivor 
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Benefit  Plan,  the  subsequent  death  or  ineligibility  of  the  annuitant.) 
Records  are  destroyed  at  the  end  of  the  6  year  retention  period. 

System  managerial  and  addrem:  Commander,  USAFAC,  Indi¬ 
anapolis,  IN  46249 

NolUicsttea  procedure:  Information  may  be  obtained  from: 
Commander,  USAFAC 
Attention:  Department  90 
Indianapolis,  IN  46249 
Telephone:  Area  Code  317/542-3911 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  USAFAC,  Attention:  Department  90, 
Indianapolis,  IN  46249 

Written  requests  should  contain  the  full  name  and  social  security 
number  of  the  retiree,  and  be  signed  by  the  retiree  or  the  annuitant. 
Visits  are  limited  to  USAFAC  Inquiries  Office,  Room  122G,  Build¬ 
ing  I,  Indianapolis,  IN  46249. 

For  personal  visits,  the  individual  should  provide  some  accepta¬ 
ble  identification,  such  as  driver's  license  or  employing  office's 
identification  card. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  source  of  the  data  to  establish  the 
retiree’s  pay  account  originates  from  other  Department  of  Defense 
agencies,  the  Veteran's  Administration,  Social  Security  Administra¬ 
tion,  Department  of  Treasury,  Financial  Institutions  and  Insurance 
Companies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0305. 1 1  aD  APE 

System  name:  305.11a  USMA  Cadet  Pay  and  Accounts  System 

System  location:  Finance  and  Accounting  Office,  United  States 
Military  Academy,  West  Point,  New  York  10996 

Treasurer,  United  States  Military  Academy  (USMA),  West  Point, 
New  York  10996 

Adjutant  General  (AG)  Data  Processing  Branch,  Adjutant 
General  Division,  United  States  Military  Academy,  West  Point, 
New  York  10996 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
United  States  Corps  of  Cadets 

Categories  of  records  in  the  system:  Monthly  payroll  listings  of 
present  members  of  the  Corps  showing  entitlements  and  deductions 
(both  required  and  voluntary). 

Bank  identification  data  for  deposit  of  pay. 

Individual  account  activity  pertaining  to  funds  held  in  trust  by 
the  Treasurer,  United  States  Military  Academy. 

Authority  for  maintenance  of  the  system:  Sections  205,  4340,  and 
4350,  Title  10,  United  States  Code 

Executive  Orders  which  establish  salary  tables.  , 

Title  6,  General  Accounting  Office  (GAO)  Policy  and  Procedures 
Manual  for  Guidance  of  Federal  Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  payroll  system  for 
computing  pay  entitlements  and  deductions  for  Federal  Tax;  Social 
Security;  Servicemen's  Group  Life  Insurance,  Combined  Federal 
Campaign;  Barber,  Laundry  &  Dry  Cleaning  charges;  Advanced 
Pay  and  funds  deposited  with  Treasurer,  United  States  Military 
Academy  for  holding  in  trust  to  pay  for  required  uniforms,  books, 
and  equipment. 

Internal  Revenue  Service  (IRS)  •  tax  and  social  security  reports. 

States  and  Cities  •  to  provide  taxable  earnings  information  of 
cadets  to  those  states  and  cities  who  have  entered  into  an  agree¬ 
ment  with  Department  of  the  Army  and  Treasury  Department. 

Individual  Cadet  Statement  supplied  monthly  to  each  cadet. 

United  States  Army  Military  Personnel  Center  furnished  mag¬ 
netic  tape  for  use  in  verifying  social  security  account  numbers  with 
Social  Security  Administration. 

Commandant  of  Cadets,  United  States  Military  Academy  - 
furnished  copy  of  payroll  listing  for  reference  purposes  to  respond 
to  individual  cadet  inquiries. 

Financial  institutions  -  furnished  listings  of  their  depositors  and 
amounts  to  be  credited  to  individual  depositor  accounts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape 

Paper  records  in  file  folders 


Computer  paper  printouts 

RetrievabilRy:  Files  by  cadet  number  (alphabetical  within 
graduating  class  year) 

Hard  copy  records  are  maintained  in  the  Finance  and  Accounting 
Office. 

Safeguards:  The  Finance  and  Accounting  Office  and  Treasurer's 
Office  are  within  buildings  and  the  buildings  themselves  are 
secured  at  night  and  patrolled.  Records  are  accessible  to  authorized 
employees  (payroll  clerks  and  supervisors  of  the  Finance  and  Ac¬ 
counting  Office  and  accounting  clerks  and  supervisors  within  the 
Office  of  the  Treasurer).  Requests  for  data,  except  those  which  are 
based  on  law  or  court  order,  are  answered  only  with  the  written 
consent  of  the  individual  cadet.  Computer  access  is  restricted  to 
authorized  computer  activity  personnel.  There  is  no  remote  ter¬ 
minal  access  capability.  All  master  data  files  and  back-up  files  are 
stored  in  secure  facilities. 

Retention  and  dispaaal:  Original  payrolls  are  submitted  monthly  to 
the  US  General  Accounting  Office  Field  Office  located  and  al¬ 
ternately  stored  at  US  Army  Finance  and  Accounting  Center,  Indi¬ 
anapolis,  Indiana  46249. 

Duplicate  payrolls  are  retained  locally  for  3  years  and  then 
destroyed  by  recycling. 

Data  processing  input  cards  are  retained  one  month  and  then 
salvaged. 

Transaction  tapes  are  retained  one  month  then  erased. 

Master  tape  and  pay  check  tape  files  are  retained  three  months, 
then  erased. 

Quarterly  tax  report  tapes  -  original  is  sent  to  Social  Security  Ad¬ 
ministration  (SSA)  and  a  back-up  is  retained  by  the  computer  facili¬ 
ty.  On  return  both  the  original  and  back-up  are  retained  until 
original  tape  for  annual  report  is  returned,  then  all  quarterly  report 
tapes  are  erased. 

Annual  tax  report  tapes  -  original  is  sent  to  SSA  and  a  back-up  is 
retained.  On  return  of  the  original,  both  tapes  are  retained  for  one 
year  then  erased. 

System  manager(s)  and  address:  Cadet  Pay  -  Finance  and  Ac¬ 
counting  Officer  (MACO-F),  Office  of  the  Deputy  Chief  of  Staff 
Comptroller,  United  States  Military  Academy,  West  Point,  New 
York  10996 

Cadet  Accounts  -  Treasurer  (MATR),  United  States  Military 
Academy,  West  Point,  New  York  10996 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Finance  and  Accounting  Office  (MACO-F),  United 
States  Military  Academy,  West  Point,  New  York  10996.  Telephone 
Area  Code  914,  938-2607  or  938-2104. 

Record  access  procedures:  Request  for  information  in  current  files 
which  are  retained  for  3  years  should  be  addressed  to  Finance  and 
Accounting  Office  (MACO-F),  United  States  Military  Academy, 
West  Point,  New  York  10996.  Telephone  Area  Code  914,  938-2607 
or  938-2104. 

Written  requests  for  information  should  contain  the  cadets 
graduating  class  year,  full  name.  Social  Security  Number,  current 
address,  telephone  number  and  be  signed  by  the  requestor.  If 
request  is  from  other  than  the  cadet/former  cadet,  a  notarized 
authorization  from  the  cadet  involved  must  be  furnished. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  of¬ 
fice's  identification  card,  and  give  some  verbal  information  which 
could  be  verified  with  his  payroll. 

Contesting  record  procedures:  The  agency’s'  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  Finance  and  Accounting  Office 
(MACO-F),  United  States  Military  Academy,  West  Point,  New 
York  10996.  Telephone  Area  Code  914,  938-2607  or  938-2104 

Record  source  categories:  Director  of  Admissions  and  Registrar, 
United  States  Military  Academy  furnishes  basic  identification  data 
on  all  new  cadets  annually  which  is  obtained  from  individual  appli¬ 
cation  for  admission  to  the  Academy  and  related  forms. 

Other  data  is  obtained  from  individually  prepared  forms  and 
authorization  documents  prepared  after  admission. 

Salary  tables  and  tax  rates  are  obtained  from  executive  orders 
and  IRS. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0403.16DAJA 

System  name:  403.16  Army  Property  Claim  Files 
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System  location:  Litigation  Division,  Office  of  The  Judge  Ad¬ 
vocate  Generali  Department  of  the  Army,  Room  2D435,  Pentagon, 
Washington,  D.C.  20310,  and  Staff  Judge  Advocate  offices  at  or¬ 
ganizations  listed  in  the  Department  of  Defense  (DOD)  organiza¬ 
tional  directory. 

Categories  of  individuals  covered  by  the  system:  Individuals  who, 
having  damaged  Government  property,  were  not  subject  to  the  col¬ 
lection  activities  of  other  agencies  or  organizations  and  therefore 
require  litigation  on  behalf  of  the  Department  of  the  Army. 

Categories  of  records  in  the  system:  Copies  of  reports  from  the 
claim  investigator,  accident  and  police  reports  relating  to  damage, 
and  pleadings,  motions,  briefs,  orders,  decisions,  memoranda, 
opinions,  supporting  documentation,  and  allied  material  involved  in 
representing  the  United  States  Army. 

Authority  for  maintenance  of  the  system:  28  United  States  Code 
2416. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  collected  informa¬ 
tion  is  used  to  negotiate  with,  or  to  sue  as  appropriate,  the  in¬ 
dividual  or  entity,  including  insurance  carriers,  causing  damage  for 
loss  of  United  States  Army  property.  Routine  users  include,  in  ad¬ 
dition  to  the  Litigation  Division,  Office  of  The  Judge  Advocate 
General  of  the  Army,  the  Department  of  Justice,  United  States  At¬ 
torneys,  and  defendants  and  other  opposing  parties  and  their  attor¬ 
neys. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folderss. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information. 

Retention  and  disposal:  The  Judge  Advocate  General's  Office: 
Collected  claims:  Destroy  10  years  after  final  action  on  the  case. 
Uncollected  claims:  Destroy  10  years  after  completion  of  litigation 
or  determination  that  the  case  will  not  be  prosecuted. 

Other  offices:  Destroy  cases  settled  locally  3  years  after  final  ac¬ 
tion  on  the  case. 

System  managers)  and  address:  Chief,  Litigation  Division,  Office 
of  The  Judge  Advocate  General,  Department  of  the  Army, 
Washington,  D.C.  20310.  * 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  Department  of  the 
Army  offices  and  any  other  personal  identifying  data  (driver’s 
license  number,  if  any)  which  would  assist  in  determining  the 
identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  the  Litigation  Division,  Office  of  The  Judge 
Advocate  General,  Department  of  the  Army,  Room  2D433,  Pen¬ 
tagon,  Washington,  D.C.  20310. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Department  of  the  Army  Staff  ele¬ 
ments,  Staff  Judge  Advocate  offices  at  organizations  listed  in  the 
Department  of  Defense  (DOD)  organizational  directory.  National 
Personnel  Records  Center-St.  Louis,  US  Army  Military  Personnel 
Center,  Posts,  Camps,  and  Stations,  Department  of  the  Army  Field 
Operating  Agencies,  Civil  Service  Commission,  Department  of 


Justice,  U.S.  Attorneys,  opposing  counsel.  Armed  Forces  Institute 
of  Pathology. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0410.01DAJA 
System  name:  410.01  Litigation  Case  Files 

System  location:  Primary  System  -Litigation  Division,  Office  of 
the  Judge  Advocate  General,  Department  of  the  Army,  Room 
2D433,  Pentagon,  Washington,  D.C.  20310. 

Decentralized  Seqments  -  Legal  offices  at  Army  installations  and 
activites. 

Categories  of  individuals  covered  by  the  system:  Active  duty  and 
former  military  personnel,  civilian  employees  of  the  Army,  depen¬ 
dents  and  heirs  of  military  or  civilian  personnel  of  the  Army,  and 
nonaffiliated  agencies  and  personnel  who  have  filed  a  complaint 
against  the  United  States  Army  or  its  personnel  in  the  Federal  Civil 
Court  System;  military  and  civilian  personnel  of  the  Army  who  are 
named  individually  as  defendants  in  civil  litigation  initiated  against 
or  by  the  Army. 

Categories  of  records  In  the  system:  All  pleadings,  motions,  briefs, 
orders,  decisions,  memoranda,  opinions,  supporting  documentation, 
and  allied  materials  involved  in  representing  the  United  States 
Army  in  the  Federal  Court  System. 

Authority  for  maintenance  of  the  system:  3  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  collected  informa¬ 
tion  is  used  to  defend  the  Army  in  civil  suits  filed  against  it  in  the 
Federal  Court  System.  Routine  users  of  the  information,  in  addition 
to  Litigation  Division,  Office  of  The  Judge  Advocate  General  of 
the  Army,  are  the  Department  of  Justice  and  United  States  Attor¬ 
neys’  offices  handling  the  particular  case.  Most  of  the  collected  in¬ 
formation  is  filed  in  some  manner  in  the  courts  in  which  the  litiga¬ 
tion  is  pending  and  therefore  becomes  a  matter  of  public  record.  In 
addition,  some  of  the  collected  information  will  appear  in  some 
form  or  fashion  in  the  written  orders,  opinions,  and  decisions  of 
the  courts.  For  the  most  part,  these  orders,  opinions,  and  decisions 
are  published  in  the  Federal  Reporter  System  under  the  name  or 
style  of  the  case  and  are  freely  open  and  available  to  anyone  with 
access  to  a  law  library. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information. 

Retention  and  disposal:  Destroy  13  years  after  final  action  on  the 
case. 

System  managers)  and  address:  Chief,  Litigation  Division,  Office 
of  The  Judge  Advocate  General,  Department  of  the  Army, 
Washington,  D.C.  20310. 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requestor.  ✓ 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifying  data  (driver’s  license  number,  if  any) 
which  would  assist  in  determining  the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  the  Litigation  Division,  Office  of  The  Judge 
Advocate  General,  Department  of  the  Army,  Room  2D433,  Pen¬ 
tagon,  Washington,  D.C.  20310. 
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Contesting  record  procedure*:  The  agency'*  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Department  of  the  Army  Staff  ele¬ 
ments,  Staff  Judge  Advocate  offices  at  organizations  listed  in  the 
Department  of  Defense  (DoD)  organizational  directory;  National 
Personnel  Records  Center,  St.  Louis;  US  Army  Military  Personnel 
Center;  Posts,  Camps,  and  Stations;  Department  of  the  Army  Field 
Operating  Agencies;  Civil  Service  Commission,  Department  of 
Justice;  U.S.  Attorneys,  opposing  counsel.  Armed  Forces  Institute 
of  Pathology. 

Systems  exempted  from  certain  provisions  of  the  net:  None 
A041I.03cOSA 

System  name:  411.03  Congressional  Inquiry  File 

System  location:  Executive  Services  Division,  Office,  Chief  of 
Legislative  Liaison,  Headquarters,  Department  of  the  Army 
(HQDA),  Washington,  DC 

Decentralized  segments  are  maintained  by  HQDA  staff  agencies, 
field  operating  agencies,  major  commands,  installations  and  activi¬ 
ties. 

Categories  of  individuals  covered  by  the  system:  Any  citizen  who 
writes  a  Congressman  and  is  so  identified  by  the  Congressman  in 
his  request  to  the  Office,  Chief  of  Legislative  Liaison,  for  an 
answer  to  his  respondent. 

Categories  of  records  in  the  system:  File  contains  copy  of  in¬ 
dividual’s  letter  to  Congressman,  letter  from  Congressman 
requesting  information,  and  information  provided  to  the  Congress¬ 
man  relative  to  his  inquiry.  <. 

Authority  for  mointenance  of  the  system:  10  U.S.C.  1034  provides 
that  no  person  may  restrict  any  member  of  an  armed  force  from 
communication  with  a  Member  of  Congress.  The  records  are  main¬ 
tained  to  ensure  an  effective  service  to  the  Member  of  Congress 
and  his  respondent. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Congressional  Inquiry 
Division  -  To  obtain  information  relative  to  timely  responses  and 
ensure  that  a  specific  case  does  not  become  ’lost’  in  the  paperwork 
channels. 

HQDA  staff  agencies,  field  operating  agencies,  major  commands 
installations  and  activities  -  To  conduct  investigations  based  on 
Congressional  inquiries  and  prepare  appropriate  response  to  Mem¬ 
bers  of  Congress 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm  records  in  an  automatic  retrieval  device. 

Paper  records  in  file  folders 

Retrievabillty:  Coded  by  Congressman  and  individual  name. 

Safeguards:  Primary  system  -Building  employs  security  guards. 
Records  are  maintained  in  an  area  accessible  only  to  authorized 
personnel.  Coding  system  must  be  known  to  access  records. 

Decentralized  Segments  -  Records  are  maintained  in  an  area  ac¬ 
cessible  only  to  trained  and  authorized  personnel. 

Retention  and  disposal:  Records  collected  prior  to  27  September 
1975  are  maintained  iil  an  active  status  until  the  end  of  the  calendar 
year,  held  one  additional  year  in  the  current  files  area  in  an  inactive 
status  and  then  destroyed.  Records  collected  after  27  September 
1975  are  maintained  in  an  active  status  until  the  end  of  the  calendar 
year,  held  four  additional  years  in  the  current  files  area  in  an  inac¬ 
tive  status  then  destroyed. 

System  maaager(*)  and  address:  Chief,  Legislative  Liaison, 
Headquarters,  Department  of  the  Army,  The  Pentagon,  Washing¬ 
ton,  D.C.  20310 

Notification  procedure:  Information  may  be  obtained  from: 
OSA(SALL),  Chief,  Executive  Services  Division,  Room  20600, 
Pentagon,  Washington,  D.C.  20310,  Telephone:  Area  Code  202/695- 
6028. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Office,  Chief  of  Legislative  Liaison  OSA(SALL), 
Room  2C600,  Pentagon,  Washington,  D.C.  20301. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  concerned,  his  current  address  and  telephone 
number,  the  name  of  the  Member  of  Congress  who  initiated  the 
inquiry. 

Visists  are  limited  to  Executive  Services  Division,  SALL,  Pen¬ 
tagon,  Washington,  D.C.  20310. 


For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (i.e.,  drivers  license  or  employing  office’s 
identification  card)  and  be  able  to  give  relevent  verbal  information 
that  pertains  to  the  records  sought. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  SYSMANAGER. 

Record  source  categories:  Letter  from  the  individual  to  a  Con¬ 
gressman  requiring  HQDA  to  provide  information  to  that  Congress¬ 
man. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
'  A0412.05aDAIO 

System  name:  412.05  Press  Interest  Reference  Files 

System  location:  Primary  system-Public  Information  Division,  Of¬ 
fice  of  the  Chief  of  Information,  Headquarters,  Department  of  the 
Army  (DAIO-PI),  Washington,  D.C.  20310. 

Decentralized  segments-New  York  Branch,  Office  of  the  Chief 
of  Information,  U.S.  Army,  663  Fifth  Avenue,  New  York,  NY 
10022;  Los  Angeles  Branch,  Office  of  the  Chief  of  Information, 
U.S.  Army,  11000  Wilshire  Boulevard-Suite  10104,  Los  Angeles, 
CA  90024.  Information  Offices  of  major  subordinate  commands  to 
Headquarters,  Department  of  the  Army;  HQ  1st,  5th,  6th  US  Army 
and  major  active  installations  in  and  outside  continental  United 
States  (CONUS) 

Categories  of  individuals  covered  by  the  system:  Army  members 
and  civilians,  active  and  retired  and  discharged,  who  are,  have 
been,  or  are  likely  Jto  again  become  the  subject  of  press  interest. 

Categories  of  records  in  the  system:  File  contains  miscellaneous 
documents  depending  on  the  reason  for  the  individual's  coming  to 
the  attention  of  the  press.  Most  common  items  are  query  sheets, 
fact  sheets,  statements  of  service,  serious  incident  reports,  copies 
or  extracts  from  investigative  reports,  news  clippings,  memoranda 
and  correspondence  relating  to  the  individual. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  queries 
from  the  press  relating  to  the  individuals  concerned  and  to  respond 
to  queries  from  the  Office  of  the  Assistant  Secretary  of  Defense 
(Public  Affairs)  and  other  agencies  or  commands  in  the  Army  for 
information  about  the  individual,  particularly  with  respect  to  the 
press  interest  displayed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievabillty:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  security  containers  and  accessible  only  to  authorized  per¬ 
sonnel. 

Retention  and  disposal:  Records  maintained  as  long  as  individual 
seems  likely  to  be  a  recurring  subject  of  press  interest.  They  are 
routinely  destroyed  thereafter. 

System  manager!*)  and  address:  The  Office  of  the  Chief  of  Infor¬ 
mation,  Headquarters,  Department  of  the  Army,  The  Pentagon, 
Washington,  D.C.  20310. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAIO-PD 
Room  2E  641 

The  Pentagon  — . 

Washington,  D.C.  20310 
Telephone:  Area  Code  202/695/5136 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army  (DAIO-PI), 
Room  2E  641,  The  Pentagon,  Washington,  D.C.  20310. 

Written  requests  should  include  a  notarized  statement  of  identity, 
current  address  and  telephone  number. 

Personal  visits  may  be  made  to  any  of  the  three  Army  Informa¬ 
tion  Offices  (Washington,  New  York  or  Los  Angeles).  Presentation 
of  acceptable  identification  required. 

Contesting  record  procedures:  The  Agency’s  rule  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Query  sheets  and  fact  sheets  filed  by 
staff  information  officers;  statements  of  service  from  the  U.S. 
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Army  Military  Personnel  Center  or  National  Personnel  Records 
Center;  serious  incident  reports  through  information  channels  from 
originating  commands;  clippings  from  published  media;  copies  or 
extracts  of  investigative  reports  from  investigating  agencies  to  in¬ 
clude  U.S.  Army  Inspector  General  and  Auditor  General,  U.S. 
Army  Criminal  Investigation  Command,  and  U.S.  Army  Assistant 
Chief  of  Staff  for  Intelligence;  memoranda  and  correspondence 
from  miscellaneous  sources  relating  to  the  individual  case. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  System  Manager. 

A0501.08bDAMI 

System  name:  501.08.  Technical  Surveillance  Index 

System  location:  ^centralized  locations  at  Systems  Division,  Of¬ 
fice  of  the  Deputy  Chief  of  Staff,  Intelligence,  Headquarters,  US 
Army  Europe  and  Seventh  Army  (USAREUR),  Heidelberg,  W. 
Germany;  Office  of  the  Deputy  Chief  of  Staff  for  Personnel, 
Headquarters,  Department  of  the  Army,  Pentagon;  and  Crimes 
Records  Directorate,  Fort  Holabird,  MD. 

Categories  of  individuals  covered  by  the  system:  Persons  whose 
conversations  have  been  intercepted  during  technical  surveillance 
operations  conducted  by,  or  on  behalf  of  the  Army. 

Categories  of  records  in  the  system:  File  contains  individual's 
name,  any  associated  telephone  number,  location,  date  and  time  of 
the  surveillance  activity,  and  the  source  document.. 

Authority  for  maintenance  of  fhe  system:  Title  18  USC  2510-2520, 
Omnibus  Crime  Control  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use  limited  to  the 
preparation  of  court  ordered  responses  to  motions  for  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  paper  record. 

Retrievability:  USAREUR  segment  utilizes  a  computerized 
retrieval  system  using  name,  address,  telephone  number  or  case 
designation.  Other  segments  are  retrieved  manually  by  name,  ad¬ 
dress,  telephone  number  or  case  designation. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  General  Services  Approved  Security  Containers  and  are 
accessible  only  to  authorized  personnel  that  are  properly  screened, 
cleared,  and  trained. 

Retention  and  disposal:  Records  are  retained  permanently. 

System  managers)  and  address:  The  Assistant  Chief  of  Staff  for 
Intelligence,  Headquarters,  Department  of  the  Army,  The  Pen¬ 
tagon,  Washington,  DC  20310 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAMI-DOS) 

Room  2E  463 

The  Pentagon 

Washington,  DC  20310 

Telephone:  Area  Code  202/697/8874 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army  (DAMI- 
DOS),  Room  2E463,  Pentagon  Building,  Washington,  D.C.  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  HQDA  (DAMI-DOS)  Washington,  DC  20310. 

Record  source  categories:  Army  and  other  investigative  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a,  section  (j)  or  (k),  as  ap¬ 
plicable.  For  additional  information  contact  the  System  Manager. 

A0501.08cDAMI 

System  name:  501.08c  Department  of  the  Army  Operational  Support 
Activities  Files 

System  location:  United  States  Army  Intelligence  Agency,  Fort 
Meade,  Maryland  20755 

Categories  of  individuals  covered  by  the  system:  Selected  members 
of  the  United  States  Army  and  civilian  employees  of  the  Depart¬ 
ment  of  the  Army  who  participate  in  and  have  received  support  for 
conducting  US  Army  intelligence  and  counterintelligence  duties.  In¬ 
cluded  are  personnel  of  other  Federal  agencies  who  have  requested 
and  received  support  from  appropriate  authority. 


Categories  of  records  in  the  system:  Card  file  with  ADP  index  of 
individuals  who  have  received  support  from  Department  of  the 
Army  in  completing  specialized  duties  within  the  Army's  intel¬ 
ligence  and  counterintelligence  actinides. 

Card  files  and  duplicate  ADP  files  of  individuals  indicating  any 
identity  and  other  data  which  may  be  used  to  identify  them  in  their 
support  of  Department  of  Army’s  intelligence  and  counterintel¬ 
ligence  activities. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450, 
Sections  2,3,4,5,6,7,8,9  and  14;  10  USC  3012  (b)  (c)  (g);  National 
Security  Act  of  1947  as  Amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  within 
records  which  identify  individuals  performing  duties  in  Department 
of  the  Army  specialized  intelligence  and  counterintelligence  assign¬ 
ments  data  to  support  or  refute  any  possible  future  claim  of  the  in¬ 
dividual  to  the  US  Government. 

To  facilitate  administrative  actions  by  providing  a  reference  to 
names  and  identities. 

To  manage  individuals  career  while  he  is  assigned  to  duties  in 
support  of  the  Army's  intelligence  and  counterintelligence  func¬ 
tions.  Records  provide  reference  during  individuals  period  of  as¬ 
signment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  vertical  card  file,  automatic 
data  processing  (ADP)  printouts,  ADP  diskpack 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 
ADP  files  by  Social  Security  Number  (SSN), 

Safeguards:  Material  is  stored  in  General  Service  Administration 
(GSA)  containers  approved  for  the  storage  of  secret  material. 
Building  in  which  material  is  stored  is  locked  during  hours  of 
nonoccupancy.  ADP  files  are  access  controlled  by  a  codeword  is¬ 
sued  only  to  properly  screened,  cleared,  and  trained  personnel. 

Retention  and  disposal:  Files  are  maintained  indefinitely  or  until 
they  are  no  longer  needed  to  facilitate  work.  When  files  are 
destroyed,  they  are  shredded  in  a  paper  shredding  machine.  ADP 
data  entries  are  erased  when  no  longer  needed. 

System  manager!*)  and  address:  The  Assistant  Chief  of  Staff  for 
Intelligence,  Department  of  the  Army,  Washington,  DC  20310. 

Notification  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPTION 

Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  net:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

A0506.01cDAMI 

System  name:  506.01  Security  Clearance  Information  Files 

System  location:  Security  Division,  Directorate  of  Counterintel¬ 
ligence.  US  Army  Intelligence  Agency  (USAINTA),  Fort  Meade, 
Maryland  20755 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
currently  possess,  or  in  the  past  possessed  security  clearances. 

Categories  of  records  in  the  system:  Card  file  containing  the  name, 
social  security  number,  date  and  place  of  birth,  unit  of  *assignment, 
date,  type  and  agency  which  conducted  investigation;  type  of 
clearance,  issuing  agency  and  date  of  clearance;  date  access  may 
have  been  suspended;  date  security  clearance  may  have  been 
revoked;  whether  or  not  an  individual  is  suitable  for  assignment  to 
or  employment  with  USAINTA. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450, 
section  2, 3,4, 5, 6,7, 8,9  and  14;  National  Security  Act  of  1947  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  system  is  to 
have  a  record  of  security  clearances  authorized  by  members  of  the 
USAINTA  as  well  as  other  federal  employees  who  have  been 
authorized  access  to  areas  within  USAINTA. 

United  States  Army  Criminal  Investigation  Command  and/or 
other  federal  agencies  use  file  on  infrequent  occasions  to  verify  if 
individual  has  a  current  security  clearance  or  was,  or  is  at  present  a 
member  of  USAINTA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Card  file* 

RetrievabUMy:  File*  are  retrieved  alphabetically  by  last  name. 

Safeguards:  Files  are  maintained  in  a  building  employing  security 
guards.  Records  are  maintained  in  an  area  accessible  only  to 
authorized  personnel  who  are  properly  cleared  and  trained. 

Retention  and  disposal:  Records  are  maintained  as  long  as  the  in¬ 
dividual  is  actively  assigned  or  employed  by  U  SAINT  A  or  is 
authorized  access  to  areas  within  USAINTA.  Inactive  files  are 
destroyed  after  5  years  of  inactivity  on  any  entries  on  cards. 

System  manager(s)  and  address:  The  Assistant  Chief  of  Staff  for 
Intelligence,  Department  of  the  Army,  The  Pentagon,  Washington, 
D.C.  20310. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  United  States  Army  Intelligence  Agency 
Security  Division,  Directorate  of  Counterintelligence 
Building  4554 
Fort  Meade,  MD  20755  ' 

Telephone:  Area  Code  (301)  677-7811 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters  US  Army  Intelligence  Agency,  ATTN: 
MILA -CIS  Fort  Meade.  Maryland  20755 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employing  of¬ 
fice’s  identification  card.  Visits  are  limited  to  Security  Division, 
Directorate  of  Counterintelligence,  Building  4554,  US  Army  Intel¬ 
ligence  Agency,  Fort  Meade,  MD  20755 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  the  SYSMANAGER. 

Record  source  categories:  Application  and  related  forms  from  the 
individual,  investigative  records  from  the  Defense  Investigative 
Service,  US  Army  Intelligence  Agency  Records  Repository,  and 
other  Federal,  Department  of  Defense  and  Department  of  the  Army 
investigative  or  law  enforcement  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A65M.64USACIDC 

System  name:  0508.04  US  Army  Criminal  Investigation  Fund 
Vouchers. 

System  location:  Primary  System-Comptroller,  US  Army  Criminal 
Investigation  Command  (USACIDC),  2d  A  S  Sts  S.W.  Washington, 
D.C.  20318 

Decentralized  Segments-USACIDC  subordinate  elements.  Offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  appendix  to  this  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  Any  special  agent 
of  USACIDC  or  Military  Police  Investigator  (MPI),  US  Army,  who 
has  made  expenditures  of  or  has  requested  reimbursement  from 
USACIDC  limitation  015  contingency  funds,  (described  in  Army 
Regulation  (AR)  37-47).  , 

Categories  of  records  in  the  system:  Files  contain  the  USACIDC 
special  agent’s  or  MPI’s  name,  reason  for  such  expenditure,  grade, 
receipts,  certificates  of  expenditure  when  receipts  are  unavailable, 
statements  by  persons  as  to  the  receipt  of  funds  and/or  reasons  for 
such  payment,  or  cash  advances. 

Authority  for  maintenance  of  the  system:  10  USC  3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USACIDC  personnel 
with  a  need  to  know-to  maintain  a  proper  accounting  of  the  expen¬ 
diture  of  USACIDC  funds. 

Department  of  the  Army  staff,  major  commands  and  subor¬ 
dinates  with  a  need  to  know-to  monitor  the  proper  accounting  of 
USACIDC  funds. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  by  voucher  number  only  at  Headquarters 
(HQ)  USACIDC.  Filed  by  the  individual’s  name  at  USACIDC  sub¬ 
ordinate  levels. 

Safeguards:  Subordinate  USACIDC  elements  generally  employ  24 
hour  duty  officers  and  maintain  the  records  in  locked  buildings.  Ac¬ 
cess  is  limited  to  authorized  personnel. 

HQ  USACIDC  buildings  employ  security  guards;  records  are 
maintained  in  locked  rooms;  and  access  is  limited  to  authorized 
personnel. 
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Retention  and  disposal:  Clothing  records  are  transferred  with  the 
USACIDC  special  agents. 

Individual  vouchers  are  destroyed  eight  years  after  the  last  entry. 

System  manager(s)  and  address:  The  Commander,  US  Army 
Criminal  Investigation  Command,  2d  A  S  Sts.  SW.  Washington, 
D.C.  20318 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USACIDC 
ATTN:  CUA-RI 
2d  and  S  Sts  S.W. 

Washington,  D.C.  20318 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  USACIDC,  ATTN:  CIJA-RI,  2d  &  S 
Sts.  S.W.  Washington,  D.C.  20318 

Written  requests  for  information  should  contain  the  individual’s 
full  name,  address,  and  date  of  birth.  Personal  visits  should  be 
made  to  Office  of  the  Staff  Judge  Advocate-Release  of  Informa¬ 
tion,  USACIDC,  2d  A  S  Sts.  S.W.  Washington,  D.C.  20318 

For  personal  visits,  the  requesting  individual  must  present  posi¬ 
tive  identification,  such  as  a  driver’s  license  or  other  identification 
card  with  a  photograph,  in  addition  to  the  information  required  in 
written  requests. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  sysmanager,  ATTN:  CIJA-RI. 

Record  source  categories:  Special  agent  or  MPI,  informant,  or 
other  persons’  statements  pertaining  to  expenditures. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0508.09DAPE 

System  name:  0508.09  FBI  Criminal-Type  Reporting  Files 

System  location:  Primary  System-Crime  Records  Directorate,  US 
Army  Criminal  Investigation  Command,  2301  Chesapeake  Avenue, 
Baltimore,  MD  21222. 

Decentralized  copies  •  A  copy  is  furnished  major  commands  for 
use  in  determining  administrative  or  judicial  remedies  at  the  respec¬ 
tive  military  installation.  Official  mailing  addresses  are  in  the  De¬ 
partment  of  Defense  directory  in  the  appendix. 

Categories  of  Individuals  covered  by  the  system:  Any  member  or 
civilian  employee  of  the  Active  Army  or  Reserve  Components  in¬ 
volved  in  criminal  activity. 

Categories  of  records  In  the  system:  File  contains  criminal  in¬ 
vestigative  reports;  testimony  of  witnesses;  substantiating  records 
and  related  evidence  of  criminal  activity. 

Authority  for  maintenance  of  the  system:  Section  3012  (j),  Title  10 
US  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Enforce  military  and 
civil  laws  on  Army  installations;  determine  whether  an  offense  was 
committed;  establish  responsibility  for  criminal  offenses,  provide 
evidence  to  commander  for  administrative  or  judicial  remedies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Alphabetically  by  full  name  and  SSN,  then  unique 
investigation  report  number. 

Safeguards:  Building  employs  security  guards.  Records  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  properly 
trained  who  have  need  for  access. 

Retention  and  disposal:  Retained  40  years  by  US  Army  Criminal 
Investigation  Command. 

Other  user  agencies  destroy  on  completion  of  useful  life  of  the 
documents. 

System  managers)  and  address:  Commander,  US  Army  Criminal 
Investigation  Command,  Crime  Records  Directorate,  2nd  and  R 
Street,  SW,  Washington,  DC  20318. 

Notification  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPTION 

Record  source  categories:  Subjects,  witnesses,  victims,  Military 
Police  and  US  Army  Criminal  Investigation  Command  personnel 
and  special  agents,  informants,  various  Department  of  Defense, 
Federal,  State  and  local  investigative  and  law  enforcement  agen- 
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cies,  departments  or  agencies  of  foreign  governments;  and  any 
other  individuals  or  organizations  which  may  supply  pertinent  infor¬ 
mation. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additonal  information,  contact  the  System  Manager. 

A0509.08aDAPE 

System  name:  509.08a  Registration  and  Permit  Files 

System  location:  Maintained  at  the  installation  level.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the  ap¬ 
pendix. 

Categories  of  individuals  covered  by  the  system:  Any  citizen  re¬ 
gistering  restricted  items  of  property  on  a  military  installation  or 
desiring  to  engage  in  restricted  activities  on  a  military  installation. 
Items/activities  include  but  are  not  limited  to  privately  owned 
firearms/weapons,  pets  and  hunting  and  fishing. 

Categories  of  records  in  the  system:  File  contains  the  registration 
form  for  items  of  restricted  property  and  the  permit  application  for 
restricted  activities. 

Authority  for  maintenance  of  the  system:  Section  3012(g),  Title  10, 
US  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  contain  information 
acquired  to  assist  the  commander  in  carrying  out  effective  law  en¬ 
forcement,  troop  safety,  and  crime  prevention  programs.  Routine 
users  within  the  agency  include:  commanders  in  exercising  their 
authority  under  the  provisions  of  chapter  47,  Title  10,  US  Code, 
’Uniform  Code  of  Military  Justice';  persons  designated  by  the  com¬ 
mander  to  assist  him  in  carrying  out  his  judicial  and  administrative 
responsibilities;  US  Army  Criminal  Investigation  Command;  and 
law  enforcement  personnel  of  other  Armed  services  when  person¬ 
nel  of  these  services  are  involved.  Information  is  furnished  to 
criminal  justice  elements  outside  the  agency  for  investigation  and 
prosecution  purposes  when  such  cases  fall  within  their  jurisdiction 
or  concurrent  jurisdiction  is  applicable.  These  include:  Federal  Bu¬ 
reau  of  Investigation;  US  Customs  Services;  Bureau  of  Alcohol, 
Tobacco  and  Firearms;  US  District  Courts;  US  Magistrates;  state 
and  local  law  enforcement,  ’wildlife  conservation’  and  public  health 
agencies;  and  in  oversea  areas,  host  government  law  enforcement 
agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Only  authorized  personnel  have  access  to  files. 
Physical  security  measures  include  locked  containers/storage  areas, 
controlled  personnel  access,  and  continuous  presence  of  authorized 
personnel. 

Retention  and  disposal:  Destroyed  upon  removal  of  the  restricted 
property  from  the  military  installation  or  upon  expiration  of  the 
permit. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters,  Department  of  the  Army,  Washington,  DC 
20310 

Notification  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPTION 

Record  source  categories:  Army  citizen  desiring/required  to  re¬ 
gister  firearms/weapons,  pets,  etc.,  that  will  be  maintained  within 
or  desiring  to  hunt/fish  within  the  confines  of  an  installation. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  ft).  as  applicable. 
For  additional  information,  contact  the  System  Manager. 

A0509.21aDAPE 

System  name:  509.21a  Local  Criminal  Information  Files 

System  location:  Records  are  maintained  at  the  installation  initiat¬ 
ing  or  collecting  the  documents.  Official  mailing  addresses  are  in 
Department  of  Defense  directory  in  the  appendix. 

Categories  of  individuals  covered  by  the  system:  Any  citizen  or 
group  of  citizens  who  is  suspected  or  involved  in  criminal  activity 
directed  against  or  involving  the  US  Army. 

Categories  of  records  in  the  system:  Files  contain  reports  and  sup¬ 
porting  documents  of  criminal  activity  directed  against  or  involving 
the  US  Army. 


Authority  for  maintenance  of  the  system:  Section  3012(g)  Title  10 
US  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Local  criminal  informa¬ 
tion  files  contain  reports  of  criminal  activity  to  include  methods  of 
operation  received  from  individuals  or  agencies  and  documents 
acquired  pursuant  to  receipt  of  such  reports.  Information  is 
acquired  to  identify  individuals  or  groups  of  individuals  in  an  effort 
to  anticipate,  prevent  or  monitor  possible  criminal  activity  directed 
against  or  involving  the  US  Army;  to  enable  agency  officials,  com¬ 
manders,  or  civil  criminal  justice  agencies  to  meet  their  responsi¬ 
bilities  regarding  the  maintenance  of  discipline,  law  and  order 
through  investigation  and  possible  criminal  prosecution,  civil  court 
action,  or  regulatory  order.  Routine  users  within  the  agency  in¬ 
clude:  commanders  in  exercising  their  authority  under  the  provi¬ 
sions  of  Title  10  and  18,  US  Code;  persons  designated  by  the  com¬ 
mander  to  assist  in  carrying  out  his  responsibilities,  i.e.,  staff  judge 
advocate,  investigating  officers  appointed  in  accordance  with  Army 
regulations,  US  Army  Criminal  Investigation  Command,  military  in¬ 
telligence  personnel  in  those  incidents  involving  possible  or  actual 
sabotage  or  espionage;  and  other  persons  or  agencies  having  a  need 
for  such  information,  e.g.,  law  enforcement  personnel  of  other 
Armed  services  when  such  service  personnel  or  property  are  in¬ 
volved.  Acquired  information  falls  within  their  jurisdiction  or  con¬ 
current  jurisdiction  is  applicable.  These  include:  Federal  Bureau  of 
Investigation;  Drug  Enforcement  Administration;  US  Customs  Ser¬ 
vice;  Bureau  of  Alcohol,  Tobacco  and  Firearms;  local  law  enforce¬ 
ment  agencies;  and  in  oversea  areas,  host  government  law  enforce¬ 
ment  agencies.  ~ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  File  alphabetically  by  name,  or  by  any  category  of 
information  contained  therein.  A  cross-reference  index  may  be 
maintained. 

Safeguards:  Only  authorized  personnel  have  access  to  files. 
Physical  security  measures  include  locked  containers/storage  areas, 
controlled  personnel  access,  and  continuous  presence  of  authorized 
personnel. 

Retention  and  disposal:  Destroyed  upon  supersession,  ob¬ 
solescence,  or  deactivation  of  the  related  command. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters,  Department  of  the  Army,  Washington,  DC 
20310 

Notification  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPTION 

Record  source  categories:  Subjects,  witnesses,  victims,  Military 
Police  and  US  Army  Criminal  Investigation  Command  personnel 
and  special  agents,  informants,  various  Department  of  Defense, 
Federal,  State  and  local  investigative  and  law  enforcement  agen¬ 
cies,  departments  or  agencies  of  foreign  governments;  and  any 
other  individuals  or  organizations  which  may  supply  pertinent  infor¬ 
mation. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  System  Manager. 

A0667.01  bD  AIG 

System  name:  607.01  Accident  and  Incident  Case  Files;  Army  Safety 
Management  Information  System 

System  location:  Primary  System  -  US  Army  Agency  for  Aviation 
Safety  (USAAAVS),  ATTN:  IGAR-DP,  Fort  Rucker,  AL  36362 

Decentralized  Segments  -  Safety  Offices  at  all  levels  of  command 
including  Department,  Major  Command  and  installation  level. 

Categories  of  individuals  covered  by  the  system:  Documents 
describing  Army  accidents  are  maintained  with  personnel  identifica¬ 
tion  when  the  following  categories  of  persons  are  involved  in  Army 
accidents:  Active  Army  military  personnel;  Army  civilian  em¬ 
ployees;  Army  Reserve;  Army  Reserve  Officers  Training  Corps 
under  Army  supervision;  Army  National  Guard;  Army  contractor 
employees  working  on  an  Army  installation;  Non-US  citizen  Army 
employees  both  direct  and  indirect  hire;  Other  persons  not  engaged 
in  normal  activities  of  an  Army  installation  or  activity  not  specifi¬ 
cally  defined  as  a  separate  category  such  as  persons  paid  from 
nonappropriated  funds;  Visitors  to  an  installation,  local  residents. 
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personnel  of  other  agencies  and  services,  foreign  military  students, 
dependents,  and  government  and  contractor  employees  injured  on 
post  in  activities  outside  their  employment  duties;  Individuals  off- 
post  involved  in  accidents  incident  to  Army  Operation 

Categories  of  records  in  the  system:  File  contains  all  pertinent  and 
relevant  information  relating  to  Army  accidents,  but  excludes  air¬ 
craft  accident  reports. 

Authority  for  maintenance  of  the  system:  Public  Law  91-596,  Sec¬ 
tion  19,  Occupational  Safety  and  Health  Act  of  1970;  and  Section  2, 
Executive  Order  11807,  Occupational  Safety  and  Health  Programs 
for  Federal  Employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  gathered 
and  maintained  solely  for  accident  prevention  purposes.  Users  are 
Department  of  the  Army  personnel  (military  or  civilian)  tasked  with 
analyzing  and  improving  the  Army  Safety  Program.  Various  De¬ 
partment  of  Defense  agencies,  the  Department  of  Labor,  and  ap¬ 
plicable  civilian  organizations,  such  as  the  National  Safety  Council 
are  furnished  categories  of  data  (not  by  name)  for  use  in  a  com¬ 
bined  effort  of  accident  prevention. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  computer  magnetic  tapes,  magnetic  disks 
and  microfilm. 

Retrievability:  By  date,  location,  and  type  of  accident  involved. 
In  rare  instances  it  may  be  retrieved  by  individual’s  last  name  and 
social  security  number  (SSN)  in  addition  to  other  necessary  infor¬ 
mation. 

Safeguards:  Information  is  coded,  located  in  locked  rooms,  ac¬ 
cessed  by  authorized  personnel  only.  Only  Major  Army  Command 
Safety  Data  Managers  and  the  SYSMANAGER  are  allowed  access 
to  the  records. 

Retention  and  disposal:  Office  performing  Army-wide  staff 
responsibility  for  safety  function  and  reviewing  offices  at  lower 
echelons:  Destroyed  after  5  years. 

USAAAVS:  Permanent.  Retired  to  Washington  National  Records 
Center  on  discontinuance. 

Offices  initiating  reports  and  investigations:  Destroyed  after  2 
years  or  on  discontinuance,  whichever  is  first. 

System  manager(s)  and  address:  Army  Director  of  Safety. 
Headquarters,  Department  of  the  Army  (HQDA),  Office  of  The  In¬ 
spector  General  and  Auditor  General,  Washington,  DC  20310 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAIG-SD) 

Room  1D713 
— -  Pentagon 

Washington,  DC  20310 
Telephone:  Area  Code  202/695-7291 

Record  access  procedures:  Written  requests  for  information 
should  contain  full  name,  SSN,  when  and  where  accident  occurred, 
and  type  of  accident. 

Individuals  should  contact  Commander,  US  Army  Agency  for 
Aviation  Safety,  Fort  Rucker,  AL  36362. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification;  i.e.,  driver's  license,  employment  ID,  or 
other  document  which  displays  photograph/name/SSN/address/or 
physical  characteristics  to  adequately  identify  the  visitor. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Documents  originating  at  various  Army 
command  levels,  which  include  reports  of  accident,  injury,  fire, 
morbidity,  military  police  traffic  accident  investigations,  casualty, 
individual  sick  slips,  serious  incident  reports,  operator’s  reports  of 
motor  vehicle  accidents,  and  marine  casualty  reports. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0701.08DAAG 

System  name:  701.08  Clemency  Project 

System  location:  Automated  Equipment  Division,  Systems  Sup¬ 
port  Directorate  and  Personnel  Services  Directorate,  U.  S.  Army 
Reserve  Components  Personnel  and  Administration  Center 
(RCPAC),  AGUZ-SSD,  PSD,  9700  Page  Boulevard,  St.  Louis,  Mis¬ 
souri  63132. 
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Categories  of  individuals  covered  by  the  system:  Individuals  who 
were  identified  as  being  possible  eligibles  for  clemency  discharges 
by  Department  of  Defense  Components. 

Individuals  discharged  by  the  Clemency  Processing  Center,  Ft. 
Benjamin  Harrison,  Indiana  who  were  members  of  the  U.  S.  Army. 

Individuals  who  had  served  in  the  U.S.  Army  and  applied  for  and 
were  potentially  eligible  to  participate  in  the  Clemency  Program. 

Categories  of  records  in  the  system:  For  those  individuals  that 
were  identified  by  Department  of  Defense  Components  a  computer 
print-out  which  indicates  name,  social  security  number  (SSN)  or 
military  service  number,  home  address  as  shown  on  discharge,  and 
service  component  code  of  the  identified  individuals. 

For  individuals  that  were  discharged  by  the  Clemency  Processing 
Center  a  computer  print-out  indicates  name,  SSN  and  a  registry 
number  used  by  NPRC,  GSA  for  filing  and  retrieval  purposes  to 
locate  the  hard  copy  personnel  record  in  the  file  storage  area. 

For  individuals  that  applied  to  the  Presidential  Clemency  Board  a 
computer  print-out  shows  name,  SSN  or  service  number,  NPRC, 
GSA  registry  number  for  filing  and  retrieval  purposes  used  to 
locate  the  hard  copy  personnel  record  in  the  file  storage  area, 
status  of  the  individual  which  indicates:  performing  alternate  ser¬ 
vice,  applied  for  and  was  not  eligible  for  the  program,  authorized 
issuance  of  a  Clemency  discharge  as  recommended  by  the  Pre¬ 
sidential  Clemency  Board  and  directed  by  the  President,  and  ter¬ 
minated  from  the  program.  The  records  received  from  the  Pre¬ 
sidential  Clemency  Board  are  those  that  were  loaned  to  that  Board 
from  the  consolidated  registry  of  the  National  Personnel  Records 
Center  (NPRC)  General  Services  Administration  (GSA)  or  from 
U.S.  Army  Reserve  Components  Personnel  and  Administration 
Center  (RCPAC). 

Authority  for  maintenance  of  the  system:  Presidential  Proclama¬ 
tion  4313,  16  September  1974  -  Program  for  Return  Viet  Nam  Era 
Draft  Evaders  and  Military  Deserters. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Services 
Directorate,  RCPAC  -  to  issue  Clemency  discharges  as  directed, 
answer  inquiries  pertaining  to  or  from  identified  individuals, 
complete  other  routine  administrative  actions  prior  to  returning  the 
records  to  the  NPRC,  GSA. 

Department  of  Defense  or  any  component  thereof  -  to  provide 
personnel  or  statistical  information  if  required,  provide  administra¬ 
tive  data  to  include,  but  not  limited  to,  the  status  of  clemency 
discharges  issued,  individuals  performing  alternate  service  or  ter¬ 
minated  from  the  program. 

Veterans  Administration  -  to  provide  information  or  records  to 
assist  in  making  determinations  and  decisions  in  the  adjudication  of 
veterans  claims. 

Selective  Service  System  -  to  provide  statistical  data  and  person¬ 
nel  information  to  include  data  relative  to  clemency  discharges  is¬ 
sued. 

Presidential  Clemency  Board  -  to  provide  status,  complete  ac¬ 
tions,  receive  and  locate  records  necessary  for  the  orderly  phase¬ 
out  and  return  of  records  used  by  the  Board. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  Magnetic  Tapes 

Computer  paper  printouts. 

Paper  Records  in  file  folder/jacket;  military  personnel  files 

Retrievability:  By  full  name  or  by  Social  Security  Number. 

Hard  copy  personnel  records  filed  alphabetically  by  last  name  or 
records  may  be  filed  by  status  of  action  required,  SSN  or  service 
number  to  facilitate  positive  identification. 

Safeguards:  Computer  keyword  distribution  of  output  informa¬ 
tion,  routed  by  interoffice  symbols  only. 

Building  employs  security  guards,  ID  badge  required  to  enter 
building,  floor  badge  required. 

Retention  and  disposal:  Indefinite  for  computer  printouts  and 
computer  magnetic  tapes.  v 

Paper  records  in  file  folders/jackets  will  be  returned  periodically 
to  NPRC,  GSA  for  storage  and  maintenance  as  personnel  actions 
are  completed. 

System  managers)  and  address:  Commander,  U.  S.  Army  Reserve 
Components  Personnel  and  Administration  Center,  9700  Page  Bou¬ 
levard,  St.  Louis,  Missouri  63132. 

Notification  procedure:  Information  may  be  obtained  from: 
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Commander,  U.  S.  Army  Reserve  Components  Personnel  and 
Administration  Center 
9700  Page  Boulevard 
St.  Louis,  Missouri  63132 
<  Telephone:  Area  Code  314-268-7777 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  U.  S.  Army  Reserve  Components  Per¬ 
sonnel  and  Administration  Center,  9700  Page  Boulevard,  St.  Louis, 
Missouri  63132. 

Written  requests  for  information  should  contain  the  full  name 
and  Social  Security  Number  or  Military  Service  Number  of  the  in¬ 
dividual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  driver's  license. 

Contesting  record  procedures:  The  rules  of  the  agency  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individuals  were  identified  by  the  De¬ 
partment  of  Defense  Components  as  individuals  who  may  be  eligi¬ 
ble  for  discharge  under  the  Presidential  Clemency  Program. 

Individuals  were  identified  by  U.  S.  Army  Clemency  Processing 
Center,  Ft.  Benjamin  Harrison,  Indiana  as  having  received  an  Un¬ 
desirable  Discharge  from  the  U.  S.  Army. 

Individuals  who  had  served  in  the  U.S.  Army  and  applied  for  the 
Clemency  program. 

Systems  exempted  from  certain  provisions  of  the  net:  None 
A#794.07aDAPE 

System  name:  709.07  Cadet  Academic  Management  Information 
System 

System  location:  Academic  Computer  Center,  Instruction  Support 
&  Information  Systems  Division,  Office  of  the  Dean,  United  States 
Military  Academy,  West  Point,  New  York  10996 

Categories  of  individuals  covered  by  the  system:  An  integrated 
record  on  any  individual  who  (1)  was  admitted  as  a  cadet  to  the 
United  States  Military  Academy  for  the  Class  of  1973  and  later;  (2) 
was  an  exchange  student  to  the  United  States  Military  Academy 
and  received  academic  credit  for  the  academic  year  1973  -  1976  or 
later. 

Categories  of  records  in  the  system:  Integrated  Record  contains  (1) 
a  subset  of  the  information  used  to  evaluate  candidates  for  admis¬ 
sion  to  the  United  States  Military  Academy;  (2)  academic  per¬ 
formance  information;  (3)  a  subset  of  the  military  performance  in¬ 
formation  used  to  evaluate  leadership  potential;  (4)  blood  type;  (3) 
biographical  information. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  support  the  academic 
and  military  administration  of  the  Corps  of  Cadets;  to  support 
research  as  appropriate. 

Academic  User  (Office  of  the  Dean  of  the  Academic  Board)  -  To 
administer  the  academic  program,  to  maintain  academic  grades,  and 
to  provide  data  to  evaluate  academic  performance  of  the  Corps  of 
Cadets.  _ 

Military  User  (Commandant  of  Cadets)  -  To  administer  the  physi¬ 
cal  education,  military  training  education,  and  leadership  potential 
grades;  to  provide  data  to  evaluate  the  physical,  military  and 
leadership  performance  of  the  Corps  of  Cadets. 

Research  User  -  to  research  and  evaluate  characteristics  of  the 
Corps  of  Cadets  as  directed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes. 

Retrievability:  Filed  by  academic  course,  graduating  class,  cadet 
company  assignment,  or  cadet  seven-digit  identification  number. 

Safeguards:  Computer  files  are  stored  and  safeguarded  in  ac¬ 
cordance  with  Army  Regulations  18-7  and  18-23.  Records  are  ac¬ 
cessible  only  to  authorized  United  States  Military  Academy  agen¬ 
cies  in  accordance  with  United  States  Military  Academy  Regulation 
18-2,  Management  Information  Systems  -  Cadet  Integrated  Record. 

Retention  and  disposal:  Records  are  permanent. 

System  managerfs)  and  address:  Academic  Information  -  Dean  of 
the  Academic  Board,  ATTN:  MADN-1,  United  States  Military 
Academy,  West  Point,  New  York  10996 

Military  Information  -  Commandant  of  Cadets,  ATTN:  MACC-B, 
United  States  Military  Academy,  West  Point,  New  York  10996 


Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  SYSMANAGER. 

Requests  should  contain  (1)  the  United  States  Military  Academy 
class  and  the  full  name  of  the  individual,  for  graduates  and  ex¬ 
cadets;  (2)  the  academic  year  of  attendance  and  full  name  of 
exchange  students. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Records  used  in  the  admissions  process; 
examinations  used  in  academic  placement;  evaluations  from  milita¬ 
ry  supervisors;  faculty  evaluations;  grades  awarded  by  the  heads  of 
academic  departments;  information  required  for  administration; 
health  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0709.08aDAPE 
System  name:  709.08  Cadet  Counseling  File 

System  location:  Cadet  Counseling  Center,  Office  of  Military 
Leadership,  Department  of  Tactics,  United  States  Military  Acade¬ 
my,  West  Point,  New  York  10996. 

Categories  of  individuals  covered  by  the  system:  Counseling  file  on 
any  individual  who  is  enrolled  as  a  cadet  in  a  class  currently  in  at¬ 
tendance  at  the  United  States  Military  Academy. 

Categories  of  records  in  the  system:  File  contains  comments  by  of¬ 
ficer  conducting  interviews  or  discussion  with  cadet,  with  other 
cadets  or  with  the  officer’s  superiors. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  document  case  histo¬ 
ry  of  cadets  using  the  services  of  the  counseling  center. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  by  Class  Year  by  Last  Name  in  Alphabetical 
Sequence. 

Safeguards:  Stored  in  a  room  with  controlled  access  during  busi¬ 
ness  hours.  After  business  hours  the  room  is  secured  by  single 
locked  doors.  Records  are  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  maintained  until  one  year 
after  cadet  departs  West  Point  then  destroyed. 

System  managers)  and  address:  Commandant  of  Cadets,  United 
States  Military  Academy,  West  Point,  New  York  10996 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER 

Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER 

Requests  should  contain  the  United  States  Military  Academy 
class  and  the  name  of  the  individual. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Forms  and  letters  required  for  adminis¬ 
tration;  cadets  and  military  supervisors;  and  cadet  interviews. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A07 1 0.09 D  A  AG 

System  name:  710.09  Personnel  Management/Action  Working  Files 

System  location:  Working  files  and/or  folders  are  maintained  by 
each  of  the  operating  Divisions  within  the  U.  S.  Army  Reserve 
Components  Personnel  and  Administration  Center  (RCPAC),  9700 
Page  Boulevard,  St.  Louis,  Missouri  63132  and  in  certain  instances, 
such  as  mobilization  designation  assignments,  attachments  to  Rein¬ 
forcement  Training  Units  or  Army  National  Guard/US  Army 
Reserve  Units,  in  Department  of  Defense  (DOD)  elements  and  mili¬ 
tary  departments  and  Selective  Service  Headquarters  in  order  to 
accomplish  administrative  actions. 

Categories  of  individuals  covered  by  the  system:  Pertains  to  mem¬ 
bers  of  the  Individual  Ready  Reserve  (IRR),  Standby  Reserve, 
Retired  Reserve  unit  personnel  and  civilians  relating  to  a  variety  of 
personnel  actions  and  inquiries  concerning  Reserve  component  per¬ 
sonnel  management  and  administration. 
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Categories  of  records  ia  the  system:  Files  and/or  folders  contain 
varied  types  of  applications;  correspondence;  orders;  pay  vouchers; 
efficiency  reports;  assignment  instructions;  replies  to  correspon¬ 
dence;  medical  evaluations;  request  for  waiver  of  disqualifications; 
grade  determinations;  approvals  or  disapprovals  of  specific  actions; 
flagging  actions  which  preclude  completion  of  favors  hie  personnel 
actions;  computer  transcripts;  requests  for  transfer  to  another 
Branch,  status,  or  service;  claims  for  pay;  and  notifications  to  the 
individual  of  personnel  actions  being  processed. 

These  are  all  Working  files/foldcrs  which  contain  information  and 
copies  of  correspondence  pertaining  to  appointment  as  US  Amy 
Reserve  (USAR)  commissioned  or  warrant  officers;  applications  for 
active  duty;  assignment  instructions  for  active  duty  (AD)  or  Active 
Duty  for  Training  (ADT);  applications  for  delay  or  exemption  from 
AD/ADT;  requests  for  branch  transfers;  requests  for  award  of  Mili¬ 
tary  Occupational  Speciality;  nominations  for  decorations  or 
awards;  selection  or  nonselection  for  promotion  of  commissioned 
or  warrant  officers;  notifications  of  removal  from  an  active 
Reserve  status  for  physical  disqualification,  nonparticipation,  two 
time  passover  for  promotion  or  elimination  action;  request  for 
grade  determinations  for  enlistment  in  the  USAR;  applications  for 
waiver  of  disqualifications  for  enlistment  in  the  USAR;  request  for 
discharge  or  voiding  of  enlistments;  requests  for  transfer  to  or  from 
the  Ready  Reserve,  Standby  Reserve,  or  Retired  Reserve;  claims 
for  pay  not  received  while  on  ADT;  request  for  assignment  or  at¬ 
tachment  to  Army  National  Guard  (ARNG)/USAR  units,  mobiliza¬ 
tion  designation  positions  or  detachments,  reinforcement  training 
units,  and  USAR  school  student  detachments;  applications  for  par¬ 
ticipation  in  Army  Reserve  Logistics  Career  Program  and  Foreign 
Area  Officers  Program;  applications  for  ADT;  and  correspondence 
pertaining  to  the  career  management  of  officers  and  senior  enlisted 
personnel.  Correspondence  includes  copies  or  orders;  approvals  or 
disapprovals  of  actions  requested  by  the  individual  and  backup  co¬ 
pies  of  correspondence  relating  to  the  specific  action  -  these  are 
reference  copies  of  documents  normally  filed  in  the  individual’s 
Military  Personnel  Records  Jacket  or  Official  Military  Personnel 
File. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code,  Section  275,  Personnel  Records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Working  or  reading  files 
are  maintained  in  order  for  the  action  element  of  RCPD  to  respond 
to  written,  personal,  or  telephonic  inquiries  received  from  an  in¬ 
dividual  or  other  Government  Agency.  The  files  maintained  in  DOD 
elements,  military  departments  and  Selective  Service  Headquarters 
are  used  to  insure  administrative  actions  are  accomplished. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Files  and  folders  are  maintained  in  4  drawer  file  cabinets 
and  card  files  are  maintained  in  standard  card  file  drawers  or  IBM 
card  cabinets  as  appropriate. 

Retrievability:  Filed  alphabetically  by  last  name 
Safeguards:  RCPAC  building  has  security  guard  at  all  times  at  en¬ 
trance.  Papers  are  maintained  in  areas  accessible  only  to  authorized 
personnel  that  are  properly  screened  and  trained. 

Retention  and  disposal:  Files  or  folders  are  maintained  for  a 
period  of  6  months  to  3  years  depending  on  the  type  of  action  in¬ 
volved.  At  the  specified  time  the  file  is  destroyed. 

System  managerfs)  and  address:  Commander,  U.  S.  Army  Reserve 
Components  Personnel  and  Administration  Center,  9700  Page  Bou¬ 
levard,  St.  Louis,  Missouri  63132 

Notification  procedure:  Information  may  be  obtained  from: 
Commander,  U.  S.  Army  Reserve  Components  Personnel  and 
Administration  Center 
ATTN:  AGUZ-RCPD 
9700  Page  Boulevard 
St.  Louis,  Missouri  63132 
Telephone:  Area  Code  314-268-7733 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  U.  S.  Army  Reserve  Components  Per¬ 
sonnel  and  Administration  Center,  ATTN:  AGUZ-RCPD,  9700 
Page  Boulevard,  St.  Louis,  Missouri  63132 

Written  requests  for  information  should  contain  full  name  of  in¬ 
dividual,  current  address,  and  telephone  number.  Visits  are  limited 
to  Reports  and  Inquiries  Section,  Personnel  Management  and  Train¬ 
ing  Division  (AGUZ-PMT-GRI)  RCPAC.  9700  Page  Boulevard,  St. 
Louis,  Missouri  63132. 


For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  Reserve  Identification  Card, 
drivers  license,  employing  office’s  identification  card,  and  give 
some  verbal  information  that  could  be  verified  from  his  ’Reading 
file’. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records' and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  Sysmanager. 

Record  source  ralsgsrtsst  Individual/ Department  of  Defense. 

Systsam  exempted  from  certain  pisiidsns  of  the  act:  None 
AfTMlMDAAG 

System  name:  710.10  Reserve  Personnel  Information  Reporting 
System 

System  location:  Decentralized  Segments  -  Commander  First  U. 
S.  Army,  Fort  George  G.  Meade,  MD  20755;  Commander  Fifth  U. 
S.  Army,  Fort  Sam  Houston,  Texas  78234;  Commander  Sixth  U.  S. 
Army,  Presidio  of  San  Francisco,  California  94129.  Commander, 
U.S.  Army  Support  Command  Hawaii,  APO  San  Francisco  96558; 
Commander  172d  Infantry  Brigade  Alaska,  APO  Seattle  98749; 
Commander  In  Chief  U.S.  Army  Europe,  APO  New  York  09403. 
Each  Army  Headquarters  maintains  the  records  pertaining  to  that 
geographical  area. 

Centralized  User  -  Systems  Support  Directorate,  U.  S.  Army 
Reserve  Components  Personnel  and  Administration  Center 
(RCPAC),  9700  Page  Boulevard,  St.  Louis,  Missouri  63132 

Categories  of  individuals  covered  by  the  system:  All  individuals 
currently  assigned  to  a  U.  S.  Army  Reserve  (USAR)  Unit 

Categories  of  records  ia  the  system:  File  contains:  Identification 
data  to  include  name,  social  security  number  (SSN),  current  assign¬ 
ment  data  to  include  unit  identification  code  grade  and  occupational 
specialty;  retirement  data  to  include  number  of  retirement  points 
and  years  of  satisfactory  military  service;  and  other  selected  data 
which  serves  in  the  administration  and  reporting  of  the  individual  to 
include  security  clearance,  date  entered  military  service,  date  of 
last  promotion,  date  military  obligation  expires,  sex,  race  and 
civilian  occupation. 

Authority  for  maintenance  of  the  system:  Title  H),  United  States 
Code,  Section  275. 

Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  maintained  at 
each  Army  Command  Headquarters  for  the  general  purpose  of  ad¬ 
ministration  of  USAR  unit  personnel.  Administration  includes  con¬ 
trol  of  promotions,  transfers  and  other  day-to-day  actions  in  addi¬ 
tion  to  maintaining  unit  readiness  which  includes  identifying  train¬ 
ing  needs  and  assuring  those  needs  are  filled  on  a  continuing  basis. 

A  copy  of  each  Army  file  is  sent  to  RCPAC  on  a  monthly  basis 
for  reporting  purposes.  Statistical  reports  are  prepared  at  RCPAC 
for  use  by  various  Department  of  the  Army  and  Department  of 
Defense  Staff  Agencies.  The  main  users  of  this  report  are:  The  Of¬ 
fice  of  Chief,  Army  Reserve;  Headquarters,  U.  S.  Army  Forces 
Command;  Headquarters,  Continental  U.  S.  Armies,  Office  of  the 
Chief  of  Chaplains  and  Office  of  the  Deputy  Chief  of  Staff  for  Per¬ 
sonnel.  Uses  include:  strength  accounting,  budgeting,  readiness  in 
case  of  mobilization  of  reserve  units,  and  forecasting  of  future 
needs  based  upon  expected  attrition.  In  addition,  the  Command  In¬ 
volvement  Program  (CIP)  computer  system  inspects  the  personnel 
data  contained  in  each  record  and  reports  percentage  of  accuracy 
and  completeness  to  the  unit  commander  and  his  superiors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  is  stored  on  computer  magnetic  tapes  and  in  air- 
conditioned  libraries. 

Retrievability:  File  is  sequenced  by  social  security  number.  To 
retrieve  an  individual's  record,  an  authorized  requester  must  enter 
SSN,  five  characters  of  last  name,  unit  identification  code,  military 
personnel  class  (indicates  individual  is  an  officer,  warrant  officer  or 
enlisted),  and  a  particular  code  identifying  the  transaction  as  a 
record  request. 

Safeguards:  Tape  files  are  stored  on  tape  racks  in  reel  number 
sequence  in  a  restricted  library  within  the  computer  room  complex 
which  is  itself  a  restricted  area.  In  addition,  the  building  housing 
the  computer  room  is  restricted  to  authorized  entry  only. 

Retention  and  disposal:  A  record  is  retained  for  the  duration  of 
the  reservist’s  unit  assignment.  The  current  tape  file  and  the  two 
previous  tape  files  are  retained  at  any  given  time.  Upon  creation  of 
a  new  file,  the  oldest  file  is  erased. 
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System  manager<t)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters  Department  of  the  Army,  the  Pentagon, 
Washington,  D.  C.  20310. 

Notification  procedure:  To  ascertain  if  the  tape  file  contains  data 
on  a  particular  individual,  that  individual  should  write  or  visit  the 
Headquarters  of  the  Continental  U.  S.  Army  area  in  which  his/her 
unit  is  located. 

Record  access  procedures:  To  request  access  to  the  information 
contained  on  this  tape  file,  the  individual  should  write  or  visit  the 
Headquarters  of  the  Continental  U.  S.  Army  area  in  which  his/her 
unit  is  located. 

Contesting  record  procedures:  The  rules  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  Of¬ 
fice  of  the  Deputy  Chief  of  Staff  for  Personnel  (DAPE-PBP),  the 
Pentagon,  Washington,  D.  C.  20310. 

Record  source  categories:  Data  is  extracted  from  the  following 
sources: 

Correspondence  from  Reservist; 

National  ZIP  Code  Directory; 

DA  Form  1383  -  Statement  of  Retirement  Points; 

Release  From  Active  Duty  Orders; 

DA  Form  873  -  Certificate  of  Clearance  and/or  Security  Deter¬ 
mination; 

DA  Form  1379  -  USAR  Unit  Record  of  Reserve  Training; 

Promotion  Orders; 

Assignment  Orders; 

Language  Proficiency  Questionnaire; 

DA  Form  268  -  Report  for  Suspension  of  Favorable  Personnel 
Actions; 

DA  Form  67-7  -  U.  S.  Army  Officer  Efficiency  Report; 

DA  Form  1306  -  Statement  of  Service; 

NGB  Form  23  -  Retirement  Credits  Record; 

DD  Form  4  -  Enlistment  Contract  Armed  Forces  of  the  United 
States; 

DD  Form  47  -  Record  of  Induction; 

DA  Form  61  -  Application  for  Appointment; 

DA  Form  2,  2-1  -  Qualification  Record; 

DA  Form  3723  -  Army  Reserve  Status  and  Address  Verification 
Questionnaire; 

Dictionary  of  Occupational  Titles; 

DA  Form  3726,  3726-1  -  Ready  Reserve  Service  Agreement; 

DD  Form  214  -  Armed  Forces  of  the  United  States  Report  of 
Transfer  or  Discharge 

SF  Form  88  -  Report  of  Medical  Examination 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0715.06aDAPC 

System  name:  713.06a  Field  Military  Personnel  Information  System 
-  SIDPERS,  PERMACAPS,  AAPERS. 

System  location:  Each  Army  installation  and  other  organizational 
elements  maintaining  a  segment  of  the  Standard  Installa¬ 
tion/Division  Personnel  System  (SIDPERS),  the  Personnel  Manage¬ 
ment  and  Accounting  Card  Processor  System  (PERMACAPS), 
and/or  the  Active  Army  Personnel  Reporting  System  (AAPERS). 
The  official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  appendix. 

Categories  of  individuals  covered  by  the  system:  All  active  Army 
military  personnel  and  personnel  attached  from  the  National  Guard 
or  US  Army  Reserve  based  upon  local  option. 

Categories  of  records  in  the  system:  The  categories  of  information 
stored  include:  name,  social  security  number  (SSN),  sex,  race, 
citizenship,  status,  religious  denomination,  marital  status,  number 
of  dependents,  date  of  birth,  physical  profile,  ethnic  group,  grade 
and  date  of  rank,  term  of  service  for  enlisted  personnel,  service 
agreement  for  non-regular  officers,  service  data  and  dates,  unit  of 
assignment,  military  occupation  specialty,  additional  skill 
identifiers,  civilian  and  military  education  levels,  language,  assign¬ 
ment  eligibility  and  availability  and  termination  date  thereof,  securi¬ 
ty  status,  special  pay  and  bonus,  suspense  termination  date  thereof, 
suspension  of  favorable  personnel  action  indicator. 

Authority  for  maintenance  of  the  system:  3  USC  Section  301;  10 

use 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army  - 
Records  are  used  for  personnel  management,  strength  accounting, 
and  manpower  management. 

Department  of  Defense  -  Records  are  used  for  interdepartmental 
actions  and  personnel  management. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes,  disks 
and  computer  punch  cards. 

Retrievability:  Access  is  by  SSN,  name,  or  other  individual 
identifying  characteristics. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  features,  and  personnel  clearances  for  individuals 
working  with  the  system. 

Retention  and  disposal:  Records  are  destroyed  90  days  after  the 
individual  is  no  longer  active. 

System  manager!*)  end  address:  Commander,  US  Army  Military 
Personnel  Center,  (USAMILPERCEN),  200  Stovall  Street,  Alexan¬ 
dria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from  the 
commander  of  the  organization  to  which  the  service  member  is  as¬ 
signed. 

Record  access  procedures:  Written  requests  for  information 
should  include  the  full  name,  service  identification  number,  and 
current  address.  Visits  should  be  made  to  the  servicing  military  per¬ 
sonnel  office  or  headquarters  of  the  organization/station  of  the  ser¬ 
vice  member. 

For  personal  visits,  the  requester  should  provide  acceptable 
identification,  i.e.,  military  identification  card  or  other  identification 
normally  acceptable  in  the  transaction  of  business. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  USAMILPERCEN  (DAPC-POO),  200  Stovall  Street.  Alexan¬ 
dria,  VA  22332. 

Record  source  categories:  Information  is  obtained  in  documented 
and  other  computer  readable  form  from  other  Department  of  Army 
organizations/stations  and  other  federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0720.04aDAPE 

System  name:  720.04  Individual  Correctional  Treatment  Files 

System  location:  US  Army  confinement  facilities.  Offical  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  appendix. 

Categories  of  individuals  covered  by  the  system:  Any  military 
member  confined  at  an  Army  confinement  facility  as  a  result  of,  or 
pending,  trial  by  courts-martial. 

Categories  of  records  in  the  system:  File  contains  documents  re¬ 
lated  to  the  administration  of  individual  military  prisoners  in  US 
Army  confinement  facilities;  court-martial  orders,  release  orders, 
confinement  orders,  medical  examiner's  reports,  requests  and 
receipts  for  health  and  comfort  supplies,  reports  and  recommenda¬ 
tions  relative  to  disciplinary  actions,  clothing  and  equipment  issue 
records,  forms  indicating  authorized  correspondence  by  prisoner, 
mail  records,  personal  history  records,  individual  prisoner  utiliza¬ 
tion  records,  requests  for  interview,  initial  interview,  fingerprint 
cards,  military  police  reports,  prisoner  identification  records, 
parolee  agreements,  inspection  record  of  prisoner  in  segregation, 
documents  relating  to  the  custodianship  of  personal  funds  and  pro¬ 
perty  of  prisoners. 

Authority  for  maintenance  of  the  system:  Sections  931,  932,  and 
953,  Chapter  48,  'Military  Correctional  Facilities,’  Title  10,  US 
Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Confinement  Facility 
Commander  and  Staff-  To  determine  initial  custody  classifications; 
to  determine  when  custody  elevation  is  appropriate;  to  gauge 
prisoner's  adjustment  to  confinement;  to  identify  areas  of  particular 
concern  to  individual  prisoners;  to  determine  work  assignment;  to 
determine  educational  needs;  serves  as  basis  for  correctional  treat¬ 
ment. 

Portions  disclosed  to  Departments  of  Justice,  Defense,  and  Army 
Staff  agencies  and  commands;  state  and  local  criminal  justice  agen¬ 
cies  established  by  law.  Disclosure  to  law  enforcement  and  in¬ 
vestigatory  agencies  is  for  investigation  and  possible  criminal 
procesution,  civil  court  actions  or  regulatory  order.  Disclosure  to 
confinement/correctional  system  agencies  is  for  use  in  the  adminis¬ 
tration  of  correctional  programs  to  include  custody  classification; 
employment,  training  and  educational  assignments;  treatment  pro¬ 
grams;  clemency,  restoration  to  duty  and  parole  actions;  verifica¬ 
tions  concerning  military  offenders’  or  military  criminal  records, 
employment  records  and  social  histories. 
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r  Policies  tad  practice*  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  prisoner. 

Safeguards:  Confinement  facilities  are  considered  to  be  secure. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  who  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Files  are  transferred  to  National  Person¬ 
nel  Records  Center,  St.  Louis,  MO  63132,  two  years  after  release 
of  prisoner.  Records  are  held  at  Records  Center  two  years;  then 
destroyed.  Transfer  of  a  prisoner  from  one  confinement  facility  to 
another  is  not  construed  as  release  from  confinement.  When  a 
prisoner  is  transferred  to  another  such  facility  his  file  is  transferred 
with  him. 

System  managers)  and  address:  The  Deputy  Chief  of  Staff  for 
Personnel,  Headquarters,  Department  of  the  Army;  Installation 
Commanders  having  Installation  and  Area  Confinement  Facilities. 

Notification  procedure:  See  exemption 

Record  access  procedures:  See  exemption 

Contesting  record  procedures:  See  exemption 

Record  source  categories:  Subjects,  witnesses,  victims.  Military 
Police  and  US  Army  Criminal  Investigation  Command  personnel 
and  special  agents,  informants,  various  Department  of  Defense, 
Feueral,  State  and  local  investigative  and  law  enforcement  agen¬ 
cies,  departments  or  agencies  of  foreign  governments;  and  any 
other  individuals  or  organizations  which  may  supply  pertinent  infor¬ 
mation. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  352a  (j)  or  (k)  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

A0726.04bDAPE 

System  name:  720.04  Individual  Correctional  Treatment  Files 

System  location:  Primary  System  -  Trainee  Administrative  Ser¬ 
vices  Division,  US  Army  Retraining  Brigade,  Fort  Riley,  Kansas 
66442. 

Decentralized  Segment  •  Leadership  Team,  Training  Battalion, 
Fort  Riley,  Kansas  66442. 

Categories  of  individuals  covered  by  the  system:  Any  military 
member  confined  at  the  United  States  Army  Retraining  Brigade. 

Categories  of  records  in  the  system:  File  contains  documents  re¬ 
lated  to  the  administration  of  individual  military  prisoners  in  United 
States  Army  Retraining  Brigade;  court-martial  orders,  release  or¬ 
ders,  confinement  orders,  medical  examiner’s  reports,  requests  and 
receipts  for  health  and  comfort  supplies,  reports  and  recommenda¬ 
tions  relative  to  disciplinary  actions,  clothing  and  equipment  issue 
records,  forms  indicating  authorized  correspondence  by  prisoner, 
mail  records,  personal  history  records,  individual  prisoner  utiliza¬ 
tion  records,  requests  for  interview,  initial  interview,  fingerprint 
cards,  military  police  reports,  prisoner  identification  records, 
parolee  agreements,  inspection  record  of  prisoner  in  segregation, 
documents  relating  to  the  custodianship  of  personal  funds  and  pro¬ 
perty  of  prisoners. 

Authority  for  maintenance  of  the  system:  Sections  931,  952  and 
953,  Chapter  48,  ’Military  Correctional  Facilities,’  Title  10,  US 
Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Retraining  Brigade  Com¬ 
mander  and  Staff  -  To  determine  initial  custody  classifications,  to 
determine  when  custody  elevation  is  appropriate;  to  gauge 
prisoner’s  adjustment  to  confinement;  to  identify  areas  of  particular 
concern  to  individual  prisoners;  to  determine  work  assignment;  to 
determine  educational  needs;  serves  as  basis  for  correctional  treat¬ 
ment;  to  assist  in  determining  initial  classification  and  development 
of  correctional  treatment  program;  to  determine  restoration  to  duty 
potential. 

Portions  disclosed  to  Departments  of  Justice,  Defense  and  Army 
Staff  agencies  and  commands;  state  and  local  criminal  justice  agen¬ 
cies  established  by  law.  Diclosure  to  law  enforcement  and  in¬ 
vestigatory  agencies  is  for  investigation  and  possible  criminal 
prosecution,  civil  court  actions  or  regulatory  order.  Disclosure  to 
confinement/correctional  system  agencies  is  for  use  in  the  adminis¬ 
tration  of  correctional  programs  to  include  custody  classification; 
employment,  training  and  educational  assignments;  treatment  pro¬ 
grams;  clemency,  restoration  to  duty  and  parole  actions;  verifica¬ 
tions  concerning  military  offenders’  or  military  criminal  records, 
employment  records  and  social  histories. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  punch  cards. 

Retrievability:  Filed  alphabetically  by  last  name  of  prisoner;  So¬ 
cial  Security  Number  from  computer. 

Safeguards:  Records  and  punch  cards  are  maintained  in  secure 
area  accessible  only  to  authorized  personnel  who  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal:  Files  are  transferred  to  National  Person¬ 
nel  Records  Center,  St  Louis,  MO  63132,  two  years  after  release  of 
prisoner.  Records  are  held  at  Records  Center  for  two  additional 
years;  then  destroyed.  Transfer  of  a  prisoner  from  one  confinement 
facility  to  another  is  not  construed  as  release  from  confinement. 
When  a  prisoner  is  transferred  to  another  facility  his  file  is  trans¬ 
ferred  with  him. 

System  manager!*)  and  address:  The  Deputy  Chief  of  Staff  for 
Personnel,  Headquarters,  Department  of  the  Army;  Commander, 
United  States  Army  Retraining  Brigade. 

Notification  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPTION 

Record  source  categories:  Subjects,  witnesses,  victims.  Military 
Police  and  US  Army  Criminal  Investigation  Command  personnel 
and  special  agents,  informants,  various  Department  of  Defense, 
Federal,  State  and  local  investigative  and  law  enforcement  agen¬ 
cies,  departments  or  agencies  of  foreign  governments;  and  any 
other  individuals  or  organizations  which  may  supply  pertinent  infor¬ 
mation.  ^ 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  °r  00  a*  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

A0802.01aNGB 

System  name:  802.01  Technician  Personnel  Management  Informa¬ 
tion  System  (TPMIS) 

System  location:  Primary  System  -  Office  of  Technician  Personnel 
(NGB-TN)  and  National  Guard  Computer  Center  (NGB-AD), 
Columbia  Building,  5600  Columbia  Pike,  Falls  Church,  VA  22041. 

Decentralized  Segments  -  Adjustants  General  of  each  State, 
Puerto  Rico,  Virgin  Islands  and  District  of  Columbia. 

Categories  of  individuals  covered  by  the  system:  Army  and  Air  Na¬ 
tional  Guard  technicians  employed  under  the  provisions  of  32 
U.S.C.  709 

Categories  of  records  in  the  system:  Centralized  file  contains  the 
following  data  elements:  Name,  Social  Security  Number,  Sub¬ 
mitting  Office  Number,  Date  of  Birth,  Sex,  Citizenship  Code,  Re¬ 
portable  Handicap  Code,  Organization  Designation,  State  Code, 
Date  of  Retirement  from  Uniform  Service,  Purpose  and  source  of 
Training,  on  Duty  and  Non-Duty  Hours  of  Training,  Training  pri¬ 
ority,  Special  interest  Program,  Direct  and  Indirect  Training  Costs, 
Record  Type,  Card  Code,  Uniform  Service  Designation  Code, 
Uniform  Service  Component  Code,  Uniform  Service  Pay  Grade, 
Type  Technician,  Service  Computation  Date,  Effective  Date  of  Ac¬ 
tion,  Nature  of  Personnel  Action,  Employee  Tenure,  Federal  Em¬ 
ployees  Group  Life  Insurance  (FEGLI),  Retirement,  Veterans 
Preference,  Pay  Plan,  Grade/Level,  Step/Rate,  Occupation  Series, 
Functional  Classification,  Pay  Basis,  Salary,  Geographic  Location, 
Unit  identification  Code,  Position  Occupied,  Work  Schedule,  Pay 
Rate  Determinate,  Identification  Code,  Position  Occupied,  Work 
Schedule,  Pay  Rate  Determinate,  Special  Program  Identification, 
Type  of  Appointment,  Job  Number,  Position  Tenure,  Supervisory 
Identification,  Manning  Document  Number  and  Date,  Project 
Number,  Function  Code,  Level  of  Education,  Academic  Discipline, 
Date  Degree  Attained,  Federal  Employees  Health  Benefit  Status 
Code,  National  Guard  Association  Insurance  Trust  Insurance 
Status  Code,  Program  Element  Code,  Losing  State  Code,  Reason 
for  Separation  Code,  Minority  Group  Designator,  Type  of  Training 
Code,  Converted  Military  Grade,  Air  Force  Specialty  Code 
(AFSC),  Military  Occupation  Series  (MOS),  Job  Title,  Personnel 
Accounting  Symbol  (PAS),  Military  Pay  Date,  Total  years  Service 
Date. 

Decentralized  file  contains  those  data  elements  within  the  cen¬ 
tralized  file  plus  the  following  Annual  Performance  Rating  Date, 
Probationary  or  Trial  Period  Completion  Date,  Conversion  to 
Career  Date,  Conversion  to  Excepted  Date,  Within-grade  Due 
Date,  Length  of  Service  Due  Date,  Limitation  Code,  Not  to  Ex- 
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ceed  Date,  Technician/Military  Code,  and  Mandatory  Retirement 
Date. 

Information  other  than  that  specified  in  National  Guard  Bureau 
publications  will  not  be  maintained  in  the  system.  In  the  event  any 
other  information  is  maintained,  the  State  Adjutant  General  will  be 
the  responsible  agent  for  such  information. 

Author  it)  for  maintenance  of  the  system:  32  USC  709  and  Execu¬ 
tive  Order  93-97,  November  22,  1943. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  statistically  analyze 
the  technician  workforce  strength  trends  and  composition  in  sup¬ 
port  of  established  manpower  and  budgeting  programs  and 
procedures. 

Providing  statistics  and  individual  personnel  information  required 
of  the  National  Guard  Bureau  by  the  Departments  of  the  Army  and 
Air  Force,  Department  of  Defense,  Office  of  Management  and 
Budget,  Department  of  Labor,  and  the  U.S.  Civil  Service  Commis¬ 
sion,  and  ^hrious  staff  offices  of  the  National  Guard.  To  prepare 
reports,  reply  to  correspondence  from  both  individuals  and  groups 
under  the  Freedom  of  Information  Act  and  Privacy  Act  of  1974, 
and  to  respond  to  requests  from  courts  and  regulatory  bodies. 
Production  of  suspense  notices  for  performance  ratings,  trainee 
status,  probationary  or  trial  period  completion  date,  conversion  to 
career  date,  conversion  to  excepted  date,  within-grade  due  date, 
length  of  service  due  date,  not  to  exceed  date  and  mandatory 
retirement  date.  Provide  information  for  internal  audit  and  file 
maintenance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes,  disks,  computer  printouts,  punch  cards, 
paper  records  and  microfiche. 

Retrievability:  Information  is  accessed  and  retrieved  by  Social 
Security  Number  (SSN),  and/or  data  elements  listed  in  Record- 
Category  above. 

Safeguards:  Accessed  by  custodian  of  the  system,  by  employee(s) 
responsible  for  servicing  the  record  system  in  performance  of  their 
official  duties.  Building  in  which  computer  system  is  housed  em¬ 
ploys  security  guards.  Computer  room  is  accessible  by  authorized 
persons  only.  Computer  software  precludes  unauthorized  access  to 
the  file  through  a  system  of  password  and  system  lockout 
procedures.  Buildings  in  which  the  microfiche,  punch  cards,  and 
paper  records  are  housed  are  secured  by  uniform  guards  and  the 
office  maintaining  these  data  is  secured  when  not  occupied. 

Retention  and  disposal:  Updated  master  files  cotnained  on  either 
magnetic  tape  or  disks  are  maintained  as  permanent  records.  Work 
tapes  or  disks  are  cleaned  (degaussed)  immediately  or  within  45 
days  after  creation.  Computer  printous  and  microfiche  containing 
selected  workforce  characteristics  are  retired  to  National  Guard 
Records  Storage  in  accordance  with  applicable  regulations.  Work 
records  are  retained  for  45  days  and  then  destroyed. 

System  managerfs)  and  address:  Chief,  Office  of  Technician  Per¬ 
sonnel,  National  Guard  Bureau  (NGB-TN),  Defense  Post  Office 
Unit  R-411,  5600  Columbia  Pike  Office  Building,  Falls  Church,  VA 
22041. 

Decentralized  Sysmanagers  -  Office  of  the  State  Adjutant 
General  of  each  State,  Puerto  Rico,  Virgin  Islands  and  District  of 
Columbia.  '  . 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  appropriate  State  decentralized  system  manager  or 
the  centralized  system  manager.  Written  requests  should  contain 
full  name  of  individual,  SSN,  current  employing  State. 

For  personal  visits,  requester  must  provide  name  and  SSN  from 
an  acceptable  form  such  as  Driver's  License  and  employee  identifi¬ 
cation  card. 

Record  access  procedures:  Individual  requests  should  t>e  ad¬ 
dressed  to  either  the  appropriate  Decentralized  System  Manager  or 
to  the  SYSMANAGER. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Information  received  from  the  em¬ 
ployee  official  personnel  folder,  payroll  records,  manpower 
authorization  document,  and  automated  interface  with  Army  and 
Air  Guard  Military  Personnel  Systems. 

Systems  exempted  from  certain  provisions  of  the  act:  None 


A0905.03USAREUR 

System  name:  905.03  Claims  Inventory  of  Active  ClaflBs  for  Medi¬ 
cal  Care  under  CHAMPUS 

System  location:  Headquarters,  US  Army  Medical  Command,  Eu¬ 
rope,  ATTN:  Executive  Director,  Office  of  Civilian  Health  and 
Medical  Program  of  the  Uniformed  Services,  Heidelberg,  Federal 
Republic  of  Germany.  ,  \ 

Categories  of  individuals  covered  by  the  system:  All  eligible 
Civilian  Health  and  Medical  Program  of  the  Uniformed  Services 
(CHAMPUS)  beneficiaries,  i.e.,  retired  members  of  the  Forces  who 
are  not  entitled  to  hospital  insurance  benefits  under  social  security, 
spouses  and  children  of  retired  or  deceased  service  members,  and 
spouses  and  children  of  active  duty  members  residing  both  with 
and  apart  from  duty  member. 

Categories  of  records  in  the  system:  Names  of  claimants 
(beneficiaries  of  CHAMPUS).  Lists  contain  names,  social  security 
number,  date  applications  for  medical  care  are  received,  assigned 
claim  number,  number  of  days  of  treatment,  type  of  treatment,  and 
costs  of  medical  care  to  be  paid  from  CHAMPUS  Funds. 

Authority  for  maintenance  of  the  system:  Dependents  Medical 
Act,  Title  10,  US  Code,  Sections  1079-1087,  as  amended  by  the 
Military  Medical  Benefits  Amendments  of  1966  (Public  Law  89- 
614). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Office  of 
CHAMPUS,  US  Army  Medical  Command,  Europe,  to  facilitate 
and  control  processing  and  adjudication  of  claims  until  such  claims 
are  paid. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Tapes  stored  in  cabinets  by  system  or  program  number. 

Paper  listings  stored  in  file  cabinets. 

Retrievability:  Numerically  by  locally  devised  alphabetical-numer¬ 
ical  code  combination. 

Safeguards:  Room  is  secured  by  locked  doors.  Office  is  checked 
nightly  by  Staff  Duty  Personnel.  Individuals  employed  in  data  use 
are  given  orientations  as  to  sensitivity  of  personal  information  and 
the  obligation  to  protect  documents. 

Retention  and  disposal;  Master  program  file  is  retained  indefinite¬ 
ly.  All  other  tapes  erased  45  days  from  date  printout  is  produced. 

Printout  is  destroyed  by  shredding  after  1  year. 

System  manager(s)  and  address:  Executive  Director,  Office  of 
CHAMPUS,  US  Army  Medical  Command,  Europe,  Army  Post  Of¬ 
fice  (APO)  New  York  09403. 

Notification  procedure:  Information  may  be  obtained  by  writing  to 
Commander,  US  Army  Medical  Command,  Europe,  ATTN:  Execu¬ 
tive  Director,  Office  of  CHAMPUS,  APO  New  York  09403. 

Record  access  procedures:  Persons  desiring  access  to  information 
may  contact  Commander;  US  Army  Medical  Command,  Europe; 
ATTN:  Executive  Director,  Office  of  CHAMPUS;  APO  New  York 
09403;  Telephone:  MEDCOMEUR  2122,  x840  or  x661. 

Contesting  record  procedures:  Procedures  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  Com¬ 
mander,  US  Army  Medical  Command,  Europe,  ATTN:  Executive 
Director,  Office  of  CHAMPUS,  APO  New  York  09403. 

Record  source  categories:  Applications  by  beneficiaries  of 
CHAMPUS  and  information  from  medical  facilities  or  physicians 
that  have  provided  prior  medical  care. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AQ905.04USAREUR 

System  name:  905.04  Cross  Reference  List  Report  of  Claims  for 
CHAMPUS 

System  location:  Headquarters,  US  Army  Medical  Command,  Eu¬ 
rope,  ATTN:  Executive  Director,  Office  of  Civilian  Health  and 
Medical  Program  of  the  Uniformed  Services  (CHAMPUS), 
Heidelberg,  Federal  Republic  of  Germany. 

Categories  of  individuals  covered  by  the  system:  All  eligible 
CHAMPUS  beneficiaries,  i.e.,  retired  members  of  the  Forces  who 
are  not  entitled  to  hospital  insurance  benefit?  under  social  security, 
spouses  and  children  of  retired  or  deceased  service  members,  and 
spouses  and  children  of  active  duty  members  residing  both  with 
and  apart  from  duty  member. 

Categories  of  records  in  the  system:  List  of  all  active  claims  for 
medical  care  in  process,  listing  names,  social  security  number  of 
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patients  and  sponsors,  date  claims  received,  and  if  applicable,  the 
date  .claim  was  paid  and  amount. 

Authority  Aar  maintenance  of  the  system:  Dependents  Medical 
Act,  Title  10,  US  Code,  Sections  1079-1087,  as  amended  by  the 
Miktary  Medical  Benefits  Amendments  of  1966  (Public  Law  89- 

614). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Office  of 
CHAMPUS,  US  Army  Medical  Command,  Europe,  to  facilitate 
and  control  processing  and  adjudication  of  claims.  Also  used  to  ac¬ 
cumulate  dollar  figures  to  be  used  for  program  funding. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Tapes  stored  in  cabinets  by  system  or  program  number. 

Paper  listing  stored  in  file  cabinets. 

Retrievability:  Alphabetical  by  name  of  claimants. 

Safeguards:  Room  is  secured  by  locked  doors.  Office  is  checked 
nightly  by  Staff  Duty  Personnel.  Individuals  employed  in  data  use 
are  given  orientations  as  to  sensitivity  of  personal  information  and 
the  obligation  to  protect  documents. 

Retention  and  disposal:  Printout  is  destroyed  by  shredding  after  I 
year. 

Automated  tapes  retained  indefinitely  pending  Department  of 
Defense  decision. 

System  manager(s)  and  address:  Executive  Director,  Office  of 
CHAMPUS,  US  Army  Medical  Command,  Europe,  Army  Post  Of¬ 
fice  (APO),  New  York  09403. 

Notification  procedure:  Information  may  be  obtained  by  writing  to 
Commander,  US  Army  Medical  Command,  Europe,  ATTN:  Execu¬ 
tive  Director,  Office  of  CHAMPUS,  APO  New  York  09403. 

Record  access  procedures:  Persons  desiring  access  to  information 
may  contact  Commander;  US  Army  Medical  Command,  Europe; 
ATTN:  Executive  Director,  Office  of  CHAMPUS;  APO  New  York 
09403;  Telephone:  MEDCOMEUR  2122,  x  840  or  x  661. 

Con  testing  record  procedures:  Procedures  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  Com¬ 
mander,  US  Army  Medical  Command,  Europe,  ATTN:  Executive 
Director,  Office  of  CHAMPUS,  APO  New  York  09403. 

Record  source  categories:  Applications  by  beneficiaries  of 
CHAMPUS  and  information  from  medical  facilities  or  physicians 
that  have  provided  prior  medical  care. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0921.06DASG 

System  name:  0921.06  Patient  Treatment  X-ray  Films 

System  location:  Primary  System-Department  of  Radiology,  US 
Army  medical  treatment  facility. 

Decentralized  Segments-National  Personnel  Records  Center,  9700 
Page  Blvd.,  St.  Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system:  Any  individual  on 
whom  an  X-ray  is  taken. 

Categories  of  records  ts  the  system:  File  contains  exposed  X-ray 
film. 

Authority  for  maintenance  of  the  system:  Title  3,  US  Code,  Sec¬ 
tion  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be  used 
to  plan  and  coordinate  health  care.  It  may  be  used  to  provide  medi¬ 
cal  treatment;  conduct  research;  teach;  compile  statistical  data; 
determine  suitability  of  persons  for  service  or  assignments;  imple¬ 
ment  preventive  health  and  communicative  disease  control  pro¬ 
grams;  adjudicate  claims  and  determine  benefits;  evaluate  care 
rendered;  determine  professional  certification  and  hospital  ac¬ 
creditation;  conduct  authorized,  investigations;  provide  physical 
qualifications  of  patients  to  other  Federal,  State  and  local  agencies 
upon  request  in  the  pursuit  of  their  official  duties;  for  research  pur¬ 
poses  by  the  National  Research  Council;  and  to  report  medical  con¬ 
ditions  required  by  law  to  Federal,  State  and  local  agencies;  for 
other  lawful  purposes  including  law  enforcement  and  litigation. 

National  Personnel  Records  Center  for  storage  of  X-ray  films  not 
destroyed  at  medical  treatment  facility. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Exposed  X-ray  film  filed  in  X-ray  film  negative  preser¬ 
vers  (DA  Forms  3443  and  3443-1  through-9). 
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Retrievability:  Field  by  last  name  or  terminal  digit  file  system 
(social  security  number). 

Safeguards:  Department  of  Radiology  is  secured  when  no  one  is 
on  duty.  Only  authorized  personnel  are  authorized  access  to  the 
area  when  open. 

Retention  and  disposal:  Records  are  destroyed  five  years  after  the 
end  of  the  year  in  which  last  medical  treatment  was  given.  When 
installation  is  discontinued  before  expiration  of  the  five  year  reten¬ 
tion  period,  they  are  retired  to  National  Personnel  Records  Center 
(Military),  9700  Page  Blvd.,  St.  Louis,  MO  63132.  Appropriate  X- 
rays  may  be  retained  at  chest  centers  when  needed  for  followup  or 
research  purposes.  When  inpatients  are  transferred,  X-ray  films 
pertaining  to  the  current  period  of  treatment  are  transferred  with 
the  clinical  records. 

System  manager(s)  and  address:  The  Surgeon  General,  USA; 
Commander,  US  Army  medical  treatment  facility. 

Notification  procedure:  Information  may  be  obtained  from: 

Commander 

Medical  treatment  facility  where  X-ray  was  taken. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  medical  treatment  facility  where  X-ray 
was  taken:  or  Headquarters,  Department  of  the  Army  (DASG- 
HCP),  The  Pentagon,  Room  2C484,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number.  Visits  are  limited  to  Department  of  Radiology, 
medical  treatment  facility  where  X-ray  was  taken:  and  Patient  Ad¬ 
ministration  Division  (DASG-HCP),  The  Pentagon,  Washington, 
DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi¬ 
cient  identification,  and  give  some  verbal  information  that  can  be 
verified  from  his/her  file. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Referral  of  patient  by  attending  Army 
Medical  Department  personnel  to  Department  of  Radiology. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

OFFICE  OF  THE  SECRETARY  OF  DEFENSE 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com¬ 
ponent  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

-  ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 
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A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975, 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con¬ 
nection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  A-19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

DCOMP  01 

System  name:  Personnel  Roster 

System  location:  Primary  System-Air  Force  Data  Service  Center, 
Room  1A6S8,  Pentagon,  Washington,  D.C.  20301 

Decentralized-Administrative  Office,  OASD(C). 

Categories  of  individuals  covered  by  the  system:  AU  civilian  and 
military  assigned  to  the  Assistant  Secretary  of  Defense 
(Comptroller)  with  the  exception  of  the  Offices  of  Deputy  Assistant 
Secretary  (Administration)  and  Deputy  Assistant  Secretary 
(Security  Policy). 

Categories  of  records  in  the  system:  System  contains  personnel  so¬ 
cial  security  number,  name,  job  series,  grade,  step,  position 
number,  date  of  birth,  date  of  grade,  date  of  step,  service  computa¬ 
tion  date,  position  title,  duty  description,  room  number,  office 
telephone,  area  code,  home  telephone. 

Authority  for  maintenance  of  the  system:  US  Code  10,  136(b) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Assistant 
Secretary  of  Defense  (Comptroller)  and  the  Deputy  Assistant 
Secretaries  (Program/Budget),  (Management  Systems)  and  (AUDIT) 
as  rosters  for  their  personnel  and  for  information  on  their  person¬ 
nel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  paper  printouts  in  binder. 

Retrievability:  Filed  by  assigned  office  code. 

Safeguards:  Buildings  employ  security  guard.  Offices  are  locked. 

Retention  and  disposal:  Data  is  updated  every  quarter  with  per¬ 
sonnel  changes.  The  old  computer  printouts  are  destroyed.  The  data 
is  never  moved  to  the  Federal  Records  Center,  Federal  Archives 
and  Records  Centers,  National  Archives  or  other  designated 
depository. 

System  manager(s)  and  address:  Assistant  for  Administration, 
Assistant  Secretary  of  Defense  (Comptroller),  the  Pentagon, 
Washington,  D.C. 

Notification  procedure:  Information  on  personnel  will  not  be 
released  from  this  record  to  the  general  public.  All  the  information 
in  this  record  is  in  the  Personnel  File,  OASD  (Administration)  Per¬ 
sonnel  Office  and  may  be  obtained  there. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  for  Administration,  OASD(C),  Room 
3D839,  Pentagon,  Washington,  D.  C.  20301 

Contesting  record  procedures:  Contest  to  roster  may  be  filed  with 
Assistant  for  Administration,  OASD(C),  Room  3D839,  Pentagon, 
Washington,  D.C.  20301. 

Record  source  categories:  Roster  Contents  obtained  from  Person¬ 
nel  File  Office  Secretary  Defense,  Personnel  Data.  * 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  MS01 

System  name:  Training  Records 

System  location:  Primary  System  -  ODASD  (Management 
Systems) 

Decentralized  Segments  -  Six  MS  Directorates 

Categories  of  individuals  covered  by  the  system:  All  person nal  in 

ODASD(MS) 

Categories  of  records  in  the  system:  File  contains  name,  birthdate, 
service  computation  date,  grade,  training  completed  since  6-30-72, 
and  training  desired. 

Authority  for  maintenance  of  the  system:  10  USC  136 


Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposes  of  such  uses:  Information  is  used  by 
the  DASD,  his  Principal  Assistant  and  Directors  for  planning  train¬ 
ing  of  ODASD(MS)  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  looseleaf  folder 
Retrievability:  Filed  by  directorate 

Safeguards:  Records  are  kept  in  locked  office  with  access  availa¬ 
ble  only  to  authorized  personnel 

Retention  and  disposal:  Files  are  active  and  are  kept  current.  Out- 
of-date  material  is  disposed  of  periodically. 

System  manager(s)  and  address:  DASD  Management  Systems, 
Room  3E831,  The  Pentagon,  Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from 
DASEHMS) 

Room  3E831 
Pentagon  Building 
Telephone  Area  Code  202-695-3424 
Record  access  procedures:  Requests  from  personnel  should  be  ad¬ 
dressed  to  Office  of  SECDEF,  ODASD(MS),  Room  3E831,  The 
Pentagon,  Washington,  D.  C.  20301,  including  personal  identifica¬ 
tion 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Personel  questionnaire  responses  and 
SD  Form  446 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DCOMP  MS02 
System  name:  Personnel  Leave  Schedule 

System  location:  Primary  System-ODASD(Management  Systems) 
Decentralized  Segments-Six  MS  Directorates 
Categories  of  individuals  covered  by  the  system:  All  personnel  in 
ODASD(MS) 

Categories  of  records  in  the  system:  File  contains  name  and  dates 
of  anticipated  future  leave 

Authority  for  maintenance  of  the  system:  10  USC  136 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uies:  Information  is  used  by 
the  DASD,  his  Principal  Assistant  and  Directors  for  leave  adminis¬ 
tration  within  the  management  responsibilities  of  the  ODASD(MA) 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  the  Office  of  the 
Directors  or  by  the  Secretary  of  the  Director.  Copies  are  often  pro¬ 
vided  to  all  personnel  concerned. 

Retrievability:  Records  are  short  and  all  entries  are  readily  ap¬ 
parent. 

Safeguards:  Records  are  kept  in  desk  of  Director  or  his  secretary 
except  in  one  Division  and  one  directorate  which  posts  on  wall  in 
secretary’s  office. 

Retention  and  disposal:  Files  are  discarded  when  no  longer  useful. 
System  manager(s)  and  address:  The  DASD  Management 
Systems,  Room  3E83I,  Pentagon  Building,  Washington,  D.C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
DASD(MS) 

Room  3E831 
Pentagon  Building 
Telephone:  Area  Code  202/695-3424 
Record  access  procedures:  Requests  from  personnel  should  be  ad¬ 
dressed  to  his  immediate  supervisor. 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Roster  of  employees  and  employee 
response  to  request  for  vacation  dates. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  MS03 

System  name:  Personnel  Records 

System  location:  Primary  System  -  ODASD(Management 
Systems) 
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Decentralized  Segments  •  Six  MS  Directorates 

Categories  of  individuals  covered  by  the  system:  All  personnel  in 
ODASD(MS) 

Categories  of  records  in  the  system:  File  contains  name,  birthdate, 
social  security  number,  veterans  preference,  tenure  group,  service 
computation  date,  retirement,  FEGLI,  education,  previous  employ¬ 
ment,  additional  skills  and  awards,  current  employment  record 
within  MS,  grade. 

Authority  for  maintenance  of  the  system:  10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  by 
the  DASD,  his  Principal  Assistant  and  Directors  for  personnel  ad- 
ministrationwithin  the  management  responsibilities  of  the 
ODASD(MS). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Record  card  in  KARDEX  file;  paper  records  in  file 
folder. 

Retrievahilhy:  Filed  alphabetically  by  last  name  of  personnel. 

Safeguards:  Records  are  kept  in  safe  files  with  access  available  to  ' 
only  authorized  personnel. 

Retention  and  disposal:  Files  are  active  and  are  kept  current  to 
reflect  current  personnel  situation.  Out-of-date  material  is  disposed 
of  periodically. 

System  manager(s)  and  address:  DASD  Management  Systems, 
Room  3E831,  The  Pentagon,  Washington,  D.  C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
DASD(MS) 

Room  3E831 
Pentagon  Building 
Washington,  D.  C.  20301 
Telephone:  Area  Code  202/695-3424 

Record  access  procedures:  Requests  from  personnel  should  be  ad¬ 
dressed  to  Office  of  SECDEF,  ODASD(MS),  Room  3E831,  The 
Pentagon,  Washington,  D.  C.  20301,  including  personal  identifica¬ 
tion. 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  DD  Form  2515;  ODASD(MS)  personal 
questionnaire  responses;  personnel  action  forms;  SF  171. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
"  DCOMP  MS04 

System  name:  Civilian  Pay  Time  and  Attendance  Report 

System  location:  Primary  System  -  ODASD(Management 
Systems) 

Decentralized  Segments  -  Six  MS  Directorates 

Categories  of  individuals  covered  by  the  system:  All  personnel  in 
ODASDfManagement  Systems) 

Categories  of  records  in  the  system:  Contains  employee  name,  or¬ 
ganization  code,  employee  number,  social  security  number,  pay 
period,  hours  worked  this  pay  period  (regular,  night  differential  and 
overtime,  holidy  and  compensatory  by  day  and  pay  period),  leave 
taken  this  pay  period  (annual,  sick,  compensatory,  AWOL, 
LWOP/SUSP  and  other  by  day  and  pay  period),  time  of  absence 
each  day,  remarks,  employee  certification  of  sick  leave,  employee 
initials  for  leave  taken,  supervisors  signature  and  extension  for  cer¬ 
tification. 

Authority  for  maintenance  of  the  system:  Section  112A  of  Budget 
and  Accounting  Procedures  Act  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  by 
the  Department  of  the  Army  to  prepare  payrolls,  employee  checks, 
and  earnings  and  leave  statements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards  maintained  in  envelopes/file  folders  are  stored  in 
timekeeper's  official  file  cabinets. 

Retrievabiltty:  Maintained  in  sequence  by  employee  last  name. 
Employee  card  is  selected  to  post  hours  of  leave  taken  and  hours 
worked  each  pay  period. 

Safeguards:  Cards  are  maintained  and  used  by  officially 
authorized  timekeepers  and  are  kept  in  secured  filing  facilities. 
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Retention  and  disposal:  Exception  data  are  posted  as  it  occurs 
and  the  complete  posting  and  certification  is  accomplished  at  the 
end  of  the  pay  period.  Completed  certified  cards  are  hand  carried 
by  each  timekeeper  to  ODASD(MS)  office.  The  cards  are  then  for¬ 
warded  to  the  Personnel  Data  Branch. 

System  paanager(s)  and  address:  DASD  Management  Systems, 
Room  3E831,  The  Pentagon,  Washington,  D.  C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
DASD(MS) 

Room  3E831 

Pentagon  Building 

Telephone  Area  Code  202/695-3424 

Record  access  procedures:  Requests  from  personnel  should  in¬ 
clude  personal  identification  and  be  addressed  to: 

Office  of  SECDEF,  ODASD(MS) 

Room  3E831,  The  Pentagon 
Washington,  D.C.  20301 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  and  appealing  initial  determinations  by  the  individual 
concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Employees  presence  on  the  job;  leave 
approval  (verbal  or  documented);  overtime  approval  memoranda; 
physician  certificates;  and  official  holidays. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  MS05 

System  name:  Request  for  Overtime  Authorization 

System  location:  Primary  System  -  ODASD(Management 
Systems) 

Decentralized  Segments,  Six  MS  Directorates 

Categories  of  individuals  covered  by  the  system:  All  personnel  in 
ODASD(Management  Systems) 

Categories  of  records  in  the  system:  Contains  requesting  organiza¬ 
tion,  addressee,  request  number,  date  of  request,  for  pay  period, 
organizational  elements,  hours  requested  (overtime,  holiday,  com¬ 
pensatory),  hours  worked  (overtime,  holiday,  compensatory),  total 
hours,  justification  (employee  name,  social  security  number,  hours 
requested),  requesting  official  and  date,  programmed  overtime, 
quarter,  fiscal  year,  requested/used  to  date,  balance,  ap¬ 
proved/disapproved,  approving  officer  and  date. 

Authority  for  maintenance  of  the  system:  10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  justify  and  ap¬ 
prove  overtime  compensation  for  ODASD  (Management  Systems) 
employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Copies  maintained  in  file  folders  are  stored  in 
timekeeper's  official  file  cabinet. 

Retrievabllity:  Maintained  in  sequence  by  pay  period.  Employees 
for  which  overtime  is  requested  are  listed  in  the  justification  sec¬ 
tion  of  each  form. 

Safeguards:  Overtime  authorization  requests  are  maintained  and 
used  by  officially  authorized  timekeepers  and  are  kept  in  secured 
filing  facilities. 

Retention  and  disposal:  These  requests  (copies)  are  maintained 
for  the  entire  leave  year.  The  approved  originals  are  hand  carried 
along  with  the  Civilian  Pay  Time  and  Attendance  Reports  by  each 
timekeeper  to  ODASD(MS)  office  from  where  they  are  then  for¬ 
warded  to  the  Personnel  Data  Branch.  Disposition  of  each 
timekeeper’s  file  folder  is  made  at  the  beginning  of  each  new  leave 
year. 

System  manager(s)  and  address:  DASD  Management  Systems, 
Room  3E831,  The  Pentagon,  Washington,  DC  20301 

Notification  procedure:  Information  may  be  obtained  from: 
DASEKMS) 

Room  3E831 

Pentagon  Building 

Telephone  Area  Code  202/695-3424 

Record  access  procedures:  Requests  from  personnel  should  in¬ 
clude  personal  identification  and  should  be  addressed  to: 

Office  of  SECDEF.  ODASDfMS) 

Room  3E831,  The  Pentagon 
Washington.  D.C.  20301 
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Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  and  appealing  initial  determinations  by  the  individual 
concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Initialed  by  Supervisors  and  Directors 
to  justify  overtime  work  for  employees  to  accomplish  peak  and  ex¬ 
cessive  workloads 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  MS06 

System  name:  Time  and  Attendance  Report 

System  location:  Primary  System  -  ODASD(Management 
Systems) 

Decentralized  Segments  -  Six  MS  Directorates 
Categories  of  individaals  covered  by  the  system:  All  personnel  in 
ODASD(Management  Systems) 

Categories  of  records  in  the  system:  Contains  employee  name,  so¬ 
cial  security  number,  pay  period,  hours  worked  this  pay  period 
(regular,  night  differential,  overtime,  holiday,  compensatory  by  day 
and  pay  period),  leave  taken  this  pay  period  (annual,  sick,  com¬ 
pensatory,  AWOL,  LWOP/SUSP  and  other  by  day  and  pay 
period). 

Authority  for  maintenance  of  the  system:  10  USC  136 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  an  office  record 
of  employees  time  and  attendance 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  a  notebook  and  filed  in  timekeeper’s  offi¬ 
cial  file  cabinets. 

Retrievability:  Filed  by  pay  period.  Each  report  is  in  sequence  by 
employee's  last  name. 

Safeguards:  The  notebooks  are  maintained  in  a  file  cabinet  with 
access  available  only  to  authorized  personnel. 

Retention  and  disposal:  These  records  are  maintained  for  the 
leave  year.  Disposition  of  the  yearly  records  is  made  at  the 
beginning  of  each  new  leave  year. 

System  manager(s)  and  address:  DASD  Management  Systems, 
Room  3E831,  The  Pentagon,  Washington,  D.  C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
DASD(MS) 

Room  3E831 
Pentagon  Building 
Telephone  Area  Code  202/695-3424 
Record  access  procedures:  Requests  from  personnel  should  in¬ 
clude  personal  identification  and  be  addressed  to: 

Office  of  SECDEF,  ODASD(MS) 

Room  3E831,  The  Pentagon 
Washington,  D.  C.  20301 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  and  appealing  intial  determinations  by  individuals 
concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  Time  and  Attendance  Report  is 
posted  from  Civilian  Pay  Time  and  Attendance  Reports,  MDW, 
FINW  Form  46  TEST  (Rev)  1  Dec  74. 

Systems  exempted  from  certain  provisions  of  the  net:  NONE 
DCOMP  P«1 

System  name:  Supergrade  Correspondence,  Reports,  and  Case  Files 
System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 

Categories  of  individuals  covered  by  the  system:  Any  candidate 
who  is  being  recommended  for  an  executive  level  position. 

Categories  of  records  in  the  system:  File  contains  copy  of  in¬ 
dividuals  SF-171,  position  description,  organizational  chart,  applica¬ 
ble  CSC  forms,  SF-161  or  161A,  correspondence  between 
Directorate  for  Personnel  and  CSC,  management  officials  and  other 
selected  documents. 

Authority  for  maintenance  of  the  system:  5-USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Directorate  for  Person- 
nel-to  maintain  a  case  file  of  background  information  for  each  ex¬ 
ecutive  level  request,  both  approved  and  disapproved.  DARPA, 
DSAA,  OJCS,  OIAF,  and  Office  of  Dependents  Education,  and  the 
Civil  Service  Commission  for  information  necessary  for  the  Com¬ 


mission  to  carry  out  its  Government-wide  personnel  management 
functions  is  part  of  routine  use. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  by  organization,  then  alphabetically  by  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  file  cabinets  in  areas  accessible  only  to  authorized  person¬ 
nel  who  are  properly  screened  and  trained. 

Retention  and  disposal:  Files  maintained  indefinitely. 

System  maaager(s)  and  address:  Director  of  Personnel,  OSD, 
Room  3B-347,  Pentagon,  Washington,  D.  C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D. C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individaul  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  SF-171  from  individual,  other  material 
obtained  from  personnel  office,  records  and  statements  from 
management  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P07 

System  name:  Incentive  Awards  Records 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 

Categories  of  individuals  covered  by  the  system:  Civilian  Em¬ 
ployees  recommended  for  awards:  Quality  Salary  Increases,  Out¬ 
standings,  Sustained  Superior  Work  Performance  Awards,  Secreta¬ 
ry  of  Defense  Meritorious  Civilian  Service  Award,  Department  of 
Defense  Distinguished  Civilian  Service  Award,  Department  of 
Defense  Distinguished  Public  Service  Award,  Secretary  of  Defense 
Outstanding  Public  Service  Award  and  various  non-government 
awards. 

Categories  of  records  la  the  system:  Master  log  maintained  on 
above  awards,  copies  of  signed  citations  by  the  Secretary  of 
Defense,  nominations  which  contain  name,  grade  and  title,  period 
of  recommendation  and  assigned  activity.  Disclosure  file  main¬ 
tained  on  all  nominations  for  awards  which  require  name,  address, 
occupation,  telephone  number,  and  educational  background,  and 
are  submitted  to  non-government  agencies. 

Authority  for  maintenance  of  the  system:  5  USC  451 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Civilian  Personnel-to 
determine  eligibility  for  awards,  statistical  data  regarding  awards. 
Non -Government  agencies  which  offer  awards  programs  such  as 
the  William  A.  Jump  Memorial  Foundation,  the  Rockefeller  Public 
Service  Awards  Program,  and  the  Arthur  S.  Flemming  Awards 
Commission.  The  Civil  Service  Commission  for  information  neces¬ 
sary  for  the  Commission  to  carry  out  its  Government-wide  person¬ 
nel  management  functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  To  provide  assistance  in 
writing  justifications  for  awards  and  to  process  the  awards  in  a 
reasonable  amount  of  time. 

Storage:  Metal  five  drawer  legal  size  file  cabinet. 

Retrievability:  Filed  by  Fiscal  Year  with  a  master  log. 

Safeguards:  Building  patrolled  by  security  guards.  File  is  main¬ 
tained  in  an  area  which  is  secured  during  non-working  hours. 

Retention  and  disposal:  Records  are  permanent.  Maintained  in  the 
Office  of  the  Secretary  of  Defense,  Directorate  for  Personnel  at  all 
times. 

System  manager(s)  and  address:  Director  of  Personnel,  OSD, 
Room  3B-347,  Pentagon,  Washington,  D.  C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D.  C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER. 
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Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Recommendations  received  from  the 
Immediate  Office  of  the  Secretary  of  Defense,  Joint  Chiefs  of 
Staff,  all  Offices  of  the  Secretary  of  Defense  elements,  Military 
Departments,  Defense  Agencies,  private  citizens. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P08 

System  name:  Worker’s  Compensation-On-The-Job  Injuries  Report 
File 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 

Categories  of  individuals  covered  by  the  system:  Civilian  em¬ 
ployees  injured  on  the  job. 

Categories  of  records  in  the  system:  Case  files  containing  required 
injury  reports  which  include  name,  SSN,  DOB,  telephone  number, 
type  of  injury,  address,  and  assigned  activity. 

Authority  for  maintenance  of  the  system:  3  USC  8101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Director  for  Personnel 
and  Labor  Department  for  purposes  of  determining  eligibility  for 
Worker’s  Compensation,  statistical  data  regarding  leave  taken  and 
to  review  cases  being  processed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  To  provide  assistance  in  sub¬ 
mitting  appropriate  forms  for  injuries. 

Storage:  Metal  five  drawer  legal  size  file  cabinet 
Retrievability:  Filed  by  name  of  employee  with  card  index. 
Safeguards:  Building  patrolled  by  security  guards.  File  is  main¬ 
tained  in  an  area  which  is  secured  during  non-working  hours. 

Retention  and  disposal:  Files  are  permanent.  Maintained  in  the 
Office  of  the  Secretary  of  Defense,  Directorate  for  Personnel  at  all 
times. 

System  managerfs)  and  address:  Director  of  Personnel,  OSD, 
Room  3B-347,  Pentagon,  Washington,  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D.  C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Civilian  employees  of  the  Office  of  the 
.  Secretary  of  Defense  and  Organization  of  the  Joint  Chiefs  of  Staff. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P10 

System  name:  Training  File 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 

Categories  of  individuals  covered  by  the  system:  Employees  apply¬ 
ing  for  Training  Programs. 

Categories  of  records  in  the  system:  Standard  Form  171,  Optional 
Form  37,  SD  Forms  446  and  447,  Training  Record  Card  File,  which 
contains  name,  social  security  number,  date  of  birth,  home  address, 
annual  salary,  and  office  and  home  telephone  number. 

Authority  for  maintenance  of  the  system:  3  USC  4101 
Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  The  Personnel 
Directorate  to  determine  eligibility  for  training  assignments.  The 
Civil  Service  Commission  for  information  necessary  for  the  Com¬ 
mission  to  carry  out  its  Government-wide  personnel  management 
functions.  v 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  To  ensure  that  complete 
records  are  maintained  for  program  evaluation  purposes. 
s  Storage:  Metal  five  drawer  legal  size  file  cabinet  without  lock. 
Retrievability:  Filed  by  training  program  name  and  employee 
name. 
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Safeguards:  Building  has  security  guards.  File  is  maintained  in  an 
area  which  is  secured  during  non-working  hours. 

Retention  and  disposal:  Records  are  permanent.  Maintained  in  the 
Training  and  Career  Development  Branch  at  all  times. 

System  manager(s)  and  address:  Director  of  Personnel,  OSD, 
Room  3B-347,  Pentagon,  Washington,  D.  C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D.  C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
"'“SYSMANAGER, 

Record  source  categories:  Employees  submit  application  forms. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P12 

System  name:  Executive  Development  Programs  File  - 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 

Categories  of  individuals  covered  by  the  system:  Employees  apply¬ 
ing  for  executive  development  programs. 

Categories  of  records  in  the  system:  Optional  Form  69  individual 
development  plans,  SF171,  SF-39,  which  contain  name,  social 
security  number,  date  of  birth,  home  address,  annual  salary,  and 
office  and  home  telephone  number. 

Authority  for  maintenance  of  the  system:  3USC  4101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Directorate-to 
determine  eligibility  for  specialized  development  programs.  The 
Civil  Service  Commission  for  information  necessary  for  the  Com¬ 
mission  to  carry  out  its  Government-wide  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  To  ensure  that  complete 
records  are  maintained  for  program  evaluation  purposes. 

Storage:  Metal  five  drawer  legal  size  file  cabinet  without  lock 
Retrievability:  Filed  by  training  program  name  and  employee 
name. 

Safeguards:  Building  has  security  guards.  File  is  maintained  in  an 
area  which  is  secured  during  non-working  hours. 

Retention  and  disposal:  Records  are  permanent.  Maintained  in  the 
Training  and  Career  Development  Branch  at  all  times. 

System  manager(s)  and  address:  Director  of  Personnel,  OSD, 
Room  3B-347,  Pentagon,  Washington,  D.  C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D. C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Employees  submit  application  forms. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P25 

System  name:  Overseas  Staffing  Files 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 

Categories  of  individuals  covered  by  the  system:  Personnel  as¬ 
signed  to  positions  overseas. 

Categories  of  records  in  the  system:  Standard  Form  I71’s,  SF- 
1190’s,  travel  orders,  letters  to  Army  Finance  Office  concerning 
pay,  overseas  quarters  allowances,  post  differentials,  etc..  Standard 
Form  32,  messages  concerning  the  individual’s  return  rights,  home 
leave,  etc.,  to  and  from  overseas  area. 

Authority  for  maintenance  of  the  system:  3  USC  301 
Routine  uses  of  records  maintained  fas  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  used  to  place 
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individuals  in  overseas  positions  located  in  NATO,  DARPA,  Office 
of  the  Secretary  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Applications  and  documents 
filed  in  folders  by  name  and  title  of  position. 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  employee  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  file  cabinets  in  areas  accessible  only  to  authorized  person¬ 
nel  who  are  properly  screened  and  trained. 

Retention  and  disposal:  Retained  until  individual  returns  to  the 
United  States,  then  destroyed. 

System  manager(s)  and  address:  Director  of  Personnel,  OSD, 
Room  3B-347,  Pentagon,  Washington,  D.  C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D. C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  The  individual,  overseas  staff  office, 
other  Federal  Agency  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P28 

System  name:  The  Office  of  the  Secretary  of  Defense  Clearance 
File 

System  location:  Security  Division,  Directorate  for  Personnel,  Of¬ 
fice  of  the  Assistant  Secretary  of  Defense  (Comptroller). 

Categories  of  individuals  covered  by  tbe  system:  Military  and 
civilian  employees  of  the  Office  of  the  Secretary  of  Defense,  its 
components  and  support  organizations  including  the  United  States 
Court  of  Military  Appeals  and  the  United  States  Mission  to  NATO; 
experts  and  consultants  serving  with  or  without  compensation;  staff 
members  of  Congressional  Committees  requiring  access  to  clas¬ 
sified  information  or  material,  employee  of  other  agencies  detailed 
to  the  Office  of  the  Secretary  of  Defense,  very  important  people 
selected  to  attend  orientation  conferences,  USO  and  Red  Cross  ap¬ 
plicants  for  overseas  posts. 

Categories  of  records  in  the  system:  Background  investigations, 
national  agency  checks,  security  clearance  actions,  security  viola¬ 
tions,  and  supporting  documents,  briefings  and  debriefings. 

Authority  for  maintenance  of  the  system:  EO  10430 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Security  Division,  Office 
of  the  Secretary  of  Defense-To  grant  and  maintain  security 
clearances  or  access.  Other  Government  Agencies:  To  make  availa¬ 
ble  investigative  material  to  authorized  representatives  of  other 
security  offices  for  extension  of  clearance  to  other  government 
agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Active  clearance  files  main¬ 
tained  alphabetically  by  last  name  of  subject  Inactive  clearance 
files  serially  numbered  and  indexed  alphabetically. 

Storage:  Files  maintained  in  file  folders. 

Retrievability:  Active  clearance  files  maintained  alphabetically  by 
last  name  of  subject.  Inactive  clearance  files  serially  numbered  and 
indexed  alphabetically. 

Safeguards:  Files  are  maintained  in  vaulted  alarmed  areas  accessi¬ 
ble  only  to  authorized  personnel  that  are  properly  screened,  cleared 
and  trained. 

Retention  and  disposal:  Records  are  permanent.  Retained  in  ac¬ 
tive  files  until  separation  or  end  of  requirement  for  security 
clearance.  Held  in  waiting  file  for  10  years. 

System  managers)  and  address:  Director  of  Personnel,  OSD, 
Room  3B-347,  Pentagon  Washington,  D.  C.  20301 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  See  Exemption 

Record  source  categories:  See  Exemption 


Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5USC  322a  (j)  or  (k),  as  applicable. 
For  Additional  information,  contact  the  SYSMANAGER. 

DGC01 

System  name:  40.733  Financial  Interest  Statement  File 

System  location:  'Office  of  the  General  Counsel,  Office  of  the 
Secretary  of  Defense,  Pentagon,  Washington,  D.  C.  20301 

Categories  of  individuals  covered  by  the  system:  Those  individuals 
in  the  Office  of  the  Secretary  of  Defense  required  by  DoD 
Directive  3300.7  to  file  statements  of  employment  and  financial  in¬ 
terests  with  the  General  Counsel  of  the  Department  of  Defense. 

Categories  of  records  in  the  system:  Financial  interest  statement 
files  contain  the  title  of  the  individual's  position,  date  of  appoint¬ 
ment  in  present  position,  agency  and  major  organization  segment  of 
the  position,  employment  and  financial  interests  creditors  interest 
in  real  property,  and  a  list  of  persons  from  whom  information  can 
be  obtained  concerning  the  individual's  financial  situation. 

Authority  for  maintenance  of  the  system:  Executive  Order  11222, 
’Prescribing  Standards  of  Ethical  Conduct  for  Government  Officers 
and  Employees.' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  use  of  financial 
interest  statements  is  the  review  of  the  statements  by  the  in¬ 
dividual’s  supervisor  and  the  appropriate  attorneys  in  the  Office  of 
the  General  Counsel.  This  information  is  retained  in  confidence  by 
the  Office  of  General  Counsel.  It  is  available  only  to  authorized  in¬ 
dividuals  and  to  the  individuals  who  submitted  the  information,  and 
to  the  Civil  Service  Commission  for  information  necessary  for  the 
Commission  to  carry  out  its  Government-wide  personnel  manage¬ 
ment  functions. 

Purpose  of  the  financial  interest  statement  file  is  to  aid  in  the 
review  of  the  financial  interests  of  employees  in  the  Office  of  the 
Secretary  of  Defense  in  an  attempt  to  eliminate  conflicts  of  in¬ 
terest.  ' 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  year. 

Safeguards:  Stored  in  locked  metal  safes. 

Retention  and  disposal:  Financial  interest  statements  are  retained 
up  to  two  years  after  individual  has  left  employment  with  the  Of¬ 
fice  of  the  Secretary  of  Defense. 

System  manager(s)  and  address:  The  Assistant  General  Counsel 
(Manpower,  Health  &  Public  Affairs),  Office  of  the  Secretary  of 
Defense,  Room  3E977,  Pentagon,  Washington,  D.  C.  20301. 

Notification  procedure:  Written  requests  by  the  individual  con¬ 
cerned  should  be  addressed  to  the  SYSMANAGER,  Office  of  the 
Assistant  General  Counsel  (Manpower,  Health  &  Public  Affairs), 
Office  of  the  Secretary  of  Defense,  Room  3E977,  Pentagon, 
Washington,  D.C.  20301.  Valid  proof  of  identity  is  required. 

Record  access  procedures:  Procedure  for  gaining  access  by  an  in¬ 
dividual  to  his  records  may  be  obtained  from  the  following: 

Office  of  the  Assistant  General  Counsel  (Manpower,  Health  A. 

Public  Affairs) 

Room  3E977 
Pentagon 

Washington,  D.  C.  20301 
202-OXford  7-9657 

Contesting  record  procedures:  Office  of  the  Assistant  General 
Counsel  (Manpower,  Health  &  Public  Affairs),  Office  of  the  Secre¬ 
tary  of  Defense,  Room  3E977,  Pentagon,  Washington,  D.  C.  20301 
may  be  contacted  about  rules  for  contesting  contents  of  records 
and  appealing  initial  determinations. 

Record  source  categories:  Financial  interest  statement  information 
is  obtained  from  the  individuals  concerned  and  in  some  cases  from 
persons  designated  by  those  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DM&RA  04.0 

System  name:  Reenlistment  Eligible  File  (RECRUIT) 

System  location:  W.  R.  Church  Computer  Center,  Naval  Postgrad¬ 
uate  School,  Monterey,  CA  93940 

Back-up  file  -  Department  of  Defense  Manpower  Research  and 
Data  Analysis  Center,  7th  Floor,  300  N.  Washington  St.,  Alexan¬ 
dria,  VA  22314 
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Back-up  file  -  Department  of  Defense  Manpower  Research  and 
Data  Analysis  Center,  550  Camino  El  Estero,  Monterey,  CA  93940 

Categories  of  individuals  covered  by  the  system:  Former  enlisted 
personnel  of  the  military  services  who  separated  from  active  duty 
during  the  immediately  preceding  forty-eight  months  and  who  are 
eligible  for  immediate  reenlistment. 

Categories  of  records  in  the  system:  Social  Security  Account 
Number,  Name,  Service,  Date  of  Birth,  and  Date  of  Separation. 

Authority  for  maintenance  of  the  system:  10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the 
system  is  to  assist  recruiters  in  reenlisting  prior-service  personnel. 

Department  of  Defense  Manpower  Research  and  Data  Analysis 
Center  -  used  to  provide  to  recruiters  inthe  military  service  and  the 
Coast  Guard  information  on  individuals  eligible  for  immediate  reen¬ 
listment;  for  statistical  analyses  of  prior-service  reenlistment  trends 
and  of  demographic  characteristics  of  applicants  for  reenlistments; 
such  analyses  may  require  merging  with  other  recordsystems. 

Any  individual  records  contained  in  the  system  might  be  trans¬ 
ferred  to  any  component  of  the  Department  of  Defense  having  a 
need  to  know  in  the  performance  of  official  business. 

Any  record  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Most  recent  thirty-six  months  separation  stored  on  mag¬ 
netic  disc;  full  forty-eight  months  stored  onmagnetic  tape. 

Retrievability:  Retrievable  by  Social  Security  Account  Number. 

Safeguards:  DISC  File  is  protected  by  password  access  and  hard¬ 
wire  system. 

Alexandria,  Virginia  location  has  tape  storage  area  in  locked 
room  accessible  only  to  authorized  personnel;  building  is  locked 
after  hours. 

Monterey,  California  location  has  tape  storage  area  in  locked 
room  accessible  only  to  authorized  personnel;  building  is  locked 
after  hours. 

Recruiters  making  telephone  inquiries  must  have  valid  recruiter 
identification  and  call-back  number. 

Retention  and  disposal:  Records  more  than  forty-eight  months  old 
are  purged  from  the  system. 

System  manager(s)  and  address:  Director,  Manpower  Research 
and  Data  Analysis  Center,  550  Camino  El  Estero,  Monterey, 
California  93940 

Notification  procedure:  Information  may  be  obtained  from: 

Manager,  RECRUIT  System 
Manpower  Research  and  Data  Analysis  Center 
300  N.  Washington  St.,  7th  Floor 
Alexandria,  VA  22314 
Telephone:  Area  Code  703/325-0490 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Manager,  RECRUIT  System,  Manpower  Research 
and  Data  Analysis  Center,  300  N.  Washington  Street,  Alexandria, 
VA  22314 

Written  requests  for  information  should  contain  the  full  name, 
current  address,  telephone  number.  Social  Security  Account 
Number,  and  date  of  separation  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver’s  license. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
,  SYSTEM  MANAGER. 

Record  source  categories:  The  data  contained  in  the  system  are 
obtained  from  the  Army,  Navy,  Air  Force,  Marine  Corps,  and 
Coast  Guard. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DM&RA  12.0 

System  name:  Reserve  Components  Common  Personnel  Data 
System  (RCCPDS) 

System  location:  Air  Force  Data  Service  Center,  Room  1D167, 
The  Pentagon,  Washington,  D.C.  20330 

Back-up  locations  for  processing:  U.  S.  Army  Management 
System  Support  Agency,  Room  BD  972,  the  Pentagon,  Washington, 

D.C. 
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W.  R.  Church  Computer  Center,  Naval  Postgraduate  School, 
Monterey,  CA  93940. 

National  Military  Command  System  Support  Center,  Room 
BE685,  The  Pentagon,  Washington,  D.C 

Categories  of  individuals  covered  by  the  system:  Any  individual 
currently  a  member  of  any  Reserve  or  National  Guard  component, 
and  retired  reservists. 

Categories  of  records  in  the  system:  File  contains  individual’s  So¬ 
cial  Security  Account  Number,  component,  and  other  personnel  in¬ 
formation  such  as  race,  sex,  rank,  age,  and  length  of  service. 

Authority  for  maintenance  of  the  system:  10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  file  is 
to  generate  official  statistics  concerning  Reserve  Forces’  strength, 
gains,  losses,  and  characteristics  of  the  force. 

Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Reserve 
Affairs)  -  used  to  generate  and  disseminate  official  statistics.  In¬ 
dividual  records  are  used  to  provide  aggregate  statistical  data. 

Any  individual  record  contained  in  the  system  may  be  transferred 
to  any  other  Department  of  Defensecomponent  having  the  need  to 
know  in  the  performance  of  official  business. 

Records  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order. 

Records  of  Federal  Civilian  employees  who  are  reservists  may  be 
disclosed  to  Federal  Agencies  for  use  in  emergency  mobilization 
planning.  Records  may  be  disclosed  to  the  Civil  Service  Commis¬ 
sion  concerning  pay  benefits,  retirement  deductions,  and  other  in¬ 
formation  necessary  for  the  Commission  to  carry  out  its  Govern¬ 
ment-wide  personnel  management  functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  computer  tape 

Retrievability:  Records  are  retrievable  by  component,  rank,  age, 
sex,  location,  or  other  attributes,  including  Social  Security  Account 
Number. 

Safeguards:  The  primary  location  is  a  TOP  SECRET  facility.  The 
U.S.  Army  Management  Systems  Support  Agency  is  a  TOP 
SECRET  facility.  The  National  Military  Command  Systems  Sup¬ 
port  is  a  TOP  SECRET  facility.  Tapes  located  at  the  W.R.  Church 
Computer  Center,  Monterey,  CA.  are  stored  in  a  locked  cage  in 
machine  room,  which  is  a  controlled  access  area;  tapes  can  be 
physically  accessed  only  by  computer  center  personnel  and  can  be 
mounted  for  processing  only  if  the  appropriate  security  code  is  pro¬ 
vided. 

Retention  and  disposal:  Inventory  files  are  current;  one  year’s 
monthly  inventory  tapes  and  end  of  fiscal  year  inventories  are 
maintained  on  a  permanent  basis. 

System  manager(s)  and  address:  Deputy  Assistant  Secretary  of 
Defense  (Reserve  Affairs),  Room  3C962,  The  Pentagon,  Washing¬ 
ton,  D.C. 20301 . 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Director,  Reserve  Personnel  Program 
Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Reserve 
Affairs) 

Room  3C962 
The  Pentagon 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/697-0624 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  Reserve  Personnel  Program,  Of¬ 
fice  of  the  Deputy  Assistant  Secretary  of  Defense  (Reserve  Af¬ 
fairs),  Room  3C962,  The  Pentagon,  Washington,  D.C.  20301. 

Written  requests  for  information  should  contain  the  full  name. 
Social  Security  Account  Number,  component,  and  current  address 
and  telephone  number  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver’s  license,  or  military  or 
other  ID  card. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSTEM  MANAGER. 

Record  source  categories:  Data  records  are  obtained  from  the  six 
Reserve  components. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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DM&RA  14.0 

Sytlta  name:  MARDAC  Data  Base 

System  location:  Primary  Location  -  W.R.  Church  Computer 
Center,  Navy  Postgraduate  School,  Monterey,  CA  93940 

Back  up  locations  for  processing:  Air  Force  Data  Services 
Center,  Room  1D167,  the  Pentagon,  Washington,  D.  C. 

U.  S.  Army  Management  Systems  Support  Agency,  Room 
BD972,  The  Pentagon,  Washington,  D.  C. 

National  Military  Command  Systems  Support  Center,  Room  BE 
683,  The  Pentagon,  Washington.  D.  C. 

Back-up  files  maintained  at  two  offices  of  the  DoD  Manpower 
Research  and  Data  Analysis  Center  -  7thFloor,  300  N.  Washington 
St.,  Alexandria,  VA  22314  and  2nd  Floor,  330  C amino  El  Estero, 
Monterey.  CA93940. 

Selected  historic  files  are  maintained  at  Air  Force  Data  Services 
Center,  Room  ID167,  The  Pentagon.Washington,  D.C.  pursuant  to 
court  order  in  IBM  anti-trust  case.  These  files  will  be  withdrawn 
from  current  location  when  legally  permissible. 

Decentralized  segments-military  personnel  research  centers,  and 
military  personnel  centers  of  the  services;  selected  civilian  contrac¬ 
tors  with  research  contracts  in  manpower  area;  other  Federal  Agen¬ 
cies. 

Categories  of  individuals  covered  by  the  system:  All  officer  and 
enlisted  personnel  who  served  on  active  duty  from  1  July  1968  and 
later;  or  who  have  been  a  member  of  a  reserve  component  since 
July  1973;  or  are  retired  reservists;  participants  in  Project  100,000 
and  Project  Transition  and  the  evaluation  control  groups  for  these 
programs;  all  individuals  examined  to  determine  eligibility  for  mili¬ 
tary  service  at  an  Armed  Forces  Entrance  and  Examining  Station 
from  1  July  1970  and  later;  DoD  civilian  employees  or  civilian  em¬ 
ployees  separated  since  1  January  1971;  all  veterans  who  have  util¬ 
ized  Vietnam -era  GI  Bill  education  and  training  entitlements,  who 
visited  a  State  Employment  Service  office  since  1  July  1971,  or 
who  participated  in  a  Department  of  Labor  special  training  program 
since  1  July  1971;  all  individuals  who  ever  participated  in  an  educa¬ 
tional  program  sponsored  by  the  U.S.  Armed  Forces  Institute,  all 
individuals  who  participated  in  the  Armed  Forces  Vocational  Ap¬ 
titude  Testing  Programs  at  the  high  school  level  since  September 
1969,  individuals  who  responded  to  various  paid  advertising  cam¬ 
paigns  seeking  enlistment  information  since  1  July  1973;  partici¬ 
pants  in  the  DHEW,  Office  of  Education  Longitudinal  Survey. 

Categories  of  records  in  the  system:  Name,  Service  Number, 
Selective  Service  Number,  Social  Security  Account  Number,  demo¬ 
graphic  information  such  as  home  town,  age,  sex,  race,  and  educa¬ 
tion  level,  civilain  occupational  information,  military  personnel  in¬ 
formation  such  as  rank,  length  of  service,  military  occupation;  ap¬ 
titude  scores,  post-service  education,  training,  and  employment  in¬ 
formation  for  veterans;  participation  in  various  in-service  education 
and  training  programs. 

Aatharity  for  maintenance  of  the  system:  10  USC  136 

Ronthse  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  The  purpose  of  the 
system  of  records  is  to  provide  a  longitudinal  statistical  analysis 
capability  for  accessing  military  manpower  trends  and  evaluation 
programs  impacting  of  military  personnel,  potential  enlistees,  and 
veterans. 

Manpower  Research  and  Data  Analysis  Center  -  used  to  analyze 
accession  patterns  and  trends,  promotion  and  occupation  patterns 
and  trends,  loss  patterns  and  trends,  qualification  rates,  effective¬ 
ness  of  recruiting  programs,  participation  in  education  and  training 
programs,  force  characteristics,  post-service  experiences  of 
veterans,  evaluation  of  military  'Special  pays  and  bonuses;  evalua¬ 
tion  of  special  programs  affecting  military  personnel;  to  select  sam¬ 
ple  population  for  surveys;  to  provide  statistical  data  to  OMB, 
GAO,  the  military  services,  DoD  civilian  contractors,  educational 
institutions  and  other  Federal  Agencies. 

Personnel  Research  and  Personnel  Management  activities  of  the 
military  services  -  uses  are  same  as  those  specified  above. 

Veterans  Administration,  Management  Sciences  Staff,  Reports 
and  Statistics  Service,  Office  of  the  Comptroller  -  used  to  select 
sample  for  surveys  asking  veterans  about  the  use  of  veterans 
benefits  and  satisfaction  with  VA  services. 

Office  of  Research  and  Statistics,  Social  Security  Administration 
-  used  for  statistical  analyses  of  impact  of  military  service  and  use 
of  GI  Bill  benefits  on  long  term  earning. 

DoD  Civilian  Contractors  -  used  by  contractors  performing 
research  on  manpower  problems  for  statistical  analyses. 


Aggregate  data  and/or  individual  records  contained  in  the  record 
system  may  be  transferred  to  otherFederal  Agencies  having  legiti¬ 
mate  use  for  such  information  and  applying  appropriate  safeguards 
to  protect  data  so  provided. 

Records  may  be  disclosed  to  the  Civil  Service  Commission  con¬ 
cerning  pay,  benefits,  retirement  deductions;  and  other  information 
necessary  for  the  Commission  to  carry  out  its  Government-wide 
personnel  management  functions. 

Any  record  contained  in  the  system  of  records  may  be  trans¬ 
ferred  to  any  other  component  of  the  Department  of  Defense  hav¬ 
ing  the  need  to  know  in  the  performance  of  official  business. 

Policies  a  ad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  computer  tape 

RetrievabUity:  Retrievable  by  name,  SSAN,  age,  occupation,  or 
any  other  data  element  contained  in  system. 

Safeguards:  Primary  Location  -  at  W.R.  Church  Computer 
Center,  tapes  are  stored  in  a  locked  cage  in  machine  room,  which  is 
a  controlled  access  area;  tapes  can  be  physically  accessed  only  by 
computer  center  personnel  and  can  be  mounted  for  processing  only 
if  the  appropriate  security  code  is  provided. 

At  back-up  locations  in  Alexandria,  VA,  and  Monterey,  CA, 
tapes  are  stored  in  rooms  protected  with  cypher  locks,  buildings  are 
locked  after  hours,  and  only  properly  cleared  and  authorized  per¬ 
sonnel  have  access. 

The  Air  Force  Data  Services  Center,  the  U.  S.  Army  Manage¬ 
ment  Systems  Support  Agency,  and  the  National  Military  Com¬ 
mand  Systems  Support  Center  are  all  TOP  SECRET  facilities. 

Retention  an4  disposal:  Files  constitute  a  historical  data  base  and 
are  permanent. 

System  managers)  and  address:  Director,  Department  of  Defense 
Manpower  Research  and  Data  Analysis  Center  (MARDAC),  330 
Cam  in  o  El  Estero,  Monterey,  CA  93940. 

Notification  procedure:  Information  may  be  obtained  from: 

Director 

Department  of  Defense  Manpower  Research  and  Data  Analysis 
Center 

330  Camino  El  Estero 

Monterey.  CA  93940 

Telephone:  Area  Code  408/646-2931 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Director,  MARDAC,  330  Camino  El  Estero,  Mon¬ 
terey,  CA  93940. 

Written  requests  for  information  should  contain  the  full  name. 
Social  Security  Account  Number,  dateof  birth,  and  current  address 
and  telephone  number  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver's  license,  or  military  or 
other  ID  card. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSTEM  MANAGER. 

Record  source  categories:  The  military  services,  the  Veterans  Ad¬ 
ministration,  the  Office  of  Education  of  the  Department  of  HEW, 
from  individuals  via  survey  questionnaires,  the  Department  of 
Labor. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DOCHA  01 

System  name:  Health  Benefits  File 

System  location:  Directorate  of  Health  Services,  OCHAMPUS, 
DOD,  Denver,  Colorado  80240 

Categories  of  Individuals  covered  by  the  system:  All  individuals 
who  seek  health  care  under  the  Program  for  the  Handicapped  as 
CHAMPUS  beneficiaries  and/or  under  the  basic  program  extended 
hospitalization  as  CHAMPUS/CHAMPyA  beneficiaries. 

Categories  of  records  in  the  system:  Original  correspondence  with 
individuals,  medical  statements,  congressional  inquiries,  medical 
treatment  records,  authorizations  for  care,  case  status  sheets, 
memos  for  record,  follow-up  reports  justifying  extended  care,  cor¬ 
respondence  with  contractors  and  work-up  sheets  maintained  by 
case  workers. 

Authority  for  maintenance  of  the  system:  P.L.  369,  84th  Congress, 
374,  Second  Session,  H.R.  9429,  Dependents  Medical  Care  Act. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Office  of  the 
Civilian  Health  and  Medical  Program  of  the  Uniformed  Service 
(OCHAMPUS)  uses  the  information  to  determine  the  eligibility  of 
an  individual  for  health  care  under  CHAMPUS/CHAMPV A;  to 
authorized  payment  of  health  care  claims  by  CHAMPUS  beneficia¬ 
ries  to  respond  to  inquiries  from  congressional  offices  made  at  the 
request  of  the  individual  covered  by  the  system;  for  referral  to  the 
Department  of  Justice  and/or  foreign  law  enforcement  agencies  for 
possible  criminal  prosecution;  and  for  referral  to  the  Secretary  of 
the  Department  of  Health,  Education  and  Welfare  and/or  the  Ad¬ 
ministrator  of  the  Veterans’  Administration  consistent  with  their 
statutory  administrative  responsibilities  as  concerns  CHAM¬ 
PUS/CHAMPV  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  numerically  by  case  number,  then  alpha, 
character  in  seventh  digit  family  participants. 

Safeguards:  PAMC  provides  security  force.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Psychiatric  cases  are  permanent;  medical 
cases  are  held  four  years  after  closure  and  equipment  cases  are 
held  two  years  after  closure. 

System  manager(s)  and  address:  Staff  Assistant,  OCHAMPUS, 
DOD,  Building  611,  First  Floor,  Denver,  Colorado  80240 

Notification  procedure:  Information  may  be  obtained  from: 
OCHAMPUS,  DOD 
Building  611,  First  Floor 
Denver,  Colorado  80240 
Telephone:  Area  Code  303/341-8609 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Directorate  of  Health  Services  (HBD),  OCHAMPUS, 
DOD,  Denver,  Colorado  80240 

Written  requests  for  information  should  include  the  full  name  of 
the  beneficiary,  the  full  name  of  the  sponsor,  current  address  and 
telephone  number.  Written  requests  for  information  from  medical 
records  shall  include  the  name  and  address  of  a  physician  who 
would  be  willing  to  receive  the  medical  record  and,  at  the  physi¬ 
cian's  discretion,  inform  the  individual  covered  by  the  system  of 
the  contents  of  that  medical  record. 

For  personal  visits,  the  individual  should  provide  some  accepta¬ 
ble  identification. 

Contesting  record  procedures:  OCHAMPUS’  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
Directorate  of  Health  Services  (HBD)  OCHAMPUS,  (DOD), 
Denver,  Colorado  80240. 

Record  source  categories:  Records  of  fiscal  agents  (FA),  contrac¬ 
tors,  CHAMPUS  advisors,  all  branches  of  the  military  service. 
Congressional  inquiries,  private  physicians,  consultants,  inquiries 
made  by  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DOCHA  02 

System  name:  AR  340-18-9  Medical  Care  Inquiry  Files 

System  location:  Administrative  Services,  OCHAMPUS  (DOD) 
Denver,  CO  80240 

Categories  of  individuals  covered  by  the  system:  Documents 
reflecting  inquiries  received  from  private  individuals  and  Congress 
for  nonprivileged  information  on  such  matters  as  medical  treatment 
received,  eligibility  for  medical  care  under  CHAMPUS.  Included 
are  notifications  to  individuals  for  approval  or  termination  of  treat¬ 
ment,  and  similar  or  related  documents. 

All  individuals  who  seek  information  concerning  health  care 
under  the  Civilian  Health  and  Medical  Program  of  the  Uniformed 
Services  (CHAMPUS)  and  the  Civilian  Health  and  Medical  Pro¬ 
gram-Veterans  Administration  (CHAMPVA). 

Categories  of  records  in  the  system:  Files  contain  individual  inqui¬ 
ries  from  personnel  concerning  eligibility  under  CHAMPUS  and 
replies  thereto;  Congressional  inquiries  on  behalf  of  constituents 
concerning  eligibility  under  CHAMPUS  and  replies  thereto;  Files 
notifying  personnel  of  eligibility  or  termination  of  benefits  under 
CHAMPUS 

Authority  for  maintenance  of  the  system:  Public  Law  369  -  84th 
Congress,  Chapter  374,  2d  Session,  H.R.  9429  Dependents’  Medical 
Care  Act. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Office  of  the 
Civilian  Health  and  Medical  Program  of  the  Uniformed  Service 
(OCHAMPUS)  uses  the  information  to  establish  eligibility  for 
health  care  under  CHAMPUS/CHAMPVA:  to  respond  to  an  in¬ 
dividual’s  inquiry  concerning  CHAMPUS/CHAMPVA:  to  respond 
to  inquiries  from  Congressional  offices  made  at  the  request  of  the 
individual  covered  by  the  system;  for  referral  to  the  Secretary  of 
the  Department  of  Health,  Education  and  Welfare  and/or  the  Ad¬ 
ministrator  of  the  Veterans'  Administration  consistent  with  their 
statutory  administrative  responsibilities  as  concerns  CHAM¬ 
PUS/CHAMPVA;  and  for  referral  to  the  Department  of  Justice 
and/or  foreign  law  enforcement  agencies  for  possible  criminal 
prosecution. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  inquirer.  No 
indices  are  required. 

Safeguards:  Buildings  are  patrolled  by  military  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  who  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  destroyed  after  6  years.  They 
are  retained  in  active  file  until  end  of  calendar  year  in  which 
inquiry  occurred,  held  5  additional  years  in  inactive  files  and  then 
destroyed  by  burning. 

System  manager(s)  and  address:  Administrative  Services, 
OCHAMPUS  (DOD)  Denver,  Colorado  90240 

Notification  procedure:  Information  may  be  obtained  from: 

Administrative  Services  (CH.06)  OCHAMPUS  (DOD)  Denver, 
Colorado  80240 
Room  113 
Building  618 

OCHAMPUS  (DOD)  Denver,  Colorado  80240 
Telephone:  Area  Code  303/341-8800 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Administrative  Services,  OCHAMPUS  (DOD) 
Denver,  Colorado  80240 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  or  his  military  sponsor,  current  address  and 
telephone  number,  case  number  if  one  has  been  assigned  and  the 
office  symbol,  on  all  correspondence  received  from  this  office. 
Visits  may  be  made  to  the  Assistant  Chief,  Administrative  Services 
(CH.06),  Building  618,  Fitzsimons  Army  Medical  Center,  Denver, 
Colorado  80240 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military  identification  card,  and 
give  some  verbal  information  that  could  be  verified  with  his  ’case’ 
file. 

Written  requests  for  information  from  medical  records  shall  in¬ 
clude  the  name  and  address  of  a  physician  who  wqpld  be  willing  to 
receive  the  medical  record  and,  at  the  physician's  discretion,  in¬ 
form  the  individual  covered  by  the  system  of  the  contents  of  that 
medical  record. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Private  Physicians,  Blue  Cross/Blue 
Shield  serving  the  state  in  which  the  medical  services  were 
rendered,  CHAMPUS  Fiscal  Administrators,  Individual  members 
of  The  Congress  of  the  United  States,  CHAMPUS  advisors,  Hq, 
DA,  Hq.  USAF,  Hq.  USN,  Hq,  USMC,  Hq.  USCG,  NOAA,  FBI, 
research  notes  concerning  replies  to  individual  inquiries 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DOCHA  03 

System  name:  MA31T01  Health  Benefits  Preapproval  Files 

System  location:  Primary  System  •  Data  Automation  Division, 
Directorate  of  Management  Services,  Office  for  the  Civilian  Health 
and  Medical  Program  of  the  Uniformed  Services  (OCHAMPUS), 
Assistant  Secretary  of  Defense  (Health  and  Environment). 

Decentralized  Segments-Colorado  Dental  Service,  1600  Downing 
Street,  Denver,  Colorado  80218 

Categories  of  individuals  covered  by  the  system:  Eligible  beneficia¬ 
ries  of  the.  Civilian  Health  and  Medical  Program  of  the  Uniformed 
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Services  who  have  been  approved  for  medical  care  under  the  pro¬ 
gram  for  the  handicapped  and/or  eligible  beneficiaries  of  the 
Civilian  Health  and  Medical  Program-Veterans  Administration 
(CHAMPVA)  who  have  been  approved  for  extended  hospital  care. 

Cate  fortes  of  records  fas  the  system:  File  contains  an  assigned  case 
number,  sponsors  name,  social  security  account  number,  current 
address,  military  grade  or  rank  and  pay  status,  military  branch  of 
service  and  status;  beneficiaries  name,  address,  date  of  birth,  sex, 
relationship  to  sponsor;  the  medical  diagnosis  code  and  the  ap¬ 
proved  medical  treatment  code,  the  approval  period  of  time,  the 
number  of  units  approved  and  the  estimated  unit  of  cost,  providers 
of  care  codes  and/or  name  and  address  of  multi-providers. 

Authority  for  maintenance  of  the  system:  44  USC  3101,  41  CFR 
101-1100  et  seq.  Chapter  53,  Title  10,  USC. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  OCHAMPUS 
Directorate  of  Health  Services-For  approval  of  medical  care  under 
the  provisions  of  the  Program  for  the  Handicapped  of  CHAMPUS 
and/or  approval  for  extended  hospitalization;  to  control  and  review 
health  care  management  plans  for  beneficiaries  approved  for  medi¬ 
cal  care  by  providers  of  service. 

OCHAMPUS  Directorate  of  Management  Services-For  control 
and  accomplishment  of  reviews  of  approvals;  to  coordinate  subject 
matter  clearances  for  congressional  committees  and  auditors. 

The  Office  of  the  Civilian  Health  and  Medical  Program  of  the 
Uniformed  Service  (OCHAMPUS)  uses  the  information  for  ap-  * 
proval  of  health  care  under  the  Program  for  the  Handicapped;  for 
approval  of  extended  hospital  care;  to  control  and  review  health 
care  management  plans  of  providers  of  services  for  individuals  ap¬ 
proved  for  health  care;  for  referral  to  the  Secretary  of  the  Depart¬ 
ment  of  Health,  Education  and  Welfare  and/or  the  Administrator  of 
the  Veterans  Administration  consistent  with  their  statutory  adminis¬ 
trative  responsibilities  as  concerns  CHAMPUS/CHAMPVA;  and 
for  referral  to  the  Department  of  Justice  and/or  foreign  law  en¬ 
forcement  agencies  for  possible  criminal  prosecution. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tape  and  disk. 

Rctrievability :  Information  is  retrieved  by  assigned  case  number, 
sponsor’s  social  security  account  number  (SSAN),  sponsor's  or 
benefit  iarie’s  name,  classification  of  medical  diagnosis  or  medical 
treatment  codes  or  provider  of  service  code  or  approval  dates  or 
geographical  location. 

Safeguards:  Records  are  maintained  in  areas  accessible  to 
authorized  personnel.  Records  are  maintained  on  magnetic  tape 
readable  through  the  medium  of  OCHAMPUS  prepared-computer 
programs.  Military  policy  security  and  manned  24  hours  daily. 

Retention  and  disposal:  Records  are  permanent.  They  are  main¬ 
tained  on  magnetic  tape  as  individual  annual  files. 

System  maaager(s)  and  address:  Director,  Office  for  the  Civilian 
Health  and  Medical  Program  of  the  Uniformed  Services,  ATTN: 
Director  of  Management  Services,  Denver,  Colorado  80240 

Notification  procedure:  Information  may  be  obtained  from: 

Director  of  Management  Services 

Office  for  the  Civilian  Health  and  Medical  Program  of  the 
Uniformed  Services  — - 

Denver,  Colorado  80240 
Telephone:  Area  Code  303/341-8005 

Record  access  procedures:  Requests  from  individual  should  be  ad¬ 
dressed  to:  Director,  Office  for  the  Civilian  Health  and  Medical 
Program  of  the  Uniformed  Services,  ATTN:  Director  of  Manage¬ 
ment  Services,  Denver,  Colorado  80240 

Written  request  for  information  should  contain  full  name  of  in¬ 
dividual,  sponsor’s  social  security  account  number  and  the  visits 
are  limited  to  Directorate  of  Management  Services,  OCHAMPUS, 
Denver,  Colorado  80240. 

For  personal  visits,  the  individual  should  be  able  to  provide  a 
Uniformed  Services  identification  card  and  a  driver's  license  or 
other  positive  identification. 

Contesting  record  procedures:  The  rules  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from: 
Director,  Office  for  the  Civilian  Health  and  Medical  Program  of  the 
Uniformed  Services,  Denver,  Colorado  80240. 

Record  source  categories:  Sponsors  application,  provider  of  medi¬ 
cal  care  statement. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


DOCHA  04 

System  name:  AR  340-18-4  Legal  Opinion  Files 

System  location:  Office  of  Legal  Counsel,  OCHAMPUS  (DOD) 
Denver,  CO  80240 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  the  subject  of  inquiries  from  the  individual  himself  (herself),  at¬ 
torneys,  fiscal  administrators,  hospital  contractors,  other  Govern¬ 
ment  agencies,  directorates  and  offices  of  OCHAMPUS  and  Con¬ 
gressional  offices  concerning  such  matters  as  medical  treatment, 
eligibility  for  medical  care  under  CHAMPUS/CHAMPVA,  approval 
or  termination  of  medical  treatment,  and  similar  or  related  inqui¬ 
ries. 

Documents  reflecting  inquiries  received  from  private  individuals, 
attorneys,  fiscal  administrators  .hospital  contractors,  other  Govern¬ 
ment  agencies,  directorates  and  offices  of  OCHAMPUS  and  Con¬ 
gress  for  nonprivileged  information  on  such  matters  as  medical 
treatment  received,  eligibility  for  medical  care  under  CHAMPUS. 
Included  are  notifications  to  individuals  for  approval  or  termination 
of  treatment,  and  similar  or  related  documents. 

Categories  of  records  la  the  system:  Files  contain  legal  opinions; 
correspondence  between  (1)  CHAMPUS  Manager,  (2)  Fiscal  Ad¬ 
ministrators,  (3)  Hospital  Contractors,  (4)  CHAMPUS  beneficiaries, 
(5)  sponsors,  (6)  attorneys  (7)  directorates  and  offices  of  OCHAM¬ 
PUS,  (8)  other  Government  agencies;  memorandums  for  the  record 
and  selected  documents. 

Authority  for  maintenance  of  the  system:  44  USC  3101,  41  CFR 
101-1100  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Legal  Counsel  to  main¬ 
tain  file  of  legal  opinions  rendered  for  ~use  as  precedent  and  for 
record  purposes  fl)  for  record  purposes  documenting  responses  to 
request  for  legal  opinion  (2)  Office  of  Legal  Counsel  and  other 
directorates  and  offices,  OCHAMPUS;  (3)  for  research,  precedent 
and  historical  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrtevability:  Filed  alphabetically  by  subject  matter 

Safeguards:  Buildings  are  patrolled  by  military  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  who  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  permanent  to  be  destroyed 
when  superseded,  replaced  or  obsolete. 

System  manager(s)  and  address:  Office  of  Legal  Counsel, 
OCHAMPUS  (DOD),  Denver,  Colorado  80240 

Notification  procedure:  Information  may  be  obtained  from: 

Office  of  Legal  Counsel  (CH.04)  OCHAMPUS  (DOD)  Denver, 
Colorado  80240 
Room  205 
Building  618 

OCHAMPUS  (DOD)  Denver,  Colorado  80240 
Telephone:  Area  Code  303/341-8506 

Record  access  procedures:  Written  requests  for  information  from 
medical  records  shall  include  the  name  and  address  of  a  physician 
who  would  be  willing  to  receive  the  medical  record  and,  at  the 
physician’s  discretion,  inform  the  individual  covered  by  the  system 
of  the  contents  of  that  medical  record. 

Requests  from  individuals  should  be  addressed  to:  Legal  Coun¬ 
sel,  OCHAMPUS  (DOD)  Denver,  Colorado  80240 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  or  his  military  sponsor,  current  address  and 
telephone  number,  case  number  if  one  has  been  assigned  and  the 
office  symbol,  on  all  correspondence  received  from  this  office. 
Visits  may  be  made  to  the  Legal  Counsel  (CH.04)  Building  618, 
Fitzsimons  Army  Medical  Center,  Denver,  Colorado  80240. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military  identification  card,  and 
give  some  verbabl  information  that  could  be  verified  with  his  ’case’ 
file. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Correspondence  from  persons,  agencies 
and  sources  listed  in  RECORD-CATEGORY  and  oral  and  written 
requests  initiated  by  Legal  Counsel  Office. 
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Sjritemi  exempted  from  certain  provisions  of  the  act:  NONE 
DOCHA  05 

System  name:  Health  Facilities  File 

System  location:  Directorate  of  Health  Services,  OCHAMPUS 
(DOD),  Denver,  Colorado  80240 

Categories  of  individuals  covered  by  the  system:  All  facilities  who 
seek  a  provider  number  for  payment  for  CHAMPUS  beneficiaries 
must  have  approval  as  a  source  of  care.  Beneficiaries  who  are  the 
subject  of  policy  or  precedent  decisions  concerning  administration 
of  CHAMPUS/CHAMPVA. 

Categories  of  records  in  the  system:  Original  correspondence  with 
an  individual  facility,  state  authorities  and  professional  consultants; 
various  evaluations,  approvals  and  memos  for  the  record. 

Authority  for  mointenance  of  the  system:  PL  569,  84th  Congress, 
374,  Second  Session,  H.R.  9429  Dependents  Medical  Care  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  -such  uses:  Health  Resources  Divi¬ 
sion,  to  determine  the  eligibility  of  a  facility  as  a  source  of  care  for 
CHAMPUS  beneficiaries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievabilHy:  Filed  numeric  by  state,  then  numeric  by  facility 
when  requesting  a  provider  number. 

Safeguards:  FAMC  provides  security  force.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  permanent 

System  manager(s)  and  address:  Staff  Assistant,  OCHAMPUS, 
DOD,  Building  61 1 ,  First  Floor,  Deliver,  Colorado  80240 

Notification  procedure:  Information  may  be  obtained  from 
OCHAMPUS,  DOD,  Building  611,  First  Floor,  Denver,  Colorado 
80240,  Telephone:  Area  Code  303/341-8609. 

Record  access  procedures:  Requests  from  individuals  representing 
facilities  should  be  addressed  to: 

Directorate  of  Health  Services  (HRD) 

OCHAMPUS,  DOD 
Denver,  Colorado  80240 

Written  requests  for  information  should  include  the  full  name  of 
the  facility,  full  name  and  title  of  individual  requesting  information, 
current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  provide  some  accepta¬ 
ble  identification. 

Written  requests  for  information  from  medical  records  shall  in¬ 
clude  the  name  and  address  of  a  physician  who  would  be  willing  to 
receive  the  medical  record  and,  at  the  physician’s  discretion,  in¬ 
form  the  individual  covered  by  the  system  of  the  contents  of  that 
medical  record. 

Contesting  record  procedures:  OCHAMPUS’  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
Directorate  of  Health  Services  (HED)  OCHAMPUS,  (DOD) 
Denver,  Colorado  80240 

Record  source  categories:  Records  of  fiscal  agents  (FA),  contrac¬ 
tors,  CHAMPUS  advisors,  all  branches  of  the  military  service. 
Congressional  inquiries,  private  physicians,  consultants,  facilities 
and  research  concerning  the  replies  to  inquiries  made  by  in¬ 
dividuals. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DOCHA  06 

System  name:  AR  340-18-9  Policy  and  Precedent  Files 

System  location:  Contract  Operations  Division,  OCHAMPUS 
(DOD)  Denver,  Colorado  80240 

Categories  of  individuals  covered  by  the  system:  Documents 
reflecting  policy  or  precedent  decisions  on  CHAMPUS  beneficia¬ 
ries,  received  from  providers  of  care,  medical  facilities,  profes¬ 
sional  medical  organizations,  and  CHAMPUS  contractors.  Limited 
information  on  CHAMPUS  authorized  providers  of  care,  i.e., 
physicians,  psychiatrists,  etc. 

Categories  of  records  in  the  system:  Files  contain  aU  types  of 
medical  benefit  decisions  on  CHAMPUS  beneficiaries  to  include 
the  sponsor’s  name  and  SSN  and  names  of  family  members  if  re¬ 
lated  to  the  questionable  benefit.  File  also  contains  audit  documents 
and  management  reports  relating  to  CHAMPUS  contractors  for  the 
United  States,  Canada  and  Mexico. 


Antkority  for  maintenance  of  the  system:  Public  Law  569  -  84th 
Congress,  Chapter  374,  2d  Session,  H.R.  9429  Dependents’  Medical 
Care  Act. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  files  is 
used  by  OCHAMPUS  personnel  for  management  control  and  to 
coordinate  questionable  benefit  areas  throughout  the  program  and 
with  CHAMPUS  contractors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  subject  or  by  contractor. 
No  indices  are  required. 

Safeguards:  Buildings  are  patrolled  by  military  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  who  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  destroyed  after  6  years.  They 
are  retained  in  active  file  until  end  of  calendar  year  in  which 
inquiry  occurred,  held  5  additional  years  in  inactive  files  and  then 
destroyed  by  burning. 

System  managers)  and  address:  Contract  Operations  Division, 
OCHAMPUS  (DOD),  Denver,  Colorado  80240 

Notification  procedure:  Information  may  be  obtained  from  Con¬ 
tract  Operations  Division  (CH.18),  OCHAMPUS  (DOD)  Denver, 
Colorado  80240. 

Building  61 1 

OCHAMPUS  (DOD)  Denver,  Colorado  80240 

Telephone:  Area  Code  303/341-8627 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Contract  Operations  Division,  OCHAMPUS  (DOD) 
Denver,  Colorado  80240 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  or  his  military  sponsor,  current  address  and 
telephone  number,  case  number  if  one  has  been  assigned  and  the 
office  symbol,  on  all  correspondence  received  from  this  office. 
Visits  may  be  made  to  the  Contract  Operations  Division  (CH.18), 
Building  611,  Fitzsimons  Army  Medical  Center,  Denver,  Colorado 
80240. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military  identification  card,  and 
give  some  verbal  information  that  could  be  verified  with  his  ’case’ 
file. 

Written  requests  for  information  from  medical  records  shall  in¬ 
clude  the  name  and  address  of  a  physician  who  would  be  willing  to 
receive  the  medical  record  and,  at  the  physician’s  discretion,  in¬ 
form  the  individual  covered  by  the  system  of  the  contents  of  that 
medical  record. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Private  Physicians,  Blue  Cross/Blue 
Shield  serving  the  state  in  which  the  medical  services  were 
rendered,  CHAMPUS  Fiscal  Administrators,  individual  members  of 
The  Congress  of  the  United  States,  CHAMPUS  Advisors,  Hq,  DA, 
Hq,  USAF,  Hq,  USN,  Hq,  USMC,  Hq,  USCG,  NOAA,  FBI, 
research  notes  concerning  replies  to  the  above  individuals  or  or¬ 
ganizations. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DOCHA  07 

System  name:  Medical  Claim  History  Files 

System  location:  Primary  System  -  Data  Automation  Division, 
Directorate  of  Management  Services,  Office  for  the  Civilian  Health 
and  Medical  Program  of  the  Uniformed  Services  (OCHAMPUS), 
Assistant  Secretary  of  Defense  (Health  and  Environment). 

Decentralized  Segments  -  Fiscal  Administrators/Contractors 
under  contract  to  OCHAMPUS.  Each  company  listed  below  main¬ 
tains  claim  files  on  beneficiaries  in  their  respective  geographical 
areas. 

Blue  Cross  Association,  840  North  Lake  Shore  Drive,  Chicago, 
IL  60611 

Mutual  of  Omaha  Insurance  Company,  3301  Dodge  Street, 
Omaha,  NB  68131 

Blue  Cross-Blue  Shield  of  Alabama,  930  South  20th  Street,  Bir¬ 
mingham,  AL  35205 
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Blue  Cross,  Washington -Alaska,  Inc.,  P.  O.  Box  327,  Seattle, 
WA  98111 

Arizona  Blue  Shield  Medical  Service,  P.  O.  Box  13466,  Phoenix, 
AZ  85002 

Associated  Hospital  Service  of  Arizona.  P.  O.  Box  13466, 
Pboenix  AZ  85602 

Arkansas  Blue  Cross/Bluc  Shield,  Inc..  P.  O.  Box  2181.  Little 
Reek,  AR  72303 

California  Bine  Shield,  P.  O.  Box  7608.  San  Francisco,  CA  94120 
Blue  Crons  of  Southern  California,  3540  Wilshire  Boulevard,  Los 
Angeles,  CA  90010 

Blue  Cross  of  Northern  California,  1950  Franklin  Street, 
Oakland.  CA  94659 

Colorado  Medical  Service,  Inc.,  700  Broadway,  Denver,  CO 
80203 

Colorado  Hospital  Service,  700  Broadway.  Denver,  CO  80203 
Colorado  Dental  Service,  1600  Downing  Street.  Denver,  CO 
80218 

Connecticut  General  Life  Insurance  Company,  Hartford,  CT 
06115 

Connecticut  Blue  Cross,  Inc.,  P.  O.  Box  504,  North  Haven,  CT 
06473 

Blue  Cross/Blue  Shield  of  Delaware,  Inc.,  201  West  Fourteenth 
Street,  Wilmington,  DE  19899 

Medical  Service  of  the  District  of  Columbia,  550  12th  Street, 
SW,  Washington.  D.C.  20024 

Group  Hospitalization,  Inc.,  550  12th  Street,  SW,  Washington, 
D.C.  20024 

Blue  Shield  of  Florida,  lac.,  P.  O.  Box  2170,  Jacksonville,  FL 
32203 

Medical  Association  of  Georgia,  938  Peachtree  Street,  NE,  At¬ 
lanta,  GA  30309 

Hawaii  Medical  Service  Association,  P.  O.  Box  860,  Honolulu, 
HI  96808 

North  Idaho  District  Medical  Service  Bureau,  Inc.,  P.  O.  Box 
1106,  Lewiston,  ID  83501 

Idaho  Hospital  Service,  Inc.,  P.  O.  Box  7408,  Boise,  ID  83707 
The  Indiana  State  Medical  Association,  3935  North  Meridian 
Street,  Indianapolis,  IN  46208 

Blue  Shield  of  Iowa,  Liberty  Budding,  Des  Moines,  LA  50309 
Kansas  Blue  Shield,  P.  O.  Box  239,  Topeka,  KS  66601 
Kentucky  Physicians  Mutual,  Inc.,  3101  Bardstown  Road, 
Louisville,  KY  40205 

Blue  Cross  Hospital  Plan,  Inc.,  3101  Bardstown  Road,  Louisville, 
KY  40205 

Continental  Service  Life  A  Health  Insurance  Company,  P.  O. 
Box  3397,  Baton  Rouge,  LA  70821 
Associated  Hospital  Service  of  Maine,  110  Free  Street,  Portland, 
ME  04101 

Maryland  Blue  Shield,  Inc.,  700  East  Joppa  Road,  Towson,  MD 
21204 

Blue  Cross  of  Maryland,  P.  O.  Box  9836,  Towson,  MD  21204 
Blue  Shield  of  Massachusetts,  Inc.,  P.  O.  Box  2197,  Boston,  MA 
02106 

Blue  Shield  of  Michigan,  600  Lafayette  East,  Detroit,  MI  48226 
Blue  Cross/Blue  Shield  of  Minnesota,  3535  Blue  Cross  Road, 
Minneapolis,  MN  55165 

Mississippi  State  Medical  Association,  735  Riverside  Drive, 
Jackson,  MS  39216 

Blue  Cross/Blue  Shield  of  Mississippi,  Inc.,  P.  O.  Box  1043, 
Jackson,  MS  39205 

Missouri  Medical  Service,  5775  Campus  Parkway,  Hazelwood, 
MO  63042 

Montana  Physicians  Service,  P.  O.  Box  1677,  Helena,  MT  59601 
Blue  Cross  of  Montana,  P.  O.  Box  911,  Great  Falls,  MT  59403 
Blue  Shield  of  Nebraska,  P.  O.  Box  3248,  Omahh,  NB  68103 
Nevada  State  Medical  Association,  3660  Baker  Lane,  Reno,  NV 
89502 

Associated  Hospital  Service  of  Arizona,  P.  O.  Box  13466, 
Phoenix,  AZ  85002 

New  Hampshire- Vermont  Physician  Service,  Two  Pillsbury 
Street,  Concord,  NH  03301 

New  Mexico  Blue  Cross/Blue  Shield,  Inc.,  12800  Indian  School 
Road,  N.E.,  Albuquerque,  NM  87112 

Blue  Cross/Blue  Shield  of  Greater  New  York,  Two  Park  Avenue, 
New  York,  NY  10016 

Blue  Cross  of  Northeastern  New  York,  Inc.,  P.  O.  Box  8650,  Al¬ 
bany,  NY  12208 

Blue  Cross  of  Western  New  York,  Inc.,  298  Main  Street,  Buf¬ 
falo,  NY  14202 


Chautaugua  Regional  Hospital  Service  Corporation,  P.  O.  Box 
.1119,  Jamestown,  NY  14701 

Blue  Cross/Blue  Shield  of  Greater  New  York,  622  Third  Avenue, 
New  York.  NY  10017 

Rochester  Hospital  Service  Corporation,  41  Chestnut  Street, 
Rochester.  NY  14647 

Bine  Cross  of  Central  New  York,  Inc.,  P.  O.  Box  271,  Syracuse, 
NY  13201 

Hospital  Plan,  Inc.,  5  Hopper  Street,  Utica,  NY  13501 
Hospital  Service  Corporation  of  Jefferson  County,  158  Stone 
Street,  Watertown,  NY  13601 

Blue  Cross/Blue  Shield  of  North  Carolina,  P.  O.  Box  2291  Dur¬ 
ham,  NC  27702 

Blue  Shield  of  North  Dakota,  301  Eighth  Street  South,  Fargo, 
ND  58102 

Blue  Cross  Hospital  Plan,  Inc.,  201  Ninth  Street,  NW,  Canton, 
OH  44702 

Blue  Cross  of  Southwest  Ohio,  1351  William  Howard  Taft  Road, 
Cincinnati,  OH  45206 

Blue  Cross  of  Northeast  Ohio,  2066  East  Ninth  Street,  Cleve¬ 
land,  OH  44115 

Blue  Cross  of  Central  Ohio,  174  East  Long  Street,  Columbus, 
OH  43215 

Blue  Cross  of  Lima,  Ohio,  P.  O.  Box  1046,  Lima,  OH  45802 
Blue  Cross  of  Northwest  Ohio,  P.  O.  Box  943,  Toledo,  OH  43656 
Blue  Cross  of  Eastern  Ohio,  Inc.,  2400  Market  Street,  Young¬ 
stown,  OH  44507 

Blue  Cross/Blue  Shield  of  Oklahoma,  P.  O.  Box  1738,  Tulsa,  OK 
74102 

Oregon  Physicians  Service,  P.  O.  Box  1071,  Portland,  OR  97207 
Blue  Cross  of  Oregon,  P.  O.  Box  1271,  Portland,  OR  97207 
Medical  Service  Association  of  Pennsylvania,  Blue  Shield  Build¬ 
ing,  Box  65,  Camp  Hill,  PA  17011 

Blue  Cross  of  Lehigh  Valley,  1221  Hamilton  Street,  Allentown, 
PA  18102 

Capital  Blue  Cross,  100  Pine  Street,  Harrisburg,  PA  17101 
Blue  Cross  of  Greater  Philadelphia,  1333  Chestnut  Street, 
Philadelphia,  PA  19107 

Blue  Cross  of  Western  Pennsylvania,  One  Smithfield  Street,  Pitt¬ 
sburg,  PA  15222 

Blue  Cross  of  Northeastern  Pennsylvania,  15  South  Franklin 
Street,  Wilkes-Barre,  PA  18701 

Blue  Cross/Blue  Shield  of  Rhode  Island,  P.  O.  Box  1298, 
Providence,  RI,  02901 

South  Dakota  Medical  Service,  Inc.,  711  North  Lake  Avenue, 
Sioux  Falls,  SD  57104 

Blue  Cross/Blue  Shield  of  Tennessee,  Blue  Cross  Building,  801 
Pine  Street,  Chattanooga,  TN  37402 

Memphis  Hospital  Service  and  Surgical  Association,  Inc.,  P.  O. 
Box  98,  Memphis,  TN  38101 

Blue  Shield  of  Utah,  P.  O.  Box  270,  Salt  Lake  City.  UT  84110 
Blue  Shield  of  Virginia,  P.  O.  Box  27401,  Richmond,  VA  23279 
Blue  Cross  of  Southwestern  Virginia,  P.  O.  Box  2770,  Roanoke, 
VA  24001 

Washington  Physicians  Service,  220  West  Harrison  Street,  Seat¬ 
tle,  WA  98119 

Blue  Cross,  Washington-Alaska,  Inc.,  P.  O.  Box  327,  Seattle, 
WA  98111 

Medical-Surgical  Care,  Inc.,  Union  Trust  Building,  P.  O.  Box 
1948,  Parkersburg,  WV  26101 

Wisconsin  Physicians  Service,  P.  O.  Box  1787,  Madison,  WI 
53701 

Wyoming  Medical  Service,  Inc.,  P.  O.  Box  2266,  Cheyenne,  WY 
82001 

Categories  of  individuals  covered  by  the  system:  Eligible  beneficia¬ 
ries  of  the  Civilian  Health  and  Medical  Program  of  the  Uniformed 
Services  (Dependents  of  Active  Duty  Members  of  the  Uniformed 
Services,  retired  members  of  the  Uniformed  Services  and  depen¬ 
dents  of  retired  or  deceased  members  of  the  Uniformed  Services) 
eligible  beneficiaries  of  the  Civilian  Health  and  Medical  Program  of 
the  Veterans  Administration  (spouse  or  child  of  a  veteran  who  has 
a  total  disability,  permanent  in  nature,  resulting  from  a  service-con¬ 
nected  disability  or  surviving  spouse  or  child  of  a  veteran  who  has 
died  as  a  result  of  a  service-connected  disability)  who  received 
benefits  under  the  provisions  of  the  Program. 

All  individuals  who  seek  health  care  under  the  Civilian  Health 
and  Medical  Program  of  the  Uniformed  Services  (CHAMPUS)  and 
the  Civilian  Health  and  Medical  Program-Veterans  Administration 
(CHAMPVA). 
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Categories  of  records  ia  the  system:  File  contains  sponsor's  social 
security  account  number/service  number,  branch  of  service,  status 
(active  duty,  retired  or  deceased),  beneficiary’s  last  name,  initials, 
age,  sex,  relationship  to  sponsor,  type,  costs  and  date  of  medical 
care  provided,  provider  of  care  identification. 

Authority  for  maintenance  of  the  system:  44  USC  3101,  41  CFR 
101-1100  et  seq.  Chapter  53,  Title  10,  USC. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Office  of  the 
Civilian  Health  and  Medical  Program  of  the  Uniformed  Services 
and  CHAMPUS  contractors  use  the  information  to  control  and 
process  medical  claims  for  payment;  for  control  and  approval  of 
medical  treatments  and  interface  with  providers  of  health  care;  to 
control  and  accomplish  reviews  of  utilization;  for  review  of  claims 
related  to  possible  third  party  liability  cases  and  initiation  of 
recovery  actions;  for  referral  to  Peer  Review  Committees  or  similar 
professional  review  organizations  to  control  and  review  providers 
of  health  care;  for  disclosure  to  third  party  contacts  without  the 
consent  of  the  individual  to  whom  the  information  pertains  in  situa¬ 
tions  where  the  party  to  be  contacted  has,  or  is  expected  to  have, 
information  necessary  to  establish  the  validity  of  evidence  or  to 
verify  the  accuracy  of  information  presented  by  the  individual  con¬ 
cerning  the  individual's  egibility  to  benefits  under  CHAM- 
PUS/CHAMPVA,  the  amount  of  benefit  payments,  any  review  of 
suspected  abuse  or  fraud,  or  any  concern  for  program  integrity  or 
quality  appraisal;  for  the  issuance  of  deductible  certificates;  for 
referral  to  the  Secretary  of  the  Department  of  Health,  Education 
and  Welfare  and/or  the  Administrator  of  the  Veterans  Administra¬ 
tion  consistent  with  their  statutory  administrative  responsibilities 
under  CHAMPUS/CHAMPVA:  for  referral  to  the  Department  of 
Justice  and/or  foreign  law  enforcement  agencies  for  investigation 
and  possible  criminal  prosecution;  and,  for  referral  to  the  Depart¬ 
ment  of  Justice  for  representation  of  the  Secretary  of  Defense  in 
civil  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tape  and  disk. 

Retrievability:  Information  is  retrieved  by  sponsors  social  securi¬ 
ty  account  number  (SSAN),  beneficiaries  last  name,  classification 
of  medical  diagnosis  or  procedure  codes  or  geographical  location  of 
care  provided  and  selected  utilization  limits. 

Safeguards:  Records  are  maintained  in  areas  accessible  to 
authorized  personnel.  Records  are  maintained  on  magnetic  tape 
readable  through  the  medium  of  OCHAMPUS  prepared  computer 
programs.  Military  Policy  Security  and  manned  24  hours  daily. 

Retention  and  disposal:  Records  are  permanent.  They  are  main¬ 
tained  on  magnetic  tape  as  individual  annual  files. 

System  managers)  and  address:  Director,  Office  for  the  Civilian 
Health  and  Medical  Program  of  the  Uniformed  Services,  ATTN: 
Director  of  Management  Services,  Denver,  Colorado  80240 

Notification  procedure:  Information  may  be  obtained  from: 
Director  of  Management  Services 

Office  for  the  Civilian  Health  and  Medical  Program  of  the 
Uniformed  Services 
Denver,  Colorado  80240 
Telephone:  Area  Code  303/341-8005 

Record  access  procedures:  Requests  from  individual  should  be  ad¬ 
dressed  to:  Director,  Office  for  the  Civilian  Health  and  Medical 
Program  of  the  Uniformed  Services,  ATTN:  Director  of  Manage¬ 
ment  Services,  Denver,  Colorado  80240 

Written  requests  for  information  should  contain  full  name  of  in¬ 
dividual,  sponsor’s  social  security  account  number  and  the  visits 
are  limited  to  Director  of  Management  Services,  OCHAMPUS, 
Denver,  Colorado  80240.  Written  requests  for  information  from 
medical  records  shall  include  the  name  and  address  of  a  physician 
who  would  be  willing  to  receive  the  medical  record  and,  at  the 
physician’s  discretion,  inform  the  individual  covered  by  the  system 
of  the  contents  of  that  medical  record. 

For  personal  visits,  the  individual  should  be  able  to  provide  a 
Uniformed  Services  Identification  Card  and  a  drivers  license  or 
other  positive  identification. 

Contesting  record  procedures:  The  rules  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from: 
Director,  Office  for  the  Civilian  Health  and  Medical  Program  of  the 
Uniformed  Services,  Denver,  Colorado  80240. 

Record  source  categories:  CHAMPUS  Medical  Claims  DA  Form 
1863-1,  2,  3,  4,  5. 


Systems  exempted  from  certain  provisions  of  the  act:  NONE 

UNITED  STATES  AIR  FORCE 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com¬ 
ponent  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975, 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con¬ 
nection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  A- 19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

F01M1  0CGBUZA 

System  name:  Individual  Weight  Control  File. 

System  location:  At  Air  Force  (AF)  unit  of  assignment;  servicing 
medical  facility. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

At  National  Personnel  Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

Categories  of  individnals  covered  by  the  system:  All  Air  Force  ac¬ 
tive  duty  military  personnel. 

Air  Force  Reserve  Personnel  who  are  enrolled  in  the  Weight 
Control  Program. 

Categories  of  records  ia  the  system:  File  contains:  individual 
weight  control  record;  letters  informing  individual  of  overweight 
status,  scheduling  medical  evaluation,  and  documenting  monthly 
medical  progress;  general  military  training  record. 

Authority  for  maintenance  of  the  system:  10  U.S.C.  8074 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  purpose  is  to  docu¬ 
ment  a  person's  progress  in  Weight  Control  program.  Those 
authorized  access  to  the  file  are  the  individual.  Unit  Commander, 
Unit  Weight  Control  Monitor,  medical  personnel.  Major  Command 
(MAJCOM)  Monitor,  CBPO  and  legal  personnel  on  a  need  to  know 
basis  in  performing  offical  duties.  The  file  keeps  individual  in- 
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formed  of  weight  loss  in  attaining  maximum  allowable  weight,  pro¬ 
vides  history  of  weight  loss  and  counseling,  provides  an  input  for 
medical  determinations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Grade. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

File  cabinets. 

Retention  and  disposal:  When  a  person  achieves  the  desired 
weight  standard,  file  is  forwarded  to  servicing  medical  facility  to  be 
included  in  individuals  medical  records. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Commander,  Unit  of  Assignment.  Inqui¬ 
ries  on  existence  of  a  file  should  include  full  name,  grade,  SSN, 
and  should  go  to  Unit  of  Assignment.  Personal  visit  proof  of  identi¬ 
ty  requires  possession  of  Armed  Forces  Identification  Card. 

Record  access  procedures:  Commander,  Unit  of  Assignment 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice.  . 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individual  , 

Information  obtained  from  financial  institutions.  . 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  05HCHLC 

System  name:  Air  Force  Attache  Record  System 

System  location:  At  Air  Force  Intelligence  Service,  Fort  Belvoir, 
VA  22060. 

Categories  of  individuals  covered  by  the  system:  Files  are  main¬ 
tained  on  Air  Force  Attache  applicants,  current  Air  Force  Attaches 
and  former  Attaches 

Categories  of  records  in  the  system:  Career  Briefs,  Officer  Effec¬ 
tiveness  Reports,  Airman  Performance  Reports,  Statements  of  Per¬ 
sonal  History,  autobiographies,  family  photos,  Armed  Forces  Lan¬ 
guage  Aptitude  and  Proficiency  Test  scores,  finger  print  card. 
Medical  Fitness  Statements.  Statements  of  Interview  by  Comman¬ 
ders,  Requests  for  National  Agency  Checks 

Authority  for  maintenance  of  the  system:  5  U  SC  301  and  10  USC 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  material  is  used  by 
the  Active  Duty  Military  Staff  Directory  involved  with  the  selection 
and  service  of  Air  Force  Attaches.  The  purpose  of  collecting  the  in¬ 
formation  on  Attache  applications  is  to  evaluate  the  suitability  of 
an  individual  for  Attache  duty.  The  purpose  of  maintaining  records 
on  current  Attaches  is  to  assist  in  providing  service  to  them  while 
on  station.  The  purpose  of  maintaining  material  on  prior  Attaches  is 
to  assist  them  in  their  applications  for  subsequent  Attache  duty  and 
for  analysis  and  historical  purposes.  The  records  are  retained  within 
the  Air  Force  Attache  System  and  not  disclosed  to  personnel  out¬ 
side  the  Attache  System 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 


Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Director  Air  Force  Attache  Af¬ 
fairs,  Air  Force  Intelligence  Service,  Ft  Belvoir,  VA  22060 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individuals,  Air  Force  Military  Person¬ 
nel  Center,  Randolph  Air  Force  Base  Texas. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F01001  05HCHLD 

System  name:  USAF  Prisoner  of  War  (PW)  Debriefing  Files 

System  location:  7602  Air  Intelligence  Group  (INXB),  Ft  Belvoir, 
VA  22060 

Categories  of  individuals  covered  by  the  system:  Air  Force 
returned  PW. 

Categories  of  records  in  the  system:  Debriefing  transcripts; 
messages  concerning  PWS;  topical  data. 

Authority  for  maintenance  of  the  system:  10USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Intelligence  file;  research 
source  documents  used  by  Air  Force  Intelligence  Analysts,  Physi¬ 
cians,  Casualty  Resolution  Personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retire  as  permanent  to  Albert  F.  Simpson 
Historical  Research  Center,  Maxwell  AFB,  AL  36112. 

System  manage r(s)  and  address:  Assistant  Chief  of  Staff,  Intel¬ 
ligence,  Headquarters  United  States  Air  Force. 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F01003  0IACYVA 

System  name:  Background  Material 
•  System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel. 
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Categories  of  records  in  the  system:  Letter  request  for  orders, 
amendments,  including  justification  on  files  on  special  authoriza¬ 
tions  when  required  by  order  publishing  activity. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  1162. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  on  form  is 
utilized  for  publication  of  discharge  orders  used  by  military  person¬ 
nel  and  AF  civilian  employees  within  the  office  and  verify  that 
discharge  orders  were  published. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  personfs)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Commander,  Air  Reserve  Person¬ 
nel  Center  (ARPC) 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer,  ARPC/DAES;  3800 
York  St;  Denver,  Colorado  80203.  Written  request  for  information 
should  contain  full  name  of  individual,  SSN,  current  address  and 
the  case  (control)  number  shown  on  correspondence  received  from 
center.  Records  may  be  reviewed  in  records  review  room  ARPC, 
3800  York  St;  Denver,  CO  80203,  Building  2,  Unit  G  between  8 
o’clock  and  3  o’clock  on  normal  work  days.  For  personal  visits,  the 
individual  should  provide  current  Reserve  I.D.  Card  and/or  drivers 
license  and  give  some  verbal  information  that  could  verify  his/her 
SSN  at  time  of  discharge. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  Command  Documentation  Manager, 
ARPC/DAES,  3800  York  St,  Denver  CO  80203;  telephone  area 
code  303  823-1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  DAYX  A  • 

System  name:  Base,  Unit,  and  Organizational  Military  and  Civilian 
Personnel  Locator  Files 

System  location:  At  Headquarters,  United  States  Air  Force,  and 
at  Air  Force  Installations,  to  include  bases,  units,  offices,  and  func¬ 
tions.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notices. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  ac¬ 
tive  duty  military  personnel. 

Air  Force  Reserve  Personnel,  Air  Force  civilian  employees.  De¬ 
pendents  may  be  included  at  the  option  of  the  installation,  unit,  or 
organization. 

Categories  of  records  in  the  system:  Cards  or  listings  may  contain 
the  individuals  name,  grade,  military  service  identification  number, 
social  security  account  number,  duty  location,  office  telephone 
number,  residence  address  and  residence  telephone  number,  and 
similiar  type  personnel  data  determined  to  be  necessary  by  the  local 
authority. 

Authority  for  maintenance  of  the  system:  Chapter  31,  Title  44, 
United  States  Code,  Section  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  locate  personnel 
assigned  to,  attached  to,  tenanted  on,  or  on  temporary  duty  at  the 


specific  installation, off  ice, base,  unit, function,  and/or  organization 
in  response  to  specific  inquiries  from  official  government  activities 
for  the  conduct  of  business.  Files  are  used  locally  to  locate  and  ad¬ 
minister  programs  and  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  paper  records  in  card  or  form  media. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manage r(s)  and  address:  Primary  location:  Director  of  Ad¬ 
ministration,  Headquarters,  US  Air  Force,  Washington,  DC  Decen¬ 
tralized  Location:  Privacy  officer  of  the  installation,  base,  unit,  or¬ 
ganization,  office  or  function  to  which  the  individual  is  assigned, 
attached,  tenanted  on  or  on  temporary  duty.  Official  mailing  ad¬ 
dresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Individual  must  furnish  full  name,  and  the  names  of  Air  Force  in¬ 
stallation,  unit  and  organization  .off ice, or  function  to  which  as¬ 
signed,  attached,  tenanted  on  or  on  temporary  duty  at,  including 
the  calendar  years  of  such  service.  The  individual  may  visit  the. 
Locator  Office  or  Privacy  Officer  at  the  place  of  assignment.  No 
identification  is  required  to  determine  if  the  system  contains 
records  pertaining  to  a  specific  individual. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Also  from  individuals  and  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  DPPPN  B 

System  name:  Responses  to  Congressional  Inquiries 

System  location:  Deputy  Chief  of  Staff/Personnel,  Headquarters, 
US  Air  Force,  Washington,  DC  20330 

Categories  of  individuals  covered  by  the  system:  Active  duty  en¬ 
listed  personnel  upon  whom  Congressional  inquiries  have  been 
received/processed. 

Categories  of  records  in  the  system:  Case  files  may  contain  copy 
of  inquiry  from  Congressman  and  letter  from  individual,  message  to 
airman’s  unit  requesting  counseling  and  information  from  airman’s 
records,  message  from  Consolidated  Base  Personnel  Office  (CBPO) 
containing  results  of  counseling  and  requested  information,  copy  of 
proposed  reply  to  the  Congressman.  Statistical  information  may  in¬ 
clude  Total  Active  Federal  Military  Service  Date  (TAFMSD),  Air¬ 
man  Qualifying  Examination  (AQE)  scores.  Date  of  Separation 
(DOS),  date  awarded  semi-skilled  level  Air  Force  Specialty  Code 
(AFSC),  Primary,  Control;  Secondary,  and  Duty  Air  Force  Special¬ 
ty  Code  (DAFSC),  information  on  technical  school  or  On-The-Job 
Training  (OJT)  and  other  information  concerning  eligibility  and 
qualification  for  retraining. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  8032. 

Routine  uses  of  records  maintained  fas  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  reviewed 
periodically  during  calendar  year  to  determine  trends  on  nature  of 
complaints  or  questions;  also  information  in  the  file  is  reviewed  if  a 
new  inquiry  from  same  individual  is  received. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


FEDERAL  REGISTER,  VOL  41,  NO.  144 — MONDAY,  JULY  26,  1976 


31058 


DEPARTMENT  OF  DEFENSE 


Storage:  Maintained  in  visible  file  binders/cabiaets. 

To  provide  information  to  the  Congressman  concerning  the  air¬ 
man's  complaint  or  question. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  for  two  years  after  end  of  year 
in  which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager (s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force,  Washington,  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  provided  by  major  com¬ 
mand  or  CBPO  personnel  or  obtained  from  manual  or  automated 
personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  DPXVH  F 

System  name:  Congressional  Inquiries  % 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

And  Office  of  the  Secretary  of  the  Air  Force  Office  of  Legisla¬ 
tive  Liaison  Congressional  Inquiry  Division,  Washington,  DC  (HQ 
USAF/SAF/LL,  Washington,  DC  20330) 

Categories  of  individuals  covered  by  the  system:  The  categories  of 
individuals  on  whom  records  are  maintained:  AD  personnel,  military 
and  civilian,  who  submitted  a  request  for  assistance  or  information 
to  a  Congressional  member,  the  White  House,  Inspector  General 
(IG),  or  other  high  level  persons  during  the  current  calendar  year 
concerning  Air  Force  policy  and/or  procedures  on  housing. 

Categories  of  records  in  the  system:  Original  (or  copy)  of  in¬ 
dividual’s  request  for  assistance  or  information,  transmittal  cover 
letter  from  the  Office  of  the  Secretary  of  the  Air  Force,  Legislative 
Liason  (SAF/LL),  coordination  copy  of  proposed  response 
furnished  to  SAF/LL,  and  background  information 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code,  Sections  8012  and  8032;  Title  44  United  States  Code,  Section 
3101 

Routine  uses  of  records  maintained  in  the  system,  in  rinding  catego¬ 
ries  of  users  and  the  pnrpeees  of  such  uses:  The  information  in  the 
record  system  is  collected  to  provide  the  information  requested  by 
the  individual  and  pertains  only  to  that  individual  request.  The  in¬ 
formation  coUected  is  then  forwarded  to  SAF/LL  for  use  in  provid¬ 
ing  a  response.  Such  information  may  be  utilized  to  provide  an¬ 
swers  to  requests  for  similar  information  or  to  provide  further  in¬ 
formation  in  response  to  a  foDow-up  inquiry  on  behalf  of  the  same 
individual.  This  information  is  provided  the  Congress  and  is 
furnished  through  the  offices  of  the  Department  of  the  Air  Force. 
Timely  responses  to  inquiries  from  members  of  Congress,  The 
White  House,  IG,  and  other  high  level  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 


Retention  and  disposal:  Retained  for  one  year  after  end  of  year  in 
which  the  case  was  closed,  transferred  to  a  staging  area  for  one  ad¬ 
ditional  year,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,or  burning. 

System  maaager(s)  and  address:  Deputy  Chief  of  Staff,  Programs 
and  Resources,  Headquarters  USAF,  Washington,  DC  20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Air  Force  policy  and  procedures; 
responses  to  inquiries  from  members  of  Congress,  the  White 
House,  Inspector  General  and  other  high  level  agencies;  copies  of 
responses  generated  thereto. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  0MUHHZA 

System  name:  Air  Force  Office  of  Information/OI  Personnel 
Background  Record. 

System  location:  Air  Force  Reserve  (AFRES)  Office  of  Informa¬ 
tion,  Robins  Air  Force  Base  GA  31098,  and  each  Air  Force 
Reserve  region/tso. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  flying  unit 
civilian  and  Reserve  information  personnel 

Categories  of  records  in  the  system:  Includes  name,  social  security 
number,  mailing  address,  grade  promotion  service  date,  reserve 
status,  retirement  data,  flying  status,  duty  and  civilian  phone  and 
authorized  position 

Authority  far  maintenance  of  the  system:  10  USC  8012 

Ronthke  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  professional 
background  information  in  assigning  personnel. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  unit  of  assignment  and  position. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Chief,  Office  of  Information,  HQ 
AFRES  Robins  Air  Force  Base,  GA  31098. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  From  individual. 

Systems  exempted  from  certain  previsions  of  the  act:  NONE 
F02002  OBXQPCB 

System  name:  Cadet  Records  System  (Research  and  Evaluation 
Files) 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Acade¬ 
my  cadets. 

Categories  of  records  in  the  system:  Grade  and  quality  point 
averages,  course  grade  distributions,  general  and  academic  orders 
of  merit,  military  dependents  on  merit  lists,  squadron  assignments. 

Authority  for  maintenance  of  the  system:  10USC8012 
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Routine  uses  of  record*  maintained  in  the  system,  including  catego¬ 
ries  of  user*  and  the  purposes  of  such  uses:  To  evaluate  cadet 
academic  and  military  achievement  and  to  coordinate  statistics 
relating  to  cadet  strength  and  attrition.  To  establish  and  publish  the 
graduation  order  of  merit  and  to  rank  order  qraduates  for  public 
graduation  ceremonies  and  exercises.  For  publication  of  the  order 
of  merit  in  the  register  of  graduates  published  by  the  Association  of 
Graduates  of  the  United  States  Air  Force  Academy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilm. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Air  Force  Academy  class 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Director  of  Admissions  and  Re¬ 
gistrar,  US  Air  Force  Academy,  CO 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager.  . 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  educational 
institutions. 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03001  DPXVV  A 

System  name:  File  Designation,  Drug  Abuse,  Waiver  Requests 

System  location:  Accession  Policy  Branch,  Accession  Policy  Divi¬ 
sion,  Directorate  of  Personnel  Plans  (HQ  USAF/DPXOA)  Washing¬ 
ton,  D.C.  20330;  Directorate  of  Student  Resources,  USAF  Recruit¬ 
ing  Service,  Air  Training  Command,  Randolph  Air  Force  Base, 
Texas  78148  (ATC/RSS,  Randolph  AFB  TX  78148);  3700Personnel 
Processing  Group,  Lackland  AFB,  Texas  78236  (3700  PPG, 
Lackland  AFB,  Texas  78236);  USAF  Recruiting  Service 
Detachment  Headquarters;  USAF  Recruiting  Service  Offices; 
Deputy  Chief  of  Staff,  Education,  Headquarters  Air  University, 
Maxwell  AFB,  Alabama  36112  (AU/ED.  Maxwell  AFB  AL  36112); 
Directorate  of  Senior  Programs,  Headquarters  Air  Force  Reserve 
Officer  Training  Corps  (AFROTC),  Maxwell  AFB,  Alabama  36112 
(AFROTC/SD,  Maxwell  AFB,  Alabama  36112);  AFROTC 
Detachments;  Directorate  of  Admissions  and  Registrar,  United 
States  Air  Force  Academy,  USAF  Academy,  Colorado  80840 
(USAFA/RR,  USAF  Academy,  Colorado  80840); 

Categories  of  individuals  covered  by  the  system:  Applicants  for  en¬ 
listment  or  commissioning  who  have  a  history  of  pre-service  drug 
abuse  and  who  have  requested  a  waiver  of  their  disqualification. 

Categories  of  records  in  the  system:  A  Copy  of  the  USAF  Drug 
Abuse  Certificate  and  Drug  Abuse  Circumstances,  Recommenda¬ 
tion  of  Intermediate  commands,  and  cover  letter  containing  HQ 
USAF  decision  on  waiver  request  are  maintained 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  -  Armed  Forces,  Chapter  31,  Enlistments  in  Regular  Com¬ 
ponent,  Section  S04  and  Title  44  USC,  Public  Printing  and  Docu¬ 
ments,  Chapter  31,  Records  Management  by  Federal  Agencies, 
Section  3101 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpoaes  of  such  uses:  This  record  is  not 
released  outside  the  Air  Force.  Records  are  maintained  for  future 
refer-  ence  in  the  case  of  further  inquiries  relative  to  approval  or 
disapproval  of  the  request  for  waiver  of  pre-service  drug  abuse. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  After  action  on  the  request,  the  paper 
record  is  filed  in  secured  file  cabinets,  retained  for  no  more  than 
six  months,  and  destroyed  by  tearing  into  pieces. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  system's  manager 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Records  maintained  in  the  system  are 
provided  by  either  Air  Training  Command,  Air  University,  or  the 
USAF  Academy 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03001  0CGBUZA 

System  name:  Alcohol  Abuse  Control  Case  Files. 

System  location:  At  servicing  Air  Force  (AF)  installation  social 
actions  office. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  ac¬ 
tive  duty  military  personnel. 

Air  Force  civilian  employees. 

Dependents  of  military  personnel. 

Air  Force  Reserve  Personnel  who  are  enrolled  in  an  alcohol 
rehabilitation  program. 

Categories  of  records  in  the  system:  As  a  minimum,  the  file  con¬ 
tains  forms  and  commander’s  letters  documenting  date  and  means 
of  identification,  categorizing  type  of  abuse,  and  indicating  that  in¬ 
dividual  1  has  completed  the  rehabilitation  program. 

Authority  for  maintenance  of  the  system:  Section  408,  drug-abuse 
office  and  treatment  act  of  1972  (Public  Law  92-255;  21  United 
States  Code.  1 175).  ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  purpose  is  to  docu¬ 
ment  a  person's  progress  in  the  rehabilitation  program.  Those 
authorized  to  review,  handle,  or  have  access  to  the  file  are  social 
actions  and  medical  personnel  directly  engaged  in  rehabilitation  of  a 
person.  Veterans  Administrat  ion  (VA)  treatment  personnel  in  cases 
of  members  transferred  directly  to  VA  in  active  duty  status,  official 
members  of  rehabilitation  evaluation  group.  Commanders  in 
member's  chain  of  command,  and  persons  authorized  by  Public 
Law  92-255,  section  408(b)c21  United  States  Code  1175(b)).  The  file 
is  used  to  develop  a  treatment  regimen,  to  assist  rehabilitation 
evaluation  group  make  decisions  for  rehabilition  program  disposi¬ 
tions,  and  to  prepare  recurring  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 
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Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets.  — 

Records  are  stored  in  safes. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Destroy  6  months  after  completion  of  fol¬ 
low  on  phase  of  rehabilitation  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning,  unless  needed  for  background  for 
case  files  supporting  a  separation  action  or  other  actions  under 
other  directives,  in  which  case,  disposition  will  be  the  same  as  the 
file  which  they  support. 

System  managers)  aad  address:  Director  of  Administration, 
—  Headquarters  United  States  Air  Force. 

Notification  procedure:  Chief,  social  actions  servicing  AF  installa¬ 
tion.  Requests  to  determine  existence  of  a  file  should  include  full 
name,  grade,  and  unit  of  assignment.  Personal  visit  proof  of  identi¬ 
ty  requires  full  name  and  possession  of  Department  of  Defense 
(DD)  Form,  2  AF,  Armed  Forces  Identification  Card;  DD  Form 
1173,  Uniformed  Services  Identification  and  Privilege  Card;  or 
driver's  license  and  personal  recognition  of  counselor. 

Record  access  procedures:  Chief,  social  actions,  servicing  AF  in¬ 
stallation. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Coo  testing  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Personnel  records,  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03M1  OCGBLZB 

System  name:  Drug  Abuse  Control  Case  File. 

System  location:  At  servicing  Air  Force  (AF)  installation  social 
actions  office. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  ac¬ 
tive  duty  military  personnel. 

Air  Force  Reserve  personnel. 

Air  Force  civilian  employees. 

Dependents  of  military  personnel, 
who  are  enrolled  in  a  drug  rehabilitation  program. 

Categories  of  records  in  the  system:  As  a  minimum,  the  file  con¬ 
tains  unit  commander's  letters  documenting  date  and  means  of 
identification,  categorizing  type  of  abuse,  and  indicating  that  in¬ 
dividual  1  has  completed  the  rehabilitation  program. 

Authority  for  maintenance  of  the  system:  Section  408,  drug-abuse 
office  and  treatment  act  of  1972  (Public  Law  92-2S5;  21  United 
States  Code.  1173). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  File  purpose  is  to  docu¬ 
ment  a  person :s  progress  in  the  rehabilitation  program.  Those 
authorized  to  review,  handle,  or  have  access  sto  the  file  are  social 
actions  and  medical  personnel  directly  engaged  in  rehabilitation  of  a 
person.  Veterans  Administration  (VA)  treatment  personnel  in  cases 
of  members  transferred  directly  to  VA  in  active  duty  status,  official 
members  of  rehabilitation  evaluation  group,  commanders  in 
member’s  chain  of  command,  and  persons  authorized  by  Public 
Law  92-235,  section  408(bX21  United  States  Code  1175(b)).  The  file 
is  used  to  develop  a  treatment  regimen,  to  assist  rehabilitation 
evaluation  group  make  decisions  for  rehabilitation  program  disposi¬ 
tions,  and  to  prepare  recurring  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 


Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  - 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Destroy  1  year  after  completion  of  reha¬ 
bilitation,  permanent  change  of  station  transfer,  or  separation  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning,  un¬ 
less  needed  for  action  under  other  directives;  then,  dispose  of  in 
accordance  with  the  other  directive. 

System  manager!*)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

,  Notification  procedure:  Chief,  social  actions  servicing  AF  installa¬ 
tion.  Requests  to  determine  existence  of  a  file  should  include  full 
name,  grade,  and  unit  of  assignment.  Personal  visit  proof  of  identi¬ 
ty  requires  full  name  and  possession  of  Department  of  Defense 
(DD)  form  2  AF,  Armed  Forces  Identification  Card;  DD  Form 
1173,  Uniformed  Services  Identification  and  Privilege  Card;  or 
driver's  license  and  personal  recognition  of  counselor. 

Record  access  procedures:  Chief,  social  actions  at  servicing  Air 
Force  installations.  * 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice.  . 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Personnel  records,  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03001  OJMPLSC 

System  name:  Drug  Abuse  Control  Case  Files 

System  location:  At  consolidated  base  personnel  offices.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force's  systems  notice. 

At  Air  Force  installations  only.  Drug  Abuse  Office  3700  Person¬ 
nel  Processing  Group  Lackland  Air  Force  Base  TX  78236 

Categories  of  individuate  covered  by  the  system:  Air  Force  active 
duty  enlisted  personnel. 

Air  Force  Reserve  personnel, 
referred  to  drug  abuse  office. 

Categories  of  records  in  the  system:  Various  letters  describing 
drug  abuse  information  such  as  notification  of  disposition,  recom¬ 
mendation  for  disposition,  drug  abuse  determination  of  urinalysis 
cases. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  Discharge  authority, 
drug  abuse  office,  squadron  commanders  determine  extent  of  prior 
service  drug  abuse  and  make  determinations  of  discharge  or  reten¬ 
tion  in  the  Air  Force. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  aad  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 
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System  managed*)  and  address:  Commander,  3700  Personnel 
Processing  Group 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Sqdn  commanders  base  surgeon  classifi¬ 
cation  interviewers 

Information  obtained  from  medical  institutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03003  DPMSC  A 
System  name:  Casualty  Files 

System  location:  At  Air  Force  Military  Personnel  Center,  Ran¬ 
dolph  Air  Force  Base,  TX  78148. 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

At  National  Personnel  Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system:  Any  United 
States  Air  Force  (USAF)  member  who  is  or  might  become  a  casual¬ 
ty 

Categories  of  records  in  the  system:  Record  of  Casualty.  This  per¬ 
tains  to  all  personnel  on  active  duty;  personnel  retired  with  pay; 
missing  in  action  and  captured  personnel;  Air  Force  Academy 
cadets;  all  Air  Force  Reserve  and  Air  National  Guard  personnel 
performing  authorized  inactive  duty  for  training  or  traveling 
directly  to  or  from  such  place  of  duty;  all  Air  Force  Reserve  Of¬ 
ficers’  Training  Corps  (AFROTC)  applicants  or  members  on  annual 
training  duty  for  14  days  or  more  or  who  are  traveling  to  or  from 
the  designated  place  of  such  duty;  certain  civilian  employees  of  the 
Air  Force  paid  from  appropriated  funds  who  die  while  assigned 
overseas  or  who  are  on  temporary  duty  from  the  Continental 
United  States  (CONUS)  to  overseas  or  who  are  traveling  to  or 
from  the  designated  place  of  such  duty  under  competent  authority; 
certain  unique  situations  on  civilian  employees  and  dependents  of 
military  personnel  who  die  in  mishaps  while  traveling  aboard  Milita¬ 
ry  Airlift  Command  (MAC)  or  M AC-chartered  flights  or  by  other 
means  of  MAC  oversea  travel;  and  on  certain  civilian  employees  in 
the  CONUS  when  death  was  the  proximate  result  of  their  employ¬ 
ment.  Casualty  Case  File.  Files  pertaining  to  all  officers  and  airmen 
on  active  duty  or  extended  active  duty  (including  personnel  in  ab¬ 
sent  without  leave,  desertion,  or  dropped  from  the  rolls  status);  of¬ 
ficers  and  airmen  retired  with  pay;  Air  Force  Academy  cadets;  all 
Air  Force  Reserve  and  Air  National  Guard  officers  and  airmen  per¬ 
forming  authorized  inactive  duty  for  training  or  traveling  directly  to 
or  from  such  place  of  duty  ;  all  AFROTC  applicants  or  members  on 
annual  training  duty  for  14  days  or  more  or  traveling  to  or  from  the 
designated  place  of  such  duty;  certain  civilian  employees  of  the  Air 
Force  paid  from  appropriated  funds  who  die  while  assigned  over¬ 
seas  or  who  are  on  Temporary  Duty  (TDY)  from  CONUS  to  over¬ 
seas  or  who  are  traveling  to  or  from  the  designated  place  of  such 
duty  under  competent  authority;  certain  civilian  employees  and  de¬ 
pendents  of  military  personnel  who  die  in  mishaps  while  traveling 
aboard  MAC  or  MAC-chartered  flights  or  by  other  means  of  MAC 
overseas  travel;  certain  foreign  nationals  and  certain  employees  in 
the  CONUS  when  death  was  the  proximate  result  of  their  employ¬ 
ment.  A  casualty  is  defined  as  members  of  the  armed  forces  and 
certain  civilians  who  are  lost  to  their  organization  by  reason  of  hav¬ 
ing  been  declared  dead,  wounded,  injured,  or  diseased.  The  casual¬ 
ty  case  file  is  comprised  of  messages  pertaining  to  the  member;  a 
copy  of  the  Record  of  Emergency  Data;  Air  Force  Military  Person¬ 
nel  Center  Form  ,  CONUS  death/Missing;  Department  of  Defense 
Report  of  Casualty;  copy  of  Assignment  of  Assistance  Responsibili¬ 
ty  letter;  Veterans  Administration  (VA)  ,  Servicemen’s  Group  Life 
Insurance  Election;  correspondence  from  the  base/AFMPC  to/from 
the  next  of  kin  (NOK);  Air  Force  Form  ,  Acknowledgement  and/or 
Transfer  of  Casualty  Assistance  Case;  AFMPC  Casualty  Documen¬ 
tation  Record;  Statement  of  Service;  copy  of  notification  message; 


Western  Union  messages;  Mortuary  messages;  Report  of  Facts  and 
Circumstances;  autopsy;  and  other  related  correspondence  and 
forms  which  pertain  to  the  file.  Record  of  Emergency  Data  (Being 
Maintained  on  all  Air  Force  personnel  on  extended  active  duty 
(EAD)  and  Air  Force  Academy  Cadets.  Missing  Persons  Case  Files. 
Reports  submitted  on  United  States  Air  Force  (USAF)  personnel 
who  become  missing  as  defined  in  Section  551,  Chapter  10,  Title 
37,  United  States  Code.  Convenience  rosters  of  those  persons,  co¬ 
pies  of  communications  from  and  to  next  of  kin,  intelligence  re¬ 
ports,  items  received  through  news  media,  some  films. 

Authority  for  maintenance  of  the  system:  Chapter  31,  Title  44, 
United  States  Code  (USC)  3101-3107,  Records  Management  by 
Federal  Agencies;  Chapter  33,  Title  44,  USC  3301-3314,  Disposal  of 
Records;  Title  10,  USC  2771,  Armed  Forces  -  Accountability  and 
Responsibility;  ;  Sections  555  and  556,  Chapter  10,  Title  37,  United 
States  Code,  Pay  and  Allowances  of  the  Uniformed  Services,  Pay¬ 
ments  to  Missing  Persons; 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Support  of  the  Casualty 
Services  Program.  The  information  is  used  to  assist  the  Air  Force 
in  effecting  expeditious  reporting,  dignified  and  humane  notifica¬ 
tions,  and  efficient  and  thorough  assistance  to  the  next  of  kin  of  all 
casualties  as  previously  defined.  Primary  user  is  the  Air  Force 
Casualty  Division,  Major  Commands  (MAJCOMs),  and  bases  of  as¬ 
signment  and/or  reporting  installation.  Air  Force  (AF)  Mortuary. 
Records  contain  histories  of  all  known  data  surrounding  the  missing 
statuses,  recording  dealings  with  next  of  kin,  and  reflecting  efforts 
to  obtain  all  possible  information  through  normal  and  intelligence 
channels  as  well  as  the  results  of  those  efforts.  Contain  record  of 
personnel  actions  taken  which  involve  the  missing  persons  as  well 
as  actions  taken  in  accordance  with  public  law.  Rosters  are  main¬ 
tained  for  convenience  of  completing  many  actions.  Primary  users 
are  personnel  in  the  Casualty  Division,  Air  Force  Military  Person¬ 
nel  Center.  Decentralized  segment  is  maintained  for  rapid  response 
to  queries  by  high-level  personnel  in  the  Washington,  District  of 
Columbia  (DC)  area.  The  Record  of  Emergency  Data  is  used  to 
show  the  names  and  addresses  of  service  member’s  spouse,  chil¬ 
dren,  parents  and  other  persons  the  member  wants  notified  should 
he/she  become  a  casualty.  Serves  as  an  official  document  required 
by  law  (Title  10,  United  States  Code  (USC)  2771)  for  designating 
beneficiaries  for  death  gratuity  and  unpaid  pay  and  allowances. 
Also  used  to  designate  a  person  to  receive  an  allotment  of  pay  if 
the  member  becomes  missing,  captured  or  interned.  Primary  user  is 
the  Casualty  Division. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders,  cabinets,  and  film 
cannisters. 

Retrievabiiity:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Casualty  records  are  accessible  only  to  authorized 
personnel  assigned  to  the  Casualty  Division.  Personnel  are  on  duty 
7  days  per  week,  24  hours  a  day.  Also,  access  to  the  building  after 
duty  hours  is  controlled  by  Security  Police  personnel. 

Retention  and  disposal:  Records  are  both  temporary  and  per¬ 
manent.  They  are  retained  in  active  file  until  the  member’s  status  is 
changed  to  deceased  or  returned  to  military  control.  One  year  after 
that  time,  selected  temporary  records  are  destroyed  and  all  per¬ 
manent  records  are  retired  to  the  National  Personnel  Records 
Center.  Remaining  temporary  records  are  destroyed  ten  years  after 
date  of  death  or  return  to  military  control.  Records  of  Casualty  and 
casualty  case  files  are  permanent  records.  They  are  retained  in  ac¬ 
tive  file  until  application  or  receipt  of  all  allowable  benefits,  then 
forwarded  to  the  National  Personnel  Records  Center,  9700  Page 
Boulevard,  St.  Louis,  Missouri  63132.  Case  files  pertaining  to 
civilians;  foreign  nationals;  very  seriously  ill  or  seriously  ill  per¬ 
sons;  and  dependents  of  military  personnel  are  destroyed  90  days 
after  administrative  closing  of  the  case.  Records  of  Emergency 
Data  are  retained  until  the  member  is  relieved  from  active  duty, 
then  destroyed.  Destroyed  by  shredding,  burning,  or  by  tearing  into 
pieces. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff, 
Personnel  for  Military  Personnel,  Air  Force  Military  Personnel 
Center,  Randolph  Air  Force  Base,  Texas  78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 


FEDERAL  REGISTER,  VOL  41,  NO.  144 — MONDAY,  JULY  26,  1976 


31062 


DEPARTMENT  OP  DEFENSE 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Air  Force  Military  Personnel  Center/Casualty  Divi¬ 
sion  (AFMPC/DPMC),  Randolph  Air  Force  Base,  Texas  7814S.  If 
records  have  been  retired,  the  request  will  be  forwarded  to  Na¬ 
tional  Personnel  Records  Center  (NPRC).  Written  requests  should 
contain  the  full  sane  and  Social  Security  Account  Number  of  the 
member  as  wcM  as  aa  iadentification  as  complete  as  possible  of  the 
desired  material  including,  if  known,  its  title,  description,  number, 
date  and  issuing  authority.  For  personal  visits,  the  individual  must 
provide  some  acceptable  identification;  that  is,  drivers  license, 
identification  card,  or  give  some  verbal  information  that  can  be 
verified  in  the  case  folder. 

Contestteg  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  provided  by  aext  of  kin, 
organization  of  assignment,  information  extracted  from  Master  Per¬ 
sonnel  Records,  documents  generated  within  the  Casualty  Division, 
Air  Force  Military  Personnel  Center,  correspondence  produced  in 
providing  casualty  notification/assistance/processing. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  AFDPMDB 

System  name:  Advanced  Personnel  Data  System  (APDS)  •  ADS: 

E300 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

At  Air  Reserve  Personnel  Center,  3800  York  Street,  Denver,  CO 
80203. 

At  headquarters  of  the  major  commands  and  separate  operating 
agencies.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems 
notice. 

At  consolidated  base  personnel  offices  and  at  consolidated 
reserve  personnel  offices. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice.  The 
Central  Data  Processing  facility  for  APDS  is  operated  by  the 
Directorate  of  Personnel  Data  Systems,  Asst  DCS/Personnel  for 
Military  Personnel,  Headquarters  USAF,  Randolph  AFB,  TX, 
78148.  Remote  terminals  located  within  this  'Air  Force  Military  Per¬ 
sonnel  Center’  (AFMPC)  complex  permit  authorized  users  access 
to  the  central  data  base.  All  Major  Command  headquarters  (e.g., 
Hq  Strategic  Air.  Command,  Hq  Aerospace  Defense  Command) 
have  access  to  a  computer  data  base  containing  records  on  in¬ 
dividuals  assigned  to  their  command.  In  addition,  remote  terminals 
located  at  Headquarters  of  the  following  Major  commands  provide 
direct  access  to  the  Central  Data  Base  at  Randolph  AFB  for  update 
and  retrieval  of  data:  Hq  Air  Training  Command/D  PD,  Randolph 
AFB,  TX  78148;  Hq  Strategic  Air  Command/DPD,  Offutt  AFB, 
NE  68113;  Hq  Tactical  Air  Command/DPD,  Langley  AFB,  VA 
23365;  Hq  Aerospace  Defense  Command/DPD,  Ent  AFB  CO 
80912;  Hq  Air  Force  Logistics  Command/DPM,  Wright  Patterson 
AFB  OH  45433;  Hq  Air  Force  Systems  Command/DPD,  Andrews 
AFB,  MD  20331;  Hq  Air  University/DPD,  Maxwell  AFB,  AL 
38112;  Headquarters  Command/DPD,  Bolling  AFB,  DC  20332;  Hq 
Military  Airlift  Command/DPD,  Scott  AFB,  II  62225;  Hq  USAF 
Security  Service/  DPD,  San  Antonio,  TX  78243;  Hq  Air  Force 
Communications  Servicc/DPD,  Richards-Gebaur  AFB,  MO  64030; 
Hq  Air  Force  Reserve/DFD,  Robbins  AFB,  GA  31093;  Hq  Pacific 
Air  Force/DPD,  APO  San  Francisco  96553;  Hq  United  States  Air 
Force  Europe/DPD,  APO  New  York  09012.  Certain  Air  Force  Staff 
Agencies,  Separate  Operating  Activities  and  other  specialized  ac¬ 
tivities  are  provided  remote  access  to  the  Central  Data  Base  as 
required  te  discharge  their  respective  functions.  Remote  terminals 
to  support  these  requirements  are  found  at  the  following  locations: 
The  Forrestal  Bldg,(AF/Surgeon  General,  AF/Judge  Advococate) 
Washington  DC  20314;  The  Pentagon,  (AF/Director  of  Personnel 
Plans,  AF/Director  of  Personnel  Programs,  AF/Reserve  Personnel 
Division,  National  Guard  Bureau/Air  Personnel  Division,  AF / 
Assistant  for  Colonels’  Assignments)  Washington  DC  20330;  Air 
Reserve  Personnel  Center,  Director  of  Personnel  Systems,  3800 
York  St,  Denver,  CO  80205;  Washington  Area  Automated  DaU 
Processing  Support  Office/DPMDQ,  Bolling  AFB,  DC  20332;  Hq 
Air  Training  Command,  Directorate  of  Student  Resources,  and 
Deputy  Chief  of  Staff  for  Recruiting  Service,  Randolph  AFB,  TX 


78148;  Consolidated  Base  Personnel  Offices  (CBPO’s)  located  at 
selected  Air  Force  Bases  around  the  world  maintain  computer  data 
bases  on  persons  for  whom  they  have  a  servicing  responsibility.  In 
addition,  CBPO’s  can  request  •  by  mail  or  the  DOD  Automatic 
Digital  Network  (AUTODIN)  data  from  the  Central  Data  Base  at 
Randolph  AFB.  TX.  CBPOs  do  not  have  direct  remote  access  to 
the  Central  Data  Base.  Official  nalsg  addresses  of  CBPOs  are  in 
the  DOD  directory  in  the  Appendix  to  this  systems  notice.  The 
three  APDS  processing  echelons  (Base,  Major  Command,  and  Hq 
USAF)  are  linked  via  AUTODIN  into  one  vertical  system.  DaU 
items  are  updated  by  the  office  and  at  the  level  having  primary 
responsibility  for  the  item  in  question.  DaU  may  be  retrieved  by 
the  office  and  at  the  level  having  a  validated  requirement  for  access 
to  it. 

Categorise  of  Individuals  covered  by  the  syetem:  All  Air  Force  ac¬ 
tive  duty  military  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Air  Force  Academy  cadeU. 

Certain  surviving  dependents  of  deceased  members  of  the  US 
Air  Force  and  predecessor.  Organizations;  potential  Air  Force  en¬ 
listees;  candidates  for  commission  enrolled  in  college.  Level  Air 
Force  Reserve  Officer  Training  Corps  Programs;  Deceased  mem¬ 
bers  of  the  Air  Force  and  predecessor  organizations;  Separated 
members  of  the  US  Air  Force,  the  Air  National  Guard  (ANG)  and 
Air  Force  Reserve  (USAFR);  ANG  and  USAFR  Technicians. 

Categories  of  records  in  the  system:  The  principal  digiul  record 
maintained  at  each  APDS  operating  level  is  the  master  personnel 
record,  which  contains  the  following  categories  of  information:  1. 
Accession  data  -  that  daU  which  pertains  to  an  individuals  entry 
into  the  Air  Force.  Some  examples  are:  Place  of  enlistment  source 
of  commission,  home  of  record,  date  of  enlistment,  place  from 
which  ordered  to  EAD.  2.  Education  and  training  daU,  describing 
the  level  and  type  of  education  and  training  civilian  or  military  - 
received  by  the  daU  subject,  for  instance:  academic  education 
level,  major  academic  specialty,  professional  specialty  courses 
completed,  professional  miliUry  education  received.  3.  Utilization 
daU  -  that  information  which  is  used  in  assigning  and  reassigning 
the  individual,  determining  skill  qualifications,  awarding  Air  Force 
Specialty  codes,  determining  duty  location  and  job  assignment, 
screening/selecting  individual  for  overseas  assignment,  performing 
strength  accounting  processes,  etc.  Examples  are:  Primary  Air 
Force  Specialty  code.  Duty  and  Control  Air  Force  Specialty  Code, 
personnel  accounting  symbol,  duty  location,  up  to  24  previous  duty 
assignments,  aeronautical  rating,  date  departed  last  duty  station, 
short  tour  return  date,  reserve  section,  current/last  oversea  tour.  4. 
Evaluation  Data  -  data  relating  to  various  evaluations  performed  on 
members  of  the  Air  Force  during  their  career,  for  example:  Officer 
Effectiveness  Report  dates  and  ratings.  Airman  Performance  Re¬ 
port  dates  and  ratings,  results  of  various  qualification  tests,  an 
’Unfavorable  Information’  indicator,  and  Drug  and  Alcohol  Abuse 
data.  5.  Promotion  Data  -  concerning  an  individual’s  promotion  his¬ 
tory,  current  grade  and/or  selection  for  promotion,  e.g.:  current 
grade,  date  of  rank  and  effective  date;  up  to  10  previous  grades, 
dates  of  rank  and  effective  dates;  projected  temporary  grade,  key 
'service  dates.’  6.  Compensation  data  -  although  APDS  does  not 
deal  directly  with  paying  Air  Force  members,  military  pay  is  largely 
predicated  on  personnel  data  maintained  in  APDS  and  provided  to 
the  Air  Force  Accounting  and  Finance  Center  (AFAFC)  as 
described  in  ROUTINE  USES  below.  Among  these  data  are:  Pay 
date.  Aviation  Service  Code,  sex,  grade,-  proficiency  pay  status.  7. 
Sustentation  data  -  information  dealing  with  programs  provided  or 
actions  taken  to  improve  the  life,  personal  growth  and  morale  of 
Air  Force  members.  In  this  category  are  such  items  as:  awards  and 
decorations,  marital  status,  number  of  dependents,  religious 
denomination  of  member  and  spouse,  race  relations  education.  8. 
Separation  and  retirements  data,  which  identifies  an  individual’s 
eligibility  for  and  reason  for  separation,  using  items  such  as:  date 
of  separation,  mandatory  retirement  date,  projected  or  actual 
separation  program  designator  and  character  of  discharge.  At  the 
central  processing  site  (AFMPC),  a  number  of  subsidiary  files  or 
processes  are  operated.  Although  some  may  be  called  'systems’, 
they  are  in  fact  integral  parts  of  APDS,  and  function  as  such.  1. 
Procurement  Management  Information  System  (PROMIS)  -  is  an 
automated  system  designed  to  enable  the  USAF  to  exercise  effec¬ 
tive  management  and  cqntrol  of  the  personnel  procurement  person¬ 
nel  required  to  meet  tu  total  scheduled  manpower  requirements 
necessary  to  accomplish  the  Air  Force  mission.  The  system  pro- 
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vide*  the  recruiter  with  job  requirement  data  such  as  necessary  test 
scores.  Air  Porce  Specialty  Code,  sex,  date  of  enlistment;  and  the 
recruiter  enters  personal  data  on  the  applicant  -  SSAN,  name,  date 
of  birth,  etc.  •  to  reserve  the  job  for  him  or  her.  2.  Career  Airman 
ReenlisUnent  Reservation  System  (CAREERS)  -  is  a  selective  reen¬ 
listment  process  that  manages  and  controls  the  numbers  by  skill  of 
first-term  airmen  that  can  enter  the  career  force  to  meet  established 
objectives  for  accomplishing  the  Air  Force  mission.  A  process  and 
to  recruit  and  enlist  the  quantity  and  quality  of  prior  and  non-prior 
service  centralized  data  bank  contains  the  actual  number,  by 
quarter,  for  each  Air  Force  Specialty  Code  (AFSC)  that  can  be  al¬ 
lowed  to  reenlist  during  that  period.  The  individual  requests  reen¬ 
listment  by  stating  his  eligibility  (AFSC,  grade,  active  military  ser¬ 
vice  time,  etc).  If  a  vacancy  exists,  a  reservation  -  by  name,  SSAN, 
etc  -  will  be  made  and  issued  to  the  CBPO  processing  the  reenlist¬ 
ment.  3.  Airman  Accessions  -provides  the  process  to  capture  a  new 
enlistee's  initial  personal  data  (entire  personnel  record)  to  establish 
that  person's  personnel  data  record  and  gain  it  to  the  Master  Per¬ 
sonnel  File,  whereby  it  will  add  to  the  strength  of  the  Air  Force. 
The  initial  record  data  is  captured  through  the  established  interface 
with  the  Processing  and  Classification  of  Enlistees  System  (PACE) 
at  Basic  Military  Training,  Lackland  AFB  for  non-prior  service; 
For  prior  service  enlistees  the  basic  data  (Name,  SSAN,  DOE, 
Grade,  etc)  is  input  directly  by  USAF  Recruiting  Service  and  up¬ 
dated  and  completed  by  the  initial  gaining  CBPO.  4.  Officer  Acces¬ 
sions  -  is  the  process  whereby  each  of  the  various  Air  Force 
sources  of  commissioning  (AF  Academy,  AFROTC,  Officer  Train¬ 
ing  School,  etc.)  project  their  graduates  in  advance  allowing 
management  to  select  by  skil),  academic  specialty,  etc  which  and 
how  many  will  be  called  to  active  duty  when,  by  entering  into  the 
record  an  initial  assignment  and  projected  entry  onto  Active  Duty 
date.  On  that  date  the  individual’s  record  is  accessed  to  the  active 
Master  Personnel  File  and  gained  to  the  strength  of  the  Air  Force. 
3.  Technical  Training  Management  Information  System  (TRAMIS) 
is  a  system  dealing  with  the  Technical  Training  activities  controlled 
by  Air  Training  Command.  The  purpose  of  the  system  is  to  in¬ 
tegrate  the  training  program,  quota  control  and  student  accounting 
into  the  personnel  data  system.  TRAMIS  consists  of  numerous  files 
which  constitute  'quota  banks'  of  available  training  spaces,  in 
specific  courses,  projected  for  future  use  based  on  estimated  train¬ 
ing  requirements.  Files  include  such  data  as:  Course  Identification 
Numbers,  Class  Start  and  Graduation  Dates,  Length  of  Training, 
Weapon  System  Identification,  Training  Priority  Designators, 
Responsible  Training  Centers.  Trainee  Names,  SSAN  (and  other 
pertinent  personnel  data)  on  individuals  scheduled  to  attend  classes. 
6.  Training  Pipeline  Management  Information  System  (TRAPMIS) 
is  an  automated  quota  allocating  system  which  deals  with  special¬ 
ized  combat  aircrew  training  and  aircrew  survival  training.  Its  files 
constitute  a  'quota  bank’  against  which  training  requirements  are 
matched  and  satisfied  and  through  which  trainees  are  scheduled  in 
'pipeline'  fashion  to  accommodate  the  individual’s  scheduled  geo¬ 
graphical  movement  from  school  to  school  to  end  assignment.  Files 
contain  data  concerning  the  courses  monitored  as  well  as  Names, 
SSAN’s  and  other  pertinent  personnel  data  on  members  being 
trained.  7.  Air  Force  Institute  of  Technology  (AFIT)  Quota  Bank 
File.  This  file  reflects  the  AFIT  program  quotas  by  academic  spe¬ 
cialty  for  each  fiscal  year  (current  plus  two  future  fiscal  years,  plus 
the  past  fiscal  year  programs  for  historical  purposes).  Also,  this  file 
reflects  the  total  number  of  quotas  for  each  academic  specialty.  Of¬ 
ficer  assignment  transactions  process  against  the  AFIT  Quota  Bank 
file  to  reflect  the  fill  of  AFIT  Quotas.  Examples  of  data  maintained 
are:  Academic  Specialty,  Program  Level,  Fiscal  Year,  Name  of  In¬ 
cumbent  selected,  projected,  filling  AFIT  Quota.  8.  Job  File.  The 
Job  File  is  derived  from  the  Authorization  Record  and  is  accessible 
by  Position  Number.  Resource  managers  can  use  the  Job  File  to 
validate  authorizations  by  Position  Number  for  assignment  actions 
and  also  to  make  job  offers  to  individual  officers.  Internal 
suspensing  within  the  Job  File  occurs  based  upon  Resource 
Managers  update  transactions.  Data  in  the  file  includes:  Position 
Number,  Duty  AFSC,  Functional  Account  Code,  Program  Element, 
Location,  and  name  of  incumbent.  9.  Casualty  subsystem  is  com¬ 
posed  of  a  number  of  transactions  which  may  be  input  at 
Headquarters  Air  Force  and/or  CBPO's  to  report  death  or  serious 
illness  of  members  from  all  components.  A  special  file  is  main¬ 
tained  in  the  system  to  record  various  information  on  individuals  on 
whom  death  has  occurred.  Besides  basic  identification  data  unique 
data  such  as  country  of  occurrence,  date  of  incident,  casualty 
group,  aircraft  involved  in  the  incident  and  military  status  are 
recorded  and  maintained  in  this  file.  10.  Awards/Decorations: 
Awards/Decorations  are  recorded  and  maintained  on  all  component 


personnel  in  the  headquarters  Air  Force  master  files.  All  approved 
decorations  are  input  at  CBPO’s  whereas  disapproved  decorations 
arc  input  at  MAJCOM/HAF.  A  decorations  statistical  file  is  built  at 
AFMPC  which  reflects  an  aggregation  of  approvals/disapprovals  by 
category  of  decoration.  This  file  does  not  reflect  any  individually 
identifiable  data.  All  individually  identifiable  data  on  decorations  is 
maintained  in  the  Master  Personnel  File.  Such  information  as  the 
type  of  decoration,  awarding  authority,  special  order  number  and 
date  of  award  are  identified  in  an  individuals  record.  Seven  oc¬ 
curences  for  all  decorations  are  stored;  however  only  specific  data 
on  the  last  decoration  of  a  particular  type  is  maintained.  11.  Point 
Credit  Accounting  and  Reporting  System  (PCARS).  This  system  is 
an  Air  National  Guard/Air  Force  Reserve  Unique  supported  by 
APDS.  Its  basic  purpose  is  to  maintain  and  account  for  retire¬ 
ment/retention  points  accrued  as  a  result  of  participating  in  Drills/ 
Training.  The  system  stores  basic  personal  identification  data  which 
is  associated  with  a  calendar  of  points  earned  by  participation  in 
various  elements  of  the  Reserve  program.  Each  year  an  individuals 
record  is  closed  and  point  totals  are  accumulated  in  history,  and  a 
point  earning  statement  is  provided  the  individual  and  various 
records  custodians.  12.  Human  Reliability/Personnel  Reliability 
File:  This  file  is  maintained  at  Headquarters  Air  Force  in  support 
of  AFM  35-98  and  AFR  35-99.  It  is  not  part  of  the  Master  Person¬ 
nel  Files  but  a  free  standing  file  which  is  updated  by  transactions 
from  CBPO’s.  The  file  was  established  to  specifically  identify  in¬ 
dividuals  who  have  become  permanently  disqualified  under  the 
provisions  of  the  above  regulations.  A  record  is  maintained  on  each 
disqualified  individual  which  includes  basic  identification  data,  ser¬ 
vice  component,  Personnel/Human  reliability  status  and  date,  and 
reason  for  disqualification.  13.  Variable  Incentive  Pay  (VIP)  File 
for  medical  officers:  Contains  about  125  character  record  on  all  Air 
Force  physicians  and  is  specifically  used  to  identify  whether  the  in¬ 
dividual  is  participating  in  the  Continuation  Pay  or  Variable  Incen¬ 
tive  Pay  programs.  Update  to  this  file  is  provided  by  the  Surgeon 
(AFMPC),  the  Air  Force  Accounting  and  Finance  Center  and 
directly  from  changes  to  the  Master  Personnel  File.  Besides  basic 
identification  data  an  individual’s  record  includes  source  of  ap¬ 
pointment,  graduate  medical  location  status,  amount  of  VIP  or  Con¬ 
tinuation  Pay  and  the  dates  of  authorization  and  the  dates  and 
reason  for  separation.  15.  Weighted  Airman  Promotion  System:  (a) 
The  Test  Scoring  and  Reporting  Subsystem  (TSRS)  encompasses: 
Identifying  at  the  CBPO  individuals  eligible  for  testing:  providing 
output  to  the  Base  Test  Control  Officer  and  the  CBPO  to  control, 
monitci,  and  operate  WAPS  testing  functions;  editing  and  scoring 
WAPS  test  answer  cards  at  AFMPC;  providing  output  for  maintain¬ 
ing  historical  and  analytical  files  at  AFMPC  and  the  Human 
Resources  Laboratory  (HRL)  and  includes  the  central  identification 
at  AFMPC  of  individuals  eligible  for  testing,  (b)  The  Personnel 
Data  Reporting  Subsystem  (PDRS)  provides  for:  identifying  promo¬ 
tion  eligibles  at  AFMPC;  verifying  these  eligibles  and  selection 
promotion  data;  merging  test  and  weighted  promotion  data  at 
AFMPC  to  effect  promotion  scoring,  assigning  the  promotion  ob¬ 
jective  and  aligning  selectees  in  promotion  priority  sequence;  main¬ 
taining  projections  on  promotion  selectees  at  AFMPC,  MAJCOM, 
and  the  CBPO;  updating  these  projections  monthly;  creating  output 
products  to  monitor  the  flow  of  data  in  the  system;  maintaining 
promotion  historical  and  analytical  files  and  repons  at  AFMPC.  (c) 
Basically,  identification  data  along  with  time  in  grade,  test  scores, 
decoration  information,  time  in  service,  and  airman  performance 
repon  history  is  used  to  support  this  program.  16.  Retired  Person¬ 
nel  Data  System  (RPDS)  is  made  up  of  four  files  -  Retired  Officer 
Management  File  and  Retired  Airman  Management  File  containing 
records  on  members  in  retired  status  and  the  Retired  Officer  and 
Airman  Loss  Files  containing  records  on  former  retirees  who  have 
been  lost  from  rolls,  usually  through  death.  The  RPDS  is  used  to 
produce  address  listings  for  the  Retired  Newsletter  and  Policy 
letter,  statistical  reports  for  budgeting,  to  manage  the  Advancement 
Program,  the  Temporary  Disability  Retired  List,  Age  59  rosters  for 
ARPC,  General  Officer  roster,  and  statistical  digest  data  for 
management  analysis  functions.  Data  is  extracted  from  the  master 
files  upon  retirement  from  Active  Duty  or  Reserves.  Data  includes: 
Name,  SSAN,  Grade  data,  service  data.  Education  data.  Retire¬ 
ment  data  and  address.  17.  Separated  Officer  File  contains  histori¬ 
cal  information  on  officers  who  leave  the  Air  Force  via  separation, 
retirement,  or  death.  Copies  are  sent  to  Human  Resources  Lab  and 
Washington  offices  for  research  purposes.  The  data  comprises  the 
Master  Personnel  Record  in  its  entirety  and  is  captured  30  to  60 
days  after  separation  from  the  Air  Force.  18.  Airman  Gain/loss  File 
includes  data  extracted  from  the  Airman  Master  file  when  acces¬ 
sion  and  separation  (gains  and  losses)  occur.  This  file,  like  the 
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Separated  Officer  File,  is  used  for  historical  reports  regarding 
strength  changes.  Data  includes  Name,  SSAN,  and  other  data  that 
reflects  strength,  i.e.,  promotions,  reassignment  data,  specialty 
codes,  etc.  19.  Officer  and  Airman  Separation  Subsystem  is  used  to 
process,  track,  approve,  disapprove  and  project  separations  from 
the  Air  Force  and  transfers  between  components  of  the  Air  Force. 
This  subsystem  uses  the  Active,  Guard,  and  Reserve  MPFs.  Data 
used  includes  that  specifically  related  to  separations,  e.g..  Date  of 
Separation,  Separation  Program  Designator,  waivers,  etc.  20.  The 
Retirements  Subsystem  is  used  to  process  and  track  applications 
for  and  approval/  disapproval  and  projections  of  retirements.  This 
subsystem  uses  the  Master  Files  for  Active  Duty  and  Reserve  of¬ 
ficers  and  airmen.  Data  specifically  related  to  retirements  includes 
application  data,  date  of  separation,  waiver  codes,  disapproval 
reason  codes.  Separation  Program  Designator,  Title  10  United 
States  Code  section,  etc.  21.  Retired  Orders  Log  is  generated  by 
the  computer-produced  retirement  orders  routine.  Orders  are  auto¬ 
matically  produced  when  approval,  verification  of  service  dates, 
and  physical  clearance  have  been  entered  in  system.  The  orders  log 
contains  data  found  in  administrative  orders  for  retirement,  includ¬ 
ing  name,  SSAN,  grade,  order  number,  effective  dates,  etc.  The  log 
is  used  to  control  assignment  of  order  number,  and  as  a  cross- 
reference  between  orders,  revocations,  and  amendments.  22. 
General  Officer  Subsystem  of  APDS.  The  General  Officer 
Subsystem  of  APDS  contains  data  extracted  from  the  Master  Per¬ 
sonnel  File  and  language  qualification  data  and  assignment  history 
data  maintained  by  the  Assistant  for  General  Officer  matters.  A 
record  is  maintained  on  each  general  officer  and  general  officer 
selectee.  The  general  officer  files  is  updated  monthly  and  is  used  to 
produce  products  used  in  the  selection/identification  of  general  of¬ 
ficers  for  applicable  assignments.  23.  Officer  Structure  Simulation 
Model  (OSSM).  The  Officer  Structure  and  Simulation  Model  is  a 
capability  which  provides  officer  force  descriptions  in  various  for¬ 
mats  for  existing,  predictive  or  manipulated  structures.  It  functions 
as  a  planning  tool  against  which  policy  options  can  be  applied  so  as 
to  determine  the  impact  of  such  policy  decisions.  The  OSSM  input 
records  contain  individual  identifiable  data  from  the  Master  Person¬ 
nel  Record,  but  all  output  is  statistical.  24.  Widow’s  File.  This  file 
is  maintained  on  magnetic  tape  and  updated  by  the  Office  of  Prima¬ 
ry  Responsibility.  When  required,  address  labels  and  listings  are 
produced  by  employing  selected  APDS  utility  programs.  The  ad¬ 
dress  labels  are  used  to  forward  the  Retired  Newsletter  to  widows 
of  active  duty  and  retired  personnel.  The  listings  are  used  for 
management  control  of  the  program.  Contained  in  the  file  are  the 
name,  address,  and  SSAN  of  the  widow.  Additionally,  the  deceased 
sponsor’s  name,  SSAN,  date  of  death,  and  status  at  time  of  death 
are  maintained.  25.  Historical  Files.  Files  with  a  retention  period  of 
365  days  or  more  are  designated  historical  files.  They  consist  of  co¬ 
pies  of  active  master  files,  and  are  used  primarily  for  aggregation 
and  analysis  of  statistical  data,  although  individual  records  may  be 
accessed  to  meet  ad  hoc  requirements.  6..  Miscellaneous  files, 
records,  and  processes.  In  this  category  are  a  number  of  work  files, 
inactive  files  with  a  less-than-365-day  retention  period,  intermediate 
records,  and  processes  relating  to  statistical  compilations,  computer 
operation,  quality  control  and  problem  diagnosis.  Although  they 
may  contain  individual-identifying  data,  they  do  so  only  as  a  func¬ 
tion  of  system  operation,  and  are  not  used  in  making  decisions 
about  people. 

Authority  for  maintenance  of  the  system:  10  USC,  Chapter  11, 
Reserve  Components,  Section  265  -  policies  and  regulations:  par¬ 
ticipation  of  reserve  officers  in  preparation  and  administration;  269 

-  Ready  reserve:  placement  in;  transfer  from;  275  -  Personnel 
records;  278  -  Dissemination  of  information.  10  USC  Chapter  13, 
The  Militia,  Section  279  -  Training  Reports.  10  USC,  Capter  31,  En¬ 
listments,  Sections  504  -  Persons  not  qualified;  505  -  Regular  com¬ 
ponents:  qualifications,,  term,  grade;  506  -  Regular  components:  ex¬ 
tension  of  enlistments  during  war;  507  -  Extension  of  enlistment  for 
members  needing  medical  care  or  hospitalization;  508  -  Reenlist¬ 
ment:  qualifications;  509  -  Voluntary  extension  of  enlistments: 
periods  and  benefits;  510  -  Reserve  components:  qualifications;  511 

-  Reserve  components:  terms;  512  -  Reserve  components:  transfers. 
10  USC  Chapter  33,  Appointments  in  Regular  Components,  Section 
564  -  Warrant  officers:  effect  of  second  failure  of  promotion.  10 
USC  Chapter  35,  Appointments  as  Reserve  Officers,  Section  593  - 
Commissioned  officers:  appointment,  how  made;  term.  10  USC 
Chapter  37,  General  Service  Requirements,  Section  651  -  Members: 
required  service.  10  USC  Chapter  39,  Active  Duty,  Sections  671  - 
Members  not  to  be  assigned  outside  US  before  completing  training; 
and  673  -  Ready  reserve.  10  USC  Chapter  47,  Uniform  Code  of 
Military  Justice,  Sections  835  -  Art.  35.  Service  of  Charges;  837  - 


Art.  37.  Unlawfully  inflencing  action  of  court;  885  -  Art.  85.  Deser¬ 
tion;  886  -  Art.  86.  Absence  without  leave;  887  -  Art.  87.  Missing 
movement;  972  -  Enlisted  members:  required  to  make  up  time  lost. 
10  USC  Chapter  51,  Reserve  Components:  standards  and 
procedures  for  retention  and  promotion.  Section  1005  -  Commis¬ 
sioned  officers:  retention  until  completion  of  required  service.  10 
USC  Chapter  59,  Separation,  Sections  1163  -  Reserve  components: 
members;  limitations  on  separation;  1164  -  Warrant  officers; 
separation  for  age;  1166  -  Regular  warrant  officers:  elimination  for 
unfitness  or  unsatisfactory  performance.  10  USC  Chapter  61, 
Retirement  -  Physical  disability.  10  USC  Chapter  63,  Retirement  for 
Age,  Section  1263  -  Age  62:  Warrant  officers.  10  USC  Chapter  65, 
Retirement  for  Length  of  Service,  Sections  1293  -  Twenty  years  or 
more:  warrant  officers;  1305  -  Thirty  years  or  more:  regular  war¬ 
rant  officers.  10  USC  Chapter  67,  Retired  pay,  Sections  1331  - 
Computation  of  years  of  service  in  determining  entitlement  to 
retired  pay;  1332  -  Age  and,  service  requirements;  1333  -  Computa¬ 
tion  of  years  of  service  in  computing  retired  pay.  10  USC  Chapter 
79,  Correction  of  Military  Records.  10  USC  Chapter  165,  Accounta¬ 
bility  and  responsibility.  Section  2771  -  Final  settlement  of  ac¬ 
counts:  deceased  members.  10  USC  Chapter  803,  Department  of 
the  Air  Force,  Section  8012  -  Secretary  of  the  Air  Force:  powers 
and  duties:  delegation  by:  compensation.  10  USC  Chapter  805,  The 
Air  Staff,  Sections  8032  -  General  duties  ;  and  Section  8033  - 
Reserve  components  of  Air  Force;  policies  and  regulations  for 
government  for  government  of:  functions  of  National  Guard  Bu¬ 
reau  with  respect  to  Air  National  Guard.  10.  USC  Chapter  831, 
Strength,  Section  8224  -  Air  National  Guard  of  the  United  States.  1- 
USC  Chapter  833,  Enlistments,  Sections  8251  -  Definition;  8252  - 
Temporary  enlistments;  8253  •  Air  Force:  persons  not  qualified; 
8256  -  Regular  Air  Force:  qualifications,  term,  grade;  8257  -  Regu¬ 
lar  Air  Force:  aviation  cadets:  qualifications,  grade  limitations;  8258 
-  Regular  Air  Force;  reenlistment  after  service  as  an  officer;  8259  - 
Air  Force  Reserve:  transfer  from  Air  National  Guard  of  United 
States;  8260  -  Air  Force  Reserve:  transfer  to  upon  withdrawal  as 
member  of  Air  National  Guard;  8261  -  Air  National  Guard  of 
United  States;  8262  -  Extension  of  enlistment  for  members  needing 
medical  care  or  hospitalization;  8263  -  Voluntary  extension  of  en¬ 
listment.  10  USC  Chapter  835,  Appointments  in  the  Regular  Air 
Force,  Sections  8284  -  Commissioned  officers:  appointment,  how 
made;  8285  -  Commissioned  officers:  original  appointment;  qualifi¬ 
cations;  8296  -  Promotion  lists:  promotion-list  officer  defined; 
determination  of  place  upon  transfer  or  promotion;  8297  -  Selection 
boards;  8303  -  commissioned  officers:  effect  of  failure  of  promo¬ 
tion  to  captain,  major,  or  lieutenant  colonel.  10  USC  Chapter  837, 
Sections  8360  -  Commissioned  officers:  promotion  service;  8362  - 
Commissioned  officers:  selection  boards;  8363  -  Commissioned  of¬ 
ficers:  selection  boards;  general  procedures;  8366  -  Commissioned 
officers:  promotion  to  captain,  major  or  lieutenant  colonel;  8376  - 
Commissioned  officers:  promotion  when  serving  in  temporary 
grade  higher  than  reserve  grade.  10  USC  Chapter  839,  Temporary 
Appointments,  Sections  8442  -  Commissioned  officers;  regular  and 
reserve  components:  appointment  in  higher  grade;  8447  -  Appoint¬ 
ments  in  commissioned  grade:  how  made;  how  terminated.  10  USC 
Chapter  841,  Active  Duty,  Section  8496  -  Air  National  Guard  of 
United  States:  commissioned  officers;  duty  in  National  Guard  Bu¬ 
reau.  10  USC  Chapter  853,  Rights  and  benefits.  Section  8691  -  Fly¬ 
ing  officer  rating:  qualifications.  10  USC  Chapter  857,  Decorations 
and  Awards,  Sections  8741  -  Medal  of  Honor:  award;  8742  Distin¬ 
guished  service  cross:  award;  8743  -  Distinguished  service  medal: 
award;  8746  -  Silver  star:  award;  8749  •  Distinguished  flying  cross: 
award;  limitations;  8751  -  Service  medals:  issue,  replacement; 
availability  of  appropriations.  10  USC  Chapter  859,  Separation, 
Sections  8786-  Officer  considered  for  removal:  volunatry  retirement 
or  honorable  discharge;  severance  benefits;8796  -  Officers  con¬ 
sidered  for  removal:  retirement  or  discharge.  10  USC  Chapter  863, 
,  Separation  or  Transfer  to  Retired  Reserve,  sections  8846  - 
Deferred  Officers;  8848  -  28  years:  reserve  first  lieutenants,  cap¬ 
tains,  majors,  and  lieutenant  colonels;  8851  -  Thirty  years  or  five 
years  in  grade:  reserve  colonels  and  brigadier  generals;  8852  -  Thir¬ 
ty-five  years  or  five  years  in  grade:  reserve  major  generals;  8853  - 
Computation  of  years  of  service.  10  USC  Chapter  865,  Retirement 
for  Age,  Sections  8883  -  Age  60;  regular  commissioned  officers 
below  major  general;  8884  -  Age  60:  regular  major  generals  whose 
retirement  has  been  deferred;  8885  •  Age  62:  regular  major 
generals;  8886  -  regular  major  generals  whose  retirement  has  been 
deferred.  10  USC  Chapter  867,  Retirement  for  Length  of  Service, 
Sections  891 1  -  Twenty  years  or  more;  regular  or  reserve  commis¬ 
sioned  officers;  8913  -  Twenty  years  or  more:  deferred  officers  not 
recommended  for  promotion;  8914  -  twenty  to  thirty  years:  regular 
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enlisted  members  ;  891S  -  Twenty-five  years:  female  majors  except 
those  designated  under  section  8067(aHd)  or  (gHi)  of  this  title; 
8916  -  twenty-eight  years:  promotion-list  lieutenant  colonels;  8917  • 
Thirty  years  or  more:  regular  enlisted  members;  8918  -  Thirty  years 
or  more:  regular  commissioned  officers;  8921  -  Thirty  years  or  five 
years  in  grade:  promotion-list  colonels;  8922  •  Thirty  years  or  five 
years  in  grade:  regular  brigadier  generals;  8923  -  Thirty-five  years 
or  five  years  in  grade:  regular  major  generals;  8924  -  Forty  years  or 
more:  Air  Force  officers.  10  USC  Chapter  901,  Training  generally. 
Sections  9301  -  Members  of  Air  Force:  detail  as  students,  observers 
and  investigators  at  educational  institutions,  industrial  plants,  and 
hospitals;  and  9302  -  Enlisted  members  of  Air  Force:  schools.  10 
USC  Chapter  903,  United  States  Air  Force  Academy,  Sections  9342 
-  Cadet:  appointment;  numbers,  territorial  distribution  ;  9344  - 
Selection  of  persons  from  Canada  and  American  Republics;  9343  - 
Selection  of  Filipinos.  32  USC  Chapter  1,  Organization,  sections 
102  -  General  policy;  and  104  -  units:  location;  organization;  com¬ 
mand.  32  USC  Chapter  3,  Personnel,  Section  307  -  Federal  recogni¬ 
tion  of  officers:  examination,  certification  of  eligibility.  32  USC 
Chapter  7,  Services  ,  supplies,  etc..  Section  709  -  Caretakers  and 
clerks.  37  USC  Chapter  3,  Basic  Pay,  Section  308  -  Special  pay: 
reenlistmcnt  bonus;  313  -  Special  pay:  medical  officers  who  execute 
active  duty  agreements.  37  USC  Chapter  7,  Allowances,  Section 
407  -  Travel  and  transportation  allowances:  dislocation  allowance. 
37  USC  Chapter  10, 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Air  Force  operates 
what  is  essentially  a  centralized  personnel  management  system  in 
an  environment  that  is  widely  dispersed  geographically  and  encom¬ 
passes  a  population  that  is  quite  diverse  in  terms  of  qualifications, 
experience,  military  status  and  needs.  There  are  three  major  cen¬ 
ters  of  Air  Force  personnel  management:  Washington,  D.C.,  where 
most  major  policy  and  long-range  planning/programming  decisions 
are  made;  the  Air  Force  Military  Personnel  Center  at  Randolph 
AFB,  Tx.,  which  performs  most  personnel  operations-type  func¬ 
tions  for  the  active  duty  components  of  the  force;  and  the  Air 
Reserve  Personnel  Center  at  Denver  Co.,  which  performs  certain 
operational  functions  for  the  Reserve  components  of  the  force.  Of¬ 
fices  at  Major  Command  Headquarters,  State  Adjutant  General, 
and  Air  Force  Bases  perform  operational  tasks  pertaining  to  the 
population  for  which  they  are  responsible.  The  structure  of  the  Air 
Force  and  its  personnel  management  system,  the  composition  of 
the  force,  and  the  Air  Force’s  stated  objective  of  treating  its  people 
as  individuals,  i.e.,  giving  due  consideration  to  their  desires,  needs 
and  goals,  demand  a  dynamic  data  system  that  is  capable  of  sup¬ 
porting  the  varying  needs  of  the  personnel  managers  at  each 
echelon  and  operating  locations.  It  is  to  this  purpose  that  the  data 
in  the  Advanced  Personnel  Data  System  is  collected,  maintained, 
and  used.  A.  ROUTINE  USES  WITHIN  THE  AIR  FORCE  •  IN¬ 
TERNAL  TO  THE  PERSONNEL  COMMUNITY:  HQ  USAF, 
WASHINGTON,  DC:  Deputy  Chief  of  Staff,  Personnel  and  his  im¬ 
mediate  staff;  Director  of  Personnel  Plans;  Director  of  Personnel 
Programs;  Assistant  for  General  Officer  Matters;  Assistant  for 
Colonel  Assignments;  Reserve  Personnel  Division;  Air  National 
Guard  Personnel  Division;  and  The  Surgeon  General,  the  Chief  of 
AF  Chaplains  and  the  Staff  Judge  Advocate,  each  of  which  per¬ 
form  certain  Personnel  functions  within  their  area  of  responsibility. 
Data  from  the  central  data  base  at  the  AFMPC  is  furnished 
Washington  area  agencies  by  retrieval  from  the  computer  at  Ran¬ 
dolph  via  remote  access  devices  and  by  provision  of  recurring 
products  containing  required  management  information,  including 
computer  tape  files  which  are  used  as  input  to  unique  systems  with 
which  APDS  interfaces.  Although  most  of  the  data  is  used  by  pol¬ 
icy  makers  to  develop  long-term  plans  and  programs  and  track 
progress  toward  established  goals,  some  individual  data  is  pro¬ 
vided/retrieved  to  support  actions  taken  on  certain  categories  of 
persons  managed  by  offices  in  the  headquarters  e.g.  General  Of¬ 
ficers,  Colonels,  Air  National  Guard  personnel,  etc.  AIR  FORCE 
MILITARY  PERSONNEL  CENTER  (AFMPC),  RANDOLPH 
AFB,  TX.  Personnel  managers  at  AFMPC  use  the  data  in  APDS  to 
make  decisions  on  individual  actions  to  be  taken  in  areas  such  as 
personnel  procurement,  education  and  training,  classification,  as¬ 
signment,  career  development,  evaluation,  promotion,  compensa¬ 
tion,  casualty  and  personal  affairs,  separation  and  retirement.  AIR 
RESERVE  PERSONNEL  CENTER  (ARPC),  DENVER, 
COLORADO.  Personnel  managers  at  ARPC  perform  many  of  the 
same  functions  for  the  Reserve  components  of  the  Air  Force  as  the 
managers  at  AFMPC  perform  for  the  active  duty  force.  As  with  the 
Washington  area.  ARPC  obtains  data  from  the  central  data  base  at 
AFMPC  by  retrieval  through  remote  terminals  and  recuning  output 


products  containing  information  necessary  to  their  management 
processes.  MAJOR  COMMAND  HEADQUARTERS.  Standard 
major  command  headquarters  personnel  operations  are  supported 
by  the  standard  content  of  APDS  records  provided  them  by 
AFMPC.  In  addition,  there  is  provided  in  the  APDS  record  an  ’add¬ 
on  area'  which  the  commands  are  authorized  to  use  for  the  storage 
of  data  which  will  assist  them  in  fulfilling  unique  personnel 
management  requirements  generated  by  their  mission,  structure, 
geographical  location,  etc.  The  standard  functions  performed  fall 
generally  under  the  same  classifications  as  those  in  AFMPC,  e.g., 
assignment,  classification,  separation,  etc.  Non-standard  usages  in¬ 
clude  provisions  of  unique  aircrew  data,  production  of  specially- 
tailored  name  listing, -control  of  theatre  oriented  training,  etc.  Some 
commands  use  APDS  data  -  both  standard  and  add-on  as  input  to 
unique  command  systems,  which  are  seperately  described  in  the 
Federal  Register.  CONSOLIDATED  BASE  PERSONNEL  OF¬ 
FICES  (CBPO).  CBPOs,  which  represent  the  base-level  aspect  of 
APDS,  are  the  prime  point  of  system-to-people  interface.  Supplied 
with  a  standard  data  base  and  system,  CBPOs  provide  personnel 
management  support  to  commanders  and  supervisors  on  a  daily 
basis.  Acting  on  receipt  of  data  from  higher  headquarters,  primarily 
by  means  of  transactions  processed  through  APDS,  they  notify 
people  of  selection  for  reassignment,  promotion,  ap¬ 
proval/disapproval  of  requests  for  separation  and  retirement,  and 
similar  personnel  actions.  When  certain  events  occur  on  an  in¬ 
dividual  at  the  local  level,  e.g.,  volunteer  for  overseas  duty,  reduc¬ 
tion  in  grade,  change  in  marital  status,  application  for  retirement, 
etc.,  the  CBPO  enters  transactions  into  the  vertical  system  to  trans¬ 
mit  the  requisite  information  to  other  management  levels  and  up¬ 
date  the  automated  records  resident  at  those  levels.  CBPOs  too  are 
allotted  an  ’add-on’  area  in  the  computer  record  which  they  use  to 
support  local  management  unique  requirements  such  as  local  train¬ 
ing  scheduling,  unique  locator  listing,  urinalysis  testing  scheduling, 
etc.  B.  ROUTINE  USES  WITHIN  THE  AIR  FORCE  -  EXTER¬ 
NAL  TO  THE  PERSONNEL  COMMUNITY  1.  HEADQUAR¬ 
TERS  USAF/AFMPC  INTERFACES:  Automated  interfaces  exist 
between  the  APDS  central  site  files  and  the  following  systems  of 
other  functions:  a.  The  Flight  Records  Data  System  (FRDS)  main¬ 
tained  by  the  Air  Force  Inspection  and  Safety  Center  (AFISC)  at 
Norton  AFB,  CA.  (1)  Certain  personnel  identification  data  on  rated 
officers  is  transferred  monthly  to  the  FRDS.  This  data  flow  creates 
the  basic  identifying  data  in  the  FRDS,  insures  compatability  with 
the  APDS,  and  precludes  duplicative  data  collection  and  input 
generation  by  the  AFISC.  (2)  Update  of  the  personnel  data  to  the 
FRDS  generates  return  flow  of  flying  hour  data  which  is  used  at 
AFMPC  for  rated  resource  distribution  management,  b.  The  Master 
Military  Pay  Account  (MMPA),  is  the  Joint  Uniform  Military  Pay 
System  (JUMPS)  centralized  pay  file  maintained  by  the  Air  Force 
Accounting  and  Finance  Center  (AFAFC)  at  Denver,  CO.  The 
APDS  transfers  certain  pay  related  data  as  changes  occur  to  update 
the  MMPA,  e.g.,  promotions,  accessions,  separations/retirements, 
name,  SSAN,  grade.  These  data  provide  criteria  for  the  AFAFC  to 
determine  specific  pay  entitlements,  c.  The  AFAFC-  maintains  a 
separate  pay  system  for  Air  National  Guard  and  Air  Force  Reserve 
personnel  called  the  Air  Reserve  Pay  and  Allowances  System 
(ARPAS).  (1)  APDS  outputs  certain  pay  related  data  to  ARPAS  as 
changes  occur,  e.g.,  retirements/  separations,  promotions,  name, 
SSAN,  grade.  These  data  form  the  criteria  for  the  AFAFC  to  deter¬ 
mine  specific  Reserve  pay  entitlements.  (2)  ARPAS  outputs  data 
which  affect  accumulated  point  credits  for  Air  National  Guard/ 
Reserve  participation  to  AFMPC  for  update  of  the  Point  Credit  Ac¬ 
counting  and  Reporting  System  (PCARS),  a  component  of  APDS. 
PCARS  also  receives  monthly  input  from  Hq  Air  University  which 
updates  point  credits  as  a  result  of  completing  an  Extension  Cour¬ 
ses  Institute  correspondence  program,  d.  AFAFC  provides  data  on 
Variable  Incentive  Pay  (VIP)  for  Medical  Officers  which  is  used  to 
update  a  special  control  file  within  APDS  and  produce  necessary 
reports  for  management  of  the  VIP  program,  e.  Air  Training  Com¬ 
mand  operates  a  system  called  PACE  (Processing  and  Classification 
of  Enlistees)  at  Lackland  AFB  TX.  From  that  system  data  is  fed  to 
AFMPC  to  initially  establish  the  APDS  record  on  an  Air  Force  en¬ 
listee.  f.  On  a  monthly  basis,  copies  of  the  APDS  master  Personnel 
File  are  provided  to  the  Human  Resources  Laboratory  at  Brooks 
AFB,  TX,  where  they  are  used  as  a  statistical  data  base  for 
research  purposes,  g.  On  a  quarterly  basis,  AFMPC  provides  the 
USAF  School  of  Aerospace  Medicine  with  data  concerning  name, 
SSAN  and  changes  in  base  and  command  of  assignment  of  flying 
personnel.  The  data  reflects  significant  medical  problems  in  the  fly¬ 
ing  population,  h.  A  complete  printout  of  APDS  data  pertaining  to 
an  individual  is  included  in  his  Master  Personnel  Record  when  it  is 
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forwarded  to  National  Personnel  Records  Center,  i.  APDS  data  is 
provided  to  the  Contingency  Planning  Support  Capability  (CPSC)  at 
seven  major  command  headquarters:  Tactical  Air  Command, 
Strategic  Air  Command,  Military  Airlift  Command,  Aerospace 
Defense  Command,  Air  Force  Communications  Service,  United 
States  Air  Forces,  Europe,  and  Pacific  Air  Forces.  A  record 
identifiable  by  individual's  'name  and  SSAN  provides  contingency 
and/or  manning  assistance  temporary  duty  (TDY)  being  performed 
by  the  individual.  Record  is  destroyed  upon  completion  of.  the 
TDY.  Statistical  records  (gross  statistics  by  skill  and  unit)  are  also 
generated  for  CPSC  from  APDS  providing  force  availability  esti¬ 
mates.  CPSC  is  described  separately  in  the  Federal  Register.  2. 
BASE  LEVEL  (CBPO)  INTERFACES:  Certain  interfaces  have 
been  established  at  base  level  to  pass  data  from  one  functional 
system  to  another.  The  particular  mode  of  interface  depends  on  the 
needs  of  the  receiving  function  and  the  capabilities  of  the  system  to 
produce  the  necessary  data:  a.  The  Flight  Management  Data 
System  (FMDS)  receives  an  automated  flow  of  selected  personnel 
data  on  flying  personnel  as  changes  occur.  This  data  consists 
primarily  of  assignment  data  and  service  dates  which  the  base  flight 
manager  uses  to  determine  appropriate  category  of  aviation  duty 
which  is  reflected  by  designation  of  an  Aviation  Service  Code.  The 
FMDS  outputs  aviation  service  data  as  changes  occur  to  the 
BLMPS.  These  data  subsequently  flow  to  the  APDS  central  site 
files  at  AFMPC  so  it  is  available  for  resource  management  deci¬ 
sions.  b.  The  Medical  Administration  Management  System 
(MAMS),  currently  being  developed  and  tested,  will  receive  flow  of 
selected  assignment  data  as  changes  occur  for  personnel  assigned 
to  medical  activities.  MAMS  will  use  these  data  to  align  assigned 
personnel  with  various  cost  accounting  work  centers  within  the 
medical  activity  and  thus  be  able  to  track  manpower  expenditure  by 
sub-activities,  c.  The  Automated  Vehicle  Operator  Record^(AVOR) 
is  being  developed  to  support  motor  vehicle  operator  management. 
Approximately  115  characters  of  vehicle  operator  data  will  be  in¬ 
corporated  into  the  BLMPS  data  base  during  FY76  for  both  milita¬ 
ry  and  civilian  personnel  authorized  to  operate  government  motor 
vehicles  and  selected  personnel  data  items  (basic  identification 
data)  will  be  authorized  for  access  by  the  vehicle  operator 
managers.  The  base  Chief  of  Transportation  will  be  responsible  for 
accuracy  of  this  data  and  will  be  the  responsible  official  for  actions 
associated  with  the  Privacy  Act  of  1974.  d.  Monthly,  a  magnetic 
tape  is  extracted  from  BLMPS  containing  selected  assignment  data 
on  all  assigned  personnel.  This  tape  is  transferred  to  the  base  Ac¬ 
counting  and  Finance  Office  for  input  into  the  Accounting  Opera¬ 
tions  System.  This  system  uses  these  data  to  derive  aggregate  base 
manpower  cost  data.  e.  A  procedure  is  designed  into  BLMPS  to 
output  selected  background  data  in  a  pre -defined  printed  format  for 
personnel  being  administered  military  justice.  This  output  is  in¬ 
itiated  upon  notification  by  the  base  legal  office.  The  data  is  for¬ 
warded  to  the  major  command  where  it  is  input  into  the  Automated 
Military  Analysis  and  Management  System  (AMJAMS).  f.  The 
BLIMPS  output  (on  an  event-oriented  basis)  pay-affecting  transac¬ 
tions  such  as  certain  promotions,  accessions,  and  assign¬ 
ments/reassignments,  to  AFAFC,  where  the  data  is  entered  into  the 
JUMPS.  C.  ROUTINE  USES  EXTERNAL  TO  THE  AIR  FORCE, 
TO  THE  OFFICE  OF  THE  SECRETARY  OF  DEFENSE  (OSD). 
Individual  information  is  provided  to  offices  in  OSD  on  a  recurring 
basis  to  support  top-level  management  requirements  within  the  De¬ 
partment  of  Defense.  Examples  are  the  DOD  Recruiter  File  to  the 
Assistant  Secretary  for  Manpower  and  Reserve  Affairs  (M&RA),  a 
magnetic  tape  extract  of  military  personnel  records  (RCS: 
DDM(SA)1221)  to  M&RA,  input  to  the  Reserve  Component  Com¬ 
mon  Personnel  Data  System  to  M&RA,  and  the  Post  Career  Data 
File  to  M&RA.  2.  TO  OTHER  DEFENSE  AGENCIES.  APDS  sup¬ 
ports  other  components  of  DOD  by  provision  of  individual  data  in 
support  of  programs  operated  by  those  agencies.  Examples  are  the 
Selected  Officer  List  to  the  Defense  Intelligence  Agency  for  use  in 
monitoring  a  classified  training  program  and  the  Defense  System 
Management  School  (DSMS)  Track  Record  System  to  DSMS  for 
use  in  evaluating  the  performance  of  graduates  of  that  institution. 
An  extract  file  on  Air  National  Guard  Technicians  is  provided  the 
National  Guard  Computer  Center.  3.  OTHER  GOVERN¬ 
MENT/QUASI-GOVERNMENT  AGENCIES.  Information  used  in 
analysing  officer/airman  retention  is  provided  RAND  Corporation. 
Data  on  prior  service  personnel  with  military  service  obligations  is 
forwarded  to  the  National  Security  Agency.  Lists  of  officers 
selected  for  promotion  and/or  appointment  in  the  Regular  Air  Force 
are  sent  to  the  Office  of  the  President  and/or  the  Congress  of  the. 
United  States  for  review  and  confirmation.  Certain  other  personnel 
information  is  provided  these  and  other  government  agencies  upon 


request  when  su.ch  data  is  required  in  the  performance  of  official 
duties.  Selected  personnel  data  is  provided  foreign  governments, 
US  governmental  agencies,  and  other  Uniformed  Services  on 
USAF  personnel  assigned  or  attached  to  them  for  duty.  Examples: 
the  government  of  Canada,  Federal  Aviation  Administration,  US 
Army,  Navy,  etc.)  4.  LITIGATION.  Information  from  APDS  may 
be  used  in  litigation  in  the  event  that  the  United  States,  its  officers, 
or  its  employees  are  involved  in  the  ligigation.  5.  MISCELLANE¬ 
OUS.  Lists  of  individuals  selected  for  promotion  or  appointment, 
who  are  being  reassigned,  who  die,  or  who  are  retiring  are  provided 
to  unofficial  publications  such  as  the  Air  Force  Times,  along  with 
other  information  of  interest  to  the  general  Air  Force  public.  Infor¬ 
mation  from  APDS  support  a  world-wide  locator  system  which 
responds  to  queries  as  to  the  location  of  individuals  in  the  Air 
Force.  Material  for  preparing  mailing  labels  is  furnished  commercial 
publishing  or  mailing  firms  working  under  contract  to  the  Air  Force 
who  print  or  mail  quasi-official  publications  to  specified  portions  of 
the  Air  Force  population,  e.g.,  retired  personnel,  widows,  etc. 
Locator  information  pertinent  to  personnel  on  active  dujy  may  be 
furnished  to  a  recognized  welfare  agency  such  as  the  American  Red 
Cross  or  the  Air  Force  Aid  Society. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

The  primary  individual  record  identifier  in  APDS  is  SSAN. 
Some  files  are  sequenced  and  retrieved  from  by  other  identifiers; 
for  instance,  the  assignment  action  record  is  identified  by  an  as¬ 
signment  action  number  Additionally,  at  each  echelon  there  exists 
computer  programs  to  permit  extraction  of  data  from  the  system  by 
constructing  an  inquiry  containing  parameters  against  which  to 
match  and  select  records.  As  an  example,  an  inquiry  can  be  written 
to  select  all  Captains  who  are  F-13  pilots,  married,  stationed  at 
Randolph  AFB,  who  possess  a  master's  degree  in  Business  Ad¬ 
ministration;  then  display  name,  SSAN,  number  of  dependents  and 
duty  location.  At  AFMPC  and  CBPO,  there  is  the  added  capability 
of  selecting  an  individual's  record  or  certain  pre-formatted  informa¬ 
tion  by  SSAN  on  an  immediate  basis  using  a  teletype  or  cathode 
ray  tube  display  device.  High-speed  line  printers  located  in  the 
Washington  DC  area  and  at  ARPC  permit  the  transmission  of  high 
volume  products  to  and  for  the  use  of  Personnel  managers  at  those 
locations. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Preceding  retention  statement  applies  to  Analog  output  products 
of  the  Advanced  Personnel  Data  System.  Data  stored  digitally 
within  system  is  retained  only  for  the  period  required  to  satisfy 
recurring  processing  requirements  and/or  historical  requirements. 
Files  with  a  retention  period  of  364  days  or  less  are  automatically 
released  at  the  end  of  their  specified  retention  period.  ’Permanent 
history*  files  are  retained  for  10  years.  Files  363  or  more  days  old 
are  defined  as  'historical  files’  and  are  not  automatically  released. 
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Retention  periods  for  categories  of  APDS  files  are  as  follows:  If 
cycle  in  which  a  program  or  series  of  programs  creating  output  is 
daily,  and  the  created  magnetic  tape  file  will  be  used  for  processing 
of  next  daily,  then  the  retention  will  be  not  greater  than  10  days.  If 
cycle  in  which  a  program  or  series  of  programs  creating  output  is 
daily,  and  the  created  magnetic  tape  file  will  be  used  for  processing 
of  next  daily,  which  is  also  used  for  processing  of  weekly  runs, 
then  the  retention  will  be  not  greater  than  20  days.  If  cycle  in 
which  a  program  or  series  of  programs  creating  output  is  daily,  and 
the  created  magnetic  tape  file  will  be  used  for  processing  of  next 
weekly,  then  the  retention  will  be  not  greater  than  20  days.  If  cycle 
in  which  a  program  or  series  of  programs  creating  output  is  daily, 
and  the  created  magnetic  tape  file  will  be  used  for  processing  of 
next  weekly,  which  is  also  used  for  processing  of  monthly  runs, 
then  the  retention  will  be  not  greater  than  30  days.  If  cycle  in 
which  a  program  or  series  of  programs  creating  output  is  weekly, 
and  the  created  magnetic  tape  file  will  be  used  for  processing  of 
next  weekly,  then  the  retention  will  be  not  greater  than  20  days.  If 
cycle  in  which  a  program  or  series  of  programs  creating  output  is 
weekly,  and  the  created  magnetic  tape  file  will  be  used  for 
processing  of  next  weekly,  which  is  also  used  for  processing  of 
monthly  runs,  then  the  retention  will  be  not  greater  than  30  days.  If 
cycle  in  which  a  program  or  series  of  programs  creating  output  is 
monthly,  and  the  created  magnetic  tape  file  will  be  used  for 
processing  of  next  monthly,  then  the  retention  will  be  not  greater 
than  30  days.  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  monthly,  and  the  created  magnetic  tape  file  will 
be  used  for  processing  of  next  monthly,  which  is  also  used  for 
processing  of  quarterly  runs,  then  the  retention  will  be  not  greater 
than  90  days.  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  monthly,  and  the  created  magnetic  tape  file  will 
be  used  for  processing  of  next  monthly,  which  is  also  used  for 
processing  of  Semi-Annual  run,  then  the  retention  will  be  not 
greater  than  190  days.  If  cycle  in  which  a  program  or  series  of  pro¬ 
grams  creating  output  is  monthly,  which  is  also  used  for  processing 
of  annual  runs,  then  the  retention  will  be  not  greater  than  36S  days. 
If  cycle  in  which  a  program  or  series  of  programs  creating  output  is 
monthly,  and  the  created  magnetic  tape  file  will  be  used  for 
processing  of  next  monthly,  which  is  also  used  for  processing  of 
permanent  history,  then  the  retention  will  be  not  greater  than  999 
days.  If  cycle  in  which  a  program  or  series  of  programs  creating 
output  is  quarterly,  and  the  created  magnetic  tape  file  will  be  used 
for  processing  of  next  quarterly,  then  the  retention  will  be  not 
greater  than  90  days.  If  cycle  in  which  a  program  or  series  of  pro¬ 
grams  creating  output  is  quarterly,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next  quarterly,  which  is  also  used 
for  processing  of  semi-annual  run,  then  the  retention  will  be  not 
greater  than  190  days.  If  cycle  in  which  a  program  or  series  of  pro¬ 
grams  creating  output  is  quarterly,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next  quarterly,  which  is  also  used 
for  processing  of  anannual  runs,  then  the  retention  will  be  not 
greater  than  363  days.  If  cycle  in  which  a  program  or  series  of  pro¬ 
grams  creating  output  is  quarterly,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next  quarterly,  which  is  also  used 
for  processing  of  permanent  history,  then  the  retention  will  be  not 
greater  than  999  days.  If  cycle  in  which  a  program  or  series  of  pro¬ 
grams  creating  output  is  semi-annual,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next  semi-annual,  then  the  reten¬ 
tion  will  be  not  greater  than  190  days.  If  cycle  in  which  a  program 
or  series  of  programs  creating  output  is  semi-annual,  and  the 
created  magnetic  tape  file  will  be  used  for  processing  of  next  semi¬ 
annual,  which  is  also  used  for  processing  of  annual  runs,  then  the 
retention  will  be  not  greater  than  363  days,  created  magnetic  tape 
file  will  be  used  for  processing  of  permanent  history,  then  the  re¬ 
tention  will  be  not  greater  than  999  days.  If  cycle  in  which  a  pro¬ 
gram  or  series  of  programs  creating  output  is  annual,  and  the 
created  magnetic  tape  file  will  be  used  for  processing  of  next  an¬ 
nual,  then  the  retention  will  be  not  greater  than  363  days.  9If  cycle 
in  which  a  program  or  series  of  programs  creating  output  is  semi¬ 
annual,  and  the  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  annual,  and  the  created  magnetic  tape  file  will  be 
used  for  processing  of  next  annual,  which  is  also  used  for 
processing  of  permanent  history,  then  the  retention  will  be  not 
greater  than  999  days.  If  the  program  or  series  of  programs  creating 
output  is  a  one  time  run,  and  the  file  will  be  used  for  processing  as 
required,  then  the  retention  will  be  lowest  possible  retention  com¬ 
mensurate  to  job  completion.  If  the  program  or  series  of  programs 
creating  output  is  compile  card  image  or  SOLT  tapes,  and  the 
created  magnetic  tape  file  will  be  used  for  processing  as  required 
run,  then  the  retention  will  be  not  greater  than  90  days  maximum. 


If  cycle  in  which  a  program  or  series  of  programs  creating  output  is 
as  required  runs,  and  the  created  magnetic  tape  file  will  be  used  for 
processing  as  required,  the  retention  will  be  lowest  possible  reten¬ 
tion  commensurate  to  job  completion.  If  the  program  or  series  of 
programs  creating  output  is  test  files,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  as  required,  then  the  retention  will 
be  not  greater  than  30  days.  If  the  program  or  series  of  programs 
creating  output  is  print/punch  backup  and  the  created  magnetic  tape 
file  will  be  used  for  processing  as  required,  then  the  retention  will 
be  not  greater  than  10  days. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Subordinate  system  managers  are:  A.  Director  of  Personnel  Data 
Systems,  Assistant  Deputy  Chief  of  Staff  for  Personnel  for  Military 
Personnel,  Air  Force  Military  Personnel  Center  (AFMPC),  Ran¬ 
dolph  AFB,  TX,  78148.  He  is  responsible  for  overall  APDS  design, 
maintenance  and  operation,  and  is  designated  the  Autodmated  Data 
Processing  System  Manager  for  all  Air  Force  personnel  data 
system.  B.  The  Director  of  Personnel  Data  Systems  at  each  Major 
Command  headquarters  for  systems  operated  at  that  level.  C.  The 
Chief,  CBPO,  at  Air  Force  installations  for  systems  operated  at 
that  level. 

Notification  procedure:  Requests  from  individuals  for  notification 
as  to  whether  the  system  contains  a  record  on  them  should  be  ad¬ 
dressed  to  the  system  manager  of  the  operating  level  with  which 
they  are  concerned.  Persons  submitting  such  a  request,  either  per¬ 
sonally  or  in  writing,  must  provide  SSAN,  name,  and  military 
status  (active,  ANG/USAFR,  retired,  etc.  ANG  members  not  on 
extended  active  duty  may  submit  such  requests  to  the  appropriate 
State  Adjutant  General  or  the  Chief  of  the  servicing  ANG  CBPO. 
USAFR  personnel  not  on  extended  active  duty  may  submit  such 
requests  to  ARPC,  3800  York  St.,  Denver,  CO,  80205  or,  if  unit  as¬ 
signed,  to  the  Chief  of  the  servicing  CBPO  or  Consolidated 
Reserve  Personnel  Office.  Personal  visits  to  obtain  notification  may 
be  made  to  the  Military  Records  Review  Room,  Air  Force  Military 
Personnel  Center,  Randolph  AFB,  TX  78148,  the  Military  Records 
Review  Room,  Air  Reserve  Personnel  Center,  Denver  CO  80205; 
The  Office  of  the  Director,  National  Personnel  Records  Center 
(NPRC),  111  Winnebago  St.,  St.  Louis,  MO,  63118;  the  office  of 
the  Director  of  Personnel  Data  Systems  at  the  appropriate  major 
command  headquarters;  or  the  office  of  the  Chief  of  his  servicing 
CBPO.  Identification  will  be  based  on  presentation  of  DD  Form 
2AF,  Military  Identification  Card.  Authorization  for  a  person  other 
than  the  data  subject  to  have  access  to  an  individual’s  records  must 
be  based  on  a  notarized  statement  signed  by  the  data  subject. 

Record  access  procedures:  Assistance  in  gaining  access  to  his 
records  will  be  provided  the  individual  by  the  appropriate  subor¬ 
dinate  system  manager  at  AFMPC,  ARPC,  NPRC,  major  command 
or  CBPO/CRPO. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  educational 
institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  DP  3 

System  name:  Unit  Assigned  Personnel  Information  File 

System  location:  Air  Force  Units. 

At  Headquarters  United  States  Air  Force  and  major  command 
headquarters.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force's  systems 
notice. 

At  headquarters  of  major  commands  and  at  all  levels  down  to 
and  including  Air  Force  installations.  Official  mailing  addresses  are 
in  the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
military  personnel. 
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Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  File  copies  of  separation  ac¬ 
tions,  newcomers  briefing  letters,  line  of  duty  determinations,  as¬ 
signment  actions,  retirement  actions,  in  and  out  processing 
checklists,  promotion  orders,  credit  unition  authorization,  discipli¬ 
nary  actions,  favorable/unfavorable  communications,  record  of 
counselings,  appointment  notification  letters,  duty  status  changes, 
applications  for  off  duty  employment  .applications  and  allocations 
for  school  training. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provides  information  to 
unit  commanders/supervisors  for  required  actions  related  to  person¬ 
nel  administration  and  counseling,  promotibn,  training,  separation, 
retirement,  reenlistment,  medical  examination,  testing,  assignment, 
sponsor  program,  duty  rosters,  and  off  duty  activities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation;  most  records  are  transient  in  nature  and  are  main¬ 
tained  only  as  long  as  required  to  fulfill  their  management  purpose 
or  until  superseded,  then  given  to  the  individual  or  destroyed  by 
shredding,  pulping,  macerating  or  burning. 

System  manageris)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Washington  D.C.  20330 

Notification  procedure:  Inquries  from  individuals  should  be  ad¬ 
dressed  to  the  respective  unit  commander  or  supervisor  who  main¬ 
tains  the  records  in  order  to  exercise  their  rights  under  the  Act. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  respective  unit  commander  or  supervisor  who 
maintains  the  records  in  order  to  exercise  their  rights  under  the 
Act.  Mailing  addresses  are  contained  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Air  Force's  Systems  Notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  financial  in¬ 
stitutions,  educational  institutions,  previous  employees,  medical  in¬ 
stitutions,  police  and  investigating  officers,  bureau  of  motor  vehi¬ 
cles,  witnesses,  reports  prepared  on  behalf  of  the  agency,  standard 
Air  Force  forms,  personnel  management  actions,  extracts  from  the 
Advanced  Personnel  Data  System  (ADPS)  and  records  of  personal 
actions  submitted  to  or  originated  within  the  organization. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  DPMAO  K 

System  name:  Officer  Effectiveness  Report  (OER)/Airman  Per¬ 
formance  Report  (APR)  Appeal  Case  Files. 

System  location:  At  Air  Force  Military  Personnel  Center,  Ran¬ 
dolph  Air  Force  Base,  TX  78148. 

At  headquarters  of  the  major  commands  and  separate  operating 
agencies.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems 
notice. 

At  headquarters  of  major  subordinate  commands  and  numbered 
Air  Forces.  Official  mailing  addresses  are  in  the  'Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems 
notice. 

Washington  National  Records  Center,  Washington  DC  20409. 


Categories  of  individuals  covered  by  the  system:  Officers  and  air¬ 
men;  active  duty,  inactive  status,  reserve  status,  air  national  guard 
status,  and  discharged  officers  and  airmen  who  appeal  for  cor¬ 
rection  of  records. 

Categories  of  records  in  the  system:  Copy  of  an  individual  applica¬ 
tion,  a  copy  of  the  Major  Command  (MAJCOM)  and/or  Con¬ 
solidated  Base  Personnel  Office  (CBPO)  recommendation  (as  ap¬ 
propriate),  and  correspondence  reflective  of  the  board’s  decision  on 
the  case. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  (USC)  Armed  Forces  Chapter  47  -  Uniform  Code  of  Military 
Justice,  Section  835;  Chapter  803  -  Department  of  the  Air  Force, 
Section  8012;  Chapter  805  -  The  Air  Staff,  Section  8032;  Chapter  - 
835,  Appointments  in  the  Regular  Air  Force,  Section  8303. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  dhswer  individual 
inquiries  concerning  a  particular  appeal  and,  at  the  Air  Force  Mili¬ 
tary  Personnel  Center  (AFMPC)  level,  as  a  basis  for  consideration 
in  preparation  of  Air  Staff  advisory  opinions  on  OER/APR  appeals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Case  files  are  maintained  for  three  calen¬ 
dar  years  from  date  of  last  action  as  indicated  in  the  file,  then 
destroyed. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Member’s  application,  MAJCOM  and/or 
CBPO  recommendations,  and  correspondence  reflective  of  the  ap¬ 
peal  board's  decision,  and  when  applicable  Air  Staff  advisory 
opinions  furnished  the  Board  for  Correction  of  Military  Records 
(BCMR)  under  the  provisions  of  AFR  31-3. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  DPMDQIA 

System  name:  Military  Personnel  Records  System 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

At  Air  Reserve  Personnel  Center,  3800  York  Street,  Denver,  CO 
80205.  — 

At  National  Personnel  Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

At  headquarters  of  the  major  commands  and  separate  operating 
agencies.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force's  systems 
notice. 

At  consolidated  base  personnel  offices  and  other  installation 
units.  At  State  Adjustment  General  Office  of  each  respective  State, 
District  of  Columbia  or  Commonwealth  of  Puerto  Rico;At  Air 
Force  Reserve  and  Air  National  guard  units,  official  mailing  ad¬ 
dresses  are  in  the  Department  of  Defense  Directory  in  the  Appen¬ 
dix  to  the  Air  Force’s  Systems  Notice. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  ac¬ 
tive  duty  military  personnel. 

Officer  Correspondence  and  Miscellaneous  Document  Group 
(C&M)  at  Air  Force  Military  Personnel  Center  (AFMPC); 


FEDERAL  REGISTER,  VOL.  41,  NO.  144— MONDAY,  JULY  26,  1976 


DEPARTMENT  OF  DEFENSE 


31069 


Headquarters  United  States  Air  Force  (HQ  USAF)  Selection 
Record  Group  (SR)  at  HQ  USAF,  Assistant  for  General  Officer 
Matters; 

Retired  Air  Force  general  officers.  Master  Personnel  Record 
Group  (MPeRGp)  at  AFMPC;  active  duty  colonels  at  HQ  USAF, 
Assistant  for  Senior  Officer  Management,  C&M  at  AFMPC, 

Air  Force  active  duty  officer  personnel.  MPeRGp  at  AFMPC, 
Officer  Command  Selection  Record  Group  (OCSR)  at  the  respec¬ 
tive  major  command  or  separate  operating  agency.  Field  Record 
Group  (FRGp)  at  the  respective  Air  Force  base  of  assign¬ 
ment/servicing  Consolidated  Base  Personnel  Office  (CBPO); 

Air  Force  active  duty  enlisted  personnel.  MPeRGp  at  AFMPC, 
FRGp  at  respective  servicing  CBPO,  Senior  Noncommissioned  Of¬ 
ficer  (NCO)  Selection  Folder  at  the  respective  servicing  CBPO; 
personnel  in  Temporary  Disability  Retired  List  (TDRL)  status. 
Missing  in  Action  (MIA),  Prisoner  of  War  (POW),  Dropped  From 
Rolls  (DFR),  MPeRGp  at  AFMPC;  Reserve  officers  MPeRGp  at 
Air  Reserve  Personnel  Center  (ARPC),  OCSR  at  the  respective  Air 
Force  (AF)  major  command  (MAJCOM)  when  applicable,  FRGp  at 
the  respective  unit  of  assignment  or  servicing  CBPO  or  Con¬ 
solidated  Reserve  Personnel  Office  (CRPO);  Reserve  airmen 
MPeRGp  at  ARPC,  FRGp  at  the  respective  unit  of  assignment  or 
servicing  CBPO/CRPO;  Air  National  Guard  (ANGUS)  officers 
MPeRGp  at  ARPC,  OCSRat  the  respective  State  Adjutant  General 
Office,  FRGp  at  the  respective  unit  of  assignment,  ANGUS  airmen 
MPerGp  at  the  respective  State  Adjutant  General  Office,  FRGp  at 
the  respective  unit  of  assignment; 

Retired  Air  Force  military  personnel,  and  discharged  personnel 
MPerGp  at  National  Personnel  Records  Center  (NPRC);  Air  Force 
Academy  cadets  MPerGp  at  unit  of  assignment  CBPO. 

Categories  of  records  in  the  system:  Substantiating  documentation 
such  as  forms,  certificates,  administrative  orders  and  correspon¬ 
dence  pertaining  to  appointment  as  a  commissioned  officer,  warrant 
officer.  Regular  AF,  AF  Reserve  or  ANGUS;  enlist¬ 
ment/reenlistment/extension  of  enlistment;  assignment  Permanent 
Change  of  Station  (PCS)/Temporary  Duty  (TDY);  promo¬ 
tion/demotion;  identification  card  requests;  casualty;  duty  status 
changes  -  Absent  Without  Leave  (AWOL)/MIA/POW/Missing/ 
Deserter;  military  test  administration/results;  service  dates;  separa¬ 
tion;  discharge;  retirement;  security;  training.  Precision  Measure¬ 
ment  Equipment  (PME),  On  The  Job  Training  (OJT),  Technical, 
General  Military  Training  (GMT),  commissioning,  driver;  academic 
education;  performancc/effectiveness  reports;  records  corrections  - 
formal/informal;  medical  or  dental  treatment/examination;  fly¬ 
ing/rated  status  administration;  extended  active  duty;  emergency 
data;  line  of  duty  determinations;  human/personnel  reliability; 
career  counseling;  records  transmittal;  AF  reserve  administration; 
Air  National  Guard  administration;  board  proceedings;  personnel 
history  statements;  Veterans  Administration  compensations; 
disciplinary  actions;  record  extracts;  locator  information;  personal 
clothing/equipment  items;  passport;  classification;  grade  data; 
Career  Reserve  applications/cancellations;  traffic  safety;  Unit  Mili¬ 
tary  Training;  travel  voucher  for  TDY  to  Republic  of  Vietnam;  de¬ 
pendent  data;  professional  achievements;  Geneva  Convention 
cards;  drug  abuse;  Federal  Insurance;  travel  and  duty  restrictions; 
Conscientious  Objector  status;  decorations  and  awards;  badges; 
Favorable  Communications  (colonels  only);  Inter-Service  transfers; 
pay  and  allowances;  combat  duty;  leave;  photographs;  Advanced 
Personnel  Data  System  products; 

Authority  for  maintenance  of  the  system:  Title  44,  United  States 
Code,  Section  3101:  Records  Management  by  Federal  Agencies; 
Records  Management  by  agency  heads;  general  duties;  E.O.  9397. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  addition  to  satisfying 
the  Title  44  requirement  for  records  retention,  Military  Personnel 
Records  are  utilized  at  all  levels  of  Air  Force  personnel  manage¬ 
ment  within  the  agency  for  actions/processes  related  to  procure¬ 
ment,  education  and  training,  classification,  assignment,  career 
development,  evaluation,  promotion,  compensation,  sustentation, 
separation  and  retirement.  Military  Personnel  Records  are  routinely 
utilized  outside  the  Air  Force  for  actions/processes  related  to  as¬ 
signment  or  transfer  to  other  services  or  joint  service  organizations; 
compensation  claims  submitted  to  Veterans  Administration  Re¬ 
gional  Offices;  dependents  and  survivors  requesting  issuance  or 
determination  of  eligibility  for  identification  card  privileges; 
Civilian  Health  and  Medical  Program  of  the  Uniformed  Services 
(CHAMPUS)  eligibility  and  benefits  requests  -  copies  are  provided 
to  CHAMPUS,  Denver,  Colorado;  Immigration  and  Naturalization  - 
copies  are  provided  to  respective  local  Immigration  Office;  Unem¬ 


ployment  Compensation  Requests  -  verification  of  service  related 
information  provided  to  State  Unemployment  Compensation  (UCX) 
Office;  Vietnam  State  Bonus  -  information  provided  to  respective 
local  State  offices;  Civil  Service  requests  for  verification  of  milita¬ 
ry  service  for  benfits;  leave  or  Reduction  in  Force  (RIF)  purposes  - 
cqpies  provided  to  local  Civilian  Personnel  Office;  National  Ceme- 
tary  Burial/Headstone  cases  -  copies  provided  to  Superintendent 
National  Cemetary,  Army  Quartermaster  Corps,  Virginia;  World¬ 
wide  locator  inquiries  -  response  provided  to  legitimate  requests  in 
accordance  with  the  Freedom  of  Information  Act;  Dual  compensa¬ 
tion  cases  involving  former  officers  -  provided  to  establish  Civil 
Service  employee  tenure  and  leave  accrual  rate;  Social  Security 
Retirement  Credit  Verification  -  verification  of  service  data  pro¬ 
vided  to  substantiate  applicant’s  credit  for  Social  Security  compen¬ 
sation;  Soldiers  and  Sailors  Civil  Relief  Act  requests  -  verification 
of  service  -  related  information  provided  to  State  courts  in  civil  ac¬ 
tions;  Litigation  -  in  event  the  United  States,  its  officers  or  em¬ 
ployees  are  involved.  Changes  in  member's  official  records  regard¬ 
ing  name.  Social  Security  Account  Number,  date  or  place  of  birth 
or  home  of  record  -  required  information  provided  to  Director  of 
Selective  Service,  Federal  Bureau  of  Investigation,  and  Personnel 
Research  Division  of  the  Air  Force  Human  Resources  Laboratory 
at  Lackland  Air  Force  Base,  Texas.  Secretary  of  the  Air  Force 
Legislative  Liaison  releases  when  authorized  by  individual  con¬ 
cerned.  US  Department  of  Agriculture  for  investigative  and  audit 
procedures  ;US  Department  of  the  Treasury  for  Secret  Service  in¬ 
vestigations,  Coast  Guard  Activities  Bureaus  of  Customs,  Nar¬ 
cotics,  Engraving  and  Printing  and  Internal  Revenue  Service  for  of¬ 
ficial  activities;  US  State  Department,  Federal  Aviation  Agency  for 
background  investigations  of  employment  applicants;  Central  Intel¬ 
ligence  Agency  for  Investigations,  US  Postal  Service  for  Official 
Postal  Inspector  Duties,  General  Services  Administration  for  In¬ 
vestigation  of  Incumbant  Employees;  Department  of  Justice  for  In¬ 
vestigations  conducted  by  the  Federal  Bureau  of  Investigation  and 
Immigraton  and  Naturalization  Small  Business  Administration  for 
Investigations  concerning  Loans,  National  Security  Agency  Review 
of  Records  for  Security  Investigations  United  States  Information 
Agency  for  Review  of  Records  for  Background  Investigations. 
United  States  Civil  Service  Commission  to  conduct  investigations 
either  by  personal  investigations  or  written  inquiry  to  determine 
suitability,  eligibility,  or  qualifications  of  individuals  for  Federal 
employment.  Federal  contracts,  or  access  to  classified  information 
or  restricted  areas.  Separation  information  provided  to  the 
Veteran’s  Administration  and  Selective  Service  Agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Placed  in  metal  file  containers  or  on  open  shelves. 

Retrievability:  Information  in  the  system  is  retrieved  by  last 
name,  first  name,  middle  initial  and  Social  Security  Account 
Number  (SSAN).  Records  stored  at  National  Personnel  Records 
Center  Center  are  retrieved  by  registry  number,  last  name,  first 
name,  middle  initial  and  SSAN. 

Safeguards:  The  prescribing  directive  for  the  Military  Personnel 
Records  System  requires  those  records  to  be  stored  (after  duty 
hours)  in  a  locked  building,  room  or  filing  cabinets.  Access  is 
specifically  limited  to  those  personnel  designated  by  the  Con¬ 
solidated  Base  Personnel  Office  (CBPO)  Chief  and  those  provisions 
for  access  and  release  of  information  contained  in  Air  Force  Regu¬ 
lation  31-6. 

Retention  and  disposal:  Those  documents  designated  as 
’Temporary'  in  the  prescribing  directive  remain  in  the  records  until 
their  obsolescence  (superseded,  member  terminates  his  status,  or 
retires)  when  they  are  removed  and  provided  to  the  individual  data 
subject.  Those  documents  designated  as  ’Permanent’  remain  in  the 
military  personnel  records  system  permanently  and  are  retired  with 
the  master  personnel  record  group. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148  is 'the  official  responsible  for  the  system  of  records.  In¬ 
dividuals  in  categories  included  above  may  deal  directly  with  agen¬ 
cy  officials  at  the  respective  records  location  to  exercise  their 
rights  under  the  Act. 

Notification  procedure:  The  individual  data  subject  may  be 
notified  that  a  record  exists  on  him  by  submitting  a  request  to  or 
appearing  in  person  at  the  responsible  official’s  office  or  the 
respective  repository  for  records  for  personnel  in  his  particular 
category  during  normal  duty  hours  any  day  except  Saturday,  Sun- 
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day  or  national  and  local  holidays.  The  Saturday  and  Sunday  ex¬ 
ception  does  not  apply  to  Reserve  and  National  Guard  units  during 
periods  of  training.  Response  to  written  requests  will  be  provided 
not  later  than  ten  days  following  receipt  of  request.  The  System 
Manager  has  the  right  to  waive  these  requirements  for  personnel 
located  in  areas  designated  as  Hostile  Fire  Pay  areas. 

Record  access  procedures:  The  same  written  notification  or  per¬ 
sonal  visit  procedures  which  apply  to  notification  also  apply  to  ac¬ 
cess. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Sources  of  information  contained  in  the 
system  include  data  subject’s  applications,  requests,  personal  histo¬ 
ry  statements,  supervisors’  evaluations,  correspondence  generated 
within  the  agency  in  the  conduct  of  official  business,  medical  treat¬ 
ment  records,  educational  institutions,  civil  authorities,  other  ser¬ 
vice  departments,  and  interface  with  the  Advanced  Personnel  Data 
System. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  DPMSG  N 

System  name:  Application  for  Appointment  and  Extended  Active 
Duty  Files. 

System  location:  At  Air  Force  Military  Personnel  Center,  Ran¬ 
dolph  Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  All  civilian  and 
United  States  (US)  Armed  Forces  military  members  who  are  apply¬ 
ing  for  appointment/reappointment  to  United  States  Air  Force 
Reserve  (USAFR)  affiliation  or  Application  for  Extended  Active 
Duty  (AD)  with  the  USAF;  extended  duty  with  the  United  States 
Air  Force  (USAF)  Medical  Service. 

Categories  of  records  in  the  system:  Application  for  Appointment 
and  Extended  Active  Duty  Files  Report  of  Medical  Examination; 
Statement  of  Personal  History;  Fingerprint  Card;  National  Agency 
Check  Request;  State  License/Registration  (Current  State  License 
or  State  Registration  is  normally  required  on  Medical  Corps  (MC), 
Nurse  Corps  (NC),  Veterinary  Corps  (VC),  and  some  BioMedical 
Service  Corps  (BSC);  Variable  Incentive  Pay  (VIP)  Agreement, 
Variable  Incentive  Pay  Agreement  required  on  MC  applicants;  Let¬ 
ters  of  Recommendation,  Letters  of  Reference  as  directed  or  as 
required;  Application  for  Appointment  as  Reserves  of  the  AF  or 
USAF  without  component;  Conditional  Release  (Conditional 
release  must  be  obtained  for  applicants  from  United  States  Army 
Reserve  (USAR)  or  United  States  Naval  Reserve  (USNR);  Report 
of  Separation  from  Active  Duty;  Transcripts/Diploma  (All  trans¬ 
cripts  and  diploma  required  to  establish  eligibility);  Record  of  Per¬ 
sonnel  Security  Investigation  and  Clearance;  Record  of  Disenroll- 
ment  from  Officer  Candidate  Type  Training;  USAF  Drug  Abuse 
Certificate;  Air  Force  Officer  Qualifying  Test  (AFOQT),  Required 
for  Medical  Service  Corps  (MSC)  applicants  only;  Certificate  of 
Citizenship  (furnished  by  those  persons  not  born  in  US);  Statement 
of  Degree  Confirm  (For  those  applicants  who  have  not  yet 
completed  degree  requirements,  a  letter/statement  from  the  Dean  of 
the  college  they  are  attending  is  required  to  confirm  the  fact  that 
they  are  enrolled,  type  of  degree  they  will  attain,  day,  month  and 
year  of  graduation  followed  up  by  submitting  a  final  transcript  and 
diploma);  Education  Council  for  Foreign  Medical  Graduates 
(ECFMG),  (Required  on  those  MC  where  applicable). 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  (USC),  Armed  Forces  -  Chapter  803,  Department  of  the  Air 
Force,  Section  8012; 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Medical  Person¬ 
nel  Programs  and  Analysis  Branch  for  the  following  officer 
procurement  purposes:  To  select  and  appoint  or  reappoint  appli¬ 
cants  to  aU  corps  (MC,  DC,  VC,  NC,  BSC  and  MSC)  of  the  USAF 
Medical  Service;  and  to  select  and  process  officers  of  the  USAF 
Medical  Service  of  the  Air  National  Guard  of  the  United  States 
(ANGUS)  and  United  States  Air  Force  Reserve  (USAFR)  for  ex¬ 
tended  active  duty. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability :  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 


Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  If  selected  for  appointment  or  reappoint¬ 
ment  and  Extended  Active  Duty  (EAD),  records  become  the 
Master  Personnel  Record  and  are  forwarded  to  the  applicable 
Utilization  and  Assignment  Branch  to  send  to  Air  Reserve  Person¬ 
nel  Center  (ARPC),  Denver,  Colorado  for  further  dissemination  as 
required.  An  abbreviated  reference  file  of  selected  documents  is 
maintained  by  the  applicable  utilization  and  assignments  branch.  If 
not  selected,  records  are  then  destroyed  by  shredding  or  burning. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas. 

Notification  procedure:  Requests  from .  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Member's  application,  letters  of  recom¬ 
mendation,  results  of  National  Agency  Check  and  Military  Person¬ 
nel  Records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  SAFOI  B 

System  name:  Mobilization  Augmentee  Training  Folders 

System  location:  Office  for  Resources  and  Projects,  Secretary  of 
the  Air  Force  Office  of  Information  (SAF/OIR),  Room  3C960,  The 
Pentagon,  Washington  DC  20330.  And  Washington  National 
Records  Center,  Washington,  DC.  20409 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
Air  Force  Reserve  assigned  to  Mobilization  Augmentation  (MA) 
positions  within  the  Secretary  of  the  Air  Force  Office  of  Informa¬ 
tion. 

Categories  of  records  in  the  system:  Applications  for  mobilization 
augmentee  status,  training,  or  assignment;  orders  to  training  or  ac¬ 
tive  duty;  copies  of  effectiveness  reports,  training  completion  cer¬ 
tificates;  pertinent  correspondence. 

Authority  for  maintenance  of  the  system:  5  United  States  Code 
301,  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Serves  as  a  training 
record  for,  'Participation  and  Assignment  Within  the  Reserve  Com¬ 
ponents;*  used  by  supervisory  personnel  to  determine  eligibility  for 
promotion  or  reassignment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
the  individual  completes  or  discontinues  a  training  course,  then 
retired  to  Washington  National  Records  Center,  Washington  DC 
20409,  and,  after  28  additional  years,  they  are  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Director  of  Information,  Office 
of  the  Secretary  of  the  Air  Force  (SAF/OI),  Washington  D.C.  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Reserve  Forces  Liaison  Officer,  Office  for 
Resources  and  Projects,  Secretary  of  the  Air  Force  Office  of  Infor¬ 
mation  (SAF/OIR),  Room  5C960,  The  Pentagon,  Washington,  DC 
20330,  telephone  (202)  OX-76240.  Individuals  inquiring  by  mail 
should  furnish  their  name  and  service  number.  Individuals  making 
personal  visits  to  the  Office  for  Resources  and  Projects  should 
have  in  their  possession  a  valid  identification  card  (DD  Form 
2AF(RES). 
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Record  access  procedures:  Individuals  can  obtain  assistance  in 
Saining  access  by  contacting  the  Reserve  Forces  Liaison  Officer, 
Office  for  Resources  and  Projects,  Secretary  of  the  Air  Force  Of¬ 
fice  of  Information  (SAF/OIR)  Washington  D.C.,  20330. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  OSHCHLG 

System  name:  Air  Intelligence  Manpower  Management  System 
(AIMMS) 

System  location:  Air  Force  Intelligence  Service  (ABFIS),  Pen¬ 
tagon,  Washington  DC  20330 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Personal  data.  Air  Force  Spe¬ 
ciality  Code,  Manpower  data.  Address,  Phone  Nos.,  Spouse,  Date 
of  Birth,  Date  of  Rank,  Date  of  Arrival 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Locator  purposes,  as¬ 
signment  actions,  utilized  by  AF/Intelligence-AFIS  Directors  only 
AFIS/Director  of  Personnel 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  note  books/binders. 

Maintained  on  computer  magnetic  tapes. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Director  of  Personnel,  Air  Force 
Intelligence  Service,  Pentagon,  Washington  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record- source  categories:  From  individuals  concerned 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  05HCHLH 

System  name:  Reserve  Management  and  Mobilization  System 
(RMAMS) 

System  location:  At  Air  Force  Intelligence  Service  (RE),  Bolling 
AFB,  Wash,  DC  20332. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Assigned  or  attached  to  Air  Force  Intelligence  Service  (APIS), 
transferred  or  retired  reservists  from  AFIS,  reservist  who  have  ap¬ 
plied  for  assignment  to  AFIS 

Categories  of  records  in  the.  system:  Biographic  information 
(personal  and  military),  language  info,  education  info,  reserve  tour 
duty  info,  home  info,  employment  info,  security  info,  experience 
info  (intelligence  civilian  foreign  area),  scientific  and  technical  info, 
specialty  info 


Authority  for  maintenance  of  the  system:  Title  10  USC  275 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  manage  assigned  and 
attached  reservists  career.  Directorate  of  Intelligence  (DI) 
Aerospace  Defense  Command,  DI  AF  Communcations  Service,  DI 
AF  Logistics  Command,  DI  Air  Training  Command,  DI  Air  Univer¬ 
sity,  DI  Alaskan  Air  Command,  DI  Military  Airlift  Command,  DI 
Pacific  Air  Forces,  DI  Strategic  Air  Command,  DI  Tactical  Air 
Command,  DI  United  States  Air  Force  in  Europe,  DI  United  States 
Air  Force  Security  Service,  DI  United  States  Air  Forces  Southern 
Command,  DI  Air  Force  Intelligence  Service,  DI  Air  Force  Inspec¬ 
tion  and  Safety  Center,  DI  Air  Force  Test  and  Evaluation  Center, 
DI  Air  Force  Reserve,  DI  Air  National  Guard,  DI  Air  Reserve  Per¬ 
sonnel  Center,  Defense  Intelligence  Agency,  Central  Intelligence 
Agency,  user  determines  if  reservist  qualified  to  perform  reserve 
tour 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Director  Intelligence  Reserve 
Forces 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individual,  Air  Reserve  Personnel 
Center 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03502  0MUHHZA 

System  name:  Manning  Specialist  Evaluation. 

System  location:  Air  Force  Reserve,  Robins  Air  Force  Base  GA 
31098.  At  Air  Force  Reserve  Units. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Senior  manning 
specialists  and  manning  specialists 

Categories  of  records  in  the  system:  Job  performance  standards. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Basis  to  authorized  179 
day  manday  tours. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Name  SSAN 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  AFRES  (RS),  Robins  AFB  GA 
31098. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 
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Record  source  categories:  Wing  Group  Reserve  Commanders. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03505  DPMAO  A 

System  name:  Unfavorable  Information  Files  (UIFs) 

System  location:  Complete  UIF  files  are  maintained  at  Con¬ 
solidated  Base  Personnel  Offices  (CBPOs)  only.  However,  UIF 
summary  sheets,  a  part  of  the  UIF,  are  also  maintained  at:  in¬ 
dividual's  unit  of  assignment  (commander's  copy),  geographically 
separated  units  not  colocated  with  a  servicing  CBPO,  and  for  of¬ 
ficers  only  at  the  major  command  of  assignment;  and  for  colonels 
only  an  additional  copy  is  maintained  at  Headquarters,  United 
States  Air  Force  Deputy  Chief  of  Staff,  Personnel,  Special  Actions 
Office,  Colonels  Group,  Wash,  D.C.  20330. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
military  personnel. 

Categories  of  records  in  the  system:  Derogatory  correspondence 
determined  as  mandatory  for  file  or  as  appropriate  for  file  by  an  in¬ 
dividual's  commander.  Examples  include:  Written  admonitions  or 
reprimands,  drug  abuse  correspondence,  court-martial  orders,  let¬ 
ters  of  indebtedness,  control  roster  correspondence. 

Authority  for  maintenance  of  the  system:  Tide  10,  United  States 
Code  (USC)  Armed  Forces  -  Chapter  803  -  Department  of  the  Air 
Force,  Section  8012;  Chapter  80S  -  The  Air  Staff,  Section  8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reviewed  by  comman¬ 
ders  and  personnel  officials  to  assure  appropriate  assignment, 
promotion  and  reenlistment  considerations  are  made  prior  to  effect¬ 
ing  such  actions.  UIFs  also  provide  information  necessary  to  sup¬ 
port  administrative  separation  when  further  rehabilitation  efforts 
would  not  be  considered  effective. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability :  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  UIFs  are  maintained  for  one  year  from 
the  date  of  the  most  recent  correspondence  therein  except  when 
the  file  contains  Article  13  or  Court-Martial  correspondence  in 
which  case  the  retention  period  is  for  two  years  from  the  date  of 
that  correspondence,  unless  a  year  retention  period  for  non-related 
Article  15/court-martial  correspondence  would  post-date  the  two 
year  retention  period  for  the  Article  15/court-martial  correspon¬ 
dence,  in  which  case  all  correspondence  would  be  maintained  a 
year  from  the  most  recent  non-related  Article  15/court-martial  cor¬ 
respondence.  Files  are  automatically  destroyed  upon  separation, 
reenlistment  or  retirement  and  on  an  individual  basis  when  the  in¬ 
dividual’s  commander  so  determines.  Destroy  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas. 

Notification  procedure:  Personnel  for  whom  UIFs  exist  are  rou¬ 
tinely  notified  of  the  existence  of  a  file.  In  all  cases  personnel  are 
authorized  to  rebut  the  correspondence  in  the  file. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

or  by  contacting  agency  officials  at  the  respective  servicing  Con¬ 
solidated  Base  Personnel  Office. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Supervisory  reports  or  censures  and  of¬ 
ficial  reports  of  poor  performance  or  conduct. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F 04002  DPCMS  A 

System  name:  Civilian  Personnel  Applicant  Supply  Files 


System  location:  At  servicing  civilian  personnel  offices  at  activi¬ 
ties  and  installations,  and  Directorates  of  Civilian  Personnal  at 
Headquarters,  United  States  Air  Force,  Major  Commands, 
Separate  Operating  Agencies  and  independent  offices. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
employment  consideration 

Categories  of  records  in  the  system:  Experience  and  training 
qualifications  record  of  applicants 

Authority  for  maintenance  of  the  system:  Chapter  33  Title  5  USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  and  refer 
qualified  applicants  to  management  officials  to  staff  vacant  posi¬ 
tions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Skill  level  and 

Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 

Records  arc  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  If  employed,  records  are  placed  in  Offi¬ 
cial  Personnel  Folder.  If  not  employed,  retained  until  no  longer 
needed,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Civilian  personnel  offices  maintaining  in¬ 
dividuals  application 

Record  access  procedures:  Civilian  personnel  maintaining  applica¬ 
tions  and 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F 04008  AA  A 

System  name:  Civilain  Personnel  Files 

System  location:  At  Office  of  the  Secretary  of  the  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  civilains,  statutories,  consultants,  and  Summer  Hires  em¬ 
ployed  in  the  Office  of  the  Secretary  of  the  Air  Force  only. 

Categories  of  records  in  the  system:  Employment  applications  and 
records;  award  recommendations;  Personnel  actions;  Posiion 
descriptions,  training;  Process  sheets 

Authority  for  maintenance  of  the  system:  5  USC  301 
’Departmental  Regulations’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  information 
and  services  to  employees  and  offices  within  the  Office  of  the 
Secretary  of  the  Air  Force 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Access  controlled  by  Assistant  Manager  and  to  Restricted 
authorized  personnel 
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Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Administrative  Assistant  to  The 
Secretary  of  the  Air  Force 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  Air  Force  Civilian 
Personnel  Offices 

Information  obtained  from  financial  institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F 04008  DPCE  A 

System  name:  Supervisor's  Record  of  Civilian  Employee 

System  location:  At  Air  Force  installations  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appen¬ 
dix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Categories  of  records  in  the  system:  Files  include  a  record  for 
each  civilian  employee  assigned  to  the  supervisor;  debt  letters;  let¬ 
ters  of  caution,  warning,  admonishment,  reprimand,  and  similar 
disciplinary  papers;  employee  career  appraisal  prepared  for  em¬ 
ployees  in  Civilian  Career  Program 

Authority  for  maintenance  of  the  system:  Title  5  US  Code  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Originated  by  supervisor 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Retrievabllity:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force v 
DPCER  CPO 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  employee,  personnel 
office,  and  supervisor 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F 04008  0MQJKLA 

System  name:  Employee  orientation  checklist. 

System  location:  Civilian  Personnel  Office  934  TAG  Minneapolis 
St  Paul  IAP  MN  55  417. 

Categories  of  individuals  covered  by  the  system:  New  civilian  per¬ 
sonnel. 

Categories  of  records  in  the  system:  Check  list  to  orient  new  per¬ 
sonnel  to  base  environment  and  give  the  name  and  position  title  of 
the  individual. 

Authority  for  maintenance  of  the  system:  10  U.S.C.  8012. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Assist  in  getting  now 
personnel  base  oriented. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

RetrievabilHy:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Retained  by  supervisor  CPO. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F07001  OEACYVA 

System  name:  Accounts  Payable  Records 

System  location:  At  Air  National  Guard  activities.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appen¬ 
dix  to  the  Air  Force's  systems  notice. 

At  accounting  and  finance  offices  at  Air  Force  bases.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

at  Air  Force  components  listed  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Air  Force  system  notice,  and  some 
records  are  stored  at  the  Denver  Federal  Archives  and  Record 
Center,  Bldg  48,  Denver  Federal  Center,  Denver,  CO  80225. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
-have  monies  owing  to  them  by  the  Air  Force  or  who  have  per¬ 
formed  an  official  function  resulting  in  a  valid  debt  payable  by  the 
Air  Force  to  a  third  party.  Such  individuals  include,  but  are  not 
limited  to,  contractors,  military  and  civilian  personnel  and  their  de¬ 
pendents,  assignees,  trustees,  guardians,  survivors,  claimants  hav¬ 
ing  tort  or  compensation  claims  against  the  Air  Force  for  personal 
injuries  or  property  damage. 

Categories  of  records  in  the  system:  Types  of  records  include,  but 
are  not  limited  to,  contracts,  purchase  orders,  temporary  duty  and 
permanent  change  of  station  orders,  transportation  requests, 
government  bills  of  lading,  tort  claims,  compensation  claims,  cor¬ 
respondence  with  creditors,  dependents  of  military  personnel  and 
civilian  employees. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  492;  31  U.S.C. 
82e;  31  U.S.C.  66c;  37  U.S.C.  404;  37  U.S.C.  406. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  to  sup¬ 
port  payments  to  creditors  who  may  include  military  personnel  and 
civilian  employees,  their  dependents,  survivors,  guardians  and 
trustees,  contractors,  vendors,  claimants  in  tort  and  compensation 
claims  and  assignees.  When  authorized,  records  may  be  disclosed 
to  creditors,  dependents,  claimants.  Air  Force  and  other  Depart¬ 
ment  of  Defense  components.  Internal  Revenue  Service  (for  tax 
purposes,  including  assessments,  levy  action,  employer/employee 
social  security  taxes),  Air  Force  Office  of  Special  Investigation  and 
Federal  Bureau  of  Investigation  (for  investigation  of  possible 
criminal  violations).  Department  of  Justice  (for  criminal  prosecu¬ 
tion,  civil  litigation  and  investigation).  Social  Security  Administra¬ 
tion  and  Veterans  Administration  (for  verification  of  claims  and 
eligibility  for  benefits  administered  by  such  agencies),  and  state  and 
local  authorities  (for  matters  pertaining  to  taxation,  welfare,  and 
criminal  and  civil  litigation  within  the  jurisdiction  of  such  authori¬ 
ties).  Records  may  also  be  disclosed  to  the  General  Accounting  Of¬ 
fice  and  the  Comptroller  General  (for  audit  purposes  and  for  deci- 
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sions  on  payments),  and  to  members  of  the  general  public  pursuant 
to  the  Freedom  of  Information  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  computer  paper  printouts. 

Maintained  on  magnetic  cards. 

Maintained  on  roll  microfilm. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  Retention  periods  of  various  types  of 
documents  vary  from  one  month  to  permanent.  Some  records  are 
destroyed  by  the  Base  Accounting  and  Finance  Offices  at  base 
level  by  tearing,  shredding,  pulping,  macerating,  or  burning;  others 
are  retired  to  the  Denver  Federal  Archives  and  Record  Center  and 
destroyed  after  varying  retention  periods  by  sale  to  salvage  paper 
companies  for  shredding. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 

Director,  Accounting  and  Finance,  United  States  Air  Force 
(USAF).  Accounting  and  Finance  Officers  at  Air  Force  installa¬ 
tions. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD,  Denver,  CO  80279.  Telephone  area  code  303/825- 
1161  ext  6341.  Information  pertaining  to  geographically  dispersed 
elements  of  the  record  system  may  be  obtained  from  documenta¬ 
tion  managers  at  the  applicable  Air  Force  component  listed  in  the 
Department  of  Defense  Directory  in  the  appendix  to  the  Air  Force 
system  notice.  The  requester  should  be  able  to  provide  sufficient 
proof  of  identity,  such  as  name,  social  security  number,  service 
number,  military  status,  duty  station  or  place  of  employment,  oj 
other  information  verifiable  from  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/RMAD,  Denver,  CO  80279.  Telephone  area 
code  303/825-1161  ext.  6341.  Information  pertaining  to  geographi¬ 
cally  dispersed  elements  of  the  record  system  may  be  obtained 
from  documentation  managers  at  the  applicable  Air  Force  com¬ 
ponent  listed  in  the  Department  of  Defense  Directory  in  the  appen¬ 
dix  to  the  Air  Force  system  notice.  The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such  as  name,  social  security 
number,  service  number,  military  status,  duty  station  or  place  of 
employment,  or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Sources  include,  but  are  not  limited  to. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  a  corporation. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth,  contractors,  vendors,  claimants,  trustees,  as¬ 
signees,  Air  Force  and  other  Department  of  Defense  components, 
carriers.  General  Accounting  Office;  Comptroller  General;  and 
Veterans  Administration. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F07503  AA  A 

System  name:  Office,  Secretary  of  Air  Force  Travel  Files 

System  location:  At  Office  of  the  Secretary  of  the  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Military,  civilian, 
statutory,  congressional  and  others  sponsored  by  secretaries  of  Air 
Force  and/or  defense. 


Categories  of  records  in  the  system:  Travel  orders  and  transporta¬ 
tion  authorizations,  paying  agent  orders,  passport  information,  and 
travel  vouchers. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  reference  in 
response  to  individual  and/or  offices  requests  for  actual  purposes 
of  travel,  costs  and  records  utilized  for  future  planning.  Copies  of 
orders  on  file  in  Director  of  Administration,  Headquarters  U.  S.  Air 
Force,  Washington  DC  20330,  for  record  of  authentication.  Copies 
of  paying  agent  orders  on  file  Director  of  Administration, 
Headquarters  U.  S.  Air  Force  Washington  DC  20330  for  record  of 
payments.  Travel  on  file  at  US  Air  Force  Accounting  and  Finance 
Center,  Denver  CO  record  of  Air  Force  expenses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Access  controlled  by  assistant  manager  and  to  restricted 
authorized  personnel. 

Retention  and  disposal:  Currently  assigned  personnel.  . 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning.  Transporta¬ 
tion  authorization  and  invitational  orders. 

Retained  in  office  files  for  one  year  after  annual  cut-off,  trans¬ 
ferred  to  a  staging  area  for  one  additional  year,  then  retired  to 
Washington  National  Records  Center,  Washington  DC  20409,  for 
permanent  retention.  Paying  agent  orders. 

Retained  in  office  files  for  two  years  after  annual  cut-off,  then 
destoyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  Paying  agent  orders  are  retained  in  office  files  for  one 
year  after  annual  cut-off  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Administrative  Assistant  to  the 
Secretary  of  the  Air  Force,  the  Pentagon,  Washington  DC  20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Air  Force  channels  from  agencies  and 
individuals  requesting  Air  Force  travel. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F11001X0MUHHZA 

System  name:  Reserve  Judge  Advocate  Training  Report 

System  location:  Headquarters,  Air  Force  Reserve  (AFRES), 
Robins  Air  Force  Base,  GA  31098 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  Judge  Advocates  (JAGS) 

Categories  of  records  in  the  system:  Information  pertaining  to  in¬ 
dividual  training 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  Air  Force 
Reserve  Staff  Judge  Advocate  Training  File  on  all  Reserve  JAGS 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 
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System  manager(s)  and  address:  Staff  Judge  Advocate  Air  Force 
Reserve  Robins  Air  Force  Base  GA  31098 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Sy»tems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  educational 
institutions. 

Information  from  State  Bar  Association.  Information  from  in¬ 
dividual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12501  OQVDYDC 
System  name:  Field  Interview  Card 

System  location:  At  Air  Force  installations  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appen¬ 
dix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  . the  system:  All  active  duty 
military  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Dependents  of  military  personnel. 

Categories  of  records  in  the  system:  Field  interview  card  which 
contains  name, address, telephone  number, physical  description.age, 
date  of  birth, description  of  clothing  worn.if  an  automobile  is  in- 
volved.the  make, year, decal  number  license  and  style  and  color 

Authority  for  maintenance  of  the  system: '10  USC  8012  44  USC 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  system  is  to 
obtain  and  record  information  on  the  presence  of  individuals  in  a 
special  location  at  specific  time  and  date.  Information  is  used  by 
the  chief  of  security  police  and  security  police  investigators  at  base 
level.  Information  is  used  as  an  investigative  tool  in  the  identifica¬ 
tion  of  crime  suspects  and  witnesses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disponing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address:  Chief  of  security  police  at  base 
concerned. 

Notification  procedure:  Requests  should  be  addressed  to  chief  of 
security  police  at  base  concerned. required  information  from  in¬ 
dividual  will  be  name  and  address.to  obtain  information  requestor 
may  visit  the  office  of  the  chief  of  security  police  at  base  con¬ 
cerned.  Requester  must  provide  a  current  military  identification 
card,  civilian  personnel  must  provide  a  civilian  identification  card 
or  driver’s  license. 

Record  access  procedures:  Individuals  can  be  notified  by  contact¬ 
ing  the  chief  of  security  police  at  the  base  concerned. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Source  of  information  is  individual  in¬ 
terviewed,  witnesses  and  interviewing  security  policemen. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


F17602  0EACYVA 

System  name:  Nonappropriated  Funds  Standard  Payroll  System 

System  location:  Fiscal  control  offices  at  Air  Force  installations, 
the  addresses  of  which  are  provided  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Air  Force  System  Notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  nonap¬ 
propriated  fund  employees. 

Categories  of  records  in  the  system:  Time  and  attendance  cards; 
personal  payroll  data  listings  and  or  cards;  correspondence;  com¬ 
bined  payroll  checks  and  employee  leave  and  earnings  statements; 
federal,  state,  and  city  tax  reports  and  or  tapes;  individual  pay  and 
leave  records;  personnel  action  forms  covering  pay  changes  and 
deductions. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 

Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  used  to 
compute  employees’:  pay  entitlements  and  deductions  and  issue 
payroll  checks  for  amounts  due;  to  withhold  amounts  due  for 
federal,  state,  and  city  taxes,  to  remit  withholdings  to  the  taxing 
authorities,  and  to  report  earnings  and  tax  collections;  and  upon 
request  of  employees,  to  deduct  specified  amounts  from  earnings 
for  charity,  union  dues,  and  for  allotments  to  financial  organiza¬ 
tions.  Users  and  uses  include  but  are  not  limited  to  the  following 
nonappropriated  fund  employees.  Uses  include  receipt  of  pay  and 
pay  data  covering  hours  worked,  entitlements  and  deductions  for 
taxes,  insurance,  Retirement,  union  dues,  and  charity  contributions. 
Records  are  also  available  to  respond  to  specific  inquiries  by  em¬ 
ployees  regarding  their  pay  history.  Internal  Revenue  Service,  state 
and  city  taxing  authorities,  which  use  the  records  to  establish  the 
amount  of  earnings  .and  tax  liability  of  individual  employees  and  to 
record  remittances  of  payroll  withholdings  against  tax  liabilities. 
State  employment  agencies  use  the  information  to  determine  eligi¬ 
bility  for  unemployment  compensation.  Civil  Service  Commission 
which  uses  the  records  for  personnel  management  functions. 
Director,  Non  Appropriated  Fund  Personnel,  Military  Personnel 
Center,  Randolph  AFB,  Texas,  who  uses  the  records  to  monitor 
and  manage  employee  group  life  and  health  insurance  and  retire¬ 
ment  programs.  Financial  organizations,  employee  unions,  and 
community  fund  charitable  organizations  which  use  the  records  to 
credit  remittances  to  accounts  of  members  or  contributions  from 
deduction  records  provided  each  organization.  Disclosures  made 
pursuant  to  the  Freedom  of  Information  Act.  Disclosures  to  the  De¬ 
partment  of  Justice  for  criminal  prosecution,  civil  litigation  or  in¬ 
vestigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Records  are  controlled  by  computer  system  software.  — 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  destoyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Exception:  records  pertaining  to  tax  data  are  retained  for  four 
years  rather  than  two. 

System  manager!*)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 

Director,  Accounting  and  Finance,  United  States  Air  Force 
(USAF);  and  Assistant  Comptroller  for  Non  Appropriated  Funds  at 
Air  Force  installations. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD  Denver,  Colorado  80279  telephone  303/825-1161 
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ext.  6341.  Information  pertaining  to  geographically  dispersed  ele¬ 
ments  of  the  record  system  may  be  obtained  from  documentation 
managers  at  the  applicable  Air  Force  component  listed  in  the  De¬ 
partment  of  Defense  Directory  in  the  appendix  to  the  Air  Force 
Systems  Notice.  The  local  Fiscal  Control  Officer  (FCO)  maintains 
the  record  system  at  installation  level.  Requester  should  be  able  to 
provide  sufficient  proof  of  identity  such  as  name,  social  security 
account  number,  place  of  employment  or  other  information  verifia¬ 
ble  from  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/RMAD  Denver,  Colorado  80279  telephone 
303/823-1161  ext.  6341.  Information  pertaining  to  geographically 
dispersed  elements  of  the  record  system  may  be  obtained  from 
documentation  managers  at  the  applicable  Air  Force  component 
listed  in  the  Department  of  Defense  Directory  in  the  appendix  to 
the  Air  Force  Systems  Notice.  The  local  FCO  maintains  the  record 
system  at  installation  level.  Requester  should  be  able  to  provide 
sufficient  proof  of  identity  such  as  name,  social  security  account 
number,  place  of  employment  or  other  information  verifiable  from 
the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  is  obtained  from  source 
documents  originating  from  Civilian  Personnel  Offices  at  Air  Force 
installations. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17705  OEACYVA 

System  name:  Accounting  and  Finance  Officer  Accounts  and  Sub¬ 
stantiating  Documents 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
Denver,  CO  82079. 

Denver  Federal  Archives  and  Records  Center,  Bldg  48,  Denver 
Federal  Center,  Denver,  Colorado  80223 

Categories  of  individuals  covered  by  the  system:  Civilian  personnel 
employed  at  or  paid  by  AF  Installations. 

All  Air  Force  active  duty  military  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel,  and  their  allotees. 

Categories  of  records  in  the  system:  Individual  military  pay 
records;  substantiating  documents,  such  as,  certificates  for  deduc¬ 
tions  and  retained  military  pay  orders;  records  of  travel  payments; 
financial  record  data  folders;  miscellaneous  military  vouchers  and 
statements;  copies  of  morning  or  strength  reports  and  personal 
financial  records. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  67(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this 
system  is  to  serve  as  a  repository  from  which  information  may  be 
retrieved.  The  categories  of  users  and  uses  are  federal  agencies  in¬ 
cluding,  but  not  limited  to,  the  Federal  Bureau  of  Investigation;  Of¬ 
fice  of  Special  Investigtion,  United  States  Air  Force;  Internal 
Revenue  Service;  and  U.  S.  Attorneys  for  investigative  purposes; 
And  the  General  Accounting  Office  and  Comptroller  General  for 
audit  purposes.  Also  used  by  state,  local  and  city  governments  to 
substantiate  pay,  eligibility  for  welfare  and  unemployment;  the  civil 
service  commission  for  personnel  management  functions;  the 
general  public  for  garnishment  of  pay,  employment  purposes  and 
by  by  other  Air  Force  and  Department  of  Defense  components  and 
Air  Force  members  to  substantiate  claims,  legality  of  payments, 
and  service.  Disclosures  made  pursuant  to  the  freedom  of  informa¬ 
tion  act.  Disclosures  to  the  Department  of  Justice  for  criminal 
prosecution,  civil  litigation  or  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roil  microfilm. 

Maintained  on  microfiche. 

Retrievahility:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 


accounting  and  disbursing  station  number,  and  period  of  data 
requested. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Records  are  stored  at  Air  Force  Account¬ 
ing  and  Finance  Center,  updated  and  accessible  for  18  months  after 
receipt  from  Air  Force  Accounting  and  Finance  Officers  world¬ 
wide;  then  retired  to  the  Denver  Federal  Archives  and  Records 
Center  where  they  are  retained  for  a  period  of  4  years,  9  months. 
Destruction  is  accomplished  by  sale  to  a  salvage  company  for 
shredding. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 

Director,  Accounting  and  Finance,  United  States  Air  Force 
(USAF). 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD  3800  York  Street  Denver,  Colorado  80205 
telephone  area  code  303/825-1 161  -x6341.  Requester  should  be  able 
to  provide  sufficient  proof  of  identity,  such  as  name,  social  securi¬ 
ty  number,  duty  station,  place  of  employment  or  other  information 
verifiable  from  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/RMAD  3800  York  Street  Denver,  Colorado 
80205  telephone  area  code  303/825-1 161 -x6341.  Requester  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  duty  station,  place  of  employment  or  other  infor¬ 
mation  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  Air  Force  Accounting 
and  Finance  Officers. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17708  0EACYVD 

System  name:  Indebtedness  and  claims 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
Denver,  CO  82079. 

Denver  Federal  Archives  and  Record  Center,  Bldg  48,  Denver 
Federal  Center,  Denver,  Colorado  80225. 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
military  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Air  Force  Academy  cadets. 

Dependents  of  military  personnel. 

Exchange  Officers. 

former  spouses  of  military  personnel,  survivors  of  deceased 
military  and  civilian  personnel,  foreign  nationals. 

Categories  of  records  in  the  system:  Records  of  current  and 
former  military  members  and  civilian  employees  pay  accounts 
showing  entitlements,  deductions,  payments  made,  and  any  in¬ 
debtedness  resulting  from  deductions  and  payments  exceeding  en¬ 
titlements.  These  records  include,  but  are  not  limited  to,  individual 
military  pay  records,  substantiating  documents  such  as  military  pay 
orders,  pay  adjustment  authorizations,  military  master  pay  account 
print  out  from  Joint  Uniform  Military  Pay  System  (JUMPS), 
records  of  travel  payments,  financial  record  data  folders,  miscel¬ 
laneous  vouchers,  personal  financial  records,  credit  reports, 
promissory  notes,  individual  financial  statements,  and  correspon¬ 
dence.  Applications  for  waiver  of  erroneous  payments  or  for  remis¬ 
sion  of  indebtedness  with  supporting  documents,  including  but  not 
limited  to,  statements  of  financial  status  (personal  income  and  ex¬ 
penses),  statements  of  commanders,  statements  of  Accounting  and 
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Finance  Officers,  correspondence  with  members  and  employees. 
Claims  of  individuals  requesting  additional  payments  for  services 
rendered  with  supporting  documents  including,  but  not  limited  to, 
time  and  attendance  reports,  leave  and  earnings  statements,  travel 
orders,  travel  vouchers,  statements  of  non-availability  of  quarters 
and  mess,  paid  receipts,  and  correspondence  with  members  and 
employees.  Delinquent  accounts  receivable  from  base  Accounting 
and  Finance  Officers  including,  but  not  limited  to,  returned  checks, 
medical  services  billings,  collection  records,  and  summaries  of  the 
Air  Force  Office  of  Special  Investigation  and  Federal  Bureau  of  In¬ 
vestigation  reports.  Reports  from  probate  courts  regarding  estates 
of  deceased  debtors.  Reports  from  bankruptcy  courts  regarding 
claims  of  the  US  against  debtors. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  951-953;  10 
U.S.C.  2774;  10  U.S.C.  9837  (d);  5  U.S.C.  5584;  12  USC  1715m. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  col¬ 
lected  to  determine  eligibility  for  waiver  of  erroneous  payments  and 
remission  of  indebtedness  or  additional  payments  for  services 
rendered.  Also,  information  is  required  to  attempt  collection  of  all 
claims  of  the  United  States  for  money  or  property  arising  out  of 
the  activities  of  the  United  States  Air  Force.  Claims  of  the  United 
States  may  be  compromised,  terminated,  or  suspended  when  war¬ 
ranted  by  information  collected.  The  records  are  used  by,  but  not 
limited  to.  Air  Force  Accounting  and  Finance  Center  (AFAFC) 
Director  of  Accounting  and  Finance  and  Deputy  Director  of  Ac¬ 
counting  and  Finance  (CC),  AFAFC  Judge  Advocate  (JA),  AFAFC 
Directorate  of  Settlement  and  Adjudication  (AJ),  AFAFC, 
Directorate  of  Military  Pay  Operations  (MP),  AFAFC,  Directorate 
of  Reserve  and  Retired  pay  Operations  (RP),  Assistant  Secretary  of 
the  Air  Force  for  Manpower  and  Reserve  Personnel  (SAFMR), 
United  States  Air  Force  Comptroller  (USAF/AC),  and  the  Comp¬ 
troller  General.  AFAFC/CC  uses  the  information  to  make  final 
determinations  or  recommendations  to  SAF/MR,  USAF/AC,  or  the 
Comptroller  General.  AFAFC/JA  uses  the  information  to  furnish 
legal  advice.  AFAFC/AJ,  AFAFC/MP,  and  AFAFC/RP  furnish  in¬ 
formation  for  establishing  debts  and  rebuttal  letters  received  are 
furnished  to  them  for  research  and  reply.  After  action  is  completed, 
files  are  closed  and  forwarded  to  AFAFC/AJ  or  AFAFC/RP  for  file 
in  individuals:  record.  Files  originated  in  AFAFC/MP  are  sent  to 
AFAFC/AJ  for  file.  SAF/MR,  USAF/AC  and  the  comptroller 
general  use  the  files  for  making  final  determinations:  Disclosures 
made  pursuant  to  the  Freedom  of  Information  Act.  Disclosures  to 
the  department  of  justice  for  criminal  prosecution,  civil  litigation  or 
investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  on  magnetic  cards. 

Retrievability :  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  transferred  to  the  Denver  Federal  Archives  and 
Record  Center  for  nine  additional  years,  and  then  sold  to  salvage 
paper  companies  to  be  destroyed  by  shredding,  tearing,  mascerat- 
ing,  pulping  or  burning. 

System  maaager(i)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 

Director,  Accounting  and  Finance,  United  States  Air  Force 
(USAF). 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD  ,  Denver,  CO  80279  telephone  area  code  303/  825- 
1161,  ext.  6341.  Requester  should  be  able  to  provide  sufficient 
proof  of  identity,  such  as  name.  Social  Security  Number,  military 
status  ,  duty  station  or  place  of  employment,  or  other  information 
verifiable  from  the  record  itself. 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/RMAD  ,  Denver,  CO  80279  telephone  area 
code  303/  825-1161,  ext.  6341.  Requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name.  Social  Security  Number, 
military  status  ,  duty  station  or  plgce  of  employment,  or  other  in¬ 
formation  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  financial  in¬ 
stitutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  public  media. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

credit  bureaus,  bureau  of  employees  compensation.  Veterans 
Administration,  Social  Security,  Internal  Revenue  Service,  health 
insurance  companies,  U.S.  Army  Finance  and  Accounting  Center, 
Navy  Finance  Center,  Base  Accounting  and  Finance  Officers, 
Major  Commands,  Comptroller  General,  and  correspondence  with 
individual  concerned  or  his  representative. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FI7709  0EACYVA 
System  name:  Reports  of  survey. 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
Denver  CO  80279. 

At  headquarters  of  the  United  States  Air  Force,  major  com¬ 
mands  and  major  subordinate  commands.  Official  mailing  addresses 
are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force’s  systems  notice. 

At  Air  Force  installations  only.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

*  Retired  Air  Force  military  personnel. 

Retired  Air  Force  general  officers. 

Air  Force  Academy  cadets. 

Exchange  Officers. 

Categories  of  records  in  the  system:  Records  include  but  are  not 
limited  to  documentation  of  facts  developed  and  liability  ascer¬ 
tained  pertaining  to  loss  of,  or  damage  to.  Air  Force  owned  or  con¬ 
trolled  property.  Records  are  reports  of  survey;  government  proper¬ 
ty  lost,  damaged  (GPLD)  survey  certificate;  reports  of  survey  re¬ 
gister,  survey  Officers  :  reports  of  investigation,  depositions,  af¬ 
fidavits,  exhibits  such  as  appraisals,  reports,  record  copies,  records 
of  property  maintenance,  historical  and  other  inspection  reports, 
procurement  records,  security  forces  investigation  reports,  fire  de¬ 
partment  and  community  and  state  police  reports,  and  Judge  Ad¬ 
vocate  General  opinions. 

Authority  for  maintenance  of  the  system:  10  U.S.C.  9832,  9835;  37 
U.S.C.  1007,  32  U.S.C.  710 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purposes  of  the 
record  system  are  to  determine  responsibility  and  pecuniary  liability 
and  to  adjust  accountability  for  the  loss,  damage,  or  destruction  of 
public  property  under  Air  Force  control.  The  category  of  users  and 
uses  include  but  are  not  limited  to:  Department  of  Defense  and  Air 
Forcee  components;  other  federal  agencies,  including  but  not 
limited  to  the  Department  of  Justice  for  criminal  prosecution,  civil 
litigation,  or  investigations;  the  Federal  Bureau  of  Investigation  for 
investigation  of  possible  criminal  violations;  and  the  Internal 
Revenue  Service  for  tax  determinations  resulting  from  Air  Force 
adjudications  of  pecuniary  responsibility;  the  Civil  Service  Com¬ 
mission  for  personnel  management  functions;  and  state  and  local 
courts  and  law  enforcement  agencies.  The  report  of  survey  is  used 
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to  record  and  present  facts  in  support  of  a  determination  of  pecuni¬ 
ary  liability  and  to  serve  as,  or  support,  a  property  adjustment 
voucher.  The  GPLD  Survey  certificate  is  used  to  authorize  adjust¬ 
ment  of  property  records  of  government  property  when  a  report  of 
survey  is  not  required.  The  facts  recorded  may  be  used  in  establish¬ 
ing  cause  of  loss  or  damage  to  private  or  government  property.  Dis¬ 
closures  made  pursuant  to  the  Freedom  of  Information  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier. 

Conventional  indices  keyed  to  name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Files  are  given  the  same  protection  as  the  property  accountability 
records  with  which  they  are  associated. 

Retention  and  disposal:  Files  are  destroyed  three  years  after  final 
action  if  pecuniary  liability  is  not  assessed,  and  three  years  after 
collection  or  ten  years  after  final  action,  whichever  is  sooner. 
Destruction  of  unclassified  reports  may  be  made  by  shredding. 
Classified  reports  must  be  destroyed  in  presence  of  Records 
Management  Officers  by  shredding,  pulping,  macerating,  or  burn¬ 
ing. 

System  managers)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 

Director  of  Accounting  and  Finance,  United  States  Air  Force 
(USAF). 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD,  Denver,  CO  80279,  telephone  area  code  303/825- 
1161  ext  6341.  Information  pertaining  to  geographically  dispersed 
elements  of  the  record  system  may  be  obtained  from  the  documen¬ 
tation  manager  at  the  applicable  Air  Force  component  listed  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Forcee 
systems  notice.  Requester  must  present  sufficient  proof  of  identity, 
such  as  full  name,  social  security  number  (SSAN),  military  or 
civilian  status  and  grade,  and  approximate  date  and  location  of  in¬ 
cident  involving  report  of  survey  or  other  information  verifiable 
from  the  record  itself. 

Record  access  procedures:  Requests  should  be  addressed  to 
AFAFC/RMAD,  Denver,  CO  80279,  telephone  area  code  303/825- 
1161  ext  6341.  Requester  must  present  sufficient  proof  of  identity, 
such  as  full  name,  SSAN,  military  or  civilian  status  and  grade,  and 
approximate  date  and  location  of  incident  involving  report  of  sur¬ 
vey  or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  police  and 
investigating  officers. 

Information  obtained  from  the  public  media. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  froth  a  state  or  local  government. 

Information  obtained  from  an  international  organization. 

Information  obtained  from  a  corporation. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Information  also  obtained  from  Air  Force  property  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


F17720  0EACYVA 
System  name:  Travel  records 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
Denver,  CO  82079. 

At  accounting  and  finance  offices  at  Air  Force  bases.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

,  the  addresses  of  which  are  listed  in  the  department  of  Defense 
directory  in  the  appendix  to  the  Air  Force  system  notice;  and  at  the 
Denver  Federal  Archives  and  Records  Center,  Denver  Federal 
Center,  Bldg  48,  Denver,  CO,  80225. 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
military  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Retired  Air  Force  general  officers. 

Air  Force  Academy  nominees/applicants. 

Air  Force  Academy  cadets. 

Senior  and  Junior  Air  Force  Reserve  Officers. 

Dependents  of  military  personnel. 

Foreign  Nationals  residing  in  the  United  States. 

Exchange  Officers. 

and  any  other  individual  in  receipt  of  competent  travel  orders. 

Categories  of  records  hi  the  system:  Documents  include  but  ace 
not  limited  to  travel  vouchers  and  subvouchers;  travel  allowance 
payment  lists;  travel  voucher  or  subvoucher  continuation  sheets; 
vouchers  and  claims  for  dependent  travel  and  dislocation  or  trailer 
allowance;  certificate  of  government  quarters  and  mess;  multiple 
travel  payments  list;  travel  payment  card;  requests  for  fiscal  infor¬ 
mation  concerning  transportation  requests,  bills  of  lading,  and  meal 
tickets;  public  vouchers  for  fees  and  mileage  of  witnesses;  claims 
for  reimbursement  for  expenditures  on  official  business;  claims  for 
fees  and  mileage  of  witness;  certifications  for  travel  under  clas¬ 
sified  orders;  travel  card  envelopes;  statements  of  adverse  effect- 
utilization  of  government  facilities;  and  correspondence  relating  to 
the  above  subject  matter. 

Authority  for  maintenance  of  the  system:  37  USC  404-412;  5  USC 
2105,  2106,  5561,  5564,  5701-5708,  5721-5730,  and  5742. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpooes  of  such  uses:  The  purposes  for  which 
information  in  the  system  is  collected  include  but  are  not  limited  to 
paying  travel  entitlements  and  supporting  the  payment  of  travel  en¬ 
titlements  to  military  and  civilian  personnel.  Uses  made  of  the 
records  by  the  paying  Accounting  and  Finance  Office,  other  Air 
Force  and  Dept  of  Defense  components  include  but  are  not  limited 
to  the  following:  payment  of  advances;  payment  of  per  diem  at 
temporary  duty  stations;  settlement  payments  upon  completion  of 
travel;  payment  of  mileage  upon  separation  or  release  from  active 
duty;  consolidation  of  payments;  payment  of  dependents:  travel; 
payment  of  dislocation  or  trailer  allowance;  to  support  a  travelers 
entitlement  to  a  specific  rate  of  per  diem;  to  list  multiple  payments 
for  travel  and  temporary  duty  performed  under  like  conditions  and 
circumstances;  as  a  control  record  of  all  travel  payments  made  to 
an  individual;  to  query  the  United  States  Army  Finance  and  Ac¬ 
counting  Center  for  information  contained  on  transportation 
requests,  bills  of  lading,  and  meal  tickets;  payment  of  fees  and  al¬ 
lowances  to  civilian  witnesses  who  are  not  u.s.  Government  em¬ 
ployees;  payment  of  expenses  incurred  within  and  around  duty  sta¬ 
tions;  supports  the  travel  voucher  in  lieu  of  classified  orders;  up¬ 
dates  leave  records.  Other  users  and  specific  uses  made  by  them  in¬ 
clude  but  are  not  limited  to  Accounting  and  Finance  Officers,  who 
use  travel  records  to  pay  travel  entitlements  to  military  and  civilian 
personnel  who  perform  official  travel;  traffic  management  Officers, 
who  use  travel  records  to  support  the  issuance  of  transportation 
requests  and  to  support  the  movement  of  household  goods  or  house 
trailer;  Internal  Revenue  Service,  which  receives  and  records  infor¬ 
mation  concerning  the  payment  of  travel  allowances  which  are  sub¬ 
ject  to  federal  income  tax;  the  Civil  Service  Commission  which 
uses  the  records  for  personnel  management  functions;  General  Ac¬ 
counting  Office  (GAO),  which  uses  travel  records  for  auditing  ac¬ 
tivities  and  for  the  settlement  of  questionable  travel  claims;  Office 
of  Special  Investigation,  United  States  Air  Force  (OSI),  which  uses 
travel  records  in  the  investigation  of  suspected  fraud  cases;  Air 
Force  Audit  Agency  (AFAA),  which  uses  travel  records  in  per¬ 
forming  routine  audit  activities;  Department  of  Justice  (disclosures 
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for  criminal  prosecution,  civil  litigation  or  investigation);  and  dis¬ 
closures  made  pursuant  to  the  Freedom  of  Information  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  The  original  voucher  and  related  support¬ 
ing  documents  are  stored  at  the  Air  Force  Accounting  and  Finance 
Center,  Denver,  CO,  for  18  months  and  then  moved  to  the  Denver 
Federal  Archives  and  Records  Center  for  4  years  and  9  months 
after  which  they  are  sold  to  salvage  companies  for  destruction  by 
shredding.  Copies  of  the  original  voucher  and  related  supporting 
documents  are  maintained  by  field  accounting  and  finance  offices 
for  3  years  and  then  destroyed  by  burning,  shredding,  tearing,  pulp¬ 
ing  or  macerating. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 

Director,  Accounting  and  Finance,  United  States  Air  Force 
(USAF).  At  base  level  the  system  manager  is  the  local  Accounting 
and  Finance  Officer. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD,  3800  York  Street,  Denver,  CO.  80203.  Telephone 
area  code  303/823-1161  ext  6341.  Requester  should  be  able  to  pro¬ 
vide  sufficient  proof  of  identity,  such  as  name,  social  security 
number,  duty  station,  place  of  employment,  and  specify  the  ac¬ 
counting  and  disbursing  station  number,  voucher  number,  date  of 
voucher,  or  other  information  verifiable  in  the  record  itself. 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/RMAD,  3800  York  Street,  Denver,  CO.  80205. 
Telephone  area  code  303/825-1161  ext  6341.  Requester  should  be 
able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  duty  station,  place  of  employment,  and  specify 
the  accounting  and  disbursing  station  number,  voucher  number, 
date  of  voucher,  or  other  information  verifiable  from  the  record  it¬ 
self. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  is  acquired  from  but  not 
limited  to  the  individual  traveler;  related  voucher  documents  such 
as  those  described  above  in  the  description  of  categories  of 
records;  Office  of  the  Judge  Advocate;  the  Comptroller;General 
Accounting  Office;  Congress;  Accounting  and  Finance  Officers; 
Traffic  Management  Officers;  Consolidated  Base  Personnel  Of¬ 
ficers;  the  Air  Force  Accounting  and  Finance  Center;  and  other  Air 
Force  and  Department  of  Defense  components. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17721  OEACYVA 
System  name:  civilian  pay  records 

System  location:  At  Air  National  Guard  activities.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appen¬ 
dix  to  the  Air  Force's  systems  notice. 

At  accounting  and  finance  offices  at  Air  Force  bases.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 


At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

addresses  of  geographically  dispersed  units  may  be  obtained  by 
reference  to  Air  Force  components  listed  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Categories  of  records  in  the  system:  Individual  pay  records;  In¬ 
dividual  leave  records;  source  documents  for  posting  leave  and  at¬ 
tendance;  individual  retirement  deduction  records;  source  docu¬ 
ments  maintained  in  connection  with  retirement  deduction  records 
and  control  files  thereon;  wage  and  separation  information  files; 
health  benefit  records;  income  tax  withholding  records;  allowance 
and  differential  eligibility  files,  such  as,  but  not  limited  to  clothing 
allowances  and  night  rate  differentials;  withholding  and  deduction 
authorization  files,  such  as,  but  not  limited  to  federal  income  tax 
withholding,  insurance  and  retirement  deductions;  accounting  docu¬ 
ment  files;  input  data  posting  media,  such  as,  but  not  limited  to 
time  and  attendance  cards  and  reports  and  personnel  actions  affect¬ 
ing  pay;  accounting  and  statistical  reports  and  computer  edit 
listings;  claims  and  waivers  affecting  pay;  control  logs  and  collec¬ 
tion/disbursement  vouchers;  listings  for  administrative  purposes, 
such  as,  but  not  limited  to  health  insurance,  life  insurance,  bonds, 
locator  files  and  checks  to  financial  institutions;  correspondence 
with  the  Civilian  Personnel  Office,  dependents,  attorneys,  sur¬ 
vivors,  insurance  companies,  financial  institutions,  other  govern¬ 
mental  agencies  and  others;  leave  and  earnings  statements;  travel 
records;  and  separation  documents. 

Authority  for  maintenance  of  the  system:  5  u.  S.  C.  Chapters  53, 
55  and  81 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  System  accumulates  data 
to  compute  accurate  pay  for  civilian  employees  of  the  Air  Force 
and  to  pay  and  report  information  to  recipients,  other  government 
agencies  and  non-governmental  agencies.  Such  recipients  and  agen¬ 
cies  include  but  are  not  limited  to  the  employee;  checks  to  banks 
and  insurance  companies,  who  credit  the  employees  account;  the  u. 
S.  Treasury  ,  which  maintains  cash  accountability;  the  Internal 
Revenue  Service  which  records  withholding  and  social  security 
data;  the  social  security  administration  and  Civil  Service  Commis¬ 
sion  which  credits  the  employees  account  for  Federal  Insurance 
Contributions  Act  or  Civil  Service  Retirement  withheld  .State 
Revenue  Departments  which  require  wage  information  to  determine 
eligibility  for  unemployment  compensation  benefits  of  former  em¬ 
ployees  and  city  revenue  department  of  appropriate  cities  which 
credit  employees  for  city  tax  withheld.  In  the  event  of  suspected 
fraud  or  other  irregularity,  data  may  be  released  to  the  Federal  Bu¬ 
reau  of  Investigation;  Office  of  Special  Investigations,  United 
States  Air  Force;  or  other  investigating  agencies  for  investigation 
and  possible  civil  action  or  criminal  prosecution.  Data  may  also  be 
released  to  a  court  of  competent  jurisdiction  for  court  action.  Dis¬ 
closures  are  made  pursuant  to  the  Freedom  of  Information  Act. 
Disclosures  are  made  to  the  Department  of  Justice  for  criminal 
prosecution,  civil  litigation  or  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files.  _ 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilm. 

Maintained  on  microfiche. 

Maintained  in  microfilm  jackets. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Civilian  Payroll  Number. 

Filed  by  Vehicle  Registration  Number. 

Filed  by  Vehicle  License  Number. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 

system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 
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Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers.  y 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Records  are  retained  for  periods  ranging 
up  to  S6  years. 

System  manager!*)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 

Director  of  Accounting  and  Finance,  United  States  Air  Force 
(USAF);  and  commanders  of  Air  Force  installations 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD,  3800  York  St,  Denver,  CO.,  80205.  Telephone 
303/825-1161  ext  6341.  Information  pertaining  to  geographically 
dispersed  elements  of  the  record  system  maybe  obtained  from 
Documentation  Managers  at  the  applicable  Air  Force  component 
listed  in  the  Department  of  Defense  directory  in  the  appendix  to 
Air  Force  system  notice.  Requester  should  be  able  to  provide  suffi¬ 
cient  proof  of  identity,  such  as  name,  social  security  number, 
drivers  license,  civilian  identity  card,  duty  station  or  place  of  em¬ 
ployment  or  other  information  verifiable  from  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/RMAD,  3800  York  Street,  Denver,  CO. 
80205.  Telephone  303/825-1161  ext  6341.  Information  pertaining  to 
geographically  dispersed  elements  of  the  record  system  maybe  ob¬ 
tained  from  Documentation  Managers  at  the  applicable  Air  Force 
component  listed  in  the  Department  of  Defense  directory  in  the  Air 
Force  system  notice.  Requester  should  be  able  to  provide  sufficient 
proof  of  identity,  such  as  name,  social  security  number,  drivers 
license  civilian  identity  card,  duty  station  or  place  of  employment, 
or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

and  information  from  other  Department  of  Defense  components 
and  other  federal  agencies  such  as,  but  not  limited  to  Social  Securi¬ 
ty  Administration,  Internal  Revenue  Service,  State  Revenue  De¬ 
partments,  Department  of  the  Army,  Navy  or  State  Department. 
Correspondence  with  attorneys,  dependents,  survivors  or  guardians 
may  also  furnish  data  for  the  system. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17725  6EACYVA 

System  name:  Air  Reserve  Pay  and  Allowance  System  (ARPAS) 

System  location:  Primary  system  location:  Air  Force  Accounting 
and  Finance  Center,  Denver  CO  80279;  decentralized  supporting 
segments  are  located  at: 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

At  Air  Reserve  Personnel  Center,  3800  York  Street,  Denver,  CO 
80205. 

At  National  Personnel  Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

At  accounting  and  finance  offices  at  Air  Force  bases.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice.  Servicing  individual  Air 
Reserve  Forces  members.  Denver  Federal  Archives  and  Record 
Center,  Bldg  48,  Denver  federal  center,  Denver,  Co  80225;  and 


records  Center  annex  GSA,  p.o.  Box  141,  Neosho,  MO  64850 
(system  back-  up  storage). 

Categories  of  individuals  covered  by  the  system:  Active  Air 
Reserve  Forces  members  in  a  military  pay  status  and 

Dependents  of  military  personnel,  thereof,  except  the  following; 
Air  Reserve  Forces  members  on  extended  active  duty  and  members 
of  the  Air  Force  Reserve  Officer  Training  Corps. 

Categories  of  records  in  the  system:  Military  pay  account  com¬ 
puter  records  and  supporting  documentations  relating  to  Air 
Reserve  Forces  military  pay  and  allowance  entitlements,  deduc¬ 
tions,  and  collections.  Military  pay  computer  records,  including  but 
not  limited  to,  master  individual  pay  account  files  (containing  es¬ 
sential  check  and  member  identification  data,  military  pay  entitle¬ 
ment  and  allowance  data,  accounting  data,  tax  withholding  rate  and 
amount  data,  collection  and  indebtedness  data,  and  performance 
data);  wage  and  tax  withholding  records;  records  of  Air  Reserve 
Forces  calendar  day  performance;  check  issue,  control  and  cancel¬ 
lations  records;  transaction  input,  system  reject,  and  system  recy¬ 
cle  records;  disbursement  and  collection  report  records;  accounting 
report  records;  and  other  generated  records  supporting,  substantiat¬ 
ing,  or  authorizing  Air  Reserve  Forces  military  pay  and  allowance 
entitlement,  deduction,  or  collection  actions.  Military  pay  documen¬ 
tation  records  include,  but  are  not  limited  to,  travel  orders, 
requests  and  performance  records;  active  military  duty  per¬ 
formance  records;  statements  of  tours  or  performance  of  military 
duty;  payroll  attendance  lists  and  rosters;  document  records 
establishing,  supporting,  reducing,  or  cancelling  entitlements  to 
basic  pay;  special  compensations  (such  as  medical,  dental,  veterina¬ 
ry,  and  optometry);  special  pays  (such  as  foreign  duty,  hostile  fire); 
allowances  (such  as  basic  allowance  for  subsistence,  basic  al¬ 
lowance  for  quarters,  family  separations,  clothing  maintenance  and 
monetary  allowances);  incentive  pays;  and  other  entitlements  in  ac¬ 
cordance  with  the  Department  of  Defense  Pay  and  Allowance  En¬ 
titlement  Manual;  certificates  and  statements  changing  address, 
name,  military  assignment,  and  other  individual  data  necessary  to 
identify  and  provide  accurate  and  timely  Air  Reserve  Forces  milita¬ 
ry  pay  and  performance  credit;  allotment  start,  stop,  or  change 
records;  declarations  of  benefits  and  waivers;  military  pay  and  per¬ 
sonnel  orders;  medical  certifications  and  determinations;  death  and 
disability  documents;  check  issuing  and  cancellation  records  and 
schedules;  payroll  vouchers;  money  lists  and  accounting  records; 
pay  adjustment  authorization  records;  system  input  certifications; 
member  indebtedness  and  tax  levy  documentation;  earnings  state¬ 
ments;  employees  wage  and  tax  reports  and  statements;  casual  pay¬ 
ment  authorization  and  control  logs;  punch  card  transcripts;  and 
other  documentation  supporting,  authorizing,  or  substantiating  Air 
Reserve  Forces  military  pay  and  allowance  entitlement,  deduction, 
or  collection.  Inquiry  files,  sundry  lists,  reports,  letters,  correspon¬ 
dence,  and  rosters  including,  but  not  limited  to.  Congressional 
inquiries.  Internal  Revenue  Service  notices  and  reports,  state  tax 
and  insurance  reports.  Social  Security  Administration  reports. 
Veterans  Administration  reports,  inter-Department  of  Defense 
requests,  treasury  reports,  and  health  education  and  institution 
inquiries. 

Authority  for  maintenance  of  the  system:  37  U.S.C.  101  et.  Seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  collected 
in  the  system  to  ensure  accurate  and  timely  military  pay  and  al¬ 
lowances  to  supported  Air  Reserve  Forces  members;  provide  time¬ 
ly,  complete  master  individual  pay  account  review;  document  and 
account  for  Air  Reserve  Force  military  pay  and  allowance  disburse¬ 
ments  and  collections;  and  provide  account  inquiry  research 
response  capability.  Records  are  utilized  to  determine  net  military 
pay  and  allowances  check  issues  to  Air  Reserve  Force  members;  to 
verify  and  account  for  system  input  transactions;  to  identify,  cor¬ 
rect,  and  collect  overpayments;  to  establish,  control,  and  collect 
member  collection  and  indebtedness  notices  and  levies;  to  maintain 
complete  accounting  records  for  Air  Reserve  Forces  military  pay 
and  allowance  disbursements,  collections,  refunds,  and  reimburse¬ 
ment  actions;  and  to  provide  internal  and  external  managers  with 
statistical  and  monetary  reports.  Other  users  of  system  record  data 
include  such  Air  Force  components  as  Headquarters  US  Air  Force, 
Major  Air  Force  Commands,  Air  Force  installations.  Air  National 
Guard  and  Air  Force  Reserve  Consolidated  Base  Personnel  Offices 
and  Consolidated  Reserve  Personnel  Offices,  Air  National  Guard 
Base  Comptrollers,  and  ARPAS  payroll  offices.  Other  users  and 
uses  include,  but  are  not  limited  to,  record  transfers  to  components 
of  the  Department  of  Defense  for  system  transaction  validity  and 
accuracy  audit,  accounting,  and  documentation  utilization;  other 
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federal  agencies  such  as  the  Internal  Revenue  Service  for  wage  and 
tax  withholding  reporting,  accounting,  tax  audits  or  levies;  Social 
Security  Administration  for  wage  and  tax  withholding  reporting,  ac¬ 
counting,  or  tax  audit;  Civil  Service  Commission  for  personnel 
management  functions;  Comptroller  General  and  the  General  Ac¬ 
counting  Office  for  system  transaction  validity  and  accuracy  audits; 
Veterans  Administration  for  compensation  and  waiver  reporting 
and  audits,  life  insurance  accounting,  disbursement  and  benefit 
determinations;  US  Federal  Courts  for  legal  proceedings;  Federal, 
State,  or  local  Governmental  agencies  for  reports  and  accounting 
utilization;  state  and  local  governments  for  tax  and  welfare  infor¬ 
mation;  educational  institutions  for  verifying  scholarship  qualifica¬ 
tions  and  performance;  charitable  institutions  and  military  associa¬ 
tions  to  render  recognition  for  meritorious  service;  and  financial  in¬ 
stitutions  for  deposits  (checks  to  banks)  and  credit  references.  Dis¬ 
closure  made  persuant  to  the  Freedom  of  Information  Act.  Disclo¬ 
sures  to  the  Department  of  Justice  for  criminal  prosecution,  civil 
litigation  or  investigation.  The  American  Red  Cross  and  Air  Force 
Aid  Society  use  this  information  to  determine  needs  of  a  member 
of  his  or  her  dependents  in  emergency  situations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  roll  microfilm. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Records  are  controlled  by  computer  system  software. 

requiring  special  random  input  entry  identifiers. 

Retention  and  disposal:  The  system  contains  differing  types  of 
records  subject  to  varied  retention  of  from  6  months  to  56  years. 
Records  are  retired  to  the  Denver  Federal  Archives  and  Record 
Center,  and  also  are  stored  at  the  Records  Center  annex  GSA  at 
Neosho,  MO  for  back-up  storage.  Final  destruction  of  records  is  by 
sale  to  a  salvage  company  for  shredding. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 

;  Director,  Accounting  and  Finance,  United  States  Air  Force 
(USAF);  managers  for  geographically  dispersed  supporting  ele¬ 
ments  to  the  system  are 

Chief  of  Air  Force  Reserve,  Headquarters  United  States  Air 
Force. 

Director  of  Air  National  Guard,  Headquarters  United  States  Air 
Force.  Accounting  and  Finance  Officers,  Consolidated  Base  Per¬ 
sonnel  Officers,  Air  National  Guard  Base  Comptrollers,  Con¬ 
solidated  Reserve  Personnel  Officers,  ARPAS  Payroll  Officers,  and 
designated  representatives  thereof. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  Information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD,  Denver,  CO.  80279.  Telephone  area  code  303/825- 
1161  x6341.  Information  pertaining  to  geographically  dispersed  ele¬ 
ments  of  the  record  system  may  be  obtained  from  Documentation 
Managers  at  the  applicable  Air  Force  component  listed  in  the  De¬ 
partment  of  Defense  Directory  in  the  appendix  to  the  Air  Force 
system  notice.  Requesters  should  be  abl/  to  provide  sufficient 
proof  of  identity,  such  as  name,  social  security  account  number, 
military  status,  last  Air  Reserve  Forces  unit  of  assignment,  duty 
status  or  place  of  employment,  or  other  information  verifiable  from 
the  system  record  itself. 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/RMAD,  Denver,  CO.  80279.  Telephone  area 
code  303 /  825-1161  x6341.  Information  pertaining  to  geographically 
dispersed  elements  of  the  record  system  may  be  obtained  from 
Documentation  Managers  at  the  Air  Force  component  listed  in  the 
Department  of  Defense  Directory  in  the  appendix  to  the  Air  Force 
system  notice.  Requesters  should  be  able  to  provide  sufficient 
proof  of  identity,  such  as  name,  social  security  account  number, 
military  status,  last  Air  Reserve  Force  unit  of  assignment,  duty 
status,  or  place  of  employment,  or  other  information  verifiable 
from  the  system  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Record  system  sources  for  information 
include,  but  are  not  limited  to,  the  following:  Headquarters  USAF, 
Air  Force  Major  Commands  and  Air  Force  installations.  Con¬ 
solidated  Base  Personnel  Offices  and  Consolidated  Reserve  Person¬ 
nel  Offices,  Air  National  Guard  Base  Comptrollers,  ARPAS  Payroll 
Offices,  other  DoD  components;  the  Internal  Revenue  Service,  So¬ 
cial  Security  Administration,  Veterans  Administration,  and  other 
federal  agencies;  financial  institutions,  educational  institutions, 
medical  institutions,  automated  system  interfaces  ,  and  state  and 
local  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17726  0EACYVA 

System  name:  Pay  and  Allotment  Records 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
Denver  CO  80279,  and  at  Denver  Federal  Archives  and  Record 
Center,  Building  48,  Denver  Federal  Center,  Denver,  CO,  80225 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Retired  Air  Force  general  officers. 

Air  Force  Academy  cadets. 

Dependents  of  military  personnel. 

guardians  of  dependents  of  military  personnel  and  custodians  of 
dependents  of  military  personnel 

Categories  of  records  in  the  system:  Applications  for  Basic  Al¬ 
lowance  for  Quarters  (BAQ);  request  for  dependency  determina¬ 
tions  for  dependent  travel;  request  for  dependency  determinations 
for  Housing  Allowance  (HOLA)  and  Cost  of  Living  Allowance 
(COLA);  requests  for  dependency  determinations  for  medical  care; 
copies  of  marriage  certificates,  birth  certificates,  annulments, 
divorce  decrees  and  adoption  papers;  certificate  of  residence 
forms;  allotment  documents  (starts,  changes  and  stops);  special  pay 
authorizations;  copies  of  allotment  vouchers;  change  of  address 
forms;  parent  dependency  affidavits;  correspondence  between  the 
Air  Force  Accounting  and  Finance  Center  (AFAFC)  and  members 
and  their  dependents  pertaining  to  allotments  (pay  information  ) 
and  determinations  of  dependency;  Comptroller  General  decisions; 
General  Accounting  Office  opinions;  Judge  Advocate  General 
opinions  and  interpretative  memoranda;  Air  Force  Office  Special 
Investigation  (OSI)  reports,  interpretative  memoranda  from  plans 
and  systems  (XS)  at  AFAFC;  status  request  from  office  of  civilian 
health  and  medical  program  of  the  uniformed  services  (CHAMPUS) 
regarding  medical  care  for  children  over  age  21;  correspondence 
with  state  and  local  agencies;  American  Red  Cross;  and  other 
material  related  to  dependency  determination  and  eligibility  of  de¬ 
pendents  for  pay  and  allowance  purposes  and  medical  care. 

Authority  for  maintenance  of  the  system:  37  U.S.C.  401;  37  U.S.C. 
403  and  10  U.S.C.  1072. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  to; 
make  determinations  of  dependency  and  or  relationship  eligibility 
entitlement  to  pay  allowances  (BAQ,  dependent  travel,  HOLA, 
COLA)  for  parents,  step-children  and  adopted  children  who  have 
income  in  their  own  right,  illegitimate  children  and  all  cases  where 
relationship  or  dependency  is  questionable;  make  determinations  of 
dependency  and  or  eligibility  entitlement  to  medical  care  for 
parents,  parents-in-law,  illegitimate  children  and  children  over  age 
21.  Copies  of  affidavits,  documents,  related  correspondence  and/or 
information  contained  therein  may  be  furnished  to  the  service 
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member,  the  claimed  dependent  and/or  the  person  who  furnish 
such  information.  Copies  of  affidavits,  statements  and  related  cor¬ 
respondence  may  be  furnished  OSI  to  verify  information  submitted 
by  or  in  behalf  of  the  claimed  dependent.  Copies  of  records  may  on 
occasion  be  furnished  Federal  Bureau  of  Investigation  (FBI) 
through  OSI  for  investigation  in  possible  forgery  and  fraud  cases. 
Copies  of  records  may  on  occasion  be  furnished  to  federal  agen¬ 
cies,  including,  but  not  limited  to  FBI  for  criminal  investigations. 
Internal  Revenue  Service  (IRS),  Social  Security  Administration 
(SSA),  Civil  Service  Commission,  and  the  Veterans  Administration 
(VA),  and  to  state  and  local  agencies  for  their  own  determinations 
for  any  obligations  ,  benefits  and  privileges  that  come  under  their 
jurisdiction.  On  occasion  may  disclose  information  to  the  General 
Accounting  Office  for  audit  purposes  and  to  Major  Commands  and 
Base  Level  Commander,  Accounting  and  Finance  Office,  and  Con¬ 
solidated  Base  Personnel  Office)  upon  their  request  for  information 
relating  to  dependency  determinations.  Notify  other  services 
(Army,  Navy,  Marine  Corps,  Coast  Guard)  on  approvals  of  BAQ  in 
behalf  of  parents  and  illegitimate  children  to  prevent  duplicate 
claims.  Notify  the  American  Red  Cross  of  status  of  claims  to  in¬ 
form  the  member  and/or  their  dependents.  On  occasion  may  send 
or  disclose  information  to  the  Comptroller  General  for  advance 
opinions.  On  occasion  may  disclose  information  to  members  of 
Congress  on  request.  On  occasion  may  disclose  information  to  the 
Air  Force  Aid  Society.  Disclosures  made  pursuant  to  the  Freedom 
of  Information  Act.  Disclosures  to  the  Department  of  Justice  for 
criminal  prosecution,  civil  litigation  or  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  Records  for  members  who  have  been 
separated  from  the  service  are  purged  annually  and  retired  to  the 
Federal  Archives  and  Records  Center  at  Denver  Federal  Center 
with  one  exception,  records  for  which  claims  are  received  and/or  a 
dependency  determination  is  made  after  separation,  are  retained  at 
the  AFAFC  for  six  years  after  last  determination  and  then  sent  to 
the  Denver  Federal  Record  Center.  Records  are  destroyed  six  years 
after  member:*  separation  from  the  service  or  last  determination, 
whichever  is  latest.  Destruction  is  accomplished  by  sale  to  a 
salvage  Co.  for  shredding, tearing  or  burning. 

System  mauager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 

Director,  Accounting  and  Finance,  United  States  Air  Force, 
Wash  DC  20330  (USAF) 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD  Denver  CO  80279  telephone  area  code  303/  825- 
1161  ext.  6341.  The  requester  should  be  able  to  provide  sufficient 
proof  of  identity,  such  as  name,  social  security  number,  service 
number,  military  status,  duty  station  or  place  of  employment. 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/RMAD  Denver  CO  80279  telephone  area  code 
303/825  -1161  ext.  6341.  The  requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  social  security  number, 
service  number,  military  status,  duty  station  or  place  of  employ¬ 
ment 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  medical  institutions. 


Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  police  and  investigating  Officers. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

applications  and  correspondence  from  members  for  dependency 
determination  for  BAQ,  dependent  travel,  HOLA,  COLA,  and 
medical  care;  correspondence  from  parents,  guardians  and  custodi¬ 
ans  of  dependents,  attorneys  and  the  American  Red  Cross  pertain¬ 
ing  to  dependency  determination  and  support  of  dependents;  infor¬ 
mation  from  other  components  of  the  department  of  defense. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FI 7730  0EACYVA 

System  name:  Joint  uniform  military  pay  system  (JUMPS) 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
Denver  CO  80279. 

At  Air  Force  Accounting  and  Finance  Center,  Denver,  CO  82079. 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base.  TX  78148. 

At  consolidated  base  personnel  offices.  Official  mailing  addresses 
are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force’s  systems  notice. 

At  accounting  and  finance  offices  at  Air  Force  bases.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice.  At  Air  Force  Data 
Systems  Design  Center,  Gunter  Air  Force  Station,  AL  36114  (for 
research  and  test  only),  Denver  Federal  Archives  and  Records 
Center,  Denver,  CO  80225  (storage).  Records  Center  Annex  GSA, 
PO  Box  141,  Neosho,  MO  64850  (back-up  storage).  Information 
pertaining  to  geographically  dispersed  elements  of  the  record 
system  (CBPO’s  and  AFO’s)  may  be  obtained  from  Documentation 
Managers  at  the  applicable  Air  Force  component  listed  in  the  De¬ 
partment  of  Defense  Directory  in  the  appendix  to  the  Air  Force 
system  notice. 

Categories  of  individuals  covered  by  the  system:  AU  Air  Force  ac¬ 
tive  duty  military  personnel. 

Dependents  of  military  personnel. 

Retired  Air  Force  military  personnel. 

Retired  Air  Force  general  officers. 

separated  Air  Force  military  personnel,  individuals  to  whom  ac¬ 
tive  duty  military  personnel  authorize  a  direct  payment  of  a  portion 
of  their  pay,  and  Officers  of  the  Air  Reserve  and  Air  National 
Guard  on  extended  active  duty. 

Categories  of  records  in  the  system:  Military  pay  records  and  files 
including  but  not  limited  to;  master  military  pay  accounts,  im¬ 
mediate  access  storage,  six-months  history,  leave  and  earnings 
statements,  federal  insurance  contribution  act  tax  and  federal  in¬ 
come  tax  withholding  contained  on  magnetic  tape,  magnetic  discs, 
microfilm,  microfiche  and  computer  printed  formats;  pay  authoriza¬ 
tion  control  files,  central  pay  authorization  file,  deferred  transac¬ 
tion  file,  reject  suspense  file  and  daily  transaction  record.  Military 
pay  supporting  documents  and  vouchers  including  but  not  limited  to 
basic  pay;  special  compensation  positions  such  as  medical,  dental, 
veterinary  and  optometry;  special  pay  such  as  foreign  duty,  profi¬ 
ciency,  hostile  fire  and  diving  duty;  status  adjustments  relating  to 
entrance  on  active  duty,  absent-without-leave,  confinement,  deser¬ 
tion,  sick  or  injured,  leave,  mentally  incompetent,  missing,  in¬ 
terned,  permanent  change  of  station,  promotions  and  demotion;; 
separation,  reenlistment,  reenlistment  bonus;  incentive  pay  such  as 
flying  duty,  stress  duty,  demolition  duty,  parachute  jumping  duty 
and  submarine  duty;  allowances,  such  as  basic  allowance  for  sub¬ 
sistence,  basic  allowance  for  quarters,  family  separation  al¬ 
lowances,  overseas  station  allowances,  clothing  monetary  al¬ 
lowance;  separation  payments,  death  gratuities,  time-in-service;  al¬ 
lotments  of  pay;  checks-to-banks;  federal  and  state  withholding 
taxes;  court-martial  sentences  and  non-judicial  punishment;  in¬ 
debtedness  resulting  from  but  not  limited  to  overpayment  of  pay 
and  allowances  and  allotments,  other  debts  to  United  States,  cer¬ 
tain  non-government  debts,  and  correspondence  pertaining  to  all  of 
the  above.  Inquiries  files,  personal  financial  records  and  sundry 
lists,  reports  and  rosters  including  but  not  limited  to  Internal 
Revenue  reports,  state  tax  reports.  Veterans  Administration  re¬ 
ports,  Social  Security  Administration  reports,  and  Treasury  reports. 

Authority  for  maintenance  of  the  system:  37  U.S.C.  101  et  seq.;  10 
U.S.C.  265,8033,8496;  10  U.S.C.  9837  (d);  32  U.S.C.  708;  E.O.  9397 
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Routine  uses  ot  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purposes  of  these 
records  are  to  accurately  and  timel)*pay  members  of  the  Air  Force, 
provide  members  periodic  comprehensive  statements  of  their  ac¬ 
counts,  and  to  respond  to  inquiries  concerning  their  accounts  at  any 
time.  US  Air  Force  components  such  as  Headquarters,  Air  Force 
Accounting  and  Finance  Center,  Major  Commands  and  Air  Force 
installations  use  these  records  to  determine  pay  due  military  mem¬ 
bers,  to  verify  pay  affecting  information,  to  collect  overpayments 
made  to  military  members,  to  provide  accrual  accounting  for  each 
covered  entitlement  of  military  pay  and  allowances,  and  to  provide 
fund  manager  reports,  internal  manager  reports  and  external  re¬ 
ports.  Other  users  include  but  are  not  limited  to  other  components 
of  Department  of  Defense  such  as  Army  and  Navy  which  may  pay 
Air  Force  members  and  initiate  claims;  other  federal  agencies  such 
as  the  Internal  Revenue  Service  for  tax  information  on  members. 
Social  Security  Administration  for  information  regarding  Federal 
Insurance  Contribution  Act  tax  deducted  from  members.  Veterans 
Administration  for  information  regarding  premiums  on  serviceman’s 
group  life  insurance,  the  General  Accounting  Office  for  audits, 
opinions,  and  fact-finding  information,  state  and  local  governments 
for  tax  and  welfare  information,  US  and  state  courts  for  civil  litiga¬ 
tion  and  criminal  prosecution  purposes,  members  of  Congress  for 
complaints  from  constituents  and  for  inquiries  not  generated  by 
constituents,  insurance  companies  for  allotments  made  to  them  by 
military  members,  financial  institutions  for  deposits  (checks-to- 
banks)  and/or  payments,  the  American  Red  Cross  and  the  Air 
Force  Aid  Society.  Records  may  be  disclosed  to  law  enforcement 
agencies  such  as  but  not  limited  to  office  of  Special  Investigations, 
United  States  Air  Force;  Federal  Bureau  of  Investigation;  city  and 
state  authorities  for  violations  of  law,  for  investigation  and  possible 
criminal  prosecution,  civil  court  action  or  regulatory  processes.  Dis¬ 
closures  made  pursuant  to  the  Freedom  of  Information  Act.  Disclo¬ 
sures  to  the  Department  of  Justice  for  criminal  prosecution,  civil 
litigation,  or  for  investigatory  purposes.  American  Red  Cross  uses 
this  information  to  determine  needs  of  a  member  or  his  dependents 
in  emergency  situations.  The  Air  Force  Aid  Society  uses  this  infor¬ 
mation  to  determine  needs  of  a  member  or  his  dependents  in  emer¬ 
gency  situations  and  for  verification  of  loan  applications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilm. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored. in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Local  retention  varies  from  3  to  6  years. 
At  expiration  of  local  retention,  records  are  either  destroyed  by 
tearing,  shredding,  pulping,  macerating  or  burning  or  transferred  by 
the  Air  Force  Accounting  and  Finance  Center  to  the  Denver 
Federal  Archives  and  Records  Center  for  varying  retention  periods 
up  to  56  years.  Destroyed  by  shredding.  Back-up  records  for  emer¬ 
gency  reconstruction  in  the  event  of  primary  record  destruction  are 
retained  by  the  Federal  Records  Center  Annex  GSA  at  Neosho 
MO.  Destruction  is  by  shredding. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 


Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD  Denver,  Colorado,  80279  telephone  area  code 
303/825-1161  ext  6341.  Information  pertaining  to  geographically 
dispersed  elements  of  the  rfccord  system  may  be  obtained  from 
Documentation  Managers  at  the  applicable  Air  Force  component 
listed  in  the  Department  of  Defense  Directory  in  the  appendix  to 
the  Air  Force  system  notice  Requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  social  security  account 
number,  military  status,  duty  status  or  place  of  employment  or 
other  information  verifiable  from  the  record  itself. 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/RMAD  Denver,  Colorado,  80279  telephone  area 
code  303/825-1161  ext.  6341.  Information  pertaining  to  geographi¬ 
cally  dispersed  elements  of  the  record  system  may  be  obtained 
from  Documentation  Managers  at  the  applicable  Air  Force  com¬ 
ponent  listed  in  the  Department  of  Defense  Directory  in  the  appen¬ 
dix  to  the  Air  Force  system  notice.  Requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such  as  name,  social  security 
account  number,  military  status,  duty  status  or  place  of  employ¬ 
ment  or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  financial  in¬ 
stitutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

military  pay  information  originating  from  telephone  inquiries, 
telegraph  messages  and  correspondence,  information  from  federal 
agencies  and  other  DoD  components,  information  from  Air  Force 
installations.  Major  Commands  and  USAF  Headquarters. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17734  0EACYVA 

System  name:  United  States  Air  Force  Retired  Pay  System. 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
Denver  CO  80279.  Denver  Federal  Archives  and  Records  Center, 
building  48,  Denver  Federal  Center,  Denver,  Colorado  80225. 
Records  center  annex,  GSA,  P.O.  Box  141,  Neosho,  Missouri  64850 
(back  up  storage  only). 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel, 
x  Air  Force  active  duty  enlisted  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Retired  Air  Force  general  officers. 

Dependents  of  military  personnel. 

Survivors  of  Air  Force  personnel. 

Categories  of  records  in  the  system:  Records  include,  but  are  not 
limited  to,  retired  pay  and  annuitant  pay  master  files  with  support¬ 
ing  documentation  relating  to  entitlements,  deductions,  collections 
and  allotments.  Supporting  documents  include  but  are  not  limited  to 
the  following  Retirement  Orders,  retirement  pay  orders,  gross  pay 
statements,  statements  of  'Employment,  employees:  withholding  ex¬ 
emption  certificates,  records  of  emergency  data,  retired  pay  allot¬ 
ment  authorizations,  retirees:  United  States  savings  bond  authoriza¬ 
tions,  Air  Reserve  Forces  retirement  credit  summaries,  divorce 
decrees,  computation  of  retired  pay,  death  certificates,  claims  for 
unpaid  pay  and  allowances  of  deceased  members,  marriage  cer¬ 
tificates,  adoption  papers,  guardian  paper’s,  birth  certificates,  elec¬ 
tion  certificates  for  retired  servicemans:  family  protection  plan 
(RSFPP),  election  certificates  for  survivor  benefit  plan  (SBP), 
documents  pertaining  to  status  of  childrens:  schooling,  and  income 
tax  withholding  statements.  Also  included  are  listings  of  bonds,  al¬ 
lotments,  retired  pay  and  annuitant  pay  checks,  debts  owed  the 
government  and  direct  remittances  made  by  retirees  for  the  costs  of 
the  RSFPP  and  SBP  plans,  records  from  dependents  of  retired  mili¬ 
tary  personnel,  correspondence  related  to  retirement  entitlements 
such  as  reports  from  hospitals  and  medical  review  boards,  print¬ 
outs  of  members:  active  duty  military  pay  accounts  from  the  joint 
uniform  military  pay  system. 
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Authority  for  ■tlattiuct  of  the  system:  10  United  States  Code 
Chapters  61,  63,  63,  67,  69,  71,  73  and  79;  5  United  States  Code 
Chapter  83.  37  United  States  Code  101  et.  Seq.;  38  United  States 
Code  410 

Rostfaw  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  these 
records  is  to  accurately  and  timely  pay  the  retired  members  of  the 
Air  Force  and  their  survivors;  provide  members  periodic  statements 
of  pay;  document  and  account  for  all  disbursements  and  collec¬ 
tions;  and  to  respond  to  inquiries  concerning  the  retiree  and  annui¬ 
tant  accounts.  Records  are  used  to  establish,  maintain  and  close 
retiree  and  annuitant  pay  accounts  and  prepare  related  reports; 
compute  retired  and  annuitant  pay  and  initiate  actions  for  monthly 
pay  and  allotment  transactions;  casualty  cases  are  established  upon 
the  death  of  a  member  and  arrears  of  pay  are  computed  and 
disbursed  to  survivors;  upon  the  death  of  a  retired  member,  RSFPP 
and/or  SBP  accounts  are  established  and  survival  annuities  are 
paid.  Users  of  system  record  data  include  Headquarters  US  Air 
Force  and  the  USAF  Military  Personnel  Center  for  routine  and  spe¬ 
cial  reports  which  are  generally  statistical  in  nature,  but  occa¬ 
sionally  include  lists  of  retirees  with  related  pay  data.  Other  users 
include,  but  are  not  limited  to,  any  component  of  the  Department 
of  Defense  for  inquiries,  audit  and  document  utilization;  other 
federal  agencies  such  as  the  Internal  Revenue  Service  for  normal 
wage  and  tax  withholding  reporting,  accounting,  tax  audits  and  le¬ 
vies;  Comptroller  General  and  the  General  Accounting  Office  for 
legal  interpretations  and  audits.  Disclosures  are  made  to  the  Depart¬ 
ment  of  Justice  for  criminal  prosecution,  civil  litigation  or  investiga¬ 
tion;  disclosures  are  made  to  the  Veteran's  Administration  regard¬ 
ing  establishments,  changes  and  discontinuances  of  VA  compensa¬ 
tion  to  retirees  and  annuitants;  disclosures  are  made  to  the  Social 
Security  Administration  regarding  wages  and  Federal  Insurance 
Contributions  Act  Tax  withholding;  information  is  furnished  the 
American  Red  Cross  and  the  Air  Force  Aid  Society  for  their  use  in 
assisting  retirees  and  their  survivors;  disclosures  are  made  pursuant 
to  the  Freedom  of  Information  Act.  Information  is  supplied  to  state 
and  local  governments  for  use  as  follow-up  data  in  welfare  cases 
and  for  tax  purposes.  Also,  there  is  an  automated  interface  with  the 
joint  uniform  military  pay  system  for  data  used  to  compute  annui¬ 
tant  payments;  checks  are  sent  to  banks  for  credit  to  the  retiree:s 
and  annuitants  accounts  including  payments  made  under  the  Elec¬ 
tronics  Fund  Transfer  System  (EFTS)  transmitted  through  the 
Federal  Reserve  System;  and  allotments  are  mailed  to  other  finan¬ 
cial  institutions  for  uses  such  as  insurance  premiums  and  loan 
repayments.  Information  is  also  supplied  to  the  Civil  Service  Com¬ 
mission  when  a  retiree  waives  his  military  retired  pay  in  order  to 
use  his  military  service  for  computing  his  Civil  Service  Retirement 
Annuity.  Records  are  also  used  for  extraction  or  compilation  of 
statistical  data  and  reports  for  management  studies  and  statistical 
analyses  for  use  internally  or  externally  as  required  by  Department 
of  Defense  or  by  other  Government  agencies.  Information  is  sup¬ 
plied  to  the  courts  regarding  retiree  pay  in  garnishment  cases.  Dis¬ 
closures  are  also  made  to  attorneys,  law  firms,  and  other  parties 
acting  as  executors  or  administrators  of  retirees  estates  and  infor¬ 
mation  is  provided  to  trustees  of  mentally  incompetent  members 
and  guardians  of  survivors  (children). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilm. 

Maintained  on  microfiche. 

Rctrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number.  . — 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 


Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  The  system  contains  differing  types  of 
records  subject  to  varied  periods  of  retention  up  to  36  years.  Final 
destruction  of  records  is  by  shredding.  Records  are  maintained  in 
the  retired  pay  division  office  while  active,  and  then  retired  to  the 
Denver  Federal  Archives  and  Records  Center.  Duplicate  records 
are  maintained  at  the  records  center  annex  at  Neosho,  Missouri  for 
storage.  Destruction  is  accomplished  by  shredding  or  burning. 

System  maaager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 

Director  of  Accounting  and  Finance,  United  States  Air  Force, 
Washington  DC  20330  (USAF). 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD,  3800  Yo/k  Street,  Denver,  CO  80203.  Telephone 
area  code  303/  823-1161  ext  6341.  The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such  as  name,  social  security 
number,  duty  station  or  place  of  employment,  military  status,  mili¬ 
tary  grade  or  other  information  verifiable  from  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/RMAD,  3800  York  Street,  Denver,  CO  80203. 
Telephone  area  code  303/  823-1161  ext  6341.  The  requester  should 
be  able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  duty  station  or  place  of  employment,  military 
status,  military  grade  or  other  information  verifiable  from  the 
record  itself. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

also,  record  system  sources  of  information  include,  but  are  not 
limited  to,  the  following  members:  survivors,  trustees  of  mentally 
incompetent  members,  guardians  of  survivors  (children),  private 
law  firms  which  are  executors  of  estates  in  casualty  cases,  the  Mili¬ 
tary  Personnel  Center  at  Randolph  Air  Force  Base,  Texas,  and 
other  government  agencies  such  as  the  Veterans  Administration  and 
the  Social  Security  Administration. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F 20002  05HCHLA 

System  name:  Operations  Security  File  for  Foreign  Intelligence  Col¬ 
lection  Activities 

System  location:  7602  AINTELG/INOB,  Ft  Belvoir,  VA  22060 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Retired  Air  Force  military  personnel. 

But  primarily  foreign  nationals 

Categories  of  records  in  the  system:  AFOSI  Records  of  investiga¬ 
tion  and  AFIS  correspondence  incidental  to  AFOSI  investigations. 
Correspondence  reporting  incidents  having  security  ramifications 
bearing  on  U.S.  collection  activities  abroad.  Studies  of  com¬ 
promised  U.  S.  intelligence  collection  projects  abroad  and  cor¬ 
respondence  thereto 

Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1947,  as  amended. 

Routine  uses  of  records  maintained  fas  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  internal 
7602/AFIS  reference  materials  used  for  internal  orientation  and 
study  for  object  lesson  guides  for  routine  instruction  to  support 
operational  security  in  U.  S.  foreign  intelligence  collection  opera¬ 
tions 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  • 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  nee<f-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  Then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Assistant  Chief  of  Staff,  Intel¬ 
ligence,  Headquarters  United  States  Air  Force. 

Notification  procedure:  See  Exemption 
Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Sec  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (lc),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F20002  05HCHLC 

System  name:  Events  and  Installation  File 
System  location:  7602  AINTELG/1NXE,  Ft  Belvoir,  VA  22060 
and  AF  Intelligence  Service  (AFIS/IND)  Washington  DC  20330 
Categories  of  individuals  covered  by  the  system:  Individuals  having 
access  to  people,  agencies,  organizations,  institutes,  and  companies 
in  foreign  countries  of  intelligence  interest 

Categories  of  records  in  the  system:  Occupational  and  travel  infor¬ 
mation  derived  from  Intelligence  Reports,  Visa  Requests,  Trip  Re¬ 
ports,  Open  Source  Documents,  news  media,  and  Trade  and 
Professional  Publications 

Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1947,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  potential 
source  of  positive  foreign  intelligence  information 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  roll  microfilm. 

Retrievability:  Filed  by  Name. 

Organization  and  activity 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  until  no  longer  needed. 
Destroyed  by  conventional  computer  purge  action 

System  managers)  and  address:  Assistant  Chief  of  Staff,  Intel¬ 
ligence,  Headquarters  United  States  Air  Force. 

Notification  procedure:  See  Exemption 
Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager.  S 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F20002  05HCHLD 

System  name:  Master  Alpha  Resource  List  (MARLA) 
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System  location:  7602  AINTELG/INXE,  Ft  Belvoir,  VA  22060 
and  AF  Intelligence  Service  (AFIS/IND)  Wash  DC  20330 

Categories  of  individuals  covered  by  the  system:  Individuals  having 
access  to  people,  agencies,  organizations,  institutes,  and  companies 
in  foreign  countries  of  intelligence  interest 

Categories  of  records  in  the  system:  Occupational  and  travel  infor¬ 
mation  derived  from  Intelligence  Reports,  Visa  Requests,  Trip  re¬ 
ports,  Open  Source  Documents,  news  media,  and  Trade  and 
Professional  Publications 

Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1947,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  potential 
source  of  positive  foreign  intelligence  information 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  i;oll  microfilm. 

Retrievability:  Filed  by  Name. 

Occupation,  ethnic  group,  language  capability 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  until  no  longer  needed. 
Destroyed  by  conventional  computer  purge  action 

System  manager(s)  and  address:  Assistant  Chief  of  Staff,  Intel¬ 
ligence,  Headquarters  United  States  Air  Force. 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F26501  02  ALSA 

System  name:  Religious  Education  Registration  and  Attendance 
Records 

System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the  ap¬ 
pendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
military  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Retired  Air  Force  military  personnel. 

Dependents  of  military  personnel. 

And  civilians  from  surrounding  communities  who  desire  to  par¬ 
ticipate 

Categories  of  records  in  the  system:  Contains  personal  data  and 
other  information  relative  to  educational  or  training  needs  by  age 
group,  individual  faith  group,  or  denomination. 

Authority  for  maintenance  of  the  system:  10  USC,  Section 
8067(H),  Armed  Forces  -  Air  Force  -  Designations  of  Officers  to 
Perform  Certain  Professional  Functions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  data  on  reli¬ 
gious  education  training  or  needs  by  faith  group,  denomination, 
religious  sect,  or  similar  organizations.  Used  by  Chaplains,  Chapel 
management  personnel,  lay  and  salaried  personnel  in  a  supervisory 
position  to  determine  educational  or  training  needs  by  area,  level, 
age  group,  type  of  training,  individual  faith  group  or  denomina¬ 
tional  training  needs.  To  determine  and  develop  programs  in  inter¬ 
personal  relationship,  social,  spiritual,  humanitarian  welfare  that 
meet  the  needs  of  the  community  being  served.  To  record  at¬ 
tendance  as  necessary,  training  accomplished,  functional  participa¬ 
tion  and  spiritual  growth. 
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Policies  sod  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Retained  in  office  files  until  graduation  or  elimination  from  train¬ 
ing,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

System  managers)  and  address:  Senior  supervisory  Chaplain  at 
each  Alaskan  Air  Command  Chaplain  activity.  Chief  of  Chaplins, 
HQ  USAF,  Washington  DC  20330  ,  and  supervisory  chaplains  at 
each  Air  Force  installation. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  From  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

NATIONAL  SECURITY  AGENCY 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  ay  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a.  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com¬ 
ponent  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record'. 


ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975, 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con¬ 
nection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  A- 19  at  any  stage  of  the  legislative  coordipation  and 
clearance  process  as  set  forth  in  that  Circular. 

GNSA01  r~ 

System  name:  NSA/CSS  Access,  Authority  and  Release  of  Informa¬ 
tion  File 

System  location:  Primary  System  -  National  Security  Agen¬ 
cy/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Decentralized  Segments  -  Each  staff,  line,  contract  and  field  ele¬ 
ment  as  appropriate. 

Categories  of  individuals  covered  by  the  system:  NSA/CSS  civilian 
employees,  personnel  under  contract  or  appointment  and  military 
assignees. 

Categories  of  records  in  the  system:  File  may  consist  of  authoriza¬ 
tions  to  obtain  keys,  authorizations  for  access  to  specific  sensitive 
information  or  areas,  delegation  of  responsibility  to  authorize  or 
request  specific  action,  work  projects  or  access,  notification  to  re¬ 
port  for  duty  in  event  of  hazardous  weather  or  other  emergency, 
authorization  to  officially  release  various  types  of  communications, 
assignment  to  special  activities,  assignment  as  Agency  representa¬ 
tive  to  Department  or  other  government  committees,  boards,  task 
groups,  assignment  to  special  tasks  in  event  of  technical  or  national 
emergencies,  assignment  to  duties  as  fire,  safety,  security  officers; 
Combined  Federal  Campaign  and  Blood  Donation  workers;  and  as¬ 
signments  to  other  special  or  volunteer  duties  or  activities. 

Authority  for  maintenance  of  the  system:  Public  Law  86-36,  Public 
Law  88-290,  Title  18  U.S.C.  798,  E.O.  11652. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this  file 
is  to  provide  a  means  to  rapidly  determine  who  may  have  access  to 
information  or  keys,  who  is  required  to  report  for  duty  in  special 
circumstances,  who  has  been  authorized  to  release  official  commu¬ 
nications,  who  has  been  assigned  additional  special  tasks,  voluntary 
duties  or  other  duties.  The  file  and  its  segments  are  used  by  each 
authorized  staff,  line,  contract  and  field  officer,  employee  or  as¬ 
signee  to  make  determinations  as  noted  in  the  purposes  above. 
Where  required,  specific  information  from  this  file  may  be  made 
available  to  appropriate  investigatory  authorities  engaged  in  na¬ 
tional  security  or  criminal  investigations  or  to  national  defense  and 
intelligence  authorities  or  other  governmental  entities  with  respect 
to  specific  assignments  or  when  emergency  action  is  required. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  paper  cards  in  file  boxes, 
magnetic  tapes,  disks  and  other  computer  storage  media,  computer 
listings,  microfilm. 

Retrievability:  By  name. 

Safeguards:  For  paper,  computer  listing,  cards  and  microfilm  - 
Secure  limited  access  facilities,  within  those  facilities  secure  limited 
access  rooms  and  within  those  rooms  lockable  containers.  Access 
to  information  is  limited  to  authorized  individuals  only.  For 
machine  records  stored  on  magnetic  tape,  disk  or  other  computer 
storage  media  within  the  computer  processing  area,  additional 
secure  limited  access  facilities,  specific  processing  requests  from 
authorized  persons  only,  specific  authority  to  access  stored  records 
and  delivery  to  authorized  persons  only.  Where  data  elements  are 
derived  from  the  Personnel  Security  File,  remote  terminal  inhibi¬ 
tions  are  in  force  with  respect  to  access  to  complete  file  or  data 
relating  to  persons  not  assigned  to  requesting  organization  using  a 
remote  terminal.  Remote  terminals  are  secured,  are  available  to 
authorized  persons  only,  and  certain  password  and  other  identifying 
information  available  to  authorized  users  only  is  required.  Ter¬ 
minals  are  not  available  outside  of  headquarters  area  locations. 

Retention  and  disposal:  Retained  until  individual  is  no  longer 
authorized  access,  release  authority  or  assigned  to  specific  addi¬ 
tional  duties.  Computer  files  are  purged  and  updated  to  reflect  cur¬ 
rent  status. 

System  manager!*)  and  address:  Director,  NSA. 

Notification  procedure:  Requests  from  individual  for  notification 
shall  be  in  writing  addressed  to  the  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 
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Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories:  Applications  and  related  forms 
requesting  access,  appointment  or  authorization,  notifications  of 
same,  personnel  records,  personnel  security  records,  and  other 
sources  as  appropriate  and  required. 

Systems  exempted  from  certain  provisions  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exempted  pursuant  to 
Title  5,  U.S.C.,  section  552a,  subsection  (k)  (1)  subject  to  provi¬ 
sions  of  section  552(b)  (1)  of  this  title;  individual  records  constitut¬ 
ing  investigatory  material  compiled  solely  for  purpose  of  determin¬ 
ing  suitability,  eligibility,  or  qualifications  for  Federal  civilian  em¬ 
ployment,  military  service.  Federal  contracts,  or  access  to  clas¬ 
sified  information  are  exempted  pursuant  to  subsection  (k)  (5).  In 
addition,  certain  records  may  be  subject  to  specific  provisions  of 
Public  Law  86-36,  Public  Law  88-290  and  Title  18  U.S.C.  798. 

GNSA02 

System  name:  NSA/CSS  Applicants 

System  location:  National  Security  Agency/Central  Security  Ser¬ 
vice,  Ft.  George  G.  Meade,  Md.  20755. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
employment  with  NSA/CSS. 

Categories  of  records  in  the  system:  File  contains  forms,  docu¬ 
ments  and  correspondence  providing  personal  and  qualifications  in¬ 
formation  submitted  by  individual  applicant,  educational  institu¬ 
tions,  past  employers,  references.  Records  include  processing 
items,  status  reports,  test  results,  interview  reports,  reports  of 
reviewing  organizations  and  other  related  information. 

Authority  for  maintenance  of  the  system:  Public  Law  86-36,  Public 
Law  88-290,  E.O.  10450,  and  Title  5,  U.S.C.  and  appropriate  imple¬ 
menting  Civil  Service  Commission  directives  in  Federal  Personnel 
Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purposes  of  this  file 
are  to  support  the  recruitment,  selection,  hire  and  placement  of  ap¬ 
plicants.  The  file  is  used  to  document  applicant  processing,  as  a 
basis  for  selection  decisions  by  individual  agency  elements  and  the 
personnel  organization,  and  such  other  related  uses  as  required. 
The  users  of  this  file  include  those  staff,  line,  contract  and  field  of¬ 
ficers  and  employees  as  authorized  and  appropriate.  In  addition, 
files  may  be  made  available  to  the  Civil  Service  Commission, 
Freedom  of  Information  Act  and  Privacy  Act  authorities.  Depart¬ 
ment  of  Defense  and  other  governmental  entities  as  required  and 
appropriate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  in  file  folders,  cards  in  containers,  logs,  computer 
listings,  computer  magnetic  tape,  disks  and  other  computer  storage 
media,  microfilm. 

Retrievability:  By  name,  social  security  account  number,  and 
other  appropriate  data  elements. 

Safeguards:  For  paper,  computer  printouts  and  microfilm  - 
Secure  limited  access  facilities,  within  those  facilities  secure  limited 
access  rooms  and  within  those  rooms  lockable  containers.  Access 
to  information  is  limited  to  those  individuals  specifically  authorized 
and  granted  access  by  Assistant  Director  for  Personnel  and  Securi¬ 
ty.  For  machine  records  stored  on  magnetic  tape,  disk  or  other 
computer  storage  media  within  the  computer  processing  area,  addi¬ 
tional  secure  limited  access  facilities,  specific  processing  requests 
from  authorized  persons  only.  Remote  terminal  inhibitions  are  in 
force  with  respect  to  access  to  computerized  file  or  data  relating  to 
persons  not  assigned  to  the  organization  using  a  remote  terminal. 
Remote  terminals  are  secured,  are  available  to  authorized  persons 
only,  and  certain  password  and  other  identifying  information  availa¬ 
ble  to  authorized  users  only  is  required.  Terminals  are  not  available 
outside  of  headquarters  area  locations. 

Retention  and  disposal:  For  applicants  who  are  employed  records 
are  transferred  to  Personnel  File  or  destroyed  as  appropriate.  For 
applicants  not  employed  records  are  retained  for  a  period  not  to  ex¬ 
ceed  one  year  unless  employment  requirements  necessitate  reten¬ 
tion  for  a  longer  period. 


System  manager(s)  and  address:  Director,  NS  A. 

Notification  procedure:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories:  Applicant,  educational  institutions, 
references,  former  employers  including  other  governmental  entities, 
interviewing  and  reviewing  individuals  including  possible  gaining  or¬ 
ganization,  security  and  medical  authorities  and  other  sources  as 
relevant  and  appropriate. 

Systems  exempted  from  certain  provisions  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exempted  pursuant  to 
Title  5,  U.S.C.,  section  552a,  subsection  (k)  (1)  subject  to  the  provi¬ 
sions  of  section  552  (b)  (1)  of  this  title;  individual  records  constitut¬ 
ing  investigatory  material  compiled  solely  for  the  purpose  of  deter¬ 
mining  suitability,  eligibility  or  qualifications  for  Federal  civilian 
employment,  military  service.  Federal  contracts,  or  access  to  clas¬ 
sified  information  are  exempted  pursuant  to  subsection  (k)  (5).  In 
addition,  certain  records  may  be  subject  to  specific  provisions  of 
Public  Law  86-36,  PubUc  Law  88-290  and  Title  18  U.S.C.  798. 

GNSA03 

System  name:  NSA/CSS  Correspondence,  Cases,  Complaints,  Visi¬ 
tors,  Requests 

System  location:  Primary  System  -  National  Security  Agen¬ 
cy/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Decentralized  Segments  -  Each  staff,  line,  contract  and  field  ele¬ 
ment  as  authorized  and  appropriate. 

Categories  of  individuals  covered  by  the  system:  Persons  calling  or 
corresponding  with  NSA/CSS  concerning  Congressional  inquiries; 
job  opportunities;  Freedom  of  Information  and  Privacy  Act 
requests;  other  information  requests,  suggestions  or  comments;  re¬ 
gistering  complaints;  requesting  appropriate  security  clearance,  and 
permission  to  visit;  requesting  or  requiring  information  relating  to 
litigation  or  anticipated  litigation;  and  employees  or  assignees  re¬ 
gistering  complaints  or  requesting  information  with  respect  to  Equal 
Employment  Opportunities,  requesting  inquiry  or  investigation  by 
the  Inspector  General,  requesting  advice,  opinions,  or  assistance 
from  the  General  Counsel  or  provided  the  General  Counsel  with 
respect  to  conflict  of  interest  issues. 

Categories  of  records  in  the  system:  File  contains  correspondence 
from  and  to  individual,  documents  and  memoranda  related  to  the 
response,  written  material  developed  during  or  in  anticipation  of 
litigation  or  investigation  of  inquiries,  complaints  or  grievances, 
written  material  developed  in  response  to  a  request  for  advice  or 
opinion  from  an  individual,  written  material  required  by  law,  execu¬ 
tive  order,  and  regulations  with  respect  to  Equal  Employment  Op¬ 
portunity  investigations.  Inspector  General  investigations,  judicial 
branch  subpoenas,  orders  and  related  actions. 

Authority  for  maintenance  of  the  system:  Public  Law  86-36,  PubUc 
Law  88-290,  Title  5  U.S.C.  552  as  amended  by  Public  Law  93-502 
and  PubUc  Law  93-579,  PubUc  Law  92-261,  PubUc  Law  93-259,  Ex¬ 
ecutive  Order  10450,  Executive  Order  11222,  Executive  Order 
11478,  Executive  Order  11652. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this  file 
is  to  provide  a  record  of  the  official  responses  and  determinations 
of  NSA/CSS  to  various  inquiries  for  information,  complaints,  offi¬ 
cial  actions  of  other  governmental  agencies  and  branches.  The 
users  of  these  files  are  those  staff,  Une,  contract  and  field  officers, 
employees  and  assignees  delegated  the  responsibiUty  to  respond  on 
behalf  of  the  Director,  NSA,  to  such  inquiries  and  complaints.  The 
files  are  used  to  carry  out  the  purpose  set  forth  above,  to  provide 
an  information  base  to  be  used  in  responding  to  the  various  report¬ 
ing  requirements  levied  by  the  PubUc  Laws  and  Executive  Orders 
cited  in  the  authorities  section  of  this  notice.  Information  in  the  file 
may  be  used  to  provide  reports  in  summary  or  statistical  form  to 
the  Department  of  Defense,  Civil  Service  Commission,  Office  of 
Equal  Employment  Opportunity,  Congress  and  those  committees  or 
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subcommittees  of  the  Congress  having  jurisdiction  over  matters 
covered  by  individual  reports.  Certain  files  may  be  provided  to  the 
General  Counsel,  Department  of  Defense;  the  Department  of 
Justice,  other  appropriate  governmental  agencies  and  the  judical 
branch  where  litigation  or  anticipated  civil  or  criminal  litigation  is 
involved  or  where  sensitive  national  security  investigations  related 
to  protection  of  intelligence  sources  or  methods  are  involved. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  name,  case,  or  subject  and  within  subject  by 
name. 

Safeguards:  Secure  limited  access  facilities  and  within  those 
facilities  individual  limited  access  offices.  Files  are  stored  in  locka¬ 
ble  containers  and  are  only  made  available  to  individuals  specifi¬ 
cally  authorized  access  or  required  to  respond  and  individuals  af¬ 
fected  by  actions  taken  or  complaints  received.  Files  related  to  sen¬ 
sitive  investigations  by  the  Equal  Employment  Opportunity  Office, 
the  Inspector  General  and  General  Counsel  are  additionally  pro¬ 
tected  pursuant  to  appropriate  statutes,  executive  orders  or  regula¬ 
tions  and  attorney-client  privilege.  In  some  cases  records  are  sealed 
pursuant  to  sensitivity  of  subject  matter  or  specific  court  order. 

Retention  and  disposal:  Records  are  retained  on-site  indefinitely. 

System  manager(s)  and  address:  Director,  NS  A. 

Notification  procedure:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories:  Individual  correspondence,  written 
materials  developed  in  response  to  inquiries,  executive  branch  de¬ 
partments  and  agencies,  judicial  branch  elements.  Congress,  Con¬ 
gressional  committees,  individual  Congressmen,  other  government 
and  private  entities  as  appropriate,  and  other  sources  as  appropriate 
and  required. 

Systems  exempted  from  certain  provisions  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exempted  pursuant  to 
Title  5,  U.S.C.,  section  552a,  subsection  (k)  (1)  of  this  title.  In¬ 
dividual  records  in  this  file  which  are  investigatory  material  com¬ 
piled  for  law  enforcement  purposes  are  exempted  pursuant  to  Title 
5,  U.S.C.,  section  552a,  subsection  (k)  (2).  Individual  records  in  this 
file  which  are  required  by  statute  to  be  maintained  and  used  solely 
as  statistical  records  may  be  exempted  pursuant  to  Title  5,  U.S.C., 
section  552a,  subsection  (k)  (4).  Individual  records  in  this  file  which 
are  investigatory  material  compiled  solely  for  the  purpose  of  deter¬ 
mining  suitability,  eligibility,  or  qualfications  for  Federal  civilian 
employment,  military  service.  Federal  contracts,  or  access  to  clas¬ 
sified  information  are  exempted  pursuant  to  Title  5,  U.S.C.,  section 
552a,  subsection  (k)  (5).  In  addition,  certain  records  may  be  subject 
to  specific  provisions  of  Public  Law  86-36,  Public  Law  88-290,  Title 
18  U.S.C.  798,  and  the  attorney-client  privilege. 

GNSA04 

System  name:  NSA/CSS  Cryptologic  Reserve  Mobilization  Designee 
List 

System  location:  Primary  System  -  National  Security  Agen¬ 
cy/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Decentralized  Segments  -  Appropriate  staff  and  line  elements. 

Categories  of  individuals  covered  by  the  system:  Inactive  duty  mili¬ 
tary  reservists  assigned  to  NSA/CSS  mobilization  positions. 

Categories  of  records  in  the  system:  Record  consists  of  a  com¬ 
puter  listing  of  NSA/CSS  reserve  mobilization  requirements. 

Authority  for  maintenance  of  the  system:  Public  Law  86-36  and 
Title  10,  U.S.  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  Tables  of 
Distribution  on  mobilization  requirements  by  military  service,  mili¬ 
tary  job  code,  billet  title,  number  of  billets,  mobilization  duty  loca¬ 
tion,  training  sponsor,  and  any  special  clearance  requirements  of 


the  billet,  and  to  provide  a  system  of  identifying  mobilization 
designees  with  billets  for  training  assignments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  listings,  computer  magnetic  tapes,  disks  and 
other  computer  storage  media. 

Retrievability:  By  name  and  mobilization  designee  requirements. 

Safeguards:  Secure  limited  access  facilities  and  within  those 
facilities  lockable  containers.  Records  are  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  permanent.  They  are 
reviewed  annually  for  changes  in  requirements.  Superseded  records 
are  destroyed  when  no  longer  useful  for  reference  purposes. 

System  manager(s)  and  address:  Director,  NSA. 

Notification  procedure:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer.  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories:  Individual’s  parent  service. 

Systems  exempted  from  certain  provisions  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exempted  pursuant  to 
Title  5,  U.S.C. ,  section  552a,  subsection  (k)  (1)  subject  to  the  provi¬ 
sions  of  section  552  (b)  (I)  of  this  title;  individual  records  constitut¬ 
ing  investigatory  material  compiled  solely  for  the  purpose  of  deter¬ 
mining  suitability,  eligibility  or  qualifications  for  Federal  civilian 
employment,  military  service.  Federal  contracts,  or  access  to  clas¬ 
sified  information  are  exempt  pursuant  to  subsection  (k)  (5).  In  ad¬ 
dition,  certain  records  may  be  subject  to  specific  provisions  of 
Public  Law  86-36,  Public  Law  88-290  and  Title  18  U.S.C.  798. 

GNSA05 

System  name:  NSA/CSS  Equal  Employment  Opportunity  Data 

System  location:  National  Security  Agency/Central  Security  Ser¬ 
vice,  Ft.  George  G.  Meade,  Md.  20755. 

Categories  of  individuals  covered  by  the  system:  NSA/CSS  civilian 
personnel  and  personnel  under  contract. 

Categories  of  records  in  the  system:  File  contains  civilian  personal 
data  and  Agency  organizational  data  to  include  job  title,  grade,  date 
of  birth,  training,  date  of  last  promotion,  educational  attainments, 
social  security  account  number,  time  of  service,  personnel  codes, 
organization  assignment. 

Authority  for  maintenance  of  the  system:  Public  Law  92-261, 
Public  Law  93-259,  Public  Law  86-36,  Executive  Order  11478, 
Chapter  713  of  Federal  Personnel  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  this  file  is  to 
insure  compliance  with  cited  authorities  with  respect  to  equal  em¬ 
ployment  opportunities.  Users  of  the  file  are  those  staff,  line,  con¬ 
tract  and  field  officers  and  employees  specifically  authorized  by 
law,  regulation,  delegation  of  responsibility,  and  grant  of  access  by 
the  NSA  Equal  Employment  Opportunity  Director.  The  file  is  used 
to  compile  those  studies,  research,  statistics  and  reports  necessary 
to  insure  compliance  with  cited  authorities.  Reports,  summaries  and 
statistics  may  be  made  available  to  the  Department  of  Defense.  Of¬ 
fice  of  Equal  Employment  Opportunity,  Congress,  Civil  Service 
Commission,  Department  of  Justice  and  judicial  branch  elements  as 
required  by  cited  authorities,  requested  pursuant  to  those  authori¬ 
ties  or  ordered  by  specific  judicial  branch  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  disk  or  other  computer  storage  media, 
computer  listings,  paper  in  file  folders. 

Retrievability:  By  name,  social  security  account  number,  and 
specific  subject  matter  data  elements. 

Safeguards:  For  paper,  computer  printouts  and  microfilm  - 
Secure  limited  access  facilities,  within  those  facilities  secure  limited 
access  rooms  and  within  those  rooms  lockable  containers.  Access 
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to  information  is  limited  to  those  individuals  specifically  authorized 
and  granted  access  by  EEO  Director.  For  machine  records  stored 
on  magnetic  tape,  disk  or  other  computer  storage  media  within  the 
computer  processing  area,  additional  secure  limited  access  facili¬ 
ties,  specific  processing  requests  from  authorized  persons  only, 
specific  authority  to  access  stored  records  and  delivery  to 
authorized  persons  only.  Where  data  elements  are  derived  from  the 
Personnel  System,  remote  terminal  inhibitions  are  in  force  with 
respect  to  access  to  complete  file  or  data  relating  to  persons  not  as¬ 
signed  to  requesting  organization  using  a  remote  terminal.  Remote 
terminals  are  secure,  are  available  to  authorized  persons  only,  and 
certain  password  and  other  identifying  information  available  to 
authorized  users  only  is  required.  Terminals  are  not  available  out¬ 
side  of  headquarters  area  locations. 

Retention  and  disposal:  File  is  routinely  updated  and  old  data 
disposed  of  as  required.  Individual  data  is  subject  to  retention  and 
disposal  requirements  specified  for  records  contained  in  the  Person¬ 
nel  System. 

System  manager(s)  and  address:  Director  of  Equal  Employment 
Opportunity,  National  Security  Agency/Central  Security  Service, 
Ft.  George  G.  Meade,  Md.  20755. 

Notification  procedure:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories:  Individuals  themselves,  organizational 
elements.  Personnel  File,  and  other  sources  as  appropriate  and 
required. 

Systems  exempted  from  certain  provisions  of  the  act:  Individual 
records  and  data  elements  in  this  file  which  are  classified  are  ex¬ 
empted  pursuant  to  Title  5,  U.S.C.,  section  552a,  subsection  (k)  (1) 
subject  to  the  provisions  of  section  552  (b)  (1)  of  this  title.  In¬ 
dividual  records  in  this  file  which  are  investigatory  material  com¬ 
piled  for  law  enforcement  purposes  are  exempted  pursuant  to  Title 
5,  U.S.C.,  section  552a,  subsection  (k)  (2).  Individual  records  and 
data  elements  in  this  file  which  are  required  by  statute  to  be  main¬ 
tained  and  used  solely  as  statistical  records  are  exempted  pursuant 
to  Title  5,  U.S.C.,  section  552a,  subsection  (k)  (4).  In  addition,  cer¬ 
tain  records  or  data  elements  may  be  subject  to  specific  provisions 
of  Public  Law  86-36,  Public  Law  88-290,  Title  18  U.S.C.  798,  and 
Public  Law  92-261. 

GNSA06 

System  name:  NSA/CSS  Health,  Medical  and  Safety  Files 

System  location:  Primary  System  -  National  Security  Agen¬ 
cy/Central  Security  Service,  Fort  George  G.  Meade,  Md.  20755. 

Decentralized  Segments  -  Each  staff,  line,  contract  and  field  ele¬ 
ment  as  appropriate. 

Categories  of  individuals  covered  by  the  system:  NSA/CSS  civilian 
employees,  military  assignees,  applicants,  retirees,  building  conces¬ 
sionaires,  assigned  GSA  employees,  certain  contract  employees, 
visitors  requiring  emergency  treatment,  in  pertain  cases  members  of 
employees’  families  with  prior  approval  of  the  employee,  blood 
donors,  designated  Health  and  Safety  Officers. 

Categories  of  records  in  the  system:  File  may  consist  of  completed 
medical  questionnaires,  results  of  physical  examinations  and  labora¬ 
tory  tests,  records  of  medical  treatment  and  services,  x-rays, 
notices  of  injury,  forms  and  correspondence  including  exchanges 
with  Department  of  Labor  related  to  injury  and  subsequent  claims, 
correspondence  with  personal  physician,  NSA/CSS  Medical  Center 
reports,  safety  reports,  absence  and  attendance  records,  medical 
evaluations,  fitness  for  duty  reports,  ’Log  of  Federal  Occupational 
Injuries  and  Illnesses,’  results  of  psychological  assessment  testing 
and  interviews,  psychiatric  examination  results  and  related  reports, 
forms  and  notes,  lists  of  blood  donors. 

Authority  for  maintenance  of  the  system:  Public  Law  86-36,  and 
Federal  Employees  Compensation  Act  of  September  7,  1916,  as 
amended.  Title  5.  U.S.C.  and  Civil  Service  Commission  implemen¬ 
tation  thereof  as  contained  in  Federal  Personnel  Manual.  In  addi¬ 


tion,  the  Comprehensive  Alcohol  Abuse  and  Alcoholism  Preven¬ 
tion,  Treatment,  and  Rehabilitation  Act  of  1970,  as  amended  (42 
U.S.C.  4582)  and  subchapter  A  of  Chapter  I,  Title  42,  C.F.R. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  fitness  for 
hiring,  continued  employment  or  assignment  and  reassignment,  to 
process  accident  and  compensation  claims,  correct  hazardous  con¬ 
ditions,  determine  eligibility  for  disability  retirement,  record  names 
of  blood  donors.  When  required,  specific  information  from  these 
files  may  be  made  available  to  the  Department  of  Labor  in  those 
cases  involving  compensation  claims  and,  with  the  permission  of 
the  individual,  to  other  medical  personnel  or  the  American  Red 
Cross  for  additional  examination,  treatment,  counseling  or  other 
medical  purpose.  Freedom  of  Information  and  Privacy  Act  authori¬ 
ties  as  appropriate,  and  to  other  governmental  entities  as  required 
and  appropriate.  Alcohol  abuse  patient  records  used  in  accordance 
with  cited  statute  and  regulations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  name. 

Safeguards:  Secure,  limited  access  facilities  and  within  these 
facilities  lockable  containers.  Records  are  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Medical  files  and  records  on  traumatic  in¬ 
jury  and  occupational  disease  are  transferred  to  official  personnel 
folder  upon  separation;  traumatic  injury  and  occupational  disease 
correspondence  on  civilian  employees  and  retirees  is  retained  in¬ 
definitely.  Applicant  medical  files  are  retained  for  no  more  than 
one  year  or  until  date  designated  to  individual;  files  on  military  as¬ 
signees  are  forwarded  to  parent  service  upon  reassignment  from 
NSA/CSS;  all  other  medical  case  files  are  destroyed  upon  termina¬ 
tion  of  association  with  NSA/CSS.  Psychological  files  on  applicants 
are  retained  for  no  more  than  one  year  or  until  date  designated  to 
individual;  all  other  files  are  retained  for  four  years  after  end  of  in¬ 
dividual’s  association  with  NSA/CSS.  Decentralized  segments  are 
either  transferred  with  employee  or  assignee,  or  retained  for  a 
period  after  separation  as  appropriate  but  not  to  exceed  three  years 
and  are  then  destroyed.  Alcohol  abuse  patient  records  retained  and 
disposed  of  pursuant  to  cited  statute  and  regulations. 

System  manager(s)  and  address:  Director,  NS  A. 

Notification  procedure:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  the  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Fort  George  G.  Meade, 
Md.  20755. 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  the  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Record  source  categories:  Applicants,  employees,  assignees,  offi¬ 
cial  personnel  folders,  NSA  Safety  Officers  and  records,  witnesses 
to  accidents  and  injuries,  medical  and  administrative  personnel, 
blood  donor  personnel,  members  of  employee’s  family  with  em¬ 
ployee's  permission  and  other  sources  as  appropriate  and  required. 

Systems  exempted  from  certain  provisions  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exempted  pursuant  to 
Title  5,  U.S.C.,  section  552a,  subsection  (k)  (1)  subject  to  the  provi¬ 
sions  of  section  552  (b)  (1)  of  this  title;  individual  records  constitut¬ 
ing  investigatory  material  compiled  solely  for  the  purpose  of  deter¬ 
mining  suitability,  eligibility  or  qualifications  for  Federal  civilian 
employment,  military  service,  Federal  contracts,  or  access  to  clas¬ 
sified  information  are  exempted  pursuant  to  subsection  (k)  (5);  in¬ 
dividual  records  consisting  of  testing  or  examination  material  used 
solely  to  determine  individual  qualifications  for  appointment  or 
promotion  in  the  Federal  Service  are  exempted  pursuant  to  subsec¬ 
tion  (k)  (6).  Certain  records  may  be  subject  to  specific  provisions  of 
Public  Law  86-36,  Public  Law  88-290  and  Tide  18  U.S.C.  798.  In 
addition,  medical,  psychological  and  psychiatric  records  may  be 
subject  to  certain  special  access  procedures  established  pursuant  to 
Title  5,  U.S.C.,  section  552a,  subsection  (f)  (3). 

GNSA07 

System  name:  NSA/CSS  Motor  Vehicles  and  Carpools 
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System  location:  Primary  System  -  National  Security  Agen¬ 
cy/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  2075S. 

Decentralized  Segments  -  Each  non-headquarters  facility  and 
field  element  as  appropriate  and  required. 

Categories  of  individuals  covered  by  the  system:  NSA/CSS  civilian 
employees,  military  assignees,  other  governmental  employees  or 
personnel  under  contract  granted  extended  temporary  or  permanent 
access  to  an  NSA/CSS  facility. 

Categories  of  records  in  the  system:  File  may  consist  of  machine- 
readable  or  regular  paper  cards,  carpool  or  other  transportation  sur¬ 
vey  results,  annotated  machine  listings,  post  motor  vehicle  violation 
reports,  stolen  vehicle  reports,  or  other  forms  and  correspondence 
related  to  parking  privileges,  transportation  needs,  local  (parking 
lot)  parking  enforcement  procedures,  vehicle  abuse  and  other  re¬ 
lated  matters  as  appropriate  and  required. 

Authority  for  maintenance  of  the  system:  Title  40  U.S.C.,  318a-b; 
Title  50  U.S.C.  797;  Title  34  C.F.R.,  Part  232,  Appendix  B;  and 
Title  41  C.F.R.,  Part  101-20.111  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purposes  of  this  file 
are  to  provide  data  necessary  to  enforcement  of  parking  lot  regula¬ 
tions,  employee  assistance  with  respect  to  vehicle  abuse  and  stolen 
vehicles,  provide  carpool  assistance,  assure  availability  of  adequate 
transportation  and  parking  facilities  and  other  related  matters.  The 
uses  of  the  file  are  to  verify  vehicle  ownership,  determine  alloca¬ 
tion  of  parking  privileges,  insure  the  maintenance  of  adequate  and 
safe  parking  areas,  develop  statistics  with  respect  to  parking  and 
transportation  requirements,  encourage  formation  of  carpools  or 
other  multiple-user  transportation  arrangements,  provide  a  directory 
of  potential  participants  in  carpools  or  other  multiple-user  transpor¬ 
tation  arrangements  and  other  related  uses  as  appropriate  and 
required.  The  users  of  the  file  are  those  authorized  line,  staff,  con¬ 
tract  and  field  element  officers  and  employees,  any  employee,  as¬ 
signee  or  other  individual  working  at  an  NSA/CSS  facility  in¬ 
terested  in  forming  or  joining  a  carpool  or  other  multiple-user  trans¬ 
portation  arrangement,  local  civil  and  military  law  enforcement  per¬ 
sonnel  as  required  and  appropriate.  Statistical  data  or  selected  in¬ 
dividual  data  limited  to  name,  address  and  telephone  number  may 
be  made  available  to  commercial  or  private  transportation  entities 
where  the  individuals  have  indicated  a  desire  to  use  or  join  a  multi¬ 
ple-user  transportation  arrangement,  supervisory  and  other  review¬ 
ing  authorities  in  cases  of  parking  privilege  abuses,  and  other  re¬ 
lated  users  as  required  and  appropriate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  machine-readable  and  other 
cards  in  appropriate  containers,  magnetic  tape,  disk  or  other  com¬ 
puter  storage  media,  computer  listings. 

Retrievability:  By  name,  motor  vehicle  identifier. 

Safeguards:  For  paper,  cards  and  computer  listings  -  Secure 
limited  access  facilities,  within  those  facilities  secure  limited  access 
rooms  and  within  those  rooms  lockable  containers  as  appropriate. 
Access  is  limited  to  authorized  users.  For  machine  records  stored 
on  magnetic  tape,  disk  or  other  computer  storage  media  within  the 
computer  processing  area,  additional  secure  limited  access  facili¬ 
ties,  specific  processing  requests  from  authorized  persons  only, 
specific  authority  to  access  stored  records  and  delivery  to 
authorized  persons  only. 

Retention  and  disposal:  File  is  routinely  updated  and  old  data 
disposed  of  as  required.  Individual  data  is  subject  to  retention  and 
disposal  requirements  specified  for  records  contained  in  the  Person¬ 
nel  System. 

System  manager!*)  and  address:  Director,  NS  A. 

Notification  procedure:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft.  George  G. Meade,  Md.  20755. 


Record  source  categories:  Data  provided  by  individuals,  authori¬ 
ties  in  charge  of  parking  facilities,  local  civil  and  military  law  en¬ 
forcement  entities  and  other  related  sources  as  appropriate  and 
required. 

Systems  exempted  from  certain  provisions  of  the  act:  Individual 
records  and  data  elements  in  this  file  which  are  classified  may  be 
exempted  pursuant  to  Title  5,  U.S.C. ,  section  552a,  subsection  (k) 
(1)  subject  to  the  provisions  of  section  552  (b)  (1)  of  this  title.  In 
addition,  certain  records  or  data  elements  may  be  subject  to 
specific  provisions  of  Public  Law  86-36,  Public  Law  88-290,  Title 
18  U.S.C.  798. 

GNSA08 

System  name:  NSA/CSS  Payroll  and  Claims 

System  location:  Primary  System  -  National  Security  Agen¬ 
cy/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Decentralized  Segments  -  Each  staff,  line,  contract  and  field  ele¬ 
ment  as  appropriate. 

Categories  of  individuals  covered  by  the  system:  NSA/CSS  civilian 
employees  and  applicants,  military  assignees,  contractors,  reem¬ 
ployed  annuitants,  personnel  under  contract. 

Categories  of  records  in  the  system:  File  may  consist  of  records 
on  time  and  attendance;  overtime;  shiftVand  holiday  work;  absent 
without  leave  reports;  payroll  deductions,  allotments  and  al¬ 
lowances;  requests  for  leave;  payments  for  travel  performed  in 
connection  with  permanent  change  of  station,  temporary  duty,  in¬ 
vitations,  interviews,  pre-employment  interviews  and  initial  entry 
on  duty.  Also  included  are  Pay  Adjustment  Authorizations  (DD 
Form  139)  and  Case  Collection  Vouchers  (DD  Form  1131)  and,  in 
connection  with  pay  claims,  waivers,  requests  for  waivers,  docu¬ 
ments,  correspondence,  background  data,  recommendations  and 
decisions. 

Authority  for  maintenance  of  the  system:  Public  Law  86-36;  sec¬ 
tion  1 13  of  the  Budget  and  Accounting  Procedures  Act  of  1950,  as 
amended;  31  U.S.  Code  66a,  Titles  2,  4,  5,  6  and  37;  GAO  Manual; 
the  Federal  Claims  Collection  Act  of  1966  ;  31  U.S.  Code  951-953, 
50  U.S.  Code  Appendix  2160. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  To  maintain  effective 
control  over  and  accountability  for  all  funds;  to  provide  accounting 
data  to  support  the  NSA/CSS  budget  request  and  control  the  ex¬ 
ecution  of  the  budget;  provide  financial  information  required  by  the 
Office  of  Management  and  Budget;  provide  financial  information 
for  NSA/CSS  management  purposes;  provide  for  the  input  of  per¬ 
manent  change  data  and  the  output  of  such  data  as  Leave  Without 
Pay,  reconciliation  of  files,  periodic  step  increases,  mass  pay 
changes  and  changes  in  leave  categories;  investigate,  review, 
discuss  and  recommend  and  implement  decisions  on  pay  claims 
waivers.  When  required,  specific  information  from  this  file  may  be 
made  available  to  other  governmental  entities  in  connection  with 
Social  Security  deductions,  unemployment  compensation  claims, 
job-related  injury  and  death  benefits,  tax  audit  and  collections,  and 
other  related  claims  or  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
nnd  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  file  cards;  computer  paper 
printouts;  machine-readable  cards;  computer  magnetic  tapes,  disks 
and  other  computer  storage  media. 

Retrievability:  By  name,  social  security  account  number. 

Safeguards:  For  paper,  computer  printouts  and  microfilm  - 
Secure  limited  access  facilities,  within  those  facilities  secure  limited 
access  rooms  and  within  those  rooms  lockable  containers.  Access 
to  information  is  limited  to  authorized  individuals.  For  machine 
records  stored  on  magnetic  tape,  disk  or  other  computer  storage 
media  within  the  computer  processing  area,  additional  secure 
limited  access  facilities,  specific  processing  requests  from 
authorized  persons  only,  specific  authority  to  access  stored  records 
and  delivery  to  authorized  persons  only.  Remote  terminals  are 
secured,  are  available  to  authorized  persons  only,  and  certain  pass¬ 
word  and  other  identifying  information  available  to  authorized 
users  only  is  required.  Terminals  are  not  available  outside  of 
headquarters  area  locations. 

Retention  and  disposal:  Records  are  reviewed  annually  and  retired 
or  destroyed  as  appropriate.  Permanent  records  are  retired  to  the 
St.  Louis  Federal  Records  Center  after  completion  of  audit.  Com¬ 
puter  records  are  purged  and  updated  consistent  with  these  reten¬ 
tion  policies. 

System  manager(s)  and  address:  Director,  NSA. 
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Notification  procedure:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Record  access  procedures:  Requests  from,  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  Goorge  G.  Meade, 
Md.  20755. 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories:  Forms,  cards,  requests  and  other  docu¬ 
mentation  submitted  by  individual,  supervisors,  claims  officers. 
Personnel  File  data.  Time,  Attendance  and  Access  File  data,  and 
other  sources  as  appropriate  and  required. 

Systems  exempted  from  certain  provisions  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exempted  pursuant  to 
Title  5,  U.S.C.,  section  552a,  subsection  (k)  (1)  subject  to  the  provi¬ 
sions  of  section  552  (b)  (1)  of  this  title.  Individual  records  in  this 
file  which  are  investigatory  material  compiled  for  law  enforcement 
purposes  are  exempted  pursuant  to  Title  5,  U.S.C.,  section  552a, 
subsection  (k)  (2).  In  addition,  certain  records  may  be  subject  to 
specific  provisions  of  Public  Law  86-36,  Public  Law  88-290  and 
Tide  18  U.S.C.  798. 

GNSA09 

System  name:  NSA/CSS  Personnel  File 

System  location:  Primary  System  -  National  Security  Agen¬ 
cy/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Decentralized  Segments  •  Each  staff,  line,  contract  and  field  ele¬ 
ment  and  supervisor  as  authorized  and  appropriate. 

Categories  of  individuals  covered  by  the  system:  Civilian  em¬ 
ployees,  personnel  under  contract,  military  assignees,  dependents 
of  NSA/CSS  personnel  assigned  to  field  elements,  individuals  in¬ 
tegrated  into  the  cryptologic  career  development  program,  custodial 
and  commercial  services  personnel. 

Categories  of  records  in  the  system:  File  contains  personnel  papers 
and  forms  including  but  not  limited  to  applications,  transcripts,  cor¬ 
respondence,  notices  of  personnel  action,  performance  appraisals, 
personal  summaries,  professionalization  documentation  and  cor¬ 
respondence,  training  forms,  temporary  duty,  letters  of  reprimand, 
employee  record  card,  special  assignment  documentation,  letters  of 
commendation,  promotion  documentation,  field  assignment 
preference,  requests  for  transfers,  permanent  change  of  station, 
passport,  transportation,  official  orders,  awards,  suggestions,  pic¬ 
tures,  complaints,  separation,  retirement,  time  utilization,  scholar¬ 
ship/fellowship  or  other  school  appointments,  military  service, 
reserve  status,  military  check  in/out  sheets,  military  orders,  securi¬ 
ty  appraisal,  career  battery  and  other  test  results,  language  capabili¬ 
ty,  military  personnel  utilization  survey,  work  experience,  notes 
and  memoranda  on  individual  aspects  of  performance,  productivity 
and  suitability,  information  on  individual  eligibility  to  serve  on  vari¬ 
ous  boards  and  committees,  emergency  loan  records,  other  infor¬ 
mation  relevant  to  personnel  management,  housing  information 
where  required.  * 

Authority  for  maintenance  of  the  system:  Public  Law  86-36,  Title  5 
U.S.C.  and  implementing  Civil  Service  Commission  regulations  in 
the  Federal  Personnel  Manual,  10  U.S.  Code  1124  ,  44  U.S.  Code 
3101,  34  C.F.R.  232,  Appendix  B,  41  C.F.R.  101-20. Ill,  and  Execu¬ 
tive  Order  1 1222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purposes  of  this  file 
are  to  support  the  personnel  management  program;  personnel  train¬ 
ing  and  career  development;  personnel  planning;  staffing  and  coun¬ 
seling;  administration  and  personnel  supervision;  workforce  study 
and  analysis;  manpower  requirements  studies;  emergency  loan  pro¬ 
gram;  and  training  curricula  planning  and  research.  The  uses  of  the 
file  are  to  implement  the  purposes  cited  and  provide  management  at 
all  levels  with  the  documentation  and  tools  necessary  for  effective 
personnel  management  and  supervision.  Information  may  also  be 
used  to  verify  present  or  former  NSA/CSS  employment  to  gaining 
employers  or  to  financial  institutions  when  individual  has  applied 
for  credit.  The  users  are  those  staff,  line,  contract  and  field  of¬ 
ficers,  employees,  and  assignees  authorized  to  maintain  or  have  ac¬ 
cess  to  personnel  data  or  some  decentralized  segment  thereof.  In 
addition,  officers  and  employees  of  elements  engaged  in  security 
and  training,  Freedom  of  Information  or  Privacy  Act  actions.  In¬ 


spector  General,  General  Counsel,  Equal  Employment  Opportunity, 
audit  or  review,  medical  and  psychological  or  other  appropriate 
functions  may  be  authorized  access  as  required  in  the  performance 
of  their  duties.  Individual  files  or  portions  thereof  may  be  made 
available  to  hearing  examiners,  the  judicial  branch,  the  Civil  Ser¬ 
vice  Commission,  the  Department  of  Defense  or  other  gaining 
government  organization  as  required  and  appropriate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  file  cards,  machine-reada¬ 
ble  cards,  computer  printouts,  computer  magnetic  tapes,  disks  and 
other  computer  storage  media,  and  microfilm. 

Retrievability:  By  name,  social  security  account  number  and 
other  items  of  relevant  information. 

Safeguards:  For  paper,  computer  printouts  and  microfilm  - 
Secure  limited  access  facilities,  within  those  facilities  secure  limited 
access  rooms  and  within  those  rooms  lockable  containers.  Access 
to  information  is  limited  to  those  individuals  authorized  and  respon¬ 
sible  for  personnel  management  or  supervision.  For  records  stored 
on  magnetic  tape,  disk  or  other  computer  storage  media  within  the 
computer  processing  area,  additional  secure  limited  access  facili¬ 
ties,  specific  processing  requests  from  authorized  persons  only, 
specific  authority  to  access  stored  records  and  delivery  to 
authorized  persons  only.  Where  data  elements  are  derived  from  the 
Personnel  File,  remote  terminal  inhibitions  are  in  force  with  respect 
to  access  to  complete  file  or  data  relating  to  persons  not  assigned 
to  requesting  organization  using  a  remote  terminal.  Remote  ter¬ 
minals  are  secured,  are  available  to  authorized  persons  only,  and 
certain  password  and  other  identifying  information  available  to 
authorized  users  only  is  required.  Terminals  are  not  available  out¬ 
side  of  headquarters  area  locations. 

Retention  and  disposal:  Primary  System  -  those  forms,  notices, 
reports  and  memoranda  considered  to  be  of  permanent  value  or 
required  by  law  or  regulation  to  be  preserved  are  retained  for  the 
period  of  employment  or  assignment  and  then  forwarded  to  the 
gaining  organization  or  retained  indefinitely.  If  the  action  is  separa¬ 
tion  or  retirement,  these  items  are  forwarded  to  the  Civil  Service 
Commission  or  retired  to  the  Federal  Records  Center  at  St.  Louis 
as  appropriate.  Those  items  considered  to  be  relevant  for  a  tempo¬ 
rary  period  only  are  retained  for  that  period  and  either  transferred 
with  the  employee  or  assignee  or  destroyed  either  when  they  are  no 
longer  relevant  or  at  time  of  separation  or  retirement.  Compu¬ 
terized  portion  is  purged  and  updated  as  appropriate.  Personnel 
summary,  training,  testing  and  past  activity  segments  retained  per¬ 
manently.  All  other  portions  deleted  at  end  of  tenure. 

Decentralized  System  -  Files  are  transferred  to  gaining  organiza¬ 
tion  or  destroyed  upon  separation  as  appropriate.  Computer  listings 
of  personnel  assigned  to  an  organization  are  destroyed  upon  receipt 
of  updated  listings. 

System  manager(s)  and  address:  Director,  NSA. 

Notification  procedure:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service.  Ft.  George  G.  Meade, 
Md.  20755. 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories:  Forms  used  to  collect  and  process  in¬ 
dividual  for  employment,  access  or  assignment,  forms  and 
memoranda  used  to  request  personnel  actions,  training,  awards, 
professionalization,  transfers,  promotion,  organization  and  super¬ 
visor  reports  and  requests,  educational  institutions,  references. 
Civil  Service  Commission  and  other  governmental  entities  as  ap¬ 
propriate,  and  other  sources  as  appropriate  and  required. 

Systems  exempted  from  certain  provisions  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exempted  pursuant  to 
Title  5,  U.S.C.,  section  552a,  subsection  (k)  (1)  subject  to  the  provi¬ 
sions  of  section  552  (b)  (1)  of  this  title;  individual  records  constitut¬ 
ing  investigatory  material  compiled  solely  for  the  purpose  of  deter¬ 
mining  suitability,  eligibility  or  qualifications  for  Federal  civilian 
employment,  military  service.  Federal  contracts,  or  access  to  clas¬ 
sified  information  are  exempted  pursuant  to  subsection  (k)  (5);  in- 
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dividual  records  consisting  of  testing  or  examination  material  used 
solely  to  determine  individual  qualifications  for  appointment  or 
promotion  in  the  Federal  Service  are  exempted  pursuant  to  subsec¬ 
tion  (k)  (6).  In  addition,  certain  records  may  be  subject  to  specific 
provisions  of  Public  Law  86-36,  Public  Law  88-290  and  Title  18 
U.S.C.  798. 

GNSA10 

System  name:  NSA/CSS  Personnel  Security  File 

System  location:  Primary  System  -  National  Security  Agen¬ 
cy/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  2073S. 

Decentralized  Segments  -  Each  staff,  line,  contract  and  field  ele¬ 
ment  as  appropriate. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
employment  with  NSA/CSS;  civilian  employees;  personnel  under 
contract;  military  assignees,  members  of  advisory  groups;  con¬ 
sultants;  experts;  other  military  personnel,  federal  employees,  em¬ 
ployees  of  contractors,  and  employees  of  services  and  other  in¬ 
dividuals  who  require  access  to  NSA/CSS  facilities  or  information. 

Categories  of  records  in  the  system:  File  Folder  -  Photograph,  fin¬ 
gerprint  data,  statement  of  personal  history,  agreements  with 
respect  to  specific  security  processing  procedures,  security 
processing  forms  and  records,  investigative  reports,  incident  and 
complaint  reports,  unsolicited  information  when  relevant,  reports 
by  domestic  law  enforcement  agencies  when  relevant,  clearance 
data,  access  authorization,  foreign  travel  data,  security  secrecy 
agreements,  separation  and  retirement  data  and  other  information 
as  required  and  relevant.  Computer  File  -  contains  data  elements 
representing  a  summary  and  index  of  the  file  folder  data  to  include 
personal  identifying  data,  relevant  security  processing  data, 
clearance  and  access  data,  separation  and  retirement  data. 

Authority  for  maintenance  of  the  system:  Public  Law  88-290, 
Public  Law  86-36,  Title  18  U.S.C.  798.  Tide  50  U.S.C.  403  (d)  (3), 
Executive  Orders  10450,  10865  and  11652. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  this  file  is  to 
insure  compliance  with  cited  authorities.  Users  of  this  file  and  its 
segments  are  limited  to  properly  authorized  staff,  line,  contract  and 
field  element  officers,  employees  or  assignees.  The  file  is  used  to 
carry  out  the  purpose  cited  and  in  determinations  with  respect  to 
employment,  access,  assignment  and  reassignment,  assignment  to  a 
board  of  appraisal  or  management  promotion,  foreign  official  and 
unofficial  travel,  and  other  personnel  actions  where  security 
represents  a  relevant  and  valid  element  of  the  determination.  In  ad¬ 
dition,  files  or  portions  thereof  may  be  made  available  to  the 
Defense  Investigative  Service,  military  investigative  services,  other 
appropriate  entities.  Department  of  Justice,  governmental  elements 
involved  in  National  Agency  checks,  members  and  staff  of  the 
Defense  Investigative  Review  Council  as  appropriate  with  their  in¬ 
spection  authorities.  Department  of  Defense  General  Counsel  and 
Director  of  Central  Intelligence  and  his  General  Counsel  in  the 
event  of  litigation  or  anticipated  litigation  with  respect  to 
unauthorized  disclosures  of  classified  intelligence  or  intelligence 
sources  and  methods  and  related  court  actions,  other  government 
agencies  and  private  contractors  requiring  clearance  status  informa¬ 
tion  and  authorized  to  receive  same,  judicial  branch  elements  pur¬ 
suant  to  specific  court  orders  or  with  respect  to  litigation,  elements 
of  the  Department  of  Defense  involved  in  administration  of  the  In¬ 
dustrial  Security  Program,  the  Civil  Service  Commission  as 
required,  and  public  law  enforcement  authorities  when  a  specific 
breach  of  criminal  statutes  is  involved. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  disk  or  other  computer  storage  media, 
computer  paper  printouts,  paper^in  file  folders,  microfilm. 

Retrievability:  By  name  or  unique  number  assigned  individual. 

Safeguards:  For  paper,  computer  printouts  and  microfilm  - 
Secure  limited  access  facilities,  within  those  facilities  lockable  con¬ 
tainers.  Access  to  information  is  limited  to  authorized  individuals. 
For  machine  records  stored  on  magnetic  tape,  disk  or  other  com¬ 
puter  storage  media  within  the  computer  processing  area,  additional 
secure  limited  access  facilities,  specific  processing  requests  from 
authorized  persons  only,  specific  authority  to  access  stored  records 
and  delivery  to  authorized  persons  only.  Remote  terminals  are 
secured,  are  available  to  authorized  persons  only,  and  certain  pass¬ 
word  and  other  identifying  information  available  to  authorized 
users  only  is  required.  Terminals  are  not  available  outside  of 
specific  security  offices  at  headquarters  area  locations. 


Retention  and  disposal:  Primary  System  -  Files  on  individuals  as¬ 
signed,  employed,  or  granted  access  to  NSA/CSS  information  or 
facilities  -  retained  for  a  minimum  of  30  years  after  last  security  ac¬ 
tion  reflected  in  the  file,  then  destroyed.  Files  initiated  on  in¬ 
dividuals  requesting  employment,  assignment  or  access  but  never 
completed  due  to  non-employment,  non-assignment  or  withdrawal 
or  denial  of  grant  of  access  are  destroyed  within  one  year.  Com¬ 
puter  records  are  purged  and  updated  consistent  with  these  reten¬ 
tion  policies. 

System  manager(s)  and  address:  Director,  NS  A. 

Notification  procedure:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories:  Data  provided  by  individual  during  em¬ 
ployment  and  security  processing,  data  provided  by  investigative 
service  processing  individual’s  background  investigation,  data  pro¬ 
vided  by  references,  educational  institutions  and  other  sources 
named  by  individual  or  developed  during  background  investigation, 
unsolicited  data  from  any  source  where  relevant,  data  provided  by 
Civil  Service  Commission  and  other  agencies,  departments  and 
governmental  elements  involved  in  the  conduct  of  National  Agency 
checks,  the  Federal  Bureau  of  Investigation,  data  developed  by  ap¬ 
propriate  governmental  elements  in  the  course  of  a  national  securi¬ 
ty  investigation  or  investigation  into  alleged  violations  of  criminal 
statutes  related  to  unauthorized  disclosures  of  intelligence  or  pro¬ 
tection  of  intelligence  sources  and  methods,  documents  furnished 
by  agency  element  sponsoring  individual  for  access  to  specific  clas¬ 
sified  information.  ^ 

Systems  exempted  from  certain  provisions  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exempted  pursuant  to 
Title  5,  U.S.C.,  section  552a,  subsection  (k)  (1)  subject  to  the  provi¬ 
sions  of  section  552(b)  (1)  of  this  title;  individual  records  constitut¬ 
ing  investigatory  material  compiled  for  law  enforcement  purposes 
other  than  material  within  the  scope  of  subsection  (j)  (2)  of  section 
552a  are  exempted  pursuant  to  subsection  (k)  (2);  individual  records 
constituting  investigatory  material  compiled  solely  for  the  purpose 
of  determining  suitability,  eligibility  or  qualifications  for  Federal 
civilian  employment,  military  service.  Federal  contracts,  or  access 
to  classified  information  are  exempted  pursuant  to  subsection  (k) 
(5).  In  addition,  certain  records  may  be  subject  to  specific  provi¬ 
sions  of  Public  Law  86-36,  Public  Law  88-290  and  Title  18  U.S.C. 
798. 

GNSA11 

System  name:  NSA/CSS  Time,  Attendance  and  Absence 

System  location:  Primary  System  -  National  Security  Agen¬ 
cy/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Decentralized  Segments  -  Each  staff,  line,  contract,  and  field  ele¬ 
ment  as  authorized  and  appropriate. 

Categories  of  individuals  covered  by  the  system:  NSA/CSS  civilian 
employees,  personnel  under  contract  and  military  assignees. 

Categories  of  records  in  the  system:  File  contains  request  forms, 
time  cards,  authorization  forms,  notifications,  locator  cards  and 
other  correspondence  or  revisions  thereof  related  to  actions  con¬ 
cerning  time,  attendance,  absence,  annual  leave,  sick  leave,  leave 
without  pay,  advance  leave,  administrative  leave,  exemplary  use  of 
leave,  unauthorized  leave  and  absences  and  other  related  matters. 

Authority  for  maintenance  of  the  system:  Public  Law  86-36,  Public 
Law  88-290,  section  113  of  the  Budget  and  Accounting  Procedures 
Act  of  1950,  as  amended,  31  U.S.C.  66a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  these 
files  is  to  provide  a  means  of  accounting  for  all  time,  attendances 
and  absences  of  NSA/CSS  civilian  employees,  contract  employees 
and  military  assignees.  The  users  of  these  files  are  those  staff,  line, 
contract  and  field  officers,  employees,  and  assignees  authorized  to 
account  for  or  investigate  employee  time,  attendance  and  absence. 
The  files  may  be  used  to  make  performance,  payroll,  personnel  and 
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security  determinations.  Where  required,  specific  information  from 
these  files  may  be  made  available  to  appropriate  investigatory 
authorities  engaged  in  national  security  or  criminal  investigations, 
hearing  examiners  and  other  authorized  individuals  with  respect  to 
grievances  or  adverse  actions,  and  to  those  agencies  identified  in 
the  NSA/CSS  System  of  Records  named  'Payroll  and  Claims’  as 
necessary  to  document  payroll  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  file  cards,  machine-reada¬ 
ble  cards,  computer  printouts,  computer  magnetic  tapes,  disks  and 
other  computer  storage  media,  and  microfilm. 

Retrievability:  May  be  retrieved  by  name  and  in  some  cases  so¬ 
cial  security  account  number. 

Safeguards:  For  paper,  cards,  printouts  and  microfilm  -  Secure 
limited-access  facilities  and  within  those  facilities  lockable  con¬ 
tainers  as  appropriate.  Access  by  authorized  individuals  only.  Cur¬ 
rent  time  cards  are  not  secured  with  respect  to  individual  em¬ 
ployees  within  immediate  working  element.  For  machine-  readable 
cards,  computer  magnetic  tapes  and  disks  and  other  computer 
storage  media  within  the  computer  processing  area  additional 
secure  limited-  access  facilities,  specific  processing  requests  from 
authorized  persons  only,  specific  authority  to  access  stored  cards, 
tapes  or  disk  files. 

Retention  and  disposal:  Primary  System  -  Records  are  reviewed 
annually  and  retired  or  destroyed  as  appropriate.  Permanent 
records  are  retired  to  the  St.  Louis  Federal  Records  Center  after 
completion  of  audit.  Computer  records  are  purged  and  updated  con¬ 
sistent  with  these  retention  policies. 

Decentralized  Segments  •  Records  are  temporary,  are  retained 
for  the  period  the  individual  is  assigned  to  an  element,  or  disposed 
of  as  appropriate.  Time  cards  and  other  appropriate  forms  for  pay 
and  leave  purposes  are  forwarded  each  pay  period  to  the  payroll 
office. 

System  manager(s)  and  address:  Director,  NS  A. 

Notification  procedure:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories:  Time  cards,  request  forms  and  related 
correspondence  from  individual  employees  and  assignees, 
authorizations  and  notifications  from  authorizing  officers,  cor¬ 
respondence  from  supervisory  personnel  and  investigating  officers 
with  respect  to  abuses  of  leave  and  attendance  or  unauthorized 
leave  and  absences,  other  records  or  reports  related  to  either  exem¬ 
plary  use  of  leave  or  abusive  use  of  leave,  and  other  sources  as  ap¬ 
propriate  and  required. 

Systems  exempted  from  certain  provisions  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exempted  pursuant  to 
Title  5,  U.S.C.,  section  552a,  subsection  (k)  (1)  subject  to  the  provi¬ 
sions  of  section  552  (b)  (1)  of  this  title.  In  addition  certain  records 
may  be  subject  to  specific  provisions  of  Public  Law  86-36,  Public 
Law  88-290  and  Title  18  U.S.C.  798. 

GNSA12 

System  name:  NSA/CSS  Training 

System  location:  Primary  System-National  Security  Agen¬ 
cy/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Decentralized  Segments-Each  staff,  line,  contract  and  field  ele¬ 
ment  as  authorized  and  appropriate. 

Categories  of  individuals  covered  by  the  system:  NSA/CSS  em¬ 
ployees,  personnel  under  contract,  military  assignees  and  other 
government  employees,  designees  and  military  personnel  as 
required  and  appropriate  who  attend  courses  or  receive  training  by 
or  under  NSA/CSS  sponsorship. 

Categories  of  records  in  the  system:  File  contains  forms,  cor¬ 
respondence,  memoranda,  student  and  instructor  surveys,  requests 
and  other  information  related  to  testing  and  training;  tests  and  test 


results;  test  grades,  course  grades  and  other  studenUand  instructor 
evaluations;  course  and  class  rosters,  rosters  of  individuals  by  spe¬ 
cialty;  attendance  and  time  utilization  reports  for  students  and  in¬ 
structors;  biographical  sketches  where  required  and  appropriate; 
course  and  training  histories;  other  course  research  and  evaluation 
data;  student  disciplinary  actions  and  complaints;  waiver  requests 
and  responses;  selected  personal  data  including  education  level  and 
scholastic  achievements;  course  and  training  cost  data  where  ap¬ 
propriate;  reimbursement  and  service  agreements  where  ap¬ 
propriate;  and  other  records  related  to  civilian  and  military  training 
as  required  and  appropriate. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.  Chapter 
41,  Executive  Order  11348,  Civil  Service  Commission  implementing 
directives  as  contained  in  the  Federal  Personnel  Manual,  Public 
Law  86-36. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purposes  of  this  file 
are  to  provide  documentation  concerning  individual  training, 
develop  training  requirements,  refine  training  methods  and 
techniques,  provide  individual  career  and  training  counseling.  The 
users  of  this  file  are  those  staff,  line,  contract  and  field  officers, 
employees  and  assignees  as  authorized  and  appropriate.  In  addition, 
portions  of  these  files  are  incorporated  in  the  Personnel  File,  are 
made  available  to  management  and  supervisory  personnel  and  to 
other  governmental  entities  as  required  and  appropriate.  The  file  is 
used  to  carry  out  the  purposes  cited  above,  perform  certain  statisti¬ 
cal  analyses  related  to  training  and  reports  .concerning  training,  and 
may  be  used  to  assist  in  the  evaluation  of  an  individual’s  per¬ 
formance,  readiness  for  promotion,  potential  for  career  develop¬ 
ment,  assignments  requiring  special  qualifications  and  other  actions 
as  appropriate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  card  files,  binders,  com¬ 
puter  punch  cards,  computer  listings,  computer  magnetic  tapes, 
disks  and  other  computer  storage  media,  microfilm. 

Retrievability:  By  name. 

Safeguards:  For  paper,  computer  printouts  and  microfilm  - 
Secure  limited  access  facilities,  within  those  facilities  secure  limited 
access  rooms  and  within  those  rooms  lockable  containers  as  ap¬ 
propriate.  Access  to  information  is  limited  to  authorized  individuals 
only.  For  machine  records  stored  on  magnetic  tape,  disk  or  other 
computer  storage  media  within  the  computer  processing  area,  addi¬ 
tional  secure  limited  access  facilities,  specific  processing  requests 
from  authorized  persons  only,  specific  authority  to  access  stored 
records  and  delivery  to  authorized  persons  only.  Where  data  ele¬ 
ments  are  derived  from  the  Personnel  System,  remote  terminal  in¬ 
hibitions  are  in  force  with  respect  to  access  to  complete  file  or  data 
relating  to  persons  not  assigned  to  requesting  organization  using  a 
remote  terminal.  Remote  terminals  are  secured,  available  to 
authorized  persons  only,  and  certain  password  and  other  identifying 
information  available  to  authorized  users  only  is  required.  Ter¬ 
minals  are  not  available  outside  of  headquarters  area  locations. 

Retention  and  disposal:  Primary  System  -  Records  are  reviewed 
annually  and  retained  or  destroyed  as  appropriate.  Copies  of  items 
of  significance  with  respect  to  the  individual  are  included  in  the 
Personnel  File  and  retention  is  in  accordance  with  the  retention  pol¬ 
icies  for  that  system.  Items  used  as  the  basis  of  statistical  studies 
or  other  research  efforts  may  be  retained  indefinitely.  Computer 
listings  and  records  are  purged  and  updated  as  required  and  ap¬ 
propriate.  Decentralized  System  -  Records  are  reviewed  annually 
and  retained  or  destroyed  as  appropriate.  Individual’s  file  may  be 
transferred  to  gaining  organization  if  appropriate.  Computer  listings 
and  records  are  purged  and  updated  as  required  and  appropriate. 

System  managers)  and  address:  Director,  NSA. 

Notification  procedure:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 
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Record  source  categories:  Individual,  supervisors,  training  coun¬ 
selors,  instructors  and  other  training  personnel;  other  governmental 
entities  nominating  individuals  for  training;  other  training  and  edu¬ 
cational  institutions;  Personnel  File,  and  other  sources  as  required 
and  appropriate. 

Systems  exempted  from  certain  provisions  of  the  act:  Individual 
records  in  this  file  which  are  classfied  are  exempted  pursuant  to 
Title  5,  U.S.C.,  section  352a,  subsection  (k)  (1)  subject  to  the  provi¬ 
sions  of  section  352(b)  (1)  of  this  title;  individual  records  constitut¬ 
ing  investigatory  material  compiled  solely  for  the  purpose  of  deter¬ 
mining  suitability,  eligibility  or  qualificatons  for  Federal  civilian 
employment,  military  service.  Federal  contracts,  or  access  to  clas¬ 
sified  information  are  exempted  pursuant  to  subsection  (k)  (5);  in¬ 
dividual  records  consisting  of  testing  or  examination  materia)  used 
solely  to  determine  individual  qualifications  for  appointment  or 
promotion  in  the  Federal  Service  are  exempted  pursuant  to  Subsec¬ 
tion  (k)  (6).  In  addition,  certain  records  may  be  subject  to  specific 
provisions  of  Public  Law  86-36,  Public  Law  88-290  and  Title  18 
U.S.C.  798. 

UNITED  STATES  MARINE  CORPS 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com¬ 
ponent  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De-  ' 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975, 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con¬ 
nection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  A-19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

MAAMN1 

System  name:  Flight  Readiness  Evaluation  Data  System  (FREDS) 

System  location:  Primary  System  -  The  Commandant  of  the 
Marine  Corps,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C 
20380 

Decentralized  Segments  -  Marine  Corps  organizations  having 
FREDS  capability  (or  requirement  or  related  information).  Ad¬ 


dresses  are  as  shown  in  the  Navy  Standard  Distribution  List 
(OPNAV  09B3-107). 

Categories  of  individuals  covered  by  the  system:  All  active  Marine 
Corps  Air  Crewmembers  (Naval  Aviators/Naval  Flight  Officers  and 
Enlisted  Crewmembers) 

Categories  of  records  in  the  system:  File  contains  personal  identi¬ 
fying  information  such  as  name,  rank,  social  security  number,  or¬ 
ganization  etc.,  and  specific  information  with  regard  to  aviation 
qualifications. 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Headquarters,  U  S 
Marine  Corps  and  Marine  Corps  command,  activities  and  organiza¬ 
tions  -  By  officials  and  employees  of  the  Marine  Corps  in  the  ad¬ 
ministration  and  management  of  Marine  Corps  Air  Crewmember  as¬ 
sets  as  required  in  the  performance  of  official  duties. 

Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation, 
law  enforcement  or  other  matters  under  the  direct  jurisdiction  of 
the  Department  of  Justice  or  as  carried  out  as  the  legal  representa¬ 
tive  of  the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly 
within  the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa¬ 
tive  of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authorized  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat¬ 
ing  to  the  Marine  Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  magnetic  tape 

Retrievabilhy:  By  social  security  number  of  the  individual  ad¬ 
dressed 

Safeguards:  Tapes  are  stored  in  limited  access  areas  and  handled 
by  personnel  that  are  properly  trained  in  working  with  personal  in¬ 
formation. 

Retention  and  disposal:  File  is  maintained  on  individual  as  long  as 
he  is  in  an  active  flight  status,  information  pertaining  to  individual 
so  removed  is  erased  from  tape. 

System  managers)  and  address:  The  Commandant  of  the  Marine 
Corps,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380 

Notification  procedure:  Information  may  be  obtained  from  the  in¬ 
dividual  command  to  which  an  individual  is  assigned  for  duty.  Ad¬ 
dresses  of  individual  commands  are  as  listed  in  the  Navy  Standard 
Distribution  List  (OPNAV  PO9B3-107). 

Record  access  procedures:  Written  requests  from  individuals 
should  be  addressed  to  the  Commanding  Officer  of  the  aviation 
unit  to  which  they  are  assigned  for  duty.  Addresses  are  shown  in 
the  Navy  Standard  Distribution  List. 

Personnel  not  permanently  assigned  to  an  aviation  command  may 
request  information  from  the  Commandant  of  the  Marine  Corps 
(Code  AA),  Headquarters,  U  S  Marine  Corps  Washington,  D  C 
20380. 

Written  requests  should  include  name,  and  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  per¬ 
sonal  identification,  such  as  valid  military  identification  card, 
drivers  license,  etc. 

Contesting  record  procedures:  The  Marine  Corps  rules  for  con¬ 
testing  contents  and  appealing  initial  determinations  may  be  ob¬ 
tained  from  the  SYSMANAGER 

Record  source  categories:  The  primary  source  is  the  individual. 
However  the  individual’s  commanding  officer  or  the  commanding 
officer's  designated  individual  fulfills  certain  criteria. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
MFD00003 

System  name:  Joint  Uniform  Military  Pay  System/Manpower 
Management  System  (JUMPS/MMS) 
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System  location:  Primary  System  -  Marine  Corps  Automated  Ser¬ 
vices  Centert  1300  East  Bannister  Road,  Kansas  City,  Missouri 
64131;  Marine  Corps  Finance  Center,  1300  East  Bannister  Road, 
Kansas  City,  Missouri  64197. 

Decentralized  Segments  -  There  are  eight  Satellite/Command 
Data  Processing  Installations  (SDPI/CDPI)  which  maintain  files 
with  similar  records  at  the  following  locations:  SDPI  02,  Marine 
Corps  Base,  Camp  Lejeune,  NC  28342;  SDPI  03,  Marine  Corps 
Base,  Camp  Pendleton,  CA  92033;  SDPI  06,  FMF  Pacific,  FPO  San 
Francisco,  CA  96610;  SDPI  09,  Headquarters  U  S  Marine  Corps, 
Washington,  D  C  20380;  SDPI  11,  Marine  Corps  Recruit  Depot, 
Parris  Island,  SC  29903;  SDPI  13,  Marine  Corps  Recruit  Depot,  San 
Diego,  CA  92140;  CDPI  17,  Marine  Corps  Base,  Quantico,  VA 
22134;  SDPI  27,  Marine  Corps  Base,  Camp  S  D  Butler,  FPO  Seat¬ 
tle,  WA  98773. 

Categories  of  individuals  covered  by  the  system:  All  Marine  Corps 
personnel. 

Categories  of  records  in  the  system:  The  JUMPS/MMS  automated 
system  of  records  contains  the  following  fields  (data  elements  and 
data  sets)  and  sub-fields;  Social  Security  Number  and  the  last,  first, 
and  middle  initial  (key);  Name,  Member  Service  Number,  Contract 
Legal  Agreement,  Duty  Limitation,  Race/Sex/Ethnic  Group, 
Present  Unit  Identification,  Temporary  Reporting  Unit  Code, 
Former  Unit  Identification,  Intermediate  Unit  Identification,  Future 
Unit  Identification,  Command  Data  Processing  Installation  Code, 
Individual  Location,  Message  Routing  Indicator,  Pay  Entry  Base 
Data,  Armed  Forces  Active  Duty  Base  Date,  Active  Naval  Service 
Base  Date,  Current  Active  Duty  Began  Date,  Date  of  Enlist¬ 
ment/Acceptance,  Date  of  Original  Entry  Armed  Forces,  Date  of 
Birth,  Estimated  Date  of  Departure,  Estimated  Date  of  Arrival, 
Date  Current  Tour  Began,  Date  Detached  Larft  Command,  Rotation 
Tour  Date,  Date  Arrived  U  S  Dependents  Not  Restricted,  Date  Ar¬ 
rived  U  S  Enlistment,  Careerist  Flag,  Contract  Extension  Data,  Ex¬ 
piration  of  Obligated  Service,  Security  Investigation,  Permanent 
Grade  ,  Incentive  Pay,  Proficiency  Pay,  Special  Pay,  Hostile  Fire 
Pay,  Basic  Allowance  for  Subsistence,  Basic  Allowance  for  Quar¬ 
ters,  Duty  Status,  Last  Processing  Cycle  Information,  Project  Duty 
Status,  Preference  for  Duty,  Grade  for  Which  Selected,  Citizen¬ 
ship,  Combat  Service,  Former  Prisoner  of  War,  Civilian  Education, 
Accession  Code  (Program  Enlisted  Under),  Military  Occupational 
Specialties,  Reserved  for  Future  Use,  Study  Group  Flag,  Religion, 
Tour  Control  Factor,  Sea  or  Foreign  Duty,  Last  Overseas  Tour, 
Prospective  Officers  Source  Code,  Current  Source  of  Entry  Code, 
Home  of  Record,  Prior  Key,  Days  Lost  Current  Contract,  Separa¬ 
tion  Document  Type,  Language  Proficiency,  Language  Aptitude 
Test,  Electronic  Technician  Selection  Test  (Enlisted  Only), 
Reserved  for  Expansion,  General  Military  Subjects  Test  Results, 
Classification  Test,  Computed  General  Technical  or  General  Clas¬ 
sification  Test,  Armed  Forces  Qualification  Test/Army  Qualifica¬ 
tion  Test  Score  (Enlisted  Only),  Army  Qualification  Battery  Scores, 
Service  Schools,  Dependents  Information,  Aeronautically 
Designated  Officers  &  Noncommissioned  Officers  Information, 
i  Deployment  Status,  Date  Last  Tour  Combat/Combat  Support  Area, 
Optional  Narrative  Form,  Aeronautically  Designated,  Officers  & 
Noncommissioned  Officers  Information,  Date  Designated  Military 
Pilot,  Separation  Data,  Service  Date  (Officer),  Lineal  Control 
Number/Precedence  Number  Present  Rank,  Separation  Data  Ad¬ 
dendum,  Lineal  Control  Number/Precedence  Number  Permanent 
Rank,  Month  Attended  Service  Academy,  Lineal  Footnotes, 
Running  Mate,  Limited  Duty  Officer/Warrant  Officer  Footnotes, 
Date  of  Acceptance  1st  Commission  in  the  Marine  Corps,  Date  of 
Rank  1st  Commission  in  the  Marine  Corps,  Date  of  Rank  1st  Com¬ 
mission  Limited  Duty  Officer,  Visual  Audit,  Electronic  Data 
Processing  Test  Score,  Language  Aptitude  Test  Date,  Social 
Security  Number  Validation  Monitor,  Last  Transfer  Processing,  In¬ 
formation,  Temporary  Additional  Duty  Excess  Flag,  Temporary 
Additional  Duty  Data  Processing  Installation,  Graduates  Obligation 
Code,  Active  Duty  Spouse  Identification,  Fleet  Assistance  Program 
Unit  Identification,  Active  Duty  Off  Service  Base  Date,  Active 
Duty  Officer  Aviation  Service  Base  Date,  Program  Enlisted  For, 
Operational  Flying  Time,  Operational  Flying  Computation  Date, 
Operational  Flying  Start  Date,  Operational  Flying  Stop  Date, 
Operational  Flying  Time  Base  Date,  Operational  Flying  Gate  One, 
Operational  Flying  Gate  Two,  Reserved,  Platoon  Number,  Cycle 
Number,  Last  Type  Transaction  Code  Touched,  Not  used  at  this 
time,  Today’s  Date,  Disbursing  Officers  Symbol,  Command  DPI  of 
Parent  Reporting  Unit  Code.  Pay  Group,  Pay  Status,  Local 
Disbursing  Office  Cognizance,  Payment  Option/Leave  and  Earnings 
Statement  Distribution/Pay  Distribution  Code,  Federal  Withholding 
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Tax  Data,  Leave  Account,  Wage  and  Tax  Summaries,  Dependency 
Status,  Dependency  Determination,  Basic  Pay,  Pay  Grade,  Years  in 
Service,  Serviceman’s  Group  Life  Insurance  Deduction,  Federal  In¬ 
come  Tax  Withholding,  Federal  Indemnity  Compensation  Act  Tax 
Withholding,  Payments,  JUMPS  Account  Standing,  Total  Allotment 
Deductions,  Last  Update  and  Extract  Date,  Savings  Deposits,  Pay 
Extraction  Flag.  Regular  Reenlistment  Bonus,  Variable  Reenlist¬ 
ment  Bonus,  Time  Lost,  Detention  of  Pay,  Repayment  Date,  Dislo¬ 
cation  Allowance,  Inadequate  Quarters,  Interim  Housing  Al¬ 
lowance,  Indebtedness  for  Final  Settlement,  Incentive  Pay  1,  Profi¬ 
ciency  Pay,  Sea  and  Foreign  Duty  Pay,  Diving  Pay,  Hostile  Fire 
Pay,  Subsistence  Credit,  Basic  Allowance  For  Quarters,  Personal 
Money  Allowance,  Family  Separation  Allowance,  Incentive  Pay  2, 
Cost  of  Living  Allowance,  Housing  Allowance,  Additional  Federal 
Tax  Withholding,  Subsistence  Debits,  Court  Martial/Non  judicial 
Punishment  Deductions,  Miscellaneous  Credits,  Miscellaneous 
Debits,  Other  Continuing  Monthly  Deductions,  Miscellaneous 
Leave  Data,  Retired  Serviceman’s  Family  Protection  Plan  Data, 
Temporary  Lodging  Allowance,  Clothing  Maintenance  Data,  Basic 
Allowance  for  Quarters  Debits,  Pay  Change  Flag,  Pay  Day  Data, 
Miscellaneous  Data,  Check  Mailing  Address,  Other  Services 
Disbursing  Officer  Indicator,  Reduced  Tax,  Unassigned,  Saved  Pay 
Original  Entitlement,  Saved  Pay  Current  Entitlement,  Tax  Exclu¬ 
sion/Nonresident  Alien  Exempt  Taxable  Pay,  Selective  Reenlist¬ 
ment  Bonus,  Officer  Status  Change  Flag,  Aviation  Career  Incentive 
Pay,  Advance  Pay  and  Allowances,  Power  of  Attorney. 

Some  manual  files  containing  substantiating  documents  and  other 
data  relative  to  each  member’s  JUMPS/MMS  record  are  main¬ 
tained.  These  file  folders  may  contain  any  part  of  the  JUMPS/MMS 
record  and  any  one  or  more  of  the  following  documents:  Military 
Pay  Record,  Military  Payroll  Money  List,  Military  Pay  Voucher, 
Certificate  for  Performance  of  Hazardous  Duty,  Application  for 
Arrears  in  Pay,  Cash  Collection  Voucher,  Authoriza¬ 
tion/Designation  for  Emergency  Pay  and  Allowances,  Wage  and 
Tax  Statement,  Employees  Withholding  Exemption  Certificate  (IRS 
W-4),  Employees  Withholding  Exemption  Certificate  (IRS  W-4E), 
Notice  of  Levy,  General  Accounting  Office  Notice  of  Exemption, 
Dependency  Certificate  (Wife  or  Child  Under  21  Years),  Depen¬ 
dency  Certificate  (Mother  or  Father),  Dependency  Certificate 
(Unmarried  Child  Over  21  Years),  Dependency  Application, 
Clothing  Checkage,  Statement  to  Substantiate  Payment  of  Family 
Separation  Allowance,  Government  Property  Checkage,  Personal 
Financial  Records,  Unit  Diary,  Dependent  Travel  Record,  Allot¬ 
ment/Bond  Authorization,  Certificate  for  Cost  of  Living  and/or 
Housing  Allowance,  Certificate  for  Temporary  Lodging  Allowance, 
Removal  of  Mark  of  Desertion,  Field  Rations  Certificate,  Liquida¬ 
tion  of  Indebtedness,  Initial  Uniform  Allowance  for  Officers,  Addi¬ 
tional  Uniform  Allowance  for  Officers,  Excess  Weight-Household 
Goods  Shipment,  Hospital  Rations  Checkage,  Excess  Expense  In¬ 
volving  Movement  of  House  Trailer,  Transportation  Checkage, 
Meal  Ticket  Checkage,  Advance  Pay,  Advance  Pay  and  Al¬ 
lowances,  Discharge  Gratuity,  Combat  Arms  Bonus,  Health  Care 
Coverage,  Government  Quarters  Termination  and  Assignment.  In¬ 
adequate  Quarters  Termination  and  Assignment,  Lump-Sum  Leave, 
Rations  Commuted  to  Private  Mess,  Reenlistment  Bonus,  Variable 
Reenlistment  Bonus,  Selective  Reenlistment  Bonus,  Sick  Miscon¬ 
duct,  Prorated  Rations,  Supplemental  Rations,  Basic  Allowance  for 
Quarters  (Own  Right). 

Authority  for  maintenance  of  the  system:  Title  10  and  37,  U  S 
Code 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Headquarters,  U  S 
Marine  Corps  and  Marine  Corps  commands,  activities  and  or¬ 
ganizations  -  By  officials  and  employees  of  the  Marine  Corps  in 
matters  relating  to  their  assigned  duties. 

Department  of  Defense  and  its  components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation, 
law  enforcement  or  other  matters  under  the  direct  jurisdiction  of 
the  Department  of  Justice  or  as  carried  out  as  the  legal  representa¬ 
tive  of  the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly 
within  the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  th£  U  S  or  any  committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 
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The  Comptroller  General  of  the  U  S  ■  By  the  Comptroller 
General  or  any  of  his  authorized  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat¬ 
ing  to  the  Marine  Corps. 

By  officials  and  employees  of  the  American  Red  Cross  and  the 
Navy  Relief  Society,  when  designated  in  writing  by  the  member,  in 
performance  of  their  duties,  relating  to  assisting  the  members  and 
their  dependents  and  relatives. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  recorded  on  magnetic  records,  punch  cards, 
computer  printouts,  microform,  file  folders,  and  other  documents. 

Retrievahility:  The  data  contained  in  magnetic  records  can  be  dis¬ 
played  on  cathode-ray  tubes,  it  can  be  computer  printed  on  paper, 
and  it  can  be  converted  to  microform  for  information  retrieval;  the 
data  in  the  supporting  file  folders  and  other  manual  records  is 
retrieved  manually.  Normally,  all  types  of  records  are  retrieved  by 
Social  Security  Number  and  name. 

Sair guards:  Building  management  employs  security  guards;  build¬ 
ing  is  locked  nights  and  holidays.  Authorized  personnel  may  enter 
and  leave  the  building  during  nonworking  hours  but  must  sign  in 
and  out. 

RHratiaa  and  disposal:  Magnetic  records  are  maintained  on  all 
Marine  Corps  personnel  while  they  are  in  service,  and  for  a  period 
of  4  months  after  they  are  separated  from  the  service.  Paper  and 
film  records  are  maintained  for  a  period  of  10  years  after  the  final 
transaction. 

System  managers)  and  address:  Commandant  of  the  Marine 
Corps,  Headquarters  U  S  Marine  Corps,  Washington,  D  C  20380. 

NslMli  alisn  procedure:  Requests  from  individuals  for  information 
should  be  referred  to  the  SYSMANAGER 

Requesting  individual  must  supply  fuD  name  and  Social  Security 
Number. 

The  requester  may  visit  the  Marine  Corps  Finance  Center,  1500 
East  Bannister  Road,  Kansas  City,  Missouri  64197  to  obtain  infor¬ 
mation  on  whether  the  system  contains  records  pertaining  to  him  or 
her. 

la  order  to  personally  visit  the  above  address  and  obtain  informa¬ 
tion,  individuals  must  present  a  military  identification  card,  a 
driver’s  license,  or  other  suitable  proof  of  identity. 

Record  access  procedures:  Information  on  JUMPS  may  be  ob¬ 
tained  from  the  member’s  local  disbursing  officer.  Information  on 
MMS  may  be  obtained  from  the  member’s  immediate  commanding 
officer.  Requests  for  information  from  persons  no  longer  in  service 
should  be  signed  by  the  person  requesting  the  information.  Dates  of 
service.  Social  Security  Number,  and  full  name  of  requester  should 
be  printed  or  typed  on  the  request.  It  should  be  sent  to  the  Marine 
Corps  Finance  Center,  1500  East  Bannister  Road,  Kansas  City, 
Missouri  64197. 

Coatesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Recruiting  offices,  disbursing  offices, 
administrative  offices,  and  the  individual  Marine  are  the  principle 
sources  of  the  information  contained  in  the  JUMPS/MMS  record 
for  that  person. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
MILMW7 

System  name:  Marine  Corps  Exchange  Service  Station  Work  Orders 

System  location:  Marine  Corps  activities  with  exchanges  operating 
a  service  station. 

Categories  of  individuals  covered  by  the  system:  Authorized 
Marine  Corps  Exchange  patrons  who  avail  themselves  of  automo¬ 
bile  servicing. 

Categories  of  records  in  the  system:  Individual  identifying  infor¬ 
mation,  vehicle  description,  speedometer  reading. 

Authority  lor  maintenance  of  the  system:  Title  5,  U  S  Code  301 

Rentinr  ases  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Used  by  Marine  Corps 
Exchange  service  station  personnel  for  normal  business  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Starage:  In  paper  records  in  file  folders. 

Retrievahility:  By  name 


Safeguards:  Records  are  maintained  in  locked  filing  cabinets 
within  locked  offices  of  buildings.  Records  are  accessible  only  to 
persons  whose  performance  require  it. 

Retention  and  disposal:  Work  orders  are  retained  for 'one  year 
and  then  destroyed. 

System  manager(s)  and  address:  Local  commander.  See  Directory 
of  Department  of  the  Navy  mailing  addresses. 

Notification  procedure:  Correspondence  pertaining  to  records  may 
be  addressed  to  the  Commanding  General  or  Commanding  Officer 
of  the  activity  concerned. 

Record  access  procedures:  Information  may  be  obtained  from 
SYSMANAGER 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Individuals 

Systems  exempted  from  certain  provisions  of  the  act:  None 
MIL00011 

System  name:  MDSVEN  Vendor  Directory 

System  location:  All  Marine  Corps  commands  which  operate  a 
Marine  Corps  Exchange. 

Categories  of  individuals  covered  by  the  system:  AU  vendors’ 
names  and  addresses  actively  engaged  in  business  with  the  local 
exchange. 

Categories  of  records  in  the  system:  File  contains  vendor  names 
and  addresses;  freight  information,  delivery  and  discount  terms  for 
remittance  and  payment 

Authority  for  maintenance  of  the  system:  Title  10,  U.  S.  Code  7601 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purchasing  Activity  -  To 
obtain  addresses  for  ordering,  freight  and  delivery  information, 
discount  terms,  etc.;  required  for  entry  on  Purchase  Orders 

Accounting  Activity  -  To  obtain  billing  and  remittance  addresses 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  . 

Storage:  Mechanized  print-outs  and  computer  discettes 

Retrievahility:  Filed  in  computer  and/or  discettes  by  permanently 
assigned  6  digit  file  numbers 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  on  a  need-to-know  basis. 

Retention  and  disposal:  Records  are  permanent;  updated  as  neces¬ 
sary.  Held  until  vendor  is  no  longer  actively  engaged  in  business 
with  Exchange,  then  record  is  eliminated  and/or  cleaned  off 
diskette. 

System  manager/ s)  and  address:  Decentralized  system  managed 
by  local  commanders.  See  Directory  of  Department  of  the  Navy 
mailing  addresses. 

Notification  procedure:  Correspondence  pertaining  to  records 
maintained  by  local  commands  may  be  addressed  to  the  Command¬ 
ing  Officer  of  the  activity  concerned. 

Record  access  procedures:  Information  may  be  obtained  by  con¬ 
tacting  SYSMANAGER 

Requests  should  contain  the  full  name  of  the  requester  and  the 
basis  of  the  request. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  by  the  individual  concerned  may  be  obtained  by  contacting  the 
SYSMANAGER. 

Record  source  categories:  Notification  from  applicable  vendors, 
correspondence  and  agreements  originating  between  vendor  and 
Exchange  Procurement  Activity. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
MIL00017 

System  name:  Transportation  Data  Financial  Management  System 
(TDFMS) 

System  location:  Commanding  General,  Marine  Corps  Supply 
Center  (Code  A470),  Albany,  Georgia  31704 

Categories  of  individuals  covered  by  the  system:  All  Marine  Corps 
active  duty,  reserve,  and  retired  personnel,  federal  Civil  Service 
employees  of  the  Marine  Corps  and  their  dependents. 
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Categories  of  records  in  the  system:  The  TDFMS  Master  Files 
consist  of  a  complete  automated  record  for  all  Marine  Corps  active 
duty,  reserve  and  retired  personnel,  federal  Civil  Service  em¬ 
ployees  of  the  Marine  Corps  and  their  dependents  concerning  the 
movement  of  household  goods,  personal  effects  and  passenger  or 
personnel  transportation  by  rail,  bus,  air  or  other  means  involving 
expenditures  of  Marine  Corps  funds. 

Authority  for  maintenance  of  the  system:  Title  37,  U  S  Code/Title 
10,  U  S  Code  and  Marine  Corps  Orders  within  the  4600  Series. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Headquarters,  U  S 
Marine  Corps,  Marine  Corps  activities  for  analysis  and  research  for 
budget  forecasting;  audit,  verification,  certification  of  O&MMC, 
Stock  Fund,  Reserve,  Procurement,  MPMC  expenditure  of  Marine 
Corps  funds;  identifying  movement  of  material  by  weight,  com¬ 
modity  within  areas  by  FY  historical  data  of  commodity  move¬ 
ments,  related  cost,  budget  forecasting,  validation,  and  special  stu¬ 
dies. 

Marine  Corps  Supply  Center  to  monitor  and  certify  for  payment 
transportation  charges  concerning  the  movement  of  personal  pro¬ 
perty  and  personnel  and  to  initiate  collection/reimbursement  action 
for  cost  incurred  that  exceeds  entitlements. 

Department  of  Defense  and  its  components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  offical 
duties. 

The  Attorney  General  of  the  U  S  -  By  officals  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation, 
law  enforcement  or  other  matters  under  the  direct  jurisdiction  of 
the  Department  of  Justice  or  as  carried  out  as  the  legal  representa¬ 
tive  of  the  Executive  Branch  Agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly 
within  the  purview  of  said  court. 

Congress  of  the  US-  The  Senate  or  the  House  of  Representa¬ 
tives  of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  Files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller  or  any 
of  his  authorized  representatives  in  the  course  of  the  performance 
of  duties  of  the  General  Accounting  Office  relating  to  the  Marine 
Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes  and  discs,  computer  printouts, 
microfiche  and  microfilm. 

Retrievability:  Information  is  accessed  and  retrieved  by  name,  so¬ 
cial  security  number,  etc.  Conventional  and  computerized  indices 
are  required  to  retrieve  individual  records  from  the  system. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and 
trained. 

Retention  and  disposal:  Records  are  maintained  until  statute  of 
limitations  has  expired  and/or  litigation  is  concluded.  i 

System  manager(s)  and  address:  The  Commandant  of  the  Marine 
Corps  (Code  LFS),  Headquarters,  U  S  Marine  Corps,  Washington, 
D  C  20380. 

Notification  procedure:  Information  may  be  obtained  from: 
Commanding  General  (Code  A470) 

Marine  Cofps  Supply  Center 
Albany,  Georgia  31704 

Telephone:  Area  Code  912/439-5674/5675/5676/5677 

Record  access  procedures:  Written  requests  from  individuals 
should  be  addressed  to  the  address  listed  under  the  heading  LOCA¬ 
TION. 

Written  requests  for  information  should  contain  social  security 
number,  full  name  and  current  address,  Government  Bill  of  Lading 
number  (if  known),  date  of  shipment  or  move  of  household  goods. 

For  personal  visits,  the  individual  should  be  able  to  provide  posi¬ 
tive  personal  identification,  such  as  valid  military  identification 
card,  drivers  license,  etc. 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Government  and  commercial  carriers. 

Installation  Transportation  Officers. 

Authorized  order  writing  activities. 

Paying  or  disbursing  officers. 
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Systems  exempted  from  certain  provisions  of  the  act:  None 
_  MM  (00004 

System  name:  Adjutant  Services  Section  Discharge  Working  Files 

System  location:  Adjutant  Services  Section,  Marine  Corps  activi¬ 
ties 

Categories  of  individuals  covered  by  the  system:  Members  and 
former  members  of  the  Marine  Corps  and  Marine  Corps  Reserve. 
Some  information  about  dependents  and  other  members  of  families 
or  former  families  of  Marine  Corps  personnel  may  be  included  in 
files  pertaining  to  the  Marine.  Inquiries  from  the  general  public, 
whether  addressed  directly  to  Base  or  received  via  a  third  party, 
may  be  retained  together  with  information  obtained  in  the  course  of 
completing  required  action  or  in  preparing  a  response. 

Categories  of  records  iu  the  system:  Files  contain  information  per¬ 
taining  to  identification;  prior  service;  location  and  addresses;  prior 
and  present  marital  status,  dissolution  of  prior  marriages,  birth  and 
death  status,  adoption  of  children,  financial  responsibility,  child 
support,  medical  information,  personal  financial  records,  residence, 
basic  allowance  for  quarters,  leave  and  liberty,  financial  assistance, 
extensions  of  emergency  leave,  medical  bills  and  determinations  of 
dependency  status  as  pertain  to  hardship  discharges;  investigative 
reports,  prior  and  present  disciplinary  status,  financial  responsibili¬ 
ty,  conduct  and  personal  history,  medical  information,  police  re¬ 
ports,  correction  of  naval  records,  veterans  rights,  benefits  and 
privileges,  preseparation  counseling  and  civil  readjustment  as  they 
pertain  to  unsuitability,  unfitness  and  misconduct  discharges;  finan¬ 
cial  status,  college  acceptance  and  residence  as  they  pertain  to 
early  separation  to  attend  college  or  trade  school;  religious  beliefs 
and  practices  pertaining  to  applications  for  conscientious  objector 
status;  official  correspondence  (includes  correspondence  with 
Marine  Corps  commands  and  organizations,  other  Armed  Services, 
the  White  House,  members  of  Congress,  Department  of  Defense, 
and  other  agencies  of  federal,  state  and  local  governments);  other 
correspondence  (including  correspondence  from  Marines,  their 
families,  attorneys,  doctors,  clergymen,  administrators/executors/g 
uardians  of  estates,  American  Red  Cross  and  other  welfare  agen¬ 
cies  and  the  general  public,  whether  addressed  directly  to  the 
Marine  Corps  or  via  third  parties):  internal  routing  and  processing 
of  discharge  matters;  and  records  of  interviews  and  telephone  con¬ 
versations. 

Authority  for  maintenance  of  the  system:  Title  5,  U.  S.  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  facilitate  administra¬ 
tion  of  programs  concerning  the  discharge  or  separation  of 
Marines;  correction  of  naval  records;  veterans  rights,  benefits  and 
privileges;  support  of  dependents;  personal  affairs,  welfare  and 
family  assistance;  preseparation  counseling  and  civil  readjustment. 

To  facilitate  preparation  and  maintain  a  record  of  discharge 
processing  and  other  communications  from  staff  sections  within 
Base  Headquarters;  Marine  Corps  commands  and  organizations; 
other  Armed  Services;  the  White  House,  Members  of  Congress; 
Department  of  Defense;  other  agencies  of  federal,  state  and  local 
governments;  Marines,  their  families,  attorneys,  doctors,  cler¬ 
gymen,  administrators/executors/guardians  of  estates;  American 
Red  Cross,  and  other  welfare  agencies  and  the  general  public. 

To  provide  a  record  of  decisions  and  actions  taken. 

By  officials  and  employees  of  the  Marine  Corps  and  Marine 
Corps  Reserve  in  the  performance  of  their  official  duties  in  the  ad¬ 
ministration  of  programs  relating  to  the  discharge  matters  cited 
above. 

By  officials  and  employees  of  the  Department  of  the  Navy,  De¬ 
partment  of  Defense,  and  other  government  agencies  in  the  per¬ 
formance  of  their  official  duties  related  to  discharge  and  separation 
processing. 

By  government  agencies  or  private  organizations  under  Govern¬ 
ment  contract  to  perform  analytical  and  historical  research  pertain¬ 
ing  to  discharges  and  separations. 

By  intelligence  and  other  Government  agencies  assisting  in  the 
investigation  of  deserters  and  absentees. 

By  Marines,  former  Marines,  their  next  of  kin,  or  persons  or  or¬ 
ganizations  designated  by  them  in  writing  for  whatever  purpose  ac¬ 
cess  to  the  record  is  desired. 

Information  obtained,  developed,  or  processed  by  the  Base 
Discharge  Section  in  performing  functions  related  to  this  record 
system  may  be  entered  into  the  Marine  Corps  Manpower  Manage¬ 
ment  System  and  the  Marine  Corps  Military  Personnel  Records 
System. 
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Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tie  system: 

Storage:  Paper  records  in  file  folders  and  card  files  stored  in  fil¬ 
ing  cabinets,  shelves,  tables  and  desks. 

Retrievability:  Files  are  accessed  and  retrieved  by  individual. 
Identification  of  individual  is  by  name  and  social  security  number. 

Safeguards:  Building  is  located  in  base  area  with  area  guard.  Out¬ 
side  and  inside  doors  are  locked  after  working  hours  and  patrolled 
by  Duty  NCO.  Access  to  information  contained  in  the  files  is 
limited  to  officials  and  employees  of  Base  Headquarters  acting  in 
their  official  capacity  upon  demonstration  of  a  need-to-know. 

Retention  and  disposal:  Files  are  retained  two  years  and 
destroyed. 

System  managerial  and  address:  Commanding  Officer  of  activity 
concerned.  Sec  Directory  of  Department  of  the  Navy  mailing  ad¬ 
dresses. 

Notification  procedure:  Correspondence  pertaining  to  files  main¬ 
tained  should  be  addressed  to  the  Sysmanager 

Correspondence  should  contain  the  full  name,  social  security 
number  and  signature  of  the  requester.  The  individual  may  visit  the 
above  location  for  review  of  files.  Proof  of  identification  may  con¬ 
sist  of  the  active,  reserve,  retired  or  dependent  identification  card, 
the  Armed  Forces  Report  of  Transfer  or  Discharge  (DD-214), 
discharge  certificate,  driver's  license,  social  security  card  or  by 
providing  such  other  data  sufficient  to  ensure  the  individual  is  the 
subject  of  the  inquiry. 

Record  access  procedures:  Information  may  be  obtained  from  the 
Sysmanager. 

Contesting  record  procedures:  The  section's  rules  for  access  to 
files  and  for  contesting  and  appealing  initial  determination  by  the 
individual  concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Marine  Corps  Manpower  Management 
System 

Joint  Uniform  Military  Pay  System 

Marine  Corps  Military  Personnel  Records  System 

Marine  Corps  Deserter  Inquiry  File 

Staff  agencies  and  subdivisions  of  Headquarters,  U  S  Marine 
Corps 

Marine  Corps  commands  and  organizations 

Other  agencies  of  federal,  state  and  local  governments 

Educational  institutions 

Medical  reports  and  psychiatric  evaluations 

Financial  institutions  and  other  commercial  enterprises 

Civil  courts  and  law  enforcement  agencies 

Correspondence  and  telephone  calls  from  private  citizens  in¬ 
itiated  directly  to  the  Marine  Corps  or  via  the  U.  S.  Congress  and 
other  agencies 

Investigative  Reports 

American  Red  Cross  and  similar  welfare  agencies 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

MMC00007 

System  name:  Inspection  of  government  property  assigned  to  in¬ 
dividual 

System  location:  Organizational  elements  o  the  U.S.  Marine  Corps 
as  listed  in  the  Directory  of  Department  of  the  Navy  activities  mail¬ 
ing  addresses. 

Categories  of  individuals  covered  by  the  system:  Inspection  of 
Government  Property 

Categories  of  records  in  the  system:  Name,  badge  number,  and 
government  property  assigned  to  individual 

Authority  for  maintenance  of  the  system:  Title  5,  U.  S.  Code  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  show  loss  or  deteri¬ 
oration  of  clothing  and  equipment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File 
Retrievability:  Name 

Safeguards:  Building  locked  at  night  -  locked  cabinet 
Retention  and  disposal:  Until  separation 

System  managerfs)  and  address:  Commanding  Officer  of  the  ac¬ 
tivity  in  question.  See  Directory  of  Department  of  the  Navy  activi¬ 
ties  mailing  addresses. 


Notification  procedure:  Information  may  be  obtained  from  the 
Sysmanager 

Record  access  procedures:  Written  requests  from  the  individual 
should  be  addressed  to  the  Sysmanager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  his  social  security  number  or  former  military  ser¬ 
vice  number.  The  following  information  will  also  be  helpful  in 
locating  some  records:  Military  rank  and  occupational  specialty, 
dates  and  places  of  service,  and  any  special  correspondence  previ¬ 
ously  received  or  sent. 

For  personal  visits,  the  individual  should  be  able  to  provide  per¬ 
sonal  identification  to  include  valid  military  or  dependent  identifica¬ 
tion  card  or  two  valid  civilian  items  of  identification  such  as 
driver’s  license,  social  security  card,  medicare  card,  etc. 

Contesting  record  procedures:  The  Marine  Corps  rules  for  con¬ 
testing  contents  and  appealing  initial  determination  may  be  obtained 
from  the  SYSMANAGER. 

Record  source  categories:  Inspection  of  property  and  clothing 

Systems  exempted  from  certain  provisions  of  the  act:  None 
MMC00008 

System  name:  Message  Release/Pickup  Authorization  File 

System  location:  Marine  Corps  activities 

Categories  of  individuals  covered  by  the  system:  All  personnel 
authorized  to  release/pickup  message  traffic. 

Categories  of  records  in  the  system:  OPNAV  Form  2160-5 
(Message  Release/Pickup  Authorization) 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  allow  Comm  Center 
personnel  to  determine  who  is  authorized  to  release/pickup 
messages  for  the  commands;  used  to  compare  specimen  signature 
on  card  with  the  signature  on  the  message  to  be  released;  used  by 
Comm  Center  employees  in  the  execution  of  their  assigned  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards  are  filed  in  a  card  file  within  the  Communication 
Center 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Located  in  a  secure  space  within  the  Comm  Center, 
which  is  manned  on  a  24-hour  basis. 

Retention  and  disposal:  Retained  until  individual  is  replaced  or 
authorization  is  revoked  by  proper  authority;  then  destroyed  by 
burning  or  shredding. 

System  manager(s)  and  address:  Local  commanding  officers.  See 
Directory  of  Department  of  the  Navy  mailing  addresses. 

Notification  procedure:  Request  information  from  the 
SYSMANAGER. 

Record  access  procedures:  Rules  for  access  may  be  obtained  from 
the  SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Organizations,  departments,  sections 
authorized  to  release/pickup  messages  for  the  command. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
MMN00003 

System  name:  MANPOWER  MANAGEMENT  SYSTEM  (MMS) 

System  location:  Primary  System  -  Commanding  Officer,  Marine 
Corps  Automated  Services  Center,  1500  East  Bannister  Road,  Kan¬ 
sas  City,  Missouri  64131 

Decentralized  Segments  -  Commandant  of  the  Marine  Corps 
(Code  MPI),  Headquarters,  U  S  Marine  Corps,  Washington,  D  C 
20380;  Commanding  General,  Marine  Corps  Base,  Camp  Lejeune, 
North  Carolina  28542;  Commanding  General,  Marine  Corps  Base, 
Camp  Pendleton,  California  92055;  Commanding  General,  Fleet 
Marine  Force,  Pacific,  FPO  San  Francisco  96610;  Commanding 
General,  Marine  Corps  Recruit  Depot,  Parris  Island,  South  Carolina 
29905;  Commanding  General,  Marine  Corps  Recruit  Depot,  San 
Diego,  California  92140;  and  Commanding  General,  Marine  Corps 
Base,  Camp  S  D  Butler,  FPO  Seattle  98773;  Commanding  General, 
First  Marine  Brigade,  FPO  San  Francisco,  California  96615. 


FEDBULl  REGISTER,  VOL  41,  NO.  144— MONDAY,  JULY  26,  1976 


DEPARTMENT  OF  DEFENSE 


Categories  of  Individuals  covered  by  the  system:  All  Marines  on 
active  duty  in  excess  of  30  days. 

Categories  of  records  In  the  system:  The  MMS  master  files  consist 
of  a  complete  magnetic  record  for  each  Marine  serving  on  active 
duty  for  a  period  in  excess  of  30  days.  The  procedure  used  to 
establish  the  initial  computer  record  and  add-  the  individual  to  the 
Marine  Corps  strength  is  the  accession  process.  The  accession  of 
recruits  is  accomplished  through  the  Recruit  Accession  Manage¬ 
ment  System  (RAMS).  The  Commissioning  Accession  Management 
System  (CAMS)  is  designed  to  access  all  officer  records  into 
JUMPS/MMS.  Accession/  reaccession  of  all  nonrecruit  enlisted 
records  is  accomplished  through  the  Headquarters  Accession 
Management  System  (HAMS)  at  Headquarters,  U  S  Marine  Corps. 
The  Accession  Transcription  Form  (ATF)  is  an  OCR  form  which 
contains  information  extracted  from  the  enlistment  contract  and 
transfer/assignment  to  active  duty  orders.  The  ATF  is  completed 
and  processed  to  establish  the  computer  record.  The  Manpower 
Management  Information  System  (GIMM1S)  consists  of  models  and 
processes  within  MMS  These  models  and  processes  support  man¬ 
power  planners  and  programmers  to  optimize  assignments  to  unac¬ 
companied  overseas  tours,  predict  enlisted  population  by  grade  and 
military  occupational  specialty  (MOS)  and  to  test  various  policies 
related  to  unrestricted  officer  promotion  planning. 

Authority  for  maintenance  of  the  system:  Title  37,  U  S  Code;  Title 
10,  U  S  Code  Sections  3031  and  3201. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Headquarters,  U  S 
Marine  Corps  and  Marine  Corps  commands,  activities  and  or¬ 
ganizations  -  By  officials  and  employees  of  the  Marine  Corps  in  the 
execution  of  their  official  duties  with  regard  to  the  administration 
and  management  of  Marine  Corps  personnel  assets. 

Department  of  Defense  and  its  Components  •  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation, 
law  enforcement  of  other  matters  under  the  direct  jurisdiction  of 
the  Department  of  Justice  or  as  carried  out  as  the  legal  representa¬ 
tive  of  the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly 
within  the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authorized  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat¬ 
ing  to  the  Marine  Corps. 

Federal,  State  and  Local  Government  Agencies  -  By  officials  and 
employeees  of  federal,  state  and  local  government  through  official 
request  for  information  with  respect  to  law  enforcement,  investiga¬ 
tory  procedures,  criminal  prosecution,  civil  court  action  and  regula¬ 
tory  order. 

To  provide  information  to  another  agency  or  to  an  instrumentali¬ 
ty  of  any  governmental  jurisdiction  within  or  under  the  control  of 
the  United  States  which  has  been  authorized  by  law  to  conduct  law 
enforcement  activities  pursuant  to  a  request  that  the  agency  or  in¬ 
strumentality  initiate  criminal  or  civil  action  against  an  individual 
on  behalf  of  the  U  S  Marine  Corps,  the  Department  of  the  Navy, 
or  the  Department  of  Defense. 

To  provide  information  to  individuals  pursuant  to  a  request  for 
assistance  in  a  criminal  or  civil  action  against  a  member  of  the  U  S 
Marine  Corps,  by  the  U  S  Marine  Corps,  the  Department  of  the 
Navy,  or  Jhe  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes  and  disks. 

Retrievability:  Information  is  accessed  and  retrieved  by  name,  in¬ 
itials  and  social  security  number.  Conventional  and  computerized 
indices  are  required  to  retrieve  individual  records  from  the  system. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and 
trained. 

Retention  and  disposal:  End  calendar  and  fiscal  year  'snap-shots' 
of  the  MMS  data  base  are  maintained  indefinitely  in  magnetic  form 
at  Headquarters,  U  S  Marine  Corps. 
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System  managers)  and  address:  The  Commandant  of  the  Marine 
Corps,  Headquarters,  U  S  Marine  Corps.  Washington,  D  C  20380 

Notification  procedure:  Information  may  be  obtained  from: 

The  Commandant  of  the  Marine  Corps  (Code  MP) 
Headquarters,  U  S  Marine  Corps 
Washington,  D  C  20380 
Telephone:  Area  Code  202/694-3144 

Information  may  also  be  obtained  from  the  Marine  Corps  Auto¬ 
mated  Services  Center  or  the  satellite  data  processing  activities 
listed  under  the  LOCATION  paragraph  above. 

Record  access  procedures:  Written  requests  from  individuals 
should  be  addressed  to  the  cognizant  commanding  officer  of  the  in¬ 
dividual’s  personnel  reporting  jurisdiction  Command  listed  under 
the  heading  LOCATION 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number  and  the  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  posi¬ 
tive  personal  identification  such  as  valid  military  identification 
card.  Armed  Forces  Report  of  Transfer  or  Discharge  (DD  Form 
214),  driver’s  license,  etc. 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  SYSMANAUER  . 

Record  source  categories:  The  individual  having  administrative 
responsibility  for  the  Marine  concerned  via  an  optically  scannable 
form  which  requires  a  validating  signature. 

The  responsible  disbursing  office  via  an  optically  scannable  form 
which  requires  a  validating  signature. 

Authorized  personnel  of  Headquarters,  U  S  Marine  Corps. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
MMN00006 

System  name:  Marine  Corps  Military  Personnel  Records 
(OQR/SRB) 

System  location:  PRIMARY  SYSTEM  -  The  Commandant  of  the 
Marine  Corps,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C 
20380 

Decentralized  Segments  -  Custody  of  the  commanding  officer  of 
the  organization  to  which  the  Marine  officer  or  enlisted  individual 
is  assigned  for  duty  or  administration  of  official  records 
(OQR/SRB). 

Decentralized  Segments  -  National  Personnel  Records  Center, 
9700  Page  Blvd.,  St.  Louis,  Missouri  63132 

Categories  of  individuals  covered  by  the  system:  Headquarters,  U 
S  Marine  Corps  official  military  personnel  records  on  Marine  of¬ 
ficers  consist  of  a  copy  of  the  appointment  acceptance  and  record 
and  all  supporting  documents  furnished  by  the  officer  and 
generated  by  Marine  Corps  procurement  procedures  necessary  to 
evaluate  the  individual  for  a  commission  in  the  Marine  Corps  or 
Marine  Corps  Reserve.  The  system  comprises  non-automated 
records  reflecting  information  pertaining  to  a  Marine  officer’s 
identification,  personal  history,  marital  and  dependency  status,  edu¬ 
cation,  aptitude  testing,  training,  previous  employment,  records  of 
civil  offenses  and  arrests,  appraisals  of  performance  and  potential, 
awards,  duty  assignments,  military  orders,  security  clearances, 
promotion  warrants,  official  photographs,  official  correspondence, 
physical  examinations;  psychiatric  evaluations,  record  of  ' courts- 
martial,  martial  and  other  disciplinary  matters,  and  other  data 
needed  in  managing  the  officer  personnel  of  the  Marine  Corps  and 
Marine  Corps  Reserve. 

Headquarters,  U  S  Marine  Corps  official  military  personnel 
records  on  enlisted  Marines  consist  of  a  duplicate  enlistment  con¬ 
tract  or  induction  record  and  all  supporting  documents  furnished  by 
the  enlisted  Marine  or  generated  by  the  Marine  Corps  recruiting 
procedures  necessary  to  evaluate  and  approve  the  Marine  for  en¬ 
listment  in  the  Marine  Corps  or  Marine  Corps  Reserve.  The  system 
comprises  non-automated  records  reflecting  information  pertaining 
to  an  enlisted  Marine’s  identification,  personal  history,  marital  and 
dependency  status,  education,  aptitude  testing,  training,  previous 
employment,  records  of  civil  offenses  and  arrests,  appraisals  of 
performance  and  potential,  awards,  duty  assignments,  military  or¬ 
ders,  security  clearances,  promotion  warrants,  official  photographs, 
official  correspondence,  physical  examinations,  psychiatric  evalua¬ 
tions,  record  of  courts-martial  and  other  disciplinary  matters,  and 
other  data  needed  in  managing  the  enlisted  personnel  of  the  Marine 
Corps  and  Marine  Corps  Reserve. 
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Officer  Qualification  Record  (OQR)  is  a  field  record  of  a  Marine 
Officer  which  accompanies  the  officer  throughout  the  various  as¬ 
signments  of  service  with  the  Marine  Corps  or  Marine  Corps 
Reserve.  Maintenance  and  custody  of  the  OQR  rests  with  the  com¬ 
manding  officer  of  the  organization  to  which  the  Marine  officer  is 
assigned  for  duty  or  administration  of  records.  This  record  consists 
of  the  original  appointment  acceptance  and  record  and  non-auto- 
mated  records  reflecting  information  pertaining  to  the  officer's 
identification,  marital  and  dependency  status,  education,  aptitude 
testing,  training,  awards,  chronological  duty  assignments,  military 
orders  and  memoranda,  security  clearance,  promotions,  official 
photographs,  official  correspondence,  prior  separation  documents 
(DD  Form  214),  leave  and  earnings  statements,  periodic  print-outs 
of  automated  record  contents,  records  of  courts-martial  and  other 
disciplinary  matters  and  any  local  orders  or  memoranda  necessary 
for  utilization  of  the  Marine  officer’s  background  and  experience  in 
accomplishing  the  mission  of  the  command. 

Enlisted  Service  Record  Book  (SRB)  is  a  field  record  of  an  en¬ 
listed  Marine  which  accompanies  the  enlisted  Marine  throughout 
the  various  assignments  of  service  with  the  Marine  Corps  or 
Marine  Corps  Reserve,  maintenance  and  custody  of  the  SRB  rests 
with  the  commanding  officer  of  the  organization  to  which  the  en¬ 
listed  Marine  is  assigned  for  duty  or  administration  of  records.  This 
record  consists  of  the  origmal  enlistment  contract  or  record  of  in¬ 
duction  and  non-automated  records  furnished  by  the  enlisted 
Marine  or  the  recruiting  procedures  in  effecting  the  enlistment  or 
induction  of  the  Marine.  This  record  reflects  information  pertaining 
to  the  Marine's  identification,  marital  and  dependency  status,  edu¬ 
cation,  aptitude  testing,  training,  awards,  chronological  duty  assign¬ 
ments,  duty  and  conduct  evaluations,  security  clearance,  promo¬ 
tions,  official  photographs,  official  correspondence,  prior  separa¬ 
tion  documents  (DD  Form  214),  Leave  and  Earnings  statements, 
periodic  print-outs  of  automated  record  content,  courts-martial  and 
other  discipimary  matters,  any  other  local  military  orders  or 
memoranda  necessary  for  the  utilization  of  the  Marine's 
background  and  experience  in  accomplishing  the  mission  of  the 
command. 

Categories  of  records  in  the  system:  Headquarters,  U  S  Marine 
Corps,  Official  Military  Personnel  Records  on  Marine  officers  and 
enlisted  are  retained  and  maintained  at  Headquarters,  U  S  Marine 
Corps.  Washington,  D  C  20380  from  acceptance/enlistment/induc¬ 
tion  to  complete  severance  from  the  Marine  Corps  and  the  Marine 
Corps  Reserve  by  retirement  or  discharge. 

OQR/SRB’s  are  retained  and  maintained  by  the  commanding  of¬ 
ficer  of  the  Marine  Corps  or  Marine  Corps  Reserve  field  command 
to  which  the  Marine  is  assigned. 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  301 

Routine  naes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  oners  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Marine  Corps  and  Marine  Corps  Reserve  in  the  performance 
of  their  official  duties  relating  to  management  of  personnel 
resources;  screening  and  Selection  for  promotion,  training  and  edu¬ 
cational  programs;  administration  of  appeals,  grievances,  discipline, 
litigations  and  investigations  adjudication  of  claims,  benefits  and 
entitlements;  administration  and  management  of  retirement  and 
veterans  affairs  programs;  and,  the  providing  of  requested  informa¬ 
tion  from  the  records  to  the  Veterans  Administration,  Social 
Security  Administration,  Selective  Service  System,  National  Guard, 
Public  Health  Service  (HEW),  U.  S.  Coast  Guard,  Immigration  and 
Naturalization  Service,  Treasury  Department,  Department  of 
Labor,  Department  of  State,  General  Accounting  Office  and  State 
Bonus  Bureaus  in  connection  with  such  functions  as  processing  and 
adjudication  of  claims,  updating  of  records,  administration  of  work 
programs,  processing  naturalization  proceedings  and  verification  of 
digMily  and  entitlement  to  various  benefits  and  programs. 

Officials  and  employees  of  other  components  of  DoD  in  the  per¬ 
formance  of  their  official  duties  relating  to  screening  and  selection 
of  members  for  interservice  transfer;  procedures  for  appeals  for 
correction  of  service  records;  reviews  of  discharges  from  the  ser¬ 
vice;  physical  evaluations;  research  analyses;  litigations  and  in¬ 
vestigations;  clemency  and  awards  reviews  and  evaluations. 

By  representatives  of  the  Civil  Service  Commission  in  connection 
with  evaluation  of  prospective  federal  employees. 

By  court  order  in  connection  with  matters  before  a  federal,  state 
or  municipal  court. 

By  the  Comptroller  General  or  his  representatives  in  the  course 
of  the  performance  of  duties  relating  to  decisions  or  procedures  by 
the  General  Accounting  Office  on  manpower  management  pro¬ 
grams. 


By  agents  of  the  Federal  Bureau  of  Investigation,  Secret  Service 
and  office  of  Naval  Intelligence  in  connection  with  matters  under 
the  jurisdiction  of  these  investigative  bodies  upon  presentation  of 
credentials. 

By  private  organization  under  government  contract  to  perform 
random  analytical  research  into  specific  aspects  of  military  person¬ 
nel  management  and  administrative  procedures. 

By  investigative,  security  and  law  enforcement  agents  of  federal 
agencies  who  have  submitted  written  requests  for  access  to  Marine 
Corps  military  personnel  records  with  justification  thereof  as  per¬ 
taining  to  the  conduct  of  government  business  under  their  respec¬ 
tive  jurisdictions  and  providing  the  names  of  specified  agents  hav¬ 
ing  a  need  for  such  access. 

By  state  and  county  law  enforcement  bodies  processing  applica¬ 
tions  for  employment,  when  applicants  have  given  written 
authorization  for  access  to  respective  military  personnel  records. 

By  officials  and  employees  of  the  National  Personnel  Records 
Center,  9700  Page  Boulevard,  St.  Louis,  Missouri  63132  acting  as 
agent  for  Headquarters,  U  S  Marine  Corps  in  storage  and 
processing  of  Marine  Corps  maintained  by  that  center. 

By  a  Marine  or  former  Marine  or  such  individual(s)  designated 
by  him/her  in  writing  for  whatever  purpose  access  to  or  release  of 
their  respective  records  is  desired. 

By  the  White  House,  Secretary  of  Defense,  Secretary  of  the 
Navy,  and  members  of  Congress  in  response  to  inquiries  regarding 
individual  Marines. 

To  provide  information  to  another  agency  or  to  an  instrumentali¬ 
ty  of  any  governmental  jurisdiction  within  or  under  the  control  of 
the  United  States  which  has  been  authorized  by  law  to  conduct  law 
enforcement  activities  pursuant  to  a  request  that  the  agency  or  in¬ 
strumentality  initiate  criminal  or  civil  action  against  an  individual 
on  behalf  of  the  U  S  Marine  Corps,  the  Department  of  the  Navy, 
or  the  Department  of  Defense. 

To  provide  information  to  individuals  pursuant  to  a  request  for 
assistance  in  a  criminal  or  civil  action  against  a  member  of  the  U  S 
Marine  Corps,  by  the  U  S  Marine  Corps,  the  Department  of  the 
Navy,  or  the  Department  of  Defense. 

Officials  and  employees  of  Navy  Relief  and  the  American  Red 
Cross  in  the  performance  of  their  duties  related  to  assistance  of  the 
members,  their  dependents  and  relatives. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  in  open  shelf  filing  equip¬ 
ment 

Retrievability:  The  records  maintained  at  Headquarters,  U  S 
Marine  Corps  (all  active  and  reserve  officer  records,  all  temporary 
disability  retired  records,  all  active  and  organized  reserve  and  Fleet 
Marine  Corps  reserve  enlisted  records  of  personnel 
joined/transferred  to  these  components  subsequent  to  30  June  1974, 
all  former  Commandants,  all  living  retired  officers  (who  served  in  a 
General  Officer  grade,  records  of  all  personnel  separated/retired 
four  months  or  less)  are  retrieved  by  Social  Security  Number 
(SSN)  and  name.  Except  for  OQR’s  and  SRB’s  of  participating 
members,  all  other  categories  of  Marine  Corps  military  personnel 
records  are  maintained  at  the  National  Personnel  Records  center, 
St.  Louis,  Missouri.  Those  retired  to  St.  Louis  prior  to  1  January 
1964  and/or  those  with  military  service  numbers  (MSN)  below 
1800000  are  retrieved  by  MSN  and  name.  All  other  Marine  Corps 
records  retired  to  St.  Louis  are  accessed  by  MSN  and/or  SSN, 
name  and  are  assigned  a  Registry  Number.  These  records  are 
retrieved  by  Registry  Number. 

Safeguards:  Buildings  employs  security  guards,  records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  permanent.  Records  main¬ 
tained  at  Headquarters,  U  S  Marine  Corps  are  transferred  to  the 
National  Personnel  Records  Center,  9700  Page  Boutavard,  St. 
Louis,  Missouri  63132  four  months  after  separation,  placement  on 
the  Permanent  Disability  Retired  List,  retirement,  retirement  from 
Fleet  Marine  Corps  Reserve,  death  of  an  officer  who  served  in  a 
General  Officer  grade  and  former  Marines  no  longer  considered  of 
newsworth  status. 

System  manager(s)  and  address:  Commandant  of  the  Marine 
Corps,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380 

Notification  procedure:  Correspondence  pertaining  to  records 
maintained  by  Headquarters,  U  S  Marine  Corps  should  be  ad¬ 
dressed  to: 

Commandant  of  the  Marine  Corps  (Code  MS) 

Headquarters,  U  S  Marine  Corps 
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Washington,  D  C  20380 
Telephone:  Area  Code  202/694-1043 
Correspondence  pertaining  to  records  maintained  by  National 
Personnel  Records  Center  should  be  addressed  to: 

Director,  National  Personnel  Records  Center 
9700  Page  Boulevard 
St.  Louis,  Missouri  63132 
Telephone:  Area  Code  314/268-7155 
Correspondence  pertaining  to  OQR  and  SRB  records  maintained 
by  the  respective  commanding  officers  should  be  addressed  to  the 
command  concerned  as  is  shown  in  the  Standard  Navy  Distribution 
List  -  Part  1  (OPNAV  P09B3-107) 

Correspondence  should  contain  the  full  name.  Social  Security 
Number  and  signature  of  the  requester.  The  individual  may  visit 
any  of  the  above  activities  for  review  of  records.  Proof  of  identifi¬ 
cation  may  consist  of  his  active,  reserve  or  retired  identification 
card,  his  Armed  Forces  Report  of  Transfer  or  Discharge  (DD  Form 
214),  his  discharge  certificate,  his  driver’s  license  or  by  providing 
such  other  data  sufficient  to  insure  that  the  individual  is  the  subject 
of  the  inquiry. 

Record  access  procedures:  Information  may  be  obtained  from: 
Commandant  of  the  Marine  Corps  (Code  MS) 

Headquarters,  U  S  Marine  Corps 
Columbia  Pike  &  Arlington  Ridge  Road 
Arlington,  Virginia  20380 
Telephone:  Area  Code  202/694-1043 
Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Staff  agencies  and  subdivisions  of 
Headquarters,  U  S  Marine  Corps 

Marine  Corps  commands  and  organizations 

other  agencies  of  federal,  state,  and  local  governments 

Medical  reports 

Correspondence  from  financial  and  other  commercial  enterprises 
Correspondence  and  records  of  educational  institutions 
Correspondence  of  private  citizens  addressed  directly  to  the 
Marine  Corps  or  via  the  U  S  Congress  and  other  agencies 
Investigations  to  determine  suitability  for  enlistment,  security 
clearances,  and  special  assignments 

Investigations  related  to  disciplinary  proceedings 
Systems  exempted  from  certain  provisions  of  the  act:  None 
/  MMN00013 

System  name:  Personnel  Management  Working  Files 
System  location:  All  Marine  Corps  activities. 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
U  S  Marine  Corps  and  Marine  Corps  Reserve;  former  members  of 
the  Marine  Corps  and  Marine  Corps  Reserve;  retired  and  tem¬ 
porarily  retired  members  of  the  Marine  Corps  and  Marine  Corps 
Reserve;  members  of  the  Fleet  Marine  Corps  Reserve;  and  appli¬ 
cants  for  entry  into  the  Marine  Corps  or  Marine  Corps  Reserve. 

Military  personnel,  federal  employees,  and  dependents  who  apply 
through  the  Marine  Corps  for  no-fee  passports  for  official  travel  to 
countries  requiring  a  passport. 

Dependents  of  Marines  and  other  family  members  with  respect  to 
matters  pertaining  to  the  individual  Marine,  former  Marine  or  appli¬ 
cant. 

Members  of  other  services  assigned  to  or  serving  with  the  Marine 
Corps. 

Categories  of  records  in  the  system:  File  contains  informaton  per¬ 
taining  to  identification,  recruitment,  enlistment,  commissioning, 
prior  service,  reenlistment’or  extension  of  enlistment,  lateral  occu¬ 
pational  movement,  civilian  employment,  letters  of  reference,  edu¬ 
cation,  training,  career  counselling,  religious  preference  as  provided 
by  the  individual,  qualifications,  intelligence  and  aptitude  testing, 
classification,  assignment,  location  addresses,  promotions,  reduc¬ 
tions  in  rank,  proficiency,  conduct,  performance  of  duty, 
discipline,  offenses  and  punishments  under  the  Uniform  Code  of 
Military  Conduct,  courts-martial,  personal  history,  investigations, 
security  clearances,  police  and  court  records,  civil  arrests  and  con¬ 
victions,  birth  and  marriage  certificates,  divorce  and  other  decrees, 
financial  responsibility  and  letters  of  indebtedness,  marital  status, 
dependents,  families'  citizenships,  passports  and  visas,  travel  and 
travel  orders,  leave  records,  transportation  of  dependents  and 
household  goods,  pay  records,  claims  against  the  government, 
decorations  and  awards,  commendations,  medical  records  to  in- 
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elude  psychiatric  evaluations,  disability  proceedings,  separation  and 
retirement,  official  correspondence  (includes  internal  Marine  Corps 
and  Department  of  the  Navy  correspondence,  as  well  as  correspon¬ 
dence  with  the  Executive,  Legislative,  and  Judicial  Branches  of 
federal,  state  and  local  government)  and  other  correspondence 
(includes  correspondence  from  Marines,  their  dependents  and  fami¬ 
lies,  attorneys,  doctors,  educators,  clergymen  and  members  of  the 
general  public  whether  addressed  directly  to  the  Marine  Corps  or 
via  third  parties,  (president,  congressmen,  etc.),  personnel  who 
apply  to  express  a  grievance  through  personal  interviews  with  the 
Commanding  General  via  the  chains  of  command  as  authorized  by 
Article  1107.1,  U  S  Navy  Regulations  (Request  Mast),  personal 
counselling.) 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Headquarters,  U  S 
Marine  Corps  -  To  facilitate  personnel  management  actions  and 
decisions  related  to  recruitment,  enlistment,  commissioning,  testing, 
training,  classification,  assignment,  transfer  (including  humanitari¬ 
an),  travel  order  issuance,  passport  application,  promotion,  reenlist¬ 
ment,  retention  on  active  duty,  augmentation  from  reserve  to  regu¬ 
lar  status,  recovery  of  absentees  and  deserters,  investigations,  cor¬ 
rection  of  records,  dependency  status,  disability  proceedings, 
separation  (including  hardship  discharge),  transfer  to  the  Fleet 
Marine  Corps  Reserve  and  retirement. 

Marine  Corps  commands,  organizations,  districts,  and  units  -  By 
officials  and  employees  of  the  Marine  Corps  in  the  execution  of 
their  official  duties  related  to  personnel  management  actions  and 
decisions  in  support  of  pursuit  of  actions  cited  above.  Such  actions 
can  include  administration  of  requests,  appeals,  grievances, 
discipline  and  litigations;  administration  of  benefits  and'  entitle¬ 
ments;  management  and  administration  of  retirement  and  veteran’s 
affairs  programs;  responses  to  inquiries  and  correspondence;  and 
the  counseling  of  individual  Marines  regarding  such  matters  as  their 
performance  records,  career  opportunites  and  personal  concerns. 

Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties  in  connection  with  military  personnel  management,  appeals 
and  litigations  related  thereto. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation, 
law  enforcement  or  other  matters  under  the  direct  jurisdiction  of 
the  Department  of  Justice  or  as  carried  out  as  the  legal  representa¬ 
tive  of  the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  orders  pertaining  to  matters  properly 
within  the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U  S  or  any  committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files  of 
the  system. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller  • 
General  or  any  of  his  authorized  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat¬ 
ing  to  the  Marine  Corps  Manpower  Management  System. 

To  provide  information  to  another  agency  or  to  an  instrumentali¬ 
ty  of  any  governmental  jurisdiction  within  or  under  the  control  of 
the  United  States  which  has  been  authorized  by  law  to  conduct  law 
enforcement  activities  pursuant  to  a  request  that  the  agency  or  in¬ 
strumentality  initiate  criminal  or  civil  action  against  an  individual 
on  behalf  of  the  U  S  Marine  Corps,  the* Department  of  the  Navy, 
or  the  Department  of  Defense. 

To  provide  information  to  individuals  pursuant  to  a  request  for 
assistance  in  a  criminal  or  civil  action  against  a  member  of  the  U  S 
Marine  Corps,  by  the  U  S  Marine  Corps,  the  Department  of  the 
Navy,  or  the  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  as  represented  by  card  files,  strip  files, 
microfiche  computer  printouts  from  the  Manpower  Management 
System  or  the  Joint  Uniform  Military  Pay  System  and  file  folders. 
Files  are  stored  in  filing  cabinets,  on  shelves  and  on  tables  in  con¬ 
trolled  access  areas. 

Retrievability:  Files  are  accessed  and  retrieved  by  subject  and  by 
the  name  and  social  security  number. 

Safeguards:  In  compliance  with  the  specified  requirements  for 
security  of  FOUO  material. 
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Retention  awl  disposal:  Files  are  retained  for  differing  lengths  of 
time,  depending  upon  the  purpose  of  the  information  contained 
therein.  Promotion  data  is  retained  three  years,  then  transferred  to 
Historical  Division,  Headquarters,  U  S  Marine  Corps.  Passport 
data  is  retained  six  years,  then  destroyed.  Enlisted  assignment  data 
is  retained  two  years,  then  destroyed.  Certain  officer  assignment 
data  is  destroyed  when  the  officer  is  released  from  active  duty. 
Disability  retirement  data  is  retained  two  years  from  the  date  of 
removal  of  the  individual  from  the  Temporarily  Disability  Retire¬ 
ment  List,  then  destroyed.  Retirement  correspondence  is  retained 
for  one  year  following  individual’s  retirement.  Retirement  files  are 
retained  until  the  individual’s  death.  Personal  counselling  records 
are  maintained  one  year,  career  counselling  records  are  maintained 
within  the  individual's  official  records.  AO  other  files  are  retained 
three  years,  then  destroyed. 

System  manngerf*)  aad  address:  Local  commanding  officer. 

NatWrartsa  procedure:  Information  may  be  obtained  from  the 
Commandant  of  the  Marine  Corps  (Code  MM),  Headquarters,  U  S 
Marine  Corps,  Washington,  D  C  20380,  the  current  command,  the 
last  duty  station,  or  applicable  activity.  — 

Additional  information  concerning  personnel  assigned  to  Occupa¬ 
tional  Field  55  (Band)  may  be  obtained  from  the  Commandant  of 
the  Marine  Corps  (Code  MPC),  Headquarters,  U.  S.  Marine  Corps, 
Washington,  D.  C.  20380  Telephone:  Area  Code  202/694-4154. 

Record  access  procedures:  Requests  from  individual’s  may  be  ad¬ 
dressed  to  the  Commandant  of  the  Marine  Corps  (Code  MM), 
Headquarters,  U  S  Marine  Corps,  Washington,  D  C  ,  the  current 
command  or  last  duty  station. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  his  social  security  number  or  former  military  ser¬ 
vice  number.  The  following  information  will  also  be  helpful  in 
locating  some  records:  military  rank  and  occupational  specialty, 
dates  and  places  of  service,  and  any  special  correspondence  previ¬ 
ously  received  or  sent. 

For  personal  visits,  the  individual  may  visit  the  Personnel 
Management  Division,  Headquarters,  U  S  Marine  Corps,  Federal 
Office  Building  2,  Washington,  D  C  20380  or  Marine  Corps  com¬ 
mands  and  districts. 

For  personal  visits,  the  individual  should  be  able  to  provide  per¬ 
sonal  identification  to  include  valid  military  or  dependent  identifica¬ 
tion  card  or  two  valid  civilian  items  of  identification  such  as 
driver’s  license,  social  security  card,  medicare  card,  etc. 

Cuutestiug  record  procedures:  The  Marine  Corps  rules  for  con¬ 
testing  contents  and  appealing  initial  determinations  may  be  ob¬ 
tained  from  Commandant  of  the  the  Marine  Corps  (Code  M), 
Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380 

Record  source  categories:  Information  in  the  system  is  obtained 
from  the  Marine  Corps  Manpower  Management  System;  the  Joint 
Uniform  Military  Pay  System;  Marine  Corps  Military  Personnel 
Records  to  include  the  Service  Record  Book  and  Officer  Qualifica¬ 
tion  Record;  Military  Medical  Records;  Marine  Corps  Deserter 
Inquiry  File;  staff  elements  and  subdivisions  of  Headquarters,  U  S 
Marine  Corps;  Marine  Corps  field  commands,  organizations,  and 
activities;  other  components  of  the  Department  of  Defense;  agen¬ 
cies  of  federal,  state,  and  local  government,  to  include:  civil  courts 
and  law  enforcement,  previous  employers;  financial  institutions  and 
commercial  enterprises;  educational  institutions;  private  citizens 
provided  as  character  references  by  the  individual;  investigations 
related  to  disciplinary  proceedings;  and  correspondence  of  private 
citizens  addressed  directly  to  the  Marine  Corps  or  via  third  parties 
such  as  members  of  Congress  and  other  governmental  agencies. 

Systems  exempted  (rum  certain  pro  visions  of  the  act:  NONE 
MMNM018 

System  name:  Base  Security  Incident  Reporting  System 

System  location:  Organizational  elements  of  the  U  S  Marine 
Corps  as  listed  in  the  Directory  of  the  Department  of  the  Navy  Ac¬ 
tivities. 

Categories  of  individuals  covered  by  the  system:  Individual  in¬ 
volved  in  or  witnessing  or  reporting  incidents  requiring  the  atten¬ 
tion  of  base  security  or  law  enforcement  personnel. 

Categories  of  records  in  the  system:  Incident/complaint  reports; 
witness  statements;  stolen  property  reports;  military  police  in¬ 
vestigator's  report;  military  police  motor  vehicle  accident  and  inju¬ 
ry  report;  military  police  alert  cards;  military  police  property  cus¬ 
tody  forms,  tags,  and  disposition  of  evidence  letters;  military  police 
field  interview  cards;  military  police  desk  blotter;  use  of  force  re- 


ports;  traffic  violation  records;  driving  record  reports;  traffic  court 
files;  citations  to  appear  before  U  S  Magistrate;  criminal  investiga¬ 
tion  reports;  civil  court  case  records;  minor  offense  report;  uniform 
violation  report;  narcotics  reports;  polygraphy  examinations;  letters 
of  warning/eviction  from  base  housing;  letters  of  warning/barring 
from  federal  reservation;  Armed  Forces  police  reports;  suspect 
photographic  files;  child  abuse  files;  juvenile  case  files;  valuable 
property  receipt;  vehicle  impound  files  and  vehicle  towing  reports; 
suspension  of  driving  privileges  and  revocation  letters;  assignment 
to  absentee/deserter  escort  duty;  informant  list;  Master  Crime 
index  card;  evidence  record  file;  military  police  log/journal; 
breathalyzer  report;  criminal  investigation  file;  and  any  other  such 
report  received  by  military  police  personnel  in  the  official  execu¬ 
tion  of  their  duties.  « 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  For  law  enforcement 
purposes  by  duly  authorized  personnel  of  the  U  S  Marine  Corps, 
Department  of  Defense  and  its  related  components,  representatives 
of  the  U  S  Congress  or  any  committee  or  sub-committee  thereof  on 
matters  within  their  jurisdiction  requiring  disclosure  of  such  files, 
or  officials  of  federal  investigative  agencies  in  the  performance  of 
their  official  duties. 

Provide  .evidence  in  uniform  court  of  military  justice  and  Title 
18,  U  S  Code  1382  proceedings  and  such  related  criminal  investiga¬ 
tions  as  are  required. 

Provide  to  local,  state,  and  federal  investigative  agencies  or  court 
officials  such  information  that  properly  falls  within  their  purview 
requiring  further  investigation  or  court  action. 

Used  by  command  legal  personnel  in  the  prosecution  of  military 
offenses  and  other  administrative  actions. 

Support  insurance  claims  and  civil  litigation. 

Provide  basis  for  revocation  of  base  driving  privileges. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card  files,  punched  cards,  metal  filing 
cabinets,  magnetic  tapes. 

Retrievability:  Name,  Social  security  number,  case  number,  or¬ 
ganization 

Safeguards:  Access  provided  on  a  need-to-know  basis  only. 
Locked  and/or  guarded  office. 

Retention  and  disposal:  As  established  by  SYSMANAGER  per 
SECNAV  Records  Disposal  Manual. 

System  managers)  and  address:  Commanding  Officer  of  the  ac¬ 
tivity  in  question.  See  Directory  of  Department  of  the  Navy  Mail¬ 
ing  Addresses. 

Notification  procedure:  Apply  to  SYSMANAGER. 

Record  access  procedures:  The  agency’s  rules  for— access  to 
records  may  be  obtained  from  the  SYSMANAGER 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANApER. 

Record  source  categories:  Individual  concerned,  other  records  of 
the  activity,  investigators,  witnesses,  correspondents. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  Title  5,  U  S  Code  552  a  (J)  or  (K)  as 
applicable,  for  additional  information,  contact  the  SYSMANGER. 

MMN00038 

System  name:  Amateur  Radio  Operator’s  File 

System  location:  Marine  Corps  activities 

Categories  of  individuals  covered  by  the  system:  All  amateur  radio 
operators  who  operate  at  Marine  Corps  activities. 

Categories  of  records  in  the  system:  File  contains  name.  Federal 
Communications  Center  license  number,  operating  frequency,  type 
of  equipment  and  home  address. 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Communications  Center 
personnel  -  To  ensure  proper  radio  management  at  Marine  Corps 
activities 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  3x5  card  in  metal  file  box. 

Retrievability:  Alphabetical 
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Safeguards:  Security  area. 

Retention  and  disposal:  Destroyed  upon  departure  from  Marine 
Corps  activity 

System  manager(s)  and  address:  Commanding  Officer  of  activity 
concerned.  See  Directory  of  Department  of  the  Navy  mailing  ad¬ 
dresses. 

Notification  procedure:  Information  may  be  obtained  from: 
Commanding  Officer  of  activity  concerned. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Sysmanager. 

Written  requests  for  information  should  contain  the  full  name 
and  grade  of  the  individual. 

For  personal  visit,  the  individual  should  be  able  to  provide  valid 
personal  identification  such  as  an  employee  badge,  driver’s  license, 
medicare  card,  etc. 

Contesting  record  procedures:  The  Marine  Corps  rules  for  con¬ 
testing  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Individual 

Systems  exempted  from  certain  provisions  of  the  act:  None 
MMN00039 

System  name:  Amateur/Citizen  Band  Radio  Operation  Request  and 
Authorization  File 

System  location:  Communication  Electronics  Office,  Marine 
Corps  activities 

Categories  of  individuals  covered  by  the  system:  All  personnel  who 
desire  to  operate  amateur/citizen  band  radios  at  Marine  Corps  in¬ 
stallations.  •> 

Categories  of  records  in  the  system:  (Amateur/Citizen  Band  Radio 
Operation  Request  and  Authorization  Form). 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provides  authorization 
for  personnel  to  operate  amateur/citizen  band  radio  and  provides 
controls  for  the  use  of  these  radios.  Used  by  requestor  as 
authorization  to  operate.  Used  by  CEO  as  record  of  authorization. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Papers  filed  in  three-ring  binder. 

Retrievabtlity:  Numerically  by  card  number. 

Safeguards:  Located  in  a  secure  area  that  is  manned  on  a  24-hour 
basis. 

Retention  and  disposal:  Retained  for  one  (I)  year  and  if  not 
renewed,  the  form  is  destroyed  by  burning  or  shredding. 

System  manager(s)  and  address:  Commanding  Officer  of  activity 
in  question.  See  Directory  of  Department  of  the  Navy  mailing  ad¬ 
dresses. 

Notification  procedure:  Request  information  from 

SYSMANAGER 

Record  access  procedures:  Rules  for  access  may  be  obtained  from 
SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Individual  requester  and  Communica¬ 
tion  Electronics  Officer. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

UNITED  STATES  NAVY 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 


31103 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  o/  records  maintained  by  this  com¬ 
ponent  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1973, 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con¬ 
nection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  A-19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

N 00011  C04 

System  name:  Organization  Locator  and  Social  Roster 

System  location:  Organizational  elements  of  the  Department  of 
the  Navy  as  indicated  in  the  directory  of  Department  of  the  Navy 
mailing  addresses. 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  personnel  attached  to  the  activity;  also  may  include  military 
and  civilian  personnel  of  the  Department  of  Defense  and  other 
government  agencies;  may  also  include  family  members  and  guests 
of  military  and  civilian  personnel;  other  invitees. 

Categories  of  records  in  the  system:  Manual  or  mechanized 
records.  Includes  information  such  as  names,  addresses,  telephone 
numbers;  official  titles  or  positions  and  organizations;  invitations, 
acceptances,  regrets,  protocol,  and  other  information  associated 
with  attendents  at  functions.  Locator  records  of  personnel  attached 
to  the  organization. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  locating  individuals 
on  routine  and  emergency  matters.  Often  used  for  mail  distribution, 
for  forwarding  addresses,  and  as  a  recall  list.  Also,  may  be  used  as 
a  social  roster  for  social  reference  for  various  official  and  non-offi¬ 
cial  functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  File  folders,  card  files,  punched  cards,  magnetic  tape, 
and  similar  record  formats. 

RetrievabilRy:  Name,  SSAN,  number,  organization,  function. 

Safeguards:  Access  provided  on  a  need  to  know  basis. 

Retention  and  disposal:  Per  SECNAV  Records  Disposal  Manual. 

System  manager(s)  and  address:  Commanding  officer  of  the  ac¬ 
tivity  in  question.  See  directory  of  Department  of  the  Navy  mailing 
addresses. 

Notification  procedure:  Apply  to  System  Manager. 

Record  access  procedures:  The  agency's  rules  for  access  to  record 
may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  System  Manager. 
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Record  source  categories:  Individual  concerned,  other  records  of 
the  activity,  correspondents,  directories  and  official  publications. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N 00011  J01 

System  name:  Administrative  Personnel  Management  System 

System  location:  Organizational  elements  of  the  Department  of 
the  Navy  as  indicated  in  the  directory  of  Department  of  the  Navy 
mailing  addresses. 

Categories  of  individuals  covered  by  the  system:  Assigned 
civilians,  military,  and  contract  employees. 

Categories  of  records  in  the  system:  Identification,  location,  rou¬ 
tine  and  emergency  assignments,  functional  responsibilities, 
clearance,  educational  and  experience  characteristics,  grade  or 
rank/rate,  travel,  and  other  data  needed  for  personnel,  line,  and 
security  management. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Preparation  of  rosters 
and  locators,  contact  with  appropriate  personnel  in  emergencies, 
continuity  of  operations  planning  and  execution,  determination  of 
clearance  for  access  control,  budget  and  manpower  control,  minori¬ 
ty  and  occupation  statistics,  labor  costing,  customer  billing,  watch 
bill  preparation,  .civilian  grade  control,  and  similar  administrative 
uses  requiring  personnel  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card  files,  punched  cards,  magnetic  tape, 
microform. 

Retrievability:  Name,  SSAN,  Case  number,  organization. 

Safeguards:  Access  provided  on  a  need  to  know  basis  only. 
Locked  and/or  guarded  office. 

Retention  and  disposal:  Per  SECNAV  Records  Disposal  Manual. 

System  manager(s)  and  address:  Commanding  officer  of  the  ac¬ 
tivity  in  question.  See  directory  of  Department  of  the  Navy  mailing 
addresses. 

Notification  procedure:  Apply  to  System  Manager. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Individual  concerned,  other  records  of 
the  activity,  investigators,  witnesses,  correspondents. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N 00011  J03 

System  name:  Security  Incident  System 

System  location:  Organizational  elements  of  the  Department  of 
the  Navy  as  indicated  in  the  directory  of  Department  of  the  Navy 
mailing  addresses. 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
volved  in  or  witnessing  incidents  requiring  the  attention  of  base, 
station,  or  activity  security  personnel. 

Categories  of  records  in  the  system:  Incident/complaint  report,  in¬ 
vestigator’s  report,  military  magistrate's  records,,  confinement 
records,  traffic  accident  and  violation  records,  traffic  court  file, 
citations  to  appear  before  U.  S.  Magistrate. 

Authority  for  maintenance  of  the  system:' 5  USC  301  Departmental 
Regulations  . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Evidence  in  Uniform 
Court  of  Military  Justice  and  Title  18  USC  1382  Proceedings; 
Criminal  investigation;  provided  to  state  or  federal  law  enforcement 
agencies  including  Naval  Investigative  Service,  Defense  Investiga¬ 
tive  Service,  and  Federal  Bureau  of  Investigation  for  further 
criminal  investigation  or  court  action;  used  by  command  legal  per¬ 
sonnel  for  prosecution  of  military  offenses  and  other  administrative 
action;  support  of  insurance  claims  and  civil  litigation,  revocation 
of  base,  station,  or  activity  driving  privileges. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card  files,  punched  cards,  magnetic  tape. 

Retrievability:  Name,  SSAN,  Case  number,  organization. 


Safeguards:  Access  provided  on  a  need  to  know  basis  only. 
Locked  and/or  guarded  office. 

Retention  and  disposal:  Per  SECNAV  Records  Disposal  Manual. 

System  manager(s)  and  address:  Commanding  officer  of  the  ac¬ 
tivity  in  question.  See  directory  of  Department  of  the  Navy  mailing 
addresses. 

Notification  procedure:  Apply  to  System  Manager. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Individual  concerned,  other  records  of 
the  activity,  investigators,  witnesses,  correspondents. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552  a  (j)  or  (k),  as  applica¬ 
ble.  For  additional  information  contact  the  System  Manager. 

N 00013  11 

System  name:  Determinations  on  Origins  of  Disabilities  For  Which 
Military  Members  Have  Retired 

System  location:  Office  of  the  Judge  Advocate  General  (Code  13), 
Navy  Department,  Washington,  D.C.  20370. 

Categories  of  individuals  covered  by  the  system:  Retired  or  former 
members  of  the  Navy  or  Marine  Corps  who  have  been  placed  on 
the  Temporary  Disability  Retired  List  or  Permanent  Disability 
Retired  List  and  who  have  subsequently  obtained  or  applied  for 
Federal  civilian  employment. 

Categories  of  records  in. the  system:  Requests  originated  by  in¬ 
dividuals  concerned  or  any  federal  agencies  employing  such  in¬ 
dividuals;  Bureau  of  Medicine  and  Surgery  historical  narratives  and 
opinions  concerning  the  origins  of  disabilities  of  individuals  on 
whom  determinations  have  been  requested;  copies  of  Judge  Ad¬ 
vocate  General  determinations;  and  related  correspondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  3502(a), 
6303(a),  8332(c); 

5.  U.S.C.  301; 

44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  as 
the  basis  for  determinations  concerning  the  eligibility  of  individuals 
of  the  above-described  category  to  certain  benefits  connected  with 
Federal  civilian  employment  available  to  those  disabled  in  combat 
with  enemies  of  the  United  States  or  having  disabilities  caused  by 
instrumentalities  of  war  during  periods  of  war.  Determinations  are 
rendered,  upon  request,  to  any  Federal  agencies  employing  mem¬ 
bers  who  retired  from  the  naval  service  for  disability.  The  informa¬ 
tion  may  be  furnished  to  other  components  of  the  Department  of 
Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  By  name  of  individual. 

Safeguards:  Files  are  maintained  in  file  cabinets  under  the  control 
of  authorized  personnel  during  working  hours;  the  office  space  in 
which  the  file  cabinets  are  located  is  locked  outside  official  work¬ 
ing  hours. 

Retention  and  disposal:  Records  are  permanent  and  are  retained 
indefinitely  in  the  Office  of  the  Judge  Advocate  General.  . 

System  manager(s)  and  address:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370. 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to  the  System  Manager  stating  the  full  name  of  the  in¬ 
dividual  concerned  and  the  approximate  date  on  which  relief  was 
requested.  Written  request  must  be  signed  by  the  requesting  in¬ 
dividual.  Visits  may  be  made  to: 

The  Administrative  Law  Division  (Code  13) 

Office  of  the  Judge  Advocate  General 
Room  2511,  Navy  Annex 
Arlington,  Virginia 

Armed  forces  identification  card  or  state  driver’s  license  is 
required  for  identification. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 
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Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the  System 
Manager. 

Record  source  categories:  Employment  information  in  the  system 
is  submitted  by  the  individuals  concerned  or  the  Federal  agencies 
employing  them.  Medical  information  in  the  system  is  obtained 
from  the  individuals’  medical  records,  physical  evaluation  board 
records,  and  service  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
N 00013  13 

System  name:  Conflicts  of  interest  and  employment  activities. 

System  location:  Office  of  the  Judge  Advocate  General  (Code  13), 
Navy  Department,  Washington,  D.C.  20370. 

Categories  of  individuals  covered  by  the  system:  Active  duty, 
reserve,  or  retired  military  personnel  and  present  and  former 
civilian  employees  of  the  Navy  or  Marine  Corps  who,  by  reason  of 
their  own  inquiries  or  inquiries  or  complaints  of  Department  of  the 
Navy  or  other  Federal  officials  or  other  appropriate  persons,  have 
been  the  subject  of  correspondence  with  the  Judge  Advocate 
General  concerning  the  legality  of  outside  Federal,  State,  or  private 
employment  or  financial  interests,  dual  Federal  employment,  post- 
retirement  employment,  defense  related  employment,  or  foreign 
employment;  acceptance  of  gifts,  gratuities,  or  benefits  from 
Government  cntractors,  foreign  governments,  or  other  sources,  or 
other  possible  violations  of  Federal  conflicts-of-interest  or  stan- 
dards-of-conduct  laws  or  regulations. 

Categories  of  records  in  the  system:  Correspondence  from,  to,  or 
concerning,  individuals  of  the  above  stated  category  regarding  thier 
current,  past,  or  prospective  outside  Federal,  State,  or  private  em¬ 
ployment;  defense-related  employment;  post-retirement  employ¬ 
ment;  foreign  employment;  dual  Federal  employment;  acceptance 
of  gifts,  gratuities,  or  benefits  from  Government  contractors, 
foreign  governments,  or  other  questionable  sources;  or  other  possi¬ 
ble  violations  of  conflicts-of-interest  or  standards-of-conduct  laws 
or  regulations.  Additionally,  such  records  sometimes  include  copies 
of  statements  of  employment  submitted  by  retired  military  person¬ 
nel  to  the  Navy  Finance  Center  and  referred  to  the  Judge  Advocate 
General  for  review  and  further  action,  and  copies  of  investigative 
reports  concerning  suspected  violations  of  pertinent  laws  or  regula¬ 
tions. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  3326,  3532;  10 
U.S.C.  973,  974,  1032,  6223; 

18  U.S.C.  202,  203,  205,  207,  209,  219,  281,  283; 

37  U.S.C.  801; 

U.S.  Const.,  Art.  I,  9,  cl  8; 

5  U.S.C.  301; 

44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  as 
the  basis  for  advisory  opinions  on  the  legality  of  employment  ac¬ 
tivities,  financial  interests,  and  the  related  conflicts-of-interest  and 
standards-of-conduct  questions  described  above.  Information  may 
be  furnished  to  other  components  of  the  Department  of  Defense, 
the  U.S.  General  Accounting  Office,  the  Department  of  Justice, 
and  the  Civil  Service  Commission  in  instances  of  suspected  viola¬ 
tions  of  pertinent  laws  or  regulations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  .system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability :  By  name  of  individual. 

Safeguards:  Files  are  maintained  in  file  cabinets  under  the  im¬ 
mediate  control  of  authorized  personnel  during  working  hours;  the 
office  space  in  which  the  file  cabinets  are  located  is  locked  outside 
official  working  hours. 

Retention  and  disposal:  Records  are  permanent  and  are  retained 
indefinitely  in  the  Office  of  the  Judge  Advocate  General.  However, 
after  five  years,  name  indexes  are  destroyed,  eliminating  the  capa¬ 
bility  for  retrieval  by  the  names  of  individuals.  Thereafter,  they  are 
retrievable  only  by  topical  indexes  arranged  according  to  the  legal 
issues  involved. 

System  manager(s)  and  address:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370 


31105 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to  the  system  manager  stating  the  full  name  of  the  in¬ 
dividual  concerned.  Written  requests  must  be  signed  by  the 
requesting  individual.  Visits  may  be  made  to:  Administrative  Law 
Division  (Code  13),  Office  of  the  Judge  Advocate  General,  Room 
2511,  Navy  Annex,  Arlington,  Virginia.  Armed  Forces  identifica¬ 
tion  card  or  State  driver's  license  is  required  for  identification. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the  sstem 
manager. 

Record  source  categories:  Information  in  the  system  is  furnished 
by  the  individual  and  is  supplemented  by  correspondence  from 
Federal  officials;  current,  past,  and  prospective  employers;  other 
interested  persons  regarding  possible  conflicts  of  interest  and  em¬ 
ployment  activities;  and  by  investigations  pertaining  to  particular 
suspected  violations.  Additional  information  in  the  form  of  state¬ 
ments  of  employment  is  forwarded  by  officers  of  the  Navy  Finance 
Center  to  the  Judge  Advocate  General  for  review  and  further  ac¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE. 

N00013D 

System  name:  Federal  Tort  Claims  Files 

System  location:  Office  of  the  Judge  Advocate  General,  Offices 
of  the  Commandants  of  the  Naval  Districts,  Naval  Legal  Service 
Offices,  all  overseas  commands  with  a  Navy  Judge  Advocate 
General  Corps  Officer  or  a  Marine  Corps  judge  advocate  attached, 
and  the  Federal  Records  Center,  Suitland,  Maryland.  Local  com¬ 
mands  with  which  claims  under  the  Federal  Tort  Claims  Act  are  in¬ 
itially  filed  typically  retain  copies  of  such  claims  and  accompanying 
files.  Official  mailing  addresses  of  these  locations  are  included  in 
the  Department  of  Defense  Directory  in  the  appendix  to  this  notice. 

Categories  of  individuals  covered  by  the  system:  Any  individuals 
who  have  filed  claims  against  the  Navy  under  the  Federal  Tort 
Claims  Act. 

Categories  of  records  in  the  system:  The  files  may  contain  claims 
filed,  correspondence,  investigative  reports,  accident  reports,  medi¬ 
cal  and  dental  records,  x-rays,  allied  reports  (such  as  local  police 
investigations,  etc.),  photographs  drawings,  legal  memoranda, 
opinions  of  experts,  and  court  documents. 

Authority  for  maintenance  of  the  system:  Federal  Tort  Claims  Act 
(28  U.S.C.  1346(b),  2671-2680);  32  C.F.R.  750.30-750.49;  5  U.S.C. 
3C1;  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  files  are  used  to 
evaluate  claims  for  purposes  of  adjudication  and  litigation.  The  files 
are  used  by  contractors  in  those  cases  in  which  they  indemnify  the 
United  States.  The  files  are  provided  to  the  Department  of  Justice 
to  defend  suits  brought  against  the  United  States  and  may  be 
furnished  to  other  components  of  the  Department  of  Defense.  The 
files  or  portions  thereof  may  be  furnished  to  the  claimant  or  his 
authorized  representative,  and  for  those  claims  for  which  payment 
is  determined  proper,  the  files  or  portions  thereof  may  be  provided 
to  the  Congress,  the  Department  of  Treasury,  the  Office  of 
Management  and  Budget,  and  the  General  Accounting  Office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  stored  in  file  cabinets  or 
other  storage  devices. 

Retrievability:  Filed  alphabetically  by  name  of  claimant. 

Safeguards:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  official  working  hours. 

Retention  and  disposal:  Minimum-one  year;  maximum-permanent; 
typically  files  located  in  the  Office  of  the  Judge  Advocate  General 
are  transferred  to  the  Federal  Records  Center,  Suitland,  Maryland, 
three  years  after  disposition  of  the  case. 

System  manager(s)  and  address:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General  Navy 
Department,  Washington,  D.C.  20370. 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager.  Requesting  individuals  should  specify  their  full 
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names.  Visitors  should  be  able  to  identify  themselves  by  any  com* 
monly  recognized  evidence  of  identity.  Written  requests  must  be 
signed  by  the  requesting  individual. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager.  Written  requests  for  access 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  serial  code  of  any  prior  correspondence 
received  from  this  office  pertaining  to  the  request.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  e.g.  driver's  license,  etc.,  and  give  some  verbal  infor¬ 
mation  that  could  be  verified  in  the  file. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  System  Manager. 

Record  source  categories:  The  sources  of  information  contained  in 
the  files  include  the  following:  x-rays  and  medical  and  dental 
records  from  civilian  and  military  doctors  and  medical  facilities;  in¬ 
vestigative  reports  of  accidents  from  military  and  municipal  police 
agencies;  reports  of  circumstances  of  incidents  from  operators  of 
Government  vehicles  and  equipment;  witnesses;  correspondence 
from  claimants  and  their  attorneys  and  insurance  companies,  state 
insurance  commissions.  United  States  Attorneys,  and  various  other 
Government  agencies  with  information  concerning  the  claim. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
N00013E 

System  name:  Affirmative  Claims  Files 

System  location:  Office  of  the  Judge  Advocate  General,  Offices 
of  the  Commandants  of  the  Naval  districts;  Naval  Legal  Service 
Offices,  and  Branch  Offices  of  the  Officers  in  Charge  of  U.S. 
Sending  State  Offices;  overseas  commands  with  a  Navy  or  Marine 
Corps  judge  advocate  attached;  the  Federal  Records  Center,  Suit- 
land,  Maryland;  and  such  other  offices  of  officers  as  may  be 
designated  by  the  Judge  Advocate  General.  Official  mailing  ad¬ 
dresses  of  these  locations  are  included  in  the  Department  of 
Defense  Directory  in  the  appendix  of  this  notice. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
against  whom  the  Navy  has  claims  sounding  in  tort,  and  all  in¬ 
dividuals  who  are  in  the  military  or  are  dependents  of  military 
members  and  haVe  been  provided  medical  care  by  a  Naval  medical 
facility  for  injuries  resulting  from  such  tortious  conduct. 

Categories  of  records  in  the  system:  The  files  contain  reports  of 
injuries  to  individuals  entitled  to  care  at  Navy  expense,  reports  of 
damage  to  Navy  property,  x-rays,  medical  and  dental  records  of 
treatment,  and  statements  of  charges  therefor,  military  and  mu¬ 
nicipal  police  and  individual’s  reports  of  accidents,  investigative  re¬ 
ports,  correspondence,  legal  research,  and  opinions. 

Authority  for  maintenance  of  the  system:  Medical  Care  Recovery 
Act  (42  U.S.C.  2651-53);  Federal  Claims  Collection  Act  (31  U.S.C. 
951-53);  32  C.F.R.  757.1-757.21;  5  U.S.C.  301;  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
to  futher  efforts  to  collect  such  claims  without  litigation,  for 
preparing  litigation  reports  to  the  Department  of  Justice,  and  for 
use  in  civil  litigation  by  the  Department  of  Justice.  In  addition,  the 
files  may  be  furnished  to  insurance  companies  to  support  claims  by 
documenting  injuries  or  diseases  for  which  treatment  was  provided 
at  Government  expense  and  to  civilian  attorneys  representing  the 
injured  parties  and  the  Government’s  interests.  Finally,  the  files 
may  be  furnished  to  other  components  of  the  Department  of 
Defense.  • 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder  stored  in  file  cabinets  or 
other  storage  device. 

Retrievability:  Filed  alphabetically  by  name  of  the  individual. 

Safeguards:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  of  official  working  hours. 

Retention  and  disposal:  Minimum-one  year;  maximum-permanent; 
typically  files  located  in  the  Office  of  the  Judge  Advocate  General 
are  transferred  to  the  Federal  Records  Center,  Suitland,  Maryland, 
three  years  after  disposition  of  the  case. 

System  manager(s)  and  address:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370. 


Notification  procedure:  Information  may  be  obtained  from  the 
system  manager.  Requesting  individuals  should  specify  their  full 
names.  Visitors  should  be  able  to  identify  themselves  by  any  com¬ 
monly  recognized  evidence  of  identity.  Written  requests  must  be 
signed  by  the  requesting  individual. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager.  Written  requests  for  access 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  serial  code  of  any  prior  correspondence 
received  from  this  office  pertaining  to  the  request.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  e.g.  driver’s  license,  etc.,  and  give  some  verbal  infor¬ 
mation  that  could  be  verified  in  the  file. 

Contesting  record  procedures:  The  agency's  rule  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  System  Manager. 

Record  source  categories:  The  sources  of  information  contained  in 
these  files  includes:  military  and  local  police  reports,  line  of  duty 
investigations,  commercial  credit  and  asset  reports,  questionnaires 
completed  by  accident  victims,  x-rays,  medical  and  dental  records 
of  treatment  and  statements  of  charges  therefor  from  civilian  and 
military  doctors  and  medical  facilities;  correspondence;  and  wit¬ 
nesses. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N00013F 

System  name:  Foreign  Claim  Files 

System  location:  Office  of  the  Judge  Advocate  General;  United 
States  Sending  State  Office  for  Italy;  United  States  Sending  State 
Office  for  Australia;  Naval  Missions  (including  the  office  of  the 
naval  section  of  military  missions);  Military  Assistance  Advisory 
Groups  (including  the  Offices  of  Chiefs,  Naval  Section,  Military 
Assistance  Advisory  Groups);  Office  of  the  Naval  Advisory  to  Ar¬ 
gentina;  naval  attaches;  any  command  which  has  appointed  a 
Foreign  Claims  Commission;  and  the  Federal  Records  Center,  Suit- 
land,  Maryland.  Local  commands,  with  which  claims  under  the 
Foreign  Claims  Act  are  initially  filed  and  which  do  not  have  or 
choose  to  appoint  a  Foreign  Claims  Commission,  typically  retain 
copies  of  such  claims  and  accompanying  files.  Official  mailing  ad¬ 
dresses  of  these  locations  are  included  in  the  Department  of 
Defense  directory  in  the  appendix  to  this  notice. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
who  have  filed  claims  against  the  Department  of  the  Navy  under 
the  Foreign  Claims  Act. 

Categories  of  records  in  the  system:  The  files  may  contain  claims 
filed,  correspondence,  investigative  reports,  accident  reports,  medi¬ 
cal  and  dental  records,  x-rays,  allied  reports  (such  as  foreign  police 
investigations,  etc.),  photographs,  drawings,  legal  memoranda, 
opinions  of  experts,  and  court  documents. 

Authority  for  maintenance  of  the  system:  Foreign  Claims  Act  (10 
U.S.C.  2734);  32  C.F.R.  753.1-753.29;  5  U.S.C.  301;  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  files  are  used  to  ad¬ 
judicate  claims  and  to  evaluate  and  decide  reconsiderations  of  deni¬ 
als  of  claims.  The  files  may  be  furnished  to  other  components  of 
the  Department  of  Defense  and  the  Department  of  Justice  to  de¬ 
fend  unauthorized  suits  brought  against  the  United  States  under  the 
Foreign  Claims  Act.  In  addition,  the  files  or  portions  thereof  may 
be  furnished  to  the  claimant  or  his  authorized  representative.  For 
those  claims  for  which  payment  is  determined  proper,  the  files  or 
portions  thereof  may  be  provided  to  Congress,  the  Department  of 
Treasury,  the  Office  of  Management  and  Budget,  and  the  General 
Accounting  Office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  stored  in  file  cabinets  or 
other  storage  devices. 

Retrievability:  Filed  alphabetically  by  name  of  claimant. 

Safeguards:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  official  working  hours. 

Retention  and  disposal:  Minimum-one  year;  maximum-permanent; 
typically  files  located  in  the  Office  of  the  Judge  Advocate  General 
are  transferred  to  the  Federal  Records  Center,  Suitland,  Maryland, 
three  years  after  disposition  of  the  case. 
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Notification  procedure:  Information  may  be  obtained  from  the 
system  manager.  Requesting  individuals  should  specify  their  full 
names.  Visitors  should  be  able  to  identify  themselves  by  any  com¬ 
monly  recognized  evidence  of  identity.  Written  requests  must  be 
signed  by  the  requesting  individual. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  system  manager.  Written  requests  for  access 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  serial  code  of  any  prior  correspr  ndence 
received  from  this  office  pertaining  to  the  request.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  e.g.  driver's  license,  etc.,  and  give  some  verbal  infor¬ 
mation  that  could  be  verified  in  the  file. 

Contesting  record  procedures:  The  agency’s  rule  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  system  manager. 

Record  source  categories:  The  sources  of  information  contained  in 
the  files  include  the  following:  x-rays,  medical  and  dental  records 
from  civilian  and  military  doctors  and  medical  facilities;  investiga¬ 
tive  reports  of  accidents  from  military  and  municipal  police  agen¬ 
cies;  reports  of  circumstances  of  incidents  from  operators  of 
Government  vehicles  and  equipment;  witnesses;  correspondence 
from  claimants,  their  attorneys,  insurance  companies,  state  com¬ 
missions,  United  States  Attorneys,  and  various  other  Government 
agencies  with  information  concerning  the  claim. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


System  manager(s)  aad  address:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370. 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager.  Requesting  individuals  should  specify  their  full 
names.  Visitors  should  be  able  to  identify  themselves  by  any  com¬ 
monly  recognized  evidence  of  identity.  Written  requests  must  be 
signed  by  the  requesting  individual. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager.  Written  requests  for  access 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  serial  code  of  any  prior  correspondence 
received  from  this  office  pertaining  to  the  request.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  e.g.  driver’s  license,  etc.,  and  give  some  verbal  infor¬ 
mation  that  could  be  verified  in  the  file. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  System  Manager. 

Record  source  categories:  The  sources  of  information  contained  in 
the  files  includes:  x-rays,  medical  records,  and  dental  records;  in¬ 
vestigative  reports  from  military  and  foreign  police  agencies;  re¬ 
ports  of  circumstances  of  incidents  from  operators  of  Government 
vehicles  and  equipment;  witnesses;  correspondence  from  claimants, 
their  attorneys,  and  insurance  companies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N00013G 

System  name:  Military  Claims  Files 

System  location:  Office  of  the  Judge  Advocate  General,  Offices 
of  the  Commandants  of  the  Naval  Districts,  Naval  Legal  Service 
Offices  and  Branch  Offices,  overseas  commands  with  a  Navy  or 
Marine  Corps  judge  advocate  attached,  and  the  Federal  Records 
Center,  Suitland,  Maryland.  Local  commands,  with  which  claims 
under  the  Military  Claims  Act  are  initially  filed,  typically  retain  co¬ 
pies  of  such  claims  and  accompanying  files.  Official  mailing  ad¬ 
dresses  of  these  locations  are  included  in  the  Department  of 
Defense  directory  in  the  appendix  of  this  notice. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
who  have  filed  claims  under  the  Military  Claims  Act  against  the 
Department  of  the  Navy. 

Categories  of  records  in  the  system:  The  files  may  contain  claims 
filed,  correspondence,  investigative  reports,  accident  reports,  medi¬ 
cal  and  dental  records,  x-rays,  allied  reports  (such  as  local  police 
investigations,  etc.),  photographs,  drawings,  legal  memoranda, 
opinions  of  experts,  and  court  documents. 

Authority  for  maintenance  of  the  system:  Military  Claims  Act  (10 
U.S.C.  2733);  32  C.F.R.  750.50-750.59;  5  U.S.C.  301;  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  files  are  used  to 
evaluate  claims  for  purposes  of  adjudication.  The  files  are  also 
used  by  contractors  in  those  cases  in  which  they  indemnify  the 
Government.  The  files  may  be  furnished  to  other  components  of 
the  Department  of  Defense,  and  to  the  Department  of  Justice  to  de¬ 
fend  unauthorized  suits  brought  against  the  United  States  under  the 
military  claims  act.  Additionally,  the  files  or  portions  thereof  may 
be  furnished  to  the  claimant  or  his  authorized  representative.  For 
those  claims  for  which  payment  is  determined  proper,  the  files  or 
portions  thereof  may  be  provided  to  the  Congress,  the  Department 
of  Treasury,  the  Office  of  Management  and  Budget,  and  the 
General  Accounting  Office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  stored  in  file  cabinets  or 
other  storage  devices 

Retrievability:  Filed  alphabetically  by  name  of  claimant 

Safeguards:  Files  are  maintained  in  file  cabinets  or  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  official  working  hours. 

Retention  and  disposal:  Minimum-one  year;  maximum-permanent; 
typically  files  located  in  the  Office  of  the  Judge  Advocate  General 
are  transferred  to  the  Federal  Records  Center,  Suitland,  Maryland, 
three  years  after  disposition  of  the  case. 

System  managers)  and  address:  Assistant  Judge  Advocate 
General  (Civil  Law,  OFFICE  OF  THE  jUDGE  aDVOCATE 
General,  Navy  Department,  Washington,  D.C.  20370. 


N00013H 

System  name:  ’Nonscope'  Claims  Files 

System  location:  Office  of  the  Judge  Advocate  General,  Naval 
Legal  Service  Offices,  and  Branch  Offices,  overseas  commands 
with  a  Navy  or  Marine  Corps  judge  advocate  attached,  and  the 
Federal  Records  Center,  Suitland,  Maryland.  Local  commands, 
with  which  claims  under  the  ’Nonscope’  Claims  Act  are  initially 
filed,  typically  retain  copies  of  such  claims  and  accompanying  files. 
Official  mailing  addresses  of  these  locations  are  included  in  the  De¬ 
partment  of  Navy  directory  of  mailing  addresses. 

Categories  ol  individuals  covered  by  the  system:  All  individuals 
who  have  filed  claims  under  the  ’Nonscope’  Claims  Act  against  the 
Department  of  the  Navy. 

Categories  of  records  in  the  system:  The  files  may  contain  claims 
filed,  correspondence,  investigative  reports,  accident  reports,  medi¬ 
cal  and  dental  records,  x-rays,  allied  reports,  photographs, 
drawings,  opinions  of  experts,  legal  memoranda,  and  court  docu¬ 
ments. 

Authority  for  maintenance  of  the  system:  ’Nonscope'  Claims  Act 

(10  U.S.C.  2737);  32  C.F.R.  750.60-750.69;  5  U.S.C.  301;  44  U.S.C. 
3101 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  files  are  used  to 
evaluate  claims  for  purposes  of  adjudication.  The  files  are  provided 
to  the  Department  of  Justice  to  defend  unauthorized  suits  brought 
against  the  United  States  under  the  ’Nonscope’  Claims  Act.  In  ad¬ 
dition,  files  or  portions  thereof  may  be  furnished  to  the  claimant  or 
his  authorized  representative  and  to  other  components  of  the  De¬ 
partment  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  stored  in  file  cabinets  or 
other  storage  devices  * 

Retrievability:  Filed  alphabetically  by  name  of  claimant 
Safeguards:  Files  are  maintained  in  file  cabinets  or  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  official  working  hours. 

Retention  and  disposal:  Minimum-one  year;  maximum-permanent; 
typically  files  located  in  the  Office  of  the  Judge  Advocate  General 
are  transferred  to  the  Federal  Records  Center,  Suitland,  Maryland, 
three  years  after  disposition  of  the  case. 

System  manager(s)  and  address:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager.  Requesting  individuals  should  specify  their  full 
names.  Visitors  should  be  able  to  identify  themselves  by  any  com¬ 
monly  recognized  evidence  of  identity.  Written  requests  must  be 
signed  by  the  requesting  individual. 
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Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  system  manager.  Written  requests  for  access 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  serial  code  of  any  prior  correspondence 
received  from  this  office  pertaining  to  the  request.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  e.g.  driver’s  license,  etc.,  and  give  some  verbal  infor¬ 
mation  that  could  be  verified  in  the  file. 

Contesting  record  procedures:  The  Agency's  rules  for  Contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  system  manager. 

Record  source  categories:  The  sources  of  information  contained  in 
the  files  include  the  following:  x-rays,  medical  and  dental  records 
from  civilian  and  military  doctors  and  medical  facilities;  investiga¬ 
tive  reports  of  accidents  from  military  and  municipal  police  agen¬ 
cies;  reports  of  circumstances  of  incidents  from  operators  of 
Government  vehicles;  witnesses;  correspondence  from  claimants, 
their  attorneys,  insurance  companies,  state  insurance  commissions. 
United  States  Attorneys,  and  various  other  Government  agencies 
with  information  concerning  the  claim;  commercial  credit  and  asset 
reports;  and  questionnaires  completed  by  accident  victims. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N00013I 

System  name:  Military  Personnel  and  Civilian  Employees’  Claims 

System  location:  Offices  of  the  Judge  Advocate  General;  Naval 
Legal  Service  Offices;  offices  of  the  Commandants  of  the  Naval 
Districts;  Naval  Legal  Service  Branch  Offices;  the  Federal  Records 
Center,  Suitland,  Maryland;  naval  activities  where  there  are  of¬ 
ficers  specifically  designated  by  the  Judge  Advocate  General  Jo  ad¬ 
judicate  personnel  claims.  Official  mailing  addresses  of  these  loca¬ 
tions  are  included  in  the  Department  of  the  Navy  Directory  of  mail¬ 
ing  addresses. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
who  have  filed  claims  against  the  Department  of  the  Navy  under 
the  Military  Personnel  and  Civilian  Employees'  Claims  Act  and  all 
common  carriers  against  whom  recovery  has  been  sought  by  the 
Department  of  the  Navy. 

Categories  of  records  in  the  system:  The  files  may  contain  claims 
filed,  correspondence,  investigative  reports,  copies  of  order,  copies 
of  insurance  policies.  Government  bills  of  lading,  copies  of  Powers 
of  Attorney,  estimates  of  loss  or  damage,  inventories,  demands  on 
carriers  for  reimbursement,  correspondence,  and  legal  memoranda. 

Authority  for  maintenance  of  the  system:  Military  Personnel  and 
Civilian  Employees’  Claims  Act  (31  U.S.C.  240-243);  32  C.F.R. 
751.0-751.30;  5  U.S.C.  301;  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  files  are  used  to 
evaluate  claims  for  purposes  of  adjudication,  reimbursement  for  the 
Department  of  the  Navy  from  common  carriers,  warehousemen, 
contractors,  or  insurers  who  are  responsible  for  loss  or  damage  to 
personal  property  of  individual  claimants.  Additionally,  the  files  are 
provided  to  the  Department  of  Justice  to  defend  unauthorized  suits 
against  the  United  States  under  the  Military  Personnel  and  Civilian 
Employees’  Claims  Act.  Finally,  the  files  may  be  furnished  to  the 
claimant  or  his  authorized  representative  and  to  other  components 
of  the  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  stored  in  file  cabinets  or 
other  storage  devices. 

Retrievability :  Filed  alphabetically  by  name  of  claimant  and  name 
of  common  carrier,  warehousemen,  contractors,  and  insurers. 

Safeguards:  Files  are  maintained  in  file  cabinets  or  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  office  space  in  which  file  cabinets  and  storage  devices 
are  located  is  locked  outside  of  working  hours. 

Retention  and  disposal:  Minimum-one  year;  maximum-permanent; 
typically  Files  located  in  the  Office  of  the  Judge  Advocate  General 
are  transferred  to  the  Federal  Records  Center,  Suitland,  Maryland 
three  years  after  disposition  of  the  case. 

System  manager(s)  and  address:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370. 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager.  Requesting  individuals  should  specify  their  full 


names.  Visitors  should  be  able  to  identify  themselves  by  any  com¬ 
monly  recognized  evidence  of  identity.  Written  requests  must  be 
signed  by  requesting  individual. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  system  manager.  Written  requests  for  access 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  serial  code  of  any  prior  correspondence 
received  from  this  office  pertaining  to  the  request.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  e.g.  driver’s  license,  etc.,  and  give  some  verbal  infor¬ 
mation  that  could  be  verified  in  the  file. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  system  manager. 

Record  source  categories:  Information  contained  in  the  file  is  ini¬ 
tially  provided  by  the  claimant  and  witnesses,  after  which  the  per¬ 
sonal  property  divisions  contribute  investigative  reports.  The  carrier 
may  contribute  information,  and  in  some  cases  an  investigative  re¬ 
port  is  furnished  by  a  military  member's  command  or  by  an  in¬ 
vestigative  agency.  Adjudicated  amounts  allowed  for  the  claim  are 
provided  by  the  adjudicating  authority. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N00013J 

System  name:  Admiralty  Claims  Files 

System  location:  Office  of  the  Judge  Advocate  General;  Office  of 
the  Commander-in-Chief,  United  States  Naval  Forces,  Europe;  Of¬ 
fice  of  the  Commander,  Sixth  Fleet;  and  the  Federal  Records 
Center,  Suitland,  Maryland.  Local  commands  with  which  claims 
under  the  Public  Vessels  Act  and  the  Suits  in  Admiralty  Act  arc  ini¬ 
tially  filed,  typically  retain  copies  of  such  claims  and  accompanying 
files.  Official  mailing  addresses  of  these  locations  are  included  in 
the  Department  of  the  Navy  directory  of  mailing  addresses. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
who  have  asserted  claims  or  instituted  suits  under  the  Public  Ves¬ 
sels  Act  and  Suits  in  Admiralty  Act  against  the  Department  of  the 
Navy  in  the  name  of  the  United  States  and  all  individuals  who  have 
instituted  suits  against  third  parties  who  have  impleaded  the  De¬ 
partment  of  the  Navy  in  the  name  of  the  United  States. 

Categories  of  records  in  the  system:  The  files  may  contain  claims 
filed,  correspondence,  investigative  reports,  accident  reports,  medi¬ 
cal  and  dental  records,  x-rays,  allied  reports  (such  as  local  police 
investigations,  etc.),  photographs,  drawings,  legal  memoranda, 
opinions  of  experts,  and  court  documents. 

Authority  for  maintenance  of  the  system:  Admiralty  Claims  Act 
(10  U.S.C.  7622);  5  U.S.C.  301;  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  use  these  files  in  the  performance 
of  their  official  duties  related  to  the  administrative  evaluation  and 
settlement  of  admiralty  claims  asserted  against  the  Navy.  Addi¬ 
tionally,  these  files  are  provided  to  the  Department  of  Justice  to  de¬ 
fend  civil  maritime  suits  brought  against  the  United  States.  Finally, 
these  files  may  be  furnished  to  other  components  of  the  Depart¬ 
ment  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  stored  in  file  cabinets  or 
other  storage  devices 

Retrievability:  Filed  alphabetically  by  name  of  claimant 

Safeguards:  Files  are  maintained  in  file  cabinets  or  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  of  official  working  hours. 

Retention  and  disposal:  Records  are  retained  in  active  files  until 
each  claim  is  settled  or  litigation  resulting  therefrom  has  been  con¬ 
cluded.  Thereafter,  the  files  are  maintained  within  the  office  for 
two  years  and  then  retired  to  the  Federal  Records  Center,  Suitland, 
Maryland. 

System  manager(s)  and  address:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager.  Requesting  individuals  should  specify  their  full 
names.  Visitors  should  be  able  to  identify  themselves  by  any  com¬ 
monly  recognized  evidence  of  identity.  Written  requests  must  be 
signed  by  the  requesting  individual. 
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Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  system  manager.  Written  requests  for  access 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  serial  code  of  any  prior  correspondence 
received  from  this  office  pertaining  to  the  request.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  e.g.,  driver’s  license,  etc.,  and  give  some  verbal  in¬ 
formation  that  could  be  verified  in  the  file. 

Coo  testing  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  system  manager. 

Record  source  categories:  The  sources  of  information  contained  in 
the  files  include  the  following:  x-rays,  medical  and  dental  records 
from  civilian  and  military  doctors  and  medical  facilities;  investiga¬ 
tive  reports;  witnesses;  and  correspondence  from  claimants  and 
their  representatives. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N00015.  050101 

System  name:  Reserve  Personnel  History  File 

System  location:  Naval  Intelligence  Command  2461  Eisenhower 
Avenue  Alexandria,  Virginia  22331 

Categories  of  individuals  covered  by  the  system:  All  officers  and 
enlisted  personnel  of  the  Naval  Reserve  Intelligence  Program  and 
applicants  for  affiliation  with  the  program. 

Categories  of  records  in  the  system:  File  contains  information 
relating  to  the  individual's  residence  history,  education,  profes¬ 
sional  qualifications,  occupational  history,  foreign  country  travel 
and  knowledge,  foreign  language  capabilities,  history  of  active  mili¬ 
tary  duty  assignments  and  military  reserve  active  duty  training  and 
background  investigation  information. 

Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1947,  as  amended;  S  U.S.C.  301  Departmental  Regulations;  10 
U.S.C.  503  Department  of  the  Navy  10*U.S.C.  6011  Departmental 
Regulations;  44  USC  3101,  Records  Management  by  Federal  Agen¬ 
cies; 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Reserve  Personnel 
History  File  is  maintained  for  the  purposes  of  determining  qualifi¬ 
cations  for  members  of  the  Naval  Reserve  Intelligence  Program  and 
providing  a  personnel  management  device  for  career  development 
programs,  manpower  and  personnel  requirements  for  program  ac¬ 
tivities  assignment  of  support  projects  of  the  reserve  program,  and 
K mobilization  planning  requirements.  This  information  may  be  pro¬ 
vided  to  the  department  of  Defense  and  components  therof  for 
research,  analysis,  evaluation  and  utilization  of  the  information  and 
for  such  other  matters  as  may  be  necessary  to  fulfill  the  responsi¬ 
bilities  of  the  Department  of  Defense  and  the  components  therof. 
By  other  appropriate  federal  agencies  who  may  require  the  infor¬ 
mation  to  fulfil  such  agencies'  legal  responsibilities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computerized  magnetic  tapes;  microform;  some  records 
may  be  maintained  in  file  folders. 

Retrievability:  The  file  can  be  accessed  for  each  file  element  or 
any  combination  therof 

Safeguards:  GSA  approved  security  containers  located  in  con¬ 
trolled  access  spaces. 

Retention  and  disposal:  Records  Disposal  Manual,  Secretary  of 
the  Navy  Instruction  52I2.5B. 

System  managers)  and  address:  Commander,  Naval  Intelligence 
Command  2461  Eisenhower  Avenue  Alexandria,  Virginia  22331 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to  the  System  Manager,  giving  full  name,  residence  address 
and  date  and  place  of  birth.  A  notarized  statement  may  be  required 
for  identity  verification. 

Record  access  procedures:  The  Agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Reserve  Personnel  History  File  data 
submitted  by  the  individual;  background  investigation  reports  from 
the  Naval  Investigative  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


N00018  03 

System  name:  Medical  Treatment  Record  System 

System  location:  Service  Medical  (Health  and  Dental)  Records  for 
active  duty  and  Reserve,  Navy  and  Marine  Corps  Personnel 
Retained  at  the  individuals  duty  station  or  reserve  unit.  (Mailing  ad¬ 
dresses  are  listed  in  the  Navy  directory  in  the  appendix  in  the  Com¬ 
ponent  System  Notice)  Bureau  of  Medicine  and  Surgery,  Navy  De¬ 
partment,  Washington,  D.C.  Bureau  of  Naval  Personnel,  Navy  De¬ 
partment,  Washington,  D.C.  Naval  Reserve  Personnel  Center, 
Naval  Training  Center,  Bainbridge,  MD.  Headquarters  Marine 
Corps,  Navy  Department,  Washington,  D.C.  Headquarters  Marine 
Corps,  Class  III,  1300  E.  Bannister  Road,  Kansas  City,  Missouri 
64131.  National  Personnel  Records  Center,  9700  Page  Boulevard, 
St.  Louis,  Missouri  63132.  Inpatient  treatment  records  for  military 
active  duty,  dependents,  retired  military  and  dependents,  civilian 
employees,  VA  beneficiaries  and  humanitarian.  Naval  Regional 
Medical  Centers  and  hospitals.  National  Personnel  Records  Center, 
111  Winnebago  Street,  St.  Louis,  Missouri  63118.  Outpatient  treat¬ 
ment  records  for  dependents  of  military  active  duty,  retired  military 
and  their  dependents,  civilian  employees,  VA  beneficiaries  and  hu¬ 
manitarian.  Naval  Regional  Medical  Centers,  Naval  Hospitals,  and 
Clinics  (dispensaries)  National  Personnel  Records  Center,  111  Win¬ 
nebago  Street,  St.  Louis,  Missouri  63118. 

Categories  of  individuals  covered  by  the  system:  Navy,  Marine 
Corps,  other  military  personnel,  dependents,  retired  military  per¬ 
sonnel  and  dependents,  civilian  employees,  VA  beneficiaries  and 
humanitarian. 

Categories  of  records  in  the  system:  Service  Medical  (Health  and 
Dental)  Records  for  active  duty  and  reserve.  Navy  and  Marine 
Corps:  System  is  made  up  of  records  pertaining  to  the  member  or 
former  member’s  medical  history;  physical,  dental  and  mental  ex¬ 
aminations;  consultation;  innoculations;  outpatient  treatment,  in¬ 
cluding  laboratory  and  x-ray  reports;  report  of  medical  boards; 
summaries  of  periods  of  hospitalization;  dental  evaluation  and 
treatment;  reports  of  exposure  to  Ionizing  Radiation;  results  of  spe¬ 
cial  diagnostic  and  clinical  studies;  recommendations  regarding 
requests  for  waivers  of  established  physical  standards. 

Inpatient  and  Outpatient  treatment  records:  File  contains  a  mul¬ 
tiplicity  of  prescribed  forms  documenting  health  evaluations,  medi¬ 
cal/dental  care  and  treatment  for  any  health  or  medical  condition  or 
problem  provided  an  eligible  individual  on  an  outpatient  and/or  in¬ 
patient  status.  The  records  contain  history  and  physical  examina¬ 
tions  or  health  evaluation,  reports  of  exposure  to  ionizing  radiation, 
consultation  reports  and  medical  care  and  treatment  provided,  in¬ 
cluding  procedures  utilized  such  as  surgery,  drugs,  dietary,  x-ray 
laboratory,  nursing  notes,  physical  therapy  and  other  specialty  care 
applicable  to  the  medical  diagnosis  or  conditions  found.  The 
records  also  contain  patients  demographic  data,  family  health  histo¬ 
ry  data,  length  of  inpatient  stay,  disease  nomenclature,  discharge 
summary  of  inpatient  care.  Documentation  of  health  history,  diag¬ 
nosis,  care  and  treatment  provided  and  the  recording  thereof  con¬ 
form  with  the  standards  prescribed  by  the  Joint  Commission  on  Ac¬ 
creditation  of  Hospitals.  In  addition  to,  and  based  on  individual 
medical  record  files,  there  are  subsidiary  records  such  as  register  of 
patients,  patient  health  care  statistics,  operating  room  schedules, 
tumor  registers,  appointment  registers,  sick-call  logs,  x-ray  files, 
laboratory  files  and  logs,  pharmacy  records,  etc. 

Authority  for  maintenance  of  the  system:  10  USC  3131  (as 
amended),  10  USC  5132,  44  USC  3101,  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  relating  to  the  health  and  medical  treatment  of  members  and 
former  members  of  the  Naval  Service;  determining  physical  qualifi¬ 
cations  and  suitability  of  candidates  for  various  programs;  person¬ 
nel  assignment;  adjudicating  claims  and  appeals  before  the  Council 
of  Personnel  Boards  and  the  Board  for  Correction'  of  Naval 
Records;  rendering  opinions  regarding  members  physical  fitness  for 
continued  naval  service;  and  litigation  involving  medical  care  pro¬ 
vided  members  and  former  members  of  the  Naval  Service;  per¬ 
formance  of  research  studies  and  compilation  of  statistical  data;  im¬ 
plementing  preventive  medicine.  Dentistry,  and  Communicable  Dis¬ 
ease  Control  programs.  Officials  and  employees  of  other  com¬ 
ponents  of  the  Department  of  Defense  in  the  performance  of  their 
official  duties  relating  to  determining  the  physical  qualifications  of 
applicants;  in  providing  medical  care  to  members  and  former  mem¬ 
bers  of  the  Naval  Service,  and  the  conduct  of  research  studies. 
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Officials  and  employees  of  the  Veterans  Administration  in  the 
performance  of  their  official  duties  relating  to  the  adjudication  of 
Veterans  claims  and  in  providing  medical  care  to  members  of  the 
Naval  Service.  The  Attorney  General  of  the  United  States  or  his 
authorized  representatives  in  connection  with  litigation,  law  en¬ 
forcement,  or  other  matters  under  the  direct  jurisdiction  of  the  De¬ 
partment  of  Justice  or  carried  out  as  the  legal  representative  of  the 
Executive  Branch  agencies. 

Officials  and  employees  of  other  Departments  and  agencies  of 
the  Executive  Branch  of  government  upon  request  in  the  per¬ 
formance  of  their  official  duties  related  to  review  of  the  physical 
qualifications  and  medical  history  of  applicants  and  employees  who 
are  members  or  former  members  of  the  Naval  Service  and  for  the 
conduct  of  medical  research  studies.  Private  organizations  and  in¬ 
dividuals  for  authorized  health  research  in  the  interest  of  the 
Federal  Government  and  the  public. 

Officials  and  employees  of  the  National  Research  Council  in 
cooperative  studies  of  the  National  history  of  disease;  of  prognosis 
and  of  epidemiology.  Each  study  in  which  the  records  of  members 
and  former  members  of  the  Naval  Service  are  used  must  be  ap¬ 
proved  by  the  Surgeon  General  of  the  Navy, 

Officials  and  employees  of  local  and  state  governments  and  agen¬ 
cies  in  the  performance  of  their  official  duties  pursuant  to  the  laws 
and  regulations  governing  the  local  control  of  communicable  dis¬ 
eases,  preventive  medicine  and  safety  programs,  child  abuse  and 
other  public  health  and  welfare  programs,  authorized  surveying 
bodies  for  professional  certification  and  accreditations. 

When  required  by  Federal  statute,  by  Executive  order,  or  by 
treaty,  medical  record  information  will  be  disclosed  to  the  in¬ 
dividual,  organization,  or  governmental  agency,  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Service  Medical  (Health  and  Dental)  Records  for  active 
duty  and  reserve.  Navy  and  Marine  Corps: 

Records  are  stored  in  file  folders,  microform,  on  magnetic  tape, 
punched  cards,  machine  listings,  discs,  and  other  computerized  or 
machine  readable  media. 

Inpatient  and  Outpatient  treatment  records.  These  records 
originate  at  any  Navy  medical  treatment  facility  where  the  in¬ 
dividual  comes  for  medical  care  and  treatmentr  The  inpatient  treat¬ 
ment  records  are  retained  for  2  years  from  date  of  last  treatment  at 
the  activity  and  then  sent  to  the  National  Personnel  Records 
Center,  St.  Louis,  Missouri.  Outpatient  treatment  records  are  trans¬ 
ferred  for  continuity  of  care  and  treatment  to  other  medical  activi¬ 
ties  upon  change  of  station  by  the  service  member.  Outpatient  files, 
upon  2  years  from  date  of  last  treatment  are  transferred  to  the  Na¬ 
tional  Personnel  Records  Center. 

Inpatient  and  outpatient  treatment  records  are  maintained  in 
mechanized  lists,  file  folders,  microform,  and  on  magnetic  tape, 
discs,  punched  cards,  and  other  computerized  or  machine  readable 
media.  Inpatient  treatment  records  are  filed  numerically  by  hospital 
register  numbers.  The  alphabetical  patient  register  serves  as  the 
locator  media.  Outpatient  treatment  records  are  filed  by  the  military 
member's  SSN  with  an  alphabetical  card  or  mechanized  list  or 
other  record  as  the  locator  media.  Medical  x-rays  are  filed  by  a 
sequential  numbering  system  in  manual  or  mechanized  format  with 
an  alphabetical  name  locator. 

Retrievability:  Service  Medical  (Health  and  Dental)  Records  for 
active  duty  and  reserve.  Navy  and  Marine  Corps: 

Records  held  by  divisions  within  BUMED  and  units  are  retrieved 
by  name  and  social  security  number.  Records  retired  to  the  Na¬ 
tional  Personnel  Records  Center,  St.  Louis,  Missouri  prior  to  1971 
are  retrieved  by  name  and  service  or  file  number,  after  that  date 
records  are  retrieved  by  name  and  social  security  number. 

Inpatient  and  Outpatient  treatment  records. 

Records  are  retrieved  by  manual  or  automated  locator  media 
(alpha  name  cards,  logs,  listings,  tapes,  etc.). 

Safeguards:  Records  are  maintained  in  various  kinds  of  filing 
equipment  in  specific  monitored  or  controlled  access  rooms  or 
areas;  public  access  is  not  permitted.  Computer  terminals  are 
located  in  supervised  areas;  access  is  controlled  by  password  or 
other  user  code  system;  utilization  reviews  ensure  that  the  system 
is  not  violated.  Access  is  restricted  to  personnel  having  a  need  for 
the  record  in  providing  further  medical  care  or  in  support  adminis¬ 
trative/clerical  function.  Records  are  controlled  by  a  charge-out 
system  to  clinical  and  other  authorized  personnel. 

Reteatiou  and  dbpoaal:  Service  Medical  (Health  and  Dental) 
Records  for  active  duty  and  reserve.  Navy  and  Marine  Corps: 


Service  medical  and  dental  records  are  retained  until  the  termina¬ 
tion  of  individual's  military  obligation  at  which  time  the  record  is 
transferred  to  permanent  storage  at  the  National  Personnel  Records 
Center. 

Inpatient  and  Outpatient  treatment  records. 

Military  in-patient  treatment,  files  are  retained  by  National  Per¬ 
sonnel  Records  Center  for  SO  years. 

Non-military  (supernumary  personnel)  inpatient  treatment  files 
are  retained  by  the  National  Personnel  Records  Center  for  2S  years. 
Outpatient  treatment  records-retained  by  the  National  Personnel 
Records  Center  for  25  years. 

X-ray  film.  Entrance/separation  x-rays  for  military  members- 
retained  by  National  Personnel  Records  Center  for  SO  years. 

Diagnostic  x-rays-retain  for  5  years  at  medical  facility  or  nearest 
records  center  and  then  destroyed. 

System  manager(s)  and  address:  Service  Medical  (Health  and 
Dental)  Records  for  active  duty  and  reserve.  Navy  and  Marine 
Corps:  Chief,  Bureau  of  Medicine  and  Surgery,  Navy  Department, 
Washington,  D.C.  20372;  Commanding  Officers-Naval  Activities, 
ships,  and  stations.  Director,  National  Personnel  Records  Center, 
9700  Page  Boulevard,  St.  Louis,  Missouri  64131. 

Inpatient  and  outpatient  treatment  records:  Chief,  Bureau  of 
Medicine  and  Surgery,  Navy  Department,  Washington,  D.C.  20372; 
Commanding  Officer,  Naval  Medical  Centers  and  hospitals  or  ac¬ 
tivities  having  clinics;  Director,  National  Personnel  Records  Center, 
St.  Louis,  Missouri  63118. 

Notification  procedure:  Service  Medical  (Health  and  Dental) 
Records  for  active  duty  and  reserve;  Navy  and  Marine  Corps: 

Requests  for  information  from  active  duty  personnel  should  be 
addressed  to  the  individual's  Commanding  Officer,  official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appen- 
dex  to  the  Component’s  systems  notice.  Reservists  should  address 
requests  for  information  to  Chief,  Bureau  of  Medicine  and  Surgery 
(Code  742),  Navy  Department,  Washington,  D.C. 

Former  members  who  have  no  further  reserve  or  active  duty 
obligation  should  address  requests  for  information  to  Director,  Na¬ 
tional  Personnel  Records  Center  (Navy  Reference  Branch),  9700 
Page  Boulevard,  St.  Louis,  Missouri  64131. 

All  written  requests  should  contain  the  full  name  and  social 
security  account  number  of  the  individual,  his  signature  and  those 
cases  where  his  period  of  service  ended  before  1971  his  service  or 
file  number.  In  requesting  records  for  personnel  who  served  before 
1964  information  provided  to  the  National  Personnel  Records 
Center  should  also  include  date  and  place  of  birth  and  dates  of 
periods  of  active  Naval  Service.  Active  duty  personnel  may  visit 
the  Medical  Department  at  their  duty  station.  Reservists  whose  tour 
of  active  duty  ended  after  1  July  1972  and  have  a  continued 
Reserve  obligation  may  visit  Code  742,  Bureau  of  Medicine  and 
Surgery,  Room  608,  Crystal  Mall  2,  1931  Jefferson  Davis  Highway, 
Arlington,  Virginia  22202.  Former  members  and  Reservists  whose 
tour  of  active  duty  ended  prior  to  1  July  1972  may  visit  the  Na¬ 
tional  Personnel  Records  Center,  9700  Page  Boulevard,  St.  Louis, 
Missouri  63132.  Proof  of  identification  in  the  case  of  active  duty 
retired  and  Reserve  personnel  will  consist  of  the  Armed  Forces  of 
the  U.S.  Identification  Card  or  by  other  types  of  identification 
bearing  picture  and  signature.  Former  members  may  provide 
drivers  license  or  other  types  of  identification  bearing  picture  and 
signature. 

Inpatient  and  outpatient  treatment  records: 

(Care/treatment-within  2  years)  Commanding  Officer,  Naval  Re¬ 
gional  Medical  Center  or  hospital. 

(More  than  2  years)  Director,  National  Personnel  Records 
Center,  111  Winnebago  Street,  St.  Louis,  Missouri  63118. 

Provide  the  following  data:  Full  name,  service  number,  status  or 
SSN  of  sponsor,  date(s)  of  treatment  or  period  of  hospitalization, 
address  at  time  medical  treatment,  if  known. 

Office  where  requester  may  visit  to  obtain  information  of  records 
pertaining  to  the  individual 

Regional  Medical  Center  or  Naval  Hospital 

Chief,  Patient  Affairs  Service 

Chief,  Outpatient  Service 

Officer-in-charge  other  Navy  medical  facility 

Full  name,  date  and  placfe  of  birth,  ID  card  or  drivers  license,  or 
other  identification  to  sufficiently  identify  the  individual  with  the 
medical  records  held  by  the  treatment  facility. 

Record  access  procedures:  Sysmanager 

Service  Medical  (Health  and  Dental)  Records  for  active  duty  and 
reserve.  Navy  and  Marine  Corps:  Requests  from  individuals  should 
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be  addressed  to  Director,  Health  Records  Division,  Bureau  of 
Medicine  and  Surgery,  Navy  Department,  Washington,  D.C.  20372. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  by  the  individual  concerning  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Reports  from  attending  and  previous 
physicians  and  other  medical  personnel  regarding  the  results  of 
physical,  dental  and  mental  examinations,  treatment,  evaluation, 
consultation,  laboratory,  x-ray  and  special  studies  conducted  to 
provide  health  care  to  the  individual  is  to  determine  the  individuals 
physical  and  dental  qualification. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N 00022  NONAPACTSUPSYS 

System  name:  Nonappropriated  Fund  Activity  Information  Support 
System 

System  location:  Bureau  of  Naval  Personnel,  Navy  Department, 
Washington,  D.  C.  20370;  and  local  nonappropriated  Fund  Activi¬ 
ties  under  the  cognizance  of  the  Chief  of  Naval  Personnel. 

Categories  of  individuals  covered  by  the  system:  Individuals 
authorized  under  current  regulations  to  use  Commissioned  Officers 
Messes  (open).  Chief  Petty  Officer  Messes,  Petty  Officer  First  and 
Second  Class  Messes,  Enlisted  Men’s  Clubs,  Consolidated  Package 
Stores,  Special  Services  facilities,  and  other  Non-Appropriated 
Fund  Activities  under  the  cognizance  of  the  Chief  of  Naval  Person¬ 
nel. 

Categories  of  records  in  the  system:  Correspondence,  records, 
membership  applications,  membership  and  user  listings  of  Nonap¬ 
propriated  Fund  Activity  facilities,  accounts  receivable  records, 
bad  check  listings,  investigatory  reports  involving  abuse  of  facili¬ 
ties,  required  for  management  of  Nonappropriated  Fund  Activities 
under  the  cognizance  Chief  of  NavaT  Personnel. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  duties 
related  to  the  management,  supervision  and  administration  of 
Nonappropriated  Fund  Activities  under  the  cognizance  of  the  Chief 
of  Naval  Personnel.  The  Comptroller  General  or  any  of  his 
authorized  representatives,  upon  request,  in  the  course  of  the  per¬ 
formance  of  duties  of  the  General  Accounting  Office  related  to  the 
management,  supervision,  and  administration  of  Nonappropriated 
Fund  Activities  under  the  cognizance  of  the  Chief  of  Naval  Person¬ 
nel. 

Officials  and  employees  of  other  components  of  the  Department 
of  Defense  in  the  performance  of  their  official  duties  related  to  the 
management,  supervision  and  administration  of  Nonappropriated 
Fund  Activities  under  the  cognizance  of  the  Chief  of  Naval  Person¬ 
nel. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representatives  of  the  Executive 
Branch  Agencies. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committees  or  sub  committees  thereof  on  matters  within 
their  jurisdiction  requiring  disclosure  of  the  files  or  records  of  per¬ 
sons  covered  by  this  system. 

Such  Civilian  Contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved,  official  contract  with  the 
U.S.  Government.  When  required  by  Federal  statute,  by  Executive 
order,  or  by  treaty,  personnel  record  information  will  be  disclosed 
to  the  individual,  organization,  or  governmental  agency  as  necessa¬ 
ry. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  may  be  stored  on  magnetic  tapes, 
disc,  drums  and  on  punched  cards. 

Manual  records  may  be  stored  in  paper  file  folders,  microfiche  or 
microfilm.  - 

Retrievability :  Primarily  by  Name,  and/or  Social  Security 
Number/Membership  Number. 

Safeguards:  Computer  and  punched  card  processing  facilities  are 
located  in  restricted  areas  accessible  only  to  authorized  persons 
that  are  properly  screened,  cleared  and  trained. 
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Manual  records  and  computer  printouts  are  available  only  to 
authorized  personnel  having  a  need  to  know. 

Retention  and  disposal:  Records  are  retained  or  disposed  of  in  ac¬ 
cordance  with  SECNAVINST  P3212.5B,  subj:  Disposal  of  Navy 
and  Marine  Corps  Records,  or  Departmental  Instructions. 

System  managers)  and  address:  Chief  of  Naval  Personnel,  Navy 
Department,  Washington,  D.  C.  20370 

Notification  procedure:  Requests  by  correspondence  should  be  ad¬ 
dressed  to:  Chief  of  Naval  Personnel  (Attn:  Privacy  Act  Coordina¬ 
tor),  Navy  Department,  20370;  or  to  the  Head  of  the  local  Nonap¬ 
propriated  Fund  Activity  concerned.  The  letter  should  contain  full 
name,  social  security  account  number,  status,  address,  and  signa¬ 
ture  of  the  requestor. 

The  individual  may  visit  the  Chief  of  Naval  Personnel,  Washing¬ 
ton,  D.  C.  20370  (Arlington  Annex,  FOB  2),  Rm.  1066  for 
assistance  with  records  located  in  that  building;  or  the  individual 
may  visit  the  local  activity  concerned  for  access  to  locally  main¬ 
tained  records.  Proof  of  identification  will  consist  of  Military 
Identification  Card  for  persons  having  such  cards,  or  other  picture¬ 
bearing  identification. 

Record  access  procedures:  The  Agency’s  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGER. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Officals  and  employees  of  the  Depart¬ 
ment  of  the  Navy,  Department  of  Defense,  and  components 
thereof,  in  performance  of  their  official  duties  and  as  specified  by 
current  Instructions  and  Regulations  promulgated  by  competent 
authority;  general  correspondence  concerning  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N60622.S1 

System  name:  Personnel  Security  Eligibility  information  System 

System  location:  Prmary  System-Bureau  of  Naval  Personnel, 
Navy  Department,  Washington,  D.C.  20370 

Secondary  System-local  activity  to  which  individual  is  assigned 
(see  Directory  of  the  Department  of  the  Navy  Mailing  Addresses) 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
U.S.  Navy  and  Naval  Reserve,  former  members,  and  applicants  for 
enlistment  or  commissioning. 

Categories  of  records  in  the  system:  Files  contain  reports  of  per¬ 
sonnel  security  investigations,  criminal  investigations,  and  coun¬ 
terintelligence  investigations,  usually  brief  excerpts  only;  cor¬ 
respondence,  records  and  information  pertinent  to  an  individual’s 
eligibility  for  acceptance  and  retention,  personnel  security 
clearance,  assignment  to  the  Nuclear  Weapon  Personnel  Reliability 
Program  or  other  ’high  risk’  program  requiring  personnel  quality 
control. 

Authority  for  maintenance  of  the  system:  3  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  personnel  security  eligibility; 

The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  upon  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating  to  personnel  security  eligi¬ 
bility. 

Attorney  General  of  the  United  States  or  his  authorized  represen¬ 
tatives  in  connection  with  litigation,  law  enforcement  or  other  mat¬ 
ters  under  the  jurisdiction  of  the  Department  of  Justice  or  carried 
out  as  the  legal  representative  of  the  Executive  Branch  agencies; 

State  and  Local  government  agencies  in  the  performance  of  their 
official  duties  related  to  personnel  security  eligibility; 

Officials  and  employees  of  the  Department  of  Defense  in  the  per¬ 
formance  of  their  duties  related  to  personnel  security  eligibility; 

Officials  and  employees  of  other  agencies  of  the  Executive 
Branch  of  the  government,  upon  request,  in  the  performance  of 
their  duties  related  to  personnel  security  eligibility; 

Senate  or  the  House  of  Representatives  of  the  United  States  or 
any  committees  or  subcommittees  thereof,  requiring  disclosure  of 
the  files  or  records  of  individuals  covered  by  this  system.  When 
required  by  Federal  statute,  by  Executive  order,  or  by  treaty,  per¬ 
sonnel  record  information  will  be  disclosed  to  the  individual,  or¬ 
ganization,  or  governmental  agency  as  necessary. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  index  cards.  Some  in¬ 
formation  from  the  paper  records  is  contained  in  an  automated  file. 

RetrievabilKy:  Filed  alphabetically  by  last  name  of  individual.  Au¬ 
tomated  files  are  by  social  security  account  number. 

Safeguards:  Stored  in  locked  safes  and  cabinets.  File  areas  are 
accessible  only  to  authorized  persons  who  are  properly  screened, 
cleared,  and  trained. 

Retention  and  disposal:  Records  and  portions  thereof  vary  in 
period  bf  time  retained;  records  are  retained  and  disposed  of  in  ac¬ 
cordance  with  Department  Regulations. 

System  managers)  and  address:  Chief  of  Naval  Personnel,  Navy 
Department,  Washington,  D.C.  20370 

Notification  procedure:  Requests  by  correspondence  should  be  ad¬ 
dressed  to  Chief  of  Naval  Personnel,  (Attn:  Privacy  Act  Coordina¬ 
tor),  Navy  Department,  Washington,  D.C.  20370;  or  in  accordance 
with  the  Directory  of  the  Department  of  the  Navy  Mailing  Adresses 
(i.e.,  local  activities).  The  letter  should  contain  full  name,  social 
security  account  number,  rank/rate/civilian  status,  address  and 
notarized  signature  of  the  requestor.  The  individual  may  visit  the 
Chief  of  Naval  Personnel,  Arlington  Annex,  (FOB  2)  Washington, 
D.C.,  Rm.  1066,  for  assistance  with  records  located  in  that  building; 
or  the  individual  may  visit  the  local  activity  to  which  attached  for 
access  to  locally  maintained  records.  Prior  written  notification  of 
personal  visits  is  required  to  ensure  that  all  parts  of  the  record  will 
be  available  at  the  time  of  the  visit.  Proof  of  identify  will  be 
required  and  will  consist  of  a  military  identification  card  for  per¬ 
sons  having  such  cards  and  picture-bearing  identification. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  inital  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Officials  and  employees  of  the  Depart¬ 
ment  of  the- Navy,  Department  of  Defense,  and  other  Departments 
and  Agencies  of  the  Executives  Branch  of  government,  and  com¬ 
ponents  thereof,  in  performance  of  their  official  duties  and  as 
specified  by  current  instruction  and  regulations  promulgated  by 
competent  authority;  civilian  and  military  investigative  reports; 
federal  state  and  local  court  doucments;  fingerprint  cards;  official 
correspondence  concerning  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  3  U.S.C.  S32  a  (j)  or  (k),  as  applica¬ 
ble.  For  additional  information  contact  the  System  Manager. 

N00022.82 

System  name:  Navy  Personnel  Evaluation  System 

System  location:  Bureau  of  Naval  Personnel,  Navy  Department, 
Washington,  D.C.  20370 

Categories  of  individuals  covered  by  the  system:  All  members  of 
the  U.S.  Navy  including  Regular,  Reserve,  Active  Duty,  Inactive 
Duty,  Fleet  Reserve  and  Retired. 

Categories  of  records  in  the  system:  Correspondence  and  in¬ 
vestigatory  material  containing  information  pertinent  to  member's 
retention,  assignment  or  separation. 

Authority  for  maintenance  of  the  system:  3  USC  301.  Departmen¬ 
tal  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  personnel  administration  of  Navy  members;  Offi¬ 
cials  and  employees  of  the  Department  of  Defense  and  its  other 
components  in  the  performance  of  their  official  duties  related  to 
personnel  administration. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  jurisdiction  of  the  Department  of  Justice  or 
carried  out  as  the  legal  representative  of  the  Executive  Branch 
agencies; 

The  Secretary  of  Health,  Education  and  Welfare,  and  the 
Director,  Veterans  Administration,  and  Director,  Selective  Service 
Administration  and  their  officials  and  employees  in  connection  with 
notification  and  assistance  in  obtaining  benefits  by  members  and 
former  members; 


Officials  and  employees  of  other  Departments  and  agencies  of 
the  Executive  Branch  of  government  upon  request,  in  the  per¬ 
formance  of  their  official  duties  related  to  personnel  administration; 

Such  civilian  contractors  as  are  or  may  be  operating  in  ac¬ 
cordance  with  an  approved,  official  contract  with  the  U.S.  Govern¬ 
ment;  The  Senate  or  the  House  of  Representatives  of  the  United 
States  or  any  committees  or  subcommittees  therof,  requiring  disclo¬ 
sure  of  the  files  or  records  of  individuals  covered  by  this  system; 

Officials  and  employees  of  the  General  Accounting  Office  upon 
request  in  the  performance  of  their  official  duties  relating  to  per¬ 
sonnel  administration.  State  and  local  government  agencies  in  the 
performance  of  their  official  duties  related  to  personnel  administra¬ 
tion.  When  required  by  Federal  statute,  by  Executive  order,  or  by 
treaty,  personnel  record  information  will  be  disclosed  to  the  in¬ 
dividual,  organization,  or  governmental  agency  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  index  cards.  Some  in¬ 
formation  from  the  paper  records  is  automated. 

Retrievability:  Filed  alphabetically  by  last  name  or  by  Social 
Security  Account  Number. 

Safeguards:  Stored  in  locked  safes  and  cabinets  in  buildings  that 
employ  security  guards.  File  areas  are  accessible  only  to  authorized 
persons  who  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  maintained  as  long  as 
member  has  any  affiliation  with  the  Naval  service  and  for  five 
years  thereafter  and  are  then  destroyed. 

System  managers)  and  address:  Chief  of  Naval  Personnel,  Navy 
Department,  Washington,  D.C.  20370 

Notification  procedure:  Requests  by  correspondence  should  be  ad¬ 
dressed  to  Chief  of  Naval  Personnel  (Attn:  Privacy  Act  Coordina¬ 
tor),  Navy  Department,  Washington,  D.C.  20370.  The  letter  should 
contain  full  name,  social  security  account  number,  rank/ 
rate/civilian  status,  address  and  notarized  signature  of  the 
requestor.  The  individual  may  visit  the  Chief  of  Naval  Personnel, 
Arlington  Annex,  Washington,  D.C.  (FOB  2)  Rm.  1066,  for 
assistance  with  records  located  in  that  building.  Prior  written  notifi¬ 
cation  of  personal  visits  is  required  to  ensure  that  all  parts  of  the 
record  will  be  available  at  the  time  of  the  visit.  Proof  of  identity 
will  be  required  and  will  consist  of  a  military  identification  card  for 
persons  having  such  cards  and  picture-bearing  identification. 

Record  access  procedures:  The  agency’s  nils  for  access  to  records 
may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Civilian  and  military  investigative  re¬ 
ports;  reports  of  federal  and  state  civilian  court  actions  and 
criminal  proceedings;  general  correspondence  concerning  and  in¬ 
dividual;  officials  and  employees  of  the  Department  of  the  Navy, 
Department  of  Defense  and  Components  therof,  in  performance  of 
their  official  duties  and  as  specified  by  current  Instructions  and 
Regulations  promulgated  by  competent  authority. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  3  U.S.C.  332  a  (j)  or  (k),  as  applica¬ 
ble.  For  additional  information  contact  the  System  Manager. 

N00022C  ASIN  FOSUPPS  Y  S 
System  name:  Casualty  Information  Support  System 

System  location:  Primary  System-Chief  of  Naval  Personnel,  Navy 
Department,  Washington,  D.C.  20370  and  local  activity  to  which  in¬ 
dividual  is  assigned  (see  Directory  of  the  Department  of  the  Navy 
Mailing  Addresses);  Washington  National  Records  Center,  Suitland, 
Maryland. 

Categories  of  individuals  covered  by  the  system:  Ail  Navy  military 
personnel  who  are  reported  missing,  missing  in  Action,  Prisoner  of 
War  or  otherwise  detained  by  armed  force;  deceased  in  either  an 
active  or  inactive  duty  status;  reported  ill/injured  in  either  active 
duty,  fleet  reserve,  or  retired  status. 

Categories  of  records  in  the  system:  Correspondence,  reports,  and 
records  in  both  automated  and  non-automated  form  concerning  cir¬ 
cumstances  of  casualty,  next-of-kin  data,  survivor  benefit  informa¬ 
tion,  personal  and  service  data,  and  casualty  program  data. 

Authority  for  maintenance  of  the  system:  Title  3  USC  301  Depart¬ 
mental  Regulations 
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Routine  use*  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  performance  of  their  official  du¬ 
ties  related  to  casualty  program  management  and  responding  to 
inquiries  from  survivors  of  Navy  military  personnel. 

Officials  and  employees  of  other  components  of  the  Department 
of  Defense  in  the  performance  of  their  official  duties  related  to 
Casualty  Program  Management. 

Secretary  of  Health  Education  and  Welfare  and  the  Director  of 
the  Veterans  Administration  and  their  officials  and  employees  in 
connection  with  eligibility,  notification  and  assistance  in  obtaining 
benefits  due. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committee  or  subcommittee  of  joint  committees  on  matters 
within  their  jurisdiction  requiring  disclosure  of  the  casualty  files  of 
Navy  members. 

Nongovernment  Agencies  -  To  assist  in  settlement  of  member's 
affairs.  The  comptroller  General  or  any  of  his  authorized  represen¬ 
tatives,  upon  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating  to  the  Navy’s  Casualty  and 
Survivor’s  Benefit  Program. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  department  of 
justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies. 

Officials  and  employees  of  state  and  local  government  agencies 
in  connection  with  eligibiliy,  notification  and  assistance  in  obtaining 
benefits  due.  When  required  by  Federal  statute,  by  Executive 
order,  or  by  treaty,  personnel  record  information  will  be  disclosed 
to  the  individual,  organization,  or  governmental  agency  as  necessa¬ 
ry- 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  may  be  stored  on  magnetic  tapes, 
disc,  drums  and  on  punched  cards. 

Manual  records  may  be  stored  in  paper  files,  microfiche  or 
microfilm. 

Retrievability:  Records  may  be  retrieved  by  name  and/or  social 
security  account  number. 

Safeguards:  Computer  and  punched  card  processing  facilities  are 
located  in  restricted  arms  accessible  only  to  authorized  persons 
that  are  properly  screened,  trained,  and  cleared. 

Manual  records  and  computer  printouts  are  available  only  to 
authorized  personnel  having  a  need  to  know. 

Retention  and  disposal:  Files  are  retained  and  disposed  of  in  ac¬ 
cordance  with  SECNAVINST  PS212.SB,  subj:  Disposal  of  Navy 
and  Marine  Corps  Records,  or  in  accordance  with  Department 
Regulations. 

System  manager(s)  and  address:  Chief  of  Naval  Personnel,  Navy 
Department,  Washington,  D.C.  20370.  • 

Notification  procedure:  Requests  by  correspondence  should  be  ad¬ 
dressed  to:  Chief  of  Naval  Personnel,  (Attn:  Privacy  Act  Coordina¬ 
tor),  Navy  Department,  Washington,  D.C.  20370;  or,  in  accordance 
with  the  Directory  of  the  Department  of  the  Navy  Mailing  Ad¬ 
dresses  (i.e.,  local  activities).  The  letter  should  contain  full  name, 
social  security  account  number  (and/or  enlisted  service 
number/officer  file  number),  rank/rate,  military  status,  date  of 
casualty  and  status  at  time  of  casualty,  and  signature  of  the 
requestor.  The  individual  may  visit  the  Chief  of  Naval  Personnel, 
Arlington  Annex  (FOB  2),  RM  1066,  Washington,  D.C.  for 
assistance  with  records  located  in  that  building;  or  the  individual 
may  visit  the  local  activity  for  access  to  locally  maintained  records. 
Proof  of  identification  will  consist  of  Military  Identification  Card 
for  persons  having  such  cards,  or  other  picture-bearing  identifica¬ 
tion. 

Record  access  procedures:  The  Agency's  nils  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Officials  and  employees  of  the  Depart¬ 
ment  of  the  Navy,  Department  of  Defense,  Public  Health  Service, 
Veterans  Administration,  and  components  thereof,  in  performance 
of  their  official  duties  as  specified  by  current  Instructions  and 
Regulations  promulgated  by  competent  authority;  casualty  reports 
may  also  be  received  from  state  and  local  agencies.  Hospitals  and 
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other  agencies  having  knowledge  of  casualties  to  Navy  personnel; 
general  correspondence  concerning  member. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N00022CIVEMPNAF 

System  name:  Record  System  for  Civilian  Employees  of  Nonap- 
propriated  Fund  (NAF)  Activities 

System  location:  Primary  System-Bureau  of  Naval  Personnel, 
Washington,  D.C.  20370;  and  local  activity  to  which  individual  is 
assigned  (see  Directory  of  the  Department  of  the  Navy  Mailing  Ad¬ 
dresses);  National  Personnel  Records  Center,  St.  Louis,  Missouri 
63132. 

Categories  of  individuals  covered  by  the  system:  Civilian  em¬ 
ployees  of  Nonappropriated  Fund  Activities  under  (he  cognizance 
of  the  Chief  of  Naval  Personnel. 

Categories  of  records  in  the  system:  Correspondence  and  records 
pertaining  to  performance,  employment,  pay,  classification,  securi¬ 
ty  clearance,  personnel  actions,  medical,  insurance,  retirement,  tax 
withholding  information,  exemptions,  unemployment  compensation, 
employee  profile,  education,  benefits,  discipline  and  administration 
of  nonappropriated  fund  civilian  personnel. 

Authority  for  maintenance  of  the  system:  5  USC  301.  Department 
Regulations 

Public  Law  92-392 

Fair  Labor  Standards  Act,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  the  management,  supervision  and  administration  of 
nonappropriated  fund  civilian  personnel. 

Officials  and  employees  of  other  components  of  the  Department 
of  Defense  in  the  performance  of  their  official  duties  related  to  the 
management,  supervision  and  administration  of  nonappropriated 
fund  civilian  personnel. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  Agencies. 

The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  upon  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating  to  management,  supervision 
and  administration  of  Nonappropriated  Fund  civilian  personnel. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committee  or  subcommittee  thereof,  on  matters  within  their 
jurisdiction  requiring  disclosure  of  the  files  or  records  of  Nonap¬ 
propriated  Fund  civilian  personnel.  Such  civilian  contractors  and 
their  employees  are  or  may  be  operating  in  accordance  with  an  ap¬ 
proved,  official  contract  with  the  U.S.  Government.  When  required 
by  Federal  statute,  by  Executive  order,  or  by  treaty,  personnel 
record  information  will  be  disclosed  to  the  individual,  organization, 
or  governmental  agency  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  may  be  stored  on  magnetic  tapes, 
disc,  drums  and  on  punched  cards. 

Manual  records  may  be  stored  in  paper  file  folders,  mirofiche,  or 
microfilm. 

Retrievability:  Records  may  be  retrieved  by  name,  social  security 
account  number  and/or  activity  number. 

Safeguards:  Computer  and  punched  card  progessing  facilities  are  ' 
located  in  restricted  areas  accessible  only  to  authorized  persons 
that  are  properly  screened,  cleared  and  trained. 

Manual  records  and  computer  printouts  are  available  only  to 
authorized  personnel  having  a  need  to  know. 

Retention  and  disposal:  Records  are  retained  or  disposed  of  in  ac¬ 
cordance  with  SECNAVINST  P5212.5b,  subj:  Disposal  of  Navy 
and  Marine  Corps  Records,  or  Departmental  Regulations. 

System  manager(s)  and  address:  Chief  of  Naval  Personnel,  De¬ 
partment  of  the  Navy,  Washington,  D.C.  20370 

Notification  procedure:  Requests  by  correspondence  should  be  ad¬ 
dressed  to:  Chief  of  Naval  Personnel,  (Attn:  Privacy  Act  Coordina¬ 
tor),  Navy  Department,  Washington,  D.C.  20370;  or,  in  accordance 
with  the  Directory  of  the  Department  of  the  Navy  Mailing  Ad¬ 
dresses  (i.e.,  local  activities). 

The  letter  should  contain  full  name,  social  security  number,  ac¬ 
tivity  at  which  employed,  and  signature  of  the  requestor. 
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The  individual  may  visit  the  Chief  of  Naval  Personnel,  Arlington 
Annex  (FOB  2),  Rm  1066,  Washington,  D.C.  for  assistance  with 
records  located  in  that  building;  or  the  individual  may  visit  the  local 
activity  to  which  attached  for  access  to  locally  maintained  records. 

Record  access  procedures:  The  Agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Officials  and  employees  of  the  Depart¬ 
ment  of  the  Navy  and  Department  of  Defense  in  the  performance 
of  their  official  duties  and  as  specified  by  current  Instructions  and 
Regulations  promulgated  by  competent  authority;  previous  em¬ 
ployers;  educational  institutions;  employment  agencies;  civilian  and 
military  investigative  reports;  general  correspondence  concerning 
individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N00022CIVPERSADMSYS 

System  name:  Civilian  Personnel  Administrative  Services  Record 
System 

System  location:  Bureau  of  Naval  Personnel,  Navy  Department, 
Washington,  D.  C.  20370 

Categories  of  individuals  covered  by  the  system:  Civilian  em¬ 
ployees  and  former  employees  of  the  Bureau  of  Naval  Personnel 
and  the  Naval  Personnel  Program  Support  Activity. 

Categories  of  records  in  the  system:  Correspondence  and  records 
concerning  personal  identification,  directory  and  locator  services, 
vehicle  parking,  security,  disaster  control,  community  relations 
(blood  donor,  etc.)  employee  recreation  programs  temporary  duty 
travel,  employee  applications,  nominations,  training,  violations  of 
rules,  appointments  to  duties  or  offices,  security,  and  other  per¬ 
sonal  action  records. 

Authority  for  maintenance  of  the  system:  3  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  other  components  of  the  Depart¬ 
ment  of  Defense  in  the  performance  of  their  official  duties  related 
to  the  management,  supervisor  and  administration  of  civilian  em¬ 
ployees  of  the  Bureau  of  Naval  Personnel  Program  Support  Activi¬ 
ty. 

The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  upon,  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating  to  the  management,  supervi¬ 
sion,  and  supervision  of  civilian  employees  of  the  Bureau  of  Naval 
Personnel  and  the  Naval  Personnel  Program  Support  Activity. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies. 

The  Senate  or  House  of  Representatives  of  the  United  States  or 
any  committee  or  subcommittee  thereof,  on  matters  within  their  ju¬ 
risdiction  requiring  disclosure  of  the  files  or  records  of  civilian  per¬ 
sonnel  covered  by  this  system.  Such  civilian  contractors  and  their 
employees  as  are  or  may  be  operating  in  accordance  with  an  ap¬ 
proved,  official  contract  with  the  U.  S.  Government.  When 
required  by  Federal  statute,  by  Executive  order,  or  by  treaty,  per¬ 
sonnel  record  information  will  be  disclosed  to  the  individual,  or¬ 
ganization,  or  governmental  agency  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  or  card  files 

Retrievability:  Filed  alphabetically  by  last  name  of  subject 

Safeguards:  Access  to  records  restricted  to  those  who  have  a 
need  to  know.  The  small  amount  of  classified  information  is  main¬ 
tained  in  approved  security  containers. 

Retention  and  disposal:  Records  are  retained  and  disposed  of  in 
accordance  with  Departmental  regulations. 

System  manager(s)  and  address:  Chief  of  Naval  Personnel,  Navy 
Department,  Washington,  D.  C.  20370 

Notification  procedure:  Requests  by  correspondence  should  be  ad¬ 
dressed  to:  Chief  of  Naval  Personnel  (Attn:  Privacy  Act  Coordina¬ 
tor),  Navy  Department,  Washington,  D.  C.  20370;  letter  should  con¬ 
tain  full  name,  social  security  account  number,  civilian  status 


(currently  employed  or  previously  employed),  system  of  records  to 
which  access  is  desired,  an<T  signature  of  the  requestor.  The  in¬ 
dividual  may  also  visit  the  Chief  of  Naval  Personnel,  Arlington 
Annex  (FOB  2),  Rm  2066,  Washington,  D.  C.  Proof  of  identifica¬ 
tion  will  be  by  picture-bearing  identification  or  other  positive  per¬ 
sonal  identification. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  From  supervisor  of  subject,  from  Civil 
Service  Commission,  from  Naval  Investigative  Service,  BUPERS 
Duty  Officer,  BUPERS  Security  Manager,  BUPERS  Classified 
Clearance  Officers,  from  Assistant  Chief  of  Naval  Personnel  for 
Performance  and  Security,  from  BUPERS  employee  personnel 
records,  from  Headquarters,  U.  S.  Marine  Corps,  from  American 
Red  Cross. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N00022EN  LDE  VDISTS  Y  S 

System  name:  Enlisted  Development  and  Distribution  Support 
System 

System  location:  Primary  System-Bureau  of  Naval  Personnel, 
Navy  Department,  Washington,  D.C.  20370  Secondary  System-En¬ 
listed  Personnel  Management  Center,  New  Orleans,  Louisiana 
70159  and  Naval  Reserve  Personnel  Center,  Naval  Support  Activity 
(East  Bank),  Bldg.  603,  New  Orleans,  Louisiana  70159 

Categories  of  individuals  covered  by  the  system:  All  Navy  enlisted 
personnel:  active,  inactive,  reserve,  fleet  reserve,  and  retired. 

Categories  of  records  in  the  system:  Correspondence  and  records 
in  both  automated  and  non-automated  form  concerning  classifica¬ 
tion,  assignment,  distribution,  advancement,  performance,  reten¬ 
tion,  reenlistment,  separation,  training,  education,  morale,  personal 
affairs,  benefits,  entitlements,  and  administration  of  Navy  military 
personnel. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  emloyees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  to  initiate,  develop,  implement,  and  carry  out  policies  per¬ 
taining  to  enlisted  personnel  assignment,  placement,  retention, 
career  enhancement  and  motivation,  and  other  career  related  mat¬ 
ters,  in  order  to  meet  manpower  allocations  and  requirements. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies.  Officials  and  employees  of  other  components  of 
the  Department  of  Defense  in  the  performance  of  their  official  du¬ 
ties  related  to  the  management  and  administration  of  Navy  .enlisted 
personnel  in  order  to  meet  manpower  allocations  and  requirements. 

Officials  and  employees  of  other  Departments  and  Agencies  of 
the  Executive  Branch  of  government,  upon  request,  in  the  per¬ 
formance  of  their  official  duties  related  to  the  management  and  ad¬ 
ministration  of  Navy  enlisted  personnel  in  order  to  meet  manpower 
allocations  and  requirements. 

The  Senate  of  the  House  of  Representatives  of  the  United  States 
or  any  Committee  or  subcommittee  thereof  on  matters  within  their 
jurisdiction  requiring  disclosure  of  the  files  or  records  of  Navy 
military  personnel. 

Such  civilian  contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved,  official  contract  with  the 
U.S.  Government.  When  required  by  Federal  statute,  by  Executive 
order,  or  by  treaty,  personnel  record  information  will  be  disclosed 
to  the  individual,  organization,  or  governmental  agency  as  necessa¬ 
ry. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Automated  records  may  be  stored  on  magnetic  tapes, 
disc,  drums,  and  on  punched  cards. 

Manual  records  may  be  stored  in  paper  file  folders,  microfiche  or 
microfilm. 

Retrievability:  Automated  records  may  be  retrieved  by  social 
security  account  number  and/or  name. 
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Manual  records  may  be  retrieved  by  name,  social  security  ac¬ 
count  numbera  or  enlisted  service  number. 

Safeguards:  Computer  and  punched  card  processing  facilities  and 
terminals  are  located  in  restricted  areas  accessible  only  to 
authorized  persons  that  are  properly  .screened,  cleared  and  trained. 

Manual  records  and  computer  printouts  are  available  only  to 
authorized  personnel  having  a  need  to  know. 

Retention  and  disposal:  Records  are  retained  or  disposed  of  in  ac¬ 
cordance  with  SECNAVINST  PS212.5B,  subj:  Disposal  of  Navy 
and  Marine  Corps  Records. 

System  manager(s)  and  address:  The  Chief  of  Naval  Personnel, 
Navy  Department,  Washington,  D.C.  20370 

Notification  procedure:  Requests  by  correspondence  should  be  ad¬ 
dressed  to:  Chief  of  Naval  Personnel  (Attn:  Privacy  Act  Coordina¬ 
tor),  Navy  Department,  Washington,  D.C.  20370;  or,  for  Training 
and  Administration  of  Reserve  personnel  only,  to  Commanding  Of¬ 
ficer,  (Attn:  Privacy  Act  Coordinator)  Naval  Reserve  Personnel 
Center,  Naval  Support  Activity  (East  Bank),  Bldg.  603,  New  Orle¬ 
ans,  Louisiana  70159.  The  letter  should  contain  full  name,  social 
security  account  number  (and/or  enlisted  service  number),  rate, 
military  status,  and  signature  of  the  requestor.  The  individual  may 
visit  the  Chief  of  Naval  Personnel,  Arlington  Annex  (FOB  2),  Rm. 
1066,  Washington,  D.C.  for  assistance  with  records  located  in  that 
building;  or  Training  and  Administration  of  Reserve  personnel  may 
visit  the  Commanding  Officer  (Privacy  Act  Coordinator),  Naval 
Support  Activity  (East  Bank),  Bldg.  603,  New  Orleans,  Louisiana 
70159.  Proof  of  identification  will  consist  of  Military  Identification 
Card  for  persons  having  such  cards,  or  other  picture-bearing 
identification. 

Record  access  procedures:  The  Agency's  rules  for  access  to 
ecords  may -be  obtained  from  SYSMANAGER. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Officials  and  employees  of  the  Depart¬ 
ment  of  the  Navy,  Department  of  Defense,  and  components  therof, 
in  performance  of  their  official  duties  and  as  specified  by  current 
Instructions  and  Regulations  promulgated  by  competent  authority; 
general  correspondence  concerning  the  individual;  official  records 
of  professional  qualifications;  Navy  Relief  and  American  Red 
Cross  requests  for  verification  of  status;  Educational  institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N00022ENLMAUSTSYS 

System  name:  Enlisted  Master  File  Automated  System 

System  location:  Bureau  of  Naval  Personnel,  Navy  Department, 
Washington,  D.  C.  20370;  Personnel  Management  Information 
Center,  New  Orleans,  LA  70159;  Naval  Reserve  Personnel  Center, 
New  Orleans,  LA  70159 

Categories  of  individuals  covered  by  the  system:  All  Navy  Enlisted 
Personnel:  Active  and  Inactive 

Categories  of  records  in  the  system:  Computer  file  contains  data 
concerning  enlisted  assignment,  planning,  programming,  account¬ 
ing,  advancement,  career  development,  procurement,  education, 
training,  retirement,  performance,  security,  personal  data,  qualifica¬ 
tions,  and  enlisted  reserve  drill  data.  System  also  contains  Activity 
Personnel  Diaries,  personnel  accounting  documents,  Reserve  Unit 
Drill  reports  and  other  personnel  transaction  documents  necessary 
to  maintain  file  accuracy  and  currency;  and  all  computer  extracts, 
microform,  and  printed  reports  therefrom. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  the  management,  supervision,  and  administration 
of  Navy  enlisted  personnel  and  the  operation  of  personnel  affairs 
and  functions;  the  design,  development,  maintenance  and  operation 
of  the  automated  system  of  records. 

Comptroller  General  or  any  of  his  authorized  representatives, 
upon  request,  in  the  course  of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to  the  management,  supervi¬ 
sion,  and  administration  of  Navy  enlisted  personnel. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
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Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies. 

Officials  and  employees  of  other  components  of  the  Department 
of  Defense  in  the  performance  of  their  official  duties  related  to  the 
management,  supervision  and  administration  of  Navy  enlisted  per¬ 
sonnel  and  the  operation  of  personnel  affairs  and  functions. 

Officials  and  employees  of  other  Departments  and  Agencies  of 
the  Executive  Branch  of  government,  upon  request,  in  the  per¬ 
formance  of  their  official  duties  related  to  the  management,  super¬ 
vision  and  administration  of  Navy  enlisted  personnel  and  the  opera¬ 
tion  of  personnel  affairs  and  functions.  The  Senate  or  the  House  of 
Representatives  of  the  United  States  or  any  committee  or  subcom¬ 
mittee  therof,  on  matters  within  their  jurisdiction  requiring  disclo¬ 
sure  of  the  files  or  records  of  Navy  enlisted  personnel. 

Such  civilian  contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved,  official  contract  with  the 
U.  S.  Government.  When  required  by  Federal  statute,  by  Executive 
order,  or  by  treaty,  personnel  record  information  win  be  disclosed 
to  the  individual,  organization,  or  governmental  agency  as  necessa¬ 
ry. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  are  stored  on  magnetic  tapes,  disks, 
drums  and  on  punched  cards. 

Printed  reports  and  other  related  documents  supporting  the 
system  are  stored  in  authorized  areas  only. 

Retrievahility:  Automated  records  are  retrieved  by  Social  Securi¬ 
ty  Account  Number. 

Safeguards:  Computer  files  are  kept  in  a  secure,  continuously 
manned  area  and  are  accessible  only  to  authorized  computer  opera¬ 
tors  and  programmers  who  are  directed  to  respond  to  valid,  official 
requests  for  data. 

Retention  and  disposal:  Automated  records  are  retained  in  ac¬ 
cordance  with  Manpower  and  Personnel  Management  Information 
System  Manual  (periods  range  from  1  month  to  permanent). 

System  manager(s)  and  address:  Chief  of  Naval  Personnel,  Navy 
Department,  Washington,  D.  C.  20370 

Notification  procedure:  Requests  by  correspondence  from  active 
duty  enlisted  personnel  shall  be  addressed  to  :  Chief  of  Naval  Per¬ 
sonnel  (Attn:  Privacy  Act  Coordinator),  Navy  Department, 
Washington,  D.  C.  20370;  requests  by  correspondence  from  inactive 
duty  and  reserve  enlisted  personnel  shall  be  addressed  to:  Com¬ 
manding  Officer,  Naval  Reserve  Personnel  Center  (Attn:  Privacy 
Act  Coordinator),  New  Orleans,  LA  70159;  the  letter  must  contain 
full  name,  social  security  account  number,  name,  rate,  status,  and 
signature  of  requestor. 

Record  access  procedures:  The  Agency’s  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGER. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Officials  and  employees  of  the  Depart¬ 
ment  of  the  Navy  and  Department  of  Defense  in  performance  of 
their  official  duties  and  as  specified  by  current  instructions  and 
regulations  promulgated  by  competent  authority;  educational  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  net:  None 
NOM22EQOPPINFOSYS 

System  name:  Equal  Opportunity  Information  and  Support  System 

System  location:  Primary  System-Bureau  of  Naval.  Personnel, 
Navy  Department,  Washington,  D.  C.  20370;  and  local  activity  to 
which  individual  is  attached  (see  Directory  of  the  Department  of 
the  Navy  Mailing  Addresses). 

Secondary  System-Department  of  the  Navy  Activities  in  the 
Chain  of  Command  between  the  local  activity  and  the  Headquarters 
level  (see  Directory  of  the  Department  of  the  Navy  Mailing  Ad¬ 
dresses). 

Categories  of  individuals  covered  by  the  system:  Navy  personnel 
who  are  involved  in  formal  or  informal  investigations  involving 
aspects  of  equal  opportunity;  and/or  who  have  initiated,  or  were 
the  subject  of  correspondence  concerning  aspects  of  equal  opportu¬ 
nity. 

Categories  of  records  in  the  system:  Correspondence  and  records 
concerning  incident  data,  endorsements  and  recommedatsons,  for¬ 
mal  and  informal  investigations  concerning  aspects  of  equal  oppor¬ 
tunity. 
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Authority  for  maintenance  of  the  system :  5  USC  301  DEPART¬ 
MENTAL  REGULATIONS 

Routine  uses  of  records  maintained  in  the  system,  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  equal  opportunity  matters. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies. 

Officials  and  employees  of  other  components  of  the  Department 
of  Defense  in  the  performance  of  their  official  duties  related  to 
equal  opportunity  matters. 

Officials  and  employees  of  other  Departments  and  Agencies  of 
the  Executive  Branch  of  government,  upon  request,  in  the  per¬ 
formance  of  their  official  duties  related  to  equal  opportunity  mat¬ 
ters. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  Committee  or  subcommittee  thereof,  any  joint  committee  of 
Congress  or  any  subcommittee  of  joint  committees  on  matters 
within  their  jurisdiction  requiring  disclosure  of  the  files  or  records 
of  Navy  military  personnel.  When  required  by  Federal  statute,  by 
Executive  order,  or  by  treaty,  personnel  record  information  will  be 
disclosed  to  the  individual,  organization,  or  governmental  agency  as 
necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual  con¬ 
cerned. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel  on  a  need  to  know  basis. 

Retention  and  disposal:  Records  disposed  of  after  two  years  in 
accordance  with  SECNAVINST  P5212.5B,  ’Disposal  of  Navy  and 
Marine  Corps  Records';  or  in  accordance  with  Departmental  Regu¬ 
lations. 

System  manager(s)  and  address:  Chief  of  Naval  Personnel,  Navy 
Department,  Washington,  D.C.  20370. 

Notification  procedure:  Requests  by  correspondence  should  be  ad¬ 
dressed  to:  Chief  of  Naval  Personnel  (Attn:  Privacy  Act  Coordina¬ 
tor),  Washington,  D.C.  20370;  or,  in  accordance  with  the  Directory 
of  the  Department  of  the  Navy  Mailing  Addresses  (i.e.,  local  activi¬ 
ties).  The  letter  should  contain  full  name,  social  security  account 
number,  rank/rate,  military  status,  and  signature  of  the  requestor. 

The  individual  may  visit  the  Chief  of  Naval  Personnel,  Arlington 
Annex  (FB  2),  Rm.  1066  Washington  D.C.  for  assistance  with 
records  located  in  that  building;  or  the  individual  may  visit  the  local 
activity  to  which  attached  for  access  to  locally  maintained  records. 
Proof  of  identification  will  consist  of  Military  Identification  Card 
for  persons  having  such  cards,  or  other  picture-bearing  identifica¬ 
tion. 

»  Record  access  procedures:  The  Agency’s  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGER. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Officials  and  employees  of  the  Depart¬ 
ment  of  the  Navy,  Department  of  Defense,  and  components 
thereof,  in  performance  of  their  official  duties  and  as  specified  by 
current  Instructions  and  Regulations  promulgated  by  competent 
authority;  federal,  state,  and  local  court  documents;  military  in¬ 
vestigatory  reports;  general  correspondence  concerning  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552  a  (j)  or  (k),  as  applica¬ 
ble.  For  additional  information  contact  the  System  Manager. 

N00022NAVHOMRESINFSY 

System  name:  Naval  Home  Resident  Information  System 

System  location:  Primary  System-Governor,  U.S.  Naval  Home, 
24th  and  Grays  Ferry  Avenue,  Philadelphia  Pennsylvania  19146 
Secondary  System-National  Personnel  Records  Center,  St.  Louis, 
Missouri  63132 

Categories  of  individuals  covered  by  the  system:  Residents  of  the 
Naval  Home  (current,  discharged  and  deceased). 


Categories  of  records  in  the  system:  Correspondence  and  records 
concerning  application  for  admission  and  supporting  documents, 
personnel  data,  service  data,  personal  affairs,  administrative 
records  covering  period  of  residence. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

24  USC  17 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy,  generally,  and  the  Naval  Home, 
specifically,  in  the  performance  of  their  official  duties  related  to 
the  management,  supervision,  and  administration  of  the  Naval 
Home. 

The  Comptroller  General  or  any  his  authorized  representatives, 
upon  request,  in  the  performance  of  duties  of  the  General  Account¬ 
ing  Office  related  to  the  management,  supervision,  and  administra¬ 
tion  of  the  Naval  Home. 

Officials  and  employees  of  the  Veterans  Administration  in  the 
performance  of  their  duties  related  to  eligibility,  notification  and 
assistance  in  obtaining  benefits  by  residents  of  the  Naval  Home. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies.  When  required  by  Federal  statute,  by  Executive 
order,  or  by  treaty,  personnel  record  information  will  be  disclosed 
to  the  individual,  organization,  or  governmental  agency  as  necessa¬ 
ry. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  records  may  be  stored  in  paper  file  folders, 
and/or  vertical  card  files. 

Retrievability:  Records  may  be  retrieved  by  name. 

Safeguards:  All  file  folders  and  cards  of  residents  are  locked  in 
file  cabinets  and  are  available  only  to  authorized  persons  having  a 
need  to  know.  A 

Retention  and  disposal:  Records  are  maintained  at  Naval  Home 
for  life  of  Resident  and  for  10  years  after  death  or  discharge  or  Re¬ 
sident;  thereafter,  records  are  retained  at  the  National  Personnel 
Records  Center,  St.  Louis,  Missouri. 

System  manager(s)  and  address:  Governor,  U.S.  Naval  Home, 
24th  and  Grays  Ferry  Avenue,  Philadelphia,  Pa  191 4<j. 

Notification  procedure:  Requests  by  correspondence  should  be  ad¬ 
dressed  to  :  Governor,  U.S.  Naval  Home,  24th  and  Grays  Ferry 
Avenue,  Philadelphia,  Pa  19146.  The  letter  should  contain  full 
name,  social  security  account  number  (and/or  enlisted  service 
number/officer  file  number),  rank/rate,  and  signature  of  requestor. 
The  individual  may  visit  the  Governor,  U.S.  Naval  Home  for 
assistance  with  record  located  in  that  building.  Proof  of  identifica¬ 
tion  will  consist  of  Military  Identification  Card. 

Record  access  procedures:  The  Agency’s  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGER. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Officials  and  employees  of  the  Depart¬ 
ment  of  the  Navy,  Department  of  Defense,  and  Veteran’s  Adminis 
tration  in  the  performance  of  their  official  duties  and  as  specified 
by  current  Instructions  and  Regulations  promulgated  by  competent 
authority;  general  correspondence  concerning  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N000220FFDEVDISTSYS 

System  name:  Naval  Officer  Development  and  Distribution  Support 
System 

System  location:  Bureau  of  Naval  Personnel,  Navy  Department, 
Washington,  D.C.  20370 

Categories  of  individuals  covered  by  the  system:  AU  Naval  officers 
on  active  duty;  all  Naval  Reserve  officers  requesting  recall  to  ac¬ 
tive  duty. 

Categories  of  records  in  the  system:  Correspondence  and  person¬ 
nel  records  in  both  automated  and  non-automated  form  concerning 
classification,  qualifications,  assignment,  placement,  career 
development,  education,  training,  recall,  release  from  active  duty 
and  management  of  Naval  officers. 
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Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

10  USC  5304  Lineal  List 

10  USC  3708  Promotion  Selection  List 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  the  classification,  qualifications,  assignment, 
placement,  career  development,  education,  training,  recall  and 
release  of  officer  personnel  in  order  to  meet  manpower  allocations 
and  requirements.  The  Comptroller  General  or  any  of  his 
authorized  representatives,  upon  request,  in  the  course  of  the  per¬ 
formance  of  duties  of  the  General  Accounting  Office  relating  to  the 
Navy’s  military  manpower  allocations  and  requirements. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representive  of  the  Executive 
Branch  agencies.  Officials  and  employees  of  other  components  of 
the  Department  of  Defense  in  the  performance  of  their  official  du¬ 
ties  related  to  the  management  and  administration  of  Naval  officer 
personnel  in  order  to  meet  manpower  allocations  and  requirements. 

Officials  and  employees  of  other  Departments  and  Agencies  of 
the  Executive  Branch  of  government,  upon  request,  in  the  per¬ 
formance  of  their  official  duties  related  to  the  management  and  ad¬ 
ministration  of  Naval  officer  personnel  in  order  to  meet  manpower 
allocations  and  requirements. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  Committee  or  subcommittee  therof,  any  joint  committee  of 
Congress  or  any  subcommittee  of  joint  committees  on  matters 
within  their  jurisdiction  requiring  disclosure  of  the  files  or  records 
of  Navy  military  personnel. 

Such  Civilian  Contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved,  official  contract  with  the 
U.  S.  Government.  When  required  by  Federal  statute,  by  Executive 
order,  or  hy  treaty,  personnel  record  information  will  be  disclosed 
to  the  ipdividual,  organization,  or  governmental  agency  as  necessa¬ 
ry- 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  may  be  stored  on  magnetice  tapes, 
disc,  drums  and  on  punched  cards. 

Manual  records  may  be  stored  in  paper  file  folders,  microfiche  or 
microfilm. 

Retrievability:  Automated  records  may  be  retrieved  by  social 
security  account  number  and/or  name. 

Manual  records  may  be  retrieved  by  name  or  social  security  ac¬ 
count  number. 

Safeguards:  Computer  and  punched  card  processing  facilities  and 
terminals  are  located  in  restricted  areas  accessible  only  to 
authorized  persons  that  are  properly  screened,  cleared  and  trained. 

Manual  records  and  computer  printouts  are  available  only  to 
authorized  personnel  having  a  need  to  know. 

Retention  and  disposal:  Records  are  generally  maintained  until  su¬ 
perseded,  or  for  a  period  of  two  years  or  until  release  from  active 
duty  and  disposed  of  by  burning  or  shredding. 

System  manager(s)  and  address:  Chief  of  Naval  Personnel,  Navy 
Department,  Washingtonm,  D.C.  20370 

Notification  procedure:  Requests  by  correspondence  should  be  ad¬ 
dressed  to:  Chief  of  Naval  Personnel  (Attn:  Privacy  Act  Coordina¬ 
tor)  Navy  Department,  Washington,  D.C.  20370.  The  lettec  should 
contain  full  name,  rank,  social  security  account  number,  designa¬ 
tor,  address  and  signature. 

The  individual  may  visit  the  Chief  of  Naval  Personnel,  Arlington 
Annex  (FOB  2)  Rm.  1066  Washington,  D.C.  for  assistance.  Ad¬ 
vance  notification  is  requested  for  personal  visits.  Proof  of  identifi¬ 
cation  will  consist  of  military  identification  card. 

Record  access  procedures:  The  Agency’s  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGER. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  SYSMANAGER. 

Record  source  categories:  Personnel  Service  jackets;  records  of 
the  officer  promotion  system;  officials  and  employees  of  the  De¬ 
partment  of  the  Navy,  Department  of  Defense,  and  components 
thereof,  in  performance  of  their  official  duties  and  as  specified  by 


current  instructions  and  regulations  promulgated  by  competent 
authority;  education  institutions;  official  records  of  professional 
qualifications;  general  correspondence  concerning  the  individual 

Systems  exempted  from  certain  provisions  of  the  net:  None 
N 000220 FFMAUSTSYS 

System  name:  Officer  Master  F3e  Automated  System 

System  location:  Bureau  of  Naval  Personnel,  Navy  Department. 
Washington,  D.C.  20370;  Personnel  Management  Information 
Center,  New  Orleans,  LA  70139;  Naval  Reserve  Personnel  Center, 
New  Orleans,  LA  70159 

Categories  of  individuals  covered  by  the  system:  All  Naval  Of¬ 
ficers;  commissioned,  warrant,  active,  inactive;  officer  candidates, 
and  Naval  Reserve  Officer  Training  Corps  personnel. 

Categories  of  records  in  the  system:  Computer  file  contains  data 
concerning  officer  assignment,  planning,  accounting,  promotions, 
career  development,  procurement,  education,  training,  retirement, 
performance,  security,  personal  data,  qualifications,  programming, 
and  Reserve  Officer  drill  data.  System  also  contains  activity  Per¬ 
sonnel  Diaries,  personnel  accounting  documents.  Reserve  Unit  Drill 
Reports  and  other  personnel  transaction  documents  necessary  to 
maintain  file  accuracy  and  currency;  and  aD  computer  file  extracts, 
microform  and  printed  reports  therefrom. 

Authority  for  maintenance  of  the  system:  Title  5  USC  301  Depart¬ 
mental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  the  management,  supervision,  and  administration 
of  Navy  officer  personnel  and  the  operation  of  personnel  affairs 
and  functions;  the  design,  development,  maintenance  and  operation 
of  the  automated  system  of  records. 

The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  upon  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating  to  the  Navy’s  military  man¬ 
power  management  program.  The  Attorney  General  of  the  United 
States  or  his  authorized  representatives  in  connection  with  litiga¬ 
tion,  law  enforcement,  or  other  matters  under  the  direct  jurisdiction 
of  the  Department  of  Justice  or  carried  out  as  the  legal  representa¬ 
tive  of  the  Executvie  Branch  agencies. 

Officials  and  employees  of  other  components  of  the  Department 
of  Defense  in  the  performance  of  their  official  duties  related  to  the 
management,  supervision  and  administration  of  Navy  officer  per¬ 
sonnel  and  the  operation  of  personnel  affairs  and  functions. 

Officials  and  employees  of  other  Departments  and  Agencies  of 
the  Executive  Branch  of  government,  upon  request,  in  the  per¬ 
formance  of  their  official  duties  related  to  the  management,  super¬ 
vision  and  administration  of  Navy  officer  personnel  and  the  opera¬ 
tion  of  personnel  affairs  and  functions.  The  Senate  or  the  House  of 
Representatives  of  the  United  States  or  any  committee  or  subcom¬ 
mittee  therof,  on  matters  within  their  jurisdiction  requiring  disclo¬ 
sure  of  the  files  or  records  of  Navy  officer  personnel. 

Such  Civilain  Contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved,  official  contract  with  the 
U.S.  Government.  When  required  by  Federal  statute,  by  Executive 
order,  or  by  treaty,  personnel  record  information  will  be  disclosed 
to  the  individual,  organization,  or  governmental  agency  as  necessa¬ 
ry- 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  Records  are  stored  on  magnetic  tapes,  disks, 
drums  and  on  punched  cards.  Printed  reports  and  other  paper  docu¬ 
ments  supporting  the  system  are  stored  in  authorized  personnel 
areas  only.  . 

Retrievability:  Automated  records  are  retrieved  by  Social  Securi¬ 
ty  Account  number. 

Safeguards:  Computer  files  are  kept  in  a  secure,  continuously 
manned  area  and  are  accessible  only  to  authorized  computer  opera¬ 
tors  and  programmers  who  are  directed  to  respond  to  valid,  official 
requests  for  data. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
MAPMIS  Manual  (periods  range  from  1  month  to  permanent). 

System  manager(s)  and  address:  Chief  of  Naval  Personnel,  De¬ 
partment  of  the  Navy,  Washington,  D.C.  20370. 

Notification  procedure:  Active  duty  Navy  Officers/Officer  Can¬ 
didates  shall  request  by  correspondence  addressed  to:  Chief  of 
Naval  Personnel  (Attn:  Privacy  Act  Coordinator)  Navy  Depait- 
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rocnt,  Washington,  D.C.  20370.  Naval  Reserve  and  retired  officers 
shall  request  by  correspondence  from  commanding  officer.  Naval 
Reserve  Personnel  Center,  New  Orleans,  LA  70159.  Requests  shall 
contain  full  name.  Social  Security  Account  Number,  rank,  status, 
address  and  signature  of  the  requestor. 

Record  access  procedures:  The  Agency's  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGER. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Officers  and  employees  of  the  Depart¬ 
ment  of  the  Navy,  Department  of  Defense  and  components  therof, 
in  performance  of  their  official  duties  and  as  specified  by  current 
Instructions  and  Regulation  promulgated  by  competent  authority; 
official  records  of  professional  qualifications;  Educational  institu¬ 
tions. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N000220FFPROMSYS 
System  name:  Officer  Promotion  System 

System  location:  Bureau  of  Naval  Personnel,  Navy  Department, 
Washington  D.C.  20370;  and  Reporting  Seniors  (see  Directory  of 
the  Department  of  the  Navy  Mailing  Addresses);  Federal  Records 
Storage  Centers;  National  Archives. 

Categories  of  individuals  covered  by  the  system:  All  officers  on  ac¬ 
tive  duty;  all  reserve  officers  on  inactive  duty. 

Categories  of  records  in  the  system:  Fitness  Report  Jacket,  Selec¬ 
tion  Board  Jacket,  Officer  Summary  Record.  Promotion  History 
Cards,  and  other  records  concerning  fitness  and  qualifications  of 
officers  and  related  to  promotion  requirements. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

10  USC  543  Selection  Boards 

10  USC  33,  545,  549  Promotions 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  the  selection  of  officers  for  promotion  in  the  U.S. 
Navy. 

The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  upon  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating  to  the  Navy’s  Officer 
Promotion  System  and  records  contained  therin. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  Agencies. 

Officials  and  employees  of  other  components  of  the  Department 
of  Defense  in  the  performance  of  their  official  duties  related  to  the 
Navy’s  Officer  Promotion  System  and  records  contained  therin. 

Officials  and  employees  of  other  Departments  and  Agencies  of 
the  Executive  Branch  of  the  Government,  upon  request,  in  the  per¬ 
formance  of  their  official  duties  related  to  the  Navy’s  Officer 
Promotion  System  and  the  records  contained  therein. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committee  or  subcommittee  therof,  any  joint  committee  of 
Congress  or  any  subcommittee  of  joint  committees  on  matters 
within  their  jurisdiction  requiring  disclosure  of  the  files  or  records 
of  Naval  Officers.  Such  Civilian  Contractors  and  their  employees 
as  are  or  may  be  operating  in  accordance  with  an  approved,  official 
contract  with  the  U.S.  Government.  When  required  by  Federal 
statute,  by  Executive  order,  or  by  treaty,  personnel  record  informa¬ 
tion  will  be  disclosed  to  the  individual,  organization,  or  governmen¬ 
tal  agency  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  may  be  stored  on  magnetic  tape, 
discs  or  on  punched  cards. 

Manual  records  may  be  stored  in  paper  file  folders,  microfiche  or 
microfilm. 

Retrievability:  Automated  records  may  be  retrieved  by  social 
security  account  number.  Manual  records  may  be  retrieved  by  so¬ 
cial  security  account  number  and/or  officer  file  number,  and  name. 

Safeguards:  Computer  and  punched  card  processing  facilities  and 
terminals  are  located  in  restricted  areas  accessible  only  to 
authorized  persons  that  are  properly  screened,  cleared  and  trained. 


Manual  records  and  computer  printouts  are  available  only  to 
authorized  personnel  having  a  need  to  know. 

Retention  and  disposal:  Records  are  retained  or  disposed  of  in  ac¬ 
cordance  with  SECNAVINST  P5212.5B,  subj:  .Disposal  of  Navy 
and  Marine  Corps  Records. 

System  manager(s)  and  address:  Chief  of  Naval  Personnel,  Navy 
Department,  Washington,  D.C.  20370 

Notification  procedure:  Requests  by  correspondence  should  be  ad- 
*  dressed  to:  Chief  of  Naval  Personnel  (Attn:  Privacy  Act  Coordina¬ 
tor),  Navy  Department,  Washington,  D.C.  20370;  or  to  Reporting 
Seniors  (see  Directory  of  the  Department  of  the  Navy  Mailing  Ad¬ 
dresses).  The  letter  should  contain  full  name,  social  security  ac¬ 
count  number,  (or  officer  file  number),  rank,  military  status,  ad¬ 
dress  and  signature  of  the  requestor. 

The  individual  may  visit  the  Chief  of  Naval  Personnel,  Arlington 
Annex,  (FOB  2),  Rm.  1066,  Washington,  D.C.  for  assistance  with 
records  located  in  that  building;  or  the  individual  may  visit  the  Re¬ 
porting  Senior  for  records  maintained  by  that  individual.  Proof  of 
identification  will  consist  of  Military  Identification  Card. 

Record  access  procedures:  The  Agency’s  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGER. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Officials  and  employees  of  the  Depart¬ 
ment  of  the  Navy,  Department  of  Defense,  other  Departments  and 
Agencies  of  the  Executive  Branch  of  the  Government,  and  com¬ 
ponents  therof,  in  the  performance  of  their  official  duties  as 
specified  by  current  Instructions  and  Regulations  promulgated  by 
competent  authority;  educational  institutions;  federal,  state  and 
local  court  documents;  general  correspondence  concerning  the  in- 
dividual;official  records  of  professional  qualifications. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552  a  (j)  or  (k),  as  applica¬ 
ble.  For  additional  information  contact  the  System  Manager. 

N00022PERSCOMSOLPRSY 

System  name:  Personal  Commercial  Affairs  Solicitation  Privilege 
File  System 

System  location:  Primary  System-Chief  of  Naval  Personnel,  Navy 
Department,  Washington,  D.C.  20370. 

Secondary  System-Local  Navy  Activities  involved  in  the  Per¬ 
sonal  Commercial  Affairs  Solicitation  Privilege  System  (see 
Directory  of  the  Department  of  the  Navy  Mailing  Addresses). 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  authorized  Personal  Commercial  Affairs  Solicitation  Authoriza¬ 
tion  concerning  solicitation  privileges  on  board  military  installa¬ 
tions. 

Categories  of  records  in  the  system:  Correspondence  and  records 
concerning  letter  of  application  for  solicitation  privileges,  letters  of 
accreditation,  violation  incident  data,  denial  data,  appeal  data,  and 
other  supporting  documents. 

Authority  for  maintenance  of  the  system:  Title  5  USC  301  Depart¬ 
mental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  Commercial  Affairs  Solicitation  matters. 

Officials  and  employees  of  other  components  of  the  Department 
of  Defense  in  the  performance  of  their  official  duties  related  to 
Commercial  Affairs  Solicitation  matters. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
/  or  any  committee  or  subcommittees  on  matters  within  their  ju¬ 
risdiction  requiring  disclosure  of  files  of  persons  affected. 

State  and  local  agencies  in  performance  of  their  official  duties  re¬ 
lated  to  agent  qualifications. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies. 

Private  firms  whose  agents  have  been  banned  may  request  verifi¬ 
cation  of  the  status  of  agents.  When  required  by  Federal  statute,  by 
Executive  order  ,  or  by  treaty,  personnel  record  information  will  be 
disclosed  to  the  individual,  organization,  or  governmental  agency  as 
necessary. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  records  may  be  stored  in  paper  file  folders. 

Retrievability:  Records  are  retrieved  by  name  of  agent  or  agency. 

Safegnards:  Records  are  accessible  only  to  authorized  personnel 
having  a  need  to  know. 

Retention  and  disposnl:  Files  are  retained  and  disposed  of  in  ac¬ 
cordance  with  SECNAVINST  P5212.SB,  subj:  Disposal  of  Navy 
and  Marine  Corps  Records,  or  Departmental  Regulations. 

System  managers)  and  address:  Chief  of  Naval  Personnel,  Navy 
Department,  Washington,  D.C.  20370 

Notification  procedure:  Requests  by  correspondence  should  be  ad¬ 
dressed  to:  Chief  of  Naval  Personnel  (Attn:  Privacy  Act  Coordina¬ 
tor),  Navy  Department,  Washington,  D.C.  20370;  or  in  accordance 
with  the  Directory  of  the  Department  of  the  Navy  Mailing  Ad¬ 
dresses  (i.e.,  local  activities).  The  letter  should  contain  full  name, 
social  security  number  of  the  applicant,  firm  represented,  and  dates 
or  time  period  in  question,  and  signature  of  the  requestor.  The  in¬ 
dividual  may  visit  the  Chief  of  Naval  Personnel,  Arlington  Annex 
(FOB  2),  km  1066,  Washington,  D.C.  for  assistance  with  records 
located  in  that  building;  or  the  individual  may  visit  the  local  activity 
for  access  to  records  maintained  locally.  Proof  of  identification  will 
consist  of  picture-bearing  identification. 

Record  access  procedures:  The  Agency’s  rales  for  access  to 
records  may  be  obtained  from  SYSMANAGER. 

Contesting  record  procedures:  The  Agency’s  rales  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerning  may  be  obtained  fron;  the  SYSMANAGER. 

Record  source  categories:  Officials  and  employees  of  the  Depart¬ 
ment  of  the  Navy,  Department  of  Defense,  and  components 
thereof,  in  performance  of  their  official  duties  as  specified  by  cur¬ 
rent  Instructions  and  Regulations  promulgated  by  competent 
authority;  State  and  local  agencies  in  the  performance  of  their  offi¬ 
cial  duties  related  to  agent  qualifications;  investigatory  records; 
general  correspondence  concerning  individual  agents. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N00022PERSERVDEPSERVS 

System  name:  Personal  Services  and  Dependents  Services  Support 
System 

System  location:  Primary  System-Bureau  of  Naval  Personnel, 
Navy  Department,  Washington,  D.C.  20370;  Navy  Family  Al¬ 
lowance  Activity,  Anthony  J.  Celebrezze  Federal  Building,  Room 
967,  Cleveland,  Ohio  44199;  local  activity  to  which  individual  is  as¬ 
signed  (see  Directory  of  the  Department  of  the  Navy  Mailing  Ad¬ 
dresses). 

Secondary  System-Department  of  the  Navy  Activities  in  the 
Chain  of  Command  between  the  local  activity  and  the  Headquarters 
level  (see  Directory  of  the  Department  of  the  Navy  Mailing  Ad¬ 
dresses).  • 

Categories  of  individuals  covered  by  the  system:  All  Navy  military 
personnel:  officers,  enlisted,  active,  inactive,  reserve,  fleet  reserve, 
retired,  midshipmen,  officer  candidates.  Naval  Reserve  Officer 
Training  Corps  personnel,  and  their  dependents. 

Categories  of  records  in  the  system:  Applications,  forms,  cor¬ 
respondence  and  supporting  documents  and  other  personnel  records 
concerning  entitlements,  benefits,  basic  allowance  for  quarters, 
waiver  of  indebtedness,  travel  allowances,  morale,  and  personal  af¬ 
fairs. 

Authority  for  maintenance  of  the  system:  3  USC  301.  Departmen¬ 
tal  Regulations 

10  USC  6161 

10  USC  2774  as  added  by  Public  Law  92-453 
i  Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  and  other  components  of  the  De¬ 
partment  of  Defense  in  the  performance  of  their  official  duties  re¬ 
lated  to  the  management,  supervision,  and  administration  of  per¬ 
sonal  services,  benefits  and  entitlements  for  Navy  members  and 
their  dependents.  — 

The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  upon  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  related  to  management,  supervision 
and  administration  of  personal  services,  benefits  and  entitlements 
for  Navy  Inembers  and  their  dependents. 


Officials  and  employees  of  the  Veterans'  Administration  in  the 
performance  of  their  official  duties  related  to  eligibility,  notification 
and  assistance  in  obtaining  benefits  by  members  and  former  mem¬ 
bers  of  the  Navy. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  Committee  or  subcommittee  thereof,  any  joint  committee  of 
Congress  or  any  subcommittee  of  joint  committees  on  matters 
within  their  jurisdiction  requiring  disclosure  of  the  files  or  records 
of  Navy  military  personnel  and  their  dependents. 

Officials  and  employees  of  Navy  Relief  and  the  American  Red 
Cross  in  the  performance  of  their  duties  related  to  assistance  of  the 
members,  their  dependents  and  relatives. 

State  and  local  agencies  in  performance  of  their  official  duties  re¬ 
lated  to  assistance  of  the  members  and  their  dependents. 

Non-government  agencies  only  to  assist  members  and  their  de¬ 
pendents.  When  required  by  Federal  statute,  by  Executive  order,  or 
by  treaty,  personnel  record  information  will  be  disclosed  to  the  in¬ 
dividual,  organization,  or  governmental  agency  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  may  be  stored  on  magnetic  tapes, 
disc,  drams  and  on  punched  cards. 

Manual  records  may  be  stored  in  paper  file  folders. 

Retrievability:  Records  may  be  retrieved  by  name,  social  security 
account  number  or  enlisted  service  number/officer  file  number  of 
member;  or  name  of  dependent. 

Safeguards:  Computer  and  punched  cards  processing  facilities  are 
located  in  restricted  areas  accessible  only  to  authorized  persons 
that  are  properly  screened,  cleared  and  trained. 

Manual  records  and  computer  printouts  are  available  only  to 
authorized  personnel  having  a  need  to  know. 

Retention  and  disposal:  Records  are  retained  or  disposed  of  in  ac¬ 
cordance  with  SECNAVINST  P5212.SB,  subj:  Disposal  of  Navy 
and  Marine  Corps  Records. 

System  manager(s)  and  address:  Chief  of  Naval  Personnel,  Navy 
Department,  Washington,  D.C.  20370. 

Notification  procedure:  Requests  by  correspondence  should  be  ad¬ 
dressed  to:  Chief  of  Naval  Personnel  (Attn:  Privacy  Act  Coordina¬ 
tor),  Navy  Department,  Washington,  D.C.  20370;  or  in  accordance 
with  the  Directory  of  the  Department  of  the  Navy  Mailing  Ad¬ 
dresses  (i.e.,  local  activities).  The  letter  should  contain  full  name, 
social  security  account  number  (and/or  enlisted  service 
number/officer  file  number),  rank/rate,  military  status,  or  name  of 
the  dependent,  name  of  sponser,  sponsor’s  social  security  account 
number,  and  signature  of  the  requestor. 

The  individual  may  visit  the  Chief  of  Naval  Personnel,  Arlington 
Annex  (FOB  2),  Room  1066,  Washington,  D.C.  for  assistance  with 
records  located  in  that  building;  or  the  individual  may  visit  the  local 
activity  for  access  to  locally  maintained  records.  Proof  of  identifi¬ 
cation  will  consist  of  Military  Identification  Card  for  persons  hav¬ 
ing  such  cards,  or  other  picture-bearing  identification. 

Record  access  procedures:  The  Agency’s  rales  for  access  to 
records  may  be  obtained  from  SYSMANAGER. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Officials  and  employees  of  the  Depart¬ 
ment  of  the  Navy  and  the  Department  of  Defense  in  performance 
of  their  official  duties  and  as  specified  by  current  Instructions  and 
Tegulations  promulgated  by  competent  authority;  educational  in¬ 
stitutions;  federal,  state,  and  local  court  documents;  general  cor¬ 
respondence  relative  to  individual;  officials  and  employees  of  Navy 
Relief,  the  American  Red  Cross,  Veterans  Administration  and  other 
agencies  in  the  performance  of  their  official  duties. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N00022PERSRECSYS 

System  name:  Navy  Personnel  Records  System 

System  location:  Primary  System-Bureau  of  Naval  Personnel, 
Navy  Department,  Washington,  D.C.  20370;  Naval  Reserve  Person¬ 
nel  Center,  Naval  Support  Activity  (East  Bank),  Bldg.  603,  New 
Orleans,  LA  70159;  and  local  activity  to  which  individual  is  as¬ 
signed  (see  Directory  of  the  Department  of  the  Navy  Mailing  Ad¬ 
dresses). 

Secondary  System-Department  of  the  Navy  Activities  in  the 
Chain  of  Command  between  the  local  activity  and  the  Headquarters 
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level  (see  Directory  of  the  Department  of  the  Navy  Mailing  Ad¬ 
dresses);  Federal  Records  Storage  Centers;  National  Archives. 

Categories  of  lodlvidoals  covered  by  the  system:  All  Navy  military 
personnel:  officers,  enlisted,  active,  inactive,  reserve,  fleet  reserve, 
retired,  midshipmen,  officer  candidates,  and  Naval  Reserve  Officer 
Training  Corps  personnel. 

Categories  of  records  Is  the  system:  Personnel  Service  Jackets  and 
Service  Records,  correspondence  and  records  in  both  automated 
and  non-automated  form  concerning  classification,  assignment,  dis¬ 
tribution,  promotion,  advancement,  performance,  recruiting,  reten¬ 
tion,  reenlistment,  separation,  training,  education,  morale,  personal 
affairs,  benefits,  entitlements,  discipline  and  administration  of 
Navy  military  personnel. 

Authority  for  maiateaaacc  of  the  system:  S  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  the  management,  supervision,  and  administration 
of  Navy  military  personnel  and  the  operation  of  personnel  affairs 
and  functions;  the  design,  development,  maintenance  and  operation 
of  the  manual  and  automated  system  of  records. 

The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  upon  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating  to  the  Navy’s  military  man¬ 
power  management  program. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies.  State,  local,  and  foreign  (within  Status  of  Forces 
agreements)  law  enforcement  agencies  or  their  authorized  represen¬ 
tatives  in  connection  with  litigation,  law  enforcement,  or  other  mat¬ 
ters  under  the  jurisdiction  of  such  agencies. 

Officials  and  employees  of  other  components  of  the  Department 
of  Defense  in  the  performance  of  their  official  duties  related  to  the 
management,  supervision  and  administration  of  military  personnel 
and  the  operation  of  personnel  affairs  and  functions. 

Officials  and  employees  of  other  Departments  and  Agencies  of 
the  Executive  Branch  of  government,  upon  request,  in  the  per¬ 
formance  of  their  official  duties  related  to  the  management,  super¬ 
vision  and  administration  of  military  personnel  and  the  operation  of 
personnel  affairs  and  functions. 

Officials  and  employees  of  the  National  Research  Council  in 
Cooperative  Studies  of  the  National  History  of  Disease;  of  Progno¬ 
sis  and  of  Epidemology.  Each  study  in  which  the  records  of  mem¬ 
bers  and  former  members  of  the  Naval  Service  are  used  must  be 
approved  by  the  Chief  of  Naval  Personnel. 

Officials  and  employees  of  the  Department  of  Health,  Education 
and  Welfare,  Veterans’  Administration,  and  Selective  Service  Ad¬ 
ministration  in  the  performance  of  their  official  duties  related  to 
eligibility,  notification  and  assistance  in  obtaining  benefits  by  mem¬ 
bers  and  former  members  of  the  Navy.  The  Senate  of  the  House  of 
Representatives  of  the  United  States  or  any  Committee  or  subcom¬ 
mittee  thereof,  any  joint  committee  of  Congress  or  any  subcommit¬ 
tee  of  joint  committees  on  matters  within  their  jurisdiction  requir¬ 
ing  disclosure  of  the  files  or  records  of  Navy  military  personnel. 
Officials  and  employees  of  Navy  Relief  and  the  American  Red 
Cross  in  the  performance  of  their  duties  related  to  assistance  of  the 
members  and  their  dependents  and  relatives. 

State  and  local  agencies  in  performance  of  their  official  duties  re¬ 
lated  to  verification  of  status  for  determination  of  eligibility  for 
Veterans’  Bonuses  and  other  benefits  and  entitlements. 

Such  Civilian  Contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved,  official  contract  with  the 
U.S.  Government.  When  required  by  Federal  statute,  by  Executive 
order,  or  by  treaty,  personnel  record  information  will  be  disclosed 
to  the  individual,  organization,  or  governmental  agency  as  necessa¬ 
ry- 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  may  be  stored  on  magnetic  tapes, 
disc,  drums  and  on  punched  cards. 

Manual  records  may  be  stored  in  paper  file  folders,  microfiche  or 
microfilm. 

Retrievability:  Automated  records  may  be  retrieved  by  social 
security  account  number  and/or  name. 


Manual  records  may  be  retrieved  by  name,  social  security  ac¬ 
count  number,  enlisted  service  number,  or  officer  file  number. 

Safeguards:  Computer  and  punched  card  processing  facilities  and 
terminals  are  located  in  restricted  areas  accessible  only  to 
authorized  persons  that  are  properly  screened,  cleared  and  trained. 

Manual  records  and  computer  printouts  are  available  only  to 
authorized  personnel  having  a  need  to  know. 

Retention  and  disposal:  Records  are  retained  or  disposed  of  in  ac¬ 
cordance  with  SECNAVINST  P5212.5B,  subj:  Disposal  of  Navy 
and  Marine  Corps  Records. 

System  manager(s)  and  address:  Chief  of  Naval  Personnel, 
Washington,  D.C.  20370;  Commanding  Officers,  Officers  in  Charge, 
and  Heads  of  Department  of  the  Navy  activities  as  listed  in  the 
Directory  of  the  Department  of  the  Navy  Mailing  Addresses. 

Notification  procedure:  Requests  by  correspondence  should  be  ad¬ 
dressed  to:  Chief  of  Naval  Personnel  (Attn:  Privacy  Act  Coordina¬ 
tor),  Navy  Department,  Washington,  D.C.  20370;  or,  in  accordance 
with  the  Directory  of  the  Department  of  the  Navy  Mailing  Ad¬ 
dresses  (i.e.,  local  activities).  The  letter  should  contain  full  name, 
social  security  account  number  (and/or  enlisted  service 
number/officer  file  number),  rank/rate,  designator,  military  status, 
address,  and  signature  of  the  requestor. 

The  individual  may  visit  the  Chief  of  Naval  Personnel,  Arlington 
Annex  (FOB  2),  Rm.  1066,  Washington,  D.C.,  for  assistance  with 
records  located  in  that  building;  or  the  individual  may  visit  the  local 
activity  to  which  attached  for  access  to  locally  maintained  records. 
Proof  of  identification  will  consist  of  Military  Identification  Card 
for  persons  having  such  cards,  or  other  picture-bearing  identifica¬ 
tion. 

Record  access  procedures:  The  Agency’s  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGER. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Officials  and  employees  of  the  Depart¬ 
ment  of  the  Navy  Department  of  Defense,  and  components 
thereof,  in  performance  of  their  official  duties  and  as  specified  by 
current  Instructions  and  Regulations  promulgated  by  competent 
authority;  educational  institutions;  federal,  state,  and  local  court 
documents;  civilian  and  military  investigatory  reports;  general  cor¬ 
respondence  concerning  the  individual;  official  records  of  profes¬ 
sional  qualifications;  Navy  Relief  and  American  Red  Cross  requests 
for  verification  of  status. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  3  U.S.C.  332  a  (j)  or  (k),  as  applica¬ 
ble.  For  additional  information  contact  the  System  Manager. 

N00022PERSREHSUPPSYS 

System  name:  Nav4  Personnel  Rehabilitation  Support  System 

System  location:  Primary  System-Bureau  of  Naval  Personnel, 
Navy  Department,  Washington,  D.C.  20370; 

Decentralized  segments-Navy  Drug  Rehabilitation  Centers,  Navy 
Alcohol  Rehabilitation  Centers,  Navy  Counseling  and  Assistance 
Centers,  Navy  Alcohol  Rehabilitation  Drydocks,  Naval  Health 
Research  Center,  Navy  Corrections  Centers;  and  local  activities  to 
which  an  individual  is  assigned  (see  Directory  of  Department  of  the 
Navy  Mailing  Addresses). 

Categories  of  individuals  covered  by  the  system:  Navy  personnel 
(officers  and  enlisted)  who  have  been  identified  as  drug  or  alcohol 
abusers,  or  who  have  undergone  counseling  and  rehabilitation  for 
drug  or  alcohol  abuse  in  Navy  Drug  or  Alcohol  Rehabilitation 
facilities;  recovered  alcoholic  and  nonalcoholic  professional  person¬ 
nel  who  work  part-time  helping  alcoholics;  active  duty  navy 
recovered  alcoholics  who  voluntarily  help  their  commands  develop 
alcoholism  prevention  programs;  navy  personnel  convicted  by  court 
martial  and  sentenced  to  confinement;  or  who  were  in  pre-trial  con¬ 
finement. 

Categories  of  records  in  the  system:  Correspondence  and  records 
in  both  automated  and  non-automated  form  concerning  Interview 
appraisals,  personnel,  service,  biographical,  educational,  evaluation 
and  testing,  performance,  and  drug  and  alcohol  rehabilitation  pro¬ 
gram  data.  Correspondence  and  records  in  both  automated  and  non- 
automated  form  concerning  those  in  confinement  containing  of¬ 
fense,  legal,  service,  health,  personal,  evaluation  and  classification, 
discipline  and  conduct,  work  and  training  data,  interview  ap¬ 
praisals,  inventories  of  confinement  personnel  management  data. 
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Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maiotained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpoaes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  measuring  the  extent  of  drug  and  alcohol  abuse  in 
the  Navy;  to  develop  and  support  drug  and  alcohol  abuse  programs 
and  policy;  to  assess  cost  effectiveness  of  drug  and  alcohol  abuse 
control  programs;  to  the  management,  supervision  and  administra¬ 
tion  of  confinement  and  related  rehabilitation  programs,  and  related 
law  enforcement  matters. 

Officials  and  employees  of  the  other  components  of  the  Depart¬ 
ment  of  Defense  in  performance  of  their  official  duties  related  to 
the  management,  supervision  and  administration  of  drug  and  al¬ 
cohol  abuse  control  programs  and  related  rehabilitation  programs; 
and  to  the  management,  supervision  and  administration  of  confine¬ 
ment  and  related  rehabilitation  programs. 

The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  upon  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating  to  the  management,  supervi¬ 
sion,  and  administration  of  drug  and  alcohol  abuse  control  pro¬ 
grams  and  related  rehabilitation  programs;  and  the  management,  su¬ 
pervision  and  administration  of  confinement  and  related  rehabilita¬ 
tion  programs. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies. 

State  and  local  law  enforcement  agencies  or  their  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  jurisdiction  of  such  agencies. 

Officials  and  employees  of  other  Departments  and  Agencies  of 
the  Executive  Branch  of  government,  upon  request,  in  the  per¬ 
formance  of  their  official  duties  related  to  the  management,  super¬ 
vision,  and  administration  of  drug  and  alcohol  abuse  control  pro¬ 
grams  and  related  rehabilitation  programs;  and  the  management,  su¬ 
pervision,  and  administration  of  confinement  and  related  rehabilita¬ 
tion  programs. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  Committee  or  subcommittee  thereof,  any  joint  committee  of 
Congress  or  any  subcommittee  of  joint  committees  on  matters 
within  their  jurisdiction  requiring  disclosure  of  the  files  or  records 
of  navy  military  personnel. 

Such  Civilian  contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved,  official  contract  with  the 
U.S.  Government. 

Officials  and  employees  of  accredited  research  organizations  in 
cooperative  studies.  Each  study  in  which  records  of  members  and 
former  members  of  the  Naval  service  are  used  must  be  approved 
by  the  Chief  of  Naval  Personnel.  When  required  by  Federal  statute, 
by  Executive  order,  or  by  treaty,  personnel  record  information  will 
be  disclosed  to  the  individual,  organization,  or  governmental  agen¬ 
cy  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  may  be  stored  on  magnetic  tapes, 
disc,  drums  or  on  punched  cards. 

Manual  records  may  bt:  stored  in  paper  file  folders,  microfiche  or 
microfilm. 

Retrievability:  Automated  records  may  be  retrieved  by  social 
security  account  number. 

Manual  records  may  be  retrieved  by  name,  social  security  ac¬ 
count  number,  (and/or  enlisted  service  number/officer  file  number). 

Safeguards:  Computer  and  punched  card  processing  facilities  are 
located  in  restricted  areas  accessible  only  to  authorized  persons 
that  are  properly  screened,  cleared  and  trained. 

Manual  records  and  computer  printouts  are  available  only  to 
authorized  personnel  having  a  need  to  know. 

Retention  and  disposal:  Records  are  retained  and  disposed  of  in 
accordance  with  SECNAVINST  P3212.3B,  subj:  Disposal  of  Navy 
and  Marine  Corps  Records;  and  in  accordance  with  Department  In¬ 
structions. 

System  manager(s)  and  address:  Chief  of  Naval  Personnel,  Navy 
Department,  Washington,  D.C.  20370 

Notification  procedure:  Written  requests  should  be  made  to  the 
Chief  of  Naval  Personnel  (Attn:  Privacy  Act  Coordinator)  Navy 


Department,  Washington,  D.C.  20370;  or  to  the  local  activity  to 
which  the  individual  is  assigned  (see  Directory  of  the  Department 
of  the  Navy  Mailing  Addresses).  Requests  must  contain  full  name, 
social  security  account  number,  military  status,  address  and  signa¬ 
ture  of  requestor.  (Those  inquiring  about  records  at  Confinement 
Centers  must  have  their  signature  notarized,  if  not  confined  at  time 
of  request.) 

The  individual  may  visit  the  Chief  of  Naval  Personnel,  Arlington 
Annex  (FOB  2),  Rm.  1066,  for  assistance  with  records  located  in 
the  Bureau  of  Naval  Personnel;  individual  may  also  visit  local  ac¬ 
tivity  concerned  (see  Directory  of  Department  of  the  Navy  Mailing 
Addresses).  Proof  of  identification  will  consist  of  Military  Identifi¬ 
cation  Card  for  persons  having  such  cards,  or  other  picture-bearing 
identification. 

Record  access  procedures:  The  Agency's  rules  for  access  to 
records  may  be  obtained  from  the  SYSMANAGER. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Officials  and  employees  of  the  Depart¬ 
ment  of  the  Navy,  Department  of  Defense,  and  components 
thereof,  in  performance  of  their  official  duties  and  as  specified  by 
current  Instructions  and  Regulations  promulgated  by  competent 
authority;  notes  and  documents  from  Service  Jackets  and  Records; 
federal,  state  and  local  court  documents;  general  correspondence 
concerning  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N00022PERSTRANSSYS 
System  name:  Personnel  Transportation  System 

System  location:  Military  Traffic  Office  A  East  Coast  Passenger 
Control  Point,  Bureau  of  Naval  Personnel,  Navy  Department, 
Washington,  D.C.  20370. 

District  Passenger  Transportation  Office  A  West  Coast  Passenger 
Control  Point,  Headquarters,  TWELFTH  Naval  District,  Treasure 
Island,  San  Francisco,  California  92132. 

District  Passenger  Transportation  Office  A  Alaskan  Passenger 
Control  Point,  Naval  Support  Activity,  Seattle,  Washington  98115. 

District  Passenger  Transportation  Offices,  all  other  Naval  District 
Headquarters. 

Overseas  Area  Travel  Coordinators  at  U.  S.  Naval  Activities, 
United  Kingdom;  U.  S.  Naval  Activities,  Spain;  Headquarters,  U. 
S.  Fleet  Air  Mediterranean;  U.  S.  Naval  Support  Activity,  Naples, 
Italy;  Headquarters,  Middle  East  Force;  U.  S.  Naval  Station, 
Keflavik,  Iceland;  U.  S.  Naval  Air  Facility,  Lajes,  Azores;  Naval 
Station,  Argentina,  Newfoundland;  Naval  Base,  Guantanamo  Bay, 
Cuba;  Headquarters,  TENTH  Naval  District;  Headquarters,  FIF¬ 
TEENTH  Naval  District;  Headquarters,  U.  S.  Naval  Forces,  Mari¬ 
annas;  Headquarters,  U.  S.  Naval  Forces,  Philippines;  Headquar¬ 
ters,  U.  S.  Naval  Forces,  Japan;  and  Naval  Communication  Station 
Harold  E.  Holt,  Exmouth,  Western  Australia  (See  Directory  of  the 
Department  of  the  Navy  Mailing  Addresses). 

And  local  activities  (See  Directory  of  the  Department  of  the 
Navy  Mailing  Addresses). 

Categories  of  individuals  covered  by  the  system:  Navy  military 
personnel,  midshipmen,  retired  Navy  members,  civilian  employees 
of  the  Navy,  dependents  of  the  foregoing,  and  other  civilians 
authorized  through  Navy  commands  to  travel  at  Government  ex¬ 
pense. 

Categories  of  records  in  the  system:  Applications  for  travel  and, 
where  applicable,  for  passports  and  visas;  requests  for  extension  of 
12-month  limit  on  travel  by  retired  member  to  home  of  record;  sup¬ 
porting  documents;  correspondence,  and  approvals/disapprovals 
relating  to  the  above  records;  travel  arrangements  in  response  to 
above  applications. 

Authority  for  maintenance  of  the  system:  37  USC  404  Travel  A 
Transportation  Allowances— General 

5  USC  5701  et  seq  Travel,  Transportation  A  Subsistence 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy,  Department  of  Defense  and  com¬ 
ponents  thereof  in  the  performance  of  their  official  duties  related  to 
the  determining  of  eligibility  for  transportation,  the  authorizing  or 
denying  of  transportation,  and  otherwise  managing  the  personnel 
transportation  system. 

Officials  and  employees  of  other  departments  and  agencies  of  the 
Executive  Branch  of  government,  upon  request,  in  the  performance 
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of  their  official  duties  related  to  the  provision  of  transportation; 
diplomatic,  official,  and  other  no-cost  passports;  and  visas  to  sub¬ 
ject  individuals. 

Foreign  embassies,  legations,  and  consular  offices— to  determine 
eligibility  for  visas  to  respective  countries,  if  visa  is  required. 

The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  upon  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating  to  the  control  of  travel 
costs. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committee  or  subcommittee  thereof  on  matters  within  their 
jurisdiction  requiring  disclosure  of  files  or  records  of  individuals 
covered  by  this  system  of  records. 

Commercial  Carriers-providing  transportation  to  individuals 
whose  applications  are  processed  through  this  system  of  records. 

Such  civilian  contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved  official  contract  with  the 
U.  S.  Government.  When  required  by  Federal  statute,  by  Executive 
order,  or  by  treaty,  personnel  record  information  will  be  disclosed 
to  the  individual,  organization,  or  governmental  agency  as  necessa¬ 
ry- 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated'  records  may  be  stored  on  magnetic  tapes, 
disc,  drums,  and  on  punched  cards.  Manual  records  in  file  folders 
or  file-card  boxes,  microfiche  or  microfilm. 

Retrievability:  Automated  records  may  be  retrieved  by  social 
security  account  number  and/or  name.  Manual  records  are  filed 
alphabetically  by  name  of  applicant;  applications  for  dependents 
filed  by  name  of  sponsor. 

Safeguards:  Records  are  available  only  to  authorized  personnel 
having  a  need  to  know. 

Retention  and  disposal:  Records  are  retained  or  disposed  of  in  ac¬ 
cordance  with  SECNAVINST  PS212.SB,  subj:  Disposal  of  Navy 
and  Marine  Corps  Records,  or  in  accordance  with  Departmental 
regulations. 

System  manager(s)  and  address:  Chief  of  Naval  Personnel,  Navy 
Department,  Washington,  D.C.  20370 

Notification  procedure:  Requests  by  correspondence  should  be  ad¬ 
dressed  to  the  local  activity  where  the  request  for  transportation 
was  initiated  (see  Directory  of  the  Department  of  the  Navy  Mailing 
Addresses),  and/or  to  intermediate  activities  (if  applicable)  (see  , 
Directory  of  the  Department  of  the  Navy  Mailing  Addresses,  or  to 
the  Chief  of  Naval  Personnel  (Attn:  Privacy  Act  Coordinator), 
Navy  Department,  Washington,  D.C.  20370.  The  letter  should  con¬ 
tain  full  name,  social  security  account  number,  address  and  signa¬ 
ture  of  the  requester.  The  individual  may  visit  the  activities  and 
commands  listed  under  LOCATION  for  assistance  with  the  records 
maintained  at  the  respective  locations.  Proof  of  identification  will 
consist  of  Military  Identification  Card  for  persons  having  such 
cards.  Others  must  present  other  positive  personal  identification, 
preferably  picture-bearing. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Officials  and  employees  of  the  Depart¬ 
ment  of  the  Navy,  Department  of  Defense,  State  Department  and 
other  agencies  of  the  Executive  Branch  and  components  thereof,  in 
the  performance  of  their  official  duties  and  as  specified  by  current 
Instructions  and  Regulations  promulgated  by  competent  authority; 
foreign  embassies,  legations,  and  consular  offices  reporting 
proval/disappro val  of  visas;  and  carriers  reporting  on  provision  of 
transportation . 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N 00034  AFHPSP 

System  same:  Armed  Forces  Health  Professional  Scholarship 
System 

System  location:  Commanding  Officer  Navy  Finance  Center 
Anthony  J.  Celebrezze  Federal  Building  Cleveland,  Ohio  44199 


Categories  of  individuals  covered  by  the  system:  AFHSP  students 
until  graduation 

Categories  of  records  In  the  system:  Personnel  and  entitlement 
data  necessary  for  pay  computation 

Authority  for  maintenance  of  the  system:  Public  Law  92-426 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Preparation  of  checks, 
leave  and  earnings  statements,  and  financial  reports.  Data  may  be 
released  to  various  government  agencies  such  as  to  the  Department 
of  the  Treasury,  Social  Security  Administration,  and  Veterans  Ad¬ 
ministration  when  needed  to  provide  payment  or  service  to 
member.  To  the  American  Red  Cross,  Navy  Relief  Society  and 
U.S.O.  for  personal  assistance  to  the  member. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  file  folders 

Retrievability:  Social  security  account  number  and  member  name 

Safeguards:  Guards,  personnel  screening,  and  requestor  codes 

Retention  and  disposal:  Destroyed  ten  years  after  member's 
graduation 

System  manager(s)  and  address:  Commanding  Officer  Navy 
Finance  Center  Anthony  J.  Celebrezze  Federal  Office  Building 
Cleveland,  Ohio  44199 

Notification  procedure:  Individuals  may  write  to  system  manager 
at  above  address.  Information  request  must  contain  Navy  member’s 
full  name,  military  status,  and  social  security  number.  Requestor 
may  visit  above  address  and  must  have  military  identification  card 
or  valid  state  driver’s  license  and  social  security  card  as  positive 
proof  of  identity. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Disbursing  Officer,  Reserve  members, 
BUPERS,  and  BUMED 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N 00034  EMPSTATS  REG 

System  name:  Statements  of  Employment  (Regular  Retired  Officers) 

System  location:  Commanding  Officer,  Navy  Finance  Center 
Anthony  J  Celebrezze,  Federal  Building,  Cleveland,  Ohio  44199 
and  Marine  Corps  Finance  Center  Kansas  City,  Missouri  64197 

Categories  of  individuals  covered  by  the  system:  All  Navy  and 
Marine  Corps  Regular  retired  officers  who  have  filed  a  Statement 
of  Employment  (DD  Form  1357). 

Categories  of  records  in  the  system:  The  information  is  typically 
contained  in  the  individual’s  pay  account  file  and  occasionally  ac¬ 
companied  by  correspondence  from,  to,  or  concerning  individuals 
in  the  above-stated  category. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  3326;  18 
U.S.C.  207,  281,  283  ;  37  U.S.C.  801;  44  U.S.C.  3101;  U.S.  Const., 
Art.  I,  9,  CL.  8. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  used 
to  determine  whether  the  retiree  has  or  may  have  a  conflict  of  in¬ 
terest  or  is  engaging  in  proscribed  post-retirement  employment  ac¬ 
tivities.  In  some  cases,  the  information  is  provided  to  the  Judge  Ad¬ 
vocate  General  to  serve  as  bases  for  advisory  opinions  on  the 
legality  and  possible  penal  and  civil  consequences  of  post-retire¬ 
ment  employment  activities  and  related  conflicts-of-interests  and 
standards-of -conduct  questions.  In  addition,  the  information  may  be 
furnished  to  other  components  of  the  Department  of  Defense,  the 
U.S.  General  Accounting  Office,  Department  of  the  Treasury,  the 
frivil  Service  Commission,  the  Department  of  Justice,  and  other 
law  enforcement  and  investigatory  agencies  in  instances  of 
suspected  violations  of  pertinent  laws  or  regulations,  and  the  De¬ 
partment  of  Labor. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  By  name  or  social  security  number  of  the  in¬ 
dividual  concerned. 
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Safeguards:  Files  are  maintained  in  file  cabinets  under  the  control 
of  authorized  personnel  during  working  hours;  the  office  space  in 
which  the  file  cabinets  are  located  is  locked  outside  of  official 
working  hours. 

Retention  and  disposal:  Records  are  maintained  at  the  above- 
stated  locations  for  up  to  two  years  after  the  death  of  the  individual 
concerned,  at  which  time  they  are  transferred  to  the  Federal 
Records  Center,  Mechanicsburg,  Pennsylvania,  in  the  case  of  Navy 
personnel,  and  to  the  Federal  Records  Center,  Kansas  City,  Mis¬ 
souri  in  the  case  of  Marine  Corps  personnel. 

System  managers)  and  address:  For  Navy  Regular  retired  of¬ 
ficers: 

Comptroller  of  the  Navy- 
Navy  Department 
Washington,  D.C.  20350 

For  Marine  Corps  Regular  retired  officers: 

Commanding  Officer 
Marine  Corps  Finance  Center 
1500  East  Bannister  Road 
Kansas  City,  Missouri  64197 

Notification  procedure:  Information  may  be  obtained  by  written 
request  which  adequately  identifies  the  system  of  records  and  the 
individual  about  whom  the  record  is  kept  (i.e.,  full  name  and  social 
security  number);  the  written  request  must  be  signed  by  the 
requesting  individual. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager  for  Marine 
Corps  and  the  Navy  Finance  Center  for  Navy. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  System  Manager  for  Marine 
Corps  and  the  Navy  Finance  Center  for  Navy. 

Record  source  categories:  The  information  is  obtained  from  the  in¬ 
dividual  to  whom  the  record  pertains. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

N 00034  NFC  RET  PAY 
System  name:  Retired  Pay  System 

System  location:  Commanding  Officer  Navy  Finance  Center 
Anthony  J.  Celebrezze  Federal  Building  Cleveland,  Ohio  44199 

Categories  of  individuals  covered  by  the  system:  Uniformed  Navy 
Retired  and  Retainer  Accounts;  retirees  electing  Retired  Ser¬ 
vicemans  Family  Protection  Plan  or  Survivor’s  Benefit  Program, 
survivor  of  retirees  receiving  SBP  or  Minimum  Income  Widow  Pay¬ 
ments;  National  Oceanic  and  Atmospheric  Administration  Retirees. 

Categories  of  records  in  Ihe  system:  They  are  used  for  extraction 
or  compilation  of  statistical  data  and  reports  for  management  stu¬ 
dies  and  statistical  analyses  for  use  internally  or  externally  as 
required  by  Department  of  befense  or  by  other  Government  agen¬ 
cies. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.  Code  Subti¬ 
tle  C 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  in  this  system 
are  used  for  extraction  or  compilation  of  statistical  data  and  reports 
for  management  studies  and  statistical  analyses,  for  use  internally 
or  externally  as  required  by  the  Department  of  Defense  or  by  other 
Government  agencies.  They  are  used  within  the  Navy  Finance 
Center  to  compute  retirement  payments  and  to  investigate  and 
reconcile  any  underpayments,  overpayments,  or  claims.  Data  may 
be  released  to  the  Internal  Revenue  Service  and  state  and  local  tax¬ 
ing  authorities;  the  Social  Security  Administration,  the  Civil  Service 
Commission,  and  the  Veterans*  Administration  when  retirement 
payments  received  may  have  an  impact  upon  payments  issued  by 
those  agencies;  the  Department  of  the  Treasury  for  issuance  of 
checks;  the  courts  upon  receipt  of  court  orders;  and  the  designated 
beneficiaries  of  deceased  members.  To  the  American  Red  Cross, 
Navy  Relief  Society,  and  U.S.O.  for  personal  assistance  to  the 
member,  and  to  the  Department  of  Labor. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  file  folders 

Retrievabllity:  Social  security  number  and  member’s  name 

Safeguards:  Guards,  personnel  screening,  requestor  codes 

Retention  and  disposal:  Kept  for  ten  years  then  forwarded  to 
safekeeping;  NOAA  accounts  dropped  upon  retirees  death. 


System  manager(s)  and  address:  Commanding  Officer  Navy 
Finance  Center  Anthony  J.  Celebrezze  Federal  Building  Cleveland, 
Ohio  44199 

Notification  procedure:  Individuals  may  write  to  system  manager 
at  above  address.  Information  request  must  contain  Navy  member's 
full  name  and  social  security  number. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Field  Disbursing  Officers,  BUPERS,  In¬ 
dividual  members.  Veterans  Administration,  IRS. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N 00034  NRDP  PAY  SYS 
System  name:  Reserve  Pay  System 

System  location:  Commanding  Officer  Navy  Finance  Center 
Anthony  J.  Celebrezze  Federal  Building  Cleveland,  Ohio  44199 
Categories  of  individuals  covered  by  the  system:  Active  reservists 
drilling  in  pay  units 

Categories  of  records  in  the  system:  Performance  entitlements, 
monthly  and  yearly  pay,  and  personnel  data  needed  for  pay  compu¬ 
tation  and  issuance 

Authority  for  maintenance  of  the  system:  10  U.S.  Code  Chapter  11 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
within  the  Navy  Finance  Center  by  military  pay  adjudicators  for 
the  purposes  of  issuing  checks  and  earning  statements,  investigating 
claims  and  overpayments,  and  for  preparation  of  financial  reports. 
Data  contained  in  records  may  be  released  to  BUPERS,  various 
field  activities,  and  other  Department  of  Defense  activities  to  assist 
these  activities  to  update,  verify,  or  correct  their  record*;  the  Inter¬ 
nal  Revenue  Service  and  state  or  local  tax  authorities  for  use  in 
computing  or  resolving  member’s  tax  liability;  the  Social  Security 
Administration  to  determine  member’s  coverage  under  that  pro¬ 
gram;  the  Department  of  the  Treasury  for  issuance  of  checks;  the 
Veterans’  Administration  or  to  the  Navy  Family  Allowance  Activi¬ 
ty,  when  needed  to  process  cases  in  the  courts  upon  court  order; 
the  designated  beneficiaries  of  deceased  members.  To  the  American 
Red  Cross,  Navy  Relief  Society,  and  U.S.O.  for  personal  assistance 
to  the  member. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  file  folders 
Retrievability:  Social  security  number  and  name 
Safeguards:  Guards,  personnel  screening,  requestor  codes 
Retention  and  disposal:  Microfilm  record  kept  indefinitely  in 
safekeeping 

System  manager(s)  and  address:  Commanding  Officer  Navy 
Finance  Center  Anthony  J.  Celebrezze  Federal  Building  Cleveland, 
Ohio  44199 

Notification  procedure:  Individuals  may  write  to  system  manager 
at  above  address.  Information  request  must  contain  Navy  member's 
full  name  and  social  security  number. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Disbursing  Officers,  individual  mem¬ 
bers,  BUPERS,  and  IRS. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N 00034  NROTC 

System  name:  Naval  Reserve  Officer  Training  Corps  Pay  System 
System  location:  Commanding  Officer  Navy  Finance  Center 
Anthony  J.  Celebrezze  Federal  Building  Cleveland,  Ohio  44199 
Categories  of  Individuals  covered  by  the  system:  NROTC  students 
until  time  of  commissioning 

Categories  of  records  in  the  system:  Personnel  and  entitlement 
data  necessary  for  computation  of  pay  entitlements. 

Authority  for  maintenance  of  the  system:  10  U.  S.  Code,  Chapter 
103  and  Public  Law  88-647. 
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Routine  uses  of  records  maintained  la  the  system,  including  catego- 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  used 
within  the  Navy  Finance  Center  by  military  pay  adjudicators  for 
the  purposes  of  issuing  checks  and  earnings  statements,  investigat¬ 
ing  claims  and  overpayments,  and  for  preparation  of  financial  re¬ 
ports.  Data  contained  in  records  may  be  released  to  BUPERS,  vari¬ 
ous  field  activities  and  other  Department  of  Defense  activities  to 
assist  these  activities  to  update,  verify,  or  correct  their  records,  or 
process  cases;  to  the  Internal  Revenue  Service  and  state  or  local 
tax  authorities  for  their  use  in  computing  or  resolving  member’s  tax 
liability;  to  the  Social  Security  Administration  to  determine 
member's  coverage  under  that  program;  to  the  Department  of  the 
Treasury  when  needed  for  issuance  of  check;  to  the  Veteran’s  Ad¬ 
ministration  or  to  the  Navy  Family  Allowance  Activity,  to  process 
cases;  to  the  courts  upon  court  order;  to  the  designated  beneficia¬ 
ries  of  deceased  members,  etc.  To  the  American  Red  Cross,  Navy 
Relief  Society,  and  U.S.O.  for  personal  assistance  to  the  member. 

Policies  aad  practices  for  storiug,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  file  folders 

Retrievabiiity:  Social  Security  account  number  and  member  name 

Safeguards:  Guards,  personnel  screening,  requestor  codes 

Retention  aad  disposal:  Original  shipped  to  safekeeping  for  per¬ 
manent  retention. 

System  manager(s)  and  address:  Commanding  Officer  Navy 
Finance  Center  Anthony  J.  Celebrezze  Federal  Building  Cleveland, 
Ohio  44199 

Notification  procedure:  Individuals  may  write  to  system  manager 
at  above  address.  Information  request  must  contain  Navy  member’s 
full  name,  military  status,  and  social  security  account  number. 
Requestor  may  visit  above  address  and  must  have  military  identifi¬ 
cation  card  or  valid  state  driver’s  license  and  social  security  card  as 
positive  proof  of  identity. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Disbursing  Officer,  Member,  BUPERS, 
CNETO,  and  IRS. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
N 0003401 

System  name:  Civilian  Pay  System 

System  location:  Decentralized,  maintained  by  12S  Navy  and 
Marine  Corps  civilian  payroll  offices;  a  list  is  available  from: 

Commander 

Navy  Accounting  and  Finance  Center  (NCF-123) 

'  Washington,  D.C.  20376 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  who  are  employed  by  Navy  and  Marine  Corps  Activities 
and  are  paid  from  appropriated  funds 

Categories  of  records  in  the  system:  Individual  civilian  pay 
records,  retirement  records  and  leave  records;  substantiating  docu-  _ 
ments  such  as  personnel  action  forms  effecting  new  appointments, 
separations,  promotions,  demotions,  and  deduction  changes;  Inter¬ 
nal  Revenue  Service  Form  W-4;  State  and  City  tax  information; 
authorizations  for  deductions,  i.e.,  savings  bonds,  group  life  in¬ 
surance,  health  benefits,  overpayments,  indebtedness  to  the 
Government;  court  orders  for  garnishment  of  wages  for  child  sup¬ 
port  and  alimony  payments;  allotments,  i.e.,  union  dues,  charity 
contributions,  savings  allotments,  special  allotments  for  overseas 
employees;  tax  levies;  claims;  award  payments;  special  pay;  al¬ 
lowances  and  differentials. 

Authority  for  maintenance  of  the  system:  5  USC301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose:  To  pay  all 
Navy  and  Marine  Corps  civilian  employees,  maintain  leave  and 
retirement  records  and  to  record,  report  and  account  for  govern¬ 
ment  expenditures  for  personal  services. 

User:  Navy  and  Marine  Corps  civilian  payroll  offices 

Uses:  Provides  a  means  of  paying,  recording  and  accounting  for 
government  expenditures  for  personal  services  of  Navy  and  Marine 
Corps  civilian  employees;  provides  time  and  attendance  information 
to  individual  employees  and  management;  provides  audit  trails  for 


GAO,  Navy  Area  Audit,  and  internal  audit  procedures;  provides 
federal,  state,  and  city  tax  information  to  appropriate  authorities; 
provides  retirement  information  and  monies  to  CSC  for  computa¬ 
tion  fo  annunities;  provides  other  data  to  CSC  as  required  for  spe¬ 
cial  studies.  To  the  Treasury  Department  in  connection  with  check 
issuance,  the  Veterans  Administration  in  regard  to  Disability  or 
Severance  Pay  Entitlement,  the  Social  Security  Administration  for 
FICA  Wage  reporting;  the  Internal  Revenue  Service  and  state  and 
local  tax  authorities  for  computing  or  resolving  tax  liability.  To 
state  employment  agencies  which  require  wage  information  to 
determine  eligibility  for  unemployment  compensation  benefits  of 
former  employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  are  stored  on  magnetic  tapes,  disc, 
microfilm/  microfiche  and  punched  cards.  Manual  records  on 
manual  card  files  and  in  file  folders. 

Retrievabiiity:  By  name,  social  security  number,  or  locally  as¬ 
signed  identification  number. 

Safeguards:  Locked  fireproof  cabinets  for  retirement  records. 
Metal  cabinets  for  manual  payroll  and  leave  records  within  locked 
rooms.  The  computer  facility  and  terminal  are  located  in  restricted 
areas  accessible  only  to  authorized  persons  that  are  properly 
screened,  cleared  and  trained.  Manual  records  and  computer  prin¬ 
touts  are  available  only  to  personnel  engaged  in  payroll  processing, 
auditors,  investigative  officials  and  management  personnel. 

Retention  and  disposal:  Payroll  records  are  maintained  on-site  for 
2  years  after  completion  of  on-site  audits  by  GAO;  if  no  on-site 
audit  is  performed,  retain  records  on-site  for  4  years,  then  shipped 
to  Federal  Record  Center  where  they  are  retained  for  56  years. 

Leave  Records  -  same  as  above'  except  held  by  Federal  Record 
Center  for  10  years. 

Retirement  Registers  -  same  as  above,  except  are  destroyed 
rather  than  sent  to  Federal  Record  Center.  Retirement  records  are 
maintained  until  employee  separates;  if  he  goes  to  another  Navy  or 
Marine  Corps  activity,  retirement  records  are  sent  to  that  activity; 
if  he  goes  to  another  agency  or  separates,  sent  to  CSC. 

System  manager(s)  and  address:  Overall  policy  and  procedure  for 
the  Civilian  Payroll  System  are  established  by  the  Commander, 
Navy  Accounting  and  Finance  Center,  Washington,  D.C.  20376.  A 
list  of  the  system  managers  by  payroll  activity  is  avabilable  from 
Navy  Accounting  and  Finance  Center  (NCF-123). 

Notification  procedure:  Civilian  employees  can  directly  contact 
the  system  manager  of  his  payroll  activity.  If  unknown,  the  inquiry 
should  be  submitted  to  the  Commander,  Navy  Accounting  and 
Finance  Center,  address  above.  Requestor  should  provide  full 
name,  social  security  number,  identification  number,  if  applicable, 
activity  where  employed  and  information  desired.  An  individual  can 
visit  his  payroll  office  on  any  matter  concerning  his  pay. 

Record  access  procedures:  Employees  have  access  to  their  in¬ 
dividual  pay,  leave  and  retirement  records.  The  agency’s  rules  for 
access  to  records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Standard  Form  50’s  (Personnel  actions), 
time  and  attendance  records,  retirement  records,  federal  state  and 
tax  forms,  deduction  authorizations,  allotment  authorizations,  court 
orders  for  garnishment  of  wages  for  child  support  and  alimony  pay¬ 
ments. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N 000 340 3 

System  name:  Military  Pay  System 

System  location:  (Decentralized)  Navy  and  Marine  Corps 
Disbursing  offices,  Navy  Finance  Offices,  Navy  Regional  Finance 
Centers,  and  Navy  Finance  Center  which  are  identified  in  appendix 
B  of  Volume  IV,  Navy  Comptroller  Manual  and  addresses  which 
are  contained  in  the  directory  of  Department  of  the  Navy  mailing 
addresses. 

Categories  of  individuals  covered  by  the  system:  All  Navy  person¬ 
nel  on  active  duty. 

Categories  of  records  in  the  system:  Individual  military  pay 
records,  (including  micro-filmed  copies  of  semi-annually  closed 
records).  Leave  and  Earnings  Statement,  Personnel  Financial 
Record,  substantiating  documents  authorizing  credits  and  deduc- 
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tions  of  pay  entitlements  and  withholding  of  Federal  income  tax 
and  Service  Group  Life  Insurance,  Internal  Revenue  Forms  (W-2) 
reporting  Federal  income  tax  withheld  and  Federal  Insurance  Con¬ 
tribution  Acts,  military  money  lists,  pay  receipts,  check  and  dis¬ 
tribution  lists,  allotment  documents,  locator  files,  absentee  and 
deserter  lists,  miscellaneous  correspondence  requesting  or  provid¬ 
ing  pay  information,  and  commanding  officers  leave  lists. 

Authority  for  maintenance  of  the  system:  Title  10  and  37  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees, 
military  and  civilian,  of  the  Department  of  the  Nnvy  in  the  per¬ 
formance  or  their  official  duties  relating  to  the  maintenance  of  pay 
records  and  the  determination  and  audit  of  pay  entitlements,  com¬ 
puting,  paying  and  reporting  payments,  determining  budgets  and  ap¬ 
propriation  repuirements,  commencing  and  terminating  allotments, 
determining  amounts  subject  to  fines,  forfeitures  or  detentions  of 
pay  in  connection  with  non-judicial  punishment  and  courts  martial, 
distribution  of  pay  checks  and  leave  and  earnings  statements.  The 
Comptroller  General  or  any  of  his  authorized  representatives  in  the 
course  of  the  performance  of  duties  of  the  General  Accounting  Of¬ 
fice  in  the  audit  and  determinations  relating  to  military  pay  entitle¬ 
ments,  expenditures  and  accounting  procedures.  To  the  Treasury 
Department  in  connection  with  check  issurance;  the  the  Veterans 
Administration  in  regard  to  Disability  or  Severance  Pay  Entitle¬ 
ment,  the  Social  Security  Administration  for  FICA  Wage  reporting; 
the  Internal  Revenue  Service  and  state  and  local  tax  authorities  for 
computing  or  resolving  tax  liability.  To  the  American  Red  Cross, 
Navy  Relief  Society,  and  U.S.O.  for  personal  assistance  to  the 
member. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Pay  records  which  are  maintained  manually  are  paper 
records  stored  in  wooden  or  metal  boxes.  Copies  of  closed  pay 
records  are  also  retained  on  micro-film,  microfiche  and  some  com¬ 
puter  print  outs.  Substantiating  pay  documents  are  paper  records 
stored  in  file  folders  and  file  cabinets.  Automated  records  support¬ 
ing  the  manual  pay  system  (e.g.  rates  and  amount  of  pay)  are  stored 
on  magnetic  tapes,  discs  and  on  punched  cards. 

Retrievability:  Manual  records  are  retrieved  by  last  name.  Auto¬ 
mated  records  by  social  security  number  and  name. 

Safeguards:  Outside  of  normal  working  hours,  manual  pay 
records  and  Personal  Financial  Records  with  Leave  and  Earnings 
Statements  included  are  secured  in  safes,  vaults  or  locked  cabinets. 
Substantiating  documents  and  microfilmed  records  are  retained  in 
unlocked  cabinets.  All  of  the  mentioned  records  are  also  within 
locked  rooms  or  buddings. 

Retention  and  disposal:  Pay  records  are  retained  at  the  Navy 
Finance  Center  for  18  months  following  the  member’s  separation  or 
retirement  from  the  Navy  at  which  time  they  are  forwarded  to  the 
Federal  Records  Center.  Substantiating  documents  are  retained  for 
four  years  after  the  period  covered  by  the  account  at  which  time 
they  are  forwarded  to  the  Federal  Records  Center.  Micro-filmed 
copies  of  regularly  closed  pay  records  (semi-annually)  are  retained 
indefinitely.  Correspondence  of  a  routing  nature  relating  to  pay 
procedures  or  other  pay  information  is  retained  for  one  year. 

System  manager!*)  and  address:  Comptroller  of  the  Navy,  Chief 
of  Naval  Personnel  and  Commander,  Navy  Accounting  and 
Finance  Center,  commanding  officers  of  Navy  Regional  Finance 
Centers,  officers  in  charge  of  Navy  Finance  Offices,  commanding 
officers  of  units  with  disbursing  officers. 

Notification  procedure:  Individuals  can  be  informed  of  any 
records  maintained  within  the  system  by  identifying  themselves  to 
the  local  command  disbursing  officer.  The  member  may  identify 
himself  by  presenting  his  military  identification  card.  Former  mem¬ 
bers  may  request  information  from  the  Navy  Finance  Center, 
Cleveland  by  providing  their  names,  social  security  numbers  and 
pay  grades. 

Record  access  procedures:  Individuals,  properly  identified,  may 
request  any  information  pertaining  to  his  pay  from  his  local 
disbursing  officer.  If  the  requested  information  is  not  available  lo¬ 
cally,  the  disbursing  officer  will  obtain  the  information  from  other 
sources,  i.e.  member’s  previous  duty  stations  or  the  Navy  Finance 
Center,  Cleveland. 

Coo  testing  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  individual’s  cncerned  may  be  obtained  from  the 
SYSMANAGER. 


Record  source  categories:  Department  of  Defense  Military  Pay 
and  Allowances  Entitlements  Manual,  Navy  and  Marine  Corps 
Military  Pay  Procedures  Manual,  Navy  Pay  and  Personnel 
Procedures  Manual,  Bureau  of  Naval  Personnel  Manual  and  the  in¬ 
dividual’s  service  record  and  Bureau  of  Naval  Personnel  Manpower 
and  Personnel  Management  Iformation  System  (MAPMIS). 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
N 0003 404 

System  name:  Joint  Uniform  Military  Pay  System  (JUMPS) 

System  location:  (Decentralized)  Navy  and  Marine  Corps 
disbursing  offices.  Navy  Finance  offices,  Navy  Regional  Finance 
Centers,  and  Navy  Finance  Center  which  are  identified  in  appendix 
B  of  Volume  IV,  Navy  Comptroller  Manual  andaddresses  which 
are  contained  in  the  directory  of  Department  of  the  Navy  mailing 
addresses. 

Categories  of  individuals  covered  by  the  system:  All  Navy  person¬ 
nel  on  active  duty 

Categories  of  records  in  the  system:  Individual  Leave  and 
Earnings  Statement,  Personal  Financial  Record,  substantiating 
documents  authorizing  credits  and  deductions  of  pay  entitlements 
and  withholding  of  Federal  income  tax  and  Service  Group  Life  In¬ 
surance,  Internal  Revenue  Forms  (W-2)  reporting  Federal  income 
tax  withheld  and  Federal  Insurance  Contribution  Acts,  military 
money  list,  pay  receipts,  check  and  distribution  lists,  allotment 
documents  locator  files,  absentee  and  deserter  lists,  miscellaneous 
correspondence  requesting  or  providing  pay  information,  command¬ 
ing  officers  leave  lists,  micro-film  and  microfiche  records. 

Authority  for  maintenance  of  the  system:  Titles  10  and  37  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees, 
military  and  civilian,  of  the  Department  of  the  Navy  in  the  per¬ 
formance  of  their  official  duties  relating  to  the  maintenance  and 
distribution  of  Leave  and  Earnings  Statements  and  the  determina¬ 
tion  and  audit  of  pay  entitlements,  computing,  paying  and  reporting 
payments,  determining  budgets  and  appropriation  requirements, 
commencing  and  terminating  allotments,  determining  amounts  sub¬ 
ject  to  fines,  forfeitures  or  detentions  of  pay  in  connection  with 
non-judical  punishment  and  courts  martial,  distribution  of  pay 
checks.  The  Comptroller  General  or  any  of  his  authorized  represen¬ 
tatives  in  the  course  of  the  ^performance  of  duties  of  the  General 
Accounting  Office  in  the  audit  and  determinations  relating  to  milita¬ 
ry  pay  entitlements,  expenditures  and  accounting  procedures;  to  the 
Treasury  Department  in  connection  with  check  issuance,  the 
Veterans  Administration  in  reqard  to  Disability  or  Severance  Pay 
Entitlement,  the  Social  Security  Administration  for  FICA  Wage  re¬ 
porting;  the  Internal  Revenue  Service  and  state  and  local  tax 
authorities  for  computing  or  resolving  tax  liability.  To  the  American 
Red  Cross,  Navy  Relief  Society,  and  U.S.O.  for  personal  assistance 
to  the  member. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Personal  Financial  Records  containing  Leave  and 
Earnings  Statements,  which  are  paper  records,  are  stored  in 
wooden  or  metal  boxes  or  cabinets.  Copies  of  Leave  and  Earnings 
Statements  and  supporting  documents  are  stored  in  file  folders  and 
cabinets  or  on  micro-film  or  microfiche.  Automated  records  are 
stored  on  magnetic  tapes,  discs  and  punched  cards. 

Retrievability:  Automated  records  are  retrieved  by  social  security 
and  name  while  locally  maintained  records  and  documents  are 
retrieved  by  last  name. 

Safeguards:  Outside  of  normal  working  hours  Personal  Financial 
Records  with  Leave  and  Earnings  Statements  are  secured  in  safes, 
vaults  or  locked  cabinets.  Substantiating  documents  and 
microfilmed  records  are  retained  in  unlocked  cabinets.  All  of  the 
mentioned  records  are  also  within  locked  rooms  or  buildings. 

Retention  and  disposal:  Personal  Financial  Records  containing  the 
six  most  recent  Leave  and  Earnings  Statements  are  retained  by  the 
disbursing  office  serving  the  command  to  which  the  member  is  as¬ 
signed.  Copies  of  substantiating  documents  are  retained  by  the  local 
command  for  four  years  after  the  period  covered  by  the  account  at 
which  time  they  are  forwarded  to  the  Federal  Records  Center.  A 
central  automated  file  is  maintained  for  all  active  duty  Navy  per¬ 
sonnel  at  the  Navy  Finance  Center,  Cleveland.  Following  a 
member’s  separation  or  retirement  from  the  Navy,  the  member’s 
Personal  Financial  Record  is  forwarded  to  the  central  site.  Navy 
Finance  Center,  Cleveland,  where  it  is  retained  for  approximately 
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two  months  pending  individual  claims  and  is  then  forwarded  to  the 
Federal  Records  Center.  The  members  Master  Pay  Account  is 
retained  at  the  central  site  for  six  months  following  a  member’s 
separation  or  retirement  at  which  time  it  is  purged  from  the  com¬ 
puter  file,  microfilmed  and  forwarded  to  the  Federal  Records 
Center.  Substantiating  documents  are  microfilmed  and  retained  at 
'  the  central  site  for  an  indefinite  period  while  the  paper  copy  is  for¬ 
warded  to  the  Federal  Records  Center  after  two  months. 

System  manager(s)  and  address:  Comptroller  of  the  Navy,  Chief 
of  Naval  Personnel,  Commander  Navy  Accounting  and  Finance 
Center,  Commanding  Officer  Navy  Finance  Center,  Commanding 
Officers  of  Navy  Regional  Finance  Centers,  Officers  in  Charge  of 
Navy  Finance  Offices  and  Commanding  Officers  of  activities  with 
disbursing  officers. 

Notification  procedure:  Individuals  can  be  informed  of  any 
records  maintained  within  the  system  by  identifying  themselves  to 
the  local  command  disbursing  officer.  The  member  may  identify 
himself  by  presenting  his  military  identification  card.  Former  mem¬ 
bers  may  request  information  from  the  Navy  Finance  Center, 
Cleveland. 

Record  access  procedures:  Individuals,  properly  identified,  may 
request  any  information  pertaining  to  his  pay  from  his  local 
disbursing  officer.  If  the  requested  information  is  not  available  lo¬ 
cally,  the  disbursing  officer  will  obtain  the  information  from  other 
sources,  i.e.  member's  previous  duty  stations  or  the  Navy  Finance 
Center,  Cleveland. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  individuals  concerned  may  be  obtained  from  the 
SYSMANGER. 

Record  source  categories:  Department  of  Defense  Military  Pay 
and  Allowances  Entitlements  Manual,  Navy  and  Marine  Corps 
Military  Pay  Procedures  Manual,  Navy  Pay  and  Personnel 
Procedure  Manual,  Bureau  of  Naval  Personnel  Manual  and  the  in¬ 
dividuals  service  record  and  Bureau  of  Naval  Personnel  Manpower 
and  Personnel  Management  Information  System  (MAPM1S). 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N 0003408 

System  name:  Midshipman  Pay  System 

System  location:  Primary  -  Superintendent,  Naval  Academy,  An¬ 
napolis,  MD  21402;  decentralized  segments  -  Commanding  Officer, 
Navy  Regional  Finance  Center,  Washington,  D.C.  20371,  Com¬ 
manding  Officer,  Navy  Finance  Center,  Cleveland,  OH  44199,  and 
Chief  of  Naval  Personnel  (Code  H-13),  Navy  Department, 
Washington,  D.C.  20370. 

Categories  of  individuals  covered  by  the  system:  Midshipmen  of 
the  U.S.  Naval  Academy,  Annapolis,  Maryland. 

Categories  of  records  in  the  system:  The  system  contains  auto¬ 
matic  data  processing  pay  accounts  of  all  Naval  Academy  Midship¬ 
men.  Document  flow  is  controlled  by  use  of  a  Midshipmen  Payroll 
Change  form.  Controls  over  the  system  are  maintained  by  use  of  a 
*  Midshipmen  Payroll  Control  Register.  Input  source  documents  in¬ 
clude  (1)  letter  authority  from  the  Superintendent  to  the  Midship¬ 
men  Pay  Offices  to  open  the  pay  (2)  documents  to  substantiate 
credits  of  advances  for  initial  clothing  and  equipment  issues,  com¬ 
muted  rations,  refunds  for  clothing  turn-in,  and  discharge  payments 
(3)  letters  from  the  Commandant  of  Midshipmen  to  the  Midshipmen 
Pay  Officer  containing  listings  of  names  and  amounts  to  the 
checked  %  for  personnel  services  (4)  documents  to  substantiate 
checkages  for  liquidation  of  clothing  and  equipment  advances,  store 
bills  of  midshipmen  subscriptions  to  magazines,  musical  concerts, 
etc.,  and  (5)  required  deductions  for  Federal  Tax  and  FICA  Tax. 
Output  documents  include  printouts  of  (H  Midshipmen  Monthly 
Pay  Accounts  (2)  Midshipmen  Debit  and  Credit  Explanation  Re¬ 
gister  and  (3)  Midshipmen  Yearly  Pay  Account.  Payroll  money  lists 
which  substantiate  payments  made  and  travel  payment  vouchers 
are  also  in  files.  Monthly  financial  returns  are  submitted  to  the 
Navy  Regional  Finance  Center,  Washington,  D.C.  for  consolidation 
with  the  accounts  of  that  office  and  are  then  forwarded  to  the 
Navy  Finance  Center  Cleveland,  Ohio  in  accordance  with 
procedures  prescribed  in  NAVCOMPT  Manual,  par.  048090.  Co¬ 
pies,  of  the  financial  returns  are  therefore,  on  file  in  these  offices. 
In  addition,  copies  of  documents  supporting  Federal  Income  and 
FICA  Taxes  withheld  are  forwarded  to  the  Chief  of  Naval  Person¬ 
nel  (Code  H-13). 

Authority  for  maintenance  of  the  system:  National  Security  Act 
Amendments  of  1949  (10  U.S.C.  5060). 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  -  To  accurately 
and  efficiently  maintain  the  pay  accounts  of  Naval  Academy  Mid¬ 
shipmen.  Category  of  users  -  Midshipmen  Pay  Officers  Navy  Re¬ 
gional  Finance  Center,  Washington,  D.C.,  Navy  Finance  Center, 
Cleveland,  Ohio,  Chief  of  Naval  Personnel,  Internal  Revenue  Ser¬ 
vice,  and  Social  Security  Administration.  Specific  uses  •  To  pay 
and  account  for  payments  and  collections  of  Naval  Academy  Mid¬ 
shipmen  which  are  charged  to  the  annual  appropriation  Military 
Personnel,  Navy  and  administered  by  the  chief  of  naval  personnel. 
To  the  American  Red  Cross,  Navy  Relief  Society,  and  U.S.O.  for 
personal  assistance  to  the  member. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Midshipmen  Pay  Office  -  Computer  print-outs.  ADP  Of¬ 
fice  -  Computer  magnetic  tapes. 

Retrievability:  Retrieved  by  Alfa  Codes  assigned  to  each  midship¬ 
men. 

Safeguards:  Only  Midshipmen  Disbursing  Office  personnel  are 
authorized  access  to  records  of  that  office.  Only  the  computer 
operations  are  authorized  access  to  the  computer  tapes.  The  com¬ 
puter  area  is  restricted  and  computer  tapes  are  locked  in  fireproof 
safes  when  not  in  use. 

Retention  and  disposal:  Pay  information  on  the  computer  tapes  is 
retained  for  30  days  and  the  tapes  are  then  reused.  Tapes  contain¬ 
ing  Federal  Income  Tax  and  FICA  Tax  information  are  retained  for 
1  year  until  the  required  reports  are  rendered.  The  tapes  are  then 
reused.  Retained  copies  of  Midshipmen  Pay  Office  forms  are 
disposed  of  as  follows:  1.  Midshipmen  Payroll  Control  Register  - 
retain  for  2  years  and  destroy.  2.  Midshipmen  Payroll  Change  - 
retain  for  6  months  and  destroy.  3.  Midshipmen  Monthly  Pay  Ac¬ 
count  -  retain  for  4  years,  from  admission  of  each  class  through 
month  following  its  graduation  and  destroy.  4.  Midshipmen  Debit 
and  Credit  Explanation  Register  -  same  as  3,  above.  5.  Midshipmen 
Yearly  Pay  Account  -  same  as  3,  above.  Other  disbursing  records 
and  financial  returns  are  retained  4  years  follow  period  covered  by 
the  account  and  transferred  to  the  Federal  Records  Center  in  ac¬ 
cordance  with  SECNAV  Instruction  P5212.5b. 

System  manager(s)  and  address:  Overall  policy  and  procedurs  - 
Comptroller  of  the  Navy;  primary  -  Superintendent,  Naval  Acade¬ 
my;  decentralized  segments  •  Commanding  Officer,  Navy  Regional 
Finance  Center,  Washington,  D.C.,  Commanding  Officer,  Navy 
Finance  Center,  Cleveland,  Ohio  and  Chief  of  Naval  Personnel 
(Code  H-13)  Washington,  D.C. 

Notification  procedure:  Individuals  can  be  informed  of  any 
records  maintained  in  the  system  by  identifying  themselves  to  Mid¬ 
shipmen  Pay  Office.  Members  must  present  his  identification  card 
to  obtain  requested  information. 

Record  access  procedures:  Midshipmen  are  issued  a  monthly 
earnings  statement.  All  information  concerning  credits  and 
checkages  of  pay  and  allowances  are  contained  in  the  statement. 
Additional  required  information  relative  to  miscellaneous  changes 
reflected  on  the  statement  may  be  obtained  from  the  individual 
Academy  activity  which  reported  the  changes  to  the  Midshipmen 
Pay  Office  upon  presentation  of  his  identification  card. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individuals  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Members  service  record  on  file  in  the 
Midshipmen  Personnel  Office  and  those  documents  contained  in 
RECORD-CATEGORY,  above. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
N31708NDRB 

System  name:  Navy  Discharge  Review  Board  Proceedings. 

System  location:  Navy  Discharge  Review  Board,  Room  910,  Ball- 
ston  Tower  2,  801  North  Randolph  Street,  Arlington,  Va.  22203 

Categories  of  individuals  covered  by  the  system:  Former  Navy  and 
Marine  Corps  personnel  who  have  submitted  applications  for 
review  of  discharge  or  dismissal  pursuant  to  10  USC  1553,  or 
whose  discharge  or  dismissal  has  been  or  is  being  reviewed  by  the 
Navy  Discharge  Review  Board,  on  its  own  motion,  or  pursuant  to 
an  application  by  a  deceased  former  member’s  next  of  kin. 

Categories  of  records  in  the  system:  The  file  contains  the  former 
member’s  application  for  review  of  discharge  or  separation,  any 
supporting  documents  submitted  therewith,  copies  of  correspon- 
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dence  between  the  former  member  or  his  counsel  and  the  Navy 
Discharge  Review  Board  and  other  correspondence  concerning  the 
case,  and  a  summarized  record  of  proceedings  before  the  Board. 

Authority  for  maintenance  of  the  system:  10  USC  1553 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  file  is  used  in  con¬ 
junction  with  the  consideration  of  the  former  member’s  application 
for  review  of  discharge  or  dismissal  and  any  subsequent  application 
by  the  member.  The  file  is  referred  to  in  answering  inquiries  from 
the  former  member  or  counsel  regarding  the  action  taken  in  the 
former  member’s  case.  The  file  is  referred  to  by  the  Board  for  Cor¬ 
rection  of  Naval  Records  in  conjunction  with  its  review  of  any  sub¬ 
sequent  application  by  the  former  member  for  a  correction  of 
records  relative  to  the  former  member’s  discharge  or  dismissal.  The 
file  is  used  by  counsel  for  the  former  member,  and  by  accredited 
representatives  of  veterans'  organizations  recognized  by  the  Ad¬ 
ministrator  of  Veterans'  Affairs  under  38  U.S.C.  3402  and  duly 
designated  by  the  former  member  as  his  or  her  representative  be¬ 
fore  the  Navy  Discharge  Review  Board. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  plastic  recording  disks  and 
recording  cassettes. 

Retrievability:  The  records  are  filed  by  name,  by  social  security 
number,  and  by  service  number. 

Safeguards:  Files  are  kept  within  the  Navy  Discharge  Review 
Board’s  administrative  office.  Access  during  business  hours  is  con¬ 
trolled  by  Board  personnel.  The  office  is  locked  at  the  close  of 
business;  the  building  in  which  the  office  is  located  employs  securi¬ 
ty  guards. 

Retention  and  disposal:  Files  are  permanent.  They  are  retained  in 
the  Navy  Discharge  Review  Board's  administrative  office  for  two 
years.  After  that  time,  they  are  sent  to  the  Federal  Records  Center, 
Suitland,  Maryland 

System  managers)  and  address:  Director,  Navy  Council  of  Per¬ 
sonnel  Boards,  Department  of  the  Navy,  801  North  Randolph 
Street,  Arlington,  Va.  22203 

Notification  procedure:  Information  may  be  obtained  from  The 
Navy  Discharge  Review  Board,  Room  905  ,  801  North  Randolph 
Street,  Arlington,  Va.  22203.  Telephone  202/692-4991 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Information  contained  in  the  files  is  ob¬ 
tained  from  the  former  member  or  those  acting  on  the  former 
member’s  behalf,  from  military  personnel  and  medical  records,  and 
from  records  of  law  enforcement  investigations. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
N66715.1RLPS 

System  name:  NAME/LEAD  Processing  System 

System  location:  Primary  System,  Navy  Recruiting  Command, 
4015  Wilson  Boulevard,  Arlington,  Virginia  22203 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  responded  to  Navy  advertising,  requested  their  names  not  be 
used  in  future  Navy  advertising,  students  throughout  the  country 
who  may  be  qualified  for  enlistment,  first-term  enlistees  on  active 
duty  in  the  U.  S.  Navy,  veterans,  enlisted  discharged  personnel. 

Categories  of  records  la  the  system:  Automated  and  non-auto- 
mated  form  containing  personal  records  and  correspondence  on 
both  education,  service,  and  Navy  program  information  on  poten¬ 
tial  Navy  applicants. 

Authority  for  maintenance  of  the  system:  10  USC  5531;  Section 
133,  503,  504,  508,  510;  5  USC  Sections  301,  302;  44  USC  Sections 
3101,  3702 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Navy  recruiting  officials 
and  employees  in  the  performance  of  their  official  duties  in  manag¬ 
ing  the  recruitment  of  men  and  women  for  officer  and  enlisted  pro¬ 
grams  in  the  regular  and  reserve  components  of  the  Navy. 

The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  upon  request,  in  the  course  of  performance  of  the  duties  of 
the  general  accounting  office. 


Officials  and  employees  of  the  Department  of  Defense  in  the  per¬ 
formance  of  their  official  duties. 

Civilian  contractors  and  their  employees  who  manage  automated 
and 

Officials  and  employees  of  the  Department  of  Transportation  in 
the  performance  of  their  official  duties,  manual  categories  of 
records  in  accordance  with  an  approved,  official  contract  with  the 
U.  S.  Government. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  are  maintained  on  disks,  magnetic 
tape  or  on  punched  cards  in  a  limited  access  area. 

Computer  print  outs  are  stored  in  locked  filing  cabinets  or  file 
folders 

Retrievability:  Information  can  be  accessed  by  name,  program 
and  social  security  account  number. 

Safeguards:  Lists  and  files  are  handled  with  maximum  security 
during  processing  and  storage,  and  are  accessible  to  routine  users 
only  and  then  only  through  a  selected  group  of  individuals  charged 
with  security  of  the  lists.  Files  are  stored  in  a  limited  access  area 
and  coded  so  that  only  several  persons  have  both  knowledge  of  the 
code  and  access  to  the  files. 

Retention  and  disposal:  A  record  is  maintained  of  all  outgoing  au¬ 
tomated  responses,  and  disposed  of  in  accordance  with  Departmen¬ 
tal  Regulations. 

Compiled  lists  and  commercial  purchased  lists  are  maintained  for 
certain  period  of  time  depending  on  the  usefulness  and  currentness 
of  the  information,  and  disposed  of  in  accordance  with  Departmen¬ 
tal  Regulations. 

System  managerial  <uid  address:  Director,  Recruiting  Advertising 
Department,  Navy  Recruiting  Command,  4015  Wilson  Boulevard, 
Arlington,  Virginia  22203 

Notification  procedure:  Requests  should  be  addressed  to: 
Director,  Recruiting  Advertising  Department,  Navy  Recruiting 
Command,  4015  Wildon  Boulevard,  Arlington,  Virginia  22203. 

Requester  is  required  to  provide  a  full  name,  address,  and  signa¬ 
ture. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  SYSMANAGER 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Parents,  influential,  friends  and  as¬ 
sociates  of  the  subject  of  the  records  and  officials  and  employees 
of  the  Department  of  the  Navy,  Department  of  Defense,  and  the 
Veterans  Administration  in  the  performance  of  their  official  duties 
and  as  specified  by  current  Instructions  and  regulations  promul¬ 
gated  by  competent  authority. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N66715.20SAS 

System  name:  Officer  Selection  and  Appointment  System 

System  location:  Primary  System  -  Navy  Recruiting  Command, 
4015  Wilson  Boulevard,  Arlington,  Virginia  22203  Decentralized 
segments  -  Headquarters,  Navy  Recruiting  Activities  and  subsidiary 
offices;  Armed  Forces  Entrance  and  examining  Centers;  Bureau  of 
Naval  Personnel;  Bureau  of  Medicine  and  Surgery;  National  Per¬ 
sonnel  Records  Centers;  Naval  Reserve  Units;  Naval  Education 
and  Training  Activities;  NROTC  Units;  Naval  Sea  System  Com¬ 
mand  Headquarters,  Nuclear  Power  Directorate;  Naval  Intelligence 
Command  and  subsidiary  activities;  Department  of  Defense  Medi¬ 
cal  Examination  Review  Board.  • 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  made  application  for  direct  appointment  to  commissioned 
grade  in  the  Regualr  Navy  or  Naval  Reserve,  applied  for  officer 
candidate  program  leading  to  commissioned  status  in  the  U-S. 
Naval  Reserve,  applied  for  a  Navy/Marine  Corps  sponsored 
NROTC  scholarship  program  or  preparatory  school  program,  ap¬ 
plied  for  interservice  transfer  to  Regular  Navy  or  Naval  Reserve. 

Categories  of  records  in  the  system:  Records  and  correspondence 
in  both  automated  and  non-automated  form  concerning  any  appli¬ 
cant's  personal  history,  education,  professional  qualifications, 
physical  qualifications,  mental  aptitude,  character  and  interview  ap¬ 
praisals,  National  Agency  Checks  and  certifications  of  background 
investigations. 
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Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Sections  governing  authority  to  appoint  officers.  10  USC 
Sections  591f  600,  716,  2107,  2122,  5579,  5600.  Merchant  Marine 
Act  of  1939  (as  amended);  Executive  Orders  9397,  10450,  11652;  5 
USC  301  Departmental  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  duties 
in  managing  and  contributing  to  the  recruitment  of  qualified  men 
and  women  for  officer  programs  in  the  regular  and  reserve  com¬ 
ponents  of  the  Navy. 

Officials  and  employees  of  the  Department  of  Defense  in  the  per¬ 
formance  of  their  official  duties. 

Officials  and  employees  of  the  Department  of  Transportation  in 
the  performance  of  their  official  duties. 

The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  upon  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating  to  the  management  of  quali¬ 
ty  military  recruitment. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  fraudulent  enlistment 
or  other  matters  under  the  jurisdiction  of  such  agencies.  Officials 
and  employees  of  other  Departments  and  agencies  of  the  Executive 
Branch  of  government,  upon  request,  in  the  performance  of  their 
official  duties  related  to  the  management  of  quality  military  recruit¬ 
ment. 

Officials  and  employees  of  the  Veterans  Administration  and 
Selective  Service  Administration  in  the  performance  of  their  offi¬ 
cial  duties  related  to  enlistment  and  reenlistment  eligibility  and  re¬ 
lated  benefits. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committee  or  subcommittee  on  matters  within  their  jurisdic¬ 
tion  requiring  disclosure  of  files  or  records  of  personnel  covered  by 
this  system. 

Such  civilian  contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved  official  contract  with  the 
U.S.  Government.  — 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  are  stored  on  magnetic  tape;  paper 
records  are  stored  in  file  fplders. 

Retrievability :  Name  and  social  security  number  applicant 

Safeguards:  Records  kept  in  file  cabinets  and  offices  locked  after 
working  hours.  Based  on  requirements  of  user  activity,  some 
buildings  have  24-hour  security  guards. 

Retention  and  disposal:  Application  records  maintained  six 
months;  after  six  months,  .summary  sheets  maintained  for  5  ypars 
at  National  Record  Storage  Center.  NROTC  application  records 
kept  for  current  year  only.  Correspondence  files  maintained  for  two 
years. 

System  managers)  and  address:  Commander,  Navy  Recruiting 
Command,  4015  Wilson  Boulevard,  Arlington,  Virginia  22203 

Notification  procedure:  Requests  by  correspondence  should  be  ad¬ 
dressed  to:  Commander  Naval  Recruiting  Command  (Attn:  Privacy 
Act  Coordinator),  4015  Wilson  Boulevard,  Arlington,  Va.  22203;  or, 
Chief  of  Naval  Reserve  (Code  11 1C),  New  Orleans,  Louisiana, 
70146,  or,  to  applicable  Naval  Recruiting  District  as  listed  under 
U.S.  Government  in  white  pages  of  telephone  book.  Letter  should 
contain  full  name,  address,  social  security  account  number  and 
signature.  > 

The  individual  may  visit  Commander,  Navy  Recruiting  Com¬ 
mand,  4015  Wilson  Boulevard,  Arlington,  Va.  22203.  Proof  of 
identification  will  consist  of  picture-bearing  or  other  official 
identification. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  System  Manager. 

Coa testing  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Navy  Recruiting  personnel  and  em¬ 
ployees  processing  application;  Medical  personnel  conducting 
physical  examination  and  private  physicians  providing  consultations 
or  patient  history;  character  and  employer  references  named  by  ap¬ 
plicants;  educational  institutions,  staff  and  faculty  members;  Selec¬ 
tive  Service  Commission  local  state,  and  Federal  law  enforcement 
agencies;  prior  to  current  military  service  record;  members  of  Con¬ 
gress;  Commanding  Officer  of  Naval  Unit,  if  active  duty;  Depart¬ 


ment  of  Navy  offices  charged  with  personnel  security  clearance 
functions.  Other  officials  and  employees  of  the  Department  of  the 
Navy,  Department  of  Defense,  and  components  thereof,  in  the  per¬ 
formance  of  their  official  duties  and  as  specified  by  current  instruc¬ 
tions  and  regulations  promulgated  by  competent  authority. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552  a  (j)  or  (k),  as  applica¬ 
ble.  For  additional  information  contact  the  System  Manager. 

N66715.3RESS 

System  name:  Recruiting  Enlisted  Selection  System 

System  location:  Primary  System  -  Commander  Navy  Recruiting 
Command  Decentralized  Segments  -  Navy  Recruiting  Area  Com¬ 
manders,  Navy  Recruiting  District  Headquarters,  Navy  Recruiting 
’A’  Stations,  Navy  Recruiting  Branch  Stations,  AFEES. 

Categories  of  individuals  covered  by  the  system:  Records  and 
corespondence  pertaining  to  prospective  applicants,  applicants  for 
regular  and  reserve  enlisted  programs,  and  any  other  individuals 
who  have  initiated  correspondence  pertaining  to  enlistment  in  the 
United  States  Navy. 

Categories  of  records  in  the  system:  Records  and  correspondence 
in  both  automated  and  non-automated  form  concerning  personal 
history,  education,  professional  qualifications,  mental  aptitude, 
physical  qualifications,  character  and  interview  appraisals.  National 
Agency  Checks  and  certifications,  service  performance  and  con¬ 
gressional  or  special  interests. 

Authority  for  maintenance  of  the  system:  10  USC  Sections  133, 
275,  503,  504,  508,  510,  672,  1071  -  1087,  1168,  1169,  1475  -  1480, 
1553,  5031;  5  USC  301  Departmental  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  duties 
in  managing  and  contributing  to  the  recruitment  of  qualified  men 
and  women  for  enlistment  in  the  regular  and  reserve  components  of 
the  Navy.  The  Comptroller  General  or  any  of  his  authorized 
representatives,  upon  request,  in  the  course  of  the  performance  of 
duties  of  the  General  Accounting  Office  relating  to  the  management 
of  quality  military  recruitment. 

Officials  and  employees  of  the  Department  of  Defense  in  the  per¬ 
formance  of  official  duties. 

Officials  and  employees  of  the  Department  of  Transportation  in 
carrying  out  their  official  duties. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  fraudulent  enlistment 
or  other  matters  under  the  jurisdiction  of  such  agencies.  Officials 
and  employees  of  other  Departments  and  agencies  of  the  Executive 
Branch  of  government,  upon  request,  in  the  performance  of  their 
official  duties  related  to  the  management  of  quality  military  recruit¬ 
ment. 

Officials  and  employees  of  the  Veterans  Administration  and 
Selective  Service  Administration  in  the  performance  of  their  offi¬ 
cial  duties  related  to  enlistment  and  reenlistment  eligibility  and  re¬ 
lated  benefits. 

The  senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committee  or  subcommittee  on  matters  within  their  jurisdic¬ 
tion  requiring  disclosure  of  files  or  records  of  personnel  covered  by 
this  system.  ,, 

Such  civilian  contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved  official  contract  with  the 
U.S.  Government. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  are  stored  on  magnetic  tape;  paper 
records  are  stored  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  subject 

Safeguards:  Records  are  accesible  only  to  authorized  Navy 
recruiting  personnel  within  and  are  handled  with  security 
procedures  appropriate  for  documents  classified  'For  Offical  Use 
Only’ 

Retention  and  disposal:  Records  are  normally  maintained  for  two 
years  and  then  destroyed. 

System  manager(s)  and  address:  Commander,  Navy  Recruiting 
Command,  4015  Wilson  Boulevard,  Arlington,  Virginia  22203 

Notification  procedure:  Requests  by  correspondence  should  be  ad¬ 
dressed  to:  Commander  Naval  Recruiting  Command  (Attn:  Privacy 
.  Act  Coordinator),  4015  Wilson  Boulevard,  Arlington,  VA  22203;  or. 
Chief  of  Naval  Reserve  (Code  11 1C),  New  Orleans,  Louisiana, 
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70146,  or,  to  applicable  Naval  Recruiting  District  as  listed  under 
U.S.  Government  in  white  pages  of  telephone  book.  Letter  should 
contain  full  name,  address,  social  security  account  number  and 
signature. 

The  individual  may  visit  Commander,  Navy  Recruiting  Com¬ 
mand,  4013  Wilson  Boulevard,  Arlington,  VA  22203.  Proof  of 
identification  will  consist  of  picture-bearing  or  other  official 
identification. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  System  Manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Navy  Recruiting  personnel  and  Ad¬ 
ministrative  Staff;  Medical  Personnel  conducting  physical  examina¬ 
tions  and/or  Private  Physicians  providing  consultations  or  patient 
history;  Character  and  Employer  references;  Educational  institu¬ 
tions,  Staff  and  Faculty  members;  Selective  Service  Commission; 
Local,  State,  and  Federal  Law  enforcement  agencies;  prior  or  cur¬ 
rent  military  service  records;  Members  of  Congress. 

Other  officials  and  employees  of  the  Department  of  the  Navy, 
Department  of  Defense  and  components  thereof,  in  the  per¬ 
formance  of  their  official  duties  and  as  specified  by  current  instruc¬ 
tions  and  regulations  promulgated  by  competent  authority. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  352  a  (j)  or  (k),  as  applica¬ 
ble.  For  additional  information  contact  the  System  Manager. 

N66715.4RATS 

System  name:  Navy  Recruiting  Command  Attrition  Tracking  System 

System  location:  Primary  System  -  Recruiting  Data  Systems, Com¬ 
mander,  Navy  Recruiting  Command,  4015  Wilson  Boulevard, 
Arlington,  Virginia  22203 

Categories  of  individuals  covered  by  the  system:  Navy  Enlisted 
Personnel  who  attrite  during  Basic  Recruit  Training 

Categories  of  records  in  the  system:  File  consists  of  records  and 
correspondence  pertaining  to  individuals  discharged  at  Navy 
Recruit  Training  Centers.  Records  include  personal  and  service  in¬ 
formation,  education,  physical  and  mental  qualifications  and  cir¬ 
cumstances  surrounding  discharge. 

Authority  for  maintenance  of  the  system:  10  USC  Sections  133, 
275,  503,  504,  508,  510,  3031;  5  USC  301  Departmental  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  duties 
in  managing  and  contributing  to  the  components  of  the  Navy. 

Officials  and  employees  of  the  Department  of  Defense  in  carry¬ 
ing  out  their  official  duties. 

Officials  and  employees  of  the  Department  of  Transportation  in 
carrying  out  their  official  duties,  carrying  out  their  official  duties. 

The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  upon  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating  to  the  management  of  quali¬ 
ty  military  recruitment. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  fraudulent  enlistment 
or  other  matters  under  the  jurisdiction  of  such  agencies.  Officials 
and  employees  of  other  Departments  and  agencies  of  the  Executive 
Branch  of  government,  upon  request,  in  the  performance  of  their 
official  duties  related  to  the  management  of  quality  military  recruit¬ 
ment. 

Officials  and  employees  of  the  Veterans  Administration  and 
Selective  Service  Administration  in  the  performance  of  their  offi¬ 
cial  duties  related  to  enlistment  and  reenlistment  eligibility  and  re¬ 
lated  benefits. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committee  or  subcommittee  on  matters  within  their  jurisdic¬ 
tion  requiring  disclosure  of  files  or  records  of  personnel  covered  by 
this  system. 

Such  civilian  contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved  official  contract  with  the 
U.  S.  Government. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  Records  stored  in  file  cabinets  in  a  secure 
government  building.  Automated  records  are  maintained  on  mag¬ 
netic  tape. 


Retrievability:  Info  can  be  retrieved  by  Social  Security  Account 
Number,  Navy  Recruiting  Area  or  District  Recruit  Training  Center, 
Age,  Education,  Discharge  Reason  or  Date  of  Discharge. 

Safeguards:  Only  authorized  routine  users  are  permitted  access  to 
the  records.  The  Headquarters  building  in  which  the  records  are 
located  has  a  24-hour  guard  which  prevents  unauthorized  access  to 
the  building. 

Retention  and  disposal:  Records  are  maintained  at  Headquarters, 
Navy  Recruiting  Command  for  five  years,  and  then  destroyed. 
Records  at  Area  and  District  Headquarters  are  retained  for  one 
year  before  being  destroyed. 

System  manager(s)  and  address:  Director,  Recruiting  Data 
Systems,  Navy  Recruiting  Command,  4015  Wilson  Boulevard, 
Arlington,  Virginia  22203  Telephone:  202-692-4089 

Written  requests  for  information  should  contain  the  full  name, 
social  security  account  number  and  location  where  individual  was 
recruited,  and  signature. 

Notification  procedure:  Apply  to  System  Manager. 

Record  access  procedures:  The  Agency's  for  access  to  records 
may  be  obtained  from  System  Manager. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Discharge  Sections  at  Navy  Recruit 
Training  Commands  Other  officials  and  employees  of  the  Depart¬ 
ment  of  the  Navy,  Department  of  Defense  and  components 
thereof,  in  the  performance  of  their  official  duties  and  as  specified 
by  current  instructions  and  regulations  promulgated  by  competent 
authority. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N66715.5RCSS 

System  name:  Navy  Recruiting  Support  System 

System  location:  Headquarters,  Navy  Recruiting  Command,  4015 
Wilson  Boulevard,  Aarlington,  Virginia  22203 

Decentralized  Segments-Navy  Recruiting  Areas;  Navy  Recruiting 
Districts;  Navy  Recruiting  ’A’  Stations;  Navy  Recruiting  Branch 
Stations. 

Categories  of  individuals  covered  by  the  system:  Students  who 
have  taken  the  Armed  Forces  Vocational  Aptitude  Battery;  Naval 
Reserve  officers  nominated  by  District  Commanding  Officers  for  a 
collateral  duty  assignment  as  Recruiting  District  Assistance  Council 
Chairmen  (RDAC);  Enlisted  Personnel  selected  by  local  Navy 
Recruiter  for  participation  in  local  Navy  Recruiting  effort;  Commu¬ 
nity  leaders  and  individuals  who  provide  assistance  to  Navy 
Recruiters. 

Categories  of  records  in  the  system:  Name;  Social  Security 
Number;  Address;  Pertinent  family  information;  Pertinent  military 
information;  Professional  and  education  affiliations  and  experience. 

Authority  for  maintenance  of  the  system:  10  USC  Sections  133, 
503,  504,  508,  510,  5031;  5  USC  301  Departmental  Regulations;  44 
USC  Sections  3101,  3702. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  field 
recruiters  with  various  vehicles  of  recruiting  support;  to  familiarize 
Navy  Recruiters  with  community  leaders;  to  provide  a  thorough  in¬ 
terface  between  the  Navy  and  the  community;  to  promote  the 
Navy  among  the  members  of  the  civilian  community;  to  provide 
educators  with  a  measure  of  the  vocational  aptitude  of  their  stu¬ 
dents  through  administration  of  the  Armed  Services  Vocational  Ap¬ 
titude  Battery;  cultivate  community  awareness;  to  assign  inactive 
Reserve  officers  to  Recruiting  support  functions  as  Recruiting  Dis¬ 
trict  Assistance  Council  Chairmen;  to  facilitate  liaison  with  various 
business  and  social  and  education  cultures  in  the  community;  ob¬ 
tain  media  support  for  the  Navy  Recruiting  Command;  Assist  the 
local  recruiter  in  anyway  the  recruiter  feels  necessary;  to  generate 
prospective  applicants  for  the  United  States  Navy.  Enlisted/Officer 
Navy  Recruiters;  Navy  Recruiting  District  Commanding  Officers; 
Navy  Recruiting  Area  Commanders;  Navy  Recruiting  Headquarters 
staff  personnel;  Naval  Reserve  Officers  filling  official  recruiting 
support  functions. 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  duties  in  managing  and  contributing  to  the 
recruitment  of  qualified  men  and  women  for  officer  programs  in 
the  regular  and  reserve  components  of  the  Navy. 

Officials  and  employees  of  the  Department  of  Defense  in  carry¬ 
ing  out  their  official  duties. 
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Officials  and  employees  of  the  Department  of  Transportation  in 
carrying  out  their  official  duties. 

The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives.  upon  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating  to  the  management  of  quali¬ 
ty  military  recruitment.  , 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  fraudulent  enlistment 
or  other  matters  under  the  jurisdiction  of  such  agencies.  Officials 
and  employees  of  other  Departments  and  agencies  of  the  Executive 
Branch  of  government,  upon  request,  in  the  performance  of  their 
official  duties  related  to  the  management  of  quality  military  recruit¬ 
ment. 

Officials  and  employees  of  the  Veterans  Administration  and 
Selective  Service  Adminitration  in  the  performance  of  their  official 
duties  related  to  enlistment  and  reenlistment  eligibility  and  related 
benefits. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committee  or  subcommittee  thereof  on  matters  within  their 
jurisdiction  requiring  disclosure  of  files  or  records  of  personnel 
covered  by  this  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets  and  magnetic  tape 

Retrievability:  Information  can  be  accessed  by  name  and  social 
security  number 

Safeguards:  Lists  and  files  are  handled  with  discretion  and  ac¬ 
cessible  only  to  those  personnel  having  a  need  to  know. 

Retention  and  disposal:  Records  are  retained  for  the  tenure  of  the 
individual  involved  or  in  the  case  of  high  school  Armed  Services 
Vocational  Aptitude  Battery  lists  for  a  maximum  two-year  period 
or  until  information  is  no  longer  useful  for  recruiting  support. 

Magnetic  tapes  are  demagnetized;  other  manual  files  are 
shredded  or  burned  when  discarded. 

System  managers)  and  address:  Director,  Recruiting  Support  De¬ 
partment,  Navy  Recruiting  Command,  401 5  Wilson  Boulevard, 
Arlington,  Virginia  22203 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Recruiting  Support  Department,  Navy  Recruiting  Com¬ 
mand,  4013  Wilson  Boulevard,  Arlington,  Virginia  22203 
Telephone:  202/692-4795 

Requester  is  required  to  supply  full  name,  rank/rate  (if  applica¬ 
ble),  address  and  social  security  number. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Subject  of  the  information;  Field 
Recruiters;  Area  Commanders/  District  Commanding  Officers; 
Chief  of  Naval  Personnel;  Chief  of  Naval  Reserve;  District  Com¬ 
mandants;  Chief  of  Naval  Education  and  Training;  Vocational  Test¬ 
ing  Group;  Recruit  Training  Commands;  Service  Schools  Com¬ 
mands  and  other  officials  and  employees  in  the  Department  of  the 
Navy  and  other  components  of  the  Department  of  Defense  in  the 
performance  of  their  officials  duties  and  as  specified  by  current  in¬ 
structions  and  regulations  promulgated  by  competent  authority. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N 9602 1-06 

System  name:  Navy  Automated  Civilian  Manpower  Information 
System  (NACMIS) 

System  location:  Office  of  Civilian  Manpower  Management 
(OCMM),  Department  of  the  Navy  and  designated  contractors; 
field  divisions  of  Civilian  Manpower  Management;  Capital  Area 
Personnel  Services  Office  -  Navy  (CAPSO-N);  and  Navy  staff, 
headquarters  and  field  activities  employing  civilians,  and  the  Navy 
Command  Systems  Support  Activity  and  its  designated  contractors. 
The  addresses  of  the  activities  are  furnished  in  the  Department  of 
the  Navy  directory  published  in  the  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  Department  of  the 
Navy  civilian  employees  paid  from  appropriated  funds  and  Navy 
military  personnel  included  in  the  automated  training  record  seg¬ 
ment  of  NACMIS. 

Categories  of  records  ia  the  system:  The  system  comprises  auto¬ 
mated  and  non-automated  records  describing  and  identifying  the 


employee  (e.g.,  name,  social  security  account  number,  sex,  birth 
date,  minority  designator,  citizenship,  physical  handicap  code);  the 
position  occupied  and  the  employee’s  qualifications;  salary  and  sa¬ 
lary  basis;  employee's  status  in  relation  to  the  position  occupied 
and  the  organization  to  which  assigned;  tickler  dates  for  impending 
changes  in  status;  education  and  training  records;  previous  military 
status;  functional  code;  previous  employment  record;  performance 
appraisal  and  other  data  needed  for  screening  and  selection  of  an 
employee;  referral  records;  professional  licenses  and  publications; 
and  reason  for  position  change  or  other  action  affecting  the  em¬ 
ployee.  The  records  are  those  found  in  the  five  modules  of  NAC¬ 
MIS  which  are:  Training  and  Employee  Development  Record 
System/Training  Requirements  and  Information  Management 
System  (TRIM);  Personnel  Automated  Data  System  (PADS);  Navy 
Civilian  Career  Management  Inventory  and  Referral  System;  and 
local  automated  personnel  Information  System  (LAPIS). 

Authority  for  maintenance  of  the  system:  5  USC  2931,  Reports;  5 
USC  301,  Departmental  Regulations;  5  USC  4103,  Establishment  of 
Training  Programs;  5  USC  4118,  Training;  5  USC  4115,  Collection 
of  Training  Information;  Executive  Order  9397,  Numbering  System 
for  Federal  Accounts  Relating  to  Individual  Persons;  Public  Law 
92-261,  The  Equal  Employment  Opportunity  Act  of  1972. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  performance  of  their  official  du¬ 
ties  related  to  the  management  and  administration  of  the  Depart¬ 
ment’s  civilian  personnel  and  civilian  manpower  planning  programs 
and  in  the  design,  development,  maintenance  and  operation  of  the 
automated  system  of  records;  employees  and  officials  of  the  De¬ 
partment  of  Defense  where  there  exists  a  need-to-know  in  the  per¬ 
formance  of  their  official  duties;  employees  and  officials  of  the 
Civil  Service  Commission  in  the  performance  of  their  official  du¬ 
ties.  The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  in  the  course  of  the  performance  of  duties  of  the  General  Ac¬ 
counting  Office.  The  Attorney  General  of  the  United  States  or  his 
authorized  representatives  in  connection  with  litigation,  law  en¬ 
forcement,  or  other  matters  under  the  direct  jurisdiction  of  the  De¬ 
partment  of  Justice  or  carried  out  as  the  legal  representative  of  Ex¬ 
ecutive  Branch  agencies.  Officials  and  employees  of  other  depart¬ 
ments  and  agencies  of  the  Executive  Branch  of  government  upon 
request  in  the  performance  of  their  official  duties  related  to  the 
screening  and  selection  of  candidates  for  vacant  positions. 
Representatives  of  the  United  States  Department  of  Labor  on  mat¬ 
ters  relating  to  the  inspection,  survey,  audit  or  evaluation  of  the 
Navy’s  apprentice  training  programs  or  on  other  such  matters 
under  the  jurisdiction  of  the  Labor  Department.  Representatives  of 
the  Veterans  Administration  on  matters  relating  to  the  inspection, 
survey,  audit  or  evaluation  of  the  Navy’s  apprentice  and  on-the-job 
training  program.  The  Computer  Systems  Group  Contractor  (or 
other  such  contractor)  and  its  employees  for  the  purpose  of  card 
punch  recording  of  data  from  employee  personnel  actions  and  train¬ 
ing  documents,  or  data  collection  forms  and  other  documents.  Em¬ 
ployees  and  officials  of  the  Naval  Command  Systems  Support  Ac¬ 
tivity  and  their  designated  contractors  for  the  purpose  of  systems 
support.  A  duly  appointed  hearing  examiner  or  arbitrator  (an  em¬ 
ployee  of  another  Federal  agency)  for  the  purpose  of  conducting  a 
hearing  in  connection  with  an  employee’s  grievance.  An  arbitrator 
who  is  given  a  contract  pursuant  to  a  negotiated  labor  agreement  to 
hear  an  employee’s  grievance  involving  the  disclosure  of  records^ 
The  Senate  or  the  House  of  Representatives  of  the  United  States  or 
any  committee  or  sub-committee  thereof,  any  joint  committee  of 
Congress  or  sub-committee  of  joint  committees  on  matters  within 
their  jurisdiction  requiring  disclosure  of  the  files  or  records  of  the 
Department’s  civilian  personnel  and  manpower  management  pro¬ 
gram.  An  appointed  complaints  examiner  for  the  purpose  of  con¬ 
ducting  a  hearing  in  connection  with  an  employee’s  formal  Equal 
Employment  Opportunity  (EEO)  complaint.  Officials  and  em¬ 
ployees  of  schools  and  other  institutions  engaged  to  provide  train¬ 
ing.  Employee  unions  when  unions  are  authorized  to  canvas  em¬ 
ployees  or  at  the  time  of  a  union  election.  Designated  contractors 
of  the  Department  of  the  Navy  in  performance  of  their  duties  with 
respect  to  equipment  and  system  design,  development,  test  and 
maintenance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  are  stored  on  magnetic  tape,  disc, 
drum  and  punched  cards  and  computer  printouts.  Manual  records 
are  stored  in  paper  file  folders. 
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Retrievability :  Information  is  retrieved  by  Social  Security  Ac¬ 
count  Number  (SSAN),  name,  or  by  specific  employee  charac¬ 
teristics  such  as  date  of  birth,  grade,  occupation,  employing  or¬ 
ganization,  tickler  dates;  a  combination  of  data  elements  contained 
in  the  Training  Requirements  Information  Management  (TRIM) 
subsystem,  on  apprentice  program  master  files;  academic  specialty 
or  education  level.  Specific  sub-groups  of  employees  may  be 
identified  through  the  use  of  computerized  indices.  Manual  records 
are  retrieved  by  name. 

Safeguards:  The  computer  facility  and  terminal  are  accessible 
only  to  authorized  persons  that  have  been  properly  screened, 
cleared  and  trained.  Manual  and  automated  records  and  computer 
printouts  are  available  only  to  authorized  personnel  having  a  need- 
to-know.  In  the  case  of  EEO  data,  output  from  the  central  Office 
of  Civilian  Manpower  Management  file  is  authorized  only  by  the 
Department  of  the  Navy  Director  of  Equal  Employment  Opportuni¬ 
ty  or  his  Deputy.  Output  from  the  activity  minority  census  files 
must  be  authorized  in  writing  by  either  the  head  of  the  activity  or 
the  activity’s  deputy  EEO  officer. 

Retention  and  disposal:  For  TRIM  and  the  apprentice  programs 
the  computer  magnetic  tapes  are  permanent.  Manual  records  are 
maintained  on  a  fiscal  year  basis  and  are  retained  for  varying 
periods  from  1  to  5  fiscal  years.  For  the  Department  of  the  Navy’s 
centrally-administered  programs,  files  on  selected  candidates  are 
maintained  for  5  years  (from  date  selection  process  is  completed). 
Records  of  non-selected  candidates  are  retained  only  for  that 
period  of  time  sufficient  to  permit  appropriate  review  (usually  less 
than  60  days).  For  PADS,  computer  magnetic  tapes  are  retained 
permanently.  Magnetic  discs  are  erased  after  use.  Computer  prin¬ 
touts  are  destroyed  after  3  months.  Input  documents 
(NAVSOl 2280/1 1 )  are  destroyed  after  data  is  converted  to  machine 
readable  form.  Input  punch  cards  are  retained  for  2  weeks.  For 
career  management  computer  magnetic  tapes  and  discs  are  erased  $ 
years  after  they  are  created;  manual  records  are  destroyed  2  years 
after  the  employee  has  been  dropped  from  the  career  inventory. 
Manual  records  are  destroyed  upon  separation  of  the  employee 
from  the  activity.  For  LAPIS,  records  are  maintained  in  an  active 
status  until  a  separation  action  on  an  employee  is  completed. 
Historical  records  for  LAPIS  are  maintained  for  a  maximum  of  5 
years. 

System  manager(s)  and  address:  Director  of  Civilian  Manpower 
Management,  Office  of  Civilian  Manpower  Management,  Depart¬ 
ment  of  the  Navy  and  the  commanding  officers  of  the  employee’s 
activity. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  SYSMANAGER  or  to  the  civilian  personnel  officer 
under  his  cognizance.  Requests  must  be  accompanied  by  the  in¬ 
dividual’s  full  name,  social  security  number  and  name  of  employing 
activity.  Requesters  may  visit  the  civilian  personnel  office  of  the 
naval  activity  covered  by  the  system  to  obtain  information.  In  such 
case  proof  of  identity  will  consist  of  full  name,  social  security  ac¬ 
count  number  and  a  third  positive  identification  such  as  driver’s 
license,  Navy  building  pass  or  identification  badge,  birth  certificate, 
Medicare  card,  etc.  Address  of  the  activity  is  furnished  in  the  De¬ 
partment  of  the  Navy  directory  of  mailing  addresses  published  in 
the  Federal  Register. 

Record  access  procedures:  The  Agency’s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Categories  of  sources  of  records  in  the 
system  aie:  the  civilian  personnel  office  of  the  employing  activity; 
the  payroll  office;  the  security  office  of  the  employing  activity;  line 
managers,  other  designated  officials  and  supervisors;  the  employee 
and  persons  named  by  the  employee  as  references. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N96021-261 

System  name:  Appraisals  of  Performance  Record  System 

System  location:  Office  of  Civilian  Manpower  Management 
(OCMM),  Regional  Offices  of  Civilian  Manpower  Management 
(ROCMM's),  Capital  Area  Personnel  Services  Office-Navy 
(CAPSO-N);  and  Navy  Staff,  headquarters,  and  field  activities  em¬ 
ploying  civilians.  Mailing  addresses  are  provided  in  the  Department 
of  the  Navy  Directory  published  in  the  Federal  Register. 

Categories  of  Individuals  covered  by  the  system:  Navy  civilian  em¬ 
ployees,  paid  from  appropriated  funds,  serving  under  career. 


career-conditional,  and  excepted  appointments;  except  those  em¬ 
ployees  exempt  by  the  Civil  Service  Commission  and  OCMM. 

Categories  of  records  in  the  system:  System  comprised  of  auto¬ 
mated  and  non-automated  records  reflecting  information  pertaining 
to  the  employee’s  performance.  Manual  records  of  evaluations  and 
ratings  are  maintained  in  the  official  personnel  folder  and  other 
files  and  may  be  retained  by  the  supervisor.  Other  files  are  main¬ 
tained  on  appeals  of  ratings,  correspondence  on  inquiries,  warning 
letters,  and  supportive  documentation  on  unsatisfactory  and  out¬ 
standing  ratings. 

Authority  for  maintenance  of  the  system:  Title  3,  USC  4302. 
’Performance  Rating  Plans;  Establishment  of.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  involving  the  membership  in  performance  rating  panels  or 
rating  and  ranking  panels  for  merit  promotion  purposes,  for  merit 
promotion  selection  purposes,  for  award  purposes,  adverse  action 
purposes,  or  for  appeals  purposes,  or  for  career  program  assign¬ 
ment  purposes.  Representatives  of  the  United  States  Civil  Service 
Commission  acting  as  Chairman  of  the  Statutory  Review  Board  on 
appeals  of  performance  ratings  for  purposes  of  reviewing  case  files, 
conducting  hearings  and  rendering  decisions.  Representatives  of  the 
United  States  Civil  Service  Commission  on  matters  relating  to  the 
inspection,  survey,  audit  or  evaluation  of  Navy  civilian  personnel 
management  programs  or  such  other  matters  under  the  jurisdiction 
of  the  Commission.  The  Comptroller  General  or  any  of  his 
authorized  representatives,  in  the  course  of  the  performance  of  du¬ 
ties  of  the  General  Accounting  Office  relating  to  the  Navy's  civilian 
personnel  records.  The  Attorney  General  of  the  United  States  of 
his  authorized  representatives  in  connection- with  litigation,  law  en¬ 
forcement,  or  other  matters  under  the  direct  jurisdiction  of  the  De¬ 
partment  of  Justice  or  carried  out  as  the  legal  representative  of  the 
Executive  Branch  agencies.  Computer  System  Contractors  and 
their  employees  for  purposes  of  automatic  listings  of  performance 
ratings.  A  duly  appointed  Hearing  Examiner  for  the  purpose  of 
conducting  a  hearing  in  connection  with  an  employee’s  grievance 
involving  the  disclosure  of  the  records  pertaining  to  performance 
evaluation  and  rating.  The  Senate  or  the  House  of  Representatives 
of  the  United  States  or  any  member.  Committee  or  subcommittee 
thereof,  any  joint  committee  of  Congress  or  subcommittee  of  joint 
committees  on  matters  within  their  jurisdiction  requiring  disclosure 
of  the  files  or  records  of  the  Appraisals  fo  Performance  Record 
Systems.  Officials  and  employees  of  other  Components  of  the  De¬ 
partment  of  Defense  in  the  performance  of  their  official  duties  re¬ 
lated  to  the  screening  and  selection  of  candidates  for  vacant  posi¬ 
tions.  Officials  and  employees  of  other  departments  and  agencies  of 
the  Executive  Branch  of  government  upon  request  in  the  per¬ 
formance  of  their  official  duties  related  to  the  screening  and  selec¬ 
tion  of  candidates  for  vacant  positions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  are  stored  on  magnetic  tapes  and 
discs.  Manual  records  and  computer  print-outs  are  retained  in  paper 
file  folders. 

Retrievability:  Manual  records  retained  by  name.  Computer 
records  are  retrieved  by  Social  Security  number,  payroll  number, 
name,  or  other  identifier. 

Safeguards:  Manual  and  automated  records  are  available  only  to 
authorized  personnel  having  a  need  to  know. 

Retention  and  disposal:  Computer  tapes  and  discs  are  erased  after 
3  years.  Old  computer  print-outs  are  destroyed  when  the  new  print¬ 
outs  are  processed  at  the  end  of  the  performance  rating  period, 
which  is  on  an  annual  basis.  Manual  records  of  satisfactory  are 
retained  for  up  to  three  years  or  longer  when  used  for  career 
management  purposes.  Outstanding  and  unsatisfactory  ratings  and 
supporting  documents  are  retained  permanently  in  the  official  per¬ 
sonnel  file  or  for  a  shorter  period  in  other  files. 

System  manager(s)  and  address:  The  Director  of  Civilian  Man¬ 
power  Management,  and  the  heads  of  Navy  Staff,  Headquarters 
and  field  activities  employing  civilians. 

Notification  procedure:  Request  by  correspondence  should  be  ad¬ 
dressed  to  the  Director  of  Civilian  Manpower  Management  or  the 
head  of  Navy  Staff,  Headquarters  and  field  activities  at  which  the 
individual  is  or  was  employed  or  to  which  he  has  submitted  an  ap¬ 
plication  for  employment.  T1W  letter  should  contain  the  full  name 
and  social  security  account  number  of  the  requester  and  his  signa- 
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ture.  The  individual  may  visit  the  SYSMANAGER  at  the  address 
which  is  provided  in  the  Department  of  the  Navy  Directory 
published  in  the  Federal  Register.  Proof  of  identification  will  con¬ 
sist  of  a  Department  of  Defence  (DOD)  or  Navy  building  pass,  or 
identification  badge  or  drivers  license,  or  by  other  types  of  identifi¬ 
cation  bearing  picture  or  signature,  or  by  providing  verbal  informa¬ 
tion  that  could  be  verified  with  the  individual's  record. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGER. 

Caa  testing  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Navy  civilian  personnel  offices;  Navy 
recruiters;  current  and  previous  supervisors  of  the  employee;  cur¬ 
rent  and  previous  associates  of  the  employee  named  by  the  em¬ 
ployee  as  references. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
N96921-62 

System  name:  Personnel  Automated  Data  System  (PADS) 

System  location:  Office  of  Civilian  Manpower  Management 
(OCMM),  Capital  Area  Personnel  Services  Office-Navy  (CAPSO- 
N),  Regional  Offices  of  Civilian  Manpower  Management,  and  Navy 
Staff,  Headquarters  and  Field  activities  employing  civilians.  Mailing 
addresses  are  provided  in  the  Dept,  of  the  Navy  directory 
published  in  the  Federal  Register. 

Categories  of  Individ na Is  covered  by  the  system:  Navy  civilian  em¬ 
ployees  paid  from  appropriated  funds.  Covers  all  United  States 
citizen  direct  hire  employees  (full  time,  part  time,  and  intermittent 
pay  basis)  and  Non-citizens  who  are  direct  hire  employees  paid 
from  appropriated  funds. 

Categories  of  records  in  the  system:  System  comprises  automated 
records  reflecting  information  pertaining  to  the  employee’s  identifi¬ 
cation  and  other  items  pertaining  to  the  employee  such  as:  name, 
unit  identification  code,  sex,  birthdate,  citizenship  code,  minority 
group  identifier,  veterans  preference  code,  type  of  appointment 
code,  tenure  code,  service  computation  date,  physical  handicap 
code,  retirement  status  code,  federal  employees  group  life  in¬ 
surance  code,  pay  plan,  occupation/series/grade/step,  functional 
code,  pay  base,  salary,  location  code,  position  occupied  code,  state 
apportionment  code,  uniformed  service  designation  code,  date  of 
retirement  from  uniform  service,  uniformed  service  pay  grade, 
worfcschedule  code,  pay  rate  determinant  code,  special  program 
identifier  code,  supervisory  position  code,  position  status  code,  ex¬ 
cepted  appointment  code,  strength  accounting  status  code,  overseas 
transportation  agreement  code.  The  manual  files  maintained  in 
paper  folders  contain  the  Individual  Employee  Data  Collection 
NAVSO  Form  12280/11,  Notification  of  Personnel  Action,  Stan¬ 
dard  Form  50  as  modified  by  the  Navy,  Payroll  Change  Slip,  Stan¬ 
dard  Form  1126  and  computer  printouts. 

Authority  for  maintenance  of  the  system:  Title  S  USC  301 
’Departmental  Regulations’ 

Routine  uses  of  records  maintained  fas  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  the  management  of  the  Navy  direct  hire  employees 
paid  from  appropriated  funds;  the  design,  development,  main¬ 
tenance  and  operation  of  the  automated  system  of  records.  The 
United  States  Civil  Service  Commission,  as  systems  proponent  for 
the  Federal-wide  Central  Personnel  Data  File  because  the  Navy 
Personnel  Automated  Data  System  is  the  central  Navy-wide  source 
of  data  to  that  system,  and  on  matters  relating  to  the  inspection, 
survey,  audits  or  evaluation  of  Navy  civilian  personnel  manage¬ 
ment  programs,  or  personnel  actions,  or  such  other  matters  under 
the  jurisdiction  of  the  Commission.  The  Comptroller  General  or  any 
of  his  authorized  representatives  in  the  course  of  the  performance 
of  duties  of  the  General  Accounting  Office  relating  to  the  Navy’s 
civilian  manpower  management  programs.  The  Attorney  General  of 
the  United  States  or  his  authorized  representatives  in  connection 
with  litigation,  law  enforcement,  or  other  matters  under  the  direct 
jurisdiction  of  the  Department  of  Justice  or  carried  out  as  the  legal 
representative  of  the  Executive  Branch  agencies.  Officials  and  em¬ 
ployees  of  other  components  of  the  Department  of  Defense  in  the 
performance  of  their  official  duties  related  to  the  management  of 
the  Department  of  Defense  civilian  manpower  management  pro¬ 
grams.  Officials  and  employees  of  other  Departments  and  agencies 
of  the  Executive  Branch  of  government  upon  request  in  the  per¬ 
formance  of  their  official  duties  related  to  the  management  of 


civilian  manpower  management  programs.  The  Computer  Systems 
Group  Corporation  (a  contractor)  and  its  employees  for  the  purpose 
of  card  punch  recording  of  data  from  employee  personnel  action 
documents  or  data  collection  forms  and  other  documents.  The 
Senate  or  the  House  of  Representatives  of  the  United  States  or  any 
member  Committee  or  sub-committee  therof,  any  joint  committee 
of  Congress  or  subcommittee  of  joint  committees  on  matters  within 
their  jurisdiction  requiring  disclosure  of  the  files  or  records  of  the 
Navy’s  civilian  manpower  management  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  are  stored  on  magnetic  tapes  and 
discs  and  on  punched  cards  and  computer  printouts.  Manual 
records  are  stored  in  paper  file  folders. 

Retrievability:  Automated  records  are  retrieved  by  social  security 
number,  name,  or  by  one,  or  a  combination  of  data  elements  such 
as  Submitting  Office  Number  (SON),  Unit  Identification  Code 
(UIC),  Major  Claimant  Code,  Occupational  Series,  Grade,  etc. 

Safeguards:  The  computer  facility  and  terminal  are  located  in 
restricted  areas  accessible  only  to  authorized  persons  that  are 
properly  screened,  cleared  and  trained.  Manual  records  and  com¬ 
puter  printouts  are  available  only  to  authorized  personnel  having  a 
need  to  know.  Minority  data  outputs  are  authorized  by  the  DON 
Director  of  EEO  or  his  deputy. 

Retention  and  disposal:  Computer  magnetic  tapes  are  retained 
permanently.  Magnetic  discs  are  erased  after  use.  Computer  prin¬ 
touts  are  destroyed  after  three  months.  Input  documents  (NAVSO 
12280/11)  are  destroyed  after  data  is  converted  to  machine  readable 
form.  Input  punch  cards  are  retained  for  two  weeks. 

System  manager(s)  and  address:  The  Director  of  Civilian  Man¬ 
power  Management,  and  the  Head  of  Navy  Staff,  Headquarters, 
and  Field  activities  employing  civilians. 

Notification  procedure:  Request  by  correspondence  should  be  ad¬ 
dressed  to  the  Director  of  Civilian  Manpower  Management  or  the 
Head  of  Navy  Staff,  Headquarters  or  Navy  Field  activities  where 
the  individual  is  currently  employed  or  was  last  employed.  Mailing 
addresses  are  provided  in  the  Department  of  the  Navy  directory, 
published  in  the  Federal  Register.  The  letter  should  contain  the  full 
name  and  social  security  account  number  of  the  requester  and  his 
signature.  The  individual  may  visit  the  Office  of  Civilian  Manpower 
Management,  Pomponio  Plaza  Building,  1735  N.  Lynn  Street, 
Arlington,  VA,  or  the  Civilian  Personnel  Office  of  the  Navy  activi¬ 
ty  at  which  he  is  currently  employed,  or  of  the  nearest  Navy  activi¬ 
ty,  which  office  will  contact  the  OCMM  Code  62  by  telephone  202- 
694-8535  if  no  record  is  locally  available.  Proof  of  identification  will 
consist  of  a  Department  of  Defense  (DOD)  or  Navy  building  pass, 
or  identification  badge  or  drivers  license,  or  by  other  types  of 
identification  bearing  picture  or  signature,  or  by  providing  verbal 
information  that  could  be  verified  with  his  career  inventory  record. 

Record  access  procedures:  The  agency’s  rules  may  be  obtained 
from  the  SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Navy  Civilian  personnel  offices 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N96021-63 

System  name:  Local  Automated  Personnel  Information  System 
(LAPIS)— Prototype. 

System  location:  The  Office  of  Civilian  Manpower  Management, 
Dept  of  the  Navy  and  contractors  under  agreement  with  OCMM. 
The  Civilian  Personnel  Offices  located  at  activities  employing 
civilians  The  following  activity  in  performance  of  system  design, 
development  and  maintenance.  Naval  Command  Systems  Support 
Activity  (NAVCOSSACT)  and  contractors  under  agreement  with 
NAVCOSSACT.  The  addresses  of  the  above  are  furnished  in  the 
Department  of  the  Navy  directory  published  in  the  Federal  Register 

Categories  of  individuals  covered  hy  the  system:  All  Navy  and 
Marine  Corps  civilian  employees  paid  from  appropriated  fund 

Categories  of  records  in  the  system:  The  system  contains  auto¬ 
mated  records  containing  information  describing  and  identifying  the 
employee  (e.g.  name,  sex,  birth  date,  minority  designator,  citizen¬ 
ship,  physical  handicap  code);  the  position  he/she  occupies  and 
his/her  qualifications;  salary  and  salary  basis;  his/her  status  in  rela¬ 
tion  to  the  position  occupied  and  the  organization  to  which  as¬ 
signed;  tickler  dates  for  impending  changes  in  status;  educational 
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background;  previous  military  status;  and  reason  for  position 
change  or  other  action  affecting  the  employee. 

Authority  for  maintenance  of  the  system:  Title  S,  U SC, 2951  Re¬ 
ports;  and  5  USC  301  Departmental  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  support  the  produc¬ 
tion  of  all  official  records  and  reports  pertaining  to  the  employment 
of  civilian  appropriated  fund  employees  employed  by  activities  ser¬ 
viced  by  the  participating  civilian  personnel  offices.  Users  are:  Em¬ 
ployees  and  officials  of  the  Department  of  the  Navy  and  Depart¬ 
ment  of  Defense  where  there  exists  a  need-to-know  in  the  per¬ 
formance  of  their  official  duties;  Employees  and  officials  of  the 
Civil  Service  Commission  in  the  performance  of  their  official  du¬ 
ties;  The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  in  the  course  of  the  performance  of  duties  of  the  General  Ac¬ 
counting  Office  relating  to  Navy's  civilian  manpower  management 
programs;  The  Attorney  General  of  the  United  States  or  his 
authorized  representatives  in  connection  with  the  litigation,  law  en¬ 
forcement,  or  other  matters  under  the  direct  jurisdiction  of  the  De¬ 
partment  of  Justice  or  carried  out  as  the  legal  representative  of  the 
Executive  Branch  agencies;  A  duly  appointed  Hearing  Examiner  or 
Arbitrator  (an  employee  of  another  Federal  Agency)  for  the  pur¬ 
pose  of  conducting  a  hearing  in  connection  with  an  employee's 
grievance;  An  arbitrator  who  is  given  a  contract  pursuant  to  a 
negotiated  labor  agreement  to  hear  an  employee’s  grievance;  Em¬ 
ployee  unions  when  unions  are  authorized  to  canvas  employees  or 
at  the  time  of  a  union  election; 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  automated  records  are  stored  on  magnetic  tape, 
disc,  drum  and  punched  cards. 

Retrievability:  Information  is  accessed  by  Social  Security  Ac¬ 
count  Number  (SSAN),  name,  or  by  specific  employee  charac¬ 
teristics  such  as  date  of  birth,  grade,  occupation,  employing  or¬ 
ganization  and  tickler  dates,  specific  sub-groups  of  employees  may 
be  identified  through  the  use  of  computerized  indices. 

Safeguards:  The  computer  facility  and  terminals  are  accessible 
only  to  authorized  persons  that  have  been  properly  screened, 
cleared  and  trained.  Manual  and  automated  records  and  computer 
printouts  are  available  only  to  authorized  personnel  having  a  need- 
to-know. 

Retention  and  disposal:  Records  are  maintained  in  an  active  status 
until  a  separation  action  on  an  employee  is  completed.  Historical 
records  are  maintained  for  a  maximum  of  five  years. 

System  manager(s)  and  address:  Director  of  Civilian  Manpower 
Management.  Commanding  Officers  of  the  activities  listed  under 
LOCATION. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  SYSMANAGER  or  to  the  Civilian  Personnel  Officer 
under  his  cognizance.  Requests  must  be  accompanied  by  the  in¬ 
dividual’s  full  name,  social  security  number  and  name  of  employing 
activity.  Requesters  may  visit  the  Civilian  Personnel  Office  of  the 
Naval  activity  covered  by  the  system  to  obtain  information.  In  such 
case  proof  of  identity  will  consist  of  full  name,  social  security  ac¬ 
count  number  and  a  third  positive  identification  such  as  drivers 
license.  Navy  building  pass  or  identification  badge,  birth  certificate. 
Medicare  card,  etc.  Address  of  the  activity  is  furnished  in  the  de¬ 
partment  of  the  Navy  Directory  published  in  the  Federal  Register. 

Record  access  procedures:  The  Agency’s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Catagories  of  sources  of  records  in  the 
system  are:  the  civilian  personnel  office;  the  payroll  office;  the 
security  office  of  the  employing  activity;  and  the  line  managers  and 
supervisors. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
N96021-64A 

System  name:  Computer  Assisted  Manpower  Analyses  System 
(CAMAS) 

System  location:  Office  of  Civilian  Manpower  Management 
(OCMM)  and  Navy  Department  staff,  headquarters,  and  field  ac¬ 
tivities  employing  civilians;  mailing  addresses  are  provided  in  the 
Navy  Department  directory  published  in  the  Federal  Register. 
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Categories  of  individuals  covered  by  the  system:  Navy  civilian  em¬ 
ployees  paid  from  appropriated  funds. 

Categories  of  records  in  the  system:  Files  contain  records  from  the 
Personnel  Automated  Data  System  (PADS)  which  contain  job  re¬ 
lated  data  including  individual  identification,  location  information, 
and  salary. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.  301  De¬ 
partmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  and  contractor  personnel  in  the  per¬ 
formance  of  their  official  duties  related  to  aggregate  manpower 
planning,  including  calculating  transition  rates,  forecasting  number 
of  retirements,  and  running  models  to  determine  the  extent  to 
which  projected  manpower  requirements  can  be  met. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tape  and  drum. 

Retrievability:  Accessed  by  social  security  number. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  permanent. 

System  manager(s)  and  address:  Director  of  Civilian  Manpower 
Management,  Department  of  the  Navy,  Washington,  D.C.  20390. 

Notification  procedure:  Request  by  correspondence  should  be  ad¬ 
dressed  to  the  Director  of  Civilian  Manpower  Management,  Depart¬ 
ment  of  the  Navy,  Washington,  D.C.  20390.  Written  requests  for  in¬ 
formation  must  contain  full  name  of  the  individual,  current  address 
and  telephone  number,  and  birth  date  and  social  security  number. 
The  individual  may  visit  the  OCMM  at  1735  North  Lynn  Street, 
Arlington,  Virginia.  Proof  of  identification  will  consist  of  a  Depart¬ 
ment  of  Defense  (DOD)  or  Navy  building  pass,  or  identification 
badge  or  drivers  license,  or  by  other  types  of  identification  bearing 
picture  or  signature,  or  by  providing  verbal  information  that  could 
be  verified. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Personnel  Automated  Data  System 
(PADS) 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N96021-64B 

System  name:  Models  for  Organizational  Design  and  Staffing 
(MODS) 

System  location:  Office  of  Civilian  Manpower  Management 
(OCMM)  and  Navy  Department  staff,  Headquarters,  and  field  ac¬ 
tivities  employing  civilians;  also  at  contractor  facilities;  mailing  ad¬ 
dresses  are  provided  in  the  Navy  Department  directory  published  in 
the  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  Navy  civilian  em¬ 
ployees  paid  from  appropriated  funds. 

Categories  of  records  in  the  system:  Automated  and  manual  files 
contain  information  on  individual’s  proficiencies  and  knowledges  as 
reported  in  self-evaluation  questionnaires  vouchered  by  the  super¬ 
visor,  as  well  as  data  on  the  requirements  of  specific  jobs  sub¬ 
mitted  by  the  supervisor. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.  301  De¬ 
partmental  Regulations 

Routine  uses  of  records  maintained  in  the  system;  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  testing  the  operational  usefulness  of  a  multi-at¬ 
tribute  assignment  model  in  the  areas  of  organizational  design  and 
staffing.  Officials  and  employees  of  the  Civil  Service  Commission 
in  the  performance  of  their  official  duties  related  to  evaluation  of 
civilian  manpower  programs.  University  of  Texas  faculty  and  stu¬ 
dents  working  under  a  contract  relating  to  MODS  to  monitor 
progress  of  research  study.  Camegie-Mellon  University  faculty  and 
students  working  under  Navy  contract  relating  to  MODS  to  assist 
in  research  project. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Computer  magnetic  tape  and  drum,  and  optical  scanner 
forms  and  computer  printouts. 

Retriev  ability:  Accessed  by  social  security  number. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  retained  so  long  as  personnel 
continue  to  work  at  same  activity. 

System  managers)  and  address:  Director  of  Civilian  Manpower 
Management,  Department  of  the  Navy,  Washington,  D.C.  20390. 

Notification  procedure:  Request  by  correspondence  should  be  ad¬ 
dressed  to  the  Director  of  Civilian  Manpower  Management,  Depart¬ 
ment  of  the  Navy,  Washington,  D.C.  20390  or  to  the  head  of  the 
Navy  activity  at  which  the  individual  is  or  was  employed.  Written 
requests  for  information  must  contain  full  name  of  individual,  cur¬ 
rent  address  and  telephone  number,  and  date  of  birth  and  social 
security  number.  The  individual  may  visit  the  OCMM  at  1733  North 
Lynn  Street,  Arlington,  Virginia,  or  the  field  activity  at  which  he  is 
or  was  formerly  employed.  Proof  of  identification  will  consist  of  a 
Department  of  Defense  (DOD)  or  Navy  building  pass,  or  identifica¬ 
tion  badge  or  drivers  license,  or  by  other  types  of  identification 
bearing  picture  or  signature,  or  by  providing  verbal  information  that 
could  be  verified 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  First-line  supervisors  and  personnel  au¬ 
tomated  data  system  (PADS). 

Systems  exempted  from  certain  provisions  of  the  act:  None 

DEFENSE  CONTRACT  AUDIT  AGENCY 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civO,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civQ,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com¬ 
ponent  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 


Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975, 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con¬ 
nection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  A- 19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

RDCAA  110.8 

System  name:  110.8  Parking  Permits  and  Vehicle  Registration 

System  location:  Primary  System-Information  Systems  and  Ser¬ 
vices  Branch,  Headquarters,  DCAA. 

Decentralized  Segments-DCAA  Regional  Offices  and  Field  Audit 
Offices.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  DCAA’s  systems  notices. 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  in  DCAA  who  desire  parking  permits  and  require  vehicle 
registration  for  access  to  military  installations. 

Categories  of  records  in  the  system:  File  contains  all  records  relat¬ 
ing  to  the  issuance  of  parking  permits  and  registration  of  automo¬ 
biles  on  military  installations. 

Authority  for  maintenance  of  the  system:  S  United  States  Code 
301;  10  United  States  Code  133;  44  United  States  Code  2901,  et. 
seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  staff  responsible 
for  providing  these  services  or  serving  as  liaison  with  activities 
providing  the  services. 

Other  routine  uses  could  include  disclosure  to  other  Department 
of  Defense  components,  building  management  authorities  (civil  or 
public),  the  Department  of  Justice  or  to  law  enforcement  or  in¬ 
vestigatory  authorities  for  investigation  and  possible  criminal 
prosecution,  civil  court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  These  records  may  be  filed  alphabetically  by  last 
name  of  employee  or  by  parking  permit  or  parking  space  number. 

Safeguards:  Files  are  under  staff  supervision  during  duty  hours; 
buildings  are  locked  and/or  guarded  by  security  guards  during  non¬ 
duty  hours. 

Retention  and  disposal:  These  files  are  destroyed  when  super¬ 
seded,  obsolete,  or  one  year  after  revocation  whichever  is  earlier. 

System  managcr(s)  and  address:  Assistant  Director,  Resources, 
Headquarters,  DCAA  Regional  Managers,  DCAA;  Chiefs  of  Field 
Audit  Offices;  Official  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  DCAA’s  systems  notices. 

Notification  procedure:  Information  may  be  obtained  from: 
Records  Administrator 
Defense  Contract  Audit  Agency 
Cameron  Station,  Bldg.  4,  Room  4A320 
Alexandria,  VA  22314 
Telephone:  Area  Code  202/274-7283 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Records  Administrator,  Defense  Contract  Audit 
Agency,  Cameron  Station,  Alexandria,  VA  22314. 

Written  requests  for  information  should  contain  the  full  name, 
address,  and  telephone  number  and  the  official  address  of  the  in¬ 
dividual.  Visits  are  limited  to  those  offices  listed  in  the  Department 
of  Defense  directory  in  the  appendix  to  DCAA's  systems  notices. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employee  identifi¬ 
cation  card. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Administrator,  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA  22314. 

Record  source  categories:  Activity  providing  parking  space  or 
military  installation. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
RDCAA  110.9 

System  name:  110.9  Temporary  Passes  and  Permits  for  Visitors  and 
Vehicles 

System  location:  Primary  System-Information  Systems  and  Ser¬ 
vices  Branch,  Headquarters,  DCAA. 
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Decentralized  Segments-DCAA  Regional  Offices  and  Field  Audit 
Offices.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  DCAA’s  systems  notices. 

Categories  of  Individuals  covered  by  the  system:  All  individuals 
who  gain  access  to  DCAA  offices  or  park  in  visitor  parking  space. 

Categories  of  records  in  the  system:  Documents  which  reflect  the 
request  for,  issuance  of,  and  use  of  visitor  passes  and  vehicle  per¬ 
mits  to  gain  access  to  and  exit  from  Government  facilities  on  a  one¬ 
time  basis,  including  visitor  registers. 

Authority  for  maintenance  of  the  system:  5  United  States  Code 
301;  10  United  States  Code  133;  44  United  States  Code  2901,  et. 
seq. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  staff  responsible 
for  providing  the  service. 

Other  routine  uses  could  include  disclosure  to  other  Department 
of  Defense  components,  building  management  authorities  (civil  or 
public),  the  Department  of  Justice  or  to  law  enforcement  or  in¬ 
vestigatory  authorities  for  investigations  and  possible  criminal 
prosecution,  civil  court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  These  records  may  be  filed  chronologically  or  by 
subject  matter. 

Safeguards:  Files  are  under  staff  supervision  during  duty  hours; 
buildings  are  locked  and/or  guarded  by  security  guards  during  non¬ 
duty  hours. 

Retention  and  disposal:  These  files  are  destroyed  after  two  years. 

System  manager(s)  and  address:  Assistant  Director,  Resources, 
Headquarters,  DCAA;  Regional  Managers,  DCAA;  Chiefs  of  Field 
Audit  Offices;  Official  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  DCAA’s  systems  notices. 

Notification  procedure:  Information  may  be  obtained  from: 
Records  Administrator 
Defense  Contract  Audit  Agency 
Cameron  Station,  Bldg.  4,  Room  4A320 
Alexandria,  VA  22314 
Telephone:  Area  Code  202/274-7283 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Records  Administrator,  Defense  Contract  Audit 
Agency,  Cameron  Station,  Alexandria,  VA  22314.  Written  requests 
for  information  should  contain  the  full  name,  address,  and 
telephone  number  of  individual.  Visits  are  limited  to  those  offices 
listed  in  the  Department  of  Defense  directory  in  the  appendix  to 
DCAA's  systems  notices. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  form  of  identification  such  as  a  driver’s  license. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Administrator,  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA  22314. 

Record  source  categories:  Activity  providing  passes  and  permits 
for  DCAA  use.  ' 

Systems  exempted  from  certain  provisions  of  the  act:  None 
RDCAA  120.8 

System  name:  120.8  Property  Pass  Files 

System  location:  Primary  System-Information  Systems  and  Ser¬ 
vices  Branch,  Headquarters,  DCAA 

Decentralized  Segments-DCAA  Regional  Offices  and  Field  Audit 
Offices.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  DCAA's  systems  notices. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  is  permitted  to  borrow  DCAA  property  or  materials  which  are 
to  be  returned. 

Categories  of  records  fas  the  system:  File  contains  all  records  relat¬ 
ing  to  the  authorization  of  the  loan  or  removal  of  DCAA  property 
or  materials  which  are  to  be  returned. 

Authority  for  maintenance  of  the  system:  3  United  States  Code 
301,  302;  10  United  States  Code  133;  44  United  States  Code  2901, 
et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  staff  responsible 
for  personal  property  and  materials. 


Other  routine  uses  could  include  disclosure  to  other  Department 
of  Defense  components,  the  Department  of  Justice,  or  to  law  en¬ 
forcement  or  investigatory  authorities  for  investigation  and  possible 
criminal  prosecution,  civil  court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  These  records  may  be  filed  by  specific  property 
identification,  such  as  name  and  serial  number  or  alphabetically  by 
individuals  who  have  signed  out  the  property. 

Safeguards:  Files  are  under  staff  supervision  during  duty  hours; 
buildings  are  locked  and/or  guarded  by  security  guards  during  non¬ 
duty  hours. 

Retention  and  disposal:  These  records  are  destroyed  three  months 
after  property  is  returned. 

System  managers)  and  address:  Assistant  Director,  Resources, 
Headquarters,  DCAA; 

Regional  Managers,  DCAA; 

Chiefs  of  Field  Audit  Offices; 

Official  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  DCAA’s  systems  notices. 

Notification  procedure:  Information  may  be  obtained  from: 
Records  Administrator 
Defense  Contract  Audit  Agency 
Cameron  Station,  Bldg.  4,  Room  4A320 
Alexandria,  VA  22314 
Telephone:  Area  Code  202/274-7283 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Records  Administrator,  Defense  Contract  Audit 
Agency,  Cameron  Station,  Alexandria,  VA  22314. 

Written  requests  for  information  should  contain  the  full  name, 
address,  and  telephone  number  and  the  official  address  of  the  in¬ 
dividual.  Visits  are  limited  to  those  offices  listed  in  the  Department 
of  Defense  directory  in  the  appendix  to  DCAA's  systems  notices. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employee  identifi¬ 
cation  card. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Administrator,  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA  22314. 

Record  source  categories:  Activity  providing  loan  of  property. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
RDCAA  153.3 
System  name:  133.3  Key  Control  Records 

System  location:  Security  Branch,  Office  of  Assistant  Director, 
Resources,  Headquarters,  DCAA. 

Regional  Offices  and  Field  Audit  Offices  whose  addresses  are 
listed  in  the  Department  of  Defense  directory  in  the  appendix  to 
DCAA’s  systems  notices. 

Categories  of  individuals  covered  by  the  system:  Any  civilian  em¬ 
ployee  of  DCAA  who  has  been  issued  keys  in  connection  with  the 
physical  security  of  an  office. 

Categories  of  records  in  the  system:  File  contains  all  records  relat¬ 
ing  to  the  issuing  of  keys  to  individuals  in  connection  with  physical 
security  of  an  office. 

Authority  for  maintenance  of  the  system:  3  United  States  Code 
301;  10  United  States  Code  133;  44  United  States  Code  2901;  et. 
seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  staff  responsible 
for  issuing  the  keys. 

Other  routine  uses  could  include  disclosure  to  other  Department 
of  Defense  components,  the  Department  of  Justice,  or  to  law  en¬ 
forcement  or  investigatory  authorities  for  investigation  and  possible 
criminal  prosecution,  civil  court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  These  records  may  be  filed  by  organization,  by 
key  number,  or  alphabetically  by  names  of  individuals. 

Safeguards:  Files  are  under  staff  supervision  during  duty  hours; 
buildings  are  locked  and/or  guarded  by  security  guards  during  non¬ 
duty  hours. 
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Ret  cation  and  disposal:  These  records  are  destroyed  six  months 
after  turn-in  of  key. 

System  maaager(s)  and  address:  Security  Officer,  DCAA 
Headquarters 

Security  Control  Officers  in  Regional  Offices  and  Field  Audit  Of¬ 
fices. 

Official  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  DCAA's  systems  notices. 

Notification  procedure:  Information  may  be  obtained  from: 
Records  Administrator 
Defense  Contract  Audit  Agency 
Cameron  Station,  Bldg.  4,  Room  4A320 
Alexandria,  VA  22314 
Telephone:  Area  Code  202/274-7283 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Records  Administrator,  Defense  Contract  Audit 
Agency,  Cameron  Station,  Alexandria,  VA  22314. 

Written  requests  for  information  should  contain  the  full  name, 
address,  and  telephone  number  and  the  official  address  of  the  in¬ 
dividual.  Visits  are  limited  to  those  offices  listed  in  the  Department 
of  Defense  directory  in  the  appendix  to  DCAA’s  systems  notices. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employee  identifi¬ 
cation  card. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Administrator,  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA  22314. 

Record  source  categories:  Offices  responsible  for  key  controls. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
RDCAA  240.3 

System  name:  240.3  Legal  Opinions 

System  location:  Office  of  Counsel,  Headquarters,  DCAA 

Categories  of  individuals  covered  by  the  system:  Any  DCAA  em¬ 
ployee  who  files  a  complaint  with  regard  to  personnel  problems 
that  requires  a  legal  opinion  for  resolution. 

Categories  of  records  in  the  system:  Fraud-Files  contain  interof¬ 
fice  memorandums,  citations  used  in  determining  legal  opinion,  in 
some  cases  copies  of  investigations  (FBI),  copies  of  Agency  deter¬ 
minations. 

EEO-Files  contain  initial  appeal,  copies  of  interoffice  memoran¬ 
dums,  testimony  at  EEO  hearings,  copy  of  Agency  determination. 
Citations  used  in  determining  legal  opinions. 

Adverse  Actions-Files  contain  interoffice  memorandums,  cita¬ 
tions  used  in  determining  legal  opinion.  Agency  determination. 

Grievances-Files  contain  correspondence  relating  to  DCAA  em¬ 
ployees  filing  grievances  regarding  leave,  removals,  resignations, 
suspensions,  disciplinary  actions,  travel,  citations  used  in  determin¬ 
ing  legal  opinion.  Agency  determinations. 

Awards-Files  contain  correspondence  relating  to  DCAA  em¬ 
ployee  awards,  suggestion  evaluations,  citations  used  for  legal 
determination.  Agency  determination. 

Security  Violations-Files  contain  interoffice  correspondence 
relating  to  DCAA  employee  security  violations,  citations  used  in 
determinations.  Agency  determination. 

Authority  for  maintenance  of  the  system:  Federal  Records  Act 
1950  (44  USC  2904,  3102  ,  3309),  Records  Disposal  Act  44  USC 
3301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  Counsel-Deter- 
mine  legal  sufficiency. 

Assistant  Director,  Resources-Legal  opinion  considered  in  final 
determinations. 

Executive  Officer-Legal  opinion  considered  in  final  determina¬ 
tion. 

Other  DoD  components-Referral  for  investigations,  determina¬ 
tions. 

Department  of  Justice-Referral  for  possible  criminal  prosecution 
of  fraud. 

Disclosure  to  law  enforcement  or  investigatory  authorities  for  in¬ 
vestigation  and  possible  criminal  prosecution,  civil  court  action,  or 
regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 


Retrievability:  Primary  filing  system  is  by  subject;  within  sub¬ 
jects,  files  are  alphabetical  by  subject,  corporation,  name  of  in¬ 
dividual. 

Safeguards:  Under  staff  supervision  during  duty  hours;  security 
guards  are  provided  during  nonduty  hours. 

Retention  and  disposal:  These  files  are  for  permanent  retention. 
They  are  retained  in  active  files  for  five  years  and  retired  to 
Washington  National  Records  Center. 

System  manager(s)  and  address:  Counsel,  Headquarters,  DCAA, 
Cameron  Station,  Alexandria,  VA.  22314. 

Notification  procedure:  Information  may  be  obtained  from: 
Records  Administrator 
Defense  Contract  Audit  Agency 
Alexandria,  VA  22314 
Telephone:  Area  Code  202/274/7283 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Records  Administrator,  Defense  Contract  Audit  Agen¬ 
cy,  Cameron  Station,  Alexandria,  VA  22314. 

Written  requests  from  individuals  for  information  should  contain 
the  full  name  of  the  individual,  current  address  and  telephone 
number.  Visits  are  limited  to  Records  Administrator,  Building  4, 
Room  4A320,  Cameron  Station,  Alexandria,  VA  22314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  that  is,  driver's  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  ’case’  folder. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Administrator,  Building  4,  Room  4A320,  Cameron  Sta¬ 
tion,  Alexandria,  VA  22314. 

Record  source  categories:  Correspondence  from  individual’s  su¬ 
pervisor,  DCAA  employees,  former  employers,  between  DCAA 
staff  members,  and  between  DCAA  and  other  Federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a(j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  SYSMANAGER. 

RDCAA  240.5 

System  name:  240.5  Standards  of  Conduct,  Conflict  of  Interest 

System  location:  Office  of  Counsel,  Headquarters,  DCAA. 

Categories  of  individuals  covered  by  the  system:  Any  DCAA  em¬ 
ployee  who  has  accepted  gratuities  from  contractors  or  who  has 
business,  professional  or  financial  interests  that  would  indicate  a 
conflict  between  their  private  interests  and  those  related  to  then- 
duties  and  responsibilities  as  DCAA  personnel.  Any  DCAA  em¬ 
ployee  who  is  a  member  or  officer  of  an  organization  that  is  incom¬ 
patible  with  their  official  government  position,  using  public  office 
for  private  gain,  or  affecting  adversely  the  confidence  of  the  public 
in  the  integrity  of  the  Government. 

Categories  of  records  in  the  system:  Office  of  Counsel-Files  con¬ 
tain  documents  and  background  material  on  any  apparent  conflict 
of  interest  or  acceptance  of  gratuities  by  DCAA  personnel.  Cor¬ 
respondence  may  involve  interoffice  memorandums,  correspon¬ 
dence  between  former  DCAA  employees  and  Headquarters  staff 
members,  citation^  used  in  legal  determinations  and  Agency  deter¬ 
minations. 

Anthority  for  maintenance  of  the  system:  Executive  Order  11222 
dated  May  8,  1965. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  Counsel-Deter- 
mine  legal  sufficiency.  Assistant  Director,  Resources-Legal  opinion 
considered  in  final  determination. 

Other  DoD  components-Referral  for  investigation,  determination. 

Department  of  Justice-Referral  for  possible  criminal  prosecution 
or  fraud. 

Disclosure  to  law  enforcement  or  investigatory  authorities  for  in¬ 
vestigation  and  possible  criminal  prosecution,  civil  court  action,  or 
regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Primary  filing  system  is  by  subject,  within  subject, 
files  are  alphabetical  by  subject,  corporation,  name  of  individual. 

Safeguards:  Under  staff  supervision  during  duty  hours;  buildings 
have  security  guards  during  nonduty  hours. 
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Retention  and  disposal:  These  files  are  for  permanent  retention. 
They  are  retained  in  active  files  for  five  years  and  retired  to 
Washington  National  Records  Center. 

System  maaager(s)  aad  address:  Counsel,  Headquarters,  DCAA, 
Cameron  Station,  Alexandria,  Va.  22314 

Notification  procedure:  Information  may  be  obtained  from: 
Records  Administrator 
Defense  Contract  Audit  Agency 
Cameron  Station,  Bldg.  4,  Room  4A320 
Alexandria,  VA.  22314 
Telephone:  Area  Code  202/274-7283 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Records  Administrator,  Defense  Contract  Audit  Agen¬ 
cy,  Cameron  Station,  Alexandria,  VA  22314. 

Written  requests  from  individuals  for  information  should  contain 
the  full  name  of  the  individual,  current  address  and  telephone 
number.  Visits  are  limited  to  Records  Administrator,  Room  4A320, 
Cameron  Station,  Alexandria,  VA  22314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  ’case’  folder. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Administrator,  Room  4A320,  Cameron  Station,  Alex¬ 
andria,  VA  22314 

Record  source  categories:  Correspondence  from  individual’s  su¬ 
pervisor,  DCAA  employees,  former  employees,  between  DCAA 
staff  members,  and  between  DCAA  and  other  Federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  3  U.S.C.  552a(j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  SYSMANAGER. 

RDCAA  322.7 

System  name:  322.7  Students  and  Instructors 

System  location:  All  DCAA  offices.  Official  mailing  addresses  are 
in  the  Department  of  Defense  directory  in  the  appendix  to  DCAA’s 
systems  notices. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  has  been  a  student  or  instructor  for  any  training  courses  spon¬ 
sored  by  DCAA. 

Categories  of  records  in  the  system:  Documents  relating  to  appli¬ 
cations  and  selections  of  students  and  guest  instructors  for  DCAA- 
sponsored  training  courses. 

Authority  for  maintenance  of  the  system:  3  USC  301;  10  USC  133; 
44  USC  2901.  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  staff  providing 
the  training,  or  offices  involved  in  the  review  process  of  training 
sponsored  by  DCAA. 

Other  routine  uses  could  include  disclosure  to  other  Department 
of  Defense  components,  the  Civil  Service  Commission,  the  Depart¬ 
ment  of  Justice  or  to  law  enforcement  or  investigatory  authorities 
for  investigation  and  possible  criminal  prosecution,  civil  court  ac¬ 
tion,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievabilRy:  These  records  are  filed  by  course  title,  then  by 
name  of  individual  participants. 

Safeguards:  Files  are  under  staff  supervision  during  duty  hours; 
buildings  are  locked  and/or  guarded  by  security  guards  during  non¬ 
duty  hours. 

Retention  aad  disposal:  These  files  are  destroyed  after  two  years. 

System  managerfs)  aad  address:  Assistant  Director,  Resources, 
Headquarters,  DCAA 

Assistant  Director,  Operations  and  Professional  Development, 
Headquarters,  DCAA 

Regional  Managers,  DCAA 

Chiefs,  Field  Audit  Offices,  DCAA 

Manager,  Defense  Contract  Audit  Institute,  Memphis,  Tennessee 

Official  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  DCAA’s  systems  notices. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGERS. 
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Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  SYSMANAGER  of  office  concerned. 

Written  requests  should  contain  the  full  name,  address,  and 
telephone  number  of  the  individual.  Visits  are  limited  to  those  of¬ 
fices  listed  in  the  Department  of  Defense  directory  in  the  appendix 
to  DCAA’s  systems  notices. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employee  identifi¬ 
cation  card. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Administrator,  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA  22314. 

Record  source  categories:  Correspondence  originating  in  any 
DCAA  office  sponsoring  training  courses,  from  students  and  in¬ 
structors  of  courses. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
RDCAA  341.6 

System  name:  341.6  Letters  of  Commendation  and  Appreciation 

System  location:  All  DCAA  Offices.  Official  mailing  addresses 
are  in  the  Department  of  Defense  directory  in  the  appendix  to 
DCAA’s  systems  notices. 

Categories  of  individuals  covered  by  the  system:  DCAA  em¬ 
ployees. 

Categories  of  records  in  the  system:  Files  contain  copies  of  letters 
of  commendation  and  appreciation  received  about  DCAA  em¬ 
ployees;  copies  of  letters  recognizing  length  of  service,  pending 
retirement,  and  similar  accomplishments. 

Authority  for  maintenance  of  the  system:  3  USC  301;  10  USC  133; 
44  USC  2901,  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  staff  responsible 
for  acknowledging  or  forwarding  such  letters. to  the  employee. 

The  official  copy  of  a  letter  of  commendation  is  filed  in  the  em¬ 
ployee’s  Official  Personnel  File,  which  may  be  released  to  other 
Federal  agencies  or  to  law  enforcement  or  investigatory  authorities 
for  investigation  and  possible  criminal  prosecution,  civil  court  ac¬ 
tion,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievabilRy:  These  records  are  filed  chronologically. 

Safeguards:  Files  are  under  staff  supervision  during  duty  hours; 
buildings  are  locked  and/or  guarded  by  security  guards  during  non¬ 
duty  hours. 

Retention  and  disposal:  The  official  personnel  file  copy  is 
retained  during  tenure  of  the  employee. 

Other  copies  are  destroyed  after  two  years. 

System  manager(s)  and  address:  Assistant  Director,  Resources, 
Headquarters,  DCAA 

Assistant  Director,  Operations  A  Professional  Development, 
Headquarters,  DCAA 

Regional  Managers,  DCAA 

Chiefs  of  Field  Audit  Offices,  DCAA 

Official  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  DCAA’s  systems  notices. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  SYSMANAGER  of  office  concerned. 

Written  requests  should  contain  the  full  name,  address,  and 
telephone  number  of  the  individual.  Visits  are  limited  to  those  of¬ 
fices  listed  in  the  Department  of  Defense  directory  in  the  appendix 
to  DCAA’s  systems  notices. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employee  identifi¬ 
cation  card. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Administrator,  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA  22314. 

Record  source  categories:  Correspondence  originated  by  any  of¬ 
fice  or  individual  sending  a  letter  of  commendation  or  appreciation 
about  a  DCAA  employee. 
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Systems  exempted  from  certain  provisions  of  the  act:  None 
RDCAA  358.3 

System  name:  358.3  Grievance  &  Appeal  Files 

System  location :  Grievances  by  HQ  employees;  Personnel  Divi¬ 
sion.  HQ  DCAA. 

Grievance  by  field  employees;  Personnel  Division  of  region  of 
origin. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  DCAA’s  systems  notices. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  filed  formal  grievances  pursuant  to  Chapter  58,  DCAAM 
1400.1. 

Categories  of  records  in  the  system:  The  written  grievance;  assign¬ 
ment  of  examiner;  statements  of  witnesses;  written  summary  of  in¬ 
terviews;  written  summary  of  group  meetings;  transcript  of  hearing 
if  one  held;  correspondence  relating  to  the  grievance  and  conduct 
of  the  inquiry;  exhibits;  evidence;  transmittal;  decision. 

Authority  for  maintenance  of  the  system:  5  USC  301;  10  USC  133; 
44  USC  2901;Part  771,  Civil  Service  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the 
grievance  &  appeal  file  is  to  record  the  grievance  or  appeal,  the  na¬ 
ture  and  scope  of  inquiry  into  the  matter  being  aggrieved  or  ap¬ 
pealed  and  treatment  accorded  the  matter  by  management. 

Users  are  the  grievant  and  grievant's  representative;  the  Ex¬ 
aminer;  the  Regional  Manager;  Personnel  Office  staff;  the  Assistant 
Director,  Resources;  the  Director;  Counsel;  administrative  staff  in¬ 
volved  in  typing  and  processing  the  grievance. 

The  employee  and  representative  are  furnished  a  copy  of  the  file 
for  review  and  comment  before  decision. 

The  Examiner  compiles  the  file  and  makes  a  Report  of  Findings 
and  Recommendations  based  on  the  file. 

The  Regional  Manager,  when  the  deciding  official,  reviews  the 
file  to  reach  a  decision. 

Personnel  Office  staff  may  review  the  file  to  prepare  a  brief  or 
write  a  decision  for  the  deciding  official;  The  Assistant  Director, 
Resources  may  review  the  file  as  program  manager. 

The  Director  may  review  the  file  as  deciding  official. 

Administrative  staff  members  are  involved  in  the  physical  han¬ 
dling  and  processing  of  the  grievance  such  as  typing,  copying, 
transmitting. 

Counsel  may  review  file  in  making  legal  determinations. 

Other  routine  uses  could  include  disclosure  to  other  Department 
of  Defense  components,  the  Civil  Service  Commission,  the  Depart¬ 
ment  of  Justice  or  to  law  enforcement  or  investigatory  authorities 
for  investigation  and  possible  criminal  prosecution,  civil  court  ac¬ 
tion  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  stored  in  tyable  jackets  in  file  cabinets  or 
open  shelf  files. 

Retrievability:  Grievance  files  are  filed  by  name  alphabetically. 

Safeguards:  Grievance  files  are  under  surveillance  of  Personnel 
Office  staff  during  duty  hours.  During  nonduty  hours,  the  building 
is  locked  and  under  guard. 

Retention  and  disposal:  Each  case  file  is  retained  in  current  files 
for  7  years  after  the  case  is  closed,  then  destroyed. 

System  maaager(s)  and  address:  Director  of  Personnel,  HQ 
DCAA;  * 

Personnel  Officer  of  each  region; 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  DCAA's  systems  notices. 

Notification  procedure:  Requests  for  information  should  be  made 
to  the  region  in  which  the  grievance  originated. 

Written  requests  should  contain  individual's  full  name,  current 
address,  telephone  number  and  office  of  assignment. 

Individuals  may  visit  the  personnel  office  of  the  region  in  which 
the  grievance  was  filed. 

For  personal  visits,  individual  must  furnish  positive  identifica¬ 
tion. 

Information  will  be  at  the  Personnel  Office  of  the  Region  in 
which  the  grievance  originated  or  HQ,  DCAA. 

Record  access  procedures:  Individuals  may  obtain  information  on 
access  to  records  by  communicating  in  writing  or  personally  with 
the  SYSMANAGER  or  Personnel  Officer  of  the  Region  of  record. 


Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
Records  Administrator,  Defense  Contract  Audit  Agency,  Cameron 
Station,  Alexandria,  VA  22314. 

Record  source  categories:  Grievant; 

Witnesses; 

Exhibits  furnished  in  evidence  by  grievant  and  witnesses; 
Grievance  examiner; 

Persons  interviewed  by  the  Examiner,  other  than  witnesses. 
Deciding  official  (decision). 

Systems  exempted  from  certain  provisioas  of  the  act:  None 
RDCAA  371.1 

System  name:  371.1  Name  Files 

System  location:  Office,  Director  of  Personnel,  HQ  DCAA. 
Categories  of  individuals  covered  by  the  system:  Civilian  em¬ 
ployees  of  DCAA  on  whom  copies  of  communicatons,  favorable  or 
unfavorable,  have  been  received. 

Categories  of  records  in  the  system:  Copies  of  correspondence 
concerning  the  employee  performance  and  conduct;  warning 
notices  to  the  employee;  reports  and  records  of  counseling;  copies 
of  disciplinary  action  correspondence. 

Authority  for  maintenance  of  the  system:  5  USC  301;  10  USC  133; 
44  USC  2901  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  file  serves  as  a 
repository  of  material  furnished  by  field  activities  for  information 
of  the  HQ  staff.  It  is  retained  to  provide  continuity  of  knowledge 
and  understanding  of  long  term  matters  which  may  develop  into  ad¬ 
verse  actions. 

Personnel  Office  staff 
Employee  concerned 

Management  personnel  with  need  to  know 

Director 

Deputy  Director 

Assistant  Director,  Resources 

Assistant  Director,  Operations  &  Professional  Development 
Executive  Officer  • 

Counsel 

DCAA  Mangement  personnel  with  need-to-know; 

The  Personnel  Staff  for  maintaining  the  files;  advising  manage¬ 
ment  on  appropriate  actions  and  taking  of  actions. 

The  employee  concerned,  to  be  aware  of  matter  and  act  on  the 
knowledge. 

Management  personnel  in  evaluating  information;  initiating  ac¬ 
tions. 

Director  in  order  to  be  aware  of  those  matters  which  could  affect 
the  agency;  initiate  action.  * 

Deputy  Director  to  be  aware  of  matters  which  could  affect  other 
agency;  initiate  action  in  absence  of  Director. 

Assistant  Director,  Resources,  to  be  aware  of  matters  which 
could  affect  the  agency;  initiate  actions  on  the  matter;  advise  Depu¬ 
ty  Director  and  Director. 

Assistant  Director,  Operations  &  Professional  Development,  to 
be  aware  of  matters  which  could  affect  the  agency;  initiate  actions; 
advise  the  Deputy  Director  and  Director. 

Other  routine  use  could  include  disclosure  to  other  Department 
of  Defense  components,  the  Civil  Service  Commission,  the  Depart¬ 
ment  of  Justice,  or  to  law  enforcement  or  investigatory  authorities 
for  investigation  and  possible  criminal  prosecution,  civil  court  ac¬ 
tion  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Name  files  are  paper  records  stored  in  file  folders. 
Retrievability:  Name  files  are  filed  alphabetically. 

Safeguards:  Files  are  under  surveillance  of  Personnel  Office  staff 
during  duty  hours.  Building  is  locked  and  guarded  during  nonduty 
hours. 

Retention  and  disposal:  Files  are  retained  for  a  period  of  2  years 
after  separation  from  the  Agency.  _ 

System  manager(s)  and  address:  Director  of  Personnel,  HQ 
DCAA,  Cameron  Station,  Alexandria,  VA  22314. 

Notification  procedure:  Requests  for  information  should  be  sent 
to  the  SYSMANAGER. 

Written  requests  must  include  the  individuals  full  name,  current 
address,  telephone  number  and  office  of  assignment. 
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Individual  may  visit  the  SYSMANAGER. 

For  personal  visits,  individual  must  furnish  positive  identifica¬ 
tion. 

Information  will  be  at  the  Office,  Director  of  Personnel,  HQ 
DCAA,  Cameron  Station,  Alexandria,  VA  22314. 

Record  access  procedures:  Individual  may  obtain  information  on 
access  to  records  by  communicating  in  writing  or  personally  with 
the  SYSMANAGER. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
Records  Administrator,  Defense  Contract  Audit  Agency,  Cameron 
Station,  Alexandria,  VA  22314. 

Record  source  categories:  Supervisory,  management  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
RDCAA  371.5 

System  name:  371.5  Locator  Records 

System  location:  Office,  Director  of  Personnel,  HQ  DCAA, 
Cameron  Station,  Alexandria,  VA  22314.  Regional  Offices  and 
Field  Audit  Offices  whose  addresses  are  in  the  DoD  directory  in 
the  appendix  to  DCAA’s  systems  notices. 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  of  DCAA 

Categories  of  records  in  the  system:  Employee’s  name,  office 
room  number,  telephone,  office  symbol,  home  address,  home 
telephone  number,  date  prepared,  spouse's  name. 

Authority  for  maintenance  of  the  system:  5  USC  301;  10  USC  133; 
44  USC  2901,  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ready  reference  of  em¬ 
ployee  home  address  and  telephone  number 

Copy  furnished  to  Office  of  Director  and  Deputy  Director  for 
business,  social  and  protocol  purposes. 

Copy  furnished  the  travel  offices  which  use  it  to: 

Furnish  home  telephone  number  to  air  carrier  when  booking 
flights  for  the  individual; 

Estimating  local  travel  costs  from  home  address; 

Dispatching  staff  cars  to  individual’s  home; 

Planning  group  travel. 

Copy  remains  in  Personnel  Office  for  use  in  responding  to  inqui¬ 
ries  regarding  employees  home  address,  telephone  number. 

Other  routine  use  could  include  disclosure  to  other  Department 
of  Defense  components,  the  Civil  Service  Commission,  the  Depart¬ 
ment  of  Justice  or  to  law  enforcement  or  investigatory  authorities 
for  investigation  and  possible  criminal  prosecution,  civil  court  ac¬ 
tion,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  3x5  card,  stored  in  index  card  box. 

Retrievability:  Filed  by  name. 

Safeguards:  Under  control  of  office  staff  during  duty  hours. 
Building  locked  and/or  guarded  during  nonduty  hours. 

Retention  and  disposal:  Retained  until  separation  of  employee, 
then  destroyed. 

System  managers)  and  address:  Director  of  Personnel,  HQ 
DCAA,  Cameron  Station,  Alexandria,  VA  22314. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Written  requests  for  information  must  include  individual's  full 
name,  current  address,  telephone  number  and  office  of  assignment. 

Individual  may  visit  the  Office  of  the  SYSMANAGER 

For  personal  visit,  individual  must  furnish  positive  identification. 

Record  access  procedures:  A  personal  or  written  request  to  the 
SYSMANAGER. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Administrator,  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA  22314. 

Record  source  categories:  Employee 

Systems  exempted  from  certain  provisions  of  the  act:  None 
RDCAA  440.2 

System  name:  440.2  Time  and  Attendance  Reports 

System  location:  Primary  System-Information  Systems  and  Ser¬ 
vices  Branch,  Headquarters,  DCAA. 
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Decentralized  Segments-DCAA  Regional  Offices  and  Field  Audit 
Offices.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  DCAA’s  systems  notices. 

Categories  of  Individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  of  the  Defense  Contract  Audit  Agency. 

Categories  of  records  in  the  system:  File  contains  a  copy  of  in¬ 
dividual's  time  and  attendance  report  and  other  papers  necessary 
for  the  submission  of  time  and  attendance  reports  and  collecting  of 
pay  from  the  non-DCAA  payroll  office. 

Authority  for  maintenance  of  the  system:  5  United  States  Code 
301;  10  United  States  Code  133;  44  United  States  Code  2901;  et. 
seq.;  31  United  States  Code  66a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Supervisors  of  em¬ 
ployees  review  and  certify  accuracy  of  reports. 

Reports  are  furnished  to  the  appropriate  Finance  and  Accounting 
office,  which  is  another  Department  of  Defense  component. 

Other  routine  uses  could  include  disclosure  to  the  Department  of 
Justice  or  to  law  enforcement  or  investigatory  authorities  for  in¬ 
vestigation  and  possible  criminal  prosecution,  civil  court  action,  or 
regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Files  are  under  staff  supervision  during  duty  hours; 
buildings  are  locked  and/or  guarded  by  security  guards  during  non¬ 
duty  hours. 

Retention  and  disposal:  These  records  are  destroyed  six  months 
after  end  of  pay  period  to  which  applicable. 

System  manager(s)  and  address:  Assistant  Director,  Resources, 
Headquarters,  DCAA 

Regional  Managers,  DCAA 

Chiefs  of  Field  Audit  Offices 

Official  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  DCAA’s  systems  notices. 

Notification  procedure:  Information  may  be  obtained  from: 

Records  Administrator 
Defense  Contract  Audit  Agency 
Cameron  Station,  Bldg.  4,  Room  4A320 
Alexandria,  VA  22314 
Telephone:  Area  Code  202/274-7285 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Records  Administrator,  Defense  Contract  Audit 
Agency,  Cameron  Station,  Alexandria,  VA  22314. 

Written  requests  for  information  should  contain  the  full  name, 
address,  telephone  number  of  the  individual  and  the 
employee  payroll  number.  Visits  are  limited  to  those  offices 
listed  in  the  Department  of  Defense  directory  in  the 
appendix  to  DCAA’s  systems  notices. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employee  identifi¬ 
cation  card. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Administrator,  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA  22314. 

Record  source  categories:  Time  and  Attendance  reports  are 
completed  by  the  time  and  attendance  clerk. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
RDCAA  502.6 

System  name:  502.6  Freedom  of  Information  Administrative  Ap¬ 
peals 

System  location:  Office  of  Counsel,  Headquarters,  DCAA: 

Office  of  Assistant  Director,  Resources,  Headquarters,  DCAA 

Office  of  Records  Administrator,  Information  Systems  and  Ser¬ 
vices  Branch,  Headquarters,  DCAA, 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  appeals  an  initial  denial  of  information  by  the  Agency. 

Categories  of  records  in  the  system:  Office  of  Counsel-File  con¬ 
tains  all  documents  created  in  the  process  of  responding  to  adminis¬ 
trative  appeal  for  the  release  of  information  initially  denied,  includ¬ 
ing  a  copy  of  the  letter  from  the  appellant,  all  pertinent  background 
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data  concerning  the  information  denied,  interoffice  and  interagency 
correspondence  concerning  the  information  denied,  a  copy  of  the 
appeal  decision,  and  documents  pertaining  to  civil  action  in. the 
event  of  suit. 

Office  of  Assistant  Director,  Resources-File  contains  a  copy  of 
the  letter  from  the  appellant,  pertinent  background  information  con¬ 
cerning  the  information  initially  denied,  interoffice  and  interagency 
correspondence  concerning  the  information  denied,  and  a  copy  of 
the  appeal  decision. 

Office  of  the  Records  Administrator-File  contains  a  copy  of  the 
letter  from  the  appellant  and  a  copy  of  the  appeal  decision. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  SS2. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  Counsel-To 
determine  legal  sufficiency  of  information  denial  and  response  to 
the  appellant. 

Office  of  Assistant  Director,  Resources-To  make  appellate  deci¬ 
sion. 

Office  of  Records  Administrator-To  prepare  report  to  Congress 
of  Freedom  of  Information  Activity. 

Disclosed  to  Department  of  Justice  in  event  of  civil  action. 

Disclosed  to  DoD  in  event  of  civil  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retricvability :  Office  of  Counsel-Filed  alphabetically  by  last 
name  of  appellant. 

Office  of  Assistant  Director,  Resources-Filed  alphabetically  by 
last  name  of  appellant. 

Office  of  Records  Administrator-Filed  chronologically. 

Safeguards:  During  duty  hours,  records  are  under  the  supervision 
of  the  staffs  of  the  three  offices;  security  guards  are  provided. 

Retention  and  disposal:  Office  of  Counsel-These  files  retained  in 
the  Office  of  Counsel  and  destroyed  10  years  after  final  action. 

Office  of  Assistant  Director,  Resources-These  files  are  destroyed 
two  years  after  final  action. 

Office  of  Records  Administrator.  These  files  are  destroyed  three 
years  after  report  to  Congress. 

System  managers)  and  address:  Records  Administrator, 
Headquarters,  DCAA,  Cameron  Station,  Alexandria,  VA.  22314. 

Notification  procedure:  Information  may  be  obtained  from: 

Records  Administrator 
Defense  Contract  Audit  Agency 
Cameron  Station,  Bldg.  4,  Room  4A320 
Alexandria,  Va.  22314 
Telephone:  Area  Code  202/274-7285 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Records  Administrator,  Defense  Contract  Audit  Agen¬ 
cy,  Cameron  Station,  Alexandria,  VA  22314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  the  Records  Administrator,  Building  4,  Room  4A320, 
Cameron  Station,  Alexandria,  VA. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license  or  some  other 
form  of  identification. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Administrator,  Building  4,  Room  4A320,  Cameron  Sta¬ 
tion,  Alexandria,  VA  22314. 

Record  source  categories:  Correspondence  and  other  communica¬ 
tions  from  the  individual  appealing  the  determination;  correspon¬ 
dence  between  DCAA  staff  members  concerning  the  availability  of 
the  information;  correspondence  between  DCAA  and  other  Federal 
agencies  concerning  the  availability  of  the  information;  workpapers 
and  drafts  of  replies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
RDCAA  543.5 

System  name:  503.5  Privacy  Act  Administrative  Appeals 

System  location:  Office  of  Counsel,  Headquarters,  DCAA; 

Office  of  Assistant  Director,  Resources,  Headquarters,  DCAA; 

Office  of  Records  Administrator,  Information  Systems  and  Ser¬ 
vices  Branch,  Headquarters,  DCAA 


Categories  of  individuals  covered  by  the  system:  Any  individual 
who  appeals  an  initial  denial  of  information  by  DCAA  under  the 
Privacy  Act  of  1974. 

Categories  of  records  in  the  system:  Office  of  Counsel  -  File  con¬ 
tains  all  documents  created  in  the  process  of  responding  to  adminis¬ 
trative  appeal  for  the  release  of  information  initially  denied,  includ¬ 
ing  a  copy  of  the  letter  from  the  appellant,  all  pertinent  background 
data  concerning  the  information  denied,  a  copy  of  the  appeal  deci¬ 
sion,  and  documents  pertaining  to  civil  action  in  the  event  of  suit. 

Office  of  Assistant  Director,  Resources  -  File  contains  a  copy  of 
the  letter  from  the  appellant,  pertinent  background  information  con¬ 
cerning  the  information  initially  denied,  interoffice  and  interagency 
correspondence  concerning  the  information  denied,  and  a  copy  of 
the  appeal  decision. 

Office  of  Records  Administrator  -  File  contains  a  copy  of  the 
letter  from  the  appellant  and  a  copy  of  the  appeal  decision. 

Authority  for  maintenance  of  the  system:  5  USC  552(a) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  Counsel  -  To 
determine  legal  sufficiency  of  information  denied  and  response  to 
appellant. 

Office  of  Assistant  Director,  Resources  -  To  make  appellate  deci¬ 
sion. 

Office  of  Records  Administrator  -  To  maintain  statistics  for  an¬ 
nual  report  to  Congress  on  the  number  of  records  which  were  ex¬ 
empted  and  the  reasons  for  the  exemptions,  and  such  other  infor¬ 
mation  as  indicates  efforts  to  fully  administer  this  Act. 

Policies  aud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Office  of  Counsel-Filed  alphabetically  by  last 
name  of  appellant; 

Office  of  Assistant  Director,  Resources  -  Filed  alphabetically  by 
last  name  of  appellant; 

Office  of  Records  Administrator  -  Filed  chronologically. 

Safeguards:  Under  staff  supervision  during  duty  hours;  buildings 
provide  security  guards  during  nonduty  hours. 

Retention  and  disposal:  Retention  periods  have  not  been  deter¬ 
mined  and  approved  by  the  National  Archives  and  Records  Service 
of  the  General  Services  Administration.  All  files  will  be  retained 
until  this  determination  is  made. 

System  manager(s)  and  address:  Records  Administrator,  Defense 
Contract  Audit  Agency,  Cameron  Station,  Alexandria,  VA  22314. 

Notification  procedure:  Information  may  be  obtained  from: 

Records  Administrator 
Defense  Contract  Audit  Agency 
Cameron  Station,  Bldg.  4,  Room  4A320 
Alexandria,  VA  22314 
Telephone:  Area  Code  202/274-7285 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Records  Administrator,  Defense  Contract  Audit  Agen¬ 
cy,  Cameron  Station,  Alexandria,  VA  22314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  the  Records  Administrator,  Building  4,  Room  4A320, 
Cameron  Station,  Alexandria,  VA  22314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is  driver’s  license,  and  give  some 
verbal  information  that  could  be  verified  with  ’case’  folder. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Administrator,  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA  22314. 

Record  source  categories:  Correspondence  and  other  communica¬ 
tions  from  the  individual  appealing  the  determination;  correspon¬ 
dence  between  DCAA  staff  members  concerning  the  availability  of 
the  information;  correspondence  between  DCAA  and  other  Federal 
agencies  concerning  the  availability  of  the  information;  work  papers 
and  drafts  of  replies. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a(j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  SYSMANAGER. 

RDCAA  575.4 


System  name:  575.4  Postal  Directory 
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System  location:  Personnel  Offices  at  Headquarters  and  Regional 
Offices; 

Mail  Rooms  in  all  DCAA  offices; 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  DCAA’s  systems  notices; 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  civilian  employees  of  DCAA. 

Categories  of  records  in  the  system:  Records  utilized  in  mail 
rooms  and  personnel  offices,  used  as  a  locator  system,  to  facilitate 
delivery  of  mail  to  individuals,  such  as  locator  cards;  copies  of  as¬ 
signment  or  transfer  orders;  and  similar  records. 

Authority  for  maintenance  of  the  system:  5  United  States  Code 
301;  10  United  States  Code  133;  44  United  States  Code  2901,  et. 
seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  deliver  mail  to  in¬ 
dividuals. 

Other  routine  uses  could  include  disclosure  to  other  Department 
of  Defense  components,  the  Department  of  Justice  or  to  law  en¬ 
forcement  or  investigatory  authorities  for  investigation  and  possible 
criminal  prosecution,  civil  court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Files  are  under  staff  supervision  during  duty  hours; 
buildings  are  locked  and/or  guarded  by  security  guards  during  non¬ 
duty  hours. 

Retention  and  disposal:  Records  at  each  location  are  to  be 
destroyed  six  months  after  departure  of  employee. 

System  manager(s)  and  address:  Assistant  Director  Resources, 
Headquarters,  DCAA; 

Regional  Managers,  DCAA; 

Chiefs  of  Field  Audit  Offices; 

Addresses  are  listed  in  the  Department  of  Defense  directory  in 
the  appendix  to  DCAA's  systems  notices. 

Notification  procedure:  Information  may  be  obtained  from: 
Records  Administrator 
Defense  Contract  Audit  Agency 
Cameron  Station,  Bldg.  4,  Room  4A320 
Alexandria,  Va.  22314 
Telephone:  Area  Code  202/274-7285 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Records  Administrator  Defense  Contract  Audit  Agen¬ 
cy,  Cameron  Station,  Alexandria,  Va  22314. 

Written  requests  for  information  should  contain  the  full  name, 
address,  and  telephone  number  and  the  official  address  of  the  in¬ 
dividual.  Visits  are  limited  to  those  offices  listed  in  the  Department 
of  Defense  directory  in  the  appendix  to  DCAA's  systems  notices. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver's  license,  employee  identifi¬ 
cation  card. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Administrator,  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  Va  22314. 

Record  source  categories:  Correspondence  originating  in  DCAA 
offices. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
RDCAA  590.9 

System  name:  590.9  DCAA  Automated  Personnel  Inventory  System 
(APIS) 

System  location:  Information  System  and  Services  Branch, 
Management  Division,  Headquarters,  DCAA;  Personnel  Division, 
Headquarters,  DCAA;  Personnel  Divisions,  Regional  Offices, 
whose  addresses  are  in  Department  of  Defense  directory  in  the  ap¬ 
pendix  to  DCAA’s  systems  notices;  Computer  Sciences  Corpora¬ 
tion,  815  Commerce  Drive,  Oak  Brook,  Illinois  60521,  which  main¬ 
tains  system  data  under  contract  with  General  Services  Administra¬ 
tion. 

Categories  of  individuals  covered  by  the  system:  Information 
Systems  and  Services  Branch,  Headquarters,  DCAA  and  Computer 
Sciences  Corporation-active  applicants  for  employment  with 
DCAA,  all  current  civilian  employees  of  DCAA,  and  former  em¬ 


ployees  who  were  on  Agency  rolls  any  time  after  system  implemen¬ 
tation  on  1  January  1969. 

Categories  of  records  in  the  system:  Individual  employees  are 
identified  in  the  system  by  social  security  account  number.  Current 
and  historical  records  contain  the  following  types  of  data:  Data  re¬ 
lated  to  positions  employee  has  occupied  in  the  Agency  such  as 
grade,  occupational  series,  title,  organizational  location,  salary  and 
step,  competitive  area  and  level,  geographical  location,  supervisory 
designation;  data  related  to  employees  status  and  tenure  in  the 
Federal  civil  service  including  veterans  preference,  competitive 
status,  service  computation  date,  tenure  group;  data  personal  to  the 
employee  such  as  birth  date,  physical  and  mental  handicap  code, 
and  minority  group  designation  code;  benefits  data  such  as  enroll¬ 
ment  in  Federal  employee  life  and  health  insurance  and  retirement 
programs;  education  and  training  data  such  as  educational  level, 
training  accomplishment  and  requirements;  career  management  data 
such  as  assessments  of  employee  potential  for  advancement  and 
evaluations  of  past  performance;  awards  and  recognition  data  such 
as  performance  and  suggestion  awards  received;  and  professional 
qualifications  data  including  certification  as  a  Certified  Public  Ac¬ 
countant  or  membership  in  recognized  professional  societies. 

Authority  for  maintenance  of  the  system:  5  USC  301;  10  USC  133; 
44  USC  2901,  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  collected, 
stored,  and  retrieved  by  Headquarters,  DCAA,  and  DCAA  Re¬ 
gional  Offices  to  meet  personnel  and  manpower  management  infor¬ 
mation  requirements  in  support  of  program  operations,  evaluation 
and  analysis  activities,  and  for  satisfying  external  and  internal  re¬ 
porting  requirements.  Data  is  used  by  the  Director,  DCAA  and 
those  officials  to  whom  authority  has  been  delegated  to  direct, 
manage,  and  operate  the  Agency.  Designated  automated  data 
processing  vendors  with  whom  the  Agency  may  contract  are 
authorized  to  maintain  and  enhance  data  and  computer  operating 
systems  necessary  for  DCAA  personnel  to  process  data,  maintain 
and  enhance  the  system,  and  produce  required  outputs.  Vendors 
neither  obtain  output  from  the  system  nor  access  stored  data  for 
other  than  validated,  approved  test  procedures.  Other  routine  uses 
could  include  disclosure  to  another  DoD  component,  the  United 
States  Civil  Service  Commission,  the  Department  of  Justice  or  to 
law  enforcement  or  investigative  authorities  for  investigation  and 
possible  criminal  prosecution,  civil  court  uses,  and  regulatory  pol¬ 
icy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Input  paper  documents  are  stored  in  file  folders  and/or 
file  cabinets.  Information  converted  to  automated  form  for  storage 
in  system  is  stored  on  magnetic  tape  and/or  disks.  Output  reports 
on  computer  printout  paper  are  stored  in  file  cabinets,  specialized 
file  containers,  or  library  shelving.  Individual  employee  output  re¬ 
ports  are  filed  in  folders  retained  with  official  personnel  records 
and/or  career  files. 

Retrievability:  Records  and/or  reports  pertaining  to  an  individual 
employee  or  applicant  are  retrieved  by  social  security  account 
number  or  random  access. 

Safeguards:  Access  to  computerized  data  requires  knowledge  and 
use  of  series  of  system  identification  code  and  passwords  which 
must  be  entered  in  proper  sequence  to  gain  access  to  data  in 
system.  Access  to  computerized  data  is  restricted  to  systems 
analysts  and  programmers  assigned  to  Headquarters,  DCAA.  Re¬ 
gional  personnel  do  not  have  access  to  automated  data  base  and 
can  access  system  only  for  the  purpose  of  obtaining  output  reports 
previously  formatted  by  Headquarters,  DCAA,  personnel. 

Output  reports  are  retained  in  personnel  offices  or  other 
authorized  Headquarters,  regional,  or  field  audit  offices.  Access  to 
reports  is  controlled  by  assigned  personnel  during  duty  hours.  After 
duty  hours,  reports  are  retained  in  locked  offices  or  in  buildings 
controlled  by  security  personnel  or  alarm  systems. 

Retention  and  disposal:  Records  in  the  data  base  are  permanent; 
however,  paper  input  documents  and  output  printouts  are  retained 
for  reference  purposes  only  until  superseded  or  no  longer  required 
for  data  validation. 

System  manager(s)  and  address:  Chief,  Information  System  and 
Services  Branch,  Headquarters,  DCAA,  Cameron  Station,  Alexan¬ 
dria,  VA  22314. 

Notification  procedure:  Information  may  be  obtained  from: 
Records  Administrator 
Defense  Contract  Audit  Agency 
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DEPARTMENT  Of  DEFENSE 


Cameron  Station,  Bklg.  4,  Room  4A320 

Alexandria,  VA  22314 

Telephone:  Area  Code  202/274-7283 

Record  ace  cm  procedures:  Requests  from  individuals  should  be 
addressed  to:  Records  Administrator,  Defense  Contract  Audit 
Agency,  Cameron  Station,  Alexandria,  VA  22314. 

Written  requests  for  information  should  contain  the  full  name, 
address,  and  telephone  number  and  the  official  address  of  the  in¬ 
dividual.  Visits  are  limited  to  the  Information  Systems  and  Services 
Branch,  HQ,  DCAA,  Cameron  Station,  Bldg.  4,  Room  4B  363, 
Alexandria,  VA  22314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license  or  employee 
identification  card. 

r ■■trsrini  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Administrator,  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA  22314. 

Record  source  categories:  Bask  personnel  and  position  informa¬ 
tion  is  obtained  from  documents  prepared  by  personnel  offices  in 
accordance  with  regulations  prescribed  by  U.S.  Civil  Service  Com¬ 
mission. 

Assessment  of  employee's  potential  and  evaluation  of  per¬ 
formance  are  obtained  from  documents  completed  by  employee's 
supervisors. 

Training  data  are  obtained  from  employee's  supervisors.  Agency 
training  facilities,  and  documents  prepared  by  employee’s  personnel 
offke. 

All  other  information  is  obtained  from  questionnaires  or  other 
documents  completed  by  employee. 

Systems  exempted  tram  certain  provisions  of  the  act:  None 

DEFENSE  SUPPLY  AGENCY 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indkates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com¬ 
ponent  may  be  made  to  a  congressional  offke  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fke  nude  at  the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 


Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1973, 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con¬ 
nection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  A- 19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

Slll.UDCRT-E 

System  name:  111.11  Defense  Contract  Administration  Services  Re¬ 
gion  (DCASR)  Dallas  Personnel  Data  Bank 

System  location:  Offke  of  Systems  and  Financial  Management 
(DCRT-F),  DCASR  Dallas. 

Categories  of  individuals  covered  by  the  system:  All  current 
civilian  employees  of  DCASR  Dallas.  Records  are  also  maintained 
on  individuals  who  have  left  the  employment  of  DCASR  Dallas  but 
are  deleted  in  no  more  than  12  months  from  the  time  the  individual 
leaves. 

Categories  of  records  in  the  system:  The  system  contains  the  fol¬ 
lowing  information  on  each  individual:  Social  Security  number;  na¬ 
ture  of  action  taken;  effective  date  of  action;  name;  sex;  date  of 
birth;  veterans’  preference;  tenure  group;  service  computation  date; 
physical  handicap  code;  group  life  insurance  coverage  information; 
retirement  system  coverage;  reserve  status;  education;  eligibility  for 
health  benefits;  information  on  whether  the  individual  has  passed 
the  Federal  Service  Entrance  Examination;  type  of  appointment; 
organizational  functional  code;  quit  code;  employing  activity  code; 
whether  the  individual  is  retired  military;  title,  pay  plan,  series, 
grade,  step  of  current  position;  a  code  identifying  whether  the  in¬ 
dividual  is  a  supervisor;  organizational  code;  work  schedule;  salary; 
location  code;  pay  rate  determinent;  academic  discipline,  educa¬ 
tional  level,  and  year  degree  attained;  submitting  office  number;  for 
ex-military,  information  on  the  service,  the  component,  and  the 
military  pay  grade;  a  code  as  to  whether  the  individual  is  a  manager 
or  not;  for  retired  military  only-date  of  retirement  from  the  milita¬ 
ry;  position  number;  due  date  for  next  within  grade  increase;  com¬ 
petitive  level  and  competitive  area  for  reduction-  in-force  purposes; 
information  as  to  whether  veterans’  preference  is  applicable  for 
reduction-in-force;  date  of  last  Outstanding  Performance  Rating; 
dates  of  last  position  change  and  last  promotion;  information  on 
mandatory  career  courses  and  other  training  received;  and  informa¬ 
tion  on  performance  awards  and  other  recognition  received. 

Authority  for  maintenance  of  the  system:  3U.S.C.,  Sec.  301,  302, 
2931,  2932,  2954,  E.O.  10361.  Provides  the  Management  Informa¬ 
tion  System  required  of  Federal  agencies  in  Federal  Personnel 
Manual  (FPM)  Chapter  250,  Subchapter  1-4.  Provides  a  means  of 
automating  the  production  of  pay  change  notifications  and  reduc- 
tion-in-forcc  information  required  by  FPM  Chapter  293 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  the 
system  is  coDected  to  provide  recurring  and  one-time  reports  to 
DCASR  management  to  use  for  manpower  planning  purposes  and 
for  such  related  purposes  as  Upward  Mobility  and  Equal  Employ¬ 
ment  Opportunity.  The  system  is  also  used  to  provide  information 
to  the  individual  on  certain  records  maintained  on  him/her  in  the 
system.  The  users  of  the  system  are  limited  to  current  DCASR  em¬ 
ployees;  DCASR  operating  management;  and  Defense  Supply 
Agency  (DSA)  management.  Employees  use  the  information  in  the 
system  to  determine  current  benefits  accruing  to  them  from  Federal 
employment  and  similar  purposes.  Operating  management  uses  the 
system  to  track  the  performance  of  personnel  programs  and  to  do 
effective  manpower  planning.  The  Civilian  Personnel  Office  uses 
the  system  to  obtain  in  an  automated  form  reports  or  other  docu¬ 
ments  already  provided  in  a  manual  form. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  in  the  storage  are  maintained  on  magnetic  discs 
and/or  magnetic  tape.  Printouts  are  stored  in  file  drawers. 

Retrievability:  Records  may  be  retrieved  from  the  system  by 
matching  any  elements  of  data  in  any  record.  Normally  records  are 
retrieved  by  name,  social  security  number,  organizational  code, 
position  identifiers. 

Safeguards:  The  system  can  be  accessed  only  by  programs 
prepared  by  the  Office  of  Systems  and  Financial  Management  and 
access  to  the  computer  room  is  tightly  controlled.  Printouts  are 
stored  in  locked  file  drawers  in  the  Office  of  Civilian  Personnel. 

Retention  and  disposal:  Tapes  used  to  create  the  current  tape  are 
erased  after  90  days.  Printouts  are  destroyed  when  superseded  by 
an  updated  printout. 
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System  managcr(s)  and  address:  Civilian  Personnel  Officer, 
DCASR  Dallas. 

Notification  procedure:  Individuals  can  determine  whether  the 
system  contains  records  pertaining  to  them  by  contacting  the 
SYSMANAGER.  Official  mailing  address  is  contained  in  the  De¬ 
partment  of  Defense  directory  in  the  appendix  to  the  DSA  systems 
notice.  Current  employees  of  the  DCASR  should  furnish  full  name 
and  social  security  number.  Former  employees  of  the  DCASR 
should  furnish  full  name,  social  security  number  and  title,  series 
and  grade  of  the  last  position  held  at  the  DCASR. 

For  personal  visits,  current  employees  of  the  DCASR  need  only 
identify  themselves  verbally;  former  DCASR  employees  need  to 
present  some  form  of  appropriate  identification  such  as  a  valid 
driver’s  license. 

Record  access  procedures:  Individuals  may  be  notified  how  to 
gain  access  to  any  record  by  contacting  the  SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  All  information  in  the  system  is  taken 
from  documents  which  are  filed  in  the  employee's  official  person¬ 
nel  folder. 

Systems  exempted  from  certain  provisions  of  the  net:  None 
Slll.UDDTC-R 

System  name:  111.11  Civilian  Personnel  Data  Bank 

System  location:  Office  of  Civilian  Personnel,  Defense  Depot 
Tracy 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  currently  serviced  by  Defense  Depot  Tracy  Civilian  Per¬ 
sonnel  Office. 

Categories  of  records  in  the  system:  Data  on  current  position  oc¬ 
cupied  by  employee;  data  on  employee's  current  employment  status 
with  DSA,  training  data,  and  selected  personal  data,  including:  so¬ 
cial  security  account  number,  name,  sex,  date  of  birth,  physical 
handicap.  Government  insurance,  veteran’s  preference,  military 
reserve  status,  retired  military  status,  education,  and  whether  in¬ 
dividual  passed  the  Federal  Service  Entrance  Examination  or 
Professional  and  Administrative  Career  Examination. 

Authority  for  maintenance  of  the  system:  5  U.S.C.,  Sec.  301,  302, 
E.O.  10561 ,  and  E.O.  9397. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  main¬ 
tained  in  support  of  the  Civilian  Personnel  System  in  accordance 
with  the  Federal  Personnel  Manual.  Information  is  used  by  Civilian 
Personnel  Office  staff  and  employees'  supervisors  as  a  locator  file 
of  all  employees,  to  insure  personnel  actions  are  taken  on  timely 
and  accurate  basis,  to  prepare  one-time  statistical  reports  as 
required,  to  establish  seniority  rosters  to  identify  employees  for 
changes  to  prime  shifts,  to  establish  retention  registers  for  reduc- 
tion-in-force  and  position  vacancies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  paper  printouts,  magnetic  tape. 

Retrievability:  Information  identifiable  to  an  individual  is  ac¬ 
cessed  by  social  security  account  number  (SSAN). 

Safeguards:  Magnetic  tapes  are  kept  in  the  computer  room  which 
is  itself  a  security  container  with  locked  door  and  access  limited  to 
persons  appropriately  cleared  and  identified.  Tapes  are  stored  in  a 
tape  library  when  not  used  in  processing.  Computer  personnel  who 
process  these  reports  are  appropriately  cleared.  Printouts  are  kept 
in  locked  storage  cabinets. 

Retention  and  disposal:  Computer  listings  destroyed  by  burning  or 
shredding  when  superseded  or  after  one  month,  whichever  is  so¬ 
oner. 

System  manager(s)  and  address:  Civilian  Personnel  Officer, 
Defense  Depot  Tracy. 

Notification  procedure:  Written  or  personal  requests  for  informa¬ 
tion  may  be  directed  to  SYSMANAGER.  Official  mailing  address  is 
contained  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Defense  Supply  Agency  systems  notice. 

Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER,  and  must  contain  full  name  and  SSAN.  Written 
requests  must  contain  a  return  address.  For  personal  visits,  the  in¬ 
dividual  should  be  able  to  provide  some  acceptable  identification, 
such  as  employing  office  identification  card. 


Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Civilian  Personnel  Office  staff,  official 
personnel  folder. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S111.11DESC-KER 

System  name:  Civilian  Personnel  and  Manpower  Control  System 

System  location:  Office  of  Civilian  Personnel,  Records  Group 
(DESC-KER),  DESC. 

Categories  of  individuals  covered  by  the  system:  All  civilian  per¬ 
sonnel  employed  at  Defense  Electronics  Supply  Center  (DESC) 
under  authorities  of  the  Civil  Service  Commission. 

Categories  of  records  ia  the  system:  Information  relative  to  em¬ 
ployees  and  positions  to  which  assigned.  Included  in  the  system  are 
employee  and  position  data  snch  as:  birth  date;  social  security 
number;  sex;  name;  citizenship;  veteran’s  preference;  tenure  group; 
service  computation  date;  handicap  codes;  federal  employee  group 
life  insurance  membership;  whether  covered  by  civil  service  retire¬ 
ment  or  social  security  act;  nature  and  effective  date  of  last  person¬ 
nel  action;  position  title  sequence  number,  position  title,  position 
number,  primary  skill,  reverse  code  for  grade,  civil  service  classifi¬ 
cation  series,  present  step  of  grade,  effective  date  of  last  equivalent 
increase,  next  step  due  of  grade,  and  date  for  next  salary  step  in¬ 
crease;  number  of  quality  increases  received  and  effective  date  of 
last  quality  increase;  present  salary,  if  employee  holds  an  irregular 
salary  (saved  rate,  special  rate,  saved  pay);  organizational  symbol; 
operative  location  numbers;  competitive  level;  tenure  sub  group; 
retired  military;  highest  grade  previously  held;  performance  rating; 
date  of  last  grade  change;  education  level,  degree  and  major  and 
minor  area  of  study;  titles  of  years  of  service  award  due  and  due 
date;  federal  employee  health  benefits  carrier  and  enrollment  code; 
promotion  eligibility  code. 

Authority  for  maintenance  of  the  system:  EO  10S61 ,  and  EO  9397. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  main¬ 
tained  to  provide  current  data  in  the  functional  areas  of  high  grade 
control;  projected  service  award  presentations;  employment  by  oc¬ 
cupation,  grade,  and  organization;  manpower  skill  utilization;  health 
benefit  status;  retirement,  eligibility;  skills  listings;  organization 
manning  documents;  and  for  preparation  of  statistical  reports 
required  by  higher  authority. 

Information  is  used  by:  Security  Office  (DESC-WS)  as  a  ready 
reference  of  employees  and  unit  of  assignment.  Mail  and  Distribu¬ 
tion  Branch  (DESC-WAM)  as  a  ready  reference  of  employees  and 
unit  of  assignment.  Office  of  Planning  and  Management  (DESC-L) 
for  high  grade  control,  position  control,  skills  listings,  organiza¬ 
tional  staffing,  and  identification  of  employees  and  unit  of  assign¬ 
ment.  Office  of  Civilian  Personnel  (DESC-K)  to  identify  employees 
by  name  and  social  security  number;  reduction-in-force  actions; 
handicap  placements;  processing  personnel  actions;  counseling  em¬ 
ployees;  employee  career  management  program;  high  grade  control; 
notification  of  supervisors  of  due  dates  for  service  awards  and  step 
increases;  ready  reference  of  employees  enrolled  in  Health  Benefit 
or  Life  Insurance  programs;  ready  reference  for  number  of  years 
of  service  toward  retirement,  position  title  and  grade,  classification 
series,  organization  of  assignment,  current  salary,  competitive 
level,  education  level  and  area  of  study,  and  other  elements  of  data 
in  the  file.  Data  used  to  prepare  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  on  computer  magnetic  tapes  and  computer 
paper  printouts,  and  microfiche. 

,  Retrievability:  Information  can  be  accessed  and  retrieved  by  so¬ 
cial  security  account  number  only. 

Safeguards:  Records  are  maintained  in  such  a  manner  that  make 
them  available  only  to  DESC  authorized  personnel. 

Retention  and  disposal:  Data  on  individual  employees  is  automati¬ 
cally  deleted  from  the  entire  system  when  individual  separates  from 
DESC.  Paper  printouts  and  coding  sheets  are  retained  for  a  max¬ 
imum  of  six  months,  or  when  superseded,  and  then  destroyed. 

System  managers)  and  address:  Director,  Civilian  Personnel  Of¬ 
fice,  (DESC-K)  Defense  Electronics  Supply  Center  (DESC). 

Notification  procedure:  Written  or  personal  requests  for  informa¬ 
tion  may  be  directed  to  the  SYSMANAGER.  Individual  must  pro- 
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vide  name,  social  security  number,  and  periods(s)  of  employment  at 
DESC.  For  personal  visits,  the  individual  should  provide  some  ac¬ 
ceptable  identification.  — 

Record  access  procedures:  Individuals  should  contact  the 
SYSMANAGER. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  DSA  system  of  records  notice. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  from  system  is  extracted 
from  documents  located  in  Official  Personnel  Folder. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S111.11DSAH-K 

System  name:  111.11  Rotation  of  Employees  From  Foreign  Areas 
and  the  Canal  Zone 

System  location:  Staffing  and  Employee  Relations  Division,  Staff 
Director,  Civilian  Personnel,  Headquarters  Defense  Supply  Agency 
(HQ  DSA),  Cameron  Station,  Alexandria,  VA.  22314 

Categories  of  individuals  covered  by  the  system:  Employees  or 
former  employees  of  DSA  who  have  requested  extension  of  tour  of 
duty  in  Canal  Zone  and  foreign  areas  beyond  five  years,  or  for 
whom  management  has  made  such  a  request. 

Categories  of  records  in  the  system:  Files  include  requests  for  ex¬ 
tension  of  duty  in  Canal  Zone  and  foreign  areas,  request  letters, 
statements  as  to  need  or  justification  and,  when  management  in¬ 
itiates  request,  statement  of  employee’s  consent.  Statement  of  ap¬ 
proval  or  disapproval  by  the  Staff  Director,  Civilian  Personnel,  HQ 
DSA,  or  his  Deputy  and  comments  by  the  staff  elements  as  ap¬ 
propriate. 

Authority  for  maintenance  of  the  system:  10USC  Sec.  1S86;  De¬ 
partment  of  Defense  Instruction  1404.8. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  in 
determining  whether  extension  of  employee's  overseas  tour  of  duty 
beyond  five  years  should  be  approved  or  disapproved.  Information 
is  used  by  HQ  DSA  Office  of  Civilian  Personnel  and  management 
officials  concerned  with  the  extension. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  employee’s  last  name. 

Safeguards:  Records  are  maintained  in  locked  filing  cabinets  in 
areas  accessible  only  to  Agency  personnel. 

Retention  and  disposal:  Records  are  retained  in  active  file  until 
end  of  calendar  year  and  held  one  to  three  additional  years  in  inac¬ 
tive  file  and  subsequently  destroyed. 

System  manager(s)  and  address:  Staff  Director,  Civilian  Person¬ 
nel,  Headquarters  Defense  Supply  Agency,  Cameron  Station,  Alex¬ 
andria,  VA.  22314 

Notification  procedure:  Written  or  personal  requests  for  informa¬ 
tion  may  be  directed  to  the  SYSMANAGER.  Individual  must  pro¬ 
vide  full  name. 

Record  access  procedures:  Official  mailing  address  is  in  Depart¬ 
ment  of  Defense  Directory  in  the  appendix  to  the  Defense  Supply 
Agency  systems  notice.  Written  requests  for  information  should  be 
addressed  to  the  SYSMANAGER  and  contain  the  full  name,  cur¬ 
rent  address  and  telephone  numbers  of  the  individual.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  that  is,  driver’s  license  or  employing  office  identifi¬ 
cation  card,  and  give  some  verbal  information  which  could  be 
verified  with  his  records. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Employee’s  supervisors,  civilian  per¬ 
sonnel  offices  and  government  officials  or  other  parties  having  an 
interest  in  the  employee’s  assignment. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S  150.20DS  AH-T 

System  name:  130.20  Security  Violations  Files 

System  location:  Primary  System  -  Reports  of  the  more  serious 
security  violations  involving  information  or  material  classified  in 


the  interests  of  national  defense:  Command  Security  Office, 
Headquarters,  Defense  Supply  Agency  (HQ  DSA),  Decentralized 
segments  -  Above  files  plus  all  other  reports  of  security  violations: 
DSA  Primary  Level  Field  Activities  (PLFAs) 

Categories  of  individuals  covered  by  the  system:  Civilian  and  mili¬ 
tary  personnel  currently  or  formerly  employed  by  or  assigned  to 
DSA,  employees  of  Department  of  Defense  (DOD)  contractor 
facilities,  and  other  persons  who  may  be  involved  in  security  viola¬ 
tions. 

Categories  of  records  in  the  system:  Reports  of  informal  and  for¬ 
mal  administrative  inquiries,  investigations,  statements  of  wit¬ 
nesses,  photographs,  and  related  papers  regarding  security  viola¬ 
tions  pertaining  to  DSA  activities. 

Authority  for  maintenance  of  the  system:  E.O.  11652  which  per¬ 
tains  to  the  protection  of  information  and  material  classified  in  the 
interests  of  national  defense.  DOD  Directive  5200. 1-R. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  the 
system  is  used  by  Security  Officers  in  HQ  DSA  and  PLFA’s  for 
the  following: 

Determining  the  suitability  of  DSA  personnel  involved  in  security 
violations  to  have  continued  access  to  classified  information; 

Evaluating  the  safeguards  established  within  DSA  to  protect  clas¬ 
sified  information  and  material;  and 

Referring  violations  involving  Atomic  Energy  information  and 
those  in  which  espionage  is  suspected  to  the  Justice  Department  as 
required  should  contain  the  full  name,  current  address  and 
telephone  number  of  the  individual  and  must  be  accompanied  by  a 
notorized  statement  attesting  to  by  law. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  . 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name  of  any  individual  held 
to  be  responsible  for  the  violation. 

Safeguards:  As  a  minimum,  records  are  stored  in  locked  con¬ 
tainers  whenever  authorized  DSA  personnel  are  not  present  to  con¬ 
trol  access  to  them.  Any  of  these  files  containing  classified  docu¬ 
ments  are  maintained  in  security  containers  approved  by  HQ  DSA 
for  storage  of  classified  information. 

Retention  and  disposal:  Normally,  records  are  retained  in  the  ac¬ 
tive  file  two  years  after  all  aspects  of  the  case  are  closed  and  then 
destroyed.  Reports  concerning  violations  of  a  sufficiently  serious 
nature  to  be  considered  felonies  are  retained  for  two  years  in  the 
active  file  and  then  held  eight  years  in  the  inactive  files  and  sub¬ 
sequently  destroyed. 

System  manager(s)  and  address:  Command  Security  Officer,  HQ 
DSA;  Security  Officers.DSA  Primary  Level  Field  Activities. 

Notification  procedure:  Written  or  personal  requests  for  informa¬ 
tion  may  be  directed  to  the  SYSMANAGER.  Individual*  must  pro¬ 
vide  their  full  names  and  the  identity  of  DSA  activity  at  which  the 
violation  occurred  as  well  as  the  date  of  its  occurrence. 

Record  access  procedures:  Official  mailing  addresses  of  the 
SYSMANAGER  are  in  the  DOD  Directory  in  the  appendix  to  the 
DSA  systems  notice.  Written  requests  for  information  the  identity 
of  the  requestor  and  containing  the  following:  ’I  understand  that 
knowingly  and  willfully  seeking  or  obtaining  access  to  records 
about  another  individual  under  false  pretenses  is  punishable  by  a 
fine  of  up  to 

5,000  under  the  provisions  of  the  Privacy  Act  of  1974’.  For  per-  - 
sonal  visits,  the  individual  should  be  able  to  provide  some  accepta¬ 
ble  identification,  that  is,  driver’s  license,  employing  office  identifi¬ 
cation  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  file.  If  the  requestor  cannot  present  suitable 
evidence  of  identification  a  notorized  statement  similar  to  that 
described  above  may  be  required. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Officials  appointed  to  conduct  adminis¬ 
trative  inquiries,  informal  or  formal  investigations  as  well  as  reports 
from  DOD  or  other  federal  investigative  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  SYSMANAGER. 

S153.01  DSAH-T 

System  name:  153.01  Personnel  Security  Files 
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System  locitios:  Primary  System  -  Investigatory  records  contain¬ 
ing  unfavorable  information  requiring  clearance  action  by  the 
Defense  Supply  Agency  (DSA)  Central  Clearance  Group  (CCG)  and 
records  pertaining  to  persons  involved  in  highly  sensitive  projects: 
Command  Security  Office,  Command  Security  Officer,  Headquar¬ 
ters  Defense  Supply  Agency  (HQ  DSA). 

Decentralized  segments  -  above  files  plus  aD  other  investigatory 
records:  Security  Officer,  DSA  Primary  Level  Field  Activities 
(PLFAs). 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  and  military  personnel  who  have  been  the  Subject  of  a  Na¬ 
tional  Agency  Check  (NAC);  a  Background  Investigation  (BI);  or 
Special  Background  Investigation  (SBI)  pertaining  to  their  qualifica¬ 
tions  for  access  to  classified  information. 

Categories  of  records  in  the  system:  Reports  of  investigations  con¬ 
ducted  by  the  Civil  Service  Commission  (CSC),  the  Federal  Bureau 
of  Investigation  (FBI),  the  Defense  Investigative  Service  (DIS),  the 
investigative  units  of  the  Army,  Navy  and  Air  Force,  and  other 
Federal  investigative  organizations.  Also,  evidence  of  security 
clearances  and  access  to  classified  information  granted  to  in¬ 
dividuals  and  certifications  of  security  briefings  and  debriefings 
signed  by  individuals. 

Authority  for  maintenance  of  the  system:  Executive  Order  (E.O.) 
10450,  as  amended,  which  was  issued  by  virtue  of  the  authority 
vested  in  the  President  by  Section  7532  of  Title  5,  United  States 
Code  and  other  statutes  enumerated  in  E.O.  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  investigatory  reports 
are  used  by  appropriate  Security  Officers  and  Commanders  or 
other  designated  officials  as  a  basis  for  determining  a  person’s  eligi¬ 
bility  for  access  to  information  classified  in  the  interests  of  national 
defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Reports  are  filed  alphabetically  by  name,  date  and 
place  of  birth.  No  indices  are  used  to  retrieve  individual  records 
from  the  system. 

Safeguards:  As  a  minimum,  records  are  stored  in  locked  con¬ 
tainers  whenever  authorized  DSA  personnel  are  not  present  to  con¬ 
trol  access  to  them.  Any  of  these  files  containing  classified  docu¬ 
ments  are  maintained  in  security  containers  approved  by  HQ  DSA 
for  storage  of  classified  information. 

Retention  and  disposal:  Reports  are  retained  as  long  as  the  person 
is  employed  or  assigned  to  DSA.  After  the  person  leaves  DSA,  the 
reports  are  placed  in  an  inactive  file,  retained  for  two  years,  and 
then  destroyed  or  returned  to  the  agency  which  conducted  the  in¬ 
vestigation. 

System  manager(s)  and  address:  Command  Security  Officer,  HQ 
DSA;  Security  Officers  of  Primary  Level  Field  Activities. 

Notification  procedure:  Written  or  personal  requests  for  informa¬ 
tion  may  be  directed  to  the  SYSMANAGERS. 

Record  access  procedures:  Official  mailing  addresses  of  the 
SYSMANAGERS  are  in  the  Department  of  Defense  Directory  in 
the  appendix  to  the  DSA  systems  notice.  Written  requests  for  infor¬ 
mation  should  contain  the  full  name,  date  and  place  of  birth,  cur¬ 
rent  address  and  telephone  number  of  the  requestor.  For  personal 
visits,  the  requestor  must  be  able  to  provide  some  acceptable 
identification  (i.e.,  driver’s  license,  parent’s  name,  identification 
card,  date  and  place  of  birth,  dates  and  placets)  of  employment 
with  DSA,  if  applicable).  Written  requests  must  be  accompanied  by 
a  notarized  stateme.it  attesting  to  the  requestor's  identity  and  con¬ 
taining  the  following:  ’I  understand  that  knowingly  or  willfully 
seeking  or  obtaining  access  to  records  about  another  individual 
under  false  pretenses  is  punishable  by  a  fine  of  up  to 

5,000  under  the  provisions  of  the  Privacy  Act  of  1974.* 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Reports  of  investigations  conducted  by 
the  CSC,  FBI,  DIS,  investigative  units  of  the  Army,  Navy,  and  Air 
Force,  as  well  as  other  Federal  investigative  organizations. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  SYSMANAGER. 


S153.20  DSAH-T 

System  name:  153.20  Personnel  Security  Clearance  Status  -  CAP¬ 
STONE 

System  location:  Primary  System-Central  computer  programs  and 
files  maintained  at  the  Defense  Supply  Agency  Administrative  Sup¬ 
port  Center  (DSASC)  provide  a  central  index  for  information  re¬ 
garding  the  personnel  security  clearance  status  of  civilian  em¬ 
ployees  and  military  personnel  within  DSA.  Ready  reference 
listings  are  furnished  by  DSASC  to  Defense  Supply  Agency  Prima¬ 
ry  Level  Field  Activities  (PLFAs)  and  to  Primary  Staff  Elements 
(PSEs)  at  HQ  DSA  concerning  personnel  under  their  jurisdiction. 

Categories  of  individuals  covered  by  the  system:  All  DSA  civilian 
and  military  personnel  who  have  been  granted  a  security  clearance 
for  access  to  information  classified  in  the  interests  of  national 
security. 

Categories  of  records  in  the  system:  Computer  listings  both 
alphabetically  in  the  form  of  a  Master  Capstone  File  (MASCAP) 
and  by  organization  in  the  form  of  a  Records  of  Access  Authoriza¬ 
tion  and  Eligibility  (RACEL).  These  listings  provide  the  unit  Securi¬ 
ty  Officer  with  complete  personnel  security  data  on  the  entire  unit 
work  force  and  the  Head  of  each  PLFA  and  HQ  PSE  a  roster 
reflecting  each  individual  who  has  been  authorized  access,  as  well 
as  the  level  of  access,  to  classified  information. 

Authority  for  maintenance  of  the  system:  Executive  Order  (E.O.) 
10450,  as  amended,  which  was  issued  by  virtue  of  the  authority 
vested  in  the  President  by  Section  7532  of  Title  5,  United  States 
Code  and  other  statutes  enumerated  in  E.O.  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
by  Security  Officers  at  all  levels  as  well  as  other  appropriate  super¬ 
visors  to  determine  whether  or  not  DSA  civilian  employees  or  mili¬ 
tary  personnel  have  been  cleared  for  and/or  granted  access  to  clas¬ 
sified  information;  and,  if  so,  the  level  of  such  clearance  or  access. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  magnetic  tape;  computer 
print-out. 

Retrievability:  Identities  of  persons  whose  names  are  contained  in 
the  system  are  listed  in  the  MASCAP  and  RACEL  alphabetically. 
All  data  in  the  system  about  each  person  is  set  forth  next  to  the 
person’s  name. 

Safeguards:  As  a  minimum,  records  are  stored  in  locked  con¬ 
tainers  whenever  authorized  DSA  personnel  are  not  present  to  con¬ 
trol  access  to  them.  Any  of  these  files  containing  classified  docu¬ 
ments  are  maintained  in  security  containers  approved  by  HQ  DSA 
for  storage  of  classified  information. 

Retention  and  disposal:  New  MASCAP  and  RACEL  listings  are 
published  monthly  and  old  listings  are  destroyed  as  soon  as  the  new 
lists  are  verified  but  in  no  case  beyond  90  days. 

System  manager(s)  and  address:  Security  Officer,  DSASC  and 
Security  Officers  of  all  PLFAs. 

Notification  procedure:  Written  or  personal  requests  for  informa¬ 
tion  may  be  directed  to  the  SYSMANAGERS. 

Record  access  procedures:  Official  mailing  addresses  of  the 
SYSMANAGERS  are  in  the  Department  of  Defense  Directory  in 
the  appendix  to  the  DSA  systems  notice.  Written  requests  for  infor¬ 
mation  should  contain  the  full  name,  current  address  and  telephone 
numbers  of  the  individual.  For  personal  visits,  the  individual  should 
be  able  to  provide  some  acceptable  identification,  such  as,  driver's 
license,  employing  office  identification  card,  and  give  some  verbal 
information  that  could  be  verified  with  his  file. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGERS. 

Record  source  categories:  Certificates  of  clearance  and/or  record 
of  personnel  security  investigation  which  are  completed  during  a 
review  of  reports  of  investigation  conducted  by  the  Civil  Service 
Commission,  the  Federal  Bureau  of  Investigation,  the  Defense  In¬ 
vestigative  Service,  and  investigative  units  of  the  Army,  Navy,  and 
Air  Force,  as  well  as  other  Federal  investigative  organizations. 
Also,  personnel  security  files  maintained  on  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S155.05  2DCAS-NS 

System  name:  155.05  2  Guest  Instructor  Introduction  Card 
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System  location:  Defense  Industrial  Security  Institute  (DISI) 
Defense  General  Supply  Center  Richmond,  Virginia  23297 

Categories  of  Individuals  covered  by  the  system:  System  contains  a 
record  of  any  individual  who  has  appeared  as  a  guest  speaker  at  the 
Defense  Industrial  Security  Institute  (DISI). 

Categories  of  records  In  the  system:  Information  in  this  system  in¬ 
cludes:  name;  date  of  guest  instructor’s  appearance;  position;  and 
biographical  (education,  employment,  e,tc-)  data. 

Authority  for  maintenance  of  the  system:  Presidential  Executive 
Order  10865,  Safeguarding  Classified  Information  Within  Industry. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  to 
introduce  speakers  and  is  retained  as  a  record  of  the  speaker’s  par¬ 
ticipation.  DISI  is  the  sole  user. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  system  is  maintained  on  5  x  8  file  cards. 

Retrievability:  The  system  is  maintained  and  accessed  alphabeti¬ 
cally. 

Safeguards:  Only  DISI  employees  are  authorized  access  to  the 
system  or  information  contained  therein.  The  records  are  main¬ 
tained  in  file  cabinets  within  a  locked  room.  The  building  is 
patrolled  at  intervals  by  roving  patrols  on  foot  and  in  vehicles.  Ac¬ 
cess  to  the  military  installation  is  controlled  at  all  times. 

Retention  and  disposal:  The  records  in  this  system  are  retained 
permanently. 

System  manager(s)  and  address:  The  official  responsible  for  poli¬ 
cies  and  procedures  governing  this  system  is  the  Chief,  Office  of 
Industrial  Security,  DDCAS/DSA.  Operational  management  is  exer¬ 
cised  by  the  Commandant,  Defense  Industrial  Security  Institute. 

Notification  procedure:  An  individual  who  wishes  to  be  notified  if 
the  system  contains  a  record  about  him  or  her  should  direct  a 
request  to  the  Commandant,  DISI,  Defense  General  Supply  Center, 
Richmond,  Virginia  23297.  Requests  must  contain  name  and  Social 
Security  Account  number.  If  known,  the  request  should  also  identi¬ 
fy  course(s)  attended  and  the  inclusive  dates  of  the  course(s).  An 
individual  may  also  visit  DISI  to  determine  if  the  system  contains  a 
record  about  him  or  her.  For  visits  an  individual  must  present  proof 
of  identity  such  as  birth  certificate,  driver’s  license  or  employer  ID 
(preferably  picture  type)  and  proof  of  Social  Security  Account 
number. 

Record  access  procedures:  An  individual  can  obtain  access  to  or  a 
copy  of  any  record  pertaining  to  him  or  her  by  directing  a  request 
to  the  Commandant,  DISI,  Defense  General  Supply  Center, 
Richmond,  Virginia  23297.  A  record  can  be  released  at  DISI, 
Richmond,  Virginia,  or  through  one  of  the  11  Regional  Offices  of 
Industrial  Security  (OIS)  or  a  Field  Office  of  any  Regional  OIS.  A 
release  will  take  place  at  the  OIS  nearest  the  residence  or  place  of 
employment  of  the  requester.  The  11  Regional  OISs  are  located  in 
Atlanta,  Boston,  Chicago,  Cleveland,  Dallas,  Detroit,  Los  Angeles, 
New  York,  San  Francisco,  Philadelphia  and  St.  Louis. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  System  Manager,  the  Chief,  OIS. 

Record  source  categories:  Information  contained  in  this  system  is 
provided  by  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S161.50DSAH-T 

System  name:  161.50  Traffic  Violations  File 

System  location:  Decentralized:  Documents  relating  to  traffic  cita¬ 
tions  for  moving  and  non-moving  violations,  withdrawal  of  driving 
privileges  and  related  papers:  Defense  Supply  Agency  (DSA)  Pri¬ 
mary  Level  Field  Activities  (PLFA). 

Categories  of  individuals  covered  by  the  system:  All  persons  who 
commit  a  traffic  violation  on  DSA  controlled  property. 

Categories  of  records  in  the  system:  Traffic  tickets,  documents 
relating  to  withdrawal  of  driving  privileges,  and  reports  of  cor¬ 
rective  or  disciplinary  action  taken. 

Authority  for  maintenance  of  the  system:  National  Highway  Safety 
Act  of  1966  and  National  Highway  Safety  Program  Standards, 
which  direct  such  programs  as  vehicle  traffic  supervision,  periodic 
motor  vehicle  inspections,  pedestrian  safety,  police  traffic  services 
and  records,  accident  investigation  and  reporting. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  main¬ 
tained  to  identify  traffic  offenders,  to  enforce  applicable  traffic 
regulations  and  to  promote  safety.  Information  is  used  by: 

DSA  Security  Officers  DSA  and  DoD  To  identify  traffic  viola¬ 
tions,  to  enforce  applicable  traffic  regulations,  to  promote  safety 
and  to  initiate  corrective  or  disciplinary  action  against  the  offen¬ 
ders. 

DSA  supervisors  and  managers  -  to  take  corrective  or  disciplina¬ 
ry  action  against  offenders  under  their  supervision. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  ticket  books,  card  index  files. 

Retrievability:  Filed  alphabetically  by  last  name  of  the  offender, 
and  cross-indexed  by  ticket  number. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
DSA  personnel. 

Retention  and  disposal:  Destroyed  after  2  years. 

System  managers)  and  address:  Heads  of  PLFA’s  which  have 
responsibility  for  managing  traffic  on  the  installation. 

Notification  procedure:  Written  or  personal  requests  for  informa¬ 
tion  may  be  directed  to  the  SYSMANAGER.  Individual  must  pro¬ 
vide  full  name  and  name  of  DSA  activity  at  which  violation  oc¬ 
curred;  or  if  individual  is  or  was  a  DSA  employee,  name  of  em¬ 
ploying  activity  is  also  required. 

Record  access  procedures:  Official  mailing  addresses  of  the 
SYSMANAGER  are  in  the  DoD  Directory  in  the  appendix  to  the 
DSA  systems  notice.  Written  requests  for  information  should  con¬ 
tain  the  full  name,  current  address  and  telephone  numbers  of  the 
individual.  For  personal  visits,  the  individual  should  be  able  to  pro¬ 
vide  some  acceptable  identification,  that  is,  driver’s  license,  em¬ 
ploying  office  identification  card,  and  give  some  verbal  information 
that  could  be  verified  from  his  file. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  DSA,  DoD  Security  Police  and  traffic 
offenders. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S161.70DSAH-T 

System  name:  161.70  Firearms  Registration  Records 

System  location:  Decentralized  -  Firearms  registration  forms: 
Defense  Supply  Agency  (DSA),  Primary  Level  Field  Activities 
(PLFAs). 

Categories  of  Individuals  covered  by  the  system:  Civilian  and  mili¬ 
tary  personnel  having  privately  owned  firearms  and  occupying 
quarters  on  DSA  controlled  activities  or  facilities. 

Categories  of  records  in  the  system:  Firearms  registration  forms, 
and  other  documents  relating  to  registration  of  privately  owned 
firearms. 

Authority  for  maintenance  of  the  system:  Section  21  of  the  Inter¬ 
nal  Security  Act  1950  (Public  Law  831,  81st  Congress)  and  Depart¬ 
ment  of  Defense  DoD  Directives  5200.8  and  5105.22  which  assign 
to  the  Director,  DSA  the  responsibility  for  protection  of  property 
and  facilities  under  his  control. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  by 
DSA  Security  personnel  to  ensure  proper  maintenance  and 
safekeeping  of  privately  owned  weapons  by  personnel  residing  on 
DSA  controlled  premises.  Records  are  also  used  to  identify  the 
owner  of  a  particular  weapon  by  DoD  security  personnel,  local, 
state,  and  federal  law  enforcement  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  the  owner  of 
the  firearm. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
DSA  personnel. 

Retention  and  disposal:  Destroy  6  months  after  cancellation  of  re¬ 
gistration  or  departure  of  the  registrant  from  the  jurisdiction  of  the 
registering  activity. 

System  manager(s)  and  address:  Heads  of  PLFAs  who  are  respon¬ 
sible  for  base  housing  on  a  DSA  installation. 
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Notification  procedure:  Written  or  personal  requests  for  informa¬ 
tion  may  be  directed  to  the  SYSMANAGER.  Individual  must  pro¬ 
vide  full  name  and  identity  of  DSA  installation  upon  which  he 
resided. 

Record  access  procedures:  Official  mailing  addresses  of 
SYSMANAGER  are  in  the  DoD  Directory  in  the  appendix  to  the 
DSA  systems  notice.  Written  requests  for  information  should  con¬ 
tain  the  full  name,  current  address  and  telephone  numbers  of  the 
individual.  For  personal  visits,  the  individual  should  be  able  to  pro¬ 
vide  some  acceptable  identification,  that  is,  driver’s  license,  em¬ 
ploying  office  identification  card,  and  give  some  verbal  information 
that  could  be  verified  from  his  file. 

Contesting  record  procedures:  DSA’s  rules  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Persons  registering  firearms,  and  DSA 
security  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S243.30DSAH-K 

System  name:  243.30  Complaints 

System  location:  Staff  Director,  Civilian  Personnel,  Headquarters 
Defense  Supply  Agency  (HQ  DSA),  and  primary  level  field  activi¬ 
ties  (PLFAs). 

Categories  of  individuals  covered  by  the  system:  DSA  Civilian  and 
military  personnel,  and  former  personnel,  contractor  employees, 
union  spokesmen,  and  other  individuals  and  organizations  who 
have  presented  complaints  to  the  President,  Members  of  Congress, 
Secretary  of  Defense,  Director  of  Defense  Supply  Agency  (DSA), 
or  other  official  which  have  been  referred  to  Staff  Director  of 
Civilian  Personnel,  Headquarters  DSA,  for  response,  action  or  in¬ 
formation. 

Categories  of  records  in  the  system:  Case  files  concern  complaints 
to  the  President,  Members  of  Congress,  Secretary  of  Defense, 
Director  of  Defense  Supply  Agency  and  Staff  Director  for  Civilian 
Personnel,  Headquarters  Defense  Supply  Agency.  These  include 
letters,  telegrams,  reports,  statements  of  witnesses,  input  from  staff 
elements  and  field  activities,  and  related  and  supporting  papers  re¬ 
garding  specific  complaint. 

Authority  for  maintenance  of  the  system:  5U.S.C.  552;  E.O.  11491; 
Department  of  Defense  Directive  5400.4,  20  February  1971  and  ti¬ 
tled:  Provision  of  Information  to  Congress;  and  Department  of 
'  Defense  Directive  5105.22,  9  December  1965,  and  titled:  Defense 
Supply  Agency. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose:  Information  is 
collected  in  order  to  base  reply  to  complaint  and  to  determine  need 
for,  and  course  of  action  to  be  taken  regarding  complaint. 

Information  is  used  by:  Agency  Director  and  staff,  field  Com¬ 
manders,  Managers  and  supervisors  in  replying  to  additional  inqui¬ 
ries  and  for  bringing  to  attention  of  higher  level  Management,  when 
appropriate. 

Information  is  used  by  complainant  for  his  own  purpose.  Infor¬ 
mation  it  furnished  to  individuals  or  organizations  who  wrote  to 
DSA  on  behalf  of  the  complainant  and  who  use  it  to  respond  to  the 
complainant,  or  for  other  related  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  a  log  book. 

Retrievability:  Complaints  to  the  President  and  Members  of  Con¬ 
gress  are  filed  alphabetically  by  last  name  of  individual  or  em¬ 
ployee  or  by  DSA  activity  name.  Employee  group  complaints  are 
filed  under  the  activity  where  originated.  Union  or  Civil  Rights  or¬ 
ganization  complaints,  complaints  to  the  Secretary  of  Defense  and 
to  the  Director  of  DSA  are  filed  under  complaints  in  one  folder,  or 
by  activity  name. 

Individuals  can  be  located  within  activity  files. 

Safeguards:  Records  are  maintained  in  locked  filing  cabinets  in 
areas  accessible  only  to  Agency  personnel. 

Retention  and  disposal:  Records  are  retained  in  active  file  until 
end  of  calendar  year  and  held  one  to  three  additional  years  in  inac¬ 
tive  file  and  subsequently  retired  to  Federal  Records  Center.  After 
a  total  of  ten  years  records  are  destroyed. 

System  manager(s)  and  address:  Staff  Director,  Civilian  Person¬ 
nel,  HQ  DSA,  and  Civilian  Personnel  Officers,  PLFAs. 


Notification  procedure:  Written  or  personal  requests  for  informa¬ 
tion  may  be  directed  to  the  SYSMANAGER.  Individual  must  pro¬ 
vide  full  name,  the  name  of  any  DSA  activity  involved,  and  general 
nature  of  complaint  individual  believes  to  be  filed  in  this  system. 

Record  access  procedures:  Written  requests  for  information 
should  be  addressed  to  the  SYSMANAGER  and  contain  the  full 
name,  current  address  and  telephone  number  of  the  individual,  and 
the  general  nature  of  complaint  individual  believes  to  be  filed  in 
this  system.  For  personal  visits,  individual  should  also  be  able  to 
provide  some  acceptable  identification,  that  is,  drivers  license, 
work  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  case  folder. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Employee’s  supervisors,  civilian  per¬ 
sonnel  office  of  employee’s  activity,  U.S.  Civil  Service  Commis¬ 
sion,  Agency  staff  elements,  other  Federal  Agencies,  DSA  activi¬ 
ties  or  other  parties  that  may  have  information  pertinent  to  specific 
complaint,  or  an  interest  in  the  complaint. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S253.30DS  A  H  -G  I 
System  name:  253.30  Royalties 

System  location:  Files  of  Patent  Counsel,  Defense  Supply  Agen¬ 
cy,  DSAH-G 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
firms  to  whom  patent  royalties  are  paid  by  Defense  Supply  Agency 
contractors 

Categories  of  records  in  the  system:  Reports  from  DSA  procure¬ 
ment  centers  of  patent  royalties  submitted  pursuant  to  Armed  Ser¬ 
vices  Procurement  Regulation  under  Report  (ASPR)  forwarded  to 
Defense  Supply  Agency  Headquarters,  Office  of  Council  for  ap¬ 
proval,  and  included  in  pricing  of  respective  contracts. 

Authority  for  maintenance  of  the  system:  10  U.S.  Code  2304(g) 
DSPR  9-110  ASPR  9-110; 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Review  by  DSA  Patent 
Counsel  for  approval  of  royalties  on  continuing  basis.  Information 
may  be  referred  to  other  Government  agencies  or  to  non-Govern- 
ment  personnel  (including  contractors  or  prospective  contractors) 
having  an  identified  interest  in  the  allowance  of  royalties  on  DSA 
contracts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  card  index  files. 

Retrievability:  Filed  by  patent  number.  From  numbers,  names  of 
inventors  and  patent  owners  are  retrievable. 

Safeguards:  Accessible  only  to  DSA  personnel. 

Retention  and  disposal:  Destroyed  after  26  years. 

System  managers)  and  address:  Counsel,  DSAH-G. 

Notification  procedure:  Direct  information  requests  to 
SYSMANAGER. 

Record  access  procedures:  Official  mailing  address  of  the 
SYSMANAGER  IS  Office  of  Counsel,  Defense  Supply  Agency. 
Written  requests  should  include  full  name,  current  address  and 
telephone  numbers  of  requestor.  For  personal  visits,  each  in¬ 
dividual  shall  provide  acceptable  identification,  e.g.,  driver’s  license 
or  identification  card.  » 

Contesting  record  procedures:  This  Agency’s  rules  for  contesting 
cbntents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  DSA  Patent  Counsel’s  investigation  of 
published  and  unpublished  records  and  files  both  within  and 
without  the  Government,  consultation  with  Government  and  non- 
Government  personnel,  information  from  other  Government  agen¬ 
cies  and  information  submitted  by  Government  officials  or  other 
persons  having  a  direct  interest  in  the  subject  matter  of  the  file. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S 257.10  DSAH-G 
System  name:  257.10  Standards  of  Conduct 

System  location:  Decentralized  system— Office  of  Counsel, 
Headquarters,  Defense  Supply  Agency,  DSAH-G,  Standard  of 
Conduct  Certification  for  personnel  of  Headquarters  Counsel’s  Of- 
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fice,  investigated  incidents  of  violation  of  standards  of  conduct  by 
Headquarters,  DSA  employees,  reports  by  DSA  field  activities  of 
violations  of  standards  of  conduct  and  Statements  of  Employment 
and  Financial  Interests  (DD  1SSS)  on  Headquarters,  DSA  em¬ 
ployees  and  Commanders,  Deputy  Commanders,  and  Counsels  of 
Primary  Level  Field  Activities  (PLFAs).  Other  DD  1535s  required 
in  the  PLFA  and  initial  reports  of  violations  of  standards  of  con¬ 
duct  on  PLFA  employees  are  maintained  at  the  DSA  Field  Activity 
Office  of  Counsel  Standard  of  Conduct  Certifications  are  main¬ 
tained  in  each  Headquarters  and  PLFA  Primary  Staff  Elements 

Categories  of  individuals  covered  by  the  system:  Includes  DSA  em¬ 
ployees,  General  Schedule  13s  and  above,  and  Lieutenant  Colonel, 
Commander  and  above,  involved  in  approving  awards  for  contracts 
or  contractor  audits  (Defense  Supply  Agency  Regulation  5500.1, 
Standards  of  Conduct  Regulations)  or  any  employee  of  DSA  in¬ 
volved  in  potential  violation  of  standards  of  conduct,  e.g.,  ac¬ 
ceptance  of  gratuities,  conflict  of  interests. 

Categories  of  records  in  the  system:  Includes  semi-annual  certifi¬ 
cation  that  Standard  of  Conduct  Regulations  have  been  read,  may 
include  DD  Form  1555s  or  allegation  of  a  violation  of  standards  of 
conduct,  investigatory  reports  by  the  Government,  recommenda¬ 
tions  and  determinations  as  to  whether  a  violation  of  the  standards 
of  conduct  occurred  and  what  sanction  may  be  appropriate  and/or 
was  imposed. 

Authority  for  maintenance  of  the  system:  Executive  Order  11222 
prescribing  standards  of  ethical  conduct  for  Government  officers 
and  employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  by 
Counsel’s  Office  in  making  determinations  to  preclude  Government 
employees  involved  in  procurement  or  contractor  audit  decisions 
from  making  determinations  in  areas  where  such  decisions  might  be 
or  appear  to  be  in  conflict  with  personal  interests.  Information  is 
used  by  Counsel’s  Office  for  the  purpose  of  determining  if  DSA 
personnel  are  observing  the  highest  standards  of  business  ethics. 
Records  may  be  referred  to  the  Department  of  Justice  for  possible 
use  in  prosecution  action  or  forwarded  to  Director,  DSA  or  DSA 
Field  Activity  Commanders  for  appropriate  action 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Records  are  retrievable  by  surname  of  employee 
or  by  date. 

Safeguards:  Records  are  retained  in  areas  accessible  only  to 
authorized  personnel  in  Office  of  Counsel  or  others  as  determined 
by  Counsel,  DSA.  DD  Forms  1555  are  retained  in  locked  file 
cabinets. 

Retention  and  disposal:  Incidents  of  violation  of  standards  of  con¬ 
duct,  indefinitely;  DD  1555s,  until  employee  leaves  employment  of 
DSA. 

System  manager!*)  and  address:  Office  of  Counsel,  Headquarters, 
Defense  Supply  Agency,  DSAH-G;  Counsel,  PLFA. 

Notification  procedure:  Requests  for  information  should  be  ad¬ 
dressed  to  the  SYSMANAGER.  Individual  requesting  information 
should  state  name,  subject  matter  of  information  requested,  and 
date  of  form  or  (alleged)  violation. 

Record  access  procedures:  SYSMANAGER  can  provide 
assistance.  Official  mailing  address  is  in  the  DoD  Directory  in  the 
appendix  to  the  DSA  Systems  Notice. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individuals,  other  employees,  and  non¬ 
employees  having  knowledge  of  the  alleged  violation  of  the  stan¬ 
dards  of  conduct. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
-S27#.  10DSAH-K 

System  name:  270.10Request  for  Assistance  and  Information 

System  location:  Staff  Director,  Civilian  Personnel,  Headquarters 
Defense  Supply  Agency  (HQ  DSA),  and  primary  level  field  activi¬ 
ties  (PLFAs). 

Categories  of  individuals  covered  by  the  system:  Civilian  and  mili¬ 
tary  personnel,  former  employees,  contractor  employees,  attorneys, 
and  other  individuals  or  organizations  who  have  requested 
assistance  and  information  from  the  President,  Members  of  Con¬ 
gress,  Secretary  of  Defense,  Director  of  Defense  Supply  Agency 


(DSA)  or  other  officials,  which  have  been  referred  to  the  Staff 
Director,  Civilian  Personnel,  Headquarters  DSA,  for  response,  ac¬ 
tion  or  information. 

Categories  of  records  in  the  system:  Case  files  include  requests  for 
assistance  and  information  to  the  President,  Members  of  Congress, 
Secretary  of  Defense,  Director  of  Defense  Supply  Agency  and 
Staff  Director  for  Civilian  Personnel,  HQ  DSA  These  include  let¬ 
ters,  responses,  reports  statements  and  papers  related  to  basic 
request. 

Authority  for  maintenance  of  the  system:  5  USC  552,  Public  Infor¬ 
mation  Department  of  Defense  Directive  5400.4,  20  Februrary  1971 
and  titled:  Provisions  of  Information  to  Congress  and  Department 
of  Defense  Directive  5105.22,  9  December  1965,  and  titled:  Defense 
Supply  Agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose:  Information  is 
maintained  for  replying  to  additional  inquiries  and  as  background 
for  similar  situations,  and  for  determining  appropriate  course  of  ac¬ 
tion. 

Information  is  used  by:  Agency  Director  and  his  staff,  field  Com¬ 
manders,  managers  and  supervisors  for  determining  areas  needing 
additional  emphasis  or  corrective  action  to  clarify  misun¬ 
derstandings,  adjust  inadequacies,  and  solve  or  prevent  problems. 
Members  of  Congress,  U.  S.  Civil  Service  Commission,  and  other 
Federal  Agencies,  attorneys.  Civil  Rights  organizations,  and  parties 
involved  in  Veteran’s  benefits  and  training  and  other  matters  af¬ 
fecting  DSA  employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  log  book. 

Retrievability:  Alphabetically  by  last  name  of  individual  involved 
with  or  requesting  information  and  assistance,  or  by  DSA  field  ac¬ 
tivity  name,  when  requests  are  from  groups. 

Safeguards:  Records  are  maintained  in  locked  filing  cabinets  in 
areas  accessible  only  to  Agency  personnel. 

Retention  and  disposal:  Records  are  retained  in  active  file  until 
end  of  calendar  year,  held  one  to  three  additional  years  in  an  inac¬ 
tive  file,  and  subsequently  are  destroyed. 

System  maaager(s)  and  address:  Staff  Director,  Civilian  Person¬ 
nel,  HQ  DSA;  Civilian  Personnel  Officers,  PLFAs. 

Notification  procedure:  Written  or  personal  requests  for  informa¬ 
tion  may  be  directed  to  the  SYSMANAGER.  Individual  must  pro¬ 
vide  full  name,  the  name  of  any  DSA  activity  that  is  involved,  and 
the  general  nature  of  the  request  for  assistance  or  information  in¬ 
dividual  believes  may  be  filed  in  this  system. 

Record  access  procedures:  Written  requests  for  information 
should  be  addressed  to  the  SYSMANAGER.  and  contain  the  full 
name,  current  address  and  telephone  number  of  the  individual,  the 
name  of  any  DSA  activity  involved,  and  the  general  nature  of  the 
request  for  assistance  or  information  individual  believes  may  be 
filed  in  this  system.  For  personal  visits,  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  driver’s 
license,  work  identification  card,  and  give  some  verbal  information 
that  could  be  verified  with  his  case  folder. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Employee’s  supervisors,  civilian  per¬ 
sonnel  office  of  employee’s  activity,  U.  S.  Civil  Service  Commis¬ 
sion,  Federal  Agencies  involved  and  other  persons  or  organizations 
that  could  assist  in  final  solution  of  the  matter. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S336.15  DPSC-G 

System  name:  330.15  Authorization  File 

System  location:  Office  of  Counsel  (DPSC-G)  Defense  Personnel 
Support  Center  Bldg.  12,  Wing  g  2800  South  20th  Street  Philadel¬ 
phia,  PA  19101 

Categories  of  individuals  covered  by  the  system:  All  civilian  per¬ 
sonnel  in  the  Office  of  Counsel,  DPSC,  who  have  ahd  or  currently 
have  authorization  to  act  in  an  officially  appointed  capacity. 

Categories  of  records  In  the  system:  DD  Form  577,  copies  of  spe¬ 
cial  orders  appointing  individuals  in  various  capacities,  requests  for 
special  orders,  letters  and  correspondence  re  various  appointments 
of  office  personnel,  DCTSC  Form  1322,  ’Delegation  of  Authority’, 
DPSC  directives. 
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Authority  for  uiiateiMct  of  the  system:  10  U.S.C.  125  DoD 
Directive  5105.22 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  main¬ 
tained  for  purposes  of  determining  which  office  personnel  have  had 
or  currently  have  authorization  to  act  in  an  officially  appointed 
capacity.  Information  is  used  solely  by  office  managers  to  insure 
that  delegations  of  authority  are  properly  handled  and  to'  maintain 
records  in  which  capacity  one  or  more  office  personnel  are  em¬ 
powered  to  act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  chronologically 

Safeguards:  Records  are  maintained  in  a  locked  file  drawer  and 
are  accessible  only  to  office  personnel. 

Retention  and  disposal:  Records  are  maintained  indefinitely  and 
are  reviewed  annually  to  determine  if  the  oldest  records  are  still 
necessary. 

System  manage r(s)  and  address:  Associate  Counsel,  DPSC, 
Philadelphia,  PA 

Notification  procedure:  Written  or  personal  requests  for  informa¬ 
tion  may  be  directed  to  the  SYSMANAGER.  Individual  must  pro¬ 
vide  full  name.  Social  Security  Account  Number  and  dates  of  em¬ 
ployment  at  Office  of  Counsel,  DPSC.  Individual  may  visit  Office 
of  Counsel,  DPSC,  to  obtain  information  on  whether  the  system 
contains  records  pertaining  to  that  individual. 

Record  access  procedures:  Access  may  be  had  through  the  Office 
of  Counsel,  DPSC.  Written  requests  for  information  should  contain 
the  full  name,  current  address  and  telephone  number  of  the  in¬ 
dividual.  For  personal  visits,  the  individual  should  provide  some  ac¬ 
ceptable  identification,  i.e.,  drivers  license,  employee  identification 
card,  etc. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Military  personnel.  Associate  Counsel, 
DPSC,  personnel  in  Office  of  Counsel. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S3NJWP8C 

System  name:  330.50  Defense  Personnel  Support  Center  (DPSC) 
Civilian  Personnel  File 

System  location:  Office  of  Civilian  Personnel,  Management 
Assistance  and  Liaison  Division,  DPSC. 

Categories  of  iadividnals  covered  by  the  system:  AD  current 
civilian  personnel  serviced  by  DPSC  except  those  working  for  the 
Defense  Subsistence  Regions,  the  Subsistence  Laboratory  or  the 
Orthopedic  Footwear  Clinic. 

Categories  of  records  in  the  system:  Name,  Social  Security  Ac¬ 
count  Number  (SSAN),  sex,  year  of  birth,  veterans’  status,  reten¬ 
tion  grouping,  service  computation  date,  type  of  appointment,  title, 
job  number,  supervisory  status,  service  code,  series,  grade,  com¬ 
petitive  level  code,  organization,  activity,  Julian  date,  nature  of  ac¬ 
tion. 

Authority  for  maiateaaace  of  the  system:  5  U.S.C.,  Sec.  301,  302, 
E.O.  10561  and  E.O.  9397. 

Ron  tine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  listing  is  used  only 
by  the  DPSC  Office  of  Civilian  Personnel.  Information  is  used  for 
maintenance  and  update  of  retention  registers  and  for  one-time 
management  information  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  computer  paper  printouts  stored  in  filing 
cabinet. 

Retrievability:  Individual  information  is  accessed  by  SSAN. 

Safeguards:  Magnetic  tape  is  kept  in  a  tape  library  which  is  ac¬ 
cessible  only  to  authorized  personnel.  Computer  personnel  who 
process  the  reports  are  appropriately  cleared. 

Computer  paper  records  arc  maintained  in  areas  accessible  only 
to  Office  of  Civilian  Personnel  employees.  Personnel  Office  is  in 
building  which  is  under  security  guard  surveillance  during  non-duty 
hours. 


Retention  and  disposal:  A  new  listing  is  prepared  monthly;  the 
previous  one  is  destroyed  at  that  time.  add  fol- 

Magnetic  tape  records  are  kept  for  60  days,  then  destroyed. 
System  maaager(s)  and  address:  Chief,  Management  Assistance 
and  Liaison  Division,  Office  of  Civilian  Personnel,  DPSC. 


Notification  procedure:  Written  or  personal  requests  for  informa¬ 
tion  may  be  directed  to  the  SYSMANAGER  and  must  contain  full 
name  and  SSAN.  Official  mailing  address  is  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Defense  Supply  Agency 
(DSA)  systems  notice. 

Record  access  procedures:  Assistance  may  be  obtained  from  the 
SYSMANAGER. 


Written  requests  for  information  should  contain  the  full  name, 
current  address  and  telephone  number  of  the  individual.  For  per¬ 
sonal  visits,  the  individual  should  be  able  to  provide  some  accepta¬ 
ble  identification,  such  as  driver’s  license,  employing  office 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  by  examining  the  individual’s  entry  on  the  listing. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Standard  Form  50’s  (Notification  of 
Personnel  Action)  and  annual  position  classification  surveys. 

Systems  exempted  from  certain  provisions  of  the  act:  None 


S332.01DSAH-KS 
System  name:  332.01  Employment  Inquiries 

System  location:  Staffing  and  Employee  Relations  Division,  Staff 
Director,  Civilian  Personnel,  Headquarters,  Defense  Supply  Agen¬ 
cy  (HQ  DSA);  primary  level  field  activities  (PLFAs). 

Categories  of  individuals  covered  by  the  system:  DSA  civilian  and 
military  personnel,  contractor  employees,  and  other  individual}  or 
organizations  on  behalf  of  individuals  who  have  forwarded  employ¬ 
ment  inquiries  to  Members  of  Congress,  Secretary  of  Defense, 
Director  of  Defense  Supply  Agency  (DSA),  Staff  Director  for 
Civilian  Personnel,  or  other  official. 

Categories  of  records  in  the  system:  Case  files  include  employ¬ 
ment  inquiries  to  Members  of  Congress,  Secretary  of  Defense, 
Director  of  Defense  Supply  Agency  and  Staff  Director  for  Civilian 
Personnel,  Headquarters  Defense  Supply  Agency  and  others  which 
have  been  referred  to  Staff  Director  Civilian  Personnel  for 
response,  action  or  information.  These  include  statements  of 
qualifications,  letters,  photographs,  letters  of  appreciation  and 
recommendation,  certificates,  ratings,  eligibility  forms  and  related 
papers  concerning  employment. 

Authority  for  maintenance  of  the  system:  5  U.S.  Code,  Sec.  301, 
302,  and  E.O.  10561;  Department  of  Defense  Directive  5400.4  20 
February  1971  and  titled:  Provisions  of  Information  to  Congress 
and  Department  of  Defense  Directive  5105.22,  9  December  1965, 
and  titled:  Defense  Supply  Agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose:  Information  is 
maintained  for  purposes  of  replying  to  additional  inquiries 
low  up  action. 

Information  is  used  by:  Civilian  personnel  offices  and  other  ap¬ 
propriate  officials  of  DSA  in  order  to  determine  qualifications  and 
for  giving  proper  consideration  in  the  filling  of  vacancies.  The 
civilian  personnel  office,  when  hiring  applicant,  uses  information  as 
part  of  the  employee’s  permanent  record.  Members  of  Congress 
and  other  individuals  or  organizations  who  wrote  to  DSA  on  behalf 
of  an  individual  and  who  tfse  it  to  respond  to  the  individual,  or  for 
other  related  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  log  book. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual  sub¬ 
mitting  employment  inquiry. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  in 
areas  accessible  only  to  Agency  personnel. 

Retention  and  disposal:  Records  are  retained  in  active  file  until 
end  of  calendar  year  and  held  one  to  three  additional  years  in  inac¬ 
tive  file  and  subsequently  retired  to  Federal  Records  Center.  After 
a  total  of  ten  years  records  are  destroyed. 

System  maaager(s)  and  address:  Staff  Director,  Civilian  Person¬ 
nel,  HQ  DSA;  Civilian  Personnel  Officers,  PLFAs. 
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Notification  procedure:  Written  or  personal  requests  for  informa¬ 
tion  may  be  directed  to  the  SYSMANAGER.  Individual  must  pro¬ 
vide  full  name. 

Record  access  procedures:  Official  mailing  address  of  the 
SYSMANAGER  is  in  the  Department  of  Defense  Directory  in  the 
appendix  to  the  DSA  systems  notice.  Written  requests  for  informa¬ 
tion  should  be  addressed  to  SYSMANAGER  and  contain  the  full 
name,  current  address  and  telephone  numbers  of  the  individual.  For 
personal  visits,  the  individual  should  be  able  to  provide  some  ac¬ 
ceptable  identification,  that  is,  driver's  license,  work  identification 
card,  and  give  some  verbal  information  that  could  be  verified  with 
his  case  folder. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  No  additional  sources  of  information 
other  than  provided  by  individual  involved,  and  other  correspon¬ 
dence  relating  to  the  employment  inquiry. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S334.05DSAH-K 

System  name:  334.05  Civilian  Personnel  Administration  Career  Pro¬ 
gram 

System  location:  Training  and  Incentives  Division,  Staff  Director, 
Civilian  Personnel,  Headquarters,  Defense  Supply  Agency  (HQ 
DSA) 

Categories  of  individuals  covered  by  the  system:  DSA  employees 
and  other  applicants  for  registration,  GS-ll  and  above,  engaged  in 
civilian  personnel  administration  to  include:  Personnel  Management 
Specialists,  GS-201;  Personnel  Staffing  Specialists,  GS-212;  Posi¬ 
tion  Classification  Specialists,  GS-221;  Employee  Relations  Spe¬ 
cialists  and  Labor  Relations  Specialists,  GS-230;  AND,  Employee 
Development  Specialists,  GS-235. 

Categories  of  records  in  the  system:  Personal  Qualifications  State¬ 
ment,  Individual  Development  Plan,  Assessment  of  Qualifications 
for  Advancement,  Employee  Career  Evaluation,  Screening  Panel 
ratings,  and  lists  of  referrals  for  vacancies,  other  documents  or  cor¬ 
respondence  submitted  by  employees  or  their  supervisors. 

Authority  for  maintenance  of  the  system:  5  U.S.  Code,  Sec.  4103, 
Establishment  of  Training  Programs  DSA  Manual  I44S.I7,  DSA 
Civilian  Career  Program  for  Civilian  Personnel  Administration. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  main¬ 
tained  for  purpose  of  screening  and  referral  of  registered  careerists 
to  fill  civilian  personnel  positions  at  grade  GS-12  and  above 
throughout  DSA.  Information  is  used  by:  Agency  Screening  Panel  - 
to  screen  and  review  careerists  for  referral.  DSA  Career  Program 
Technical  Staff  for  administrative  review  and  update  of  files.  DSA 
Training  personnel  -  to  determine  long-range  training  needs.  DSA 
Selecting  officials  in  selecting  a  registrant  to  fill  the  position  open¬ 
ing. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  series  and  grade  alphabetically  by  last 
name  of  careerist. 

Safeguards:  Records  are  maintained  in  locked  fife  cabinet  accessi¬ 
ble  only  to  authorized  Agency  personnel.  Authorized  Agency  per¬ 
sonnel  include:  Staff  Director,  Civilian  Personnel,  Division  Chiefs, 
staff  members  of  the  Training  Division. 

Retention  and  disposal:  Records  are  retained  with  annual  updating 
by  the  registered  careerist.  The  material  is  destroyed  as  it  becomes 
outdated,  and  upon  annual  review  when  individual  is  no  longer 
eligible  for  registration.  The  records  are  retained  a  maximum  of  two 
years. 

System  manager(s)  and  address:  Staff  Director,  Civilian  Person¬ 
nel,  Headquarters  Defense  Supply  Agency. 

Notification  procedure:  Written  or  personal  requests  for  informa¬ 
tion  may  be  directed  to  the  SYSMANAGER,  ATTN:  Career  Pro¬ 
gram  Technical  Staff.  Official  mailing  address  is  contained  in  De¬ 
partment  of  Defense  Directory  in  the  appendix  to  the  DSA  systems 
notice.  Requester  must  give  name,  personnel  job  title,  series,  grade, 
and  address.  No  identification  required  for  personal  visit. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name,  series,  current  address  and  telephone 
number  of  the  registered  careerist.  For  personal  visits,  the  in¬ 


dividual  should  be  able  to  provide  some  acceptable  identification 
and  give  some  verbal  information  that  could  be  verified  with  his 
folder. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Careerist,  careerist's  supervisor,  inter¬ 
mediate  supervisors,  members  of  career  screening  panel.  Civilian 
Personnel  Officers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S336.60DSAH-KM 

System  name:  336.60  Position  Classification  Appeals 

System  location:  Headquarters  Defense  Supply  Agency  (DSA)  for 
only  those  cases  requiring  Headquarters  decision,  and  at  DSA  Pri¬ 
mary  Level  Field  Activities  (PLFAs)  for  others.  Official  mailing  ad¬ 
dresses  are  in  Department  of  Defense  directory  in  the  appendix  to 
the  DSA  System  of  Records  notice. 

Categories  of  individuals  covered  by  the  system:  All  DoD  em¬ 
ployees  serviced  by  a  DSA  Civilian  Personnel  Office  who  have 
filed  classification  or  job  grading  appeals. 

Categories  of  records  in  the  system:  Case  files  relating  to  in¬ 
dividual  or  group  classification  appeals  consisting  of  the  written  ap¬ 
peal,  complete  identification  of  the  position,  position  organization 
chart,  functional  statement,  comprehensive  evaluation  statement 
which  has  been  reviewed  by  the  individual  or  group  submitting  the 
appeal  (the  appellant),  efforts  to  resolve  locally,  recommended  ac¬ 
tion  and  any  supplemental  information  pertinent  to  the  case. 

Authority  for  maintenance  of  the  system:  5  U.S.  Code  SS  5112, 
5113;  FPM  Chapter  511,  Subchapter  6. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  information  is  used 
during  decision  making  on  (adjudication)  classification  appeals  to 
HQ  DSA  or  the  Civil  Service  Commission  (CSC)  by  DSA  em¬ 
ployees.  Personnel  specialists  at  the  DSA  PLFA  will  furnish  file  to 
appropriate  CSC  Regional  Office  when  a  DSA  employee  appeals., 
directly  to  the  CSC;  use  classification  appeal  decisions  to  initiate 
appopriate  personnel  actions;  may  also  use  this  file  as  a  reference 
for  classification  precedent  in  classifying  other  similar  DSA  PLFA 
positions. 

CSC  officials  use  this  file  to  adjudicate  the  classification  appeal 
when  DSA  employees  appeal  the  classification  of  their  position  to 
CSC. 

Personnel  specialists  at  DSA  HQ  use  this  file  to  adjudicate  the 
classification  appeal  when  a  DSA  employee  appeals  the  classifica¬ 
tion  of  his  position  to  Headquarters;  may  also  use  this  file  as  a 
reference  for  classification  precedent  in  classifying  other  DSA 
PLFA  positions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Accessed  by  classification  series,  appellant’s  name 
and  organization. 

Safeguards:  Made  available  to  appellant,  DSA  personnel  spe¬ 
cialists  concerned  and  CSC.  Precedent  decisions  when  issued  by 
DSA  HQ  exculde  appellant's  name  and  personal  data.  Maintained 
in  locked  containers. 

Retention  and  disposal:  Placed  in  inactive  file  after  final  decision 
and  completion  of  any  resultant  action.  Headquarters  precedent¬ 
setting  decision  cases,  excluding  personal  data,  are  filed  with  Clas¬ 
sification  Standards  and  kept  until  superseded.  The  DSA  PLFA  in¬ 
active  file  is  cut  off  at  the  end  of  the  calendar  year,  held  5  years  in 
current  files  areas,  then  destroyed.  Headquarters  files  are  retained 
indefinitely. 

System  manager(s)  and  address:  Staff  Director,  Civilian  Person¬ 
nel,  HQ  DSA;  DSA  PLFA  Civilian  Personnel  Officers. 

Notification  procedure:  Requests  may  be  directed  to  the  ap¬ 
propriate  PLFA  Civilian  Personnel  Officer  or  to  Staff  Director, 
Civilian  Personnel,  HQ  DSA.  The  employee  or  former  employee 
must  provide  full  name,  DSA  organizational  element  in  which  em¬ 
ployed  at  time  of  appeal,  position  description  number  and,  if 
requesting  in  person,  must  present  activity  identification  badge  or 
other  suitable  identification. 

Record  access  procedures:  Assistance  may  be  obtained  from 
SYSMANAGER.  Official  mailing  addresses  are  in  the  DoD  directo¬ 
ry  in  the  appendix  to  the  DSA  systems  notice.  Written  requests  for 
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information  should  contain  the  full  name,  current  address  and 
telephone  numbers  of  the  individual.  For  personal  visits,  the  in¬ 
dividual  should  provide  full  name,  organizational  element  at  time  of 
appeal,  position  description  number  and  activity  identification 
badge  or  other  suitable  identification. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Appellant,  cognizant  Office  of  Civilian 
Personnel,  supervisors,  HQ  DSA  Personnel  Office  staff  and  CSC 
officials. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S339.MDSAH-K 

System  name:  339.10  Headquarters  Defence  Supply  Agency  (HQ 
DSA)  Automated  Civilian  Personnel  Data  Bank  System 

System  location:  Office  of  Civilian  Personnel,  DSA  Administra¬ 
tive  Support  Center  (DSASC-Z).  Cameron  Station,  Alexandria,  VA 
22314 

Categories  of  individuals  covered  hy  the  system:  U.  S.  Citizen 
civilian  employees  of  the  DSA  who  are  paid  from  appropriated 
funds,  and  former  such  employees. 

Categories  of  records  in  the  system:  Data  on  current  position  oc¬ 
cupied  by  employee,  data  on  employee’s  current  employment  status 
with  DSA,  training  data,  and  selected  personal  data  including:  so¬ 
cial  security  account  number;  name;  sex;  minority  group  designa¬ 
tion;  date  of  birth;  physical  handicap;  Government  insurance; 
veteran’s  preference;  Military  Reserve  Status;  Retired  Military 
Status;  education;  and  whether  individual  passed  the  Federal  Ser¬ 
vice  Entrance  Examination  or  Professional  and  Administrative 
Career  Examination. 

Authority  for  maintenance  of  the  system:  3  U.  S.  Code,  Sec.  301, 
302,  and  2931,  2932.  2934.  E.O.  10361,  E.O.  9397,  and  Federal  Per¬ 
sonnel  Manual  Chapters  230  and  291 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purposes  of  this  system 
are  to  prepare  reports  required  by  the  Executive,  Legislative  and 
Judicial  Branches  of  government,  and  to  provide  information  to  of¬ 
ficials  of  DSA  for  effective  personnel  administration. 

Information  is  used:  To  provide  management  data  for  use  of  HQ 
DSA  and  Field  officials.  For  transfer  of  current  data  to  the  Civil 
Service  Commission  on  a  monthly  basis  for  inclusion  in  their  Cen¬ 
tral  Personnel  Data  File. 

For  disclosures  to  members  or  committees  of  Congress  with  a 
stated  valid  need  for  the  information  in  the  performance  of  their  of¬ 
ficial  duties.  To  furnish  or  publish  information  on  the  DSA  Civilian 
workforce  to  Federal  Agencies,  the  Congress,  or  courts  of  law,  and 
other  Freedom  of  Information  Releases. 

To  provide  information  in  litigation  and  other  administrative 
review  processes. 

Policies  and  practices  far  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  disc,  computer  paper  printouts, 
microfiche. 

RetrievabilHy:  Records  identified  to  a  specific  civilian  employee 
are  accessed  and  retrieved  by  social  security  account  number. 

Safeguards:  Paper  printouts  or  microfiche  records  which  contain 
only  statistical  information  are  released  to  responsible  persons 
whose  stated  needs  are  not  in  violation  of  Federal  Statute. 

Paper  printouts  or  microfiche  records  which  contain  individually 
identifiable  information  are  releasable  only  under  conditions 
authorized  by  Federal  Statute. 

Records  are  secured  in  appropriate  storage  and/or  file  cabinets 
when  not  under  the  control  of  Personnel  Office  officials  during 
duty  hours. 

During  non-duty  hours,  records  are  secured  in  either  locked 
storage  and/or  file  cabinets.  The  area  in  which  the  records  are 
secured  is  protected  by  a  building  security  guard  system. 

Individually  identifiable  personnel  documents  will  either  be  hand- 
carried  or  will  be  transmitted  in  envelopes  addressed  to  a  specific 
office  or  individual  and  marked  to  be  opened  by  addressee  only. 

Magnetic  tape  and  disc  are  kept  in  the  computer  room  which  is 
itself  a  security  container  with  locked  door  and  access  limited  to 
persons  appropriately  cleared  and  identified.  Tapes  and  disc  packs 
are  stored  in  a  tape  library  when  not  used  in  processing  and  are 
logged  in  and  out  only  to  cleared  personnel  with  an  official  need. 
Tapes  are  transmitted  to  the  Civil  Service  Commission  by  mail  or 


courier.  Reports  with  individual  data  are  closely  controlled.  Person¬ 
nel  who  process  these  reports  are  appropriately  cleared  and  main¬ 
tain  continuous  observation  of  reports  during  all  processing  phases. 
Reports  are  kept  under  appropriate  physical  safeguards  when  not 
being  processed  or  used. 

An  individual  requesting  information  in  records  must  identify  self 
and  his  relationship  to  the  individual  upon  whom  the  record  infor¬ 
mation  is  being  requested. 

An  individual  other  than  the  individual  of  record  must  specify 
what  information  is  requested  and  the  purpose  for  which  it  would 
be  used  if  disclosed.  The  SYSMANAGER  or  his  delegated  assistant 
determines  if  request  is  reasonable  and  consistent  with  provisions 
of  the  Freedom  of  Information  Act  and  the  Privacy  Act  of  1974. 

Physical  access,  that  is  the  ability  to  obtain  the  record,  is  limited 
to: 

Personnel  Office  officials 

Civil  Service  Commission  officials 

Data  processing  officials 

Supervisors  for  those  records  which  they  are  authorized  to 
maintain 

Retention  and  disposal:  Printouts  or  microfiche  reports  are  con¬ 
sidered  as  working  papers  to  support  particular  projects,  inquiries, 
studies  or  administrative  need.  They  will  be  retained  until  the  pur¬ 
pose  for  which  generated  has  been  met.  They  will  then  be 
destroyed  by  shredding  or  burning. 

Data  maintained  on  magnetic  tape  or  disc  are  to  be  retained  for 
five  years.  They  will  then  be  degaussed. 

System  maaager(s)  and  address:  Chief,  Civilian  Personnel  Divi¬ 
sion,  DSASC,  Cameron  Station,  Alexandria,  VA  22314 

Notification  procedure:  Information  may  be  obtained  from: 

Chief,  Civilian  Personnel  Division 
DSASC-Z,  Room  8A111 
Cameron  Station 
Alexandria,  VA  22314 

Requestor  must  provide  last  name,  first  name,  middle  initial,  and 
social  security  account  number.  If  request  is  by  mail,  requestor 
must  also  furnish  current  address. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Chief,  Civilian  Personnel  Division 
DSASC-Z,  Room  8A1U 
Cameron  Station 
Alexandria,  VA  22314 

Requests  for  information  must  be  in  writing  and  contain  last 
name,  first  name,  middle  initial,  social  security  account  number, 
date  of  birth,  current  address,  phone  number  where  individual  may 
be  reached  during  the  day,  and  a  signed  statement  certifying  that 
the  individual  understands  that  knowingly  or  willfully  seeking  or 
obtaining  access  to  records  about  another  individual  under  false 
pretenses  is  punishable  by  a  fine  of  up  to 

3,000.  Complete  records  are  maintained  only  on  magnetic  tapes 
or  discs  and  are  nQt  available  for  access  by  personal  visits. 

Contesting  record  procedures:  The  agency’s  rule  for  contesting 
contents  and  appealing  initial  determination  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Input  from  employees  of  civilian  per¬ 
sonnel  offices  and  Equal  Employment  Opportunity  Officers  who 
obtain  information  from:  the  Official  Personnel  Folder  and  other 
personnel  documents,  personal  contact  with  individual  concerned, 
applications  and  forms  completed  by  the  individual;  and  input  from 
interface  with  the  DSA  Automated  Payroll,  Cost  and  Personnel 
System  (APCAPS). 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S491.16  DSAH-M 

System  name:  491.10  Nonappropriated  Fund  (NAF)  Membership 
Records 

System  location:  Officers  Open  Messes  at  Defense  Construction 
Supply  Center  (DCSC),  Defense  Electronics  Supply  Center 
(DESC),  Defense  General  Supply  Center  (DGSC),  Defense  Person¬ 
nel  Support  Center  (DPSC),  Defense  Depot  Ogden  (DDOU), 
Defense  Depot  Tracy  (DDTC),  Golf  Club  at  Defense  Depot  Mem¬ 
phis  (DDMT) 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
NAF 

Categories  of  records  in  the  system:  The  record  contains  the 
member’s  name,  rank,  social  security  number,  spouse’s  name, 
birthdate,  and  home/office  telephone  number. 
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Authority  for  maintenance  of  the  cyatem:  5  U SC  Secs.  301,  302 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  record  is  maintained 
to  have  a  current  file  of  membership  in  the  activity.  The  records 
are  used  by  the  manager  of  the  fund  to  determine  eligibility  for 
membership,  mailing  NAF  activity  notices,  billing  for  dues,  indicat¬ 
ing  payment  or  non-payment  of  dues,  social  functions,  and  mem¬ 
bership  card  number.  The  record  could  be  used  by  the  Council  to 
terminate  membership  for  nonpayment  of  dues. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  files.  The  records  may  also  be  automated. 

Retrievability:  Filed  alphabetically  by  last  name 

Safeguards:  Maintained  in  areas  accessible  only  to  authorized 
personnel 

Retention  and  disposal:  Destroy  one  year  after  member  departs 

System  managers)  and  address:  The  manager  of  the  NAF  at 
DCSC,  DESC,  DGSC,  DPSC,  DDMT,  DDOU,  DDTC 

Notification  procedure:  Contact  the  SYSMANAGER  by  signing  a 
request  for  the  data  or  personal  visit  with  identification. 

Record  access  procedures:  Contact  the  SYSMANAGER.  Official 
mailing  addresses  of  SYSMANAGER  are  in  the  DoD  Directory  in 
the  appendix  to  the  DSA  systems  notice. 

Contesting  record  procedures:  The  rules  for  contesting  contents 
and  appealing  initial  determination  by  the  individual  concerned  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Assignment  orders,  ID  Card,  financial 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

DEFENSE  INVESTIGATIVE  SERVICE 

The  notices  following  pertain  to  systems  of  records  concerning 
individuals,  of  which  the  Defense  Investigative  Service  is  the 
custodian  and  are  as  complete  as  the  application  of  existing 
directives  and  guidance  will  permit.  Because  they  are  not  believed 
to  qualify  as  reportable  systems  under  the  Privacy  Act,  sign-out 
logs  and  building  pass  and  property  receipts  which  are  used  to  pro¬ 
vide  ready  and  open  property  information  are  not  included  in  these 
notices.  Also  not  believed  to  require  reporting  are  personal  notes 
that  are  temporarily  maintained  as  working  papers  by  and  at  the 
sole  initiative  of  individual  members  of  DIS.  Personal  informatfon 
from  working  papers  that  is  to  be  retained,  and  contact  or  property 
information  concerning  an  individual  that  is  to  be  used  for  other 
than  that  purpose,  is  incorporated  into  one  of  the  systems 
described  in  this  notice. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  these  systems  of  records  may  be  disclosed  as  a 
‘routine  use*  to  a  Federal,  state  or  looal  agency  maintaining  civil, 
criminal  or  other  enforcement  information,  (or  other  pertinent  in¬ 
formation)  to  the  extent  necessary  to  obtain  information  relevant  to 
a  decision  concerning  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  or  the  provision  of  grants,  con¬ 
tracts,  other  benefits,  or  to  the  completion  of  an  assigned  investiga¬ 
tion. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  these  systems  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
provision  of  a  license,  grant,  contract  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 


Disclosure  from  a  system  of  records  maintained  by  this  com¬ 
ponent  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

ROUTINE  USE  -  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  ‘routine  use*  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  com¬ 
ponent  requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION', 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,1973,  will 
be  disclosed  to  the  Office  of  Management  and  Budget  in  connec¬ 
tion  with  the  review  of  private  relief  legislation  as  set  forth  in  OMB 
Circular  A-19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

V5-01 

System  name:  V5-01  Investigative  Files  System 

System  location:  Defense  Investigative  Service  (DIS),  Investiga¬ 
tive  Files  Division,  (D0840)  P.O.  Box  1211,  Baltimore,  MD  21203 
has  primary  control  over  the  system  and  is  responsible  for  the 
maintenance  of  completed  investigative  records.  The  Special  In¬ 
vestigations  Center,  1000  Independence  Ave.  S.W.,  Washington, 
DC  20314  maintains  limited  categories  of  these  records.  DIS  opera¬ 
tional  centers;  District  Offiecs;  Field  Offices;  Resident  Agencies 
and  various  DIS  headquarters  staff  elements  originate  and  have 
temporary  control  over  portions  of  records. 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
who  are  on  active  duty,  applicants  for  enlistment  or  appointment 
and  reservists  and  National  Guardsmen;  DoD  civilian  personnel 
who  are  paid  from  appropriated  funds;  industrial  or  contractor  per¬ 
sonnel  who  are  working  in  private  industry  in  firms  which  have 
contracts  involving  access  to  classified  DoD  information  or  installa¬ 
tions;  Red  Cross  personnel  and  personnel  paid  from  nonap- 
propriated  funds  who  have  DoD  affiliation;  ROTC  cadets;  former 
military  personnel;  individuals  residing  on,  having  authorized  offi¬ 
cial  access  to,  or  conducting  or  operating  any  business  or  other 
functions  at  any  DoD  installation  or  facility. 

Individuals  not  affiliated  with  the  Department  of  Defense  when, 
during  the  previous  year,  their  activities  have  directly  threatened 
the  functions,  property  or  personnel  of  the  DoD  or  they  have  en¬ 
gaged  in,  or  conspired  to  engage  in,  criminal  acts  on  DoD  installa¬ 
tions  or  directed  at  the  DoD. 

Categories  of  records  in  the  system:  Official  Reports  of  Investiga¬ 
tions  (ROI's)  prepared  by  DIS  or  other  DoD,  Federal,  state  or  local 
official  investigative  activities 

DIS  Information  Summary  Reports  (ISR’s)  which  record  unsol¬ 
icited  information  received  by  DIS  concerning  a  person  or  incident 
which  is  of  direct  interest  to  other  DoD  components  or  Federal 
agencies.  (When  such  information  is  received  by  DIS  it  is  reported 
as  it  was  received,  without  investigation  or  confirmation,  by  ISR 
and  transmitted  to  the  interested  activity.) 

Attachments  to  ROI’s  or  ISR's  including  exhibits,  subject  or  in¬ 
terviewee  statements,  police  records,  medical  records,  fingerprint 
cards,  credit  bureau  reports,  employment  records,  education 
records,  release  statements,  summaries  of  or  extracts  from  other 
similar  records  or  reports. 

Case  control  and  management  documents  which  are  not  reports 
of  investigation,  but  that  serve  as  the  basis  for  investigation,  or 
serve  to  guide  and  facilitate  investigative  activity,  including  docu¬ 
ments  providing  the  data  to  open  and  conduct  the  case,  such  as  the 
Personnel  Security  Investigation  Request;  documents,  initiated  by 
the  subject  such  as  personnel  history  documents,  and  fingerprint 
records;  and  documents  used  in  case  management  and  control,  such 
as  release  statements,  case  transfer  forms,  and  documents  directing 
the  inquiry. 

DIS  file  administration  and  management  documents  accounting 
for  the  disclosure,  control  and  access  to  a  file,  such  as  warning 
sheets,  separators,  forwarding  correspondence  and  accounting 
records  required  by  3  U.S.C.  332  and  332a. 

Cross  references  to  chronological  correspondence  files  disclosing 
unfavorable  and  administrative  action  taken  based  on  DIS  in¬ 
vestigations. 

Authority  for  maintenance  of  the  system:  Section  301  of  3  U.S.C. 
Departmental  Regulations 

Section  310  of  44  U.S.C.  Records  Management 
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Sections  2,  3,  4,  5,  6,  8  and  9,  Executive  Order  10450,  Security 
Requirements  for  Government  Employment. 

Section  6(A),  Executive  Order  11652,  Classification  and  Declas¬ 
sification  of  National  Security  Information  and  Material. 

Sections  111  and  V,  DoD  Directive  5105.42,  Charter  for  the 
Defense  Investigative  Service. 

Section  IIIA,  DoD  Directive  5200.2b,  Defense  Investigative  Pro¬ 
gram. 

Section  IV  A  and  B,  DoD  Directive  5200.27,  Acquisition  of  In¬ 
formation  Concerning  Persons  and  Organizations  not  Affiliated 
with  the  Department  of  Defense. 

Section  IX,  DoD  Directive  5210.7,  Department  of  Defense 
Civilian  Applicant  and  Employee  Security  Program. 

Section  I,  DoD  Directive  5210.8,  Policy  on  Investigation  and 
Clearance  of  DoD  Personnel  for  Access  to  Classified  Defense  In¬ 
formation. 

Section  VII,  DoD  Directive  5210.9,  Military  Personnel  Security 
Program 

Section  V  A  2.,  DoD  Instruction  5210.25,  Security  Acceptability 
of  American  National  Red  Cross  Employees  at  Department  of 
Defense  Installations  and  Activities. 

Section  I,  DoD  Instruction  5210.26,  Investigation  of  American 
National  Red  Cross  Employees  on  Duty  at  Department  of  Defense 
Installations  and  Activities  in  the  Zone  of  Interior. 

Enel  3,  paragraphs  b  2  and  3,  DoD  Directive  5210.41,  Security 
Criteria  and  Standards  for  Protecting  Nuclear  Weapons. 

Section  III,  DoD  Directive  5210.45,  Personnel  Security  in  the  Na¬ 
tional  Security  Agency. 

Section  VII,  DoD  Directive  5210.55,  Selection  of  Department  of 
Defense  Military  and  Civilian  Personnel  for  Assignment  to  Pre¬ 
sidential  Support  Activities. 

Section  IV,  C,  DoD  Directive  5220.6,  Industrial  Personnel  Securi¬ 
ty  Clearance  Program. 

Section  V  B,  DoD  Instruction  5220.28,  Application  of  Special 
Eligibility  and  Clearance  Requirements  in  the  SIOP-ESI  Program 
for  Contractor  Employees. 

Section  I  (a)  and  2,  Executive  Order  10865,  Safeguarding  Clas¬ 
sified  Information  Within  Industry. 

Section  III,  DoD  Instruction  5030.34,  Agreement  between  the  De¬ 
partment  of  Defense  concerning  Protection  of  the  President  and 
Other  Officials. 

Paragraph  10,  Director  of  Central  Intelligence  Directive  No.  1/14, 
Uniform  Personnel  Security  Standards  and  Practices  Governing  Ac¬ 
cess  to  Sensitive  Compartmented  Information  C. 

Section  II,  DSA  Regulation  5705.2,  Criminal  Investigative  Sup¬ 
port  to  the  Defense  Supply  Agency. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sack  nses:  Purpose  for  which  col¬ 
lected. 

Personnel  security  investigative  information  is  collected  to  insure 
that  the  acceptance  or  retention  of  persons  to  sensitive  DoD  posi¬ 
tions,  or  granting  individuals  access  to  classified  information,  in¬ 
cluding  those  employed  in  defense  industry,  is  clearly  consistent 
with  national  security. 

Criminal  investigative  information  is  collected  on  request  to 
identify  offenders,  provide  facts  and  evidence  upon  which  to  base 
prosecution  and  effect  the  recovery  of  property  which  has  been 
wrongfully  appropriated. 

Information  contained  in  ISR’s  (sec  description  in  RECORD- 
CATEGORY)  regarding  criminal,  personnel  security,  counterintel¬ 
ligence,  or  intelligence  matters,  when  received,  is  disseminated  to 
appropriate  Federal  agencies  or  other  DoD  components. 

Criminal  and  personnel  security  information  is  collected  during 
reciprocal  investigations  conducted  for  other  DoD  and  federal  in¬ 
vestigative  elements  (or  in  limited  instances,  criminal  information 
for  local,  or  state  law  enforcement  agencies)  for  maintenance  and 
use  by  the  requesting  activity. 

Information  regarding  alleged  security  violations  is  collected  on 
request  to  establish  whether  or  not  a  compromise  occured  and  to 
identify  the  personnel  involved. 

Criminal  information  received  by  DIS  personnel  in  the  course  of 
their  duties  which  is  of  direct  interest  to  a  local  law  enforcement 
agency  and  therefore  furnished  to  that  agency  orally  or  by  letter. 

Users  of  DIS  investigative  information  are: 

(1)  DIS  personnel  in  the  course  of  their  official  duties. 

(2)  Other  accredited  DOD  investigative  components,  DOD  agen¬ 
cies,  elements  of  the  Military  Departments  designated  by  the  de¬ 
partments  and  representatives  of  the  Secretary  of  Defense  and  the 
Joint  Chiefs  of  Staff. 


(3)  Accredited  Federal  criminal  and  civil  law  enforcement  and  in¬ 
telligence  agencies. 

(4)  State  and  local  official  criminal  law  enforcement  agencies. 

(5)  Other  accredited  federal  agencies  conducting  investigations  to 
evaluate  suitability  for  employment  or  access  to  classified  informa¬ 
tion. 

(6)  Congressional  committees  and  the  Government  Accounting 
Office. 

Specific  uses  of  DIS  investigative  records  are: 

To  determine  the  loyalty,  suitability,  eligibility,  and  general  trust¬ 
worthiness  of  individuals  for  access  to  Defense  information  and 
facilities  by  the  first  two  categories  of  users,  above. 

To  determine  the  eligibility  and  suitability  of  individuals  for  entry 
into  and  retention  in  the  Armed  Forces  by  the  second  category  of 
users,  above. 

To  provide  information  pertinent  to  the  protection  of  persons 
under  the  provisions  of  18  U.S.C.  3056,  by  the  first  three  categories 
of  users,  above. 

For  use  in  criminal  law  enforcement  investigations  including 
statutory  violations,  counterintelligence,  as  well  as  coun¬ 
terespionage  and  other  security  matters  by  the  first  through  fourth 
and  the  sixth  categories  of  users,  above. 

In  the  event  that  records  maintained  in  this  system  indicate  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency  charged  with 
the  responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

To  provide  information  in  judicial  or  adjudicative  proceedings  in¬ 
cluding  litigation,  or  in  accordance  with  a  court  order  by  the  first 
three  categories  of  users,  above. 

To  make  statistical  evaluations  of  DIS  investigative  activities  by 
the  first,  second  and  sixth  categories  of  users,  above. 

To  respond  to  Freedom  of  Information  and  Privacy  Act  access 
requests,  by  the  first  category  of  users,  above. 

To  provide  information  in  response  to  Inspector  General,  and 
EEO  or  other  complaint  investigations  and  Congressional  inquiries 
by  the  first,  second  and  sixth  categories  of  users,  above. 

To  determine  the  eligibility  and  suitability  of  an  individual  for 
personnel  actions  in  the  Armed  Forces  of  the  United  States,  as 
deemed  appropriate  by  the  second  category  of  users,  above. 

A  record  such  as  identification  data,  from  this  system  of  records 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  local  or  foreign 
agency  maintaining  relevant  information  or  to  business  enterprises 
to  obtain  employment  records  if  necessary  to  obtain  information 
relevant  to  an  assigned  investigation. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter  by  any  agency  of  the  first,  second,  third  or  fifth 
categories  of  users,  above. 

Transfers  of  information  from  this  record  system  to  other  DoD 
components  is  a  routine  intra-agency  use  under  the  provisions  of  5 
U.S.C.  552a3(b)  (1). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  microfilm,  magnetic  tape  or 
supplementary  index  cards. 

Retrievability:  Investigations  are  centrally  retrievable  through  the 
DIS  Case  Control  System  (DCCS)  or  the  Defense  Central  Index  of 
Investigations  (DCII)  systems  described  separately  in  this  notice. 
Reciprocal  investigations  jurisdictions,  may  be  retrieved  only 
through  a  limited  manual  disclosure  accounting  system 

Safeguards:  Completed  investigative  records  are  maintained  and 
stored  in  power  files,  open  shelves  and  filing  cabinets  which  are 
housed  in  secured  areas  accessible  only  to  authorized  personnel 
who  are  properly  screened  and  have  a  need  to  know.  Information 
contained  on  magnetic  tape  is  secured  in  the  same  manner  as  the 
DCII,  described  separately.  Recipients  of  investigative  information 
are  responsible  for  safeguarding  information  within  the  guidelines 
provided  by  DIS. 

Retention  and  disposal:  Retention  of  closed  DIS  investigative  files 
is  authorized  for  30  years  maximum,  except  as  follows:  (1)  Files 
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which  have  resulted  in  advene  action  against  an  individual  will  be 
retained  permanentlys  (2)  Files  developed  on  penons  who  are  being 
considered  for  affiliation  with  the  Department  of  Defense  will  be 
destroyed  within  one  year  if  the  affiliation  is  not  completed.  In 
cases  involving  a  pre-appointment  investigation,  if  the  appointment 
is  not  made  due  to  information  developed  by  investigation,  the  file 
will  be  retained  permanently.  If  the  appointment  is  not  made  for 
some  other  reasons  not  related  to  the  investigation,  the  file  will  be 
destroyed  within  one  year;  (3)  Information  within  the  purview  of 
the  Department  of  Defense  Directive  3200.27,  ’Acquisition  of  Infor¬ 
mation  Concerning  Persons  and  Organizations  Not  Affiliated  with 
the  Department  of  Defense’,  is  destroyed  within  90  days  after 
acquisition  by  DIS  unless  its  retention  is  required  by  law  or  unless 
its  retention  has  been  specifically  authorized  by  the  Secretary  of 
Defense  or  through  the  Chairman,  DIRC. 

Generally,  ISR's  and  reciprocal  investigations  are  retained  for 
only  60  days. 

Partial  duplicate  records  of  personnel  security  investigations  are 
retained  for  60  days  by  DIS  field  elements.  Partial  duplicate  records 
in  criminal  and  special  investigations  are  retained  for  one  year. 

System  managers)  and  address:  Director,  Defense  Investigative 
Service,  1000  Independence  Ave.  S.W.,  Washington,  DC  20314 

Notification  procedure:  Requests  should  be  addressed  to  the 
Assistant  for  Information,  Defense  Investigative  Service,  1000  In¬ 
dependence  Ave.  S.W.,  Washington,  DC  20314.  The  full  name,  date 
and  place  of  birth,  and  social  security  account  number  are  necessa¬ 
ry  for  retrieval  of  information.  More  information  or  a  notarized 
statement  verifying  the  identity  of  requesters  may  be  required.  The 
Information  Office,  at  Room  2H043  1000  Independence  Ave., 
Washington,  20314  DC  may  be  visited  by  personnel  making  inqui¬ 
ries  regarding  this  system.  A  check  of  personal  identification  will 
be  required  of  all  visitors  making  such  inquiries. 

Record  access  procedures:  Access  may  be  obtained  through  the 
Information  Office  at  the  address  listed  above. 

Contesting  record  procedures:  DIS  rules  for  contesting  and  ap¬ 
pealing  initial  determinations  may  be  obtained  from  the  Assistant 
for  Information  at  the  address  listed  above 

Record  source  categories:  Categories  of  sources  of  records. 

Subjects  of  investigations. 

Records  of  other  DoD  activities  and  components. 

Federal,  state,  county  and  municipal  records. 

Employment  Records  of  private  business  and  industrial  firms. 

Educational  and  disciplinary  records  of  schools,  colleges,  univer¬ 
sities,  technical  and  trade  schools. 

Hospital,  clinic  and  other  medical  records. 

Records  of  commercial  enterprises  such  as  real  estate  agencies, 
credit  bureaus,  loan  companies,  credit  unions,  banks  and  other 
financial  institutions  which  maintain  credit  information  on  in¬ 
dividuals,  transportation  companies,  (airlines,  railroad,  etc.) 

The  interview  of  individuals  who  are  thought  to  have  knowledge 
of  the  subject’s  background  and  activities. 

The  interview  of  witnesses,  victims  and  confidential  sources. 

The  interview  of  any  individuals  deemed  necessary  to  complete 
the  DIS  investigation. 

Miscellaneous  directories,  rosters  and  correspondence. 

Any  other  type  of  record  deemed  necessary  to  complete  the  DIS 
investigation. 

Systems  exempted  from  certain  provisions  of  the  act:  In  ac¬ 
cordance  with  subsection  3j(2)  of  the  Act,  information  maintained 
by  the  Special  Cases  Division  of  DIS  may  be  exempted  from  the 
provisions  of  subsections  (c)  (3)  and  (4);  (d);  (e)  (1),  (2)  and  (3);  (e) 
(5)  and  (8);  (g)  and  (o).  Information  maintained  by,  or  at  the 
direction  of,  this  unit  includes  criminal  investigations  for  which  the 
DIS  has  primary  responsiblity  and  certain  ISR’s  and  reciprocal  in¬ 
vestigations,  and  socurity  or  counterintelligence  information  which 
may  be  used  in  criminal  prosecution.  The  withholding  of  this  infor¬ 
mation  will  be  to  allow  the  DIS  Special  Cases  Division,  a  criminal 
law  enforcement  component,  to  conduct  effective  investigations 
into  alleged  unlawful  activity  or  crime  conductive  situations  without 
jeapordizing  such  investigations.  Knowledge  of  the  investigations  of 
the  Special  Cases  Division  could  enable  subjects  to  take  actions  to 
prevent  detection  of  criminal  activities,  conceal  evidence,  or  to 
escape  prosecution.  It  could  also  lead  to  intimidation  of  or  harm  to 
sources,  informants,  witnesses  and  their  families.  Information  from 
this  system  will  be  withheld  only  to  the  extent  that  its  release 
would  interfere  with  such  investigations. 

Under  subsection  3k(l)  of  the  Act,  properly  classified  material 
contained  in  DIS  investigatory  files  is  exempt  from  the  provisions 


of  subsection  (d).  This  exemption  will  protect  information,  the  dis¬ 
closure  of  which  would  have  an  adverse  effect  on  the  national 
defense  or  foreign  policy. 

Under  subsection  3k(2)  of  the  Act,  other  investigatory  material 
including  certain  reciprocal  investigations  and  counterintelligence 
information  is  exempt  from  subsection  (c)  (3),  (d),  (e)  (4)  (G,H 
andl)  and  (f)  until  such  time  as  action  is  taken  regarding  allegations, 
and  after  that  time  only  to  the  extent  that  the  information  would 
identify  a  confidential  source  who  furnished  information  under  an 
express  promise  that  the  identity  of  the  source  would  be  held  in 
confidence  (or  prior  to  the  effective  date  of  the  Act  under  an  im¬ 
plied  promise).  This  exemption  will  permit  the  DIS  to  conduct  cer¬ 
tain  law  enforcement  investigations  effectively  and  to  protect  the 
identities  of  sources  who  would  not  otherwise  provide  information. 

Protective  Service:  Under  subsection  3k(3)  of  the  Act.  DIS  in¬ 
vestigatory  material  maintained  in  connection  with  assisting  the  US 
Secret  Service  (USSS)  to  provide  protective  services  to  the  Pre¬ 
sident  of  the  United  States  or  other  individuals  pursuant  to  section 
3036  of  Title  18  is  exempt  from  subsections  (c)  (3),  (d),  (e)  (1),  (e) 
(4),  (g,  h  and  i),  and  (f).  This  exemption  provision  will  enable  DIS 
to  continue  its  support  of  the  US  Secret  Service  without  com- 
primising  the  effectiveness  of  either  activity. 

Under  subsection  3k(3)  of  the  Act,  personnel  security  investiga¬ 
tory  material  from  subsections  (c)  (3),  (d)  and  (0,  is  exempt  to  the 
extent  that  the  disclosure  of  such  material  would  reveal  the  identity 
of  a  confidential  source  as  described  above.  Thi^  exemption  provi¬ 
sion  will  allow  DIS  to  collect  information  from  certain  sources  who 
would  otherwise  be  unwilling  to  provide  information  necessary  to 
personnel  security  investigations. 

UNIFORMED  SERVICES  UNIVERSITY  OF  THE  HEALTH 
SCIENCES 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com¬ 
ponent  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1973, 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con¬ 
nection  with  the  review  of  private  relief  legislation  as  set  forth  in 
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OMB  Circular  A-19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

WUSVI1 

System  name:  USUHS  Personnel  Files 

System  location:  A  central  personnel  record  file  will  be  main¬ 
tained  at  the  USUHS  personnel  office.  6917  Arlington  Road, 
Bethesda,  Maryland  20014.  A  supplemental  file  consisting  of  sum¬ 
mary  data  on  each  employee  will  be  stored  in  the  computer  at 
Bolling  AFB,  Washington,  D.C.  ; 

Categories  of  individuals  covered  by  the  system:  Records  will  be 
maintained  on  all  personnel  assigned  to  USUHS  -  full-time  and 
part-time. 

Categories  of  records  In  the  system:  The  type  of  information 
which  will  be  maintained  on  employees  is  as  follows:  Identity  and 
demographic  information  (e.g.,  SSAN,  name,  sex,  address,  birth 
date,  minority  status,  etc.).  Academic  and  experience  background 
data  consisting,  of:  (I)  Schools  attended;  (2)  Degrees  earned;  (3) 
Work  experience,  awards,  etc.;  (4)  Letters  of  reference,  per¬ 
formance  evaluations,  etc. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  136. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  System  will  be  used 
for  documenting  the  work  experience  of  USUHS  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Material  stored  in  file  folders 

Retrievability:  The  system  will  be  indexed  by  name  and  SSAN. 
Records  will  be  available  to:  The  individual  concerned.  Employees 
of  USUHS  on  a  need  to  know  basis.  Other  agencies  of  the  Govern¬ 
ment  to  satisfy  requests  for  routine  reports. 

Safeguards:  The  file  will  be  maintained  in  securable  file  cabinets 

Retention  and  disposal:  Indefinite  files  that  are  retained  while  the 
individual  is  employed  and  then  retired. 

System  managerfs)  and  address:  The  personnel  officer  of  the 
University  will  be  the  custodian  of  this  file  (business  address:  6017 
Arlington  Road,  Bethesda,  Maryland  20014). 

Notification  procedure:  Inquiries  regarding  the  personnel  files 
should  be  directed  to  the  SYSMANAGER. 

Record  access  procedures:  Information  on  the  procedures  for 
gaining  access  to  and  contesting  records  will  be  furnished  each  em¬ 
ployee  by  the  Personnel  Office  upon  entry  into  duty  with  USUHS. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  USUHS  Administrative  Office, 
6917  Arlington  Road,  Bethesda,  Maryland  20014. 

Record  source  categories:  Information  contained  in  the  file  is 
furnished  by  the  employee,  supervisors  and  references  supplied  by 
the  employee. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
WUSU02 

System  name:  USUHS  Payroll  System 

System  location:  Central  files  are  maintained  at  Bolling  Air  Force 
Base  Accounting  and  Finance  Office,  Civilian  Pay  Branch.  Satellite 
file  maintained  at  USUHS  Administrative  Offices  at  6917  Arlington 
Road,  Bethesda,  Maryland  20014 

Categories  of  individuals  covered  by  the  system:  All  civilian  per¬ 
sonnel  paid  by  the  USUHS. 

Categories  of  records  in  the  system:  Information  contained  in  the 
system  includes:  Name,  SSAN,  Pay  Grade,  Number  of  Withholding 
exemptions.  Gross  and  Net  Pay,  Other  Pay  Information. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  will  produce 
data  for  budget  purposes  and  as  backup  information  for  audits. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  will  be  stored  as  computer  print-out. 

Retrievability:  The  system  will  be  indexed  by  name. 

Safeguards:  The  information  will  be  available  for  personnel  in  the 
Personnel/Manpower  Division  of  the  USUHS  or  other  personnel 


who  have  a  demonstrated  need  to  know,  e.g.,  auditors.  Congress, 
etc.  The  material  will  be  stored  in  metal  file  containers. 

Retention  and  disposal:  The  records  will  be  maintained  for  one 
year  and  theh  destroyed  by  burning. 

System  managerfs)  and  address:  The  responsible  official  in  the 
USUHS  for  the  Civilian  Pay  System  is  Mrs.  Vera  T.  Bumbak, 
Chief,  Personnel/Manpower  Division,  6917  Arlington  Road, 
Bethesda,  Maryland  20014. 

Notification  procedure:  Any  inquireies  should  be  directed  to  the 
Personnel/Manpower  Division  at  the  above  address. 

Record  access  procedures:  Information  may  be  accessed  in  person 
at  the  above  address.  Requests  for  change  to  the  information  must 
be  made  in  writing  at  the  above  address. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by*  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Computerized  pay  records  from  Bolling 
Air  Force  Base  Accounting  and  Finance  Office. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
WUSU03 

System  name:  USUHS  Student  Record  System  (to  be  implemented 
in  August  1976). 

System  location:  The  file  will  be  maintained  in  the  Registrar’s  Of¬ 
fice,  USUHS,  6917  Arlington  Road,  Bethesda,  Maryland  20014. 

Categories  of  individuals  covered  by  the  system:  Records  will  be 
maintained  on  all  students  who  matriculate  to  the  University. 

Categories  of  records  in  the  system:  Grade  reports  and  instructor 
evaluations  of  performance/achievement;  transcripts  summarizing 
by  course  title,  grade,  and  credit  hours;  records  of  disciplinary  ac¬ 
tion;  records  of  awards,  honors,  or  distinctions  earned  by  students; 
and  data  carried  forward  from  the  Applicant  File  System. 

Authority  for  maintenance  of  the  system:  Public  Law  92-426,  Ch 
104,  Section  2114. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  System  will  be  used 
for  documenting  the  academic  achievement  of  students. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  The  system  will  be  indexed  by  name  and  SSAN. 

Safeguards:  Records  will  be  maintained  in  metal  file  cabinets  in  a 
securable  area. 

Retention  and  disposal:  Records  will  be  maintained  permanently. 

System  manager(s)  and  address:  The  Registrar  of  the  University, 
6917  Arlington  Road,  Bethesda,  Maryland  20014. 

Notification  procedure:  Information  may  be  obtained  from: 

USUHS 
Registrar  Office 
6917  Arlington  Road 
Bethesda,  Maryland  20014 

Record  access  procedures:  Requests  to  review  individual  student’s 
records  may  be  made  by  telephone  or  visit  to  the  Registrar  Office, 
USUHS,  6917  Arlington  Road,  Bethesda,  Maryland  20014. 

Written  requests  should  include  name,  SSAN,  and  dates  at¬ 
tended. 

Contesting  record  procedures:  Information  on  the  procedures  for 
gaining  access  to  and  contesting  records  will  be  furnished  each  stu¬ 
dent  by  the  Registrar  at  time  of  matriculation. 

Record  source  categories:  Information  is  furnished  by  instructor 
personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
WUSU04 

System  name:  USUHS  Applicant  Record  System  (to  be  imple¬ 
mented  in  January  1976). 

System  location:  A  central  applicant  record  file  will  be  maintained 
at  the  USUHS  Admission  Office,  6917  Arlington  Road,  Bethesda, 
Maryland  20014. 

A  supplemental  file  consisting  of  summary  data  on  each  appli¬ 
cant,  to  be  derived  from  data  collected  in  the  central  file,  will  be 
stored  on  magnetic  tape  and  maintained  at  the  Pentagon  Computer 
Center,  Washington,  D.  C. 
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Categories  of  individuals  covered  by  the  system:  Records  will  be 
maintained  on  all  individuals  applying  for  admission. 

Categories  of  records  ia  the  system:  Identity  and  demographic  in¬ 
formation  (e.g.,  SSAN,  name,  sex,  minority  status,  address,  birth 
date,  citizenship,  etc.);  Academic  and  aptitudinal  background  data 
consisting  of:  (1)  schools  attended,  (2)  Degrees  earned,  (3)  GPA  for 
college  and  graduate  work,  (4)  course  hours  completed  in  college 
and  graduate  school,  (3)  Medical  College  Adminission  Test  scotes 
and  percentiles;  information  regarding  work  experience, 
socioeconomic  background,  hobbies,  extracurricular  involvements 
in  college,  community/  service  activities,  honors  and  awards 
achieved,  and  professional  and/or  societal  contributions;  Letters  of 
reference;  personal  statements  (autobiographical  in  nature);  service 
preference  statement;  interview  evaluations;  test  results  and  per¬ 
sonality  inventory  scores  on  instruments  used  to  assess  noncogni- 
tive  potential  and  aptitude;  official  college  transcripts  and  health 
data.  Unsolicited  information  provided  by  applicants  will  also  nor¬ 
mally  be  retained  when  such  information  pertains  to  the  matters 
described  above. 

Authority  for  maintenance  of  the  system:  Public  Law  92-426,  (Ch 
104,  Section  2114) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  will  be  used 
for  selecting  students  to  USUHS.  N 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  - 

Storage:  Paper  records  in  file  folders  and  magnetic  tape. 

Retrievability:  The  central  file  will  be  indexed  by  name.  The  com¬ 
puter  file  will  be  sequenced  by  SSAN,  with  data  retrievable  by  any 
single  or  combination  of  variables  stored,  e.g.,  sex,  minority  status, 
ranking  by  academic  performance,  ranking  by  test  achievement, 
state  of  residence,  college  attended,  etc. 


Safeguards:  All  material  will  be  maintained  in  metal  files  in  a 
securable  office;  the  satellite  file  on  disks,  securabley  stored  at  the 
Pentagon  Computer  Center. 

Retention  and  disposal:  Records  of  applicants  who  matriculate  to 
the  school  will  be  converted  to  student  records  and  maintained  per¬ 
manently.  Records  of  applicants  not  selected  will  be  retained  for 
three  years  and  then  destroyed  by  burning. 

System  manager(s)  and  address:  The  USUHS  officer  who  will  be 
responsible  for  the  Applicant  Record  System  is  the  Assistant  Dean 
for  Academic  Support  (business  address:  6917  Arlington  Road, 
Bethesda,  Maryland  20014). 

Notification  procedure:  Inquiries  regarding  the  system  should  be 
directed  to  the  Assistant  Dean  for  Academic  Support,  6917  Arling¬ 
ton  Road,  Bethesda,  Maryland  20014. 

Record  access  procedures:  Request  for  access  for  an  individual's 
file  should  be  made  by  either  writing  or  calling  the  Assistant  Dean 
for  Academic  Support. 

For  written  requests  the  information  should  contain  the  full  name 
of  the  individual,  current  address  and  telephone  number. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  may  be 
obtained  from  the  USUHS  Administration  Office,  6917  Arlington 
Road,  Bethesda,  Maryland  20014. 

Record  source  categories:  The  bulk  of  the  information  in  the 
system  will  be  furnished  by  the  applicants.  It  will  be  either 
prepared  by  them  personally,  or  submitted  by  other  in¬ 
dividuals/agencies  in  their  behalf  at  their  (the  applicants')  specific 
request.  The  remaining  elements  of  the  systems,  the  data  not 
furnished  by  the  applicants,  will  consist  of  evaluative  records 
prepared  and  developed  by  admissions  personnel  based  on  inter¬ 
views,  school  administered  tests,  and  analyses  of  applicant  records. 

Systems  exempted  from  certain  provisions  of  the  act:  l|iONE 


Maurice  W.  Roche, 
Director,  'Correspondence  and 
Directives  OASD  ( Comptrol¬ 
ler ). 

July  6,  1976. 

[FK  Doc.76-21185  Filed  7-23-76; 8: 45  am] 
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